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1. OBLLAA XAPAKTEPUCTUKA PABOYEN MPOrPAMMBI
YYEBHOW AUCLUNIINHDI
on.o2 AOKYMEHTAUMOHHOE U NPABOBOE OBECIEYEHUE YINPABJIEHUA

1.1. MecTo AMCUUNNUHBLI B CTPYKType obpa3oBaTeNnbLHON NporpamMmmbi:

Paboyass nporpamma y4ebHOM AUCUMNNMHBLI SBNSAETCA YacTbld NporpamMMmbl  NOATOTOBKU
KBannduumpoBaHHbIX paboumnx n cnyxawmx (obpasoBaTesibHON NporpamMmMbl) B COOTBETCTBUMU C
®IOC no npodeccun CrNO 09.01.03 Onepatop MHPOPMALIMOHHBIX CUCTEM U PECYPCOB.

1.2. Uenb un nnaHnpyemblie pe3yrnbTaTbl OCBOeHUA OUCLUUNTINHDI:
B paMKax nporpamMmmbl yqe6H017| ONCUUMITNHDbI O6y‘-lalOLLl,I/IMVICFI ocBanBarTCA YMEHUA
N 3HaHWA.

Kopg MK, OK YMeHus 3HaHuA

OK 01, NPUMEHATb cpeacTBa MHPOPMALUMNOHHBLIX | OCHOBHbIE MOHATUSA

OK 02, TEXHOMNOrNM Ans peLueHns AOKYMEHTaUMOHHOro obecneveHus

OK 04, npodgeccmnoHanbHbIX 3agav; yrnpaBneHuns;

OK 05, rPaMoTHO M3naratb CBOU MbICIN U HOMeHKaTypa MHPOPMaLMOHHBIX

OK 09, 0POpPMNATL AOKYMEHTbI MO NCTOYHWNKOB, NPUMEHSIEMbIX B

MnK1.1, npodgeccrnoHanbLHoON TemaTumke Ha npodeccroHanbLHON OeATeNbHOCTY;

MK1.2 rocyapCTBEHHOM SA3blKe; MOHATUSA NYONNYHBIX M NPUBATHbIX
cosgaBaTb AOKYMEHTbl Ha OCHOBE AOKYMEHTOB;
WwabnoHos; TpeboBaHMS K COCTaBNEHNIO U
0POpMANATL AOKYMEHTALMIO B 0POPMNEHUIO AOKYMEHTOB;
COOTBETCTBMUC HOPMATUBHOM OCHOBHble CTaHAapTbl 0POPMINEHNS
6a3on, ncnonb3yst MUHPOPMaLNOHHbIE TEKCTOBbIX M TABNMUYHbIX JOKYMEHTOB;
TEeXHonoruu; OCHOBHbIe npasuna n TpeboBaHns K
B3aMMOJeNCTBOBaTb C Komnneramu, CTPYKTYpEe LOKYMEHTOB;
PYKOBOACTBOM, KNMEHTaMn B Xxo4e opraHusaumio JOKyMeHToobopoTa:
npodeccnoHanbHON AeATENbHOCTY; npuem, o6paboTKy, permcrtpauumio,
ncnonb3oBaTb KOHTPOSIb, XpaHEHWE JOKYMEHTOB,
TeNeKOMMYHUKALNOHHbIE HOMeHKNaTypy aen.
TEXHOMNOIrNM B 3N1EKTPOHHOM
AOKyMeHTOOBOpoTE.

2. CTPYKTYPA U COOAEPXAHUE OUCLIUMJINHDI

2.1 O61bemM y4yeOGHOM AUCUUNIIUHBI U BUAbI Y4eOHOM paboThbl

Bua yye6HOM paboThbl O6bem yacoB
O6bem obpasoBaTesibHOM NPorpamMmbl y4e6HOM AUCLUNIIUHBI 72

B 1.4. B hopme npakTUyecKkom NnoaroToBKU 16

BT. Y.

TeopeTnyeckoe obyyeHue 22
NpakTU4YecKne 3aHAaTuN 44
CamocTosaTenbHas paboTta

NMpomexyTouyHas aTTrecTauusi: aK3aMmeH 6




2.2 TemaTuyeckMn NNaH u coaepxaHne y4ebHON ANCLUNIIUHbI

O61em, akaa. Koabl
Y./ B TOM KOMMNeTeHUUMN,
yucne B ¢opmMupoBaHuio
HaumeHoBaHue CopepxaHue y4yebHoOro matepmana m opmMbl opraHusaumm AeAaTerlbHOCTU
pa3nenoB u Tem obyyvarowmxcs opme - KOTOpbIX
npakTM4ecKkom | cnocoobecTByeT
NnoAroToBKMW, 3neMeHT
akag. M. nporpamMmbil
1 2 3 4
Pasnen 1. [lokymMmeHTUpoBaHue B nNpoceccnMoHanbLHON AeATENbHOCTM. 6/2 OK 01, OK 02,
Tema 1.1. lNonatne | CopepxxaHue y4eGHOro matepuana 4/2 OK 05,
o] 1. lenoBon gokyMeHT. [lokymeHTMpoBaHue. HasHayeHne n pyHKUNN JOKYMEHTa OK 09,
AOKYMEHTUPOBaHUW. | B cucTeme ynpasnenusa. MHdopmaumsa n gokymeHT. HOpugmyeckoe 3HavyeHue 5
AoKymeHTa.  Knaccudmkaumss  OOKYMEHTOB.  OMEKTPOHHbIA  JOKYMEHT.
TpeboBaHWs K COCTaBNEHNIO U 0OPOPMMIEHMIO AEMNOBbLIX AOKYMEHTOB.
B ToM Yyncne npakTuyecKknx um nabopaTopHbIX 3aHATUN 2
Mpaktnyeckoe 3aHaTMe Ne 1. OnpegeneHwe knacca, Has3Ha4YeHUs U >
NpPaBUNbHOCTM COCTaBNEHUSI AEMNOBbIX AOKYMEHTOB.
CamocTtosaTenbHasa pabora obyyarowmxcs *
Tema 1.2. CopepxaHue y4yeb6HOro matepumana 2/0 OK 01, OK 02,
"ocypapcTBeHHOE OK 05,
perynpoBaHme 1.3akoHoaaTenbHoe n HOpMaTUBHO-NPaBOBOE perynuposaHune OK 09,
[OKyMeHTaLMOHHoro | ACKYMEHTaLMOHHOrO obecneyeHus ynpaBneHus. YHudmkaums n 5
oBecneyeHns cTaHgapTm3aums  gokymeHtoB.  OCHOBHble  cTaHgapTbl  odopmneHus
yMpaBIeHMs AOKYMEHTaLNM. _
B ToM Yyncne npakTM4eCcKux um nabopaTopHbIX 3aHATUN
CamocTosiTenbHas paboTta ob6yyarowmxcs *
Paspen 2. [lokyMmeHTUpOBaHMe ynpaBrieH4eCKON JeATEeNbHOCTH 36/8
Tema 2.1. CopepxaHue yyebHoro matepmana 6/2 OK 01, OK 02,
OcHoBHble 1. lMoHaTne o 6GnaHkax AOoOKyMeHTOB. Buabl 6GnaHkoB. OOpasubl 6GnaHkoB OK 04, OK 05,
TpeboBaHUA K [OKYMEHTOB. OK 09,
COCTaBIIEHMIO U OOwme ceeageHus o pekBmanTax. OcpopmneHne pekBM3MToOB JOKYMEHTOB.
odpopMIIEHMIO TpeboBaHus k 6naHkam n peksuautam no NOCT P 7.0.97-2016 «HaunoHanbHbIN 5
OOKYMEHTOB ctangapTt Poccuinckon depepaumn. Cuctema crtaHgapToB No MHGopmaumm,

BGubnmnoteyHomy 1 nsgatensckomy aeny. OpraHnM3aunmoHHO-pacnopsanTenbHas
AOKyMeHTauus. TpeboBaHus K OopMieHntio AoKymeHToB" (yTB. [lpukasom
PocctaHgapta o1 08.12.2016 N 2004-cT) (pea. T 14.05.2018).




2. TpeboBaHus k TekcTy AokymeHTa. CTpykTypa gokymeHTa. CTunb Tekcta
AenoBbIX AJOKYMEHTOB. YepThbl M peyeBble KOHCTPYKLUUN ohrLnansHO-4eN0BOro
CTUNA.

B Tom yucne NMPakKTU4eCKUX n na60paToprlx 3aHATUN

Mpaktuyeckoe 3aHaTve Ne 2. OnpeneneHne NpM3HaKoB U peyeBbIX LWabnoHOB
ocmumanbHO-4eNnoBOro CTUNS.

CamocTtosiTenbHasa pabora obyyaroLmxcs

Tema 2.2.
[MpaBoBoe
perynupoBaHue
3KOHOMWYECKUX
OTHOLLUEHUI

CopepxaHue y4yebHoro Mmatepuana

[MoHATHe 1 BUObl 3KOHOMUYECKMUX OTHOLLEHNN. DKOHOMUYECKUE OTHOLLEHUS KaK
npegMeT NpaBoBOro perynmposaHns. CucteMma 3KOHOMUYECKOro npasa:
npaBOBble HOPMbI, MPABOBOW MHCTUTYT, OTpacsb npasa. [1paBOOTHOLLEHMS.
[MpaBoHapyLeHus n rpuandeckas oTBeTCTBEHHOCTb. CyObeKTbl
npeanpuHMMaTenbCKoM OesATeNbHOCTHN, UX NPaBOBOW cTaTyc. [1pusHakn
tOpUANYECKNX NnL,.

OK 01, OK 02,
OK 04, OK 05,
OK 09

B TOoM 4yncne npakTMyecKkux u nabopaTtopHbIX 3aHATUN

CamocTtosiTenbHasa pabota obyyarowmxcs

Tema 2.3.
CocTaBneHue n
odopmneHne
OTAEeNbHbIX BUOOB
AOKYMEHTOB

CopepxxaHue y4yeOGHOro matepuana

18/6

1. OpraHu3auunoHHble, pacnopsguTenbHble U UHPOPMALUOHHO-CNPABOYHbIE
AOKYMEHTbI. XapakTepuCcTnka OCHOBHbIX OPraHM3auUMOHHbIX AOKYMEHTOB (yCTaB,
NOMNOXEHNHA, MHCTPYKUMM). XapaKTepucTuka pacrnopsaguTeribHbIX OOKYMEHTOB
(Mpukas, nocTtaHoBfeHne). XapakTepucTuka W cocTaB WHGOPMaLMOHHO-
CMpaBOYHbIX JOKYMEHTOB (aKT, MPOTOKOM, AeN0BOE  MUCbMO, crnpaBska,
AoknagHas 3anucka). lNpasuna opopMneHns 1 Bbigayun KON JOKYMEHTOB.

2. ®uHaHcoBas AokymeHTauus. [loroBopHasa JOKyMeHTaums. NoHatne
Aorosopa u ero suabl. [lpaBoBoe perynupoBaHne A0roBOPHbLIX OTHOLLEHWUMN.
Ob64aszaTenbHble PeKBU3NTBLI N yCNoBusA gorosopa. cnonHeHne 4oroBOPHbIX
obs3atenbcTB. OTBETCTBEHHOCTb 3a HapyLLeHWe OoroBopa.
HenencrButenbHOCTb COEMNOK

B Tom yucne NMPaAKTN4YeCKUX n na60paToprlx 3aHATUN

14

Mpaktuyeckoe 3aHaTue Ne 3. CoctaBneHne n opopmreHme SOKNagHOM 1
cny>xebHOW 3anuncku.

Mpaktnyeckoe 3aHaTne Ne 4. CoctaBsneHne n odpopmMmneHme MHpopmaLMOHHOro
nnucbma.

Mpaktnyeckoe 3aHaTne Ne 5. CoctaBneHne n opopmMmneHne 4enoBoro nucbma.

MpakTnyeckoe 3aHaTne Ne 6. CoctaBneHue n 3anofnHeHne pasnnyHbIX BUOOB
AOroBOpOB

CamocTtosiTenbHasa paboTta o6y4arowmxcs

OK 01, OK 02,
OK 04, OK 05,
OK 09,
nK1.1,
MNK1.2

Tema 2.4.

CopepxaHue y4yeO6HOro matepumana 6

10

MK.1.1, NK.1.2,




MpoTuBOaencTBUNE Buabl 3KOHOMUYECKMX NpaBoHapyLLeHU 1 ux nocneactsunsa. Mepsi, OK 01, OK 02,
KOppynuun u HanpasreHHbIe Ha NPOTUBOAENCTBUE Neranmaaumnm (OTMbIBaHNIO) JOXOA0B, OK 04, OK 05, OK
neranusaumm NONyYeHHbIX NpecTynHbIM NyTem. Onepauumn ¢ AeHeXHbIMU cpeacTBamMu Unm 09
(oTMbIBaHUIO) WHBbIM MMYLLECTBOM, Nnoanexatime obasatenibHoMy KOHTposto. KOHTporb B
A0X000B, cdepe NpOTUBOAENCTBUS Neranmsaumm (0TMbIBaHMIO) 4OXOA0B, MOMAYYEHHbIX
NOJSTyYEHHbIX npecTtynHbiM nytem. Cuctema LeHoobpasoBaHus B Poccurickon ®enepaumu.
npecTynHbiM nyTem. | [NpaBoBbie OCHOBbI FOCY4apCTBEHHOMO perynmpoBanng LeH. OTBETCTBEHHOCTb
[MpaBoBoe B cdhepe LleHo0bpa3oBaHus.
perynupoBaHune B TOM 4yMcne npakTM4yecKux u nabopaTtopHbIX 3aHATUN 10
LleHoobpa3oBaHus [MpakTnyeckoe 3aHaTne Ne 7. AHann3 9KOHOMUYECKUX NpaBoHapYLLUEHUN. 8

MpakTnyeckoe 3aHaTne Ne 8. M3yyeHune 3akoHogaTenbCcTBa Poccuimckon >

depepauyunm B chepe MOHOMNOSBHOIO LLEeHOOOpa3oBaHusI.

CamocTtosTenbHasa pabora obyyarowmxcs
Paspen 3. lokymeHTOO60pOT. OpraHnsaumnsa paboTbl C AOKYMEHTaMM. 14/4 OK 01, OK 02,
Tema 3.1. CopepxaHue yyebHOro matepumana 8/2 OK 04, OK 05,
MonaTtne 1. TloHaTMe  pokymeHTooBopoTa. O6WMe  MPUHUMNBLI  OpraHMsaLum OK 09,
[OKYMEHTOO60POTa. | 1oy MeHTO0BOPOTA, Er0 OCHOBHbIE 3Tanbl. TexHONOrMs pPaBoThl C BXOAALLMMM, MK 1.1,
Opraxusaums NCXOOSLMMU UM BHYTPEHHUMMU [OKYMeHTaMW. Peructpaumst [OOKYMEHTOB. 2 MK 1.2
pabotel ABTOMaTM3aLmMs NPOLECCOB AOKYMEHTALMOHHOrO obecneyeHuns ynpaBneHus.
AOKyMEHTaMV 2. OpraHusaumsa OTnpaBKU WCXOAALWMX OOKYMEHTOB. KOHTpONnb MCNOMHEHMUSs 5

AokymeHToB. Pabota ¢ obpaiwieHnsamu.

B TOM uMcne npakTM4YecKux u nabopaTtopHbIX 3aHATUN

MpakTnyeckoe 3aHaTMe Ne 9. Peructpauusi BXOoOsLLEN, UCXOZAWEN W 4

BHYTPEHHEN AOKYMEHTaUMN. 3anofiHeHne perncTpaunoHHbIX oopm.

CamocTtosTenbHasa pabora obyyarowwmxcs
Tema 3.2. CopepxaHue y4yebHOro matepumana 6/2 OK 01, OK 02,
Opranuszauus _ OK 04, OK 05,
paboThi ¢ 1. lMoHaTna obwenocTynHom Manopmau,MMv N NHOPMaUUN OrpaHUYEHHOro OK 09,
[OKyMeHTamu, poctyna. O6ecneyeHne wuHGOpMaUMOHHOM GesonacHocTM npu paboTte C MK 1.1,
UMeloLLMMM rpucpbl | BOKYMEHTamu. Paborta ¢ koHuaeHunanbHbIMM JOKYMEHTaMM. SiaKOHOLI,aTeﬂbHO MK 1.2
orpaHnyeHns - HOPMaTUBHbIE aKTbl B O6J‘IavCTI/I o§ecnequmg VIH(bOpMaLI,VIOHHOVVI 6GesonacHocTy,
nocTyna. 3aWnTbl rOCYAApCTBEHHOM TaWHbl M KOHUAEHUMANbHOW  WHOpMaLMK. 5

[okTpuHa nHpopmMaumnmoHHon 6GesonacHoctu Poccuiickon depepaunn. Bugbi
KoHunaeHumanbHon  uHopmauun. HopmaTuBHO-NpaBoOBOE  coAepKaHue
depepanbHoro 3akoHa «O nepcoHanbHbIX AaHHbIX». [JOKymMeHTMpoBaHue
cBegeHUn KoHdmaeHumanbHOro xapakrtepa. 3awmta  KoHdumaeHumanbHOm

nHpopmaumn.  OTBETCTBEHHOCTb 3@  HapylwleHve  pexuma  3aliuTbl
7




KOH(pmnaeHumansHomn nHopmauunu.

B ToM yncne npakTM4eCKnx u nabopaTopHbIX 3aHATUN 4

Mpaktnyeckoe  3aHatme Ne  10. WM3yyeHne  HopmatmBHOM  6asbl,

pernameHTupyrowen paboty ¢ JOKyMeHTaMn, UMELWMMN TpUddbl OrpaHnyeHns 4

gocrtyna.

