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51.B.1.01.08 «MIHOCTpaHHbIN A3bIK NPodecCuoHaNbHOro obLeHusa»

Paboyaa nporpamMmma gucumnauHel paspaboTaHa B cooTBeTCcTBMK C TpeboBaHuamm ®rOC BO no
HanpaBfieHWto MNOoAroToBkU (crneumanbHocTn) 38.03.01 DKOHOMUKA, YTBEPXKAEHHOrO MNPUKa3OM
MuHucTepcTBa 0bpa3oBaHua 1 Hayku PO oT Ne 1327 o1 12.11.2015 v cooTBeTCTBYIOLLEr0 Y4eOHOro nnaHa.

PaspaboTumk PMNA:

[oueHT, KaHanaaT
nepgarorn4yeckKnx Hayk, OOUEHT

(BOMKHOCTb, CTENeHb, y4eHoe 3BaHue)

3aBenyowni Kadpenpow

COl'JTACOBAHO:

Mpencepnatens MeTOANYECKOrO COBETA
thakynbTeTa / MHCTUTYTa (1A y4yebHo-
MEeTOoONYeCKon KOMUCCumn)

PykoBoguTesnb obpa3oBaTenbHON
nporpamMmbl

[.A TmupeHoK

(®no)

A.A. Manadhees, kaHangaT
3KOHOMUYECKUX HayK, OOLLEeHT

(®UO, cTeneHb, yyeHoe 3BaHue)

A.A Manadhees, kaHangaT
3KOHOMUYECKUX HayK, OOLEHT

(PUO, cTeneHb, y4yeHoe 3BaHMe)

A.A. ManacheeB, KaHaAnaoaT
3KOHOMUYECKMX HaYK, OOLEHT

(PUO, cTeneHb, y4yeHoe 3BaHMe)
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1. NMepeyeHb NnaHMpyeMbIX pe3ysbTaToB 00y4yeHUs No aucuunnuHe (moaynio),
COOTHECEHHbIX C NJIAaHMPYEMbIMU pe3ysibTaTaMU OCBOeHUA obpa3oBaTeNibHOM

nporpamMmbi

HauMeHoBaHue
KaTeropum
(rpynnbi)
KOMNeTeHLUH!

Kop u
HauMeHoOBaHue
KOMNEeTeHLUHU

Kopn, u» HauMeHoBaHue
MHOMUKaTOpa BOCTUXEHUA
KOMNEeTeHLUUH

Pe3ynbTatbl 06y4yeHus
(3HaTb, yMeTb, BNaAeTb,
COOTHEeCEeHHbIe C
WHAMUKATOpPaAMMU
DOCTUXKEHUS
KOMNeTeHLUu)

VHMBepcaanble KoMneTeHuunn

YK-4 CnocobeH
OCYLLECTBNATH
[efnoByto
KOMMYHUKaLUMIO B
YCTHOW ”
MUCbMEHHOM
opmax Ha
roCyaapCTBEHHOM
A3blke Poccuickon
depepaunn un
NHOCTPaHHOM(bIX)
Aa3blke(ax)

YK-4.2 leMoHCTpupyeT
yMeHue BeCTn obMeH
[enoBon nHopmaLmen B
YCTHOWM N MUCbMEHHOMN
opmax He MeHee 4yeM Ha
04HOM UHOCTPAHHOM fA3blKe.

2. MecTo gucumunamHbl (MOaynsa) B CTPYKType obpasoBaTenlbHOW NPOrpamMMbl

MecCTo AMCUMNANHBI (MOLYNs) B CTPYKType 06pa3oBaTeNibHON NporpaMMbl: 0b6A3aTesnbHas 4acTb

Kop,
KOMn MNpepwecTBylowmne MapannesnbHO oCcBauBaeMblie
Mocnepylowimne AUCLUMNIIUHDI
eTeH OVNCLUNJIUHBI OUCLUNJINHbBI
uum
JloKyMeHTaunoHHoe obecneyeHne
' o ) MNoaroToBka K npoueaype 3alinThbl
ynpassieHns; IHOCTpPaHHbLIN A3bIK; ~
YK-4 o _ 1 3aLlMTa BbIMYCKHON
OCHOBbI fe10BO 1 My6ANYHOW o
KBaJIMPUKaLMOHHON paboThbl
KOMMYHMKaL MK

3. 06beM aucumMnaunHbl (MOoAynsA) B 3a4€THbIX € AUHULLAX C YKa3aHMeM KoaM4yecTBa
aKajeMU4yeCcKUX 4YacoB, BbiAeJIEHHbIX HA KOHTAKTHYIO paboTy oby4yalowuxcs ¢
npenopasaTesieM (N0 BUpaM y4eOHbIX 3aHATUMMA) U HA CAMOCTOATEJIbHYIO paboTy

obyuvarowmxcs

B 5 cemecTp 6 cemecTp
cero 4Yacos
yacos / yacos /
. / 4yacoB B
Bup yuebHon paboTbl 3NEKTHOHHON 4acoB B 4acoB B
q:op Me 3JIeKTPOHHOMW | 9N1eKTPOHHOM
P ¢dopme ¢dopme
AyaouTopHas KOHTaKTHas paboTta (Bcero), 64 32 32
B TOM Yucne:
MpakTuyeckne 3aHATUS 64 32 32
CamocToaTenbHas paborta (Bcero), 160 80 80
B TOM 4uChe:
NOLAFOTOBKA K MPaKTUYECKMM 3aHATUAM 160 80 80




UToro: yac 144 72 72

UToro: 3.e. 4 2 2

4. Copep>XaHue aucumMniauHbl (Moayns), CTPyKTypupoBaHHoOe no TeMaM (paspenam),
C YyKa3aHUWeM OTBeAEeHHOro Ha HUX KoJiIMYecTBa aKkageMUu4eCK1ux 4acos U BUA0OB
y4eOHbIX 3aHATUHI

Buabl yueOHOM HaArpysku
U UX TPYDOEMKOCTD,
Ne Yyachbl
paspena HauMeHoBaHue paspena AUCLUMNIIUHBI
n3|np| n3 | cpc|Beero
Yyacos
1 Paszpen | O 0] 321 40 72
2 Pazpen Il O 0] 321 40 72
3 Pa3zpen | 0] 0] 32] 40 72
4 Pazpen Il 0] 0] 32] 40 72
WUtoro| O | O |128] 160 | 288
4.1 Copep>XaHue NeKUUOHHbIX 3aHATUH
YyebHble 3aHATUA He Pean3yroTCs.
4.2 Copep>xaHue nabopaTopHbIX 3aHATUM
YyebHble 3aHATUS HE peannsyoTcs.
4.3 Copep>XaHue NPaKTUYeCKUX 3aHATUN
KonuyectBo
TemMma Copep>xaHue NPakTUYECKOro 3aHATUA Yyacos /
Ne HaunMmeHoBaHue )
npaKTu4eckoro (I'IEDEHEHI: ONOaKTNYeCKUX eguHnL,: 4acCoB B
3aHATUA pa3pena .
3aHATUA pacCMaTpUBaEMbIX NMOATEM, BOI'IpOCOB) 3J1IEKTPOHHOMU
¢dopme

5 cemecTtp




Pazpen |

MNpencrasneHve n

CTPYKTYpa
KOMMNaHnn

1. N3BnevyeHune Heobxoanmon
MHOpMaL MU NPY NPOCMOTPOBOM YTEHUN
MaTepranoB 0 CTPYKTYpe KOMNaHuu, ans
npoBefeHnNs 3KCKYpCun no
npeanpuaTuio, onpeaeneHne
COOTBETCTBMSA NPEeLNIOKEHHbIX
BbICKa3blBaHWIN COQEpP>XXaHNIO
npoYnTaHHoro. 2.Peanmsauus
KOMMYHUKATUBHbIX HAMepeHuin
(MpuBeTCTBUE, 3HAKOMCTBO,
npeacTas/ieHne) C UCNOJSIb30BaHNEM
TEMATNYECKOW NEKCUKMN 1 hpa3-KauLwe.
3.BocnpuaTture 3ByYallen ayTeHTUYHOW
MOHOJI0MMYECKOW peyn: pernopTax 0b
OTKPbITWN
npeanpusaTUa/Npon3BoACTBa/BbICTABKM.
4.CocTaBsieHne ouLMasbHOro
npuriaLeHnsa no 37IeKTPOHHOW noyTe.

Pazpen |

[penctasneHve n

CTPYKTYpa
KOMMNaHnn

1. N3BneyeHme HeobxoaMMoOW
NHOpMaL MU NPY NPOCMOTPOBOM YTEHUN
MaTepuanoB O CTPYKTYpe KOMNaHuu, ans
npoBefeHNs 3KCKYpCUn no
npeanpusaTuio, onpeaeneHne
COOTBETCTBMA NPELNIOXKEHHbIX
BbICKa3bIBaHUA COAEPXKaHWNIO
npoYnTaHHOro. 2.Peanmsauus
KOMMYHUKaTUBHbIX HAMepPEeHUi
(MpuBeTCTBUE, 3HAKOMCTBO,
npeacTas/ieHne) C UCNoJSIb30BaHNEM
TEMATUYECKOWN NNIEKCUKMN 1 (Ppa3-KauLwe.
3.BocnpuaTtue 3Byyallen ayTeHTUYHOW
MOHOJI0MMYECKOW peyn: pernopTax 0b
OTKPbITWN
npeanpusaTUa/Npon3BoACTBa/BbICTaBKM.
4.CocTaBJieHne ouLMabHOro
npuUrnaLleHnsa no 37eKTPOHHON noyTe.

Pazpen |

lNpenctasneHve n

CTPYKTYpa
KOMMNaHnn

1. N3BneyeHme HeobxoamMMoW
NHopMaLMn Npy NPOCMOTPOBOM YTEHUN
MaTepuasnoB 0 CTPYKTYPE KOMMNaHUK, A4
NnpoBeLeHNs 3KCKYpPCUn no
npeanpuaTuio, ornpefeneHve
COOTBETCTBMA NPeLSIOKeHHbIX
BbICKa3blBaHWIN COAEPXXaHUIO
npoYnMTaHHOro. 2.Peannsauns
KOMMYHUKaTUBHbIX HAMepPeHUi
(NpuBeTCcTBUE, 3HAKOMCTBO,
npeacTaB/ieHMe) C UCMONb30BaHNEM
TEeMaTUYeCKOWN NNIEKCUKMN 1 (hpa3-KauLue.
3.BocnpuaTtume 3ByYallen ayTEHTUYHON
MOHOJI0MMYECKON peyn: pernopTax 0b
OTKPbITUM
npeanpuaTusa/Npou3BoACcTBa/BbICTABKMU,
4.CocTaBJieHne ouLMabHOro
npUrnaLleHnsa no 371eKTPOHHOW noyTe.




Pazpen |

MNpencrasneHve n

CTPYKTYpa
KOMMNaHnn

1. N3BnevyeHune Heobxoanmon
MHOpMaL MU NPY NPOCMOTPOBOM YTEHUN
MaTepranoB 0 CTPYKTYpe KOMNaHuu, ans
npoBefeHnNs 3KCKYpCun no
npeanpuaTuio, onpeaeneHne
COOTBETCTBMSA NPEeLNIOKEHHbIX
BbICKa3blBaHWIN COQEpP>XXaHNIO
npoYnTaHHoro. 2.Peanmsauus
KOMMYHUKATUBHbIX HAMepeHuin
(MpuBeTCTBUE, 3HAKOMCTBO,
npeacTas/ieHne) C UCNOJSIb30BaHNEM
TEMATNYECKOW NEKCUKMN 1 hpa3-KauLwe.
3.BocnpuaTture 3ByYallen ayTeHTUYHOW
MOHOJI0MMYECKOW peyn: pernopTax 0b
OTKPbITWN
npeanpusaTUa/Npon3BoACTBa/BbICTABKM.
4.CocTaBsieHne ouLMasbHOro
npuriaLeHnsa no 37IeKTPOHHOW noyTe.

Pazpen |

MNpotheccnoHasbHas
NesATeNbHOCTb 1
o06s3aHHOCTH

1. N3BneyeHme HeobxoaMMoOW
NHOpMaL MU NPY NPOCMOTPOBOM YTEHUN
MaTepuanoB o paboyem rpadumke
COTPYAHNKOB KOMMaHUK, 2.YCTHas
KOMMYHWKaLUsA B MOHONOMMYECKOW
hopme: o0 npoeccnoHanbHbIX
0643aHHOCTSAX PabOTHNKOB KOMMaHUu,
npeanoxxeHuns o6 namMmeHeHnax B paboyem
rpauke COTpYOHUKOB KOMMAHWK,
3.BocnpuaTre 3ByYallen ayTEHTUYHON
AVanornyeckon peyn: cpaBHeHne onbITa
paboTbl B pa3HbIX OpraHm3aunsax. 4.
CocTaBfieHMe NncbMa-peKknambl

Pazpen |

MNpotheccnoHanbHas
NeAaTeNbHOCTb U
06s3aHHOCTH

1. U3BneyeHne HeobxonnMom
NH(OPMaL KN MPY NPOCMOTPOBOM YTEHUM
MaTepuranos o paboyem rpagurke
COTPYAHUKOB KOMMaHUN. 2.YCTHas
KOMMYHWKaLIMS B MOHOJIOT UYECKOM
opmMe: 0 NnpohecCnoHanbHbIX
0653aHHOCTAX PabOTHNKOB KOMMaHWW,
npenno)xeHns ob namMmeHeHusax B paboyem
rpacvke COTPYAHNKOB KOMMaHWM,
3.BocnpuaTtune 3ByvYallen ayTEHTUYHON
ANaNorn4eckom peyn: CpaBHeHME onbITa
paboTbl B pa3HbIX OpraHm3aunsax. 4.
CocTaB/eHMe NMcbMa-peKksiamsl

Pazpgen |

MpotheccnoHanbHas
LeATeNbHOCTb U
o0bs3aHHOCTH

1. N3BneyeHme HeobxoaMMOW
NHopMaL M Npy NPOCMOTPOBOM YTEHUN
MaTepuranos o paboyem rpacgrke
COTPYLAHNKOB KOMMaHWW. 2.YCTHas
KOMMYHUKaLUUSA B MOHOIOMMYeCKOW
opmMe: 0 NnpohecCnoHanbHbIX
00653aHHOCTSAX PAabOTHNKOB KOMMaHUu,
npeanoXxeHns 06 n3mMeHeHnax B paboyem
rpaguke COTPYLHUKOB KOMMaHWW.
3.BocnpuaTture 3ByYallen ayTeHTUYHOWN
AVanornyeckonm peyn: cpaBHeHMe onbITa
paboTbl B pa3HbIX opraHusaumax. 4.
CocTaBfieHMe NUCbMa-peKnamsl




Pazpen |

TpyAoyCTPONCTBO

1. N3BnevyeHune Heobxoanmon
MHOPMaL ML NPU MOUCKOBOM YTEHUN
MaTepranoB Mo ONMUCaHWUIO MPOBEAEHUS
cobecefoBaHuA nNpu npueme Ha paboTy
2.YCTHaa KOMMYHUKaLuUA B
MOHO0rYecKon opme: cooblieHmne o
cnocobax NOAroTOBKK K yCneLHoMy
cobecefoBaHuo 3.Bocnpustre 3syyaluen
AYTEHTUYHOWN AMNaNIOrNYECKON peYu:
NOCTPOEHME peyeBbiX BblCKa3biBaHU
AVanornyeckoro xapaktepa C 0rnopomn Ha
COAEepXaHue NpoYnMTaHHOro TekcTa. 4.
CocTaBJsieHue pesiome,
COMPOBOANTENBHOMO K pe3toMe NucbMa.
YBegomaeHve o npueme Ha paboTy.
YBegomneHune o6 oTKkase B npmeme.
iHTepBblO Npu Nprueme Ha paboTy.

Pazpen |

TpyooyCcTpoONCTBO

1. N3BneyeHme HeobxoamMMoW
MHOPMaL ML NPU NMOUCKOBOM YTEHUN
MaTepranoB Mo ONMUCaHWUIO MPOBELEHUS
cobecenoBaHuUs Npu npueme Ha paboTty
2.YCTHas KOMMYHUKaUMS B
MOHO0rMYecKon opme: cooblyeHmne o
crnocobax NOAroTOBKM K yCAELIHOMY
cobecefoBaHuo 3.Bocnpusitre 3By4allen
ayTEHTUYHOWN ONaNorn4yeckomn peyn:
NMOCTPOEHMNE peYeBbIX BblCKa3blBaHU
AVanornyeckoro xapaktepa c ornopom Ha
COAEep>KaHue NpoYMTaHHOro TekcTa. 4.
CocTaBrieHne pestome,
COMPOBOANTENBHOMO K pe3toMe nucbma.
YBepnomneHne o npueme Ha paboTy.
YBepnomneHne o6 oTKkase B nNpueme.
iHTepBblo Npu Npreme Ha paboTy.

10

Pazpgen |

TpyooyCTpoONCTBO

1. 3BnevyeHne HeobxoanMom
MHOPMaL ML NPU MOMCKOBOM YTEHUN
MaTepranoB Mo ONMMCaHWUIO MPOBEAEHNS
cobecenoBaHuUs Npu npueme Ha paboTty
2.YCTHas KOMMyHMKaLuns B
MOHOIOrMYeCKOon hopme: cooblieHmne o
cnocobax NoAroTOBKM K yCNELHOMY
cobecepoBaHuio 3.BocnpuaTme 3Byyallen
ayTEHTUYHOWN ONaNorm4yeckom peyn:
NMOCTPOEHMNE peyeBbiX BbiCKa3blBaHU
AVanornyeckoro xapaktepa C 0rnopon Ha
COoAEep>XaHue NpoYnMTaHHOro TekcTa. 4.
CocTaBnieHune pesiome,
COMPOBOAUTENBLHOIO K pe3toMe NucbMa.
YBenomneHne o npueme Ha paboTy.
YBepgomneHne 06 oTkase B npueme.
NHTepBbIO Npy npuemMe Ha paboTy.




11

Pazpen |

[enoBoe obLLeHme,
TeneoHHbIN
pPa3roBop

1. N3BnevyeHune Heobxoanmon
MHOpMaL MU NPY NPOCMOTPOBOM YTEHUN
MaTepranoB Ha OCHOBE TenedOHHbIX
pa3roBOpoOB. 2. YCTHasd KOMMYHUKaLNSA B
AVanornyeckon hopme: cocTaBeHme
AVanoroB no Teme C NCMNoJib30BaHNEM
KIMWNPOBaHHbIX dpa3. 3. BocnpuaTtue
3BYyYallen ayTEHTUYHON AMasiorM4ecKon
peyn: TenedOoHHbIE Pa3roBopbl MeXxay
y4aCTHUKaMu
KOH(hepeHUNn/CoOTPYAHNKaMN KOMMaHUN,
4.CocTaBfieHMe KpaTKnx coobulieHnn ona
aBTOOTBETYMKA MO KOHKPETHON TEMe.

12

Pazpen |

[enosoe obLLleHme,
TenedoHHbIN
pa3roeop

1. 3BneyeHne Heobxooumom
MHOPMaL MK NPY NPOCMOTPOBOM YTEHUN
MaTepranoB Ha OCHOBE TenedOHHbIX
pa3roBopoB. 2. YCTHas KOMMYHMUKaL WA B
AVanornyeckon opme: CoCTaB/ieHme
OnanoroB no TeMe C UCNOJIb30BaHNEM
KALWMPOBaHHLIX (hpa3. 3. BocnpudaTune
3BYyYallen ayTEHTUYHON AMNasiorM4ecKon
peyn: TenedoHHbIE pa3roBopbl MeXay
y4aCTHUKaMu
KOH(bepeHLUMN/COTPYAHNKAMK KOMMaHWK,
4.CocTaBfieHMe KpaTKMX coobLieHnin ans
aBTOOTBETYMKA MO KOHKPETHON TEMe.

13

Pazpgen |

Ienosoe obLeHme,
TenedoHHbIN
pa3roeop

1. N3BneyeHme HeobxoamnMowm
NHopMaL M Npy NPOCMOTPOBOM YTEHUN
MaTepnanoB Ha OCHOBE TeJIePOHHbIX
pa3roBopos. 2. YCTHas KOMMYHMKaLMA B
AVanornyeckom hopme: cocTaBieHme
AVanoros no Teme C NCMoJsib30BaHNEM
KJULWKPOBaHHbIX (hpa3. 3. BocnpusaTue
3BYyYalllen ayTEHTUYHOW ONANOrM4eCcKon
peyn: TenedOHHbIE Pa3roBOPbl MeXLy
y4aCTHMUKaMu
KOH(hepeHUNN/COTPYAHNKAMM KOMMIaHUN,
4.CocTaBJieHMe KpaTKMX coobLLeHnn ans
aBTOOTBETYMKA MO KOHKPETHON TeMe.

14

Pazpen |

JINYHOCTHBIN pOCT,
MoBbILLIEHNE
KBanugukauum

1. N3BneyeHne Heobxonnmom
MHOPMaL ML NPU NMOUCKOBOM YTEHUN
AHaNTMYecKon cTaTbh 06
ycnexax/ctarHaumm nponssoLcTBa 2.
YCTHas KOMMYHMKaLWS B
MOHO0rMYecKon opme: coobLyeHmne o
BO3MOXXHOCTAX KapbepHOro pocTa
MOBbILLEHWNN KBanUpuKaumm. 3.
BocnpusiTue 3Byyallieil ayTEHTUYHON
LVanornyeckon peyn: NHTEPBbLIO C
aBTOpaMu HOBbIX Uaen 1 paspaboTok. 4.
CocTaBneHune oT4yeTa 0
Xole/pe3ysibTaTax CTaXKMPOBKMU.
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JINYHOCTHBIN pOCT,
MoBbILLIEHNE
KBanugukauum

1. i3BnevyeHne Heobxo MO
MHOPMaLMKL NPU NMOUCKOBOM YTEHUN
AHAJINTMYECKON CTaTbyn 06
ycnexax/ctarHaumm nponssoLcTBa 2.
YCTHad KOMMYHUKaLMA B
MOHO0rYecKon opme: cooblieHmne o
BO3MO>XHOCTSIX KapbepHOro pocTa u
MoBbILIEHNN KBaanguKauum. 3.
BocnpuaTtune 3Byvallen ayTEHTUYHON
LVaNnornyeckonm peyn: NHTEPBbLIO C
aBTOpaMu HOBbIX Uaen 1 paspaboTok. 4.
CocTaBneHune oT4yeTa 0
xofe/pesysibTaTax CTaXKMpPOBKN.
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JINYHOCTHBIN pOCT,
noBblLLIEeHne
KBanmgukauum

1. 3BneyeHne Heobxooumom
NHOPMaL ML NP MOMCKOBOM YTEHUN
aHaAJINTNYECKON CTaTbn 06
ycnexax/cTarHauum npovw3BoacTea 2.
YCTHasa KOMMYHUKaLMA B
MOHOI0rMYecKon opme: cooblieHmne o
BO3MOXXHOCTSIX KapbepHOro pocTta u
NOBbILLEHUN KBa/M(UKaumun. 3.
BocnpuaTtue 3Byvallen ayTEHTUYHON
AVanornyecKon peyn: NHTEPBbLIO C
aBTOpaMu HOBbIX naen n paspaboTok. 4.
CocTaBfieHMe oT4eTa 0
xohe/pesysibTaTax CTa)KMpPOBKN.
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MpepnctaBneHue un

CTPYKTYpPa
KOMMaHnn

1. N3BneyeHme HeobxoamnMowm
NHopMaL M Npy NPOCMOTPOBOM YTEHUN
MaTepunanoB 0 CTPYKTYpe KOMNaHUK, 4ns
npoBefeHNs 3KCKYpCUn no
npeanpuaTuio, onpeaeneHune
COOTBETCTBMA NPELNIOKEHHbIX
BbICKa3blBaHWIN COAEPXKaHUIO
npoYnMTaHHoro. 2.Peannsauns
KOMMYHUKaTUBHbIX HAMepeHui
(NprBeTCTBME, 3HAKOMCTBO,
npeacTaB/ieHMe) C UCMONb30BaHNEM
TeMaTUYeCKOWN NEKCUKN 1 (hpas-KanLLe.
3.BocnpuaTure 3ByYallen ayTEHTUYHON
MOHOJIOrMYECKON peyn: penopTaxk 06
OTKPbITUM
npeanpuaTusa/npon3BoACcTBa/BbICTABKMU,
4.CocTaBJieHre opuLMabHOro
npuraaLleHnsa no 37IeKTPOHHOW NoyTe.
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MNpenctasneHue un

CTPYKTYpPa
KOMMaHnn

1. N3BneyeHme HeobxoaMMOW
NHopMaL M Npy NPOCMOTPOBOM YTEHUN
MaTepunanoB 0 CTPYKTYpe KOMNaHUK, 4Ns
npoBeLeHNs 3KCKYPCUM no
npeanpuaTuio, onpepeneHve
COOTBETCTBMA NPeLJIOKEHHbIX
BbICKa3blBaHWIN CO4ep)XXaHNIO
npoYnMTaHHoro. 2.Peannsauns
KOMMYHWUKATUBHbIX HAMEpPEHUN
(MprBeTCTBME, 3HAKOMCTBO,
npeacTaB/ieHNe) C UCNOSIb30BaHNEM
TEMATNYECKOW NEKCUKMN 1 Dpa3-KauLLe.
3.BocrnpuaTre 3ByYallen ayTEHTUYHON
MOHOJIOTMYECKON peyn: penopTaxk 06
OTKPbITUM
npeanpuaTua/Mpon3BoACTBa/BbICTaBKN.
4.CocTaBJieHre ouLMaibHOro
npuUraaLleHnsa no 37eKTPOHHOW NoyTe.

10
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MNpencrasneHve n

CTPYKTYpa
KOMMNaHnn

1. N3BnevyeHune Heobxoanmon
MHOpMaL MU NPY NPOCMOTPOBOM YTEHUN
MaTepranoB 0 CTPYKTYpe KOMNaHuu, ans
npoBefeHnNs 3KCKYpCun no
npeanpuaTuio, onpeaeneHne
COOTBETCTBMSA NPEeLNIOKEHHbIX
BbICKa3blBaHWIN COQEpP>XXaHNIO
npoYnTaHHoro. 2.Peanmsauus
KOMMYHUKATUBHbIX HAMepeHuin
(MpuBeTCTBUE, 3HAKOMCTBO,
npeacTas/ieHne) C UCNOJSIb30BaHNEM
TEMATNYECKOW NEKCUKMN 1 hpa3-KauLwe.
3.BocnpuaTture 3ByYallen ayTeHTUYHOW
MOHOJI0MMYECKOW peyn: pernopTax 0b
OTKPbITWN
npeanpusaTUa/Npon3BoACTBa/BbICTABKM.
4.CocTaBsieHne ouLMasbHOro
npuriaLeHnsa no 37IeKTPOHHOW noyTe.
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[penctasneHve n

CTPYKTYpa
KOMMNaHnn

1. N3BneyeHme HeobxoaMMoOW
NHOpMaL MU NPY NPOCMOTPOBOM YTEHUN
MaTepuanoB O CTPYKTYpe KOMNaHuu, ans
npoBefeHNs 3KCKYpCUn no
npeanpusaTuio, onpeaeneHne
COOTBETCTBMA NPELNIOXKEHHbIX
BbICKa3bIBaHUA COAEPXKaHWNIO
npoYnTaHHOro. 2.Peanmsauus
KOMMYHUKaTUBHbIX HAMepPEeHUi
(MpuBeTCTBUE, 3HAKOMCTBO,
npeacTas/ieHne) C UCNoJSIb30BaHNEM
TEMATUYECKOWN NNIEKCUKMN 1 (Ppa3-KauLwe.
3.BocnpuaTtue 3Byyallen ayTeHTUYHOW
MOHOJI0MMYECKOW peyn: pernopTax 0b
OTKPbITWN
npeanpusaTUa/Npon3BoACTBa/BbICTaBKM.
4.CocTaBJieHne ouLMabHOro
npuUrnaLleHnsa no 37eKTPOHHON noyTe.
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MNpoheccnoHasibHas
LeATeNIbHOCTb U
o0bsa3aHHOCTY

1. N3BneyeHme HeobxoamMMoW
NHopMaLMn Npy NPOCMOTPOBOM YTEHUN
MaTepuanoB o0 paboyem rpacgumke
COTPYAHNKOB KOMMaHuUK, 2.YCTHasd
KOMMYHWKaLNsA B MOHOMOMMYECKOW
thopme: 0 NpoheccnoHalibHbIX
0653aHHOCTSAX PabOTHNKOB KOMMaHUu,
npenno)xeHms o6 nsmeHeHusax B paboyem
rpaguke COTPYLHNKOB KOMMaHMWW.
3.BocnpuaTure 3ByYallen ayTEHTUYHON
ANanornyeckomn peyn: cpaBHeHne onbiTa
paboThl B pa3HbIX OpraHm3aunsax. 4.
CocTaBJieHVe NMCbMa-peKaamsl

38
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lNpoteccnoHanbHas
LeAaTeNbHOCTb U
0653aHHOCTH

1. 3BneyeHune HeobxoanMON
MH(OPMaL MM NpU NPOCMOTPOBOM YTEHUM
MaTepuasos o0 paboyeM rpaduke
COTPYLHMKOB KOMMaHuK, 2.YCTHas
KOMMYHWKaLMS B MOHOJIOT M4€CKOM
(hopme: 0 npocheccnoHalsibHbIX
0643aHHOCTAX PabOTHNKOB KOMMaHWK,
npeanoxxeHuns 06 n3mMeHeHnax B paboyem
rpagike COTPYLHWKOB KOMMaHWK,
3.BocnpuaTtume 3ByYallen ayTEHTUYHON
LManorn4eckon peyn: CpaBHeHMe onbiTa
paboThl B pa3HbIX OpraHm3auuax. 4.
CocTaBneHune nNucbMa-peksiamsl

11
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MNpoteccnoHanbHag
LeAaTeNbHOCTb U
06s3aHHOCTH

1. 3BneyeHune HeobxoaMMON
NH(OPMaL MM NMpU NPOCMOTPOBOM YTEHUM
MaTepuasos o0 paboyem rpaduke
COTPYLHMKOB KOMMaHuK, 2.YCTHas
KOMMYHWKaLMS B MOHOJIOT N4€CKOM
(hopme: 0 nNpocheccnoHalibHbIX
06543aHHOCTAX PabOTHVKOB KOMMaHWK,
npeanoxxeHuns 06 namMeHeHnax B paboyem
rpaike COTPYLHNKOB KOMMNaHWK,
3.BocnpuaTume 3ByYallen ayTEHTUYHON
LManorn4eckon peyn: CpaBHeHMe onbiTa
paboThl B pa3HbIX OpraHm3aunax. 4.
CocTaBJieHMe nNncbMa-peknambl
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TpyaoyCcTpoONCTBO

1. 3BneyeHne Heobxooumom
NH(OPMaLMKX NPY NMONCKOBOM YTEHU
MaTepuasnoB Mo ONUCaHWIO NPOBEAEHNA
cobecenoBaHua nNpu npueme Ha paboTy
2.YCTHast KOMMYHUKaLNS B
MOHOI0rMYecKon opme: cooblieHmne o
cnocobax NoOAroTOBKM K yCNeLHOMY
cobecenoBaHuio 3.BocnpuaTume 3ByyalLlen
AYTEHTUYHOWN ANASIOrMYECKON peYn:
MOCTPOEHMNE PEYEBbIX BbICKa3blBaHMN
JMANorM4eckoro xapakTepa C ornopon Ha
cofep>XaHne NpoYnTaHHOro TekcTa. 4.
CocTaBneHune pestome,
COMPOBOAUTESNILHOIO K pe3toMe NnucbMa.
YBenomneHne o npueme Ha paboTy.
YBepnomneHne o6 0TKkase B NpueMe.
HTepBblO Npu Npueme Ha paboTy.
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TpyAoyCTPONCTBO

1. N3BnevyeHune Heobxoanmon
NH(OPMaL MK NPY NMONCKOBOM YTEHUN
MaTepuanoB Mo ONMCaHNIO NPOBEAEHNSA
cobecefioBaHMA nNpu npueme Ha paboTy
2.YCTHast KOMMYHUKaLNS B
MOHOI0rYecKon opme: cooblieHmne o
cnocobax NoAroTOBKM K yCMeLwHoMY
cobecefoBaHuo 3.Bocnpustre 3syyallen
AYTEHTUYHOWN ANaNIOrNYeCKON peyu:
MOCTPOEHMNE PEYEBLIX BbICKa3blBaHMN
AManorn4eckoro xapakTepa c ornopon Ha
cofep>XaHne NpoYnTaHHOro TekcTa. 4.
CocTaBneHune pestome,
COMPOBOAMUTENLHOrO K pe3ioMe NucbMa.
YBeLomNieHne 0 Npueme Ha paboTy.
YBenomneHne 06 oTKase B Npueme.
iHTepBblO Npu Npreme Ha paboTy.

12
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TpyAoyCTPONCTBO

1. N3BnevyeHune Heobxoanmon
MHOPMaL ML NPU MOUCKOBOM YTEHUN
MaTepranoB Mo ONMUCaHWUIO MPOBEAEHUS
cobecefoBaHuA nNpu npueme Ha paboTy
2.YCTHaa KOMMYHUKaLuUA B
MOHO0rYecKon opme: cooblieHmne o
cnocobax NOAroTOBKK K yCneLHoMy
cobecefoBaHuo 3.Bocnpustre 3syyaluen
AYTEHTUYHOWN AMNaNIOrNYECKON peYu:
NOCTPOEHME peyeBbiX BblCKa3biBaHU
AVanornyeckoro xapaktepa C 0rnopomn Ha
COAEepXaHue NpoYnMTaHHOro TekcTa. 4.
CocTaBJsieHue pesiome,
COMPOBOANTENBHOMO K pe3toMe NucbMa.
YBegomaeHve o npueme Ha paboTy.
YBegomneHune o6 oTKkase B npmeme.
iHTepBblO Npu Nprueme Ha paboTy.
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IenoBoe obLieHme,
TeneoHHbIN
pa3roeop

1. N3BneyeHme HeobxoamMMoW
NHopMaL M Npyu NPOCMOTPOBOM YTEHUN
MaTepunanoB Ha OCHOBE TeJIePOHHbIX
pa3roBOpPOB. 2. YCTHasa KOMMYHMKaLNSA B
AVanornyeckom hopme: cocTaBieHme
AMasioros rno TeMe C UCMOJIb30BaHNEM
KJIMWNPOBaHHbIX (hpa3. 3. BocnpuaTtue
3BYyYalllen ayTEHTUYHOW ANaNOorn4eckon
peyn: TenedoHHbIE Pa3roBOPbl MeX4y
y4aCTHMKaMMn
KOH(epeHUNN/COTPYAHNKAMM KOMMaHUN,
4.CocTaBfieHMe KpaTKMX coobLLeHnn ans
ABTOOTBETYMKA MO KOHKPETHON TeMe.
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[enosoe obLeHme,
TenehoHHbIN
pPa3roBop

1. N3BnevyeHune Heobxoanmon
MHOPMaL MK NPY NPOCMOTPOBOM YTEHUN
MaTepranoB Ha OCHOBE Tene(OHHbIX
pa3roBoOpoOB. 2. YCTHasd KOMMYHUKaLNSA B
AVanornyeckon opme: cocTaB/ieHme
AManoros no TeMe C NCNOJb30BaHNEM
KJIMWNPOBaHHbIX pa3. 3. BocnpuaTtue
3BYyYallen ayTEHTUYHON AMafiorMYecKon
peyn: TenedoHHbIE Pa3roBopbl MeXxay
y4aCTHUKaMu
KOH(hepeHUNn/CoTpyAHNKaMN KOMMaHUN,
4.CocTaBfieHMe KpaTKnx coobLieHnn ona
aBTOOTBETYMKA MO KOHKPETHON TEMe.
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[enosoe obLeHme,
TenedoHHbIN
pa3roeop

1. i3BneyeHne HeobxoanMom
NHOPMaL MK NPY MPOCMOTPOBOM YTEHUN
MaTepranoB Ha OCHOBE TenedOHHbIX
pa3roBopoB. 2. YCTHas KOMMYHMUKaL WA B
AVanornyeckon opme: CoCTaB/ieHme
JNanoroB No TeMe C UCMOJSIb30BaHNEM
KAMWKNPOBaHHbIX hpas. 3. BocnpuaTtne
3BYyYallen ayTEHTUYHON ANasiorM4ecKon
peyn: TenedoHHbIE pa3roBOpbl MeXay
y4aCTHUKaMu
KOH(bepeHLUNN/COTPYAHNKAMM KOMMaHUK,
4.CocTaBfieHMe KpaTKMX coobLueHnin ans
aBTOOTBETYMKA MO KOHKPETHON TEMe.

13
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JINYHOCTHBIN pOCT,
MoBbILLIEHNE
KBanugukauum

1. i3BnevyeHne Heobxo MO
MHOPMaLMKL NPU NMOUCKOBOM YTEHUN
AHAJINTMYECKON CTaTbyn 06
ycnexax/ctarHaumm nponssoLcTBa 2.
YCTHad KOMMYHUKaLMA B
MOHO0rYecKon opme: cooblieHmne o
BO3MO>XHOCTSIX KapbepHOro pocTa u
MoBbILIEHNN KBaanguKauum. 3.
BocnpuaTtune 3Byvallen ayTEHTUYHON
LVaNnornyeckonm peyn: NHTEPBbLIO C
aBTOpaMu HOBbIX Uaen 1 paspaboTok. 4.
CocTaBneHune oT4yeTa 0
xofe/pesysibTaTax CTaXKMpPOBKN.
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JINYHOCTHBIN pOCT,
noBblLLIEeHne
KBanmgukauum

1. 3BneyeHne Heobxooumom
NHOPMaL ML NP MOMCKOBOM YTEHUN
aHaAJINTNYECKON CTaTbn 06
ycnexax/cTarHauum npovw3BoacTea 2.
YCTHasa KOMMYHUKaLMA B
MOHOI0rMYecKon opme: cooblieHmne o
BO3MOXXHOCTSIX KapbepHOro pocTta u
NOBbILLEHUN KBa/M(UKaumun. 3.
BocnpuaTtue 3Byvallen ayTEHTUYHON
AVanornyecKon peyn: NHTEPBbLIO C
aBTOpaMu HOBbIX naen n paspaboTok. 4.
CocTaBfieHMe oT4eTa 0
xohe/pesysibTaTax CTa)KMpPOBKN.
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JINYHOCTHBIN poCT,
NoBbILLEHMNE
KBannpukalum

1. 3BnevyeHne Heobxoanmom
NHopMaL MK Mpu NOUCKOBOM YTEHUN
aHAJINTMYECKON CTaTbyh 06
ycnexax/cTarHaunm npon3BoacTBa 2.
YCTHasa KOMMYHMKaLNSA B
MOHOIOrMYeCKOn hopme: cooblieHmne o
BO3MOXXHOCTAX KapbepHOro pocTa u
MOBbILLIEHWW KBaJIn(KaLmu. 3.
BocnpusaTure 3ByYallen ayTeHTUYHOW
LVanornyeckon peyn: NHTEPBbLIO C
aBTOpaMu HOBbIX Maen 1 paspaboTok. 4.
CocTaBnieHne oT4yeTa 0
xope/pesysibTaTax CTaXXMPOBKA.

WUToro 3a cemecTp

64

6 cemecTp
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[lenosble noe3gku,
BeneHwne
neperoBopoB

1.M3BnevyeHne HeobxonmMmom
NHopMaL My Npy NPOCMOTPOBOM YTEHUN
MaTepunanos o paboyem rpacgurke
[enoBon noesgku. 2.YcTHas
KOMMYHMKaLMa B OUanornyeckon gopme:
COCTaBJIeHMe Ananoros rno TeMe c
NCMOoNb30BaHNEM KJIULLMPOBaAHHLIX (hpas,
BeLleHne NeperoBopoB Ha 3afaHHYI0
Temy. 3.BocnpuaTume 3ByyaLlen
AYTEHTUYHOWN AMaNIOrNYEeCKON peYu:
LOKNafg 0 COBPEMEHHBIX TEXHUYECKNX
nocTmxeHuax. 4. HanncaHmne nucbma-
npennoXeHns o 4esioBoM
COTPYLHMNYeCTBe.