CamocTosiTenbHasa paboTta obyyarowmxcs
Pasgen 4. XpaHeHue n apxmBupoBaHue JOKYMEHTOB 10/2 OK 01, OK 02,
Tema 4.1. CopepxaHue yyebHoro matepmana 10/2 OK 04, OK 05,
3akoHopaTenbHaa 1 | 1. 3akoHogaTenbHas W HOPMAaTUMBHAas OCHOBA XpaHeHUs [OKYMEHTOB. OK 09,
HOpMaTMBHas HomexknaTypa gen. ®opmuposaHue gen. CoctasneHne v oopMneHme onmncu 2 MK1.1,
OCHOBa XpaHeHusi U | gen. MopsaaoK YHUHTOXEHUS JOKYMEHTOB. XpaHeHue JOKYMEHTOB B apXuBe. MNnK1.2
apXvMBUpPOBaHWS B ToM Yyncne npakTuyecKknx um nabopaTopHbIX 3aHATUN 8
AOKYMEHTOB. MpakTnyeckoe 3aHATME Ne 11. dopmmnpoBaHMe U OPOPMIIEHME Aen, CornacHo 3

HOMeEHKNnaType gen.

CamocTtosTenbHasa pabora obyyarowmxcs
NMpomexyToyHasa aTTecTauuma. 3K3aMeH 6
Bcero: 72




3. YCNOBUSA PEANIU3ALMU YYEBHON AUCLUMNUHDI

3.1. Ana peann3auuu nporpaMmmMmbl y4eO6HOW ANCLUNIIUHBbI AOJDKHbI ObITb
npeaycMoTpeHbI crneaylolme cneymanbHble NOMeLLEeHUS:

Nabopatopusa «MHPOPMaALMOHHBLIX TEXHOMOMNIA»

AyouTtopusa Ans NEeKUNOHHbIX U NPaKTUYECKNX 3aHATUN, TEKYLLEro KOHTPONSA U NMPOMEXYTOYHOM
aTTecTayumu.

AyouTtopus ocHalleHa MynbTUMeOunHbIM obopyaoBaHMEM (MPOEKTOp, 3KpaH, akycTudeckas
cuctema), TexHudecknmm cpeactesamm obydenus (10 MK ¢ NMUEH3MOHHBIM NPOrPaMMHbIM
obecrneyeHnem), UMeeTCs BbIXOL B CE€Tb UHTEPHET N JOCTYM B 3NIEKTPOHHYIO MHAOPMaLMOHHO-
obpasoBaTtenbHyto cpeay Caml TY, komnnekT y4ebHO-MeTOANYECKMX MaTepmnanos no Temam u
pasgenam no gucumnnuHe «[lokymeHTaunmoHHoe 1 npaBoBoe obecneyeHne ynpaBneHns».
O6opypoBaHa cneunannanpoBaHHoON Mebenblo: CTOMbl U CTyNbs NS 00yyaroLmnxcs, CTon m
CTyn Ans npenogaesartens, ayauTopHas gocka.

KabuHeT ans camocToATeNbHON U BocnUTaTenbHOM paboThl

OCHaLleH TEXHUYECKMMUN cpeacTBaMn obyveHuns (4 HoyTOyka C NMUEH3MOHHbIM NPOrpPaMMHbIM
obecrneyeHnem), uMeeTcs BbiIXo B CETb MHTEPHET 1 JOCTYN B 3NEKTPOHHYH0 MHAOPMAaLMOHHO-
obpasoBartenbHyto cpengy Caml TY.

obopyaoBaH cneunannanpoBaHHOM Mebenbto: CTOoMbl U CTYNbA ANg obyyatoLmxcs, CToN U CTyn
Ans npenogaesartens.

3.2. UudbopmaumoHHoe obecneyeHue peanusaumm nporpaMmmbl

Ona peanusaumn nporpammbl  O6MbNMOTEYHbIM  (oHO unmana wnMeeT SNEKTPOHHbIE
obpasoBaTtenbHble U MHPOPMALUUOHHbLIE pecypcbl AN UCNONb30BaHUA B obpasoBaTenbHOM
npouecce.

3.2.1. OCHOBHbIE Ne4vyaTHbIe N INEeKTPOHHbIe U3gaHus

1. Anekceea, T. B. [okymeHTaumoHHoe obecneyeHue ynpaBneHusa : yy4ebHuk / T. B.
AnekceeBa, O. A. CtpaxoB. — Mocksa : YHuBepcutet «CuHeprusay, 2020. — 132 ¢c. — ISBN 978-
5-4257-0402-3. — TeKCT : 9NeKTPOHHbLIN // DNeKTPOHHbIN pecypc LmdpoBon obpasoBaTenbHOn
cpegbl CMNO PROFob6pasoBanue : [canT]. — URL: https://profspo.ru/books/101344 (paTta
obpawueHuns: 20.02.2024). — Pexunm gocTyna: ans aBTopusunp. nonb3oBaTtenen

2. KyxapeHko, T. A. [lpaBoBoe obecnedyeHne npodeccmoHanbHon pesatenbHoctn IT-
cneumanucToB : ydebHuk gna CMO / T. A. KyxapeHko, . A. XauyaTpsiH, . B. Ky3HeuoBa. —
Capartos : NpodobpasosaHue, An NMn Ap Megma, 2021. — 303 ¢. — ISBN 978-5-4488-1276-7,
978-5-4497-1067-3. — TekcT : anekTpoHHbIn // LincppoBon obpasoBartenbHbii pecypc IPR
SMART : [cant]. — URL: https://www.iprbookshop.ru/107258.html (gata ob6paLlieHus:
20.02.2024). — Pexum gocTyna: ons aBTopusup. nornb3oBartenem

3. [HokymeHTaumoHHoe obecneyeHune ynpasnenus. CoctaBneHme n opopmneHne oenosBbix
AOKYMeHTOB : y4ebHoe nocobue ana CI1O / coctasutenu E. M. bawmakosa. — Capatos, Mocksa
: NpodobpasosanHune, A N Ap Meawna, 2021. — 144 c. — ISBN 978-5-4488-1080-0, 978-5-
4497-0964-6. — TeKCT : 3NeKTPOHHbIV // DNEeKTPOHHbIN pecypc undgposon obpasoBaTenbHON
cpeabl CIMO PROFob6pasoBaHue : [canTt]. — URL: https://profspo.ru/books/103343 (paTa
obpaweHuns: 20.02.2024). — Pexum goctyna: ans aBTopusump. nonb3oBartenen
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3.2.2. JononHuTtenbHble NCTOYHUKMU:

1. KysHeuoBa, W. B. [JokymeHTaumoHHOe obecneyeHme ynpaBneHus : yyebHoe nocobue ans
CloO / . B. KyaHeuoBa, . A. XayaTpsiH. — 3-e uag. — Capartos : [MpocgobpasoBaHue, 2024. —
168 c. — ISBN 978-5-4488-1051-0. — TeKCT : 3f1eKTPOHHbIN // QNEKTPOHHbIN pecypc LM poBom
obpasoBaTenbHOM cpenpbl crno PROFo6pasoBaHue : [canT]. — URL:
https://profspo.ru/books/135470 (pata obpaweHus: 20.02.2024). — Pexum poctyna: gns
aBTOpPU3uUp. Nosib3oBartenemn

2. [letnuHa, E. M. VIHopMaLMOHHbIE TEXHOSMOMMN B NPOodeCCUoHanbHON OesATEeNbHOCTH :
y4yebHoe nocobue ana CMNO / E. M. MNetnuHa, A. B. lopbadeB. — Capatos : NpodobpasoBaHue,
2021. — 111 c. — ISBN 978-5-4488-1113-5. — TeKCT : 9NeKTPOHHbIV // DNEKTPOHHbIA pecypc
umdgposon obpasosatenbHon cpeabl CIMO PROFo6GpasosaHme : [canTt]. — URL:
https://profspo.ru/books/104886 (pnata obpaweHus: 20.02.2024). — Pexum poctyna: gns
aBTOpPU3MP. Nonb3oBaTtenemn

3. CrtenaHoBa, E. H. OpraHunsauusa n conpoBOXAeHWe 3feKTPOHHOIo AOKyMeHToobopoTa :
npaktukym ans CMO / E. H. CtenaHoBa. — CapartoB, Mocksa : Npodobpasosanune, An NMn Ap

Meauna, 2021. — 176 c. — ISBN 978-5-4488-1275-0, 978-5-4497-1042-0. — TekcT :
ANEKTPOHHbLIN /[  OneKkTpPoHHbIN  pecypc uucdpoBon obpasosaTtenbHon cpeabl  CI1O
PROFo6pa3oBaHne : [canT]. — URL: https://profspo.ru/books/107183 (gata obGpawieHus:

20.02.2024). — Pexum gocTyna: ons asTopusup. norb3oBarenem

4. Kaswues, B. M. BBegeHue B npaBoByo nHpopmaTuky : ydebHoe nocobue / B. M. Kasues.
— 4-e n3a. — Mocksa : IHTepHeT-YHusepcuteT MHopmaumoHHbix TexHonormn (MHTYWUT), A
Mn Ap Megua, 2024. — 136 c. — ISBN 978-5-4497-2383-3. — TekcT : anekTpoHHbIn // Lindpposon
obpasoBaTenbHbIf pecypc IPR SMART : [canT]. — URL:
https://www.iprbookshop.ru/133930.html (nata obpaweHuna: 20.02.2024). — Pexum goctyna:
ANa aBTOpPM3uMp. Nosib3oBaTenen

3.2.3 Pecypcbl MH(hOPMaLMOHHO-TENNEKOMMYHMUKALMOHHON CeTU KMHTEPHET»

http://www.government.ru/ - uHTepHeT-nopTan lNpasutenscteBa Poccunckon degepaunm
https://zakon.ru/ - tHOPMaLMOHHO-NPAaBOBOW NopTan «3aKoH.py»
https://pravo.ru/ - noptan «lMpaso.Ru»

4. https://lwww.consultant.ru/edu/ - oHnanH—Bepcuss  KoHcynbtauTtlinioc:  CTygeHT,
CrnpaBoOYHO-NpaBoOBas cuctema

5. https://edu.garant.ru/garant/study/ - cneuunansHbii Bbinyck «TAPAHT-O6pa3soBaHuey,
CrpaBoYHO-NpaBoBas cuctema
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https://zakon.ru/
https://pravo.ru/
https://www.consultant.ru/edu/
https://edu.garant.ru/garant/study/

4. KOHTPOJ1b U OLIEHKA PE3YJIbTATOB OCBOEHUA

YYEBHOW AUCLUNIINHDI

Pe3ynbTaTtbl 06y4eHus

KpuTepuu oueHku

MeToAbl OLeHKH

I'IepetleHb 3HaHUN, OCBanBaeMbIX B pamMKax ANCUUNIIUHbI

3HaHus:

OCHOBHbI€ MOHATUSA
AOKyMeHTaUMoHHOro obecneyeHus
ynpaBneHus;

HOMeHKNaTypa MH(OPMaLMOHHbIX
NCTOYHUKOB, NPUMEHSAEMbIX B
npoceccrnoHanbHON AeATENbHOCTY;
MOHATMA NYGANYHBIX U NPUBATHbIX
AOKYMEHTOB;

TpeboBaHNA K COCTaABNEHUIO U
0POPMNEHNIO OKYMEHTOB;
OCHOBHbIE€ CTaHAapTbl 0hopMMeHNS
TEKCTOBbIX U TABMNYHbIX JOKYMEHTOB;
OCHOBHbIE NpaBuna n TpeboBaHns K
CTPYKTYP€E AOKYMEHTOB;
opraHusaunto JoKyMmeHToobopoTa:
npuem, obpaboTKy, pernctpauuio,
KOHTPOJb, XpaHeHMe LOKYMEHTOB,
HOMEHKNaTypy Aen;

NOHATUE NPABOBOro PerynmpoBaHns B
chepe npodeccmoHanbHom
AeATenbHOCTY;

3aKoHogaTeNbHbIE akTbl U Apyrne
HOPMAaTUBHbIE AOKYMEHTHI,
perynupyoLime npaBoOTHOLLEHNS B
npouecce npodeccmoHansHom
AeATenbHOCTY;

npaBoOBOE MOJIOXEHNE CYOBbEKTOB
npeanpuHMMaTeNbCKOM AEATENbHOCTMY;
npaea 1 06513aHHOCTN PabOTHUKOB B
cdepe npodreccrnoHanbHON
AEATENbHOCTY;

NopsiAoOK 3aKIYEHNss TPYAOBOro
A0roBopa M OCHOBaHUA ANs ero
npekpaLeHus;

NMOHATME ANCUUNIIMHAPHOW U
MaTepuanbHOW OTBETCTBEHHOCTU
paboTHWKa;

BMAObl aAMUHUCTPATUBHbIX
npasoHapyLLUeHNA 1
aAMWUHUCTPATUBHON OTBETCTBEHHOCTH.

AEMOHCTpUPYET 3HaHune
OCHOBHbIX HOPMaTUBHO-
npaBOBbIX aKTOB B chepe
npodgeccnoHanbHOW
AeATeNnbHOCTY;
AEMOHCTpUPYET 3HaHune
OCHOBHbIX NOJIOXEHUN
3aKoHoAaTeSbHbIX akTOB U
APYrMx HOPMaTUBHbIX
AOKYMEHTOB, PerynmpyroLmnx
NpaBOOTHOLLEHMS B NpoLecce
npodgeccnoHanbHOW
AEeATEeNbHOCTY;
AEMOHCTPUPYET 3HaHWe
NpPaBoOBOro NOSIOXEHUS
cybBbekToB
npegnpvHUMaTenbCKom
AeATeNbHOCTY;
AEMOHCTPUPYET 3HaHWe npas
n 0b6s13aHHOCTEN PpabOTHMKOB B
chepe npodeccrmoHanbHom
AEeATENbHOCTY;
AEMOHCTPUPYET 3HaHWNe
nopsigka 3aksoyeHus
TPyOoBOro 4orosopa u
OCHOBaHuA ons ero
npekpaLeHus;
AEMOHCTPUPYET 3HaHUe
ANCUMNINHAPHON 1
MaTepuarbHON
OTBETCTBEHHOCTU PaboTHUKA;
AEMOHCTPUPYET 3HaHNe BUOOB
aAMUHUCTPATUBHBIX
npaBoHapyLUEHN U
aZlMUHUCTPaTUBHOMN
OTBETCTBEHHOCTU

He meHee 60% BepHbIX
OTBETOB

YCTHbIN onpoc.
TecTupoBaHue.
OueHka
BbINOSTHEHUSA
NpaKTU4eCcKoro
3agaHus.

Hepequb ymel-mﬁ, OCBaMBaeMbIX B paMKax ANCUUNITUHDbI




YMeHus:

NPUMEHATbL CpeacTaa
MHGOPMALMNOHHbBIX TEXHONOMMW AN1S
peleHnsa npodeccnoHanbHbIX 3a4au;
rPaMoTHO M3naratb CBOM MbICIN U
0POpMIIATb OKYMEHTbI NO
npodeccnoHanbHON TeMaTuKe Ha
rocygapCTBEHHOM S3bIKE;

co3faBaTb JOKYMEHTbI HA OCHOBE
LIAONOHOB;

0hOpMNATbL JOKYMEHTALUMIO B
COOTBETCTBUM C HOpMAaTMBHOW Ha3on,
ncnonb3ys NHPOPMaLNOHHbIE
TEXHONOMMU;

B3aMMOAENCTBOBATb C KOMneramu,
PYKOBOACTBOM, KNMEHTaMM B X04€e
npodeccnoHanbHoOn AeAaTenbHOCTH;
NCnonb30oBaTh TENEKOMMYHUKALMOHHbIE
TEXHOJIOrMN B 3NTIEKTPOHHOM
AOKYMeHToob0opoTE;

ncnosib3oBaTb HEOOXoaMMbIE
HOpPMaTUBHO-NPaBOBbLIE aKTbl OIS
OCYLLECTBIEHUS nNpodreccrnoHarnbHom
OesTenbHOCTY;

3awmuaTb CBOM NpaBa B COOTBETCTBUM
C rpaXKgaHCKNM, rpakgaHCKnm
npoueccyanbHbIM U TPY40BbIM
3aKoHOAaTeNbCTBOM;
aHanuanpoBaTb U OLEHUBATb
pesynbTaTtbl U NOCNEeACTBUSA
aeatenbHocTn (6e3nencTems) ¢
NpPaBOBON TOYKN 3PEHNS.

AEMOHCTPUPYET yMEHMEe
NCnonb30BaHMsl HEOHXOANMbIX
HOPMAaTUBHO-NPAaBOBbLIX aKTOB
ANS OCYLEeCTBEHNS
npodeccnoHanbHOW
AeATenbHOCTY;
AEMOHCTPUPYET YMEHME
3awmuaTtb CBOM NpaBa B
COOTBETCTBUN C rpaXkgaHCKNM,
rpakgaHCcKum
npoueccyanbHbIM 1 TPYA0BbIM
3aKOHOAATENbCTBOM;
AEMOHCTPUPYET YMEHUNE
aHanM3npoBaTb M OLEHNBATL
peaynbTaTtbl U NOCNEACTBUSA
aeatenbHocTn (6e3genctams) ¢
NpaBOBOM TOYKN 3pEHNS

PesynbTaTthbl BbINOMHEHMWS
3alaHnn COOTBETCTBYHOT
3a/laHHbIM LWabnoHam n
TpeboBaHMAM.

[Mpw BbINONHEHUM 3a0aHUN
NCNonb30BaHbl paunoHarbHble
MeToabl 1 cpeacTea o6paboTkm
MHd opMaLnu.

OueHka
pe3ynbTaToB
BbIMOSIHEHUS
NnpaKkTU4eCcKou
paboThl.
kcnepTHoe
HabntogeHue 3a
X040oMm
BbIMOSIHEHUS
NnpaKkTU4eCKou
paboThbl.
Tekywun
KOHTPOSIb B
dopme
cobecenoBaHus,
peLueHns
CUTYaLIMOHHbIX
3agau.
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Tunoebie 3a0aHusi 051 NPOMEXYMmO4YHOU ammecmauyuu rno QucyuniauHe

Or1.02 JokymeHmayuoHHoe U ripasogoe obecrneyeHue yripassieHus!
(wugp u HaumeHosaHue OUCYUNIUHBI)

ons npogheccuu 09.01.03 Onepamop uHhopMaUuUOHHbLIX cucmeM U pecypcoe
(Wwughp u HaumeHosaHue HarpasaeHuUs NoO20mMoeKU, crieyuanbHOCMu)

2026 rog NnPUEMA

(200 npuema Ha obpa3zoeamernbHy rpoapamMmy)

Konmponupyemasi (bie) komnemeHuusi(u):
OK 01 Bbibupamsb crnocobb! peuweHUs1 3aday npogheccuoHaibHolU 0esimenbHOCMU, MPUMEeHUMesibHO K pasiuyHbIM

KOHmMekKkcmam

OK 02 Vcnionb308amb co8peMEHHbIe cpedcmea Moucka, aHaausa u UHmepnpemauyuu uHgopmayuu u

UHGOPMAaUUOHHbIE MexHOono2uu 0118 8bIN0IHEHUS 3aday npogheccuoHanbHoU dessimenbHoCmu

OK 04 SgbgbekmusHo e3aumodeticmeosams U pabomamb 8 Koiekmuse u KomaHoe

OK 05 Ocyuwiecmensimb YCMHYH U MUCbMEHHY KOMMYHUKaUUK Ha 20cydapcmeeHHOM s3bike Poccutickol

Pedepayuu ¢ y4emom 0cobeHHocmel couuanbHO20 U Ky/IbmypHO20 KOHmMeKkcma

OK 09 lNonb3osambcs npogheccuoHanbHouU OokyMeHmauuel Ha 20cy0apCcmeeHHOM U UHOCMPAHHbLIX S3bIKax

T1K 1.1 BbinonHsimb 8800 u 06pabomky meKkcmosbix 0aHHbIX

MK 1.2 BbinonHsimb npeobpa3zosaHue 0aHHbIX, C8s13aHHbIX C USMEHEHUSIMU CmpYKmMypbl OOKYMEHMO8
(wugbp u HaumeHosaHue KomnemeHyuu(l))

KonnyecTBO 3agaHMN B KOMMNJEKTEe OLUEeHOYHbIX mMaTtepuanoB

KonuuectBO
Kon komneTteHuuun HanmeHoBaHMe komMneTeHUUN -
3agaHuin
OK 01 BbibupaTb cnocobbl pelleHus 3agayd npodeccrMoHanbHom AeaTenbHOCTH, 15
NPUMEHMUTENBHO K pPasfnM4HbIM KOHTEKCTaM
OK 02 Mcnonb3oBaTb COBpEMEHHbIE CPEACTBA NOUCKa, aHannsa u MHTeprnpeTauum 15
nHdopMaLumm 1 NHOPMaLIMOHHbBIE TEXHOMNOTNK AN BbINOSHEHWS 3a4au
npodpeccrmoHanbHon AESTENBHOCTH
OK 04 OdhdekTrBHO B3aMMoaencTBoBaTh 1 paboTaTb B KONIEKTUBE U KOMaHae 12
OK 05 OcyLecTBNATb YCTHYIO U MUCbMEHHYK KOMMYHUKaLMIO Ha roCyapCTBEHHOM A3bIKe 15
Poccuiickon depepaumm ¢ y4eTom 0COB6EHHOCTEN COLMANbHOMO U KyNbTYPHOMO
KOHTEKCTa
OK 09 [Monb3oBaTbCs NpodeccMoHanbHOM AOKYMEeHTauMen Ha rocyaapCTBEHHOM U 15
WMHOCTPaHHbIX s13bIKax
MK 1.1 BbinonHATL BBOA 1 06paboTKy TEKCTOBbLIX AAHHbIX 15
MK1.2 BbinonHATL NpeobpasoBaHme AaHHbIX, CBSA3AHHbBIX C UIBMEHEHUSIMU CTPYKTYPbI 15
OOKYMEHTOB
PacnpepeneHue 3agaHui nNo KOMMNETEHUMAM U GUCLUNIIMHAM
Kopn HanmeHoBaHue nHaukaTopos HanmeHoBaHue
HanmeHoBaHue Homep
KomneTe cdopMMpoOBaHHOCTU AUCLUUNNUHBI/ CewmecTp
KOMMeTeHLMn o 3apgaHuA
HUUKU KOMMNeTeHUun MoAaynsa/npakTUKm
OK 01 BbibnpaTb cnocobbl YMeHus: on.o2 2 1-15
peluenns 3agay NpYMeHATb cpeacTea [okymeHTaunoHHoe
npodeccuoHansHou UHOPMALIMOHHBIX TEXHONOMUI ¥ npaBoBoe
AesTeNbHOCTH, AN peLueHmus obecneveHne
NPUMEHUTENBHO K NPOECCHOHANbHbIX 3334 ynpasneHusi
PagniHLIM kKoHTeKCTaM rPamMoTHO M3naraTb CBOW MbICIU U
OK 02 Mcnonb3oBaTb P 3n ¢ n 16-30
COBpPEMEHHbIE CPeacTBa 0POpMNATL JOKYMEHTbI MO
nowcka, aHanmsa u npodeccrmoHanbLHOM TemaTuke Ha
MHTEpnpeTaLmm rocyfapCTBEHHOM SA3bIKE;
UHopMaLmu v cosfjaBaTtb JOKYMEHTbI Ha OCHOBE
WHPOPMaLMOHHbIE WaBNoHOB:
TexHonorm Ans 0POopMIATL JOKYMEHTALMIO B
BbINOMHEHUS 3aau .
MPOMECCHOHANBHO COOTl?eTCTBVIVI C HOpMaTVBHOMN
AeaTenbHOCTH 6a3on, ucnonbays
OK 04 OdhekTBHO WHOPMaLMOHHbIE TEXHONOMMU; 31-42
B3aMMOLENCTBOBATb 1 B3aMMOLEeNCTBOBAThL C
paboTaTh B KONNEKTBe Konreramu, pykoBoaCTBOM,
U koManne KNUEeHTaMu B Xxoae
OK 05 OcyLLecTBNATb YCTHYIO U NPOECCHOHANBHO 43-57
MICEMEHHYIO esATeNbHOCTH;
KOMMYHUKaUMIO Ha A ’ 13




rocygapCTtBeHHOM A3blKe

ncnonb3oBaTb

Poccwurickon ®efepaumn | tenekoMMyHUKALMOHHBIE
C Y4€TOM OCOBEHHOCTEN | texHomorUN B 3NEKTPOHHOM
coLmMan.LHoro 1 OoKyMeHTooGopoTe.
KYNbTYPHOIO KOHTEKCTA 3 .
OK 09 Monb3oBaTbCA Ogsg:::gle HOHSITUS 58-72
npodeccroHanbHom
[OKyMeHTaLMeil Ha [OKYMEHTaLMOHHOIo
rocyfapcTBEHHOM U obecneveHus ynpasneHus;
MHOCTPaHHbIX s13blkax HOMeHKNnaTypa MHMOPMALMOHHbIX
MK 1.1 BbInonHATL BBOA M NCTOYHUKOB, MPUMEHSIEMbIX B 73-87
06paboTKy TEKCTOBbIX NPOdECCMOHANBHO
JaHHbIX .
[eaTenbHoCTY;
MK1.2 BbinonHatb 88-102
MOHATMSA NYBNUYHBIX U MPUBATHbLIX
npeobpasoBaHue
OOKYMEHTOB;

OOKYMEHTOB

OaHHbIX, CBA3AHHbIX C
N3MEHEHUSIMUN CTPYKTYPbI TpGGOBaHMﬂ K COCTaBJ1IEHUIO U

0hOPMMEHNIO JOKYMEHTOB;
OCHOBHblE CTaHaapTbl
0POpMIEHNS TEKCTOBBIX U
TabMNYHbIX [LOKYMEHTOB;
OCHOBHble NpaBuna n TpeboBaHus
K CTPYKTYPE AOKYMEHTOB;
opraHusauuo JokyMmeHToobopoTa:
npuem, 06paboTky, permcrpaumio,
KOHTPOIb, XpaHEeHWEe OKYMEHTOB,
HOMeHKnaTypy gen.

CueHapuu BbINONTHEHUA ANArHOCTUYECKUX 3aaaHUN

Twun 3agaHun

MocnepoBaTenbHOCTb AeUCTBUN npu BbINOJIHEHNU 3aaHUA

3apaHve 3aKkpbITOro Tuna c
OAHO3HaYHbIM BbIGOPOM
BapuaHTa oTBeTa

1. BHMMaTenbHO NpounTaTh TEKCT 3a4aHus.
2. BbibpaTtb eQnHCTBEHHbIV BApUaHT 0TBETa U3 NPeAnoXKEHHbIX.

3agaHue 3aKkpbITOro TMNa ¢
MHOIo3Ha4yHbIM Bbl60pOM
BapuaHTOB OTBeTa

1. BHMMaTenbHO nNpounTaTh TEKCT 3a4aHus.
2. BbibpaTb HECKONBbKO BapnaHToOB OTBETa U3 NPEATIOXKEHHbIX.

3agaHue 3aKpbITOro TMna Ha
yCTaHOBJIEHNEe COOTBETCTBUA

1. BHumaTenbHO npounTtaTth TEKCT 3aAaHUS U NMOHSATL, YTO

B Ka4yeCcTBe OTBeTa OXXMAATCA Napbl ANIEMEHTOB.

2. BHumaTtenbsHO npountaTh 0ba cnucka: cnncok 1 - Bonpockl, yTBEpXAeHWS, dakTbl,
NOHATUS 1 T.4.; CIMCOK 2 - YTBEPXKAEHNS, CBONCTBA OOBEKTOB U T.4.

3. ConocTtaBuTtb anemMeHThl cnucka 1 ¢ anemeHTamm cnucka 2, copMmpoBaTh napbl
3MNEeMEHTOB.

4. 3anucaTtb bykBbl BapuaHToB oTBETa (Hanpumep, ABBI)

3agaHue 3aKpbITOro Tuna Ha
yCTaHOBIeHune
nocnenoBaTesibHOCTU

1. BHMMaTeNbHO NpoYnTaTh TEKCT 3a4aHUS U NMOHSATb, YTO B KAYECTBE OTBETA OXUAaeTcst
nocrnenoBaTernbHOCTb 3NIEMEHTOB.

2. BHMmMaTenbHO npouyntaTh NpeanoXeHHbIE BapnaHTbl OTBETA.

3. MNocTponTb BEpHYIO NOCNeaoBaTenbHOCTb U3 NPEANOXKEHHbIX 3NTIEMEHTOB.

4. 3anucaTb OyKBblI BApUaHTOB OTBETA B HY)XXHOWM nocnegoBaTensHocTn 6e3 npobenos n
3HaKoB NpenuHaxus (Hanpumep, BBA)

3agaHue OTKPbITOro TMnNa Ha
AonofiHeHne

1. BHMMaTENbHO NpoYnTaTh TEKCT 3a4aHUS U MOHSITh, YTO B KAYECTBE OTBETA OXMUAAETCS
HepfocTallLLlee JOMOMNHEHNKE.

. OnpegenunTb kakon MHpopmaunn He xBaTaer.

. BHeceHue nponyLeHHoro crosa.

. 3anvcaTb B OTBET TOMbKO JOMOMHEHUE.

3agaHue OTKpbITOro TMNa ¢
pasBepHyTbIM OTBETOM

. BHMMaTenbHO NpoYnTaTh TEKCT 3a4aHns U NOHATL CYyTb Bonpoca.
. MpoaymMaTtb NOrvMKy U NONHOTY OTBETA.

. 3anucatb OTBET, UCMONb3Yys YETKME KOMMNAKTHbIE (POPMYMUPOBKU.
. B cnyyae pacyeTHol 3agayvm 3anucaTtb pelleHne 1 OTBeT.

3agaHue KOM6MHMpOBaHHOFO
TUNa: NPakKTUKo-
OpUEeHTMPOBaHHbIE 3adaHuda

. BHnmaTenbHoO npounTath TEKCT 3agaHus.
. Boinonxute YKa3aHHble B 3aaHunA nencreuns

N=2RON_22PRWN

3agaHue KOMOMHMPOBAHHOTO
TMna ¢ BbIGOPOM OAHOrO
oTBeTa U 060CHOBaHNEM
BblGOpa oTBETa

1. BHUMaTeNbHO NpoYMTaTh TEKCT 3a4aHNs U NOHATL, YTO B KAYeCTBE OTBETA OXMaaeTcs
TONbKO OOWH U3 NPEANOXEHHbIX BAPUAHTOB.

2. BHumaTtenbHo npoynTaTh NpeanoXeHHble BapuaHTbl OTBETA.

3. BbibpaTb oguH oTBeT, Hanbornee BEPHbINA.

4. 3anucaTtb Tonbko 6ykBY BbIGpaHHOro BapuaHTa oTBeTa.

5. 3anucatb aprymeHThl, 060CHOBLIBaKOLLME BbIGOP OTBETA
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3agaHue KOM6VIHMpOBaHHOFO
TMNa c Bbl60p0M HEeCKOJ1bKUX
OTBETOB N 0B6OCHOBaHUEM
BbI6ODOB OTBEeTOB

1. BHMMaTeNbHO NpoYnTaTh TEKCT 3a4aHUS U MOHSITh, YTO B KAYECTBE OTBETA OXMUAAETCS
HECKOINbKO U3 NpeasioXeHHbIX BapnaHTOB.
2. BHMmaTenbsHO npountaTh NpeanoXeHHbIe BapnaHTbl OTBETA.
3. BbibpaTb HECKOMNbKO BEPHbIX BAPMAHTOB OTBETOB.
4. 3anucaTb nocnegoBaTenbHO OyKBbI BbIODpaHHbIX BapnaHToB 6e3 NpobenoB 1 3HaKoB
npenvHaHusa (Hanpumep, ABB).
5. Banucatb aprymeHTbl, 060CHOBbLIBaIOLLME BbIOOP KaXX40ro U3 0TBETOB

PacnpegeneHue 3agaH1i NO TUNY U YPOBHSM CIIOXXHOCTU

Kon WupukaTtop Homep Tun 3apaHuna YpoBeHb Bpewms
KoMneTte copMMpoBaHHOCTH 3apaHuA CNOXHOCTU | BbIMOJSIHEH
HUUKN KoMneTeHUun 3apaHuA us (MuUH)
OK 01 YMeHus: 5,6 3agaHue 3akpbITOro TMna ¢ [pocTton 1
NPUMEHsITb CpeacTBa OOHO3HaYHbIM BbIOOPOM BapuaHTa
VMHPOPMALMOHHbIX oTBEeTa
TEXHOMOTUII NS PeLLeHNs! 7,8 3ajaHue 3aKpbITOro Tuna ¢ MpocToi 2
NPOMECCHOHANBHbIX MHOro3Ha4HbIM BbIGOpOM BapraHToOB
oTBeTa
3ajavy; =
9,10 3apaHuve 3aKkpbITOro Tuna Ha CpenHun 4
rPamoTHO uUsnarats CBOU YCTaHOBMEHWE COOTBETCTBYUS
MbICIIM 1 OPOPMIIATL 11,12 3afaHue 3aKkpbITOro Tuna Ha CpenHuit 4
OOKYMEHTbI Mo yCTaHOBMNEHME NOCNeoBaTENbHOCTH
npod)eccrnoHanbHom 1,2,4,13 | 3agaHue OTKPbLITOro Tuna Ha CpegHun 5
TemMaTtuke Ha AononHeHne
rocyjapCTBEHHOM $i3bIKE; 3,15 3apaHue oTKpbITOro TUna ¢ CpenHuii 5
co3fgaBaTb JOKYMEHTbI Ha PasBepHyTLHIM OTBETOM _
. 14 3agaHne KOMOVMHUPOBAHHOIO TMNa ¢ CHOXHbIN 7
OCHOBE LIA0IOHOB;
BbIGOPOM HECKONBbKUX OTBETOB U
ochopmnATe 060CHOBaHVEM BbIGOPOB OTBETOB
0K 02 AOKyMeHTaLuio B 28 3agaHue 3aKpbITOro Tmna ¢ MpocrToi 1
COOTBETCTBUM C OOHO3Ha4YHbIM BbIOOPOM BapuaHTa
HOpMaTMBHOM oTBeTa
6a30M1, UcrnonkL3ys 22,23,29 | 3apgaHue 3aKpbITOro TMNa c [pocTton 2
MHOPMALIMOHHBIE MHOro3Ha4HbIM BbIGOPOM BapuaHTOB
TEXHOINOru; orBeTa —
. 24,25 3agaHue 3akpbITOro TMna Ha CpeaHun 4
B3aumoaencTeosatk ¢ YCTaHOBIEHNE COOTBETCTBMS
Konneramu, pykoBoACTBOM, 26,27 3afaHvie 3aKpbITOro TUMa Ha CpeaHwit 4
KnueHTamu B xoae YCTaHOBMEHWE NOCNEA0BATENBHOCTH
npodeccMoHanLHon 17,18,19, | 3agaHue OTKPbLITOro TUNa Ha CpeaHun 5
0eATenbHOCTY; 20,21 [ONOfHeHne
VCMONb30BaTh 16,30 3agaHue oTKpLITOro TMna ¢ CpeaHun 5
TeNeKOMMYHUKaLMOHHbIE PasBEPHyTLIM OTBETOM _
OK 04 TEXHOMOTN B 36 3agaHue 3aKpbITOoro TmMna ¢ [MpocTon 1
0OOHO3Ha4YHbIM BbIOOPOM BapuaHTa
3NEKTPOHHOM oTReTa
nokymerToo6opoTe. 37,38 | 3apaHue 3akpbITOro TMNa ¢ MpocToii 2
3HaHus: MHOro3Ha4HbIM BbIGOPOM BapraHTOB
OCHOBHbIE MOHATUSA oTBeTa
AOKyMEHTaLMOHHOro 39,40 3agaHue 3akpbITOro TMna Ha CpeaHun 4
obecneyveHns ynpaBneHus; YCTaHOBMNIEHME COOTBETCTBUS
HOMeHKraTypa 41,42 3agaHune 3akpbITOro Tmna Ha CpegHun 4
MHEOPMALIMOHHBIX YCTaHOBNEHWE NOCNEA0BATENBHOCTA _
NCTOUHMKOB, 31,32 3agaHue oTKpLITOro TMna Ha CpeaHun 5
[OMNOHEHne
MPMMEHSAEMBIX B . 33,34,35 | 3apgaHne OTKpbLITOro TMna ¢ CpeaHun 5
npocheccuoHansHoi pa3BepHYTLIM OTBETOM
OK 05 AeATenbHOCTH; 47,48 3afaHue 3aKkpbIToro Tuna ¢ MpocTo 1
MOHATUSA NYGNNYHBIX U 0OHO3HaYHbIM BbIOOPOM BapuaHTa
NpVBaTHbLIX JOKYMEHTOB; oTBeTa
Tpe6oBaHus K 49,50 3agaHue 3aKpbITOro TMna ¢ [pocTton 2
COCTaBMEHMIO 1 MHOrO3Ha4HbIM BbIGOPOM BapnaHTOB
0POPMIEHNIO AOKYMEHTOB; oTBeTa -
50,52 3agaHune 3akpbITOro Tmna Ha CpegHun 4
OCHOBHbIE CTaHAapTLI YCTaHOBNEHWE COOTBETCTBUS
OPOPMIIEHMS TEKCTOBbIX 1 53,54 3agaHue 3aKpbITOro TVna Ha CpeaHuit 4
TabnUYHbLIX OKYMEHTOB; YCTaHOBMNEHWe nocrefoBaTeslbHOCTU
OCHOBHbIE Npaswuna un 43,44,45, | 3agaHve OTKpbLITOro Tmuna ¢ CpegHun 5
TpeGoBaHUs K CTPYyKType 46,57 pa3BepHYTbIM OTBETOM
55 3agaHvne kKoMOMHMPOBaHHOIO TUNa ¢ CnoxHbIn 6