14
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[lenoBble noe3snku,
BepneHune
neperoBopoB

1./A3BnevyeHne Heobxo oMo
NHdopMaL M Npy NPOCMOTPOBOM YTEHUN
MaTepuanoB o paboyem rpacgurke
[eNI0BOM Noe3aku. 2.YCTHas
KOMMYHUMKaLWUs B Ananorn4yeckon opme:
COCTaBJ/IEHNEe AMNAIOroB Mo TeEME C
MCNOJIb30BaHNEM KJIMLINPOBAHHbIX hpas,
BE[leHNe NeperoBopoB Ha 3allaHHYIo
Temy. 3.BocnpusaTtue 3By4vallen
AYTEHTUYHOWN ANANIOrNYECKON peYn:
[OKNag 0 COBPEMEHHbIX TEXHUYECKNX
JocTmxeHusx. 4. HanncaHme nucbma-
npeno)XeHnsa o 4esI0BOM
COTpyOHUYECTBe.
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[lenoBble noe3nku,
BeneHne
neperoBopoB

1.M13BnevyeHne Heobxoanmonm
NHopMaL M Npy NPOCMOTPOBOM YTEHUN
MaTepuranos o paboyem rpacgurke
[NenoBol noesgku. 2.YcTHas
KOMMYHMKaLMA B Auanornyeckom gopme:
COCTaBJIeHMEe AMNanoros rno TeMe ¢
NCMOJIb30BaHMEM KJINLLNPOBAHHbIX pas,
BeJeHVe NneperoBopoB Ha 3afaHHY0
Temy. 3.BocnpuaTme 3ByHaluen
ayTEHTUYHOWN ONaNorm4yeckom peyn:
LOKNag 0 COBPEMEHHBIX TEXHUYECKNX
JocTumxeHusax. 4. HanncaHmne nucbma-
npeaJsioXKeHns o 4e10BOM
coTpygHun4ecTBe.
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[lenoBble noesgku,
BepneHune
neperoBopoB

1.M3BnevyeHne HeobxoamMMonm
NHopMaL M Npy NPOCMOTPOBOM YTEHUN
MaTepuanos o paboyem rpacgurke
[enoBor noe3nkn. 2.YCTHas
KOMMYHUMKaLNUSA B ANanorn4eckon opme:
COCTaBJ/IEHNE AMNAIOroB Mo TeMeE C
MCNOJIb30BaHNEM KJIMLINPOBAHHbIX hpas,
Be[eHNe NeperoBopoB Ha 3aflaHHYIo
Temy. 3.BocnpuaTume 3ByyaLlen
ayTEHTUYHOWN OManorn4yeckomn peyn:
[OKNag 0 COBPEMEHHBIX TEXHUYECKNX
DoCcTmxKeHuax. 4. HanncaHne nucbma-
npeaJsioXKeHns 0 Ae0BOM
COTpyOHU4YECTBe.
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[lenoBble noe3nku,
BeneHune
neperoBopoB

1.M3BnevyeHne HeobxonMom
NUHOPMaL MK NPY NMPOCMOTPOBOM YTEHUN
MaTepuranos o paboyem rpacgurke
[JenoBor noesgku. 2.YcTHas
KOMMYHUMKaLWUs B Ananorn4yeckon opme:
COCTaBJ/IEHNE AMAJIOrOB MO TEME C
NCrOob30BaHNEM KINLLMPOBAHHLIX (pas,
BelleHNe NeperoBopoB Ha 3a[aHHyio
TeMmy. 3.Bocnpustue 3By4vallen
AyTEHTUYHOWN ONaN0orn4yeckom peyn:
LOK/aZ O COBPEMEHHbIX TEXHUYECKMX
nocTumxeHusax. 4. HanncaHmne nucbma-
npeno)XeHns o Lesl0BOM
COTpPYOHUYECTBE.

15
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[lenoBble noe3snku,
BepneHune
neperoBopoB

1./A3BnevyeHne Heobxo oMo
NHdopMaL M Npy NPOCMOTPOBOM YTEHUN
MaTepuanoB o paboyem rpacgurke
[eNI0BOM Noe3aku. 2.YCTHas
KOMMYHUMKaLWUs B Ananorn4yeckon opme:
COCTaBJ/IEHNEe AMNAIOroB Mo TeEME C
MCNOJIb30BaHNEM KJIMLINPOBAHHbIX hpas,
BE[leHNe NeperoBopoB Ha 3allaHHYIo
Temy. 3.BocnpusaTtue 3By4vallen
AYTEHTUYHOWN ANANIOrNYECKON peYn:
[OKNag 0 COBPEMEHHbIX TEXHUYECKNX
JocTmxeHusx. 4. HanncaHme nucbma-
npeno)XeHnsa o 4esI0BOM
COTpyOHU4YecTBe
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BbicTynneHue ¢
[OK/1afloM,
Mpe3eHTaums
rnpoekTa

1.3Bne4yeHne Heobxoamon
NHOPMaL MK NPY MPOCMOTPOBOM YTEHUN
MaTepuanos 0 Npe3eHTaLunm
npoaykuuu/Tosapa. 2. YcTHas
KOMMYHUMKaLNS B Ananorn4yeckon dopme:
obcyxneHne dhopMaTa NpoeKTa.
3.BocnpuaTure 3ByYallen ayTEHTUYHON
AVanornyeckon peyn: TeKCTh
peKknaMHbIX BULEOPOSINKOB. 4.
CocTaBneHune npeseHTauuy BeICTYNAeHNS
B hopmaTe Power Point.
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BbicTynneHue ¢
[OK/1afloM,
Mpe3eHTayms
rnpoekTa

1.A3Bne4yeHne Heobxoamon
MHOPMaL MK NPY MPOCMOTPOBOM YTEHUN
MaTepuanos 0 Npe3eHTaLum
npoaykuuun/Tosapa. 2. YcTHas
KOMMYHUVKaLNUS B ONanorn4eckon opme:
obcyxaeHne dhopMaTa NpoeKTa.
3.BocnpuaTtune 3ByYallen ayTEHTUYHON
AVanornyeckon peyn: TEKCTh
peKknaMHbIX BUAEOPOSINKOB. 4.
CocTaBneHune npeseHTauuy BeICTYNAeHNS
B hopmaTe Power Point.

25

Pazpgen Il

BbicTyrnneHune ¢
LOKNafLoMm,
Mpe3eHTayms
npoekTa

1.13BneveHne HeobxoamMmoN
MHGOPMaLMKM NpX NPOCMOTPOBOM YTEHUM
MaTepunanoB 0 Npe3eHTaLmm
npoaykuuun/Tosapa. 2. YcTHas
KOMMYHWKaLWA B fManornyeckon opme:
obcyxaeHne dhopMaTa NpoeKTa.
3.BocnpuaTure 3Byyallen ayTeHTUYHOW
LNanornyeckomn peyn: TeKCTb
peKslaMHbIX BULEOPOSIMKOB. 4.
CocTaBneHune npeseHTaLuy BeICTYMNAEHNS
B chopmaTe Power Point.

26

Pazpgen Il

BbiCcTynneHune ¢
LOoKNagnoMm.
MNpeseHTauma
npoekTa

1.3Bne4yeHne Heobxoanmon
NHGOPMaL MM NpY NPOCMOTPOBOM YTEHUM
MaTepuanoB 0 Npe3eHTaLmm
npoaykuun/Tosapa. 2. YcTHas
KOMMYHUMKaLNUS B ONaNorn4eckon opme:
obcyxaeHne dhopMaTa NpoeKTa.
3.BocnpuaTtue 3Byyallen ayTeHTUYHOWN
LNanorn4eckomn peyn: TeKCTb
peKfiaMHbIX BULEOPOSINKOB. 4.
CocTaBneHune npeseHTauuy BeICTYMNAEHNS
B (popmaTe Power Point.

16




27

Pazpen |l

BoicTynneHue ¢
LOK/1IaZloM.
MNpe3eHTaums
npoekTa

1.13BneYyeHne HeobxoaMMOoN
MHOpMaL MU NPY NPOCMOTPOBOM YTEHUN
MaTepranoB O Npe3eHTauun
npoaykuuun/Tosapa. 2. YCTHas
KOMMYHUMKaLWUs B Ananorn4yeckon opme:
obcyxxaeHne hopMaTa NpoeKkTa.
3.BocnpuaTure 3ByYallen ayTeEHTUYHOWN
AVanornyeckom peyn: TEKCThI
peKknaMHbIX BULEOPOJSIVKOB. 4.
CocTaBfieHMe npe3eHTaumnmn BbICTYMJIEHUS
B hopmaTe Power Point.

28

Pazpenll

BbicTynneHue ¢
LOK1IaZloM.
Mpe3eHTaums
npoekTa

1.13BneyeHne HeobxoaMMon
NHOPMaL MK NPY NPOCMOTPOBOM YTEHUN
MaTepranoB O Npe3eHTauun
npoaykuuu/Tosapa. 2. YCTHas
KOMMYHWKaLMA B AManornyeckon dopme:
obcyxaeHne hopMaTa NpoeKTa.
3.BocnpusTre 3ByYaLLen ayTEHTUYHON
,D,VIaJ'IOFVI‘-IeCKOI7I pe4n: TeKCThl
peknaMHbIX BULEOPOJSIVKOB. 4.
CocTaBfieHMe npe3eHTauumn BbICTYMJIEHUS
B hopmaTe Power Point.

29

Pazpen |l

[enosoe NnncbMo

1.M3BneYyeHne HeobxonMom
NH(OPMaL MK MPY NMPOCMOTPOBOM YTEHUM
ohmLManbHO-AE10BbLIX MUCEM (3anpoc,
noaTBepXXAeHue, cYeT, xasoba,
pekomeHIalms, pestome). 2.
CocTaBnieHme omuanbHO-OEe0BO
KOoppecnoHAeHuun rno obpasuy.

30

Pazpgen Il

[lenosoe NncbMoO

1.M13BnevyeHne HeobxonmMmonm
NHopMaL My Npy NPOCMOTPOBOM YTEHUN
ohuLMabHO-4ENI0BLIX MNCEM (3amnpoc,
noATBEpPXXOEHNE, CYET, XaJsoba,
pekoMeHaauus, pestome). 2.
CocTaBneHune opumuranbHO-LEe10BON
KoppecrnoHAeHuuMmn no obpasuy.

31

Pazpenll

[lenoBoe NMcbMO

1.3Bne4yeHne Heobxoamon
NH(OPMaLMKX NMPX NPOCMOTPOBOM YTEHUM
omLManbHO-AEN0BbLIX MUCEM (3anpoc,
noaTBepXXAEeHNE, CYET, Xasoba,
pekoMeHauus, pestome). 2.
CocTaBnieHne ouLMaibHO-4eI0BOM
KoppecrnoHaeHuun no obpasuy.

32

Pazpgen Il

[lenosoe NncbMO

1./3Bne4yeHne Heobxoanmon
MH(OPMaL KM MPY MPOCMOTPOBOM YTEHUM
ohmumManbHO-AeN0BbIX MUCEM (3amnpoc,
noaTBepXXAeHue, cYeT, xasoba,
pekomeHIaLms, pestome). 2.
CocTaBneHmne opumumanbHO-OEe10BON
KoppecnoHAeHuummn no obpasuy.

17




49

Pazpenll

[lenoBble noe3snku,
BepneHune
neperoBopoB

1./A3BnevyeHne Heobxo oMo
NHdopMaL M Npy NPOCMOTPOBOM YTEHUN
MaTepuanoB o paboyem rpacgurke
[eNI0BOM Noe3aku. 2.YCTHas
KOMMYHUMKaLWUs B Ananorn4yeckon opme:
COCTaBJ/IEHNEe AMNAIOroB Mo TeEME C
MCNOJIb30BaHNEM KJIMLINPOBAHHbIX hpas,
BE[leHNe NeperoBopoB Ha 3allaHHYIo
Temy. 3.BocnpusaTtue 3By4vallen
AYTEHTUYHOWN ANANIOrNYECKON peYn:
[OKNag 0 COBPEMEHHbIX TEXHUYECKNX
JocTmxeHusx. 4. HanncaHme nucbma-
npeno)XeHnsa o 4esI0BOM
COTpyOHUYECTBe.

50

Pazpgen Il

[lenoBble noe3nku,
BeneHne
neperoBopoB

1.M13BnevyeHne Heobxoanmonm
NHopMaL M Npy NPOCMOTPOBOM YTEHUN
MaTepuranos o paboyem rpacgurke
[NenoBol noesgku. 2.YcTHas
KOMMYHMKaLMA B Auanornyeckom gopme:
COCTaBJIeHMEe AMNanoros rno TeMe ¢
NCMOJIb30BaHMEM KJINLLNPOBAHHbIX pas,
BeJeHVe NneperoBopoB Ha 3afaHHY0
Temy. 3.BocnpuaTme 3ByHaluen
ayTEHTUYHOWN ONaNorm4yeckom peyn:
LOKNag 0 COBPEMEHHBIX TEXHUYECKNX
JocTumxeHusax. 4. HanncaHmne nucbma-
npeaJsioXKeHns o 4e10BOM
coTpygHun4ecTBe.

51

Pazpenll

[lenoBble noesgku,
BepneHune
neperoBopoB

1.M3BnevyeHne HeobxoamMMonm
NHopMaL M Npy NPOCMOTPOBOM YTEHUN
MaTepuanos o paboyem rpacgurke
[enoBor noe3nkn. 2.YCTHas
KOMMYHUMKaLNUSA B ANanorn4eckon opme:
COCTaBJ/IEHNE AMNAIOroB Mo TeMeE C
MCNOJIb30BaHNEM KJIMLINPOBAHHbIX hpas,
Be[eHNe NeperoBopoB Ha 3aflaHHYIo
Temy. 3.BocnpuaTume 3ByyaLlen
ayTEHTUYHOWN OManorn4yeckomn peyn:
[OKNag 0 COBPEMEHHBIX TEXHUYECKNX
DoCcTmxKeHuax. 4. HanncaHne nucbma-
npeaJsioXKeHns 0 Ae0BOM
COTpyOHU4YECTBe.

52

Pazpgen Il

[lenoBble noe3nku,
BeneHune
neperoBopoB

1.M3BnevyeHne HeobxonMom
NUHOPMaL MK NPY NMPOCMOTPOBOM YTEHUN
MaTepuranos o paboyem rpacgurke
[JenoBor noesgku. 2.YcTHas
KOMMYHUMKaLWUs B Ananorn4yeckon opme:
COCTaBJ/IEHNE AMAJIOrOB MO TEME C
NCrOob30BaHNEM KINLLMPOBAHHLIX (pas,
BelleHNe NeperoBopoB Ha 3a[aHHyio
TeMmy. 3.Bocnpustue 3By4vallen
AyTEHTUYHOWN ONaN0orn4yeckom peyn:
LOK/aZ O COBPEMEHHbIX TEXHUYECKMX
nocTumxeHusax. 4. HanncaHmne nucbma-
npeno)XeHns o Lesl0BOM
COTpPYOHUYECTBE.

18




53

Pazpenll

[lenoBble noe3snku,
BepneHune
neperoBopoB

1./A3BnevyeHne Heobxo oMo
NHdopMaL M Npy NPOCMOTPOBOM YTEHUN
MaTepuanoB o paboyem rpacgurke
[eNI0BOM Noe3aku. 2.YCTHas
KOMMYHUMKaLWUs B Ananorn4yeckon opme:
COCTaBJ/IEHNEe AMNAIOroB Mo TeEME C
MCNOJIb30BaHNEM KJIMLINPOBAHHbIX hpas,
BE[leHNe NeperoBopoB Ha 3allaHHYIo
Temy. 3.BocnpusaTtue 3By4vallen
AYTEHTUYHOWN ANANIOrNYECKON peYn:
[OKNag 0 COBPEMEHHbIX TEXHUYECKNX
JocTmxeHusx. 4. HanncaHme nucbma-
npeno)XeHnsa o 4esI0BOM
COTpyOHU4YecTBe

54

Pazpgen Il

[lenoBble noe3nku,
BeneHne
neperoBopoB

1.M13BnevyeHne Heobxoanmonm
NHopMaL M Npy NPOCMOTPOBOM YTEHUN
MaTepuranos o paboyem rpacgurke
[NenoBol noesgku. 2.YcTHas
KOMMYHMKaLMA B Auanornyeckom gopme:
COCTaBJIeHMEe AMNanoros rno TeMe ¢
NCMOJIb30BaHMEM KJINLLNPOBAHHbIX pas,
BeJeHVe NneperoBopoB Ha 3afaHHY0
Temy. 3.BocnpuaTme 3ByHaluen
ayTEHTUYHOWN ONaNorm4yeckom peyn:
LOKNag 0 COBPEMEHHBIX TEXHUYECKNX
JocTumxeHusax. 4. HanncaHmne nucbma-
npeaJsioXKeHns o 4e10BOM
coTpygHun4ecTBe

55

Pazpgen Il

BbicTynneHue ¢
LOKS1aoM.
MpeseHTauma
npoekTa

1./3Bne4yeHne Heobxoanmon
NHOpMaL MU NPY NPOCMOTPOBOM YTEHUN
MaTepranoB O Npe3eHTauun
npoaykuunn/Tosapa. 2. YcTHas
KOMMYHUMKaLNUSA B ANanorn4eckon opme:
obcyxaeHne hopmaTa NpoekTa.
3.BocnpuaTue 3ByYallen ayTeHTUYHOWN
LVanornyeckon peyn: TEKCTh
peKNaMHbIX BUOEOPOSINKOB. 4.
CocTaBfieHMe Npe3eHTaumn BbICTYMJIEHUS
B popmaTe Power Point.

56

Pazpen |l

BbicTynneHue ¢
LOKJ1aZloM.
MNpe3eHTaums
npoekTa

1./3BnevyeHne Heobxoanmon
WHOpMaL UM NPY NPOCMOTPOBOM YTEHUN
MaTepranos O Npe3eHTauun
npoaykuuu/ToBapa. 2. YcTHas
KOMMYHUMKaLWUs B Ananorn4yeckon opme:
obcyxaeHune hopMaTa NpoeKTa.
3.BocnpusTure 3ByYallen ayTeEHTUYHON
LNanorn4eckom peyn: TeKCThb
peKNaMHbIX BUOEOPOSINKOB. 4.
CocTaBfieHMe npe3eHTaumnmn BbICTYMJIEHUS
B popmaTe Power Point.

57

Pazpen |l

BbicTynneHue ¢
LOKJ1aLloM.
MNpe3eHTaums
npoekTa

1.13BneyeHne HeobxoaMMon
MHOpMaL MK NPY NPOCMOTPOBOM YTEHUN
MaTepranoB O Npe3eHTauun
npoaykuuu/ToBapa. 2. YcTHas
KOMMYHUMKaLWS B Ananorn4yeckon opme:
obcyxxaeHune opMaTa NpoeKkTa.
3.BocnpusaTure 3ByYallen ayTeHTUYHOWN
LVanornyeckon peyn: TeKCTh
PeKNaMHbIX BNOEOPOJINKOB. 4.
CocTaBfieHMe npe3eHTaumnmn BbICTYMJIEHUS
B hpopmaTe Power Point.

19




58

Pazpen |l

BoicTynneHue ¢
LOK/1IaZloM.
MNpe3eHTaums
npoekTa

1.13BneYyeHne HeobxoaMMOoN
MHOpMaL MU NPY NPOCMOTPOBOM YTEHUN
MaTepranoB O Npe3eHTauun
npoaykuuun/Tosapa. 2. YCTHas
KOMMYHUMKaLWUs B Ananorn4yeckon opme:
obcyxxaeHne hopMaTa NpoeKkTa.
3.BocnpuaTure 3ByYallen ayTeEHTUYHOWN
LVanornyeckon peyn: TEKCTh
peKknaMHbIX BULEOPOJSIVKOB. 4.
CocTaBfieHMe npe3eHTaumnmn BbICTYMJIEHUS
B hopmaTe Power Point.

59

Pazpenll

BbicTynneHue ¢
LOK1IaZloM.
Mpe3eHTaums
npoekTa

1.13BneyeHne HeobxoaMMon
NHOPMaL MK NPY NPOCMOTPOBOM YTEHUN
MaTepranoB O Npe3eHTauun
npoaykuuu/Tosapa. 2. YCTHas
KOMMYHWKaLMA B AManornyeckon dopme:
obcyxaeHne hopMaTa NpoeKTa.
3.BocnpusTre 3ByYaLLen ayTEHTUYHON
,D,VIaJ'IOFVI‘-IeCKOI7I pe4n: TeKCThl
peknaMHbIX BULEOPOJSIVKOB. 4.
CocTaBfieHMe npe3eHTauumn BbICTYMJIEHUS
B hopmaTe Power Point.

60

Pazpenll

BbicTynneHue c
[LOKJIafloM.
MNpe3eHTaums
npoeKkTa

1.M3BneYyeHne HeobxonMom
MHOPMaL MK NPY NPOCMOTPOBOM YTEHUN
MaTepuanos 0 Npe3eHTaLum
npoaykuuu/Tosapa. 2. YCTHas
KOMMYHWKaLMA B AManornyeckon dopme:
obcyxaeHne hopMaTa NpoeKkTa.
3.BocnpuaTure 3ByYallen ayTEHTUYHON
LVanornyeckon peyn: TekCTb
peknaMHbIX BULEOPOJSINKOB. 4.
CocTaBfieHMe npe3eHTaunmn BbICTYMJIEHUS
B hopmaTe Power Point.

61

Pazpen |l

[lenosoe NncbMO

1.M3BneyvyeHne HeobxonMom
NH(OPMaL MK NMPY NMPOCMOTPOBOM YTEHUM
ohmumManbHO-OeN0BbIX NUCEM (3amnpoc,
NnoaTBEPXXAEHME, CHET, XKanoba,
pekomeHIalms, pestome). 2
CocTaBneHune ouLManbHO-AE0BOW
KoppecnoHaeHunn no obpasuy

62

Pazpgen Il

[lenosoe NnncbMoO

1.M3BnevyeHne HeobxonmMMonm
NHOPMaL ML NPY NPOCMOTPOBOM YTEHUN
ohuLMaNbHO-AE10BbLIX MUCEM (3anpoc,
noATBEpPXXOEHNE, CYET, Xasoba,
pekoMeHZauus, pestome). 2
CocTaBneHmne opumumanbHO-LEe10BON
KoppecrnoHaeHunn no obpasuy

63

Pazpenll

[lenosoe NnUcbMoO

1.3Bne4yeHne Heobxoammon
MHOPMaL MK NPY NPOCMOTPOBOM YTEHUN
omLManbHO-AEN0BbLIX MUCEM (3anpoc,
noaTBepXXAEHNE, CYET, XaJsoba,
pekoMeHauus, pestome). 2
CocTaBnieHne ouLmasbHO-4e10BOM
KoppecrnoHaeHuun no obpasuy

20




1.3BNeYyeHne HeobxoaUumom
NHOPMaL MK NPY NPOCMOTPOBOM YTEHUN
ohuLMaNbHO-AE10BbIX MUCEM (3anpoc,

64 Pazpgen Il [lenosoe NncbMO NoATBEPXXAEHME, CYeT, xanoba, 2
pekomeHJalLms, pe3tome). 2.
CocTaBneHme opmunanbHO-Oe10BON
KoppecnoHAeHuumn no obpasuy.
UToro 3a cemecTp: 64
WToro: 128
4.4. Copep>XaHue CaMOCTOATeNIbHOU PaboThbl
Bun Copep>xaHue CaMOCTOATEJIbHOM
HaumeHoBaHue o paboTbi KonuyectBo
CaMOCTOATEJIbHOM
paspena paboTkl (MepeyeHb OMOAKTUYECKMUX e ANHNLL: Yyacos
paccMaTprBaeMbIX NOATEM, BOMPOCOB)
5 cemecTp
BbinonHeHWe goMallHEero 3agaHus.
CocTaBneHune
MoaroTtoBKa K
OManornyecknx/MoHoI0rn4eckmnx
Pa3zpen | NpPakTU4yeCcKnM . 40
3aHSTUSM BbICKa3blBaHWN. [10AroTOBKa K JIEKCUKO-
rpammaTunyeckum Tectam. CocTaBsieHue
cxembl: CTpPYKTypa npeanpusaTus.
BbinosHeHWe goMallHEero 3agaHuns.
CocTaBnieHue
[MooroToBKa K
OMaNornyeCcKnx/MoHoOI0rnYecKmnx
Pazpen | npakTU4ecKnum . 40
3aHATHAM BblCKa3bIBaHWN. [10AroToBKa K JIEKCUKO-
rpaMMmaTmnyecknm TectaMm. CocTaBneHme
cxeMbl: CTpPYKTypa npeanpusatus.
WToro 3a cemecTp: 80
6 cemecTp
BbinosHeHWe goMallHEero 3agaHus.
CocTaBneHune
MoaroToBKa K
OManornyecknx/MoHoI0rn4yeckmnx
Pazpen Il npakTU4ecKnum . 40
3aHATHSM BbICKa3bIBaHWN. [10AroToBKa K JIEKCUKO-
rpammaTuyeckum Tectam. CocTtasJieHune
cxembl: CTPYKTypa npeanpusaTus.
BbinonHeHWe goMallHEro 3agaHus.
CocTaBneHue
MoaroToBKa K
OMNanornyecknx/MoHoI0rn4eckmnx
Pazpen Il NPaKTU4YeCKnM . 40
3AHSTUSM BbICKa3bIBaHWN. [10AroTOBKa K JIEKCUKO-
rpammaTuyeckum Tectam. CocTtaBsieHue
cxembl: CTPYKTypa npeanpusaTus.
Wtoro 3a cemecTp: 80
UToro: 160

5. MepeyeHb yueOHOU NnuTepaTtypbl M y4ebHO-MeTOAUYECKOrO 0becneyeHus no
AucuunnuHe (Mmoaynio)
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Pecypc HTb
Ne bubnuorpacduyeckoe onucaHume CamrTy

n/n (3BC CamlTy,

IPRbooks n 1.4.)
OcHoBHasa nnTepaTypa

1 AHrAnncknn a3bik; HayvyHasa kHura, 2019.- Pexxum gocTtyna: DNEKTPOHHBIN
https://elib.samgtu.ru/getinfo?uid=els_samgtul||iprbooks||80998 pecypc

7 AHrMnCKni a3blK; HayvyHasa kKHura, 2019.- Pexxum foctyna: DNIEKTPOHHbIN
https://elib.samgtu.ru/getinfo?uid=els_samgtu||iprbooks||80998 pecypc

[lononHuTeNbHasA MTepaTypa

3 AHrnninckmi a3eik; PEABU3, 2010.- Pexxum gocTtyna: DNEKTPOHHbIN
https://elib.samgtu.ru/getinfo?uid=els_samgtul||iprbooks||10172 pecypc

4 AHrnmMncknn a3bik; PEABI3, 2010.- Pexxum gocTyna: DNEKTPOHHbIN
https://elib.samgtu.ru/getinfo?uid=els_samgtu||iprbooks||10172 pecypc

HocTyn obyyatowwmxcs Kk AP HTb CamI'TY (elib.samgtu.ru) ocyuiecTsnsercs nocpeacTBOM 3/1€KTPOHHOM
NH(OPMaLIMOHHON 06pa3oBaTeNbHON Cpelbl yHMBepcuTeTa U caTta HTB Caml TY no nornHy u naposnto.

6. NepevyeHb MHPOPMALMOHHBLIX TEXHOJIONUK, UCNOJIb3YEMbIX NPU OCYLLECTBJIEHUHU
obpa3soBaTesbHOro npouecca No AucumnaumHe (Moaynio), BKJKOYaa nepevyeHb
nporpaMMHoOro obecne4yeHus

OpraHun3oBaHo B3anMogencTeme oby4atollerocs n npenogaBaTens C UCMOJIb30BAaHMEM 3/1€KTPOHHOW
NH-hopMaLMoHHON obpa3oBaTeNibHOM Cpedbl YHUBEPCUTETA.

Ne Cnocob6
HaumeHoBaHue NMpoussopuTensb
n/n pacnpocTpaHeHus
1 | Microsoft Office Microsoft . JInueH3noHHoe
(3apybexHblii)
The Document CBOGOIHO
2 | LibreOffice Foundation A
(3apyBeXxHBIi) pacrnpocTpaHsemoe
3 | JlnHko V8.0 000 «JlnHko» . JInueH3noHHoe
(OTevyecTBEHHbIN)
MNasnos Nropb
4 | 7-Zip BukTOpOBNY Caoboaro
(OTevecTBEHHbIN) PacrpocTpaHAEMoe
5 | Microsoft Office Microsoft . JInueH3noHHoe
(3apybexHblii)
The Document CBOBOIHO
6 | LibreOffice Foundation A
(3apyBexHbIi) pacrnpocTpaHsemoe
7 | Jlnuko V8.0 000 «JlnHko» . JInueH3noHHoe
(OTevyecTBEHHbIN)
Massios Vropb
8 |7-Zip BnkTOopoBuY Caoboaro
(OTeyvecTBEHHbIN) pacnpocTpaxaemoe
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7. NepeyeHb pecypcoB MHPOPMALMOHHO-TEIEKOMMYHUKALLMOHHOU ceTU «VIHTepHeT»,
npodgeccmoHanbHbiX 6a3 AaHHbIX, UHOPMALUOHHO-CNPABOYHbIX CUCTEM

No

n/n HauMeHoOBaHue KpaTkoe onucaHue Pexxum pocTtyna

Poccuiickne 6a3bl
JaHHbIX
OrpaHnyYeHHOro
nocTyna

1 |[eLIBRARY.ru http://www.eLIBRARY.ru/

Poccuiickne 6asbl
2NeKTPOHHO-bnbnoTe4yHasa cuctema ) . OaHHbIX
IPRbooks http://www.iprbookshop.ru/ Or PAHIYEHHOrO0
focTtyna

. . . 3apybexxHble ba3bl
ScienceDirect (Elsevier) - ecTecTBeHHble Py

. . AHHbIX
3 | HayKu, TeXHMKA, MefuLnHa 1 http://www.sciencedirect.com/ A
OrpaHN4yeHHoro
061 ecTBEHHbIE HaYKMN.
nocTtyna

3apybexxHblie 6a3bl
LaHHbIX
OrpaHNYeHHOr o
focTyna

4 | XypHanbl nsgatensctsa Taylor and Francis | http://www.tandfonline.com/

Poccuiickne 6asbl
JaHHbIX
OrpaHNYeHHOro
focTyna

5 | eLIBRARY.ru http://www.eLIBRARY.ru/

Poccuinckune 6a3bl
DNeKTPOHHO-6nbMoTeYHasa cuctema . . JaHHbIX
IPRbooks http://www.iprbookshop.ru/ Or PAHUYEHHOTO
nocTyna

. . . YKHb bl
ScienceDirect (Elsevier) - ecTecTBEeHHbIe 3apybe € 6as

: . OaHHbIX
7 | HayKn, TexHukKa, MmeauumHa u http://www.sciencedirect.com/
OrpaHn4yeHHoOro
06LLeCTBEHHbIE HayKMW.
JocTyna

3apybexxHble 6a3bl
LaHHbIX
OrpaHnYeHHOro
nocTyna

8 | XypHanbl nspgatensctsa Taylor and Francis | http://www.tandfonline.com/

8. OnucaHmMe MaTepuanbHO-TeXHMYECKOU Da3bl, HEOOXOA4MMOW ANA OCYLLEeCTBJIEHUSA
obpasoBaTesibHOro npouecca No AucuunaumHe (Moaynio)

JleKuMOoHHbIe 3aHATUA null

MpakTuyeckue 3aHATUA

YyebHasa ayamTopua NS NpoBeAeHUS 3aHATUN CEMUHAPCKOro TUna, TeKYLero KOHTPoAs u
NPOMEXYTOYHON aTTecTaummn (NMHradoHHbIN KabuHeT). MoMelleHne OCHaLLeHO KOMMbloTepaMu C
BbIXOLOM B VIHTEpHEeT C KOMMbIOTEPHOW FapHUTYPOW, KOMMJIEKTOM crneunannsnpoBaHHoONn mebenu.

CamocToaTenbHas paboTta

KabuHeT Onsa nposefeHWs KYpCOBOro MPOEKTUPOBAHWS FPYMNMOBbIX W WUHAMBUAYANbHBIX
KOHCY/NbTaUUN 1 caMoCToATeNbHON paboThl oby4vaowmxca ( KOMNbIOTEPHbIA Knacc). MNomeleHne
OCHaLLleHO KOMMbloTepamu € BbIXOAOM B IHTEpHET, KOMMIEKTOM CrneurannsvpoBaHHoOn mebenw.
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9. MeToagunyeckue MaTepuaibl

MeToau4yeckme pekoMeHaaLumm npy noaroToBke 1 paboTe Ha NPaKTUYECKOM
3aHATUM

MpakTnyeckne 3aHATUA N0 AUCLMUNANHE NPOBOAATCA B LLeNiaX BblpaboTKM MpakTUYeCKUX YMEHUN U
npnobpeTeHns HaBLIKOB B peLleHnn NPoghecCcMoHas bHbIX 3a4ay.
PekomeHAayeTCs cnepytowas cxemMma NnoAroTOBKM K MPAaKTUYECKOMY 3aHSATUIO:
1. 03HakoOMJeHMe C MJaHOM MNPaKTUYECKOro 3aHATUA, KOTOPbIA OTpa)kaeT CoAepXaHue
npenioXeHHON TeMbI;
2. npopaboTKa KOHCNEeKTa Nekuuu;
3. YTeHue PeKOMeHO0BaAHHON NUTepaTypsl;
4. NOAroTOBKa OTBETOB Ha BOMPOCHI MJlaHa NPaKTUYeCKOro 3aHATUS;
5. BbINOJSIHEHME TECTOBbIX 3aaHWi, 3a4a4y u ap.

MoaroTtoBka obyvatoLerocs K MpakTUYeCKOMY 3aHATUIO NPOM3BOAUTCA MO BONpocaM, pa3paboTaHHbIM
ONA Ka)XLOW TeMbl MPakTUYeCKUX 3aHATUA n (namn) nekuunin. B npouecce NoOAroOTOBKM K MPaKTUYECKUM
3aHATUAM, Heobxoaumo obpaTnTb ocoboe BHMMaHME Ha CaMOCTOATENIbHOE M3yYeHWNe PeKOMEH0BaHHOM
NNTEpaTypbl.

PaboTa CTyneHTOB BO BPeEMS MPaKTMYECKOro 3aHATUSA OCYLLECTBASETCS Ha OCHOBE 3afaHuii, KOTopble
BblgatoTca obyyalowmmcs B Havyaae Uam BO BpeMs 3aHATMA. Ha MpakTMYeCKUX 3aHATUSAX MPUBETCTBYETCH
adKTUBHOE y4acCTune B o6cy>Ku,eH|/|v| KOHKPETHbIX CI/ITyaLI,VIIZ, CrnocobHOCTb Ha OCHOBE nony4YeHHbIX 3HaHUN
HaxoOnTb Hanbonee 3hHEKTMBHbIE peLeHns NoCTaBAeHHbIX nNpobneMm, ymeTb HaXxo4UTb MOJIE3HbIN
[IOMNOJSIHNTENbHbLIA MaTepmnan No TeMaTuke 3aHATUA. Obyyvatowmmca Heobxoommo obpallaTb BHMMaHWE Ha
OCHOBHbI€ MOHATWA, aArOpPUTMbl, ONpenensaTb NPaKTUYECKY 3HAYMMOCTb pacCMaTPUBAEMbIX BOMNPOCOB. Ha
NPakTUYeCKNX 3aHATMAX 0byYatolmMecs OOKHbl YMETb BbIMOJHUTL pacyeT Mo 3afaHHbIM NapameTpaM uau
BblpaboTaTb onpepesieHHble peweHns no o6o3HavyeHHoN npobneme. 3afaHma MoryT ObiTb rpynnoBbie U
NHONBUAOYaNbHbIE. B 3aBUCMMOCTU OT CJIOXKHOCTY Npeasiaraemblx 3afaHuUi, Lenen 3aHaTus, obLuen noaroToBKy
obyyatowmxcs npenofaBaTesib MOXXET NoACKa3aTb 0byyYaloWmMMCs anropuTm peleHns nan nepsoe AencTeue,
U yKasaTb obliee HanpaBJsieHWe paccyXAeHui. MonyyYyeHHble pe3ynbTaTbl 06CYy)KAaTCa C NO3ULUIA UX
aAeKBaTHOCTU NN 3PPEKTUBHOCTU B PAaCCMOTPEHHON CUTYaL MK,

MeToanyeckue pekomMeHagauunn rno BblMOJIHEHUIO CaMOCTOSATEIbHON pa60Tb|

OpraHusauns camocToAaTeNbHOW paboTbl 06y4YalOWMXCS OPUEHTUPYETCS HAa aKTUBHblE METO[bl
OB/Jlaf€HUS 3HaAHWAMW, pa3BUTME TBOPYECKWX crnocobHOCTel, MNepexonh OT MOTOYHOro K
UHOVBUAYANN3MPOBAHHOMY 00Y4YEHWI0 C y4eTOM NoTpebHOCTER N BO3MOXXHOCTEN 0byyatoLerocs.

CamocToaTenbHas paboTa ¢ yyebHuKamu, y4ebHbIMK NocobusiMn, Hay4yHOM, CNPaBOYHOM NUTEepaTypon,
MaTepuanaMmn nepuoanyecknux n3gaHuin n MHTepHeTa aBnasieTca Hanbonee achheKTUBHLIM METOLOM MOJSTyHeHNs
JOMNOJIHATESIbHbIX 3HAHWUIA, NO3BOMSET 3HAYMTENbHO aKTUBM3MPOBATHL MPOLECC OBNALEHWS MHGOpMaumnei,
crnocobecTByeT 6osiee rayboKoOMy YCBOEHMIO M3yYaeMoro matepuasna. Bce HoBble MOHATUS MO U3y4aeMon Teme
HeobX0AUMO Bbly4YnTb HAU3YCTb 1 BHECTU B F1I0CCAPWiA, KOTOPLIN Lienecoobpa3Ho BECTU C CaMOro Havana
N3yyYeHus Kypca.

CamocTosATenbHas paboTa peannsyeTcs:

® HEenocpeacTBEHHO B MPOLIECCE ayAUTOPHbIX 3aHATUI;

® Ha NIeKUUSX, NMPAKTUYECKNX 3aHATUNAX;

e B KOHTAKTe C NpenofaBaTesieM BHE PaMOK pacrnuncaHus;

e Ha KOHCY/bTaUWsX Mo y4yebHbIM BOMpocaM, B X04€e TBOPYECKMUX KOHTAKTOB, NPV JMKBUAALUN
3aJJ,OJ1)KeHHOCTeIZ, NpPW BbINOJTHEHUN MHONBUAYATbHbIX 3a,uaH|/||7| nT.n.,

e B OnbAMOTEKE, AOMA, HA KadeLpe Npu BbINOJHEHNN 00yYatoWMMCA yYeOHbIX N MPAKTUYECKUX
3ajav.

O HEeKTUBHbLIM CPeACTBOM OCYLIECTBAEHNS 06y4YaloWmMMCs CaMoCToAaTeNbHON paboThl fBASETCS
3NeKTPOHHas MHDOpPMaLnoHHO-00pa3oBaTeNbHas cpefla YHUBepCUTETa, KoTopas obecneynBaeT JOCTyn K
y4yebHbIM nnaHaM, paboymm nporpamMmam AUCUMNAUH (Momynein), NpakTUK, K U3OAHWUAM 31eKTPOHHbIX
H6UBNNOTEYHBIX CUCTEM.
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10. ®oHA OLLEHOYHbIX CPEeACTB NO AUCUUNAKMHE (Moaynio)

®DoHA OLLEHOYHbIX CPeLCTB NpecTaBssieH B npunoxeHun Ne 1.
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MpunoxeHue 1 k paboyel nporpamme OUCUUMAUHBI

B61.B.1.01.08 «MHOCTpaHHLIN A3bIK
npodeccnoHanbHOro obLLeHns»

DoHA, OUEHOUYHbIX CPEeACTB
no AMCLUMNJINHE
51.B.1.01.08 «MHOCTpaHHbIN A3bIK NPodeCCMoOHANbLHOro o6 eHns»

Kopn v HanpaBneHue NoAroToBKU
(cneunanbHOCTDb)

HanpaBneHHocTb (npocdunb)
KBanudukauums

dopMa obyueHus

Fop Hayana NOAroTOBKM

NHcTuTyT / hakynbTeT
Beinyckaowas kadepnpa

Kadeppa-paspabotuuk

06beM OUCLUNJINHLI, Y. [ 3.e.

dopMa KOHTpoNA (NpoOMeXXyTo4yHasn
aTTecTauumn)
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38.03.01 9koHOMUKa

9KOHOMUKA MPOMBbILLIEHHBIX MPEANPUATUI

Bbakanasp

OyHas

2025

Kathenpsl omnvana ®rboy BO "CamI'TY" B T.
HoBoKy#bbILLIEBCKe

Kaeapa "IKOHOMKKa U MeHeg)KMeHT" (HD-
2uM)

Kaeapa "IKOHOMMKa U MeHeg)KMeHT" (HD-
2uM)

144 / 4

3ayeT, 3a4eT C oueHKom




MNepeyeHb NnaHupyeMmbiX pe3ynbTaToB 00y4yeHUsa no aucuunaumHe (Mmoaynio),
COOTHECEHHbIX C NJaHUPyeMbiMU pe3ysibTaTaMu 0CBOeHUA obpa3oBaTeNbHOM

nporpamMmbi

HaumeHoBaHue
Kop u
KaTeropum
HauMeHoOBaHue
(rpynnbi)
o KOMNEeTeHLUHU
KOMMNeTeHUun

Kopn, u» HauMeHoBaHue
MHOMUKaTOpa BOCTUXEHUA
KOMNEeTeHLUUH

Pe3ynbtaTtbl 00y4eHus
(3HaTb, yMeTb, BNaAeTb,
COOTHeCeHHbIe C
MHOMKaTOpaMu
D OCTUXXEeHUSA
KOMNeTeHLUu)

YHuBepcabHble KoMMneTeHuuun

YK-4 CnocobeH
OCYLLECTBNATb
0esioByio
KOMMYHUKaLUMIO B
YCTHOM 1
MUCbMEHHOM
opmMax Ha
rocyaapCTBEHHOM
A3blke Poccuickon
®epepaunn un
NHOCTPaHHOM(bIX)
A3blke(ax)

YK-4.2 OeMmoHCTpupyeT
yMeHune BecTu obmeH
LleNoBoN UHopMaLen B
YCTHOM U NMUCbMEHHON
opmax He MeHee 4yeM Ha
04HOM UHOCTPAHHOM fA3blKe.