OOKYMEHTOB;

BbIGOPOM OHOrO OTBETA U
obocHoBaHMeM Bblibopa oTBeTa




opraHusauumio 56 3apaHve KOMOMHUMPOBAHHOIO TUNa C CRnoOXHbIN
OOKyMeHToobopoTa: BbIGOPOM HECKOJTbKMX OTBETOB U
npvem, o6paboTky, 060CcHOBaHMEM BbIGOPOB OTBETOB
perncTpauuio, KOHTPOsb,
OK 09 XpaHeHue OOKYMEHTOB, 62,63 3agaHue 3akpbITOro TMna ¢ MpocTton
HOMeHKNaTypy gen. O[IHO3HA4HbIM BbIOOPOM BapuaHTa
oTBeTa
64,65 3agaHue 3akpbITOro TMna ¢ MpocTton
MHOrO3Ha4HbIM BbIGOPOM BapnaHTOB
oTBeTa
66,67 3agaHue 3akpbITOro Tvna Ha CpeaHun
yCTaHOBMNEHME COOTBETCTBUS
68,69 3apaHuve 3aKkpbITOro Tuna Ha CpegHun
yCTaHOBMNEHME NocneaoBaTenbHOCTH
58,59,60, | 3agaHue OTKpbLITOrO TMNa ¢ CpeaHun
61,72 pas3BEPHYTbIM OTBETOM
70 3agaHne KOMOVMHUPOBAHHOIO TMNa ¢ CHOXHbIN
BbIGOPOM OAHOrO OTBETA U
obocHoBaHMeM BbliGopa oTBETA
71 3agaHne KOMOMHUPOBAHHOIO TMNa ¢ CROXHbIN
BbIGOPOM HECKOJIbKUX OTBETOB U
060CHOBaHNEM BbIOOPOB OTBETOB
MK 1.1 77,78,85 | 3agaHue 3aKkpbITOro TMNa c [pocTton
O[HO3Ha4HbLIM BbIOOPOM BapuaHTa
oTBeTa
79,80,86 | 3apgaHue 3akpbITOro TMNa ¢ MpocTton
MHOro3Ha4HbIM BbIGOpOM BapnaHToOB
oTBeTa
81,82 3agaHue 3akpbITOro TMna Ha CpeaHun
yCTaHOBNEHME COOTBETCTBUS
83,84 3agaHue 3akpbITOro Tvna Ha CpeaHun
yCTaHOBMNEHME NOCcNneoBaTeNbHOCTH
74,76 3apaHuve OTKpbLITOro Tuna Ha CpegHun
[ONOJTHEHNEe
73,75,87 | 3agaHue OTKpLITOro TMNa ¢ CpeaHun
pa3BepHYTbIM OTBETOM
MK1.2 92,93 3agaHue 3akpbITOro TMna ¢ MpocTton
O[IHO3HAYHbIM BbIOOPOM BapuaHTa
oTBeTa
94,95, 3agaHue 3akpbITOro Tuna ¢ MpocTton
101 MHOro3Ha4HbIM BbIGOPOM BapvaHTOB
oTBeTa
96,97 3agaHue 3akpbIToro TMna Ha CpeaHun
YCTaHOBIEHNE COOTBETCTBMS
98,99 3agaHue 3akpbITOro Tvna Ha CpeaHun
YCTaHOBIIEHME NOCNEeA0BaTENBHOCTH
90,100 3agaHue oTKpbITOro TMna Ha CpeaHun
[ONoSTHeHne
88,89,91, | 3agaHue OTKpbLITOro TMNa ¢ CpeaHun
102 pa3BepHYTbIM OTBETOM

Cuctema oLeHUBaHUSA 3aaaHUi

Howmep 3apaHus

YkasaHus no oLeHnBaHUI

PesynbTaT oueHuBaHus (6annbl,
nosny4eHHble 3a BbINOJIHEHUE
3apaHuA | xapaktepucTuKa
NpaBUIIbLHOCTU OTBETa)

5,6,28,36,47,48,62,63,
77,78,85,92,93

3agaHune 3aKkpbITOro Tmna ¢ 04HO3HaYHbIM
Bbl60p0M BapuvaHTa OoTBeTa CHNTaeTCA BEPHbIM,
€CInh nNpaBUJ1bHO onpegefieH BapnaHT OTBETa

3a nNpaBuWnbHbIV BapuaHT OTBETaA
Hauncnsietcs 1 6ann

7,8,22,23,29,37,38,49,50,
64,65,79,80,86, 94,95,101

3agaHue 3aKpbITOro Tmna ¢ MHOro3Ha4YHbIM
Bbl60pOM BapuaHTOB OTBETaA CYNTAETCA BEPHbIM,
eCcnun npaBuUnbHO onpeaenieHbl BCe BapunaHThI
OTBEeTa

3a npaBunbHbI BapuaHT oTBeTa
Hauucnsietcsa 1 6ann

9,10,24,25,39,40,50,52,
66,67,81,82,96,97

3afaHue 3aKpbITOro TMa Ha ycTaHoBIeHWe
COOTBETCTBUS CUNTAETCHA BEPHBLIM, ECMN
NpaBuIIbHO YCTaHOBIIEHbI BCE COOTBETCTBUSA
(nosuumm 13 ogHoro ctonbLa BepHO
COMOCTaBMeHbl C NO3MLMAMY APYroro)

KonuyecTtso Gannoe onpenensieTtcs
yucrnoMm nap ans conocrtaenexHus. 3a
Ka)xgoe NpaBuIibHO YCTaHOBIEHHOE
COOTBETCTBME HavncnsaeTcsa 1 6ann.

11,12,26,27,41,42,53,54,
68,69,83,84,98,99,

3agaHue 3aKpbITOro Tuna Ha yctaHoBJ1eHne
nocnenoBaTesibHOCTU CHUTAEeTCA BEPHbIM, €CIn
npaBnIbHO yYKa3aHa BCA nocrieaoBaTefibHOCTb

undpp

MakcrManbHbIn 6ann onpegenaeTca
KOINTn4eCTBOM 3J1EMEHTOB B
nocnegosaTtensHocTu. B cny4yae oLmnbKu
B O4HOM MecCTe - CHMXXeHUe Ha oanH
6ann. 3a kaxgoe NnpaBWJIbHO yYKa3aHHOe

H
(e)}




MECTO 3NeMeHTa B
nocnenoBaTenbHOCTU HavucnseTcs 1
Oann.

1,2,4,13,17,18,19,20,21,
31,32,74,76,90,100

3agaHue OTKPBLITOrO TUNa Ha JAOMNoNHeHue, rae
npegocTaBnaeTcs npeanoxeHve unm pparmeHt
TeKCTa, B KOTOpPOM nponyLweHo ogHOo unmn
HeCKomnbKo croB unu gpas. 3agada cocTouT B
TOM, 4TOObI 3aMNONHUTL nponycku, BOCCTaHOBMB
TEM CaMblM UCXOLHbIN CMbICI NPEANOXEHNSI.

2 6anna 3acunTblBaeTCs, €CNN CTYAEHT
Bnucan npaBuibHbIA OTBET B
COOTBETCTBUM C KITHOHOM.

1 6ann moxeT ObITb 3ac4MTaH 3a
6rn3kunin K NpaBUNbHOMY OTBET, €CNN OH
AEMOHCTPUPYET YacTUYHOE MOHUMaHWe.

3,15,16,30,33,34,35,43,44,
45,46,57,58,59,60,61,72,
73,75,87, 88,89,91,102

3agaHue OTKPbITOro Tmna ¢ pa3BepHyTbIM
OTBETOM CYUTaAEeTCA BEPHbIM, eCln OTBET
coBnagaeT C 3TalloHHbIM MO coaepXXaHU n
nonHoTe

MakcuManbHbIn 6ann - 4. CTyaeHT
MOXeT nonyuutb 4 6anna 3a nonHLIN U
NpaBumbHbIN OTBET, NIOTUYHO
N3NOXEHHBIN N C KOPPEKTHON
TEPMUHOIOIMEN, U MeHbLLE 3a
HernornHble UM HeTOYHO
chopMynmpoBaHHble oTBeTbl. MNonHoTa
(1 6ann), NpaBunbHocTb (1 6ann),
JlornyHocTs (1 6ann), TepmuHonorus (1
Oann).

55,70 3apaHve KoMBMHUMPOBAHHOIO TUNa ¢ BbIGOPOM 3a npasunbHbIN BbIGOP OTBETA
oaHoro oteBeTa u o6ocHoBaHMeM Bbibopa oTBeTa HauucnseTca 1 6ann. 3a kayecTBeHHOE
CUMTaeTCsa BEPHbIM, €CMY NPAaBUNBHO YKasaHa obocHoBaHue - elle 2-3 Ganna.
undpa n NnpMBeaeHbl KOPPEKTHbIE apryMeHTbI, Kputepum oueHmBaHmsa ob6ocHoBaHMSA
ucnonb3yemble Npu Boibope oTBeTa OOJDKHbI ObITb YETKO onpeaerneHbl
(Hanpumep, NOrMYHOCTb, NOMHOTA,
ucnonb3oBaHve hakToB).
HenpaBunbHkIN BIGOp oTBeTa - 0
6annos, gaxe ecnn obocHoBaHWe
YaCTUYHO BEpHoe.
14,56,71 3agaHue KOMOMHUPOBAHHOIO TMNa ¢ BbiIGopoMm 3a npaBurnbHbIN BbIGOp O0TBETA

HEeCKOJbKMX BapnaHTOB oTBeTa M 060CHOBaHMEM
BblbOpa oTBETA CUMTAETCSI BEPHBLIM, €CNU
npaBuUibHO ykasaHa uudpa v npuBeaeHbl
KOPPEKTHbIE apryMeHTbl, UCNOMNb3yeMble Npu
BblGOpe oTBETA

HauncnsieTcs 1 6ann. 3a kKa4yecTBeHHOe
obocHoBaHue - elle 2-3 6anna.
Kputepum oueHmBaHms obocHoBaHMs
OOJMKHbI ObITb YETKO onpeaeneHbl
(Hanpumep, NOrMYHOCTb, NOMHOTA,
ncnonb3oBaHve akToB).
HenpasunbHbIl BeIGOp OoTBETa - 0
6annos, aaxe ecnn obocHoBaHne
YaCTUYHO BEPHOE.

TecToBbIe 3agaHNsA C KNKOYaMun OTBETOB

Ne Omeem Tun
CodepikaHue 3ad0aHusi
3adaHus Ha 3adaHue 3adaHus
OK 01 Bbibupamsb criocobbl peweHus 3adad rpogheccuoHarnbHol 0esmesibHoCmu, npuUMeHUmMesibHO K
pasrnu4yHbIM KOHmMeKkcmam

1. MpouuTtante n gononHute cpa3sy: WHopmauus 3apaHve oTKpbITOro
[oKyMeHT - 3To 3achmKcpoBaHHasi Ha MaTepuanbHOM HocuTene TUNa Ha 4ONOSHEHNe

2. MpounTtante n pononHute dpa3sy: OdmumanbHbI 3agaHune OTKpbITOro
[lOKYMEHT, CO3AaHHbIN IPUANYECKUM NINULOM U PU3NYECKUM [OKYMEHT TUNa Ha 4OMOfHEHUE
nMLoM, 0hOPMITIEHHBIN U YIOCTOBEPEHHbIV B YCTAHOBIEHHOM
nopsiake HasblBaeTcst

3. MpounTtanTte U AanTe pasBepHyTbIA OTBET. KomMyHukatuBHaa | 3agaHue OTKpbITOro
Kakas dyHkums gokymeHTta obecneyvBaeT cnocobHOCTb dyHKUMSA TUMNa C pasBepHyTbIM
[OKyMeHTa 6bITb MHOPMATUBHBLIM CPEACTBOM Nepeaayn, OTBETOM
obMeHa, KOMMyHMKaLMK, 06LLIEHUs], MPEEMCTBEHHOCTN?

4, MpounTtanTte n gononHuTte ¢pasy. Bbinucka ns 3agaHue oTKpbITOro
3aBepeHHasi Konusi YacTu TEKCTa NOAMNMHHOIO OKYMEHTA, [OKyMeHTa TMNa Ha 4ONOHEeHne
Heobxoammas ons paboThbl
HasblBaeTcs

5. MpounTtanTe n BbIGEPUTE BEPHbLIN OTBET: A 3apaHue 3aKkpbITOro
dopma pUaNYECKOro 3akpenneHns NpoBeaeHHON YHUdMKaLmm n TMMNa ¢ 0AHO3HAYHbIM
YPOBHS ee 06a3aTenbHOCTU 3TO: BbIGOpOM BapuaHTa
A) cTaHOapTU3aunsi JOKYMEHTOB; oTBeETa
B) yHudvkauns ooKyMeHTOB;

B) peknapauusi LOKYMEHTOB;
") aTTecTaums JOKYMEHTOB.

6. MpounTtanTe N BbIGEPUTE BEPHbLIN OTBET: A 3agaHue 3akpbITOro
CTtaHgapTHbIvi MCT Bymaru ¢ BOCnpounsBeaeHHbIMU TMNa ¢ OQHO3HAYHbIM
TMnorpadyCkMmM crnocobom NOCTOSHHBIMU 3NeMeHTamu BbIGOPOM BapuaHTa
HasblBaeTcs: oTBETa




Ne
3adaHus

CodepixaHue 3adaHusi

Omeem
Ha 3adaHue

Tun
3adaHusi

A) 6GrnaHKOM JOKYMEHTa;

B) dhopmynsapom gokymMeHTa;
B) dopmynspom-obpasLom;

") yHMdMLMpoBaHHOW OPMON.

MpounTtanTe M BbIGEPUTE HECKOSBKO BEPHbLIX OTBETOB:

B obnacTtu ynpasnexHus LOKyMeHTaMmn B opraHvM3aumm moryT 6biTb
pa3paboTaHbl Takne HOPMAaTUBHbIE aKTbl Kak:

A) NHCTPYKLWMSA MO TeXHWKe GesonacHocTK;

B) pernameHTbl paboTbl C OTAENBHBIMU BUAAMM SNEKTPOHHbIX
AOKYMEHTOB;

B) nopsgok XpaHeHUst U YHUYTOXEHWUST 3NEKTPOHHbLIX JOKYMEHTOB;
") nHCTpyKLMA No noxapHon 6esonacHoCTU.

b, B

3apaHue 3akpbITOro
Tnna ¢ MHOro3Ha4vHbIM
BbIOOPOM BapuaHTOB
oTBeTa

MpounTanTe 1 BbIGEpPUTE HECKOJIbKO BEPHbIX OTBETOB:
K topuanyeckn saHauMMbIM pekBU3MTamM OTHOCUTCS:

A) noanuce;

B) nata pokymeHTa;

B) nevars;

) oTmeTka 06 ncnonHutene.

A B, B

3afaHune 3aKpbITOro
TNa C MHOTO3HAYHbIM
BbIGOPOM BapUaHTOB
oTBeTa

Mpountante M cooTHecuTe CBOMCTBA [AOKYMEHTOB C MX
XapakTepucTukamu.

XapaKkTepucTukm:

1) Hanuune HeoTbeMIEeMbIX crnaraemblX, 6e3 KOTOpbIX AOKYMEHT
CYLLLeCTBOBaTb HE MOXET;

2) npegHasHayeHHOCTb  And
NPOCTPaHCTBE U BPEMEHM;

3) TecHad B3aMMOCBHA3b €ro  3NEMEHTOB U MOACUCTEM,
obecneymBaloLLaa ero LenoCTHOCTb U TOXAECTBEHHOCTb CaMOMy
cebe;

CaoiicTBa:

A) pyHKLMOHAMNBHOCTb;

B) cTpykTypHOCTb;

B) aTpnbyTnBHOCTL.

3anvwuTe BblbpaHHble ByKBbI NOA COOTBETCTBYHOLLMMU LiMdpamu:

1 2 3

nepejadys  MHdopMauuM B

3agaHue 3akpbITOro
TnNa Ha
yCTaHOBIEHNE
COOTBETCTBUSA

10.