Manuu,a COOTBETCTBUA OLLEHOYHbIX CPencTB 3aNJIaHUPOBAHHbLIM pe3yJibTaTaM

obyyeHus

Texkywui | Mpomexy
Kop uHaukaTopa OueHOo4YHble KOHTpPOJb | TO4YHas
Pe3synbTaTbl 06y4YeHus
DOCTUXKEHUA KOMNeTeHL N cpeancTBa ycnesaeM | aTrectauu
oCcTHn f
Paspen |
YK-4.2 JleMoHCTpupyeT
yMeHve BeCcTn obMeH AenoBon
NH(OopMaLen B YCTHON 1
NMUCbMEHHON hopMax He
MeHee YeM Ha 0[JHOM
NHOCTPaHHOM fi3blKe.
Paspen Il

YK-4.2 lemoHCTpupyeT
yMeHMne BeCcTu obMeH aenoBoin
NHOpMaLMen B YCTHOM 1
NMNCbMEHHON hopMax He
MeHee YyeM Ha 04HOM
MHOCTPaHHOM fi3bIKe.
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TunoBble KOHTPOJIBHBIC 3aIaHUs WM UHBIC MaTE€pUuaJbl, He06XOI[]/IMI)Ie AJIsA OHCHKH
3HaHI/II7[, yMeHHﬁ, HAaBbIKOB H (I/IJ'[I/I) onbITa ACATECJIBHOCTH, XAPAKTCPUIYIOIIUX 3ITaIllbl
(l)OpMI/IpOBaHI/IH KOMIIeTEHII Ml B nmpouecce 0OCBOCHUs 06pa30BaTeJ’leOﬁ MporpaMmmbl

Hepeqeﬂb BOIIPOCOB JIsl l'lpOMe)KyTO'lHOﬁ arrecranmuun

3auer B 5 ceMecTpe IpeaCcTaBiseT co00i OTBET Ha BOIPOC.
IIpuMepHbIe BONMPOCHI K 3a4eTy (5 cemecTp)

1. Give a talk about your family and yourself.

Remember to:

- describe your family

- say what you like in every member of it

- say what you like doing in your free time

- explain why you think it is important to have a good family.

2. You are thinking of where you could go for winter holidays. Your friend recommends to go to

Great Britain.

Remember to:

- agree or disagree with your friend

- give reasons

- come to an agreement.

3. You are in a restaurant. You are hungry. You need to make an order.

Remember to:

- call for a waiter

- ask the menu

- choose a dish

- make an order.

4. Give a talk about healthy food.

Remember to:

- describe what kind of food you think is healthy

- say if it is tasty or not

- explain why you think it is important to follow a healthy diet.

5. You need to reserve a room at a hotel.

You want a double room. You are going to stay for 2 or 3 days. You prefer a bath in your room.
You need a telephone. You want to have breakfast and dinner at a hotel. Have a talk with a receptionist.

6. Give a talk about prestigious jobs.

Remember to:

- give reasons

- name some qualities a person should have to get a good job

7. Give a talk about higher education:

- say why you have chosen this institute

- speak about advantages and disadvantages

- explain why you think it is important to study.

8. You and your friend are going on a picnic.

Remember to:

- discuss the weather forecast.



9. You meet a friend after a long time.
Remember to:

- greet him

- ask how he is doing

- ask where he studies

- say good bye.

3ader c OlEHKOH B 6 CEMECTpe COCTOUT U3 2 YacTei.
IIpumepHbie BOoNpockl K 3a4ery (6 cemecTp)

1. IlepeBon TekcTa 110 HANIPABJICHUIO IIOANOTOBKU CO CIIOBAPEM.
2. Mononorn4yeckoe BbICKa3bIBaHHUE 10 TEME.
Tewmbl a5 BEICKa3bIBAHUA:

. Bcrpeua B asporiopry.

. [Ipencrasienue oprannzanum.

. 3HAKOMCTBO.

. YcrpoiictBo Ha padoTy.

. TermedoHHBII pa3roBOp ¢ TOCTHHHUIICH.

. 3aKa3 MecTa B TOCTHHHUIIE.

. Ilokyrika Ousera Ha camoITer.

. TaMO)XEeHHBIN U TTACTIOPTHBIA KOHTPOJIb.
. B asporiopry, Ha Bok3ane (pacrmcaHue).
10. I'oposckoii TPaHCIIOpPT.

11. CepBuic TOCTHHHUII.

12. TTutanwue, pecTopaHbl, 3aKyCOUHBIE.
13. TIpokat aBTOMOOWIICH.

OCoOoO~NOoO Ul WN -

9.3.2 OuenouHoe cpeacrso 1 (IlpumepHbIe TECTOBBIE 32JaHUA)
Tect 1.

3amnoJiHuTe l'IpOl'IYCK:

More and more people are doing online language
-: degrees

-: stages

- subjects

+: courses

It is since recent times, that the discipline of biology has expanded rapidly into a variety of

-. subfamilies
-. subsystems
-. subcultures
+: subdisciplines

Ann has just from the University of London with honours.
-: ended

- left

+: graduated

-: Finished



Some teachers don’t things very clearly.
+: explain

-: copy

-: underline

- Mean

In the US and the UK, the modern gradation of academic is usually bachelor, master,
and doctor.

- qualifications

-: marks

- characteristics

+: Degrees

3amnoJIHATE MPOIMYCK

Most take four to six years to finish their degrees.
-2 lecturers

+: undergraduates

- professors

-: lab-assistants
(TpaBUIIBHBIX BAPHUAHTOB OTBETA - 1)

3anoHUTE MPOMYCK

Congratulations! | hear you your examination yesterday.
-: failed

-2 revised

+: passed

-: do badly in

(HDaBI/IJ'ILHLIX BAapHAaHTOB OTBCTA - 1)

3anoJiHuTe IIPOITYCK

After graduating from the university she decided to take COUrses.
-: undergraduate

- students

- doctoral

+: postgraduate

(HDaBI/IJ'ILHLIX BApHAaHTOB OTBECTA - 1)

3anoJHUTE MPOITYCK

My favourite at school were history and geography.
-. periods

- lessons

+: subjects

-: tasks

(IpaBUIBHBIX BAPHAHTOB OTBETA - 1)




3anoJHUTe NPOIYyCK

A(n) is usually more expensive than a dictionary because it is in several volumes.
-2 report

+: encyclopedia

- publication

- journal

(IpaBUIBHBIX BADHAHTOB OTBETA - 1)

3anoJHUTE MPOITYCK

Any is usually composed of the following basic sectionsummary, introduction, discussion,
conclusion and recommendations.

+: report

-: technology

-1 textbook

-2 method

(IpaBHUIBHBIX BADMAHTOB OTBETA - 1)

3aroJHUTE MPOMYCK

Harvard University is the oldest institution of higher in the USA.
-2 learning

-: promotion

-: teaching

+: education

(I'IDaBI/IJ'IBHBIX BAapHUAHTOB OTBETA - l)

3anoHUTE MPOMYCK

Our teacher always takes at the beginning of the lesson.
-: graduation

+: attendance

-2 residence

-: acceptance

(HDaBI/IJ'ILHLIX BAapHUAHTOB OTBCTA - 1)

3anoJHUTE MPOITYCK

On from college, all the students of our group got a good job.
-: entering

-: admittance

+: graduation

-: leaving

(HDaBI/IJ'ILHLIX BAapHaHTOB OTBECTA - 1)

3anoJHUTE MPOIYCK

One can find meanings of the foreign or technical expressions used in the text in
-> index

+: glossary

-. content

-- keys



(IIpaBUJIBHBIX BAPUAHTOB OTBETA - 1)

2. CrioBooOpasoBaHue.

Cable TV and work desk with telephone lines are available in each room.
+: modernised

- modernism

-2 modernisation

-2 modernist

There is one evident between Kate and Ann.
-2 similar

-2 similarly

-: simile

+: similarity

John left his job because he was to deal with such a large amount of work.
- ability

-: uponable

+: unable

-: able

We weren’t allowed onto the ferry because it had been
-: bookery

- rebook

+: overbooked

-: booker

Lots of changes were made but all the attempts had little
-: effective

-: effectively

-: effecting

+: effect

3anoJHUTE MPOITYCK

A very important part of the American system is the community college.
-: educative

-: educate

-: educator

+: educational

(HDaBI/IJ'ILHLIX BAapHaHTOB OTBECTA - 1)

3anoJHUTE MPOIYCK

John left his job because he was to deal with such a large amount of work.
- ability

-: uponable

+: unable



-: able
(IIpaBWIBLHBIX BAPUAHTOB OTBETA - 1)

3anoJHUTE MPOITYCK

Traditional homes have been by big blocks of apartments.
+: replaced

-: place

- displaceable

-: placement

(IpaBUIBHBIX BADHAHTOB OTBETA - 1)

3amnoJIHATE MPOIYCK

The last year has shown a slight in the economy.
-: improve

-: improved

-: improvable

+: improvement

(IpaBHUIBHBIX BADMAHTOB OTBETA - 1)

3aroJHUTE MPOMYCK

If you don't speak the language you feel more like a
+: foreigner

-: foreignhood

-: foreigndom

-: foreignship

(HDaBI/IJ'IBHBIX BApHUAHTOB OTBECTA - l)

3anoJiHuTe IIPOITYCK

| want to be a famous when | grow up.
-2 scientific

- scientifically

- science

+: scientist

(HDaBI/IJ'ILHLIX BApHaHTOB OTBECTA - 1)

3anoJHUTE MPOITYCK

The man had to the paint because the first coat wasn’t sufficient.
-: applicant

-: unapplied

+: reapply

-. application

(HDaBI/IJ'ILHLIX BapHaHTOB OTBECTA - 1)

3anoJHUTE MPOIYCK

Superman is a comic strip character who has strength.
-. inhumance

+: superhuman



-> humanity
-: humankind
(IIpaBWIBLHBIX BAPUAHTOB OTBETA - 1)

3anoJHUTE MPOITYCK

The level of was very high at that time.
+: unemployment

-: inemployment

-: overemployment

-: reemployment

(IpaBHUIBHBIX BADMAHTOB OTBETA - 1)

3amnoJIHATE MPOIMYCK

Mike tried to phone Cathy several times.
- successfully

+: unsuccessfully

-2 unsuccessful

- unsuccess

(IpaBHUIBHBIX BADMAHTOB OTBETA - 1)

3.MecroumeHus.

I’d like those books. Please give to me.
+: them

-2 their

-: they

-2 these

He drove so slowly that it took three hours to get there.
-2 ourselves

- we

+:Us

- our

It’s your turn, or is it
-

- my

+: mine

-.me

There is a new film on, but I haven’t seen yet.
+:it

-: he

- him

- its



We've got time to make a cake before the party!
- I'll go out and buy one then.

-:any

-: few

-: some

+:no

3anoJHUTE MPOITYCK

It is not my book, it is

-: them

-: themselves

+: theirs

- their

(IpaBHIILHBIX BApUAHTOB OTBETA - 1)

3aroJHUTE MPOMYCK

Your bag looks heavy! I’'ll carry for you.
+it

- him

-: them

-2 her

(IpaBHUJIbHBIX BAPHAHTOB OTBETA - 1)

3anoHUTE MPOMYCK

Are you taking magazines with you?
-2 nothing

-: anything

+: any

-2 something

(HDaBI/IJ'ILHLIX BAapHUAHTOB OTBCTA - 1)

3anoJHUTE MPOITYCK

Is this book yours or ?

-: her

+: his

- he

-: she

(HDaBI/IJ'ILHBIX BApHUaHTOB OTBETA - 1)

3anoJHUTE MPOIYCK

- How did you get my sister's book?
- She gave it to me !

+: herself

-: themselves

-. ourselves



-: myself
(IIpaBWIBLHBIX BAPUAHTOB OTBETA - 1)

3anoJHUTE MPOITYCK

That isn’t my key. is here.
- Me

-: Myself

+: Mine

- My

(IIpaBUJIBHBIX BAPUAHTOB OTBETA - 1)

3amnoJIHATE MPOIYCK

Look at these two cars. This one is and the other one is hers.
- me

- myself

-:my

+: mine

(IpaBWIBHBIX BADUAHTOB OTBETA - 1)

3aroJHUTE MPOMYCK
have you got your car?
-: How many
- What
+: How long
-2 Who
( IIPaBUJIBHBIX BAPDHUAHTOB OTBCTA - 1)

3amnoJiHuTe IIPOITYCK

Are you taking magazines with you?
-2 nothing

-: anything

+: any

-: something

(HDaBI/IJ'ILHLIX BApHaHTOB OTBECTA - 1)

3anoJHUTE MPOITYCK
composition is the best.
- Yourself
-:You
- Yours
+: Your
(IIpaBUIIBHBIX BAPUAHTOB OTBETA - 1)

4. CreneHu cpaBHEHHUs MIpUIIaraTeIbHbIX U Hapeunii



3anoJHUTe NPOIYyCK

My house is in the street.

-: smaller

-> more smaller

+: the smallest

-2 small

(IIpaBMJIIBHBIX BAPUAHTOB OTBETA - 1)

3anoJHUTE MPOITYCK

That’s building 1’ve ever seen.
-> much modern

+: the most modern

-> more modern

-> modern

(IIpaBMJIIBHBIX BAPUAHTOB OTBETA - 1)

3aroJHUTE MPOMYCK

The sofa is than that old chair.
-> much comfortable

+: more comfortable

-: comfortable

-: the most comfortable

(HDaBI/IJ'IBHBIX BAPHUAHTOB OTBCTA - l)

3anoHUTE MPOMYCK

Of the three boys, Dave is the

+: tallest

-> more tall

- tall

- taller

(HDaBI/IJ'ILHLIX BAPHUAHTOB OTBCTA - 1)

3anoJHUTE MPOITYCK

He is the person [’ve ever known.
+: most interesting

-. interestingly

-. very interesting

- more interesting

(HDaBI/IJ'ILHLIX BApHaHTOB OTBECTA - 1)

The smaller is the house, the it will cost us to heat.
-1 little

-> more less

-: the least

+: less



Life is not as it used to be.
-: the easiest

+: S0 easy

-: easy

-: easier than

Karen is the girl in the class.
- prettier

+: prettiest

-2 more pretty

- much pretty

Kate can speak Spanish than Avis.
-: fluenter

+: more fluently

-2 most fluently

- more fluentlier

There were than 20 people in the hall.

- least
-: fewest
- little
+: fewer

3aHOJ'IHI/ITC l'IpOl'IYCK
Life is not as it used to be.

-: the easiest

+: 50 easy

-: easy

-: easier than

(HDaBI/IJIBHBIX BAPHUAHTOB OTBCTA - 1)

3anoJHUTE MPOITyCK

My house is in the street.

- smaller

-: more smaller

+: the smallest

-> small

(HDaBI/IJ'ILHBIX BAPHUAHTOB OTBCTA - 1)

3anoJHUTE MPOITyCK

She sings than anyone | know.
-2 most beautiful

+: more beautiful



-: beautiful
-: much beautiful
(IIpaBUIBHBIX BAPUAHTOB OTBETA - 1)

3anoJgHUTE MPOITYyCK

It was the sweater in the shop.
-: most cheapest

-: cheaper

-: cheap

+: cheapest

(IpaBHUIBHBIX BADMAHTOB OTBETA - 1)

3amnoJIHATE MPOIMYCK

Karen is the girl in the class.
-: prettier

+: prettiest

-2 more pretty

-: much pretty

(IIpaBUIILHBIX BAPHAHTOB OTBETA - 1)

3agaHus no Teme S: ApTUKIU

3anoHUTE MPOMYCK
Everest is the highest mountain in the world.
+: -
- The
-2 An
- A
(HDaBI/IJ'IbeIX BapHUaHTOB OTBCTA - 1)

3anoJHUTE MPOITYCK

He was only person to disagree.
-;a

-ran

+: the

(IpaBUIBLHBEIX BAPUAHTOB OTBETA - 1)

3arnoyHUTE MPOMYCK

| have appointment at the dentist’s this afternoon.
+.an

- the

-.a

(IpaBHJIbHBIX BAPHAHTOB OTBETA - 1)




3anoJHUTE MPOITYCK

Bats and owls generally hunt at night.
-: the

-.a

+: -

-.an

(IpaBUIILHBIX BAPHAHTOB OTBETA - 1)

3anoJHUTE MPOITYCK

Many people were waiting for more information about the accident in
+: the

-.an

-, a

(IpaBUIILHBIX BAPHAHTOB OTBETA - 1)

She is going to see her daughter who has come from Canada.
-ran

+. —

-ra

- the

Newcastle is a town in north of England.
-:a

-;an

+: the

I have appointment at the dentist’s this afternoon.
+.an

-: the

-.a

We may be going skiing at Christmas, but it's still all up in the air.

-la
-1 an
+: -
-: The

large steel bridge joins the two banks of the river.

Swiss Alps.



3anoJHUTE MPOITYCK
Thames flows though London.
+: The
- A
-2 An
(IpaBUIILHBIX BAPHAHTOB OTBETA - 1)

3amnoJIHATE MPOIMYCK

Freda’s astronaut. There are six of them on this mission.
-: the

-.a

+.an

(IpaBUILHBIX BAPUAHTOB OTBETA - 1)

3aroJHUTE MPOMYCK

There is good chance we’ll be late for the train.
-1 the

+.a

-.an

(IpaBHUJIbHBIX BAPHAHTOB OTBETA - 1)

3anoJiHuTe IIPOITYCK
Coca-cola is enjoyed all over the world.
-;an
- the
-;a
+: -
(HDaBI/IJ'IBHBIX BAapHUaHTOB OTBECTA - 1)

3anoJHUTE MPOITYCK

We're having dinner with Smiths at the weekend.
-;an

+: the

-;a

(l'[DaBI/IJ'ILHBIX BApHUaHTOB OTBETA - 1)

IIpemtorn.

I’ve bought two tickets a football match.
+: for



-1in
-: from

We enjoyed the film but it was very cold the cinema.
-:on

+: at

- with

-1 to

I haven’t seen my friend a very long time.
- at

-: from

-2 since

+: for

We’ve known the Robinsons twenty years now.
+: for

-:to

-1in

| entered Moscow State University last year.
-: from

-1in

+: -

-:To

3anoJiHuTe IIPOITYCK

We enjoyed the film but it was very cold the cinema.
-:on

+: at

-2 with

-:to

( IIPpaBUJIBHBIX BAPHUAHTOB OTBCTA - 1)

3anoJHUTE MPOITYCK

She is going to study music next year.
-:to

+: -

- in

- at

(IpaBUILHBIX BAPUAHTOB OTBETA - 1)

3anoJHUTE MPOITYCK
The Great Wall of China is a long way any major city.



-2 by

+: from

- under

(IIpaBUJIBLHBIX BAPUAHTOB OTBETA - 1)

3anoJHUTE MPOITYCK

| entered Moscow State University last year.

-: from

-in

+: -

- to

(IpaBWIBHBIX BADUAHTOB OTBETA - 1)

3amnoJIHATE MPOIMYCK

My brother can run 100 metres 11.5 sec.

-.on
- in
- at
(IpaBUILHBIX BAPUAHTOB OTBETA - 1)

3anoHUTE MPOMYCK

| lived in London for five years from 1980
- for

-: by

+:to0

- up

(HDaBI/IJ'IbeIX BapHaHTOB OTBCTA - 1)

3amnoJiHuTe IIPOITYyCK

Halloween is a public holiday celebrated
-: from

+:0n

- at

- by

(IpaBUIBLHBEIX BAPUAHTOB OTBETA - 1)

3anoJHUTE MPOIYCK

| have known Annie ten years.
- by

-1in

+: for

( IIPpaBUJIIbHBIX BAPUAHTOB OTBCTA - 1)

1985.

October, 31.



3anoJHUTe NPOIYyCK

We’ll begin the solution of the present-day problems of our enterprise.
+: with

-rat

-1in

-2 by

(IIpaBUJIBLHBIX BAPUAHTOB OTBETA - 1)

3anoJHUTE MPOITYCK

We met some interesting people the party last night.
-1in

+: at

-:over

-:on

(IpaBHIBHBIX BADUAHTOB OTBETA - 1)

CoO103ElL.

When she sees you have done, she will be angry with you.
- because

-2 that

+: what

-1 S0

| save some of my pocket money, | won't be able to buy a bicycle.
- Whether
-: Less
+: Unless
- If

I’m used to getting up early now, I didn’t like it at first.
+: but

-. S0

-.or

- because

It’s Sunday tomorrow, I don’t have to get up early.

- in order to
-: because
+: 50

- or

You should eat more, you’ll make yourself ill.
+:0r

-:and

- if



-: but

3anoJHUTE MPOITYCK

That is the house Shakespeare was born.
-2 which

+: where

-2 whose

-2 who

(IpaBHIBHBIX BADUAHTOB OTBETA - 1)

3amnoJIHATE MPOIMYCK

She used an alarm clock to wake up on time.
-. 0r

+.S0 as

- that

-. because

(IpaBUIIBHBIX BAPHAHTOB OTBETA - 1)

3aroJHUTE MPOMYCK

It’s Sunday tomorrow, I don’t have to get up early.
-:in order to

- because

+:s0

- or

(IpaBHUJIbHBIX BAPHAHTOB OTBETA - 1)

3anoJiHuTe IMMPOITYCK

You should eat more, you’ll make yourself ill.
+:0r

-and

- if

-> but

(HDaBI/IJ'IBHBIX BAapHUaHTOB OTBECTA - 1)

3anoJHUTE MPOITYCK

She went to work she had a cold.
- or

-: for

-:as

+: although

(HDaBI/IJ'ILHBIX BAPHUAHTOB OTBCTA - 1)

3anoJHUTE MPOIYCK

he overslept, Clive wasn’t late for work.
-2 S0
- But



-: Because
+: Although

(IIpaBWIBLHBIX BAPUAHTOB OTBETA - 1)

3anoJHUTE MPOITYCK
they arrive, they’ll want to have dinner.
- So as
+: As soon as
-2 As though
- However
(IpaBUIILHBIX BAPHAHTOB OTBETA - 1)

3amnoJIHATE MPOIMYCK

| did it he told me so.

-: but

+: because

- if

-: but

(IpaBUILHBIX BAPUAHTOB OTBETA - 1)

3anoHUTE MPOMYCK

We enjoyed our walk the bad weather.
-t

+: despite

- but

-.or

(HDaBI/IJ'IbeIX BapHUaHTOB OTBCTA - 1)

BLI6epI/IT c HpaBHJIBHBIfI CORO3 JJIA 3aIlI0JIHCHUS ITPOITYCKa
Ask him he can do it tomorrow.

+: whether

- while

-: for

-: though

(HDaBI/IJ'IBHBIX BAPHUAHTOB OTBCTA - 1)

I'maron u ero bopMeI.

Do you want a sandwich? - No, thanks. | just lunch.

- was having

-> had had

- have had

-:am having

She economics at university in order to find a position with a bank.
-: have studied

+: studied

-. shall study



-2 study

This picture by my mother’s friend in 1979.
+: was painted

-1 Is painting

-1 is painted

-2 was painting

George phoned while you were out.
-O.K 1 him back.

+: will phone

-: phoned

-2 will be phoned

-2 is going to phone

Are you going shopping tonight?
- No. | yesterday.

+: went

-: had gone

-: had went

-: had been going

3anoHUTE MPOMYCK

The workers the road by the end of the year.
+: will have built

-> will build

-2 will be building

-2 will have been built

(HDaBI/IJ'IbeIX BapHUaHTOB OTBCTA - 1)

3anoJHUTE MPOITYCK

They sometimes to the cinema on Friday evening.
+:90

-. have gone

-: goes

-: shall go

(HDaBI/IJ'ILHLIX BApHaHTOB OTBECTA - 1)

3anoJHUTE MPOITYCK

When the game is over, we a cup of tea.
+: will have

- has had

-> had

-> has

( IIPpaBUJIIbHBIX BAPUAHTOB OTBCTA - 1)




3anoJHUTE MPOITYCK

The Queen at Windsor Castle yesterday.
-1 arrive

-risarriving

-: have arrived

+: arrived

(IpaBHIBHBIX BADUAHTOB OTBETA - 1)

3anoJHUTE MPOITYCK

- George phoned while you were out.
-O.K. 1 him back.

+: will phone

-: phoned

-2 will be phoned

-1 is going to phone

(IpaBUIILHBIX BAPHAHTOB OTBETA - 1)

3aroJHUTE MPOMYCK

Mother will cook dinner when she home from work.
-: has come

+: comes

- will come

-: come

(HDaBI/IJ'IBHBIX BAPHUAHTOB OTBCTA - l)

3anoJiHuTe IIPOITYCK

Recently, average annual rainfall in England by about 45%.
->increase

-2 shall increase

- are increasing

+: has increased

(HDaBI/IJ'ILHLIX BApHaHTOB OTBECTA - 1)

3anoJHUTE MPOITYCK

The new psychological research by the group of the scientists.
-. was presenting

-. have presented

+: was presented

- presents

(HDaBI/IJ'ILHBIX BApHUaHTOB OTBETA - 1)

3anoJHUTE MPOIYCK

- Could you help me?

- Sorry, | can't. | lunch.
-> has

-: had



+: am having
-2 were having
(IIpaBUIBHBIX BAPUAHTOB OTBETA - 1)

3anoJHUTE MPOITYCK

Don’t you know that Alex next month?
-2 have got married

- gets married

+: IS getting married

-: got married

(IpaBHIBLHBIX BADUAHTOB OTBETA - 1)

britoBas cdepa.

Grandmother: “Happy birthday, my dear!”

Grandchild: “ ”

-: Thank you ever so much indeed, grandmother of mine!
- Where shall I put your box?

+: Thank you for your present, grannie!

-: Thank you, my ancestor.

Passenger: “Thank you very much, you’ve been very helpful.”
Conductor: ”

+: You are welcome. Always glad to help you.

- How nice of you to have been able to help me.

- How can I help you?

-: I’d be grateful.

HostesAre you enjoying yourselves?
Guest:
- No. We are going back home.

-: I don’t know.
- What have you said?
+: Oh, yes, we’re having a fantastic time, thank you.

You: Can | borrow you mobile phone, please? | need to make a quick call to my mother.
Your friend:

- What do you want?

-. | am pleased to hear it.

-> You’ll do me a favour.

+: OK, Here you are.

Jane: “Kate is twenty-one today, Michael.”
Michael: “ ”?

+: Many happy returns, Kate!

- Happy anniversary!




-: Have a good day!
- Well done!

Bri6epuTe peruinky, Hanboaee COOTBETCTBYIOIIYIO CUTYAI[UU OOIIECHUS
Mother: “ ”

Daughter: “Thank you!”

-: Are you ready for your lessons?

-: Have you any chance to do it now?

+: Have a nice weekend!

- What a nice day we are having today!

(IpaBUILHBIX BAPHAHTOB OTBETA - 1)

BriGepuTe pernuky, HanboJiee COOTBETCTBYIOIIYIO CUTYAIlUH OOIIECHHS

Father: “I see you have a problem with a software task. Do we have to buy a computer for your
home work?”
Son: “

-: Thank you, it was very kind of you.

-: T am not sure that I’m good at solving problems.

+: Sure, if only we can afford that.

-2 Solving this problem is not connected with a home computer.
(IpaBUIILHBIX BAPHAHTOB OTBETA - 1)

2

3anoIHUTE MPOMYCK

HostesThank you for coming.

Guest:

-: Not at all. You are welcome.

+: Thank you for inviting us, it was a lovely evening.
- Good bye! See you later.

- Many happy returns!

(HDaBI/IJ'IbeIX BapHUaHTOB OTBCTA - 1)

Bri6epuTe peruinky, Haubosee COOTBETCTBYIOIIYIO CUTYAIIUU OOIICHHS
John: “I have been waiting for you for two hours!”

Ann: “ ”

+: Sorry. It was wrong of me.

-2 Never mind!

-2 That’s all right.

-2 1 don’t think so.

(HDaBI/IJ'IBHBIX BApHUaHTOB OTBETA - 1)

Bribepure peruuky, Haubosee COOTBETCTBYIOIIYIO CUTYyalluu OOIIEHUs
Ann: “I go shopping. Do you want to come with me?

Helen: « ”

-: Do you have enough money?

-:Ican’t do it.

+: I’m afraid, I can’t. My parents are waiting for me.

-> Why? What for?

( IIPpaBUJIIbHBIX BAPUAHTOB OTBCTA - 1)




BriGepuTte peruinky, Hanbosee COOTBETCTBYIOIIYIO CUTYAITUU OOIICHIS
Guest: “ ”

Hostes“Oh, I’'m glad you enjoyed it.”

-2 Enjoy your meal.

- The meal wasn’t as bad as I expected.

-: The meal was rather good.

+: The meal was absolutely delicious.

(IpaBUIILHBIX BAPHAHTOB OTBETA - 1)

BriGepuTe peruky, HanboJiee COOTBETCTBYIONIYIO CUTYaIlUN OOIICHUS
Mother: “ ”

Daughter: “Thank you!”

-2 Are you ready for your lessons?

-: Have you any chance to do it now?

+: Have a nice weekend!

- What a nice day we are having today!

(IIpaBUIILHBIX BAPHAHTOB OTBETA - 1)

Bri6epuTe pernky, HanboJiee COOTBETCTBYIONIYIO CUTYAITUH OOIICHHS
Daughter: « ”?

Mother: “You’d better return home now.”

-: 1 want to do the shopping just now.

-: 1 am going back home.

-: It is great to be at home again.

+: It looks like raining. | don’t know what to do.

(HDaBI/IJ'IbeIX BapHUaHTOB OTBCTA - 1)

3anoJiHuTe IIPOITYCK

HostesThank you for coming.

Guest:

- Not at all. You are welcome.

+: Thank you for inviting us, it was a lovely evening.
- Good bye! See you later.

- Many happy returns!

(l'[DaBI/IJ'IBHBIX BAapHUaHTOB OTBECTA - 1)

Bribepure peruuky, Haubosee COOTBETCTBYIOIIYIO CUTYalluu OOIIEHUs
John: “I have been waiting for you for two hours!”

Ann: “ ”

+: Sorry. It was wrong of me.

-2 Never mind!

-2 That’s all right.

-. | don’t think so.

(HDaBI/IJILHLIX BapHaHTOB OTBCTA - 1)

VYuebHo-conuanbsHas chepa.



Student: “Can you explain what the problem was with my composition?”’
Teacher: “ ”?

-2 Very bad.

-: I do hope you don’t mind my saying this but you’ve had some problems.
-: No, I can’t.

+: I’m afraid your handwriting wasn’t very good.

2

Committee member: *
Dean: “He is not a Bachelor-student, he is studying for a Master.”
- We want to know everything about his studies.

-: Isn’t he studying for a Master degree?

+: | consider him to be a Bachelor student.

-: He is a Master student, isn’t he?

Mate: “Can I help you?”

Nick: “ ”

-: Thank you so much for your help.

+: No, thank you.

-: Oh, I’'m so happy I can help you.

-: Sorry, I’m short of time at the moment.

Teacher: There are some new words in the story.
Student:

- When does this lesson finish?

-: Help!

+: Could you explain what they mean?

- What?

Student: “What additional literature can you advise?”

Teacher: “ ”

-2 | have one technical booklet.

-: Oh, dear, you can look up in the library yourself.

+: Your list of literature is available at the laboratory.

-: There are two new text-books in our reading hall and a technical encyclopedia.

BLI6epI/IT € PCILIHKY, Haubolee COOTBCTCTBYIOII YO CUTYalluUN O6I.I.[CHI/I$I
Teacher: “Let me help you with the translation.”

Student: “ ”

- Here you are.

-: ’m afraid I won’t be able to help you.

- You are welcome. Don’t mention it.

+: It’s all right. I’ll manage, thank you.

(IpaBUILHBIX BAPUAHTOB OTBETA - 1)




3anoJHUTe MPOIYyCK

Student:

Teacher: Not really. Why can’t you come?

-: I don’t want to attend the English lesson tomorrow.
+: Is it OK if I miss the English lesson tomorrow?

-: I won’t attend the English lesson tomorrow.

-: I am going to miss the English lesson tomorrow.
(IpaBUIILHBIX BAPHAHTOB OTBETA - 1)

3anoJHUTE MPOITYCK

Teacher: There are some new words in the story.
Student:

- When does this lesson finish?

-2 Help!

+: Could you explain what they mean?

- What?

(IpaBHUIBHBIX BADMAHTOB OTBETA - 1)

3aroJHUTE MPOMYCK

Teacher: Read the passage and match the names with ...
Student:

- What?

- What does this mean?

+: Could you repeat that, please?

-: Slow down!

(HDaBI/IJ'IBHBIX BapHaHTOB OTBECTA - l)

BriGepure perunky, Hanbosee COOTBETCTBYIOLIYIO CUTYAI[MH OOIICHUS

Student 1: “ Let’s go to the library right now and look up this word in the dictionary!”
Student 2: * ”?

- I don’t know what this word means.

-> Why should 1? I’d rather send a fax.

-> Why should we? I don’t remember this word.

+: Good idea! Let’s do it now.

(IpaBUIIBHBIX BapUAHTOB OTBETA - 1)

BriGepuTte peruinky, Hanbolee COOTBETCTBYIOIIYIO CUTYallUU OOIIEHUs
Student: “I’d like to fix an appointment with the principal for tomorrow.”
Secretary: “ ”

- How about Tuesday then?

-2 You can come earlier if he is free.

-: ’m afraid not. He’s got rather a full day today.

+: Would nine tomorrow be all right?

(IpaBWIILHBIX BAPHAHTOB OTBETA - 1)




Bri6epuTe peruinky, Hanbosee COOTBETCTBYIONYIO CUTYAIlUU OOIIECHUS
Student* 7

Tutor: “Certainly, you have four credits this term.”

+: Have we got any credits this term?

-2 Have we got any terms for our credits?

-: Have we got four or five credits this term?

- How many credits have we got this term?

(IpaBUIIBHBIX BAPHAHTOB OTBETA - 1)

3anoJHUTE MPOITYCK

Teacher: Read the passage and match the names with ...
Student:

- What?

- What does this mean?

+: Could you repeat that, please?

-2 Slow down!

(IpaBUIILHBIX BAPHAHTOB OTBETA - 1)

Bri6epuTte pernky, HanboJiee COOTBETCTBYIOIIYIO CUTYaIlUH OOIICHUS
Student: “How much time do we have to complete our tests?”

Teacher: “Your time is up! ”

- Stop talking!

- Who is on duty today?

+: Hand in your papers, please!

- You may continue reading.

(mpaBUIIBHBIX BaApUAHTOB OTBETA - 1)

Bri6epuTe peruinky, Hanboiee COOTBETCTBYIOIIYIO CUTYallUU OOIIEeHUs

Student: “What additional literature can you advise?”

Teacher: “ ”

-: | have one technical booklet.

-: Oh, dear, you can look up in the library yourself.

+: Your list of literature is available at the laboratory.

-: There are two new text-books in our reading hall and a technical encyclopedia.
(HDaBI/IJ'IBHBIX BAapHUaHTOB OTBECTA - 1)

10 CommanbHo-aenoBas cdepa

Bos“Do you see what I mean?”
Employee: “
-: I don’t think so.

- Yes, do, please.

-: Yes, and I don’t agree with you.

+: Yes, but I’'m not sure I quite agree.

Director: “Do you get the idea?”
Vice-Director: ”
-+ Sorry, I’'m not sure, I do.




-2 Yes, do, please.
-: No, I don’t.
-: I don’t agree with it.

Manager: “His results are of no practical importance.”

Subordinate: “ ”

- You are quite right. | agree with you.

+: You see, we don’t need to carry out any tests of practical importance.
-: Really?

-2 His results are the best.

Receptionist: “Welcome to the equipment exhibition. Where are you from?”
Participant: « ”

-2 Thank you for invitation.

-: Thank you. The exhibition was useful. I’ve made a lot of contracts.

+: Thank you, | am from France.

-: The equipment is from Moscow.

Employee: “As far as I understand, it’s almost impossible to operate the production line so
quickly.”
Manager: “
-2 1 think you should give up this idea.

-2 Yes, | get the ideal decision.

-2 You have no right to get on with this job.

+: Well, you are quite right, but we are to do our best.

2

Bri6epuTe peruinky, Haubojee COOTBETCTBYIOIIYIO CUTYAI[UU OOIICHHS
Waiter: “Would you like something to drink?”

Customer: “ ”

-: 1 wonder if I could have a cup of coffee, please.

-2 You must bring me a cup of coffee.

+: Can | have a cup of coffee, please?

-: Give me coffee.

(HDaBI/IJ'IBHBIX BAapHUaHTOB OTBECTA - 1)

Bri6epuTte peruinky, Hanboee COOTBETCTBYIOIIYIO CUTYallUU OOIIEHUs

Employee: “As far as I understand, it’s almost impossible to operate the production line so
quickly.”
Manager: “
-. 1 think you should give up this idea.

- Yes, | get the ideal decision.

- 'You have no right to get on with this job.

+: Well, you are quite right, but we are to do our best.
(IpaBHIBHBIX BAPUAHTOB OTBETA - 1)

2




3anoJHUTe MPOIYyCK

Nurse: Health Helpline, how can | help you?

Patient:

-2 Look here! I need some help.

-: Help!

-2 I don’t know it for sure.

+: I’m not feeling very well. I wonder if you might be able to help me.
(IpaBUIILHBIX BAPHAHTOB OTBETA - 1)

3anoJHUTE MPOITYCK

Visitor:

Clerk: Sure, we can change it for you here.

-: | want to change some money.

+: Excuse me, is there somewhere around where | can change money?
-2 Change it into dollars.

- Where can | change money?

(IpaBUIILHBIX BAPHAHTOB OTBETA - 1)

Bri6epuTe peruky, HauboJsiee COOTBETCTBYIONIYIO CUTYAITUU OOIIECHUS
Hotel receptionist: “How can I help you?”

Employee: “ ”

-: | have a reservation.

+: Hello, I have a reservation in my company’s name.

-: Hello. Do you have any vacancies?

-: Hello, do you reserve my company?

(IpaBHUJIbHBIX BAPHAHTOB OTBETA - 1)

Bri6epuTe peruinky, Haubojee COOTBETCTBYIOIIYIO CUTYAI[UU OOIICHHS
Waiter: “Would you like something to drink?”

Customer: “ ”

-: 1 wonder if I could have a cup of coffee, please.

-2 You must bring me a cup of coffee.

+: Can | have a cup of coffee, please?

-: Give me coffee.

(HDaBI/IJ'IBHBIX BAapHUaHTOB OTBECTA - 1)

BriGepuTte perunky, Haubosaee COOTBETCTBYIOIIYIO CUTYAITUU OOIICHHS
Manager: “ ”

Employee: “I think, it’s a harmful habit.”

-2 Can | smoke here?

+: What’s your idea about smoking?

-: Have you got any bad habits?

-: Can you give me a cigarette?

(IpaBWIILHBIX BAPHAHTOB OTBETA - 1)




Bribepure perunky, Hauboee COOTBGTCTBYIOHIYIO CUTYall1 OOLICHUS
Colleague: “
John: “Anyhow, | am going to live in London. I’ve got a new job.”
- You are not going to London, are you?

-: London is a perfect place for your career.

+: But London is too expensive for young people.

-: What’s wrong with your job?

(IpaBUILHBIX BAPUAHTOB OTBETA - 1)

BriGepute peruky, Hanbosee COOTBeTCTByIOHJ;yIO CUTYyalluu OOIICHUS
Firm representative: “
Secretary: “Sorry, the boss isn’t in now. Please call back in an hour.”
- ’'m sure, your boss isn’t in.

-2 1 know your boss is on a business trip. When can | see him?

-: 1 want to get into the office of your boss immediately.

+: Morning, | would like to talk with Mr. Brown.

(IpaBHUIBHBIX BADMAHTOB OTBETA - 1)

3aroJHUTE MPOMYCK

Visitor:

Clerk: Sure, we can change it for you here.

-: | want to change some money.

+: Excuse me, is there somewhere around where | can change money?
-: Change it into dollars.

- Where can | change money?

(HDaBI/IJ'IBHBIX BApHUAHTOB OTBECTA - l)

11 BenukoOpuTtanus

The United Kingdom of Great Britain and Northern Ireland consists of

-: five parts
-: three parts
+: four parts
-: two parts

The Royal family lives in
-: Tower of London

-2 Ne10 Downing Street
- Westminster Palace

+: Buckingham Palace

The most ancient monument in Great Britain is
-: the Tower Gate

+: Stonehenge

-: Hadrian’s Wall

-: the lower West Gate

British Parliament consists of



- the Senate and the House of Commons

-: the Senate and the House of Representatives

+: the House of Commons and the House of Lords

-: the House of Representatives and the House of Lords

The United Kingdom is washed by the Ocean.
+: Atlantic

- Pacific

-2 Arctic

-> Indian

3amnoJIHATE MPOIYCK

The official residence of the Prime Minister of the United Kingdom of Great Britain and
Northern Ireland is

-: 10 Downing Street

-2 Scotland Yard

-: Buckingham Palace

-: the West End

(IIpaBHIBLHBIX BADUAHTOB OTBETA - 1)

3anoHUTE MPOMYCK

The oldest university in Britain is

-2 London

-: Edinburgh

-: Oxford

-: Cambridge

(HDaBI/IJ'IbeIX BapHUaHTOB OTBCTA - 1)

3anoJiHuTe IIPOITYCK

The Royal family lives in

-: Tower of London

-2 Ne10 Downing Street

- Westminster Palace

-: Buckingham Palace

(HDaBI/IJ'IBHBIX BAapHUaHTOB OTBECTA - 1)

3amnogHUTE MPOITYCK

Madame Tussaud’s is in London.
-: amuseum

- an art gallery

- acircus

-: a theatre

(IpaBWIBHBIX BADUAHTOB OTBETA - 1)

3anoJHUTE MPOITYCK
is a commercial part of London.