Mpountante u cooTHecuTe YHKLUMM [OKYMEHTa C WUX
onpepeneHUsiMm

Onpenenexus:

1) CcnocoBHOCTb [OOKyMEHTa HakannuBaTb, KOHLEHTPMPOBaThb,
cobupaTb 1 ynopsaoumBaTbe MHPOPMaLUIO C LEENbI0 €e COXpaHEeHNst
ANS HbIHELLHEro 1 rpsayLLero NoKoneHunn;

2) BbINOMHSIETCA AOKYMEHTamu, KOTOpble CO34aHbl Ans uenewn
ynpaBsrfieHusi 1 B NpoLecce ero peanuaaumu (3aKoHbl, MOMOXEHWS,
yCTaBbl, NOCTAHOBIEHUS!, PACMOPSXKEHUS, PeLLUEHUs], MPUKa3sbl;

3) cnocobHOCTb AOKYMEHTa CMYXWTb CPeACTBOM MOMyYeHus u
nepegayv 3HaHui ons U3y4eHust NPoLEeCcCoB U SBNEHWIA NpMpoab! U
obuiecTtsa.

DyHKUMM:

A) no3HaBaTenbHas;

B) kymynaTuBHas;

B) ynpaBneHuyeckas.

3anuwuTe BbibpaHHble ByKBbl MO4 COOTBETCTBYIOWLMMU Ldpamm:

1 2 3

3agaHvie 3aKpbIToro
TNa Ha
yCTaHOBMeHWe
COOTBETCTBMS

11.

YkaxuTe nocrneaoBaTeNlbHOCTb 3TanoB NOArOTOBKU B paboTe
Hap AenoBbIMM GyMaramu ¢ MUHAUBUAYaNbHbIM TEKCTOM:

1. CobpaTb gaHHble ANs COCTaBMEHUS TEKCTA.

2. N3yunTb HOpMaTUBHbIE AOKYMEHTBI MO M3niaraemMoMy BOMpocy.
3. PaccmoTtpeTh npegwecTBylowne JOKYMEHThI.

OTtBeT 3anuwuTe B BMAE MNOcregoBaTeNbHOCTU uudp 4yepes
3anaTyo

231

3agaHune 3akpbIToro
ThNa Ha
yCTaHOBIeHne
nocnenoBaTesibHOCTU

12.

OnpegenuTte nocriegoBaTeNlbHOCTbL AeMCTBUM NpuU paboTe ¢
BXOASALMMN AOKYMEeHTaMu.

1. Pernctpauus.

2. MNpvem JOKYMEHTOB.

3. NcnonHeHne JOKYMEHTOB.

4. MNpeaBaputenbHOe paccCMOTPeHMe (COPTUPOBKA, pa3meTka).
5. Mepenayva LOKYMEHTOB UCMOMHUTENIO.

OTBeT 3anuwnTe B BMAE NOCNeAoBaTeNlbHOCTU LMdp Yepes
3anaTy

24,153

3agaHune 3akpbIToro
ThNa Ha
yCTaHOBIeHne
nocnenoBaTesibHOCTU

19
18




Ne Omeem Tun
CodepixaHue 3adaHusi
3adaHus Ha 3a0aHue 3adaHus

13. MpouuTtante n pononHute dpa3sy: npoTOoKON 3apaHune OTKpbITOro
[okyMeHT chukcmpyoLwuii xon, obcyXaeHnst BONpPOCOB U MPUHATUSA TMNa Ha 4ONOSTHEHue
peLleHuii Ha cobpaHusix, CoOBELLIaHNsX, 3aceaaHusix,
KOHbepeHUusix HasbiBaeTcs

14, MpouuTtanTe Bonpoc, BbiGepnuTe NpaBUiibHbIe OTBETbI U AanTe B, B 3apaHve
obocHoBaHue. AOKYMEHTBI KOMOWHMPOBAHHOTO
Kakvne gokymeHThl noanexar obsi3aTenbHOMY YTBEPXKAEHUIO? npuoGpetatoT TMna ¢ Bbibopom
A) nucbMa; OPNANHECKYIO CUITY | ackonbKMX OTBETOB U
B) ycTaB, NONOXEHUS, UHCTPYKLIMK; To”b';c;g Mo':‘::;a mx 060CHOBaHWEM
B) cmeTbl, oT4eThl; pyKZBO,D.?/I)"I'(gJ'IeM um BbIGOPOB OTBETOB
I') cnpaskm. BbILLECTOSILYM OPraHoOM

15. MpounTtanTte n pante pasBepHyTbIA OTBET: lMpu nognucaxuy He 3agaHune OTKpbITOro

Onpepgenute AonyLeHHY ownbKy Npu NoanucaHnM JOKyMeHTa:

| /Ovpektop  CemeroB  A.A.CKDbIHHWKOB|

[onycKaeTcs CTaBUTb
KOCYI0 YepTy nepeq
HaMMeHoBaHuem
[OOIMKHOCTM NLa B
noanucu, ecnu
[JOKYMEHT noanuceisaeTt
MHOE JOIMKHOCTHOe
nmuo

TWNa C pasBepHyTLIM
0TBETOM

OK 02 Ucrionb3oeamb coepemMeHHbIe cpedcmea rnoucka, aHanusa u uHmeprnpemauyuu uHgopmayuu u
UHGhopMayUOHHbIe mexHonoauu 0715 8bInofHeHuUs 3aday npogheccuoHansHol dessmensHocmu

16. MpounTtanTe 1 ganTe pasBepHyTbIA OTBET. cuctemaTtmsaumu, 3agaHue oTKpbITOro
B pamkax 3agay 4enonpov3BOACTBa, SMEKTPOHHBIN apXmB apxuBaumm, TMNa c pas3BepHyTbIM
OOKYMEHTOB NO3BOSNSAET PeLLNTb 3adauun: XpaHeHus u OTBETOM

ynpaBsneHus
OOKyMeHTamu

17. MpouuTtanTe n gononHute dpa3sy: TpynoBomy Kofekcy | 3agaHue oTKpbITOro
CornacHo TpynoBomy kogekcy P®, PaboTtopatens HeceT pacxoabl TUNa Ha 4ONOIHEHUe
Ha co3gaHue 1 (Mnu) akcnnyaTaumio MHPOPMAaLIMOHHOW CUCTEMBI
paboTopaTens, a Takke co3gaHue, UCMOMb30BaHNE U XpaHeHne
3NEKTPOHHbIX JOKYMEHTOB COrMacHoO:

18. MpouuTtanTe n panTte pasBepHyTbI OTBET. 3NEeKTPOHHANA 3apaHve oTKpbITOro
PekBnanutom, noaTBepXAawoWMM  HOPUOUYECKYHD  3HAYMMOCTb | LudpoBas noanuch | Tuna Ha 4OMNOSNIHEHUE
3NEKTPOHHOIO JOKYMEHTA ABMNSAETCS:

19. MpounTtanTe U AanTe pasBepHyTbIA OTBET. 3aKoHOAaTeNnbCTBOM | 3agaHue OTKPbITOro
OTtmeTKa 00 anekTpoHHON noanucu BknovaeT dpasy «[JokymeHT Poccurickon Tvna Ha JonoriHeHve
noanMcaH NeKTPOHHOW NOAMUCHIO» depepauun
B COOTBETCTBUM C:

20. MpouuTtante n gononHute dpa3sy: KapTouky 3agaHve oTKpbITOro
Habop aTpubyToB, ONMCbIBAIOLLNX 3NEKTPOHHBINA JOKYMEHT TUNa Ha 4ONOSHEHNe
(HanmeHoBaHWe OOKyMeEHTa, aBTop, AaTa CO34aHus,

KOPPECNOHAEHT U T.A.) B CUCTEME INEKTPOHHOIO
OOKyMeHToo60opoTa coaepXuT

21. MpouuTtanTe n gononHute dpa3sy: [oKymMeHTONoTOK 3apaHve oTKpbITOro
CroxuBLUeecs U1 opraHM3oBaHHOE B Npeaenax TUNa Ha 4ONOSHEHNe
WH(OPMAaLMOHHON CUCTEMbI ABWXEHWNE AaHHbIX B ONpeaeneHHoM
HanpasneHUN, NPY YCIOBUU, YTO Y 3TUX OAHHbIX OOLLMIA NCTOYHUK
1 06LLMIN NPUEMHUK OnpeaensieTcs Kak

22. MpounTtanTe N BbIGEPUTE HECKOJIBKO BEPHbLIX OTBETOB: b,B 3apaHune 3aKkpbITOro
K TpeboBaHusiM OTMETKE 3MEeKTPOHHOM NOANUCH NpK TUNa C MHOTO3HAYHbIM
BM3yanu3aumm 3NeKTPOHHOIo A0KYMEHTa, NOANNUCAHHOIO BbIGOPOM BapraHTOB
aneKkTpoHHoM noanuckto cornacHo NOCT P 7.0.97-2016 oTBeTa
OTHOCATCS:

A) MecTo pasmeLleHnsa 0TMEeTKM 06 ANEKTPOHHOW NOAMUCY MOXET
He COOTBETCTBOBAaTb MECTY pa3meLLeHnsa COOCTBEHHOPYYHON
noanucu;

B) anemeHTbl 0OTMETKM 06 3NEKTPOHHONM NOANUCU LOITKHbI ObITh
BUAMMbBIMU U YUTAEMBIMU NPU OTOBPaXeHU OKYMEHTa B
HaTyparnbHOM pa3Mepe;

B) anemeHTbl 0TMETKM 06 3NEKTPOHHOM NOANUCK HE AOIMKHbI
nepekpbIBaTbCs UNW HakNaablBaTLCA APYr Ha Apyra;

) oamemeHTbl OTMETKM 00 3MEKTPOHHOW MoAMMCU  MOTYT
nepekpbiBaTh 3MEMEHTbI TEKCTA JOKYMEHTA.

23. MpounTtanTe N BbIGEPUTE HECKOJTBKO BEPHbLIX OTBETOB: A,5,B 3apaHune 3aKkpbITOro
M3obpaxeHne oTmeTka 06 9NEKTPOHHOW MOAMWCKM  MOXET TUNa C MHOTO3HAYHbIM




3adaHus

Ne

CodepixaHue 3adaHusi

Omeem
Ha 3adaHue

Tun
3adaHusi

BKIOYaTh:
A) repba;

B) ambnembl opraHa BrnacTu (opraHusauun);

B) ToBapHoro 3Haka (3Haka o6cnyxuBaHus) opraHMsaumu;
") Toprosowi mapku.

BbIGOPOM BapUaHTOB
oTBeTa

24,

MpounTtanTte n cooTHeCHUTe onpeneneHnsl C TepMMHaMM.
Onpegenenwus:

1) NMUO, KOTOPOMY B YCTaHOBMEHHOM HacToAwmM PegepanbHbIM
3aKOHOM nopsigke BbldaH cepTudukaT  KnwyYa NPOBEpKu
3MEKTPOHHOW MOAMUCY;

2) YHUKanbHas nocriegoBaTenbHOCTb C/YMBOJOB,
npefHasHayYeHHas Ans co3faHuns 3reKTPOHHON NOAMNUCH;

3) nporpammHble 1 (MnK) annapaTHble CPeAcTBa, MCMNoNb3yemble
Ans peanusauun dyHKUMIA yOOCTOBEPSIOLLEro LeHTPa;

TepMmuHbI:

A) KntoY 3neKTPOHHOW NoAMNnCK;

B) cpeactBa yaocTOBEPSIOLLErO LEHTPa;

B) Bnageneu ceptudukata Kno4a NPOBEPKN  IMEKTPOHHOM
nognucu.

3anvwwTe BblbpaHHble ByKBbI MO COOTBETCTBYHOLLMMU Lindppamu:

1 2 3

3apaHue 3akpbITOro
TMna Ha
yCTaHOBIEHNE
COOTBETCTBUSA

25.

Mpountante M cooTHecuTe onpepeneHMss ¢ TepMUHaMW,
ucnonb3dyemble B T[OCT P 53898-2013 "Cuctembl
3NEeKTPOHHOro AOoKyMeHToo6opoTa. BzaumopenctBue cuctem
ynpaBneHuss [OKYMeHTamu. TexHuyeckune TpeboBaHUA K
3N1eKTPOHHOMY coobLeHuo"

Onpenenexus:

1) cucTema  ynpaBrneHWs  OOKYMEHTaMM -  MHWUMaTop
MH(OPMaLMOHHOIO  B3aUMOAEWCTBUS, KoTopas opmupyeT 1
nocblnaeT 9neKkTPpoOHHOe coobLlieHne B APYrylo  cuctemy
yrnpaBneHvsa AoKyMeHTamu;

2) KOMNMNEeKC MNpPOrpamMMHbIX U TEXHUYECKMX
OpraHn3aunOHHbIX " pacnopsianTenbHbIX
no3BOMALWNX  aBTOMaTM3npoBaTb  MPOLECChI
AOKYMeHTamu;

3) dann (Habop darnos), nepegaBaemMbii U3 OAHOW CUCTEMBI
ynpaBsreHusi AOKyMeHTamu B Apyryto

TepmuHbi:

A) anekTpoHHOE coobLueHne, coobLueHue;

B) oTnpaBuTEnb 9NEKTPOHHOIO COObLLEHNS;

B) cuctema ynpaBneHuns OKyMeHTamu.

3anvwwTe BblbpaHHble ByKBbI MO COOTBETCTBYHOLLMMU Linppamu:

1 2 3

cpencrTs,
[OKYMEHTOB,
ynpasneHus

3agaHue 3akpbITOro
TnNa Ha
yCTaHOBIEHNE
COOTBEeTCTBUA

26.

YkaxuTte nocrnegoBateNibHOCTb BHEAPEHUS INEKTPOHHOro
OOKYMEHTO000pOoTa B opraHu3auum:

1. AHanus TekyLlen cucTeMbl Aenonpon3BoacTBa opraHu3aumm.

2. CocTaBneHue cxeMbl ynpaBneHnsiM1M JOKYMEHTaMM.

3. Banyck npouecc nepexofa Ha 3MeKTPOHHbIN JOKYMEHTO0bopoT
no TMnam JOKYMEHTOB MUIu Mo OTAEeNbHbIM Noapa3sgeneHnsam.

4. Bbibop noaoxoasiilern CUCTEMbI 3NIEKTPOHHOTO
OOKyMeHToobopoTa.

OTBeT 3anuwmuTe B BMAE NocregoBaTeNnbHOCTU uudp 4Yepes
3anaTyo

1,243

3agaHue 3akpbITOro
TnNa Ha
yCTaHOBIEHNE
nocregoBaTenbHOCTH

27.

OnpeaenuTte NnpaBuNbHY NocreAoBaTeNbLHOCTb 3TanoB
pPa3BUTUA CUCTEMBbI INIEKTPOHHOIo AoKyMeHToo6opoTa (340).
1. ABTOMaTtu3auusi okyMeHToobopoTa B paMkax O4HOro
npeanpusaTus B LIENIOM.

2. ABTOMaTtu3aumsa npoueccoB paboTbl cnyxo
AOKyMEHTaUMOHHOro obecneyeHns ynpaBneHus.

3. CosgaHne KOMNNeKCHbIX MHEOPMAaLMOHHBIX CUCTEM Y
TexHonorvi 30.

4. BaanmopgewcTteme CO[] npy obMeHe 3NeKTPOHHbIMU
AOKyMEHTaMM MeXay opraHu3auusiMu.

5. MNpumeHeHne anemeHTOB BHYTpeHHero 30 B pamkax CUCTEMBI
OHOro NpeanpuaTUs.

OTBeT 3anuwuTe B Bue nocrnegoBaTenbHOCTH LUndp Yepes
3anaTyo

2,154,3

3agaHune 3akpbIToro
ThNa Ha
yCTaHOBIeHne
nocnenoBaTesibHOCTU

28.

MpounTanTe u BbIGEPUTE BEPHLIN OTBET:

3agaHue 3aKpbITOro
Thna ¢ 0gHO3Ha4YHbIM

YKaxute, 4To 13 npeanoXeHHoro AsndeTcqd 06ﬂ33TeJ]bHOﬁ 30HON
ZU




Ne Omeem Tun
CodepixaHue 3adaHusi
3adaHus Ha 3a0aHue 3adaHus
nacnopTa 3N1eKTPOHHOro coobLeHnsa? BbIGOPOM BapuaHTa
A) 3aronoBok; oTBeTa
B) nopyyeHus;
B) nognucka;
') pacwmperve.

29. MpounTtanTte n BbiIGEpNTE HECKONBKO BEPHbLIX OTBETOB: b,B 3agaHune 3aKkpbIToro
YKaxuTe 4YTOo sIBNsieTCcst HeobsA3aTenbHOM 30HOM nacnopTta TUNa ¢ MHOTO3HaYHbIM
3NEKTPOHHOro coobLeHns ana cooblieHnii Buaa Report.xml? BbIGOPOM BapraHTOB
A) 3aronoBok; oTBeTa
B) nopyyeHus;

B) pacwuperus;
') yegomnenue.
30. MpounTanTe BONpOC U AanTe pa3BepHYTbIA OTBET. Komapos CtenaH 3agaHue oTKpbITOro

MpaBunbHoO odopmuTe pekBu3nNT gokymeHTa «OTMeTka 06
MCNOJNHUTENEe», NCNOMNb3ys He0bXoANMbIE AaHHbIe U3
NPeAnoXeHHbIX:

Beoywuin cneumanuct otgena mapketnHra OOO «3ddekT»,
acnupaHt ®BOY BO CamlTY Komapos CtenaH AnekceeBud,
+7(846) 924-45-67, KomarovSA@gov.ru, r. Camapa, yn.
OcwuneHko, 24, od.14.