: Westminster

: The City

: The East End

: The West End

(IpaBWIBHBIX BADUAHTOB OTBETA - 1)

3anoJHUTE MPOITYCK

The financial centre of London is

- Westminster

- the City

-: The West End

-: The East End

(IpaBWIBHBIX BADUAHTOB OTBETA - 1)

3amnoJIHATE MPOIMYCK

The official residence of the British Prime Minister is at
- Tower of London

-: Buckingham Palace

+: Ne10 Downing Street

-: Regent Palace

(IpaBWIBHBIX BADUAHTOB OTBETA - 1)

3anoHUTE MPOMYCK

Madame Tussaud’s is in London.
+: a museum

->an art gallery

- acircus

-: a theatre

(HDaBI/IJ'IbeIX BAPHUAHTOB OTBCTA - 1)

3al’IOJ'IHI/ITC IIPOITYyCK

Londoners call their metro

-: underground

-: subway

-: Down Land

+: the Tube

(HDaBI/IJ'ILHLIX BApHUAHTOB OTBECTA - 1)

3anoJHUTE MPOIYCK
is a district in London famous for theatres, restaurants and cinemas.
+: The West End
-: West Point
-: Broadway
- Downing Street
( IIPABUJIBHBIX BAPUAHTOB OTBCTA - 1)

11 CIIA.



The USA is a federal republic consisting of states.
-1 52

-1 48

+: 50

-: 54

The main lakes in the USA are the in the north.
-2 Gigantic Lakes

- Grand lakes

-: Large Lakes
+: Great Lakes

High school in the USA is

-> atechnical college

+: an upper grade of a secondary school
-: an academy

-> a very good school

is not an Ameican writer.
+: Agatha Christie
-: O’Henry
-: Mark Twain
-: Salinger

The New York underground is called
-: the metro

-: the tube

+: the subway

-: the downland

3anoJHUTE MPOITYCK

The US flag is called :

-2 Uncle Jack

+: Stars and Stripes

-2 Union Jack

- Maple Leaf

(l'[DaBI/IJ'ILHBIX BApHUaHTOB OTBETA - 1)

3anoJHUTE MPOITYCK

The main lakes in the USA are the in the north.
-: Gigantic Lakes

-: Grand lakes

-: Large Lakes

+: Great Lakes

(IIpaBUIIBHBIX BAPUAHTOB OTBETA - 1)




3anoJHUTE MPOITYCK

Fast food was originated in

-. Great Britain

-. Australia

+: the USA

-. Canada

(IpaBHIILHBIX BAPUAHTOB OTBETA - 1)

3amnoJIHATE MPOIMYCK

usS has its headquarters in the Capitol Building.
+: Congress

-: National Library

-2 Supreme Court

-2 Police

(IpaBUIILHBIX BAPHAHTOB OTBETA - 1)

3aroJHUTE MPOMYCK

The US is a consisting of 50 states.
-: absolute monarchy

- unitary republic

+: federal republic

-: parliamentary monarchy

(HDaBI/IJ'IBHBIX BapHaHTOB OTBE€TA - l)

3anoHUTE MPOMYCK

A well-known name for the USA is
-1 “crazy tribes”

-: “old empire”

-: “wild world”

+: “melting pot”

(HDaBI/IJ'IbeIX BapHUaHTOB OTBCTA - 1)

3anoJHUTE MPOITYCK

The Library of Congress is situated in
-: Boston

-2 London

-: Oxford

+: Washington

(HDaBI/IJ'ILHLIX BAapHaHTOB OTBECTA - 1)

3anoJHUTE MPOIYCK

The US Capitol is situated in :
-: Chicago

+: Washington

- New York

- Los Angeles



(IIpaBUJIBHBIX BAPUAHTOB OTBETA - 1)

3anoJHUTE MPOITYCK

In the USA on July 4, 1776.
-: the Revolutionary War began

-: the Civil War began

+: the Constitution was signed

-: the first President was elected
(IpaBUIIBHBIX BAPHAHTOB OTBETA - 1)

3amnoJIHATE MPOIMYCK

usS has its headquarters in the Capitol Building.
+: Congress

-: National Library

-2 Supreme Court

-2 Police

(IpaBUIILHBIX BAPHAHTOB OTBETA - 1)

12 Kaunana

is not situated in Canada.
-. Vancouver
-: Toronto
-. Ottawa
+: Boston

Most of the Canadian population is of origin.
- Irish and Scottish

-: French and Italian

- Welsh and English

+: British and French

Canada is made up of
-. districts

-. counties

-: states

+: provinces

Quebec is the province of

-: New Zealand
-: Great Britain
- Australia

+: Canada



In Canada, Montreal is famous for its
+: French quarters

-: canals

- television studios

-2 shopping malls

3anoJHUTE MPOITYCK
is not situated in Canada.
-: Ottawa
-: Toronto
+: Boston
-: Quebec
(IpaBWIBHBIX BADUAHTOB OTBETA - 1)

3amnoJIHATE MPOIYCK

Canada is situated in

-: South Africa

-: -2 North Africa

-: South America

+: North America

(IpaBWIBHBIX BADUAHTOB OTBETA - 1)

3anoHUTE MPOMYCK

Most of the Canadian population is of
-> Irish and Scottish

-: French and Italian

- Welsh and English

+: British and French

(HDaBI/IJ'ILHLIX BAPHUAHTOB OTBCTA - 1)

3anogHuTe IIPOITYyCK

The official head of state in Canada is the

-: House of Lords

+: Monarch of Britain

-: Senate

-: House of Commons

(HDaBI/IJ'ILHLIX BAPHUAHTOB OTBECTA - 1)

3anoJHUTE MPOIYCK

Quebec is the province of

-: New Zealand

-: Great Britain

-: Australia

+: Canada

( IIPABUJIBHBIX BAPUAHTOB OTBCTA - 1)

origin.



3anoJHUTe NPOIYyCK

French is an official language in

+: Canada

-: New Zealand

-: India

- Sweden

(IpaBWIBHBIX BADUAHTOB OTBETA - 1)

3anoJHUTE MPOITYCK

The National flag of Canada is popularly known as

- Stars and Stripes

-> Uncle Sam

-2 Union Jack

+: Maple Leaf

(IIpaBMJIIBHBIX BAPUAHTOB OTBETA - 1)

3aroJHUTE MPOMYCK

Most of the Canadian population is of origin.
-2 Irish and Scottish

-2 French and Italian

- Welsh and English

+: British and French

(HDaBI/IJ'IBHBIX BapHaHTOB OTBETA - l)

3anoHUTE MPOMYCK

Canadian’s native people are

-: Americans

+: Indians

-2 British

-: French

(HDaBI/IJ'ILHLIX BAPHUAHTOB OTBCTA - 1)

3anoJHUTE MPOITYCK

The British Queen is represented in Canada by the .

+: Governor General

-: Prime Minister

-2 Prince of Wales

-: Parliament

(HDaBI/IJ'ILHBIX BAPHUAHTOB OTBCTA - 1)

13 Briparomuecs IMYHOCTH AHTJIO-TOBOPAIIUX CTPAH.

The Queen’s eldest son’s name is
-: Edward

+: Charles

- Andrew

- Philip



is regarded by many people as America’s greatest president as he freed the slaves and
united the country.
-2 Richard Nixon
- Ronald Reagan
+: Abraham Lincoln
-2 John Kennedy

is the author of many outstanding plays including Macbeth and King Lear.
+: William Shakespeare
-: Bernard Shaw
-2 Oscar Wilde
-2 Christopher Marlowe

Sir Laurence Olivier is world famous for his outstanding achievements in the sphere of

-2 sport

+: theatre and cinema
-: technology

-: the computer design

The reign of the Queen is known as the “Golden Age” in English history.
- Mary

-2 Anne

+: Elizabeth |

-: Elizabeth 11

3anoaHUTe MPOIMYyCK

The Queen’s eldest son’s name is

-: Edward

+: Charles

- Andrew

-: Philip

(IpaBHIBHBIX BAPUAHTOB OTBETA - 1)

3anoJHUTE MPOITYCK

The Queen who ruled for the longest period in British history was
- Margaret

- Mary

-2 Anna

+: Victoria

(IpaBUILHBIX BAPUAHTOB OTBETA - 1)

3anoJHUTE MPOITYCK
What’s the name of the author of the Harry Potter books?
-: Alfred



-: Constable

-: Tolkien

+: Rowling

(IpaBWIBHBIX BADUAHTOB OTBETA - 1)

3anoJHUTE MPOITYCK

The reign of the Queen is known as the “Golden Age” in English history.
- Mary

-2 Anne

-: Elizabeth |

-: Elizabeth 11

(IpaBUIILHBIX BAPHAHTOB OTBETA - 1)

3amnoJIHATE MPOIMYCK
was the British Prime Minister during the Second World War.
-: Margaret Thatcher
-: Benjamin Disraeli
+: Winston Churchill
-: John Major
(IIpaBUIILHBIX BAPHAHTOB OTBETA - 1)

3anoHUTE MPOMYCK

Stratford-on Avon is the birthplace of the great English poet and writer
-2 R. Burns

+: W. Shakespeare

-: Ch. Dickens

-: B. Show

(HDaBI/IJ'IbeIX BapHUaHTOB OTBECTA - 1)

3anoJiHuTe IIPOITYCK

The Queen who ruled for the longest period in British history was
- Margaret

- Mary

-2 Anna

+: Victoria

(HDaBI/IJ'IBHBIX BAapHUaHTOB OTBECTA - 1)

3anoJHUTE MPOITYCK

Margaret Thatcher was

-: the leader of the Labour party

-: the Queen of Britain

+: the British Prime Minister

-. a film star

(IpaBUILHBIX BAPUAHTOB OTBETA - 1)




3anoJHUTe NPOIYyCK

What was Martin Luther King famous for?

-: He was an outstanding military man.

+: He aroused American people to protest against racial discrimination.
-: He was a bright student and a talented schoolchildren.

-: He was born in Atlanta in a large family.

(IpaBUIBHBIX BADHAHTOB OTBETA - 1)

3anoJHUTE MPOITYCK
was the British Prime Minister during the Second World War.
-: Margaret Thatcher
-: Benjamin Disraeli
+: Winston Churchill
-: John Major
(IpaBHIBHBIX BADUAHTOB OTBETA - 1)

14 Odopmiienue pe3rome, MUChMa-3assBICHHS, MMChbMa-yBEIOMJICHUS, TMChMa-3apoca.

Omnpenenure, K KAKOMY BHY JIEJIOBOTO IOKyMEHTa OTHOCHUTCSI IIPEICTABICHHBIA HIUKE OTPHIBOK

We are a large record store in the centre of Manchester
and would like to know more about the CDs and DVDs
you advertized in last month's edition of Hi Fi. Could you
tell us if the products are leading brand names, or made by
small independent companies, and if they would be
suitable for recording classical music, games and video?

We would appreciate it if you send us some sampl es.

+: Letter of enquiry / request
- CV

-: Memo

-: Contract



OHpeZ[eJII/ITC, K KaKOMY By ACJIOBOIro 1OKYMCHTAa OTHOCUTCA HpeIICTaBJIeHHI)IfI HUIKC OTPBIBOK

The goods will be considered as delivered by the Sellers
and accepted by the Buyers:

1) as regards the gross weight and the number of cases -
in accordance with the weight and the number of cases
stated in an airway bill.

2) as regards the net weight and the quality - in
accordance with the Sellers' Specification. The date of an
airway bill is to be considered as the date of delivery.

" (From Business English &y A.P. Andreushiin)

-> Memo

+: Contract

- CV

- Letter of application

Omnpenenure, K KAKOMY BUAY JI€JI0BOTO JOKYMEHTa OTHOCHUTCS ITPEICTAaBICHHBIA HIKE OTPHIBOK

Thank you for your fax dated 13 May concerning your
order for five of our dhills.

We must apologise for the delay in shipping this order.
This was due to unforeseen circumstances. However, we are
dealing with your order now and it will be sent without
further delay.

fHram Company to Company &y A litdlajak)

+: Letter of apology

-: Memo

-. Letter of application
- CV



OHpeZ[eJII/ITC, K KaKOMY By ACJIOBOIro 1OKYMCHTAa OTHOCUTCA HpeZICTaBJIeHHBIf/'I HUIKC OTPBIBOK

I am seeking a position i your engineering department
where I may use my framing in computer sciences to solve
Taylor's engineering problems. I would like to be a part of
the department that developed the Internet Selection System
but am unsure whether you have a current opening, If there is
a position open at Taylor Inc., please let me know whom I
should contact for further information.

http /fwww.aunc edy/deptsiweweb/handoufsibusiness. himl

- Letter of apology

-: Contract

+: Letter of application
- CV

Omnpenenure, K KAKOMY BHAY JI€JI0BOTO JOKYMEHTa OTHOCHUTCS MPEICTaBICHHBINA HIKE OTPHIBOK

We are a newly-established firm specializing in the supply of gardening equipment. As we are
currently in the process of buying in stock in good time for the coming spring season, we would
be grateful if you would send us a catalogue of your full lawn-mower range, both mechanical
and electric.

-> Memo

- Letter of complaint

+: Letter of enquiry / request

-: Contract

BriOepute ciioBa UM COYSTAHUS CIIOB VIS 3aIIOJTHEHHUS IPOTYCKOB TaK, YTOObI OHHU OTPayKaJIN
0COOCHHOCTH O(hOpMIIEHUS CITY)KEOHOW 3aMriCKU

(@8] : Project Planning Dept

From : GM

(2 : Aqua Warm BV

| am sure that you have read about the recent explosion at Perfecta Ltd. We have decided not to
install any more (3) central heating systems until we can be sure that they are absolutely
safe.

Please write and inform them of this.

4 ___

-2 1) T.Y.; 2) Aqua Warm; 3) To; 4) Subject
-2 1) Subject; 2) Aqua Warm; 3) T.Y.; 4) To
-2 1) T.Y.; 2) Aqua Warm; 3) Subject; 4) To
+: 1) To; 2) Subject; 3) Aqua Warm; 4) T.Y ;



Bblﬁepl/lTe CJI0OBa UJIK COYE€TaHUA CJI0OB JJId 3allI0JIHCHUA MPOITYCKOB TaK, 9T00bLI OHH

0Tpaskajau 0c00eHHOCTH O0opMIIeHHS CITYKeOHOI 3alUCKH
To : Paul Woods, Sales

From: (1)
2 : Accommodation expenses for the trip to Aukland from 21 to (3) :
Date : (4)

I can’t pay you until you send me your expenses claim form. Please do it as soon as possible.
Thanks.

-2 1) 26" July; 2) 15 July; 3) Lynn Thomas, Finance; 4) Subject
+: 1) Lynn Thomas, Finance; 2) Subject; 3) 26" July; 4) 15 July
-2 1) 26" July; 2) Subject; 3) Lynn Thomas, Finance; 4) 15 July
-2 1) Lynn Thomas, Finance; 2) 15 July; 3)26" July; 4) Subject

Bbi0epuTe cl10Ba WM COYETAHUSA CJIOB JIJIA 3AM0JTHEHHUS MPOIYCKOB TaK, YTO0ObI OHU
0TPAKAIU 0COOCHHOCTH 0()OPMIIEHHS CITYKeOHOH 3aNTUCKH

: Caroline Burton
From : Sue Swiss
Subject : meeting with a client
Date : (2)
| have to change the date of a meeting with Mr. John Williams scheduled for (3) because
of the urgent trip to the headquarters of our company from 4 May to 10 May. Will you please
make new arrangements with him.

4)

+: 1) To 2) Monday, 30 April 3) 6 May 4) Thanks
-: 1) Monday, 30 April 2) Thanks 3) To 4) 6 May
-: 1) Thanks 2) 6 May 3) To 4) Monday, 30 April
-: 1) 6 May 2) Monday, 30 April 3) To 4) Thanks

Bbi6epuTe cJI0Ba WJIM COYETAHUS CJI0B JIsl 32TI0JTHEHUSI IPONYCKOB TaK, YTO0bI OHH
0TPa’KaJIM 0COOCHHOCTH 0(POPMIICHHSA CIYKeOHOH 3aNUCKHU

(@8] : Northwest Area Sales Staff

(2) : Management

Date: 27 August 2008

3 : New Monthly Reporting System

We’d like to quickly go over some of the changes in the new monthly sales reporting system that
we discussed at Monday’s special meeting. We are confident that you will all soon enjoy the
benefits of this new system. Thank you all for your help in putting this new system into place.

(C)

+: 1) To 2) From 3) Subject 4) Management
-: 1) Subject 2) To 3) Management 4) From
-: 1) Management 2) Subject 3) To 4) From
- 1) From 2) Subject 3) Management 4) To

Bri0epure cj10Ba WM COYETAHMS CJIOB /IS 3aII0JTHEHHS MIPONYCKOB TaK, YTO0ObI OHH
0TPakaJiM 0COOCHHOCTH 0()OPMIICHHSA CIYKeOHOH 3aNUCKHU



1) . All Staff

From : R&D Director

@) : the Chairman’s Vvisit

The Chairman of our corporation, (3) , will visit our company next Friday, 15 November.
He is coming to visit our new production centre. He will arrive at 11:30 am and you are kindly
requested to be at the welcome reception for him at the Conference Hall.

(4)
+: 1) To 2) Subject 3) Mr Schnabel 4) U.T.
-: 1) Subject 2) Mr Schnabel 3) U.T. 4) To
-:1) To 2) Mr Schnabel 3) U.T. 4) Subject
-:1) To 2) Subject 3) U.T. 4) Mr Schnabel

KoJsinuecTBO BEpHBIX 0TBETOB:

86 — 100% - ormeHKa «OTIUYHOY» (TIYOOKOE 3HaHUE y4eOHO-TIPOrpaMMHOTO MaTepraia, yMeHUE
CBOOOJHO BBIMOJTHATH 3aJIaHUs, YCBOWBIIHMIA B3aMMOCBSI3b OCHOBHBIX IOHSATHH JUCITUTUIHHEI;
CIIOCOOHBI  CaMOCTOSITEIPHO NMPUOOpeTaTh HOBBIE 3HAHUSA W YMEHHs; CIOCOOHBIN
CaMOCTOSITEIIEHO UCTIOJIh30BAaTh YIiTyOIeHHBIC 3HAHUS);

71 — 85% OTBETOB — OIIEHKA «XOpOIIo» (TOJHOE 3HAaHWE Yy4eOHO-MPOrPaMMHOTO MaTepuana,
VCIICIITHO ~ BBITIOJHSIONIMN ~ TPEAYCMOTPEHHBIE MPOTPaAaMMOM  3aJaHus, IOKa3bIBAIOIIHHA
CHCTEMATHUYECKHI XapaKTep 3HAHWW 1O JUCIHUIUIMHE W CHOCOOHBIM K MX CaMOCTOSITEIEHOMY
MOTIOJITHEHWIO W OOHOBJICHHIO B XOJI¢ JalbHEiInero oOy4YeHHs B By3e M B Oyaymiei
npoheCcCHOHANTBHON JEATETHHOCTH ),

50 - 70% oTBETOB — OlIEHKA «YIOBJIETBOPUTEIILHOY (0OHAPYKUBIINI 3HAHKE OCHOBHOTO Y4EOHO—
NpPOrpaMMHOTO Marepuaia B o0beMe, HeoOXOAUMOM Il  JaibHedmiero oOy4YeHws,
BBITIOJTHSFOLIETO 33J[aHUs, PEYCMOTPEHHBIE TPOTPAMMO¥, JOMYCTHBIIUM HETOUHOCTH B OTBETE,
HO 00J1aJafOIUM HEOOXOIUMBIMH 3HAHUSMU JUTSL UX YCTPAHCHUS);

MeHee 50% OTBETOB — OIEHKA «HEYIOBIETBOPHUTEIBHO» (MMEIOIIEMY IMPOOENTbl B 3HAHHIX
OCHOBHOTO Y4€OHO-TIPOrPaMMHOTO MaTepHualia, JOMYCTUBIIEMY MPHHIMITHAIBLHBIC ONIHOKU B
BBITIOJTHEHUH MTPETyCMOTPEHHBIX TIPOTPAMMOM 3aTaHHA )

9.3.3 Oueno4Hoe cpeacTBo 2 (MpaKTHYECKUE 3aTaHUs)

MAKING TELEPHONE CALLS

‘The words you choose to say something are just as important
as the decision to speak.’