Anekceesud, OTaen
MapKeTuHra,
BedyLmmn
cneumanucr, +7(846)
924-45-67,
KomarovSA@gov.ru

TNa C pa3BepHYTbIM
OTBETOM

OK 04 3ppekmusHo g3aumodelicmeosams U pabomame 8 Koriekmusge u KomaHoe

31. MpounTtante n gononHute dpasy: BymaxHbin 3agaHune OTKpbITOro
Bug pokymeHTOO60pOTa, MpM KOTOPOM OCyLLECTBNAETCA OOMEH | AOKYMEHTOOGOpOT | Tuna Ha LOMNOSIHEHUe
OOKYMEHTaMW, KOTOpble CO3[alT, nepefjalT W XpaHaT
B NMUCbMEHHOW hopMe, Ha3blBaeTCs:

32. MpouuTanTte n gononHuTte ¢pasy: ornepaTuBHoe 3agaHue oTKpbITOro
naBHOe npasuno gokymeHToobopoTa 3T0: OBWXeHne no TMNa Ha AONOSHeHue

Hanbornee KOPOTKOMY
nyTm c
MUHMMaIbHbIMU
3aTpaTamM BpeMEHMU U
Tpyna

33. MpouuTtanTe n panTte pa3BepHyTbIA OTBET. cnyx6ow 3agaHue oTKpbITOro
Bonpocbl  gokymeHTauuMoHHOro  obecneyeHus  ynpaBneHus |AOKYMEHTaLMOHHOro | Tvna C pa3BepHyTbiM
OCYLLECTBNAITCS: obecneveHus OTBETOM

34. MpounTtanTe U AanTe pasBepHyTbIA OTBET. ropuanyecKkom 3agaHue oTKpbITOro
Cnyxba AoKyMeHTaUMOHHOro obecneveHnss B3aumoaencTByeT no cnyx6oi TUNa C pas3BepHYTbIM
npaBoBbIM BOMNpPOCaM, CBA3aHHbIM C NOArOTOBKOW JJOKYMEHTOB C: OTBETOM

35. MpouuTtanTe n panTte pa3BepHyTbIA OTBET. opraHusaums, 3agaHue oTKpbITOro
Llenbto cnyx6bl LOKYMEHTaLMOHHOIO o6ecneyeHust ynpaBneHus PYKOBOACTBO, THMa C pasBepHyTbIM
ABnsaeTcs: KOOPAMHALNS, KOHTPOITH OTBETOM

1 peanusaums pabot no
AOKYMEeHTalMOHHOMY
obecneyeHuno
ynpasneHua

36. MpounTtante n BbiIGepuTe BEPHbLIN OTBET: A 3apaHune 3aKpbITOro
YKaxuTe, Kakoe Ha3BaHve NMeeT TUMoBas CTPYKTypa CrnyxoObl TMNa ¢ O4HO3HaYHbIM
JOY B MMHMCTEpPCTBAax U BEAOMCTBAX: BbIGOPOM BapuaHTa
A) «YnpaBneHve genammy; oTBeTa
B) «O6wwin oToeny;

B) «CekpeTapby;
M) «KaHuensapus».

37. MpounTtanTe N BbIGEPUTE HECKOJIBKO BEPHbLIX OTBETOB: B,B, T 3apaHue 3aKkpbITOro
ABTOMaTM3UPOBAHHAsA cucTema perucTpaumm JOKyMEHTOB AaeT TUNa ¢ MHOTO3HAYHbIM
BO3MOXXHOCTb COBEPLUEHUS CrieayoLNX AeNCTBUIA: BbIGOPOM BapuaHToB
A) HanpaBuWTb JOKYMEHT B apXuB; oTBeETa
B) nosBonsieT ObICTPO y3HaTb, B Kakon cTagmm o6paboTku
Haxo4MTCs LOKYMEHT;

B) kTO ncnonHuTenb AOKYMEHTA;
') Kakve NPOMEeXyTOYHbIE Pe30ioLMM BbINu BHECEHBI.

38. MpounTtanTe N BbIGEPUTE HECKOJTBKO BEPHbIX OTBETOB!: A, B,B 3apaHune 3aKkpbITOro
Ha cnyx0y A[oKymeHTauuoHHOro obecneyeHus ynpaBrieHus TUNa ¢ MHOTO3HAYHbIM
BO3M10XEHbI criegytoLme yHKUMK: BbIGOPOM BapuaHToB
A) obpaboTka, pernctpaums JOKYyMEHTOB, y4ETHO-CNPaBOYHas oTBeETa
paboTa;

B) KOHTpOnb 32 NPOXOXAEHNEM, UCTIONTHEHNEM 1 ODOPMITEHVEM
AOKYMEHTOB B HAMEYEHHbIE CTPOKY;

B) koHTponb 3a paboTol ¢ JOKYMEHTamMu B CTPYKTYPHbIX
noapasfeneHusx;

') paspaboTka nporpaMMHbIX NPOAYKTOB.

39. CooTHecuTe CTPYKTypHble noApa3gefieHus opraHusauum u 3apaHue 3aKkpbITOro
BOMPOCLI, MO KOTOPbIM C HUMWU B3auMogdeucTByeT cnyxba 112]3 TMNa Ha




Ne
3adaHus

CodepixaHue 3adaHusi

Omeem
Ha 3adaHue

Tun
3adaHusi

[AOKYMEHTaLMOHHOro obecneyeHus ynpaBrieHuUs.
Mopgpasnenexus:

1) opnamndeckas cnyxba;

2) cnyx6a kagpos, Tpy4a u 3apaboTHON NnaTthl;

3) cnyx6a MmaTepumanbHO-TEXHUYECKOro cHabXeHus;

Bonpocsbi:

A) Bonpocbl nogbopa 1 pacCcTaHOBKM KaapOB CITyXObl
AOKYMEHTaUMOHHOro obecneyeHns ynpaBneHus, U NoBbILLEHUS UX
KBanudukawumm;

B) Bonpocbkl ob6ecnevueHns cpegcTBamMmmn opraHn3aunoHHON 1
BbIYMCITUTENBHOW TEXHUKM, BNaHKaMu JOKYMEHTOB,
KaHLEensipCKUMM NpUHaANeXHOCTAMM;

B) npaBoBble Bonpockl, CBA3aHHLIM C MOATOTOBKON JOKYMEHTOB.
3anuwuTe BblbpaHHble ByKBbI MO COOTBETCTBYHOLLMMU Lindppamu:

1 2 3

B|A|B

yCTaHOBIleHne
COOTBETCTBUA

40.

CooTHecuTe 4TO U3 NpearoXeHHOro OTHOCUTCA K npaBam U
OTBETCTBEHHOCTU CNYXKObl AOKYMEHTaLMOHHOro obecneyeHuns
ynpaBneHus

[TpaBa n OTBETCTBEHHOCTb:

1) npaBea;

2) OTBETCTBEHHOCTb;

TepMmuHbL:

A) npoBeeHne NpPOBEPKM OpraHM3aLmn AOKyMEHTanbHOro
obecneveHns ynpasneHus;

B) obecneyeHne ycTaHOBNEHHOro
AOKyMEeHTaMu;

B) BbINONHeHWEe yKasaHWA W MOPYYEHWA pykoBoACTBa U
cobnogeHne HeobxoaMMbIX YCNoBUi Tpyaa paboTHMKOB.

I") KOHTPOIb 3a COCTOAHWEM AENOonpPOn3BOACTBA.

3anuwuTe BbibpaHHble ByKBbl MO COOTBETCTBYIOWLMMU Ludpamm:

1 2

nopsigka  paboTtel €

3apaHue 3akpbITOro
TnNa Ha
yCTaHOBEHNE
COOTBETCTBUSA

41.

OnpepenuTe nocrneaoBaTeNlbHOCTb 3aMNOfIHEHWSI PEKBM3NTOB
permcTpaLMoHHOW KapTOYKM [OKYMeHTa [0 OTMETKM 06
ucnonHuTene.

1. Cpok ucnomnHeHwus.

2. ABTOp JOKyMeEHTa.

3. OTmeTka O HanpaBneHun B Aeno.

4. HasBaHve B1aga AOKYMEHTa.

5. [laTa gokyMeHTa.

OTBeT 3anuwinTe B BUAe nocregoBaTtenbHoCTN Lndp Yyepes
3angaTyto

2,451,3

3apaHvie 3aKpbIToro
TNa Ha
yCTaHOBMeHWe
nocrneaoBaTensHOCTH

42.

Onpegenute NpaBUIibHYIO NOCNeAOBaTEeNIbHOCTL Oonepauun
npu paboTte ¢ UCXOAALMMU AOKYMEHTaMM.

1. CocTaBneHne npoekTa UCXOAsLLEero AOKyMEeHTa.

2. MNpoBepka NpaBuUbLHOCTN 0POPMINEHUSI NPOEKTA [OKYMEHTA.
3. CornacoBaHve nNpoekTa LOKYMEHTa.

4. lNognucaHue pykoBoauUTENeMm.

5. Perncrpaumnsa gokymeHTa.

OTBeT 3anuwnTe B BMAE NOCNeAoBaTeNIbHOCTY LMdp Yepes
3anaTy

2,1543

3agaHue 3akpbITOro
TnNa Ha
yCTaHOBEHUE
nocregoBaTenbHOCTH

OK 05 O

®edepayuu ¢ y4emom ocobeHHocmel coyuaribHO20 U KyibmypHO20 KOHMeKcma

CyLecmesisimb yCMHYH U MUCbMEHHYH KOMMYHUKaUUo Ha 2ocydapcmeeHHOM si3bike Poccutickol

43. MpounTtanTe n panTte pa3BepHyTbI OTBET. cepa npumeHeHus | 3agaHue oTKPbITOro
OdmumanbHO-AenoBble CUTyaummn 1 cnyXebHble JOKYMEHTHI, [enoBon peyn TMNa C pasBepHYTbIM
COOTBETCTBYOLIME 0DULMANbHO-AENOBBIM OTHOLLEHMWSIM 3TO: OTBETOM

44, MpounTtanTte U fanTe pasBepHyTbIA OTBET. S13blka JOKYMEHTOB 3agaHue oTKpbITOro
YnotpebneHvne HENTpanbHOW NEKCUKM C NPEUMYLLLECTBEHHBIM TUNa c pas3BepHyTbIM
UCMONb30BaHMEM CIOB B NMPSAIMOM 3HAYEHUWN XapakTepHO ANs: OTBETOM

45, MpounTanTe 1 AanTe pasBepHyTbIA OTBET. TpebyeT AanbHenwunx| 3agaHue OTKPbITOro

CopaepkaHue B OKYMEHTE OLUMOBOK:

22

YCTHbIX Unu
NMNCbMEHHbIX
yTO‘-IHeHIAl71, CHWXaeT
aBToputeTt
noanuncasLliero
OOKYMEHT
AOJI)KHOCTHOIO nnua
nnu opraHmsauuum-

TWNa C pasBepHyTbIM
OTBETOM




Ne Omeem Tun
CodepixaHue 3adaHusi
3adaHus Ha 3a0aHue 3adaHus
aBToOpa JOKYMEHTa,
CTaBUT NOA4 COMHEHUNE
KBanudukauuo
MCNONHUTENS
OOKYyMeHTa

46. MpounTtanTe U AanTe pasBepHyTbIA OTBET. CTnnmucTmuyeckom un 3agaHue oTKpbITOro

MpaBka 4OKYMeEHTOB ObiBaeT: CMbICITOBOW TUNa C pa3BePHYTbIM
OTBETOM

47. MpouuTtanTe n BbIGEPUTE BEPHbLIN OTBET: B 3agaHue 3akpbIToro
Ykaxute, npy KakoM Buae NpaBku AOKYMEHTOB npeanonaraeTcs TMNa ¢ 04HO3HAYHbIM
ucnpasrneHne oneyvyaTok, opgorpadPUIecknx 1 NyHKTYaLUMOHHbIX BbIOOpPOM BapuaHTta
oLmnbok: oTBeTa
A) npaBka-cokpalleHue;

B) npaBka-BbIuNTKa;
B) npaBka-o6paboTka;
') npaBka-nepegernka.

48. MpouuTtanTe n BbIGEPUTE BEPHbIN OTBET: A 3agaHue 3akpbIToro
Ykaxute, kakad nekcudeckasa npobnema Bo3HuKaeT npu TMNa ¢ 04HO3HAYHbIM
COCTaBnNeHUM 1 peaakTUpoBaHUM ouLManbHbIX TEKCTOB BbIOOpPOM BapuaHTta
A) TaBTONONS; oTBeTa
B) onpeneneHune rpammaTnyeckoro poga abbpesumaTtyp;

B) cknoHeHve uncnutenbHsbix;
') ncnonb3oBaHve geenpuyacTHbIX 060pOTOB.

49, MpounTtanTe N BbIGEPUTE HECKOJIBKO BEPHbIX OTBETOB: b, B 3agaHve 3aKpbITOro
OduuymnanbHO-AeN0BOW CTUIMb PEYN UCMONb3yeTCs ANN: TMNa C MHOrO3HAYHbIM
A) nnyHoro obLeHns; BbIGOPOM BapraHTOB
B) coctaBneHns oduumanbHbIX JOKYMEHTOB; oTBeTa
B) ocyuiecTBneHus oenoBon nepenncku;

') nepegayv aMoumMoHanbHO-OKpaLLEHHOIO COObLLEHMS.

50. MpounTtanTe N BbIGEPUTE HECKOJTBKO BEPHbIX OTBETOB: A, BB 3apaHve 3aKpbITOro
OdmumanbHo-AeN0OBON  CTUMb  peyn obnagaeT  cnegylowmMm TUNa C MHOTO3HAYHbIM
yepTamu: BbIGOPOM BapuaHToB
A) TOYHOCTb U OQHO3HAYHOCTb; oTBeTa
B) ctangapTusauns opmynnpoBoK;

B) 06beKkTMBHOCTL 1 BeCcnpUCTpacTHOCTb;
') NpoCTble CMHTaKCUYECKNE KOHCTPYKLNN.

51. CooTHecuTe cuTyauuu nNpuMMeHeHus oduumanbHO-AeN0BOro 3apaHve 3aKpbITOro
CTUNA C COOTBETCTBYHOLLMMMU NOACTUNSIMM. 1123 TMNa Ha
Cutyaunm: B|A|B yCTaHOBINEHUE
1) ncnonb3yeTcs B 3aKOHaX, yka3ax, MOCTAHOBIEHUSX; COOTBETCTBUS
2) ncnonb3yeTcs B Npukasax, 3asiBNeHnsIX, PacropsiKeHnsx,

OENOBON Nepenuncke;

3) npyMeHsieTcs B MeXAyHapOAHbIX COrnaLlleHusx n

AVNNOMaTUYECKUX JOKYMEHTAX;

Moactnnu:

A) aAMUHNCTPATMBHO-KAHLUENSIPCKMIA NOACTUIb;

B) aunnomartuyeckuin noacTunb

B) sakoHogaTenbHbIA NOACTUNb.

3anvwuTe BblbpaHHble ByKBbI MO COOTBETCTBYHOLLMMU Lindppamu:
1 2 3

52. CooTHecuTe onpegeneHuss U TepMUHbl  opmMarnbHO- 3apaHue 3aKkpbITOro
JIOrMYeCcKMX 3aKOHOB NOCTPOEHUSA TEKCTOB JOKYMEHTOB. 112]3 Tnna Ha
Onpepenexus: B|B|A yCTaHOBIEHME
1) B npouecce ONpPeAeneHHOro pacCcyXaeHus BCAKOE MOHATUE U COOTBETCTBUS
Cy)XOEeHMEe JOMKHbI OblTb TOXOECTBEHHbLI CaMuM cebe;

2) He MOoryT BbITb O4HOBPEMEHHO UCTUHHBLIMW [Ba BbICKa3blBaHUS,

OOHO M3 KOTOpbIX YTO-nNnbBO yTBEpXAaeT O npeameTe, a Apyroe

OTpUUAET TO XXe caMoe, B TOM e NpeaMeTe, B TO XXe CaMoe BpeMmsi;

3) 13 OByx NpOTUBOpEYaLUUX CY>KOEHWA OAHO WCTUHHO, Apyroe

TNOXHO, @ TPETLErO He AaHo.

TepMuHbL:

A) 3aKOH UCKIIOYEHHOTO TPETLETO;

B) 3akoH TOXaecTBa;

B). 3akoH HenpoTuBopeuuns (NpoTuBoOpeYms).

3anuwunTe BblGpaHHble BYKBbLI MO COOTBETCTBYHOLLMMU Lindpamu:
1 2 3

53. YkaxuTe nocrneaoBaTeNlbHOCTb peAaKTOPCKOM NpaBKu 2,3,1 3apaHue 3aKkpbITOro

cnyxe6HbIX A OKYMEHTOB!:
1. NpoBepka NOCTPOEHMS CMOXHbLIX NPEeANOXEHWI, 3aTEM NPOCTbIX
I

ThNa Ha
YCTaHoBJiEeHne




Ne Omeem Tun
CodepixaHue 3adaHusi

3adaHus Ha 3a0aHue 3adaHus
npeasioXkeHni n aanee CrnoBocoYeTaHU OTAENbHbIX CIOB. nocrnegoBaTenbLHOCTH
2. O3HakoMIieHME CO BCEM TEKCTOM UM BbiAeneHne B HeMm ab3aLes.
3. JIormko-cmbICroBOM U KOMMNO3ULMOHHLIN aHanu3 TekcTa.
OTBeT 3anuwute B BuAE MocrnefoBaTenbHOCTU Undp Yepes
3ansaTyto

54. OnpegennuTe NOrMyYecKyto nocrnenoBaTeNibHOCTb 32,1 3apaHue 3akpbITOro
BbICTPauBaHUsi MbICIU, KOraa aBToOp TeKcTa uanaraer, TMNa Ha
coobLlaeT, KOHCTaTUpyeT, AOoKa3biBaeT, pEKOMeHAYyeT, yCTaHOBIEHUE
noBecTBYeT, MPOCUT ANA peanu3auum KOMMYHMKaTMBHOIO nocrnegoBaTenbHOCTA
HaMepeHus:
1. lemoHcTpauus (dhpopMa COOTHECEHHOCTU apryMeHTOB 1 Tesuca
(B aprymeHTUpyloLLEeM TEKCTE))
2. KoHcTaTtupytowme Tesucsl (NonoxeHus, packpbisatoLume
OCHOBHOW TE€3UNC Y UCTUHHOCTb KOTOPbIX SBNSETCS [OKAa3aHHON);
3. OcHoBHOW Te3unc (rmaBHas MbICIb, KOTOpasi pa3BMBaETCs B
npouecce peun);
OTBeT 3anuwunTe B BUAE nocrnefoBaTenbHOCTY Lndp vyepes
3anaTyo

55. MpouuTtante Bonpoc, BbiGepuTe npaBuNbHbLIN OTBET U AanTe A, 3apaHue
obocHoBaHue. Mockonbky Teanc KOMOMHMPOBAHHOTO
YKaxuTe Kakas normyeckas olwnbka oTHOCUTENbHO apryMeHTOB Henom"ggmi‘z?pf;hnembl’ TMNa ¢ BLIGOPOM
MOXeT cofepXaTbCsi B JOKYyMEHTE? KoTopbie He 0BocHOBbIBatoT | OHOTO OTBETa U
A) «npefBOCXMLLEHNE OCHOBAHUNY; Te3unc, a TOmnbko o6ocHoBaHNeEM
B) «nogmeHa Teancay; NPeABOCXALLAIOT ero BblOOpa oTBETa
B) «MHMMOe cnefoBaHuey;
') «nepexon B opyron poay.

56. MpounTanTe BONpoc, BbiGepuTe npaBuiibHbIE OTBEThI U AanTe B, B 3agaHue
o6ocHOBaHue. npuaaeT 4enoBovi peun | KoMGUHUPOBAHHOTO
Uem MOXeT NposBnAaTbLCA CTaHAapTM3aums 4enoBon peun? hpaseorormdeckyo Tuna c Beibopom
A) conocTtasneHune akTos; YCTONHMBOCTL U HECKOSbKUX OTBETOB U
B) ncnonb3oBaHne NpodeCcCcnoHanM3mMoB U peyeBbIX (HOPMYIT; B';Z'“\"Azra?n‘;?ﬂ'g(acm?“ﬂ o6ocHoBaHNeM
B) ynotpebneHune wramnos; BLIPAKEHNS B BbIGOPOB OTBETOB
') ysenomnexve. CTaHAapTHbIX

cuUtTyaumnax
57. MpounTtanTe 1 AanTe pasBepHyTbIA OTBET. 1. AprymMmeHTbI He 3agaHue oTKpbITOro

MpoaHanuanpyiite NpeanoXeHHbIN TEKCT U onpeaenuTe ownbkm
aprymeHTauum, KoTopble gonyckaet aBTop. O6ocHyTe CBOM OTBET:
«lMpoBepka NpennoxeHHOro nepeov Gpuragon CTONSIPHOroO Lexa
MEeTOf4a YCKOPEHHOW TPaHCMOPTMPOBKM nNunoMatepuana w3
CYLUNMBbHOW Kamepbl B MPOW3BOACTBEHHBLIX YCIOBUSIX MO3BONUT
COKpaTWUTb 3aTpaTtbl BPEMEHM Ha HENPOM3BOACTBEHHbIE Onepauunv
M 3aMeTHO MOoAHATb BbIPaboTKy CTaHO4YHMKOB. Bo-nepsbix,
UCMONb3yeMbll METOA TEXHUYECKM FpamOTEeH, OpurMHaneH u B
janbHenwem MoxeT ObiTb yCOBepLUeHCTBOBaH. Bo-BTOpbIX,
npepnaraemble M3MEHEHUS TEXHONOrMU SABMAIOTCA NokasaTernem
noBbilleHnss  obwero  ypoBHS  KynbTypbl — MPOW3BOACTBA,
3aMHTEpecoBaHHOCTM paboynx BO BHEAPEHWM WHHOBALMOHHbIX
TEXHONOrnn».

[0Ka3bIBaKT TOro, YTO
HOBbIV METOS,
TpaHCNopTUPOBKM
nunomaTtepuana,
HECMOTps Ha BCe ero
[OOCTOMHCTBA, ny4lle
NPUMEHSIEMbIX B
AaHHoe Bpems. 2. Hu
OOMH apryMmeHT He
nokasblBaeT
MNCTUHHOCTM Te3uca,
YTO HOBbI METOA
NO3BOSIUT NOAHSATH
BblpaboTKy
CTaHOYHMKOB.

TNa C pasBepHyTbIM
OTBETOM

OK 09 lonb3ogambcsi npogheccuoHansHol dokymeHmauyuel Ha 20cydapCmeeHHOM U UHOCMPaHHbIX s3blKkax

58. MpounTtante n panTte pa3BepHyTbIN OTBET nMuo, Ha koTopoe 3agaHune OTKpbITOro
OTBETCTBEHHOCTb 33 peanusaumio B o | TMNa C pa3BepHyTLIM
pacnopsiauTENbHOrO JOKYMEHTa HeceT: PACNOPAANTENLHOTO OTBETOM

OOKyMeHTa

59. MpouuTanTe U fanTe pa3BepHYTbIN OTBET CnyxebHble nucbMa | 3agaHue oTKpbITOro
Ha 6naHkax nucem ¢ yrnoBbIM Wy NPOAOSIbHBIM PacnonoXeHnem TMNa C pasBepHYTbIM
PEKBM3NTOB 0POPMNSOTCS OTBETOM

60. MpounTtanTte U AanTe pasBepHyTbIA OTBET. no UMEHU 1 3agaHune oTKpbITOro
B nucemax npurnaweHusx, No3gpaBreHusiX, U3BELLEHMAX oT4ecTBy TUNa Cc pas3BepHyTbIM
ucnonb3yetcs obpalleHne OTBETOM

61. MpounTtanTe n panTte pa3BepHyTbIA OTBET. Bo3moxHbl noTepu | 3agaHue oTKpbITOro
Kakom  OCHOBHOM  HEOOCTaTOK  KapTOYHOW  perucrpauuv KapToyek TMNa C pasBepHYTbIM
AOKYMEHTOB? OTBETOM

62. MpouuTanTe n BbIGEpPUTE BEPHbLIN OTBET: B 3agaHune 3akpbIToro

YKaxuTe Kakon JOKYMEHT, yCTaHaBMMBaET CUCTEMHO CBA3aHHbIE
mMexay coboi npaBuna pernameHTUpYHLLEro Xxapakrepa no
BOMpPOCaM AeATENbHOCTU, OTHECEHHBIM K KOMMETEHLNN
opraHusauuu, ee noapasaeneHunin, AOMKHOCTHBIX NNL,
NOABEAOMCTBEHHbIX YYPEXKAEHWI, OpraHu3auui n npeanpusitni
A) NpoToKOsT;

B) nonoxeHue;

B) akT;

") cnpaBka.

TUNa ¢ 0QHO3HAYHBIM
BbIGOPOM BapuaHTa
oTBeTa




Ne Omeem Tun
CodepixaHue 3adaHusi
3adaHus Ha 3a0aHue 3adaHus
63. MpouuTtanTe N BbIGEPUTE BEPHbLIN OTBET: A 3agaHue 3akpbITOro
YKaxuTe Kakon BuA JOKYMEHTOMOTOKA BbIAENSOT B COOTBETCTBUM TMNa ¢ OQHO3HAYHBbIM
C Krnaccn@uKaLMOHHbIM NPU3HAKOM «MO OTHOLLEHMIO K BbIGOPOM BapuaHTa
ynpaBneH4yeckoMy o6bekTy»? oTBeTa
A) Bxogsiue;
B) ropnsoHTanbHbIN;
B) Hucxogsawwe;
") Bocxogswme.
64. MpouuTtanTe N BbIGEPUTE HECKOJIBKO BEPHbIX OTBETOB: b, B 3apaHve 3aKpbITOro
MHcTpykuun paspabatbiBaloTcs B CrieQyoLmx Lensx: TUNa ¢ MHOTO3HaYHbIM
A) pernameHTauuv unu npeanncaHns Kaknx-nnbo AencTeni; BbIGOPOM BapuaHToB
B) pasbsacHeHus u onpegeneHus nopsaka NpUMeHeHNs Kaknx-nmbo oTBeTa
HOpPMaTMBHbIX NPABOBbLIX aKTOB AN obecneyvyeHns NX BbIMONHEHNS;
B) pasbacHeHus n onpeaeneHns nopsaka OCyLLECTBNEHNS Kakown-
nnbo AeATenbLHOCTY;
') yctaHOBREHWs NpaBur.
65. MpouuTtanTe N BbIGEPUTE HECKOJIBKO BEPHbIX OTBETOB: A,B,B 3apaHve 3aKpbITOro
[MonoxeHus B 3aBUCUMOCTN OT Ha3Ha4YeHUss MOTyT ObITb: TUNa ¢ MHOrO3HaYHbIM
A) Tvnosele; BbIGOPOM BapuaHToB
B) npumepHbie; oTBeTa
B) uHamenayansHble;
') npocThble.
66. CooTHecuTe onpepgeneHus ¢ TepMUHaMU. 3apaHve 3aKpbITOro
Onpenenexus: 1123 TMna Ha
1) DOKYMEHT, yCTaHaBnMBalLIMA CUCTEMHO CBsi3aHHble Mexay | (B [A | B yCTaHOBINEHUE
cobow npaBuna pernameHTVPYIOLEro Xapaktepa Mo Bonpocam COOTBETCTBUSA
AEeATENbHOCTN, OTHECEHHbIM K KOMMETEHUWMM oOpraHusauum, ee
nogpasgeneHun,  AOMKHOCTHbIX — Nul,  NOABEAOMCTBEHHbIX
yupexaeHun, opraHm3auum n npeanpuaTum;
2) DOKYMEHT, pernameHTUpYLWLMA U1 NPeanUCbIBaOLLIMIA KaKkme-
nbo  pJencTBus,  BbITEKalWwue U3 Kakux-nmbo  Hopwm,
perynupyoLmii opraHu3auuio 1 NopsaoK AeATenbHOCTU B KaKon-
nnbo onpeaeneHHom cepe OTHOLLEHWUIA;
3) OOKYMEeHT, u3gaBaeMbll B LENsSX YCTaHOBMEHWUS npaswn,
perynmpyoLmnx OpraHn3aunoHHbIe, Hay4YHO-TEXHUYECKMne,
TexHonornyeckne, (UHaHCOBbIE W WHblEe CrneuuanbHble CTOPOHbI
AEATENbHOCTN  YYPEXOAEHUW, OpraHv3auun, npeanpuaTin  (ux
noapasaeneHun n cnyx6), 4OMKHOCTHBIX MWL, U rpaXaaH;
TepmuHbi:
A) npaBuna;
B) nHcTpykuus;
B) nonoxeHwe.
3anvwwTe BblbpaHHble ByKBbI MO COOTBETCTBYHOLLMMU Linppamu:
1 2 3
67. CooTHecuTe KaTeroputo JOKYMEHTOB U CPOK UX UCMOSTHEHMUS. 3apaHve 3aKpbITOro
Onpepgenexus: 1(2]3 TMna Ha
1) pokymeHTbl 6€3 yKasaH1sA KOHKPETHOW AaTbl CTMOMHEHNS, HO B|B|A ycTaHoBNeHue
umerLLme B TEKCTe AOKYMEHTa Unv B pe3ontiounm noMeTky COOTBETCTBUSA
«CPO4HOY,
2) [OKyMeHTbl 6e3 yKa3aHUsi KOHKPETHOW AaTbl UCMONHEHUS], HO
UMeloLLMEe B TEKCTE LOKYMEHTa UNu B pe30mioLnm NnoMeTky
«onepaTuBHOY;
3) npoyne AokyMeHTbl 6e3 ykasaHusi KOHKPETHON AaThbl
UCMOSTHEHUS.
TepMuHbL:
A) 30 gHen;
B) 3 ons;
B). 10 gHew.
3anunwnTe BblGpaHHble BYKBbLI MO COOTBETCTBYHOLLMMU LiMppaMu:
1 2 3
68. YkaxuTte nocnegoBatenbHOCTb 0hOpMNeHUs JOKYMEHTOB 4,2,35,1 3agaHune 3akpbIToro

npu npueme Ha pa6orTy:

1. CoobueHne B CPP 0 HOBOM COTPYHMKE.

2. Belgava kaHouaaTty HanpaBneHus Ha NpeaBapuUTEnbHbIN
MEeLMLMHCKNIA OCMOTP.

3. 3akntoyeHne TpyLoOBOro JOroBopa C KaHANOATOM.

4. MNony4eHune OT KaHAMAATA 3asBfieHMe O Npueme Ha paboTy.

5. MisgaHue npukasa o npueme Ha paboTy.

OTBeT 3anuMumnTte B BWAE NOCneaoBaTenbHOCTU ﬂ,mbp yepes

ThNa Ha
yCTaHOBIeHne
nocnenoBaTesibHOCTU




Ne Omeem Tun
CodepixaHue 3adaHusi

3adaHus Ha 3a0aHue 3adaHus
3anaTyo

69. OnpepenuTte 06w nopAaaok oopMIEHUA NpeKpaLLeHns 34,12 3apaHve 3aKpbITOro
TPYAOBOro AOroBopa. TMna Ha
1. 3anuck B TPYAOBYHO KHWXKY MHOPMaLMM 06 OCHOBaHUSX U ycTaHoBNeHue
npuyYnHe npekpalleHns Tpya0BOro AOroBopa. nocrnefoBaTenbHOCTU
2. Belgaya paboTHUKY TPYAOBOW KHVDKKW.
3. ObopmneHne npukasa (pacnopsikeHns) pabotogaTtens o
npekpaLleHum Tpy4oBOro forosopa.
4. O3HakomrieHve paboTHUKaA C MPUKa30M (PacropsiKEHVEM).
OTBeT 3anuwunTe B BUue nocrnefoBaTenbHOCTH LUMdp Yepes
3ansaTyto

70. MpounTtante Bonpoc, BbiGepuTe npaBuNbHbLIN OTBET U AanTe A, 3apaHue
ob6ocHoBaHue. nockosbky ucnonHuTeny, | koMOGUHUPOBAHHOTO
YKakuTe, cneayeT nn BKIIOYaTb B PacrnopaanTeNbHbIE JOKYMEHThI Km%‘;‘:g}(ﬂm’gz i"'“’ TMNa ¢ BbIGOPOM
MyHKT O AOBEAEHUN LOKYMEHTa 4O CBEAEHUS UCNIONHUTENER? [IOKyMEHTOM, ofiHOro oTBeTa 1
A) He crieflyeT BKIOYaTb; nepeducnsioTCs B o6ocHoBaHNEM
B) Bceraa cnepgyet Bkntovarh; ykasarere (cnucke, nucre) BblOOpa oTBETA
B) Heo6xoaMMO BKIOYaTh, €CNY BO3NOXEHa OTBETCTBEHHOCTb; f:fg;;’}ﬁ:;;;‘;ﬁ;";
") Heo6xoaMMo BKNoYaTh, ecnu 0603HaYeHbl CPOKMU UCMOSNTHEHMS. NPOEKTOM

71. MpouuTanTe BONpocC, BbiGepuTe npaBuiibHbIE OTBEThI U AaNTe B, B 3apgaHue
obocHoBaHue. (BbINONMHEHWE AENCTBUAN | KOMBWHWMPOBAHHOTO
YKaxute B KakoM criydae Cpok UCMOSTHEHUS pacnopsaauTenbHOro npeanncbIBaeTCA Ha TMNa ¢ Bbibopom
[IOKYMEHTa He yKasblBaeTca? BECb NEPUOA ABUCTBUS | o ckonbKUX OTBETOB U
A) 0eCTBUSA HOCAT HEPETYNAPHbIA XapakTep; AGHHOTO AOKYMEHT) o6ocHoBaHNeM
B) oelicTBMA HOCAT perynsipHbI XapakTep; BbIGOPOB OTBETOB
B) nencrens HOCAT HOPMaTUBHBIN XapakTep;
') fencTBMsa HOCAT opmumanbHbIN XapakTep.

72. MpounTtante n panTte pa3BepHyTbIN OTBET. 1. HesepHas 3agaHune OTKpbITOro

nocrnenoBaTesribHOCTb

MpoaHanuanpyte NpeanoXeHHbIN TEKCT U ONpeaenuTe ownoKn
odopMieHns peksnsnTa «agpecat». lNoscHUTe CBOM OTBET.

Cokonosoii A.A.
Pykosogutento
XO3AMCTBEHHOro oTAena

AO «Mpodunb»

pacnonoXeHns AaHHbIX
appecara. Mpu
apecoBaHWK NucbMa
PYyKOBOAMTEIO
CTPYKTYpHOro
noapasaeneHus
yKkasblBaeTcs B
MMEHUTENBHOM najexe
HavMeHoBaHue
opraHv3aumn, Huxe - B
[aTerlbHOM nagexe
HanMeHoBaHMe JOIMKHOCTU
pykoBOAMTENS,
BKIMIOYatoLLee
HaumeHoBaHue
CTPYKTYpHOro
noapasaenexus,
damunuio, nHMumansl.
2. Owwbka BblpaBHMBAHKSA
TekcTa agpecarta.
CTpoku pekBusnTa
"appecat”
BbIPaBHMBAOTCS NO
NeBOMY Kpato unu
LieHTpytoTCSt
OTHOCUTENbHO CaMoii
ANUHHOW CTPOKU

TNa C pa3BepHYTbIM
OTBETOM

MK 1.1 BoinonHsams 8800 u 0obpabomky mekcmosbix OaHHbIX

73. MpouuTanTte U gononHuTte ¢ppasy: cokpalleHue 3agaHue oTKpbITOro
Llenbto ncnonb3oBaHUsi CpeACTB OPrTEXHUKN SBMAETCS: TpygosaTpar Ha TUNa c pasBepHyTbIM
obpaboTky OTBETOM
WHopMaLun n
cosfaHve ans
COTPYOHMKOB
KOMQOPTHbIX
ycrnoBwuii paboThl
74. MpouuTanTte U gononHuTe ¢ppasy: CoGniofieHue npasun 3agaHue oTKpbITOro
OdmupmanbHbIA XapakTep AOKYMEHTOB obecrneunsaeTt T gzm’f”TOB TVNa Ha JomnosHeHne
pauvoHanbHoe pa3MeLLeHne BCEX PEKBU3NTOB U yCTpOWCTBAX
75. MpounTtanTe n panTte pa3BepHyTbIA OTBET. MonHota, onepatneHoCTs, | 3gnaHWe OTKPbITOrO
K ynpaBneHueckoit uHopmaLmn, copepxallencs B JOKYMEHTe, anpegsgg’sfgggf;ﬁé ocre | TMIN@ C pa3BEpPHyTLIM
npeabsBRATCS Takne TpeboBaHus, Kak: NSt BOCNPUSTUS: OTBETOM
76. MpouunTanTe BONpOC U fanTe pasBepHyThIA OTBET. marnas oprrexHuka | 3agaHue oTKpbITOro

Cpeﬂ,CTBa OPrTexXHuKn, npuMeHdaemMble Ha KOHKpETHOM pa60HeM
MecCTe, Ha3blBalTCA

TUNna Ha oonoJsfiHeHune




3adaHus

Ne

CodepixaHue 3adaHusi

Omeem
Ha 3adaHue

Tun
3adaHusi

77.

MpounTanTe u BbIGEPUTE BEPHLIN OTBET:

YKaxuTe npouecc yCTaHOBIEHUS U MPUMEHEHMSA CTaHAapToB, Noj
KOTOpbIMW NOHMMaeTcs «obpa3sel, 3TanoH, Mogenby,
NpUHYMaeMble 3a UCXOAHbIE A1 CONOCTaBMNEHNs C HUMU ApYrnx
NoaoOHbIX O6BLEKTOB:

A) cTaHgapr;

B) ctanpgaptusaums;

B) yHndpukaums;

') BOKYMEHTMpOBaHue.

B

3agaHve 3aKkpbITOro

TUNa ¢ OAHO3HAYHbIM

BbIGOPOM BapuaHTa
oTBeTa

78.

MpounTanTe BONpoc u BbiGepuTe BepHbIN OTBET:

YKkaxuTe, Kakas 13 npeanoxeHHbIX MyHKUUA JOKYMeHTa
npeanonaraeT, YTO JOKYMEHT AUCLMNIUHUPYET UCNONHUTENS,
TpebyeT NOBbLILLEHHOIO YPOBHS 06pa3oBaTenbHOM NOArOTOBKY, a
XOPOLUO OCHOPMIEHHbIV AOKYMEHT BOCNUTLIBAET 3CTETUYECKUN
BKyC?

A) BocnuTaTtenbHasi;

B) ropnanyeckas;

B) uHdopmaumoHHas;

") opraHu3aumoHHas.

3agaHue 3aKkpbIToro

TMNa ¢ O4HO3HaYHbIM

BbIGOPOM BapuaHTa
oTBeTa

79.

MpounTanTe 1 BbIGEPUTE HECKOJIBKO BEPHbLIX OTBETOB:
BbligenswoT cnegywowme Buabl OOKYMEHTOB MO  HOPUANYECKOMN
3HAYMMOCTMK:

A) TpacbapeTHble;

B) noanuHHUKM 1 opurnHans;

B) 3aBepeHHbIe Konuu;

') oTYeTHO-CTaTUCTMYECKNE.

b, B

3agaHue 3aKpbITOro
TUNa ¢ MHOrO3HaYHbIM
BbIGOPOM BapraHTOB
oTBeTa

80.

MpounTanTte 1 BbIGEPUTE HECKOJIBKO BEPHbLIX OTBETOB:
BblgensoT cneaytowme cpeactBa COCTaBMEHWS U U3TOTOBMEHUS
[OKYMEHTOB:

A) pyyHble nuLyLLIMe cpeacTsa (pyyku, KapaHgalum);

B) ovkTooHHas TEXHWKa;

B) komnbloTepHbIE NevaTaloLme yCTponcTBa;

') kKanbkynsaTop.

A B, B

3agaHue 3akpbITOro
TUNa ¢ MHOrO3HaYHbIM
BbIGOPOM BapraHTOB
oTBeTa

81.

Mpountante n cooTHecuTe PYHKUMN [OKYMEHTa C MX
onpeaeneHUsiMu.

Onpenenexus:

1) B AoKymeHTe dukcmpytoTcsa akTbl, COObITUSA, ABNEHNS
NPaKTUYECKOWN N MbICIIMTENbHON AeATENbHOCTU YeNoBeKa;

2) c nomoLLblo AoKyMeHTa obecneyrBaeTcs BO3AeNCTBYE Ha
KONNeKTMBbI NI0AEN AN OpraHnsaummn n KoopanHauum nx
AesATenbHOCTH;

3) cogepxaHue JOKyMeHTa UCMONb3yeTCsi B KA4eCTBe
AoKasaTenbCTBa Npy PacCMOTPEHNM CMOPHbLIX BONPOCOB;
DyHKUMHM:

A) opraHu3auuoHHas;

B) topuanyeckas;

B) nHdopmaLmoHHas.

3anuwunTe BbibpaHHble ByKBbl MO COOTBETCTBYIOWLMMU Ldpamm:

1 2 3

3agaHue 3akpbITOro
TnNa Ha
yCTaHOBIEHNE
COOTBEeTCTBUA

82.

Mpountante wu cooTHecuTte
Knaccudukaumsamm.

Buabl JOKYMEHTOB:

1) Hay4YHO-TEXHUYECKNE;

2) BHYTpEHHNE;

3) opmumansHbie (cnyxebHbie).
Knaccudwvkaumm:

A) no nponcxoxaeHutio;

B) no cipepe ncnonb3oBaHus;

B) no mecTy coctaBneHus.
3anuwnTe BblGpaHHble BYKBbI MO COOTBETCTBYHOLLMMU LiMppaMu:

1 2 3

Bnabl AOOKYMEHTOB C WUX

3agaHune 3akpbIToro
ThNa Ha
yCTaHOBIEeHne
COOTBETCTBUA

83.

YKaxuTte nocrieqoBaTenibHOCTb PacrnosioXeHUs PeKBU3UTOB
Ha 6naHKe NUcbMa AOMMXHOCTHOrO nuua:

1. HanmeHoBaHWe JOMKHOCTY Nuua — aBTopa AOKYMEHTA.

2. CnpaBoyHbIe AaHHble 00 opraHu3aumm.

3. HaumeHoBaHue opraHusauum — aBTopa JOKYMEHTA.

4. PernctpaumoHHbI HOMep LOKYMEHTa U JaTa AOKyMEHTa.

5. Ombnema.

53,124

3agaHune 3akpbIToro
ThNa Ha
yCTaHOBIieHne
nocnenoBaTesibHOCTU

OTBeT 3anuMunte B BMAE NOCNefoBaTeNbHOCTU LI,VI(bp yepes
L7




Ne Omeem Tun
CodepixaHue 3adaHusi
3adaHus Ha 3a0aHue 3adaHus
3anaTyo

84. OnpepenvTte NpaBuUIbHYO NocreaoBaTeNbHOCTb 3,1,254 3agaHue 3akpbITOro
pacnonoxeHus cBeaeHun o6 UCNonHUTene AOKyMeHTa. TMna Ha
1. HaumeHoBaHWe CTPYKTYpHOro noapasaeneHus. yCTaHOBMNeHue
2. HaumeHoBaHue OOMKHOCTH. nocnegoBaTeribHOCTU
3. ®amunus, nvsi, oT4ECTBO (NOMHOCTLIO).

4. Aopec aneKTpOHHOM NOYThI.

5. Homep TenedoHa.

OTBeT 3anuwunTe B BuAe nocrnegoBaTenbHOCTH Lndp vyepes
3anaTyo

85. MpounTanTe BONpoc u BbIGEPUTE BEPHLIA OTBET: A 3agaHue 3akpbITOro
YKaxute Kakon BbiAENAT BUA AOKYMEHTa Nno hopMe U3MNoXeHUs: TMNa ¢ O4HO3HaYHbIM
A) niguBunpgyanoHble; BbIGOPOM BapuaHTa
B) oTKpbIThIE; oTBeTa
B) domHaHcoBbIE;

') pyKonucHble.

86. MpounTanTe BONpoc 1 BbiGepnTe HECKONbKO BEPHbLIX OTBETOB!: B,B, T 3apaHve 3aKpbITOro
Uto npeactaBnsaeT coboi KOHTPOSb UCMOMHEHNsT JOKYMEHTOB? TUMNa ¢ MHOro3HayHbIM
A) 3anncb AaHHbIX O JOKYMEHTE MO YCTaHOBIEHHON (hOopME; BbIGOPOM BapraHToB
B) 3aHeceHne faHHbIX 0 JOKYMEHTaX, UCNOMHUTENSAX U CPOKax oTBeTa
WCNOSHEHUS B YYETHbIE (POPMbI;

B) dmkcaumsa npoMexxyTouHbIX pe3ynbTaToB UCTIONHEHUS]
[OKYMEHTOB;
') nHdbopMUpoBaHNe pyKOBOACTBA O pe3yrbTaTax KOHTPOrs.

87. MpounTanTe BONpOC U AanTe pa3BepHYTbIA OTBET. 3agaHue oTKpbITOro
MpaBunbHO odopmute pexksunanT [OKyMeHTa «pndb TMNa c pas3BepHyTbIM
YTBEPXKOEHMAY», UCNOMb3YI0 NPeasioKeHHbIe AaHHbIE: VTBEPKTEHS! OTBETOM
«MpaBnna oxpaHbl Tpyaa yTBepKaeHb! NPuKkaszoM AO «TTpodumby | " ors smpem s - wea
oT 6 anpensa 2024 r. Ne83»

MK 1.2. BbinonHsame rnpeobpa3osaHue 0aHHbIX, C853aHHbIX C UBMEHEHUSIMU CMPYyKmMypbl OOKYMEHMO08

88. MpouuTtanTe n gononHute dpa3sy: nocepeaviHe 3agaHve oTKpbITOro
Mpun odopMneHnn JoKyMeEHTa Ha HECKOMbKUX NUCTax, Homepa BEPXHEro nons TUNa C pa3BepHYTbIM
CTpaHUL, MPOCTaBNATCS: [OKyMeHTa Ha OTBETOM

paccTosHUN He
meHee 10 mm oT
BEPXHEro Kkpasa nucra

89. MpouuTtanTe n gononHute dpa3sy: HOpMaTUBHbIE aKTbI 3agaHve oTKpbITOro

C TUTYNbHBLIM IMCTOM MOTYT OhOPMASATLCA OPFa;“::r%tﬁb:HTfﬁk: .| Tna ¢ passepHyTbIM
[OKYMEHTbI OTBETOM

90. MpouuTtanTe n panTte pa3BepHyTbIA OTBET. BTOPYO 1 3apaHve oTKpbITOro

Mpu co3gaHuu JokymeHTa Ha ABYyX U Bonee cTpaHuuax HymepyoT nocnegytoume TUNa Ha 4ONOSHEHNe
CTpaHuLbl

91. MpounTtanTte n pante pa3BepHyTbIN OTBET. HOpMaTVBHbIMK akTammn | 3agaHune OTKPbITOro
BoigeneHne pekBumsutoB "agpecaTt", "3aronoBOK K TEKCTY" wmu opranusaLum TMNa c pasBepHyTbIM
"nognuck” NonyXMpHbIM WPUATOM MOXET BbITb NPeayCcMOTPEHO OTBETOM

92. MpouuTtanTe n BbIGEPUTE BEPHbINA OTBET: A 3agaHue 3akpbIToro
YKaXuTe CKONMbKO COCTaBMAET ANIMHA CaMOMN ONIMHHOW CTPOKM TMNa ¢ OQHO3HAYHbIM
PEKBU3NTA NPU YIITOBOM PaCMoONOXEHNN PEKBU3UTOB AOKYMEHTA: BbIOOpPOM BapuaHTta
A) He Bonee 7,5 cm.; oTBeTa
B) He 6onee 12 cm.;

B) He meHee 7,5 cm.;
) He meHee 12 cMm..

93. MpouuTanTe n BbIGEPUTE BEPHbLINA OTBET: b 3agaHune 3akpbIToro
YKaxuTe CKONMbKO COCTaBnseT ab3avuHbli OTCTYN TeKCTa TMNa ¢ O4HO3HAYHbIM
OOKyMeHTa: BbIGOPOM BapuaHTa
A) 1 cm,; oTBeTa
B) 1,25 cm,;

B) 1,5¢cm.;
M 1,75 cm.

94. MpouuTanTe N BbIGEPUTE HECKOJIBKO BEPHbIX OTBETOB: A b,B 3agaHune 3akpbIToro
Onsi odopmMneHns [OKYMEHTOB PEKOMEHOYETCS WUCMONb3oBaTb TUNa C MHOTO3HAYHbIM
cnepytowme pasvepbl LPUQTOB: BbIGOPOM BapuaHToB
A) Ne12; oTBeTa
B) Ne13;

B) Ne14;
") Ne18.

95. MpouunTanTe N BbIGEPUTE HECKOJIbKO BEPHbIX OTBETOB: A b 3agaHue 3akpbIToro
Ons  TekcTa  [OKYMEHTa  peKOMeHOyeTCsi  WUCMoNb3oBaTb TUNa C MHOTO3HAYHbIM
MEXOYCTPOUHbIA UHTEPBAT: BbIGOPOM BapuaHTOB
A)1; oTBeTa
B) 1,5; 28




Ne Omeem Tun
CodepixaHue 3adaHusi
3adaHus Ha 3a0aHue 3adaHus
B) 2,5;
3.

96. MpounTtante U cooTHecuTe NpennoXeHHble PEeKBU3UTbI C UX 3agaHune 3aKkpbIToro
obGpa3uamm. 1123 TMna Ha
PekBuantbi: B|A|B yCTaHOBMNEHWE
1) aTa OOKyMEHTa; COOTBETCTBUS
2) 3aronoBOK K TEKCTY;

3) oTMeTKa O KOHTPOIE;

O6pasubl:

A) «O co3gaHum aTTecTaumMoHHOM KOMUCCUNY;

B) wramn «KoHTponby;

B) 05.06.2024.

3anvwuTe BblbpaHHble ByKBbI MO COOTBETCTBYHOLLMMU Lindppamu:
1 2 3

97. MpounTtanTte U cooTHecuTe rpud bl yTBEPKAEHUSI C CYOBEKTOM 3agaHue 3akpbITOro
X yTBepXxaeHus. 1(2]3 TMna Ha
CyObekTbl: B|B|A yCTaHOBNeHne
1) AOIMKHOCTHOE NULLO; COOTBETCTBUSA
2) pacnopsianTerbHbIA JOKYMEHT;

3) konnernanbHbIA opraH.

Tpudobl:

A) YTBEPXXOEHO;

B) YTBEPXIOAIHO;

B) YTBEPXOEH.

3anuvwuTe BblbpaHHble ByKBbI MO COOTBETCTBYHOLLMMU Lindppamu:
1 2 3

98. Onpegenute anroputMm AeMCTBUM NMPU peLUeHUun opraHusauum 2,314 3agaHue 3aKpbITOro
yTBEpPAUTb HOBble GnaHkn (MakeTbl) 4OKYMEHTOB: TMna Ha
1. PykoBogutenb opraHv3auuMu yTBepXOaeT MNpuKa3oM HOBble yCTaHOBIEHUE
o6pa3supbl 6naHkoB co cneaytoLlen copmynuposkoi «O pa3paboTke nocrnefoBaTenbHOCTU
o6pasuoB (MakeToB) 6r1aHKOB JOKYMEHTOBY.

2. PykoBoguTenb opraHv3aumu nopy4aet cnyx6e
AenonpousBoactBa paspabotaTe HoBble 00pasubl  (MakeTbl)
©naHKoB.

3. Cnyx6a genonpousBoacTBa OpraHnsyeT pas3paboTKy MakeToB
(obpasuoB) 6naHkoB OOKYMEHTOB (paspabatbiBaeT
CaMOCTOATENBHO Unu npuberaeT K ycnyram crneunannavpoBaHHON
opraHusauum).

4. AODMVHUCTPaTUBHO-XO3ANCTBEHHAsA crnyba 3aka3biBaeT nevartb
6naHkoB B TMnorpadun, Unm cneunanucTel No MHPOPMAaLIMOHHBIM
TEXHOMOIMsIM OpraHn3auun roTOBAT Ha OCHOBaHUW YTBEPXKAEHHbIX
MaKeTOB 3IEKTPOHHbIE LLIABOHbI Gr1aHKOB.

OTtBeT 3anuwmTe B BuAE MNocregoBaTenbHOCTU uudp 4Yepes
3anaTy

99. OnpeaenvTte NpaBuUIbHYO NocreaoBaTeNlbHOCTb 2,3,2 3agaHue 3akpbIToro
pacnonoxeHusi peKBU3UTOB Ha NepBOM NIUCTe AOKYMeHTa- TMNa Ha
NpUIoXeHus. yCTaHOBINEHUE
1. «npunoxeHne Ne2». nocregoBaTenbHOCTH
2. «0T 15.11.2024 Ne 67».

3. «k npukagdy AO «3ddekT».
OTBeT 3anuwmuTe B BuAE MNocregoBaTeNbHOCTU uudp 4yepes
3anaTy

100. MpounTanTe BONpoC u AanTe pa3BepHyTbIA OTBET. TEKCT AOKYMEeHTa He 3agaHue oTKpbITOro
3aronoBoK K TEKCTY JOKYMeHTa He odopmnsieTcs, ecnu npesbilwaeT 4 - 5 CTPOK | Tyna Ha OonosfiHeHne

101. MpounTtanTe N BbIGEPUTE HECKOJIBKO BEPHbLIX OTBETOB: A, B,B 3apaHune 3aKkpbITOro
YKaXute Kakue 13 npeasnoXXeHHbIX AOKYMEHTOB O0hOpMIISOTCSA TMNa C MHOrO3HAYHbIM
corrnacosaHve BU30WN: BbIGOPOM BapraHTOB
A) nonoxeHue; oTBeTa
B) LOMmMKHOCTHasA UHCTPYKLUUS;

B) npaBuna oxpaHbl Tpyaa;
") gorosop.
102. MpounTanTe 1 AanTe pasBepHyTbIA OTBET. 3agaHue OTKpbITOro

MpaBunbHO ocbopmuTe PekBM3NT AokyMeHTa «OTMeTKa O
NPUIOXEHUN», UCMOSb3YI0 NPEAIOXKEHHbIE AaHHbIE:
npunoxeHnemMm aenseTcad 060CO6NEHHbIN ANEKTPOHHBIV HOCUTEND
(kOMMaKT-AMCK) B OOHOM 3K3eMNIsipe.

Mpinokenie:  CD & | 3k

TUNa c pasBepHyTbIM
OTBETOM
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