Author Unknown

1. Work in groups. Find out your partners’ opinions.

Do you find it easy to remember telephone numbers? How many do you know by memory?

How many telephone calls do you usually make in a week?

How many of them are private calls? How many of them are local calls?

How many of them are long distance calls?

Do you usually make quick calls or long ones?

Have you ever received very unpleasant calls?

Do you always want to speak to people who call you?

Do you always tell the truth to callers? (e.g. Do you ask someone else to say you’re out
when actually you’re in?)

Could you live without a phone? Why?



Many people are not very confident about using the telephone in English. However, good
preparation can make telephoning much easier and more effective. Then, once the call begins,
speak slowly and clearly, be polite, sound friendly and use simple language. Check that you
understand what has been said. Repeat the most important information, look for confirmation. Ask
for repetition if you think it is necessary.

It is also important to learn key vocabulary used when telephoning. Telephone
conversations use a number of standard phrases that are specifically used only when telephoning
in English.

2. Look at the chart below for key language and phrases used in telephone English and
learn them by heart.

INCOMING CALLS (when you receive a call)

Identifying your company (from the switchboard) (IIpeacraBnenue cBoeit KoMIaHUM TIO
MHOTOKaHaJIbHOMY TelIePOHY)
Compact Systems. Good morning/afternoon.

Identifying yourself when you pick up the phone (IIpencraBnenue cebs)
Bob Brown. / Bob Brown speaking. — I'osoput bo6 Bpaym.

Helping the caller (ITomorp 3BoHsIIEMY)

(How) Can I help you? — Yem mory Bam momoun?

Who would you like to speak to? — C kem BbI xoTenu Obl IEpErOBOPHUTH?
Which department is she / he in? — B kakom otaene on padoraer?

Asking who is on the telephone (IIpocs6a mpeacraBuTHC)

Can | have your name, please? — IlpenctaBbTech, OXKaIyHcTa.

(Can 1 ask) who is calling, please? — IIpoctute, MOTy 5 y3HATh, KTO 3BOHHT?
Am | speaking to Bob? / Hello. Is that Bob? — 910 bo6?

Asking about the reason of the call (BeisicHeHre IpuYHHBI 3BOHKA)
What’s it in connection with? — ITo kakomy Bompocy 3BOHUTE?
What’s the reason of your call?

Asking the caller to wait (ITpocsba om0k 1aTh, OCTABaThCS Ha JIHHHH)

Just a second/minute/moment, please. — CexyHnaouky.

Hang on a second. / Hold on. / Hold the line, please. / Just bear with me a second. —
He Bemaiite TpyOKy.

Do you want to hold? / Would you like to hold?— Xenaere nmomoxxnars?

Can you hold on a moment? — He Moriiu Obl Bl HEMHOTO I10105K1aTh?

Sorry to keep you waiting. — Mi3BuHUTE, YTO MPHIILUIOCH MOI0KIATh.

Connecting the caller (Ilpenynpexxaenue o COETUHEHUN C KeM-TH00)
I’1l put you through./ I’ll connect you./ I’ll transfer you (to Bob). — 51 Bac coenunto.
I’'m putting you through now. — I Bac coeausito.

Explaining that someone is not available (Ecnu ¢ aboHEHTOM HENb3sI COETMHUTE B TAHHBIN
MOMEHT)
I’m afraid Jack is not available at the moment. — botoce, ceifuac s He Mory Bac
COEMHUTH C JPKeKoM.
The line is busy / engaged. Do you want to hold?— JTunust 3ansrta. byaere xnath?
Mr Jackson isn’t in. — Mucrtepa J[»ekcona ceifuac HET Ha MeCTe.



Mr Jackson is out at the moment. — Muctep J[>kekCOH BbIIIEII.

I’'m sorry, but Jack is on the other line. — W3Bunure, HO J[I)kek TOBOpHT
10 APYrOM JIMHUMU.

Alternative actions (ITpemIoXuTh Mepe3BOHUTL/OCTaBUTH HH(OPMAIIHIO)

Could you ring/call/phone back later? — He moryu 661 Bbl iepe3BoHUTH 1m03%e?

Can | take a message? — £ Mory emy 4T0-TO nepeaaTs?

Would you like to leave a message? — Boi xoTesu Obl OCTaBUTh HHPOPMAIIUIO?

Responding to thanks (OTBeT Ha 6;1ar01aApHOCTH)

Not at all. — He 3a ugro.

Don’t mention it. — He ctout 6m1aromapHocTy.

You’re welcome. — [Toxanyiicta. / O0pamaiitecs ere.
My pleasure. — Pax Ob11 TOMOYB.

Ending the call (3aBepmenue pasroBopa)

(Is there) anything else? — Uro-uubyp erie?
Thanks for calling. — Criaci60 3a 3BOHOK.
Bye for now. — Jlo cBuganusl.

OUTGOING CALLS (when you make a call)

Introducing yourself (ITpeacrasienue cebs)
This is Helen. — 3to Enena.

Asking for someone (IIpockba coemMHUTD ¢ KeM-JTH00)
Can | have extension 321, please? — Coeaunnre mMeHs ¢ Homepom 321. (extension —
9TO BHYTPEHHHI HOMEp B KOMITAHUH)

I’d like to speak to ... / Could I speak to..., please? — Mory st HoroBopuTs C ...7

Could you put me through to ..., please? — He mormm Ob1 Bbl coenuHMTH MEHS C
9

(Can | — menee odurranbpras mpocsda / May I — 6ostee oduinanbHas mpocs6a)

Is Jack in / available? — Jxxex B ouce?

Explaining the purpose of your call (O6bsicheHre mpUYHHBI 3BOHKA)

It’s in connection with.../ It’s about ... - OTo mo moBoay

The reason I’m calling is.../ I’m phoning (calling) about.... /I’m phoning to tell you about...
- 51 3BOHIO 110 IOBOAY. ..

Showing understanding (BsipaskeHre moHUMaHwsI)
| see / understand. — ITonsTHO.

Leaving a message (IIpock6a nepe3BoHUTH / COOOIIMTE O BalleM 3BOHKE)

Could you give Bob a message? — He morii 61 Bel iepenate boOy cooOiienue?

Can you call me back? — He mormnu 6s1 Ber nepe3BoHuTh MHE?

Could you ask him to call me back? / Please ask him to call me back. — He mormmu
6561 BBl OIIPOCUTH €ro nepe3BOHUTH MHE?

Please say | called. / Could you tell him that | rang. — He mormu Obl BbI Cka3aTh
€My, 9TO 51 3BOHUI?

Thanking (Beipaxkenue 6iaroiapHOCTH)

Well, thank you very much for your help. — Cnacu6o 3a Barry momoris.
Well, thanks for the information. — Cniacu6o 3a undopmariuto.

I’m very grateful for your assistance. — 51 6aromapen 3a Barry momorip.



I’m much obliged to you. — S mpemuoro 6xaronapen Bawm.

Ending the call (3aBepiieHue pa3roBopa)

I think we’ve covered everything. - Jlymaro, MbI Bce 0OCYIHITH.
I think that’s everything. — lymato, 310 Bce.

Speak to you soon. — CKopo yCIIbIIIUMCS.

Bye for now. — Ioxka.

3. Study some other useful expressions and remember them:

There’s a telephone call for you. — Bam 3BoHST.

1l call you back. — 51 nmepe3BoHIO.

Please dial again. — Habepute HOMED errie pas.

You have got the wrong number. — BbI o1u611cs HOMEPOM.

What number are you calling? — ITo xakomy HOMepy Bol 3BoHMTE?

My office number is... — Motii pabouwii TenedoH ...

My home number is... — Mot nomamruuii TenedoH ...

to speak to somebody over the telephone — roBoputs ¢ keM-1160 110 TenEhOHY

I’m returning your morning call. — { nepe3BanuBato Bam. Bwl 3BoHWIM ceromns

yTpOM.

Thanks for calling back. — Crracu60, uto nepe3BoHHIH.

Sorry to disturb you at home. — M3sunute, uro 6ecriokoro Bac qoma.

Is this a good moment? / Am | interrupting anything? — Bam ceiivac ymno6HO
pasroBapuBath? / 51 HM OT yero Bac He oTBiekaro?

Are you busy right now? / Do you have a second? — Bl ceiiuac He 3aHSTHI?

Greetings (IIpuBeTcTBHS)

Nice to hear from you again! — Pax caoBa Bac cibimrars!

I didn’t recognize your voice! — S He y3HaN TBO# roJyoc!

It’s ages since we spoke. — MbI He CO3BaHUBAINCH Y)KE LIETYIO BEYHOCTb.

Bad line (Ilmoxast cBsi3b)

This is a very bad line. — Bac o4eHb mI0X0 CIIBIIIHO.

I’m afraid the line is bad. Could you speak a bit louder? / Speak up, please. — Bsr
HE MOTJIU ObI TOBOPUTH IOTpOMYE?

You’re breaking up. — Bel nponagaete (ruoxo Bac cipiry).

Sorry, I can’t hear you (very well). — 5l Bac mioxo cibinry.

Asking the caller to speak slower / Making sure you understand (Kak Be>x11BO IOITPOCHTB
CO6CCGI[HI/IKa TOBOPUTH MCUICHHEC HUJIN HepeCHpOCI/ITL)

If you do not hear or understand the other person, say:

I’m sorry?

I’m sorry, I don’t understand, could you repeat that, please? — M3Bunute, s He
HIOHSUI, IOBTOPUTE, MOKAIyHCcTa?

Sorry, did you say ...? — 3Bunute, Bol ckazanu...?

Could you say that again, please? — IToBropuTe, oxanyicra, eiie pas.

Could you speak more slowly? — Morau Gbl BbI TOBOPUTH MOMEJICHHEE?

Sorry, I didn’t (quite) catch that. — i3BunwuTE, 51 HE (COBCEM) MOHSLIL

Sorry, I didn’t quite understand that. — M3BuHuUTE, ST HE COBCEM MOHSIL.

Sorry, I didn’t quite understand what you said about ... — M3BuHHTE, s HE cOBceM

TIOHSUT, YTO BBI CKA3aJH O ...



NB:

It is not polite to say: Please repeat?

4. Study the following example of Business Telephone Conversation.

Receptionist:

Hello, Frank and
Brothers. How can | help you?

Ang, sto ¢upma «Dp3HK SHT
Bbpazepc». Uem Mory moMoun?

Peter:

This is Peter Jackson.
Can | have extension 342?

210 [Tutep JKeKkcoH.
Coeaunure, noxkaiyiicra, ¢ HOMEPOM
342.

Receptionist: Certainly, hold on a Koneuno, muHyTtKy. S Bac
minute, I’ll put you through... COCAMHIO. ..

Frank: Bob Peterson’s office, O¢uc  boba  Ilutepcona,
Frank speaking. roBoput OprHK.

Peter: This is Peter Jackson Oro Tlurep /[xekcon. bo6 Ha
calling, is Bob in? MecTe?

Frank: I’m afraid he’s out at the Borocbk, 4uTO ero Her ceHuac.
moment. Can | take a message? | Ilepenath coobiienue?

Peter: Yes. Could you ask him Jla. Morun ObI BBI MOIPOCHTH
to call me on 212 456-8965. | | ero mepe3BOHUT, MHE Ha HOMEP
need to talk to him about the | 212 456-8965? Mue HY)XHO
Nuevo line. It’s urgent. MOTOBOPHUTh C HUM O JuHuH HysBo.

OTO CPOYHO.

Frank: Could you repeat the [ToBTOpHTE HOMED,
number, please? MOYKATYHCTa.

Peter: Yes, that’s 212 456- 212 456-8965 wu »at0 Ilutep
8965, and this is Peter Jackson. | JI>xekcoH.

Frank: Thank you Mr Jackson, bnaromapro  Bac,  MucTep
I’ll make sure Bob gets this asap | Jbxekcon. S mo3abouych, uToOs1 BoO
(as soon as possible). HOJIYYHIT 3TO HEMEUICHHO.

Peter: Thanks, bye. bnaromapro Bac, 10 CBUIaHHS.

Frank: Bye. Jlo cBuganusl.

Step 1. Role-play the dialogue using the cards below.
Student A (Receptionist; Frank)

Receptionist

Hello, Frank and Brothers. How can | help you?

Caller

Receptionist

Certainly, hold on a minute, I’ll put you through...

Frank

Bob Peterson’s office. Frank speaking.

Caller

Frank I’m afraid he’s out at the moment. Can I take a message?

Caller

Frank Could you repeat the number, please?

Caller

Frank Thank you Mr Jackson, I’1l make sure Bob gets this asap (as soon
as possible).

Caller

Frank Bye.

Student B (Caller)

Receptionist

Caller

This is Peter Jackson. Can | have extension 342?




Receptionist

Frank

Caller This is Peter Jackson calling, is Bob in?

Frank

Caller Yes. Could you ask him to call me on 212 456-8965. | need to talk
to him about the Nuevo line. It’s urgent.

Frank

Caller Yes, that’s 212 456-8965, and this is Peter Jackson.

Frank

Caller Thanks, bye.

Frank

Step 2. Translate the following into English and role-play the conversation.
Student A (Receptionist; Frank)

Receptionist

Ané, ato pupma «Ppauk su7 bpazepc». Uem mory nomous?

Caller

Receptionist

Koneuyno, MunyTKy. S Bac coeauHIoO. ..

Frank

Oduc boba ITurepcona, roBoputr OporHK.

Caller

Frank borock, uto ero HeT ceitvac. [lepenats coobmeHune?

Caller

Frank [ToBTOPHTE HOMED, MOKATYICTA.

Caller

Frank bnaronapro Bac, mucrep JIxekcon. S mo3zabouyce, uroOsl boO
TIOJTYYHJI 3TO HEMEJIJICHHO.

Caller

Frank Jlo cBugaHus.

Student B (Cal

ler)

Receptionist

Caller

Oto [lurep Jxekcon. Coenunure, noxanyncra, ¢ Homepom 342,

Receptionist

Frank

Caller Oto [Turep Jlxexcon. bob na mecte?

Frank

Caller Ja. Morau Obl BBl IONPOCUTH €r0 MEPE3BOHUTH MHE Ha HOMEp
212 456-8965? MHe HY)XHO MOTOBOPUTH ¢ HUM O JuHMM Hy3Bo. OTO
CPOYHO.

Frank

Caller 212 456-8965 u o1o Ilurep JekcoH.

Frank

Caller bnaronapro Bac, 10 cBUJaHUS.

Frank

5. Study the phone conversation.

Putting Someone Through
Receptionist: Jonson Wine Importers. Good Morning. How can | help you?

Caller: Could |

speak to Mr Rowling, please?

Receptionist: Who’s calling, please?




Caller: This is Jack Brown from Lookout Vineyards.
Receptionist: Sorry, I didn’t get your name.

Caller: Jack Brown. That’s B- R- O- W- N.

Receptionist: Thank you. And where are you calling from?
Caller: Lookout Vineyards.

Receptionist: OK Mr Brown. I’ll try and put you through.

Caller: Thank you.

Receptionist: You’re welcome.
Now translate the following into English and role-play the dialogue.
Student A (Receptionist)

Receptionist

Jlxoncon Yaitn Ummnoptepce. lo6poe yrpo. Uem mory momoub?

Caller

Receptionist

[IpencraBprech, noxanyicra.

Caller

Receptionist

W3BuHMTE, g HE paccnbllian Baniero nuMeHu.

Caller

Receptionist

Cnacu60. A oTKyJa BbI 3BOHHTE?

Caller

Receptionist

Xopomio r-H bpayH, s nonsiTatoch Bac coemuHNUTD.

Caller

Receptionist

OO6parmaiitecs ere.

Student B (Cal

ler)

Receptionist

Caller

S Mory nmoroBopuTth ¢ r-H Poynuarom?

Receptionist

Caller

Oto JIxkex bpayn u3 Jlykayt Balinsapas.

Receptionist

Caller

Jlxex bpayn. b-P-A-VY-H.

Receptionist

Caller Jlykayt Baitusipas.
Receptionist
Caller Cnacu0o.

Receptionist

6. Study the dialogue, translate it and answer the questions below.

Ms Anderson (Jewels and Things sales representative): ring ring ... ring ring ... ring...
Secretary: Hello, Diamonds Galore, this is Maria speaking. How may | be of help to you

Ms Anderson: Yes, this is Ms Janice Anderson calling. May | speak to Mr Franks, please?
Secretary: I’'m afraid Mr Franks is out of the office at the moment. Would you like me to

take a message?

Ms Anderson: Uhm... actually, this call is rather urgent. We spoke yesterday about a
delivery problem that Mr Franks mentioned. Did he leave any information with you?

Secretary: As a matter of fact, he did. He said that a representative from your company

might be calling. He also asked me to ask you a few questions.

Ms Anderson: Great, I’d love to see this problem resolved as quickly as possible.




Secretary: Well, we still haven’t received the shipment of earrings that was supposed to
arrive last Tuesday.

Ms Anderson: Yes, I’m terribly sorry about that. In the meantime, I’ve spoken with our
delivery department and they assured me that the earrings will be delivered by tomorrow morning.
Secretary: Excellent, I’'m sure Mr Franks will be pleased to hear that.

Ms Anderson: Yes, the shipment was delayed from France. We weren’t able to send along
your shipment until this morning.
Secretary: | see. Mr Franks also wanted to schedule a meeting with you later this week.

Ms Anderson: Certainly, what is he doing on Thursday afternoon?
Secretary: I’'m afraid he’s meeting with some clients out of town. How about Thursday
morning?

Ms Anderson: Unfortunately, I’m seeing someone else on Thursday morning. Is he doing
anything on Friday morning?
Secretary: No, it looks like he’s free then.

Ms Anderson: Great, should | come by at 9?
Secretary: Well, he usually holds a staff meeting at nine. It only lasts a half an hour or so.
How about 10?

Ms Anderson: Yes, 10 would be great.
Secretary: OK, I'll schedule that. Ms Anderson at 10, Friday Morning... Is there anything
else | can help you with?

Ms Anderson: No, I think that’s everything. Thank you for your help... Goodbye.
Secretary: Goodbye.

Notes:

How may | be of help — This is a formal phrase used to show politeness. It means ‘Can I
help you?’
delivery — mocraBka, qocraBka

delivery department — OTIEN JIOCTABKU
to mention — yIIOMHUHATh
as a matter of fact — ma camom nemne

to resolve — pelaTb (mpobiiemy)
shipment - rpy3, napTus TOBapa
to assure — YBEpSITH, yOex1aTh

to delay — 3anepxuBath
to schedule a meeting — HasHaunTe BcTpeuy
to look like — xazarbcsa

unfortunately — K HECYaCThIO
to hold a staff meeting —mpoBoauTh  «omepaTHBKY», COOp  COTPYJHHKOB
to last — IUIUTBCS

Is Mr Franks available?

What information did Mr Franks leave for Ms Anderson?
What problems are there between the partners?

Is there a solution to the problem? What is it?

What are Mr Franks’ plans for Thursday afternoon?



Does Thursday morning meeting suit Ms Anderson? Why?
Mr Franks and Ms Anderson are meeting at 9, aren’t they?
How long does a staff meeting last?

7. Rewrite the following conversation to make it sound more polite.

Galaxy Computers: Galaxy Computers. What do you want?

Michael Jones: | want to speak to Harris.

Galaxy Computers: Who are you?

Michael Jones: Jones. ABS Industries.

Galaxy Computers: Who? What’s your name again?

Michael Jones: Michael Jones.

Galaxy Computers: He’s speaking with someone on his line. Want to wait?
Michael Jones: No. Tell him I called, right?

Galaxy Computers: No problem. Bye.

8. Complete the conversation using the words and phrases in the box.

bad line call me Can | take a message? Could I speak to
dialled the wrong number hold put me through

you’re through engaged
Receptionist Sales Department. Can | help you?

Oh! I must have (a)

Caller (b) to Customer Service, please?

Receptionist _ I’'m sorry, it’s a (c) . Did you say Customer
Service?

Caller Yes, that’s right.

Just one moment. I’'m sorry, but the line is (d)

Receptionist Do you want to (€) ?




Caller All right.
Receptionist U] now.
Hello. (g) the department

Caller

manager, please?

Receptionist . I’'m afraid he’s not 71n the office this morning.
Caller Yes, please. (i) George
Smith. Could you ask him to (j) ?

Receptionist

Yes, of course. Goodbye.

Caller

Bye.

Now translate the following into English and role-play the dialogue.
Student A (Receptionist)

Receptionist

Otnen nmpogax. Yem Mory momoun?

Caller

Receptionist

W3BuHuTE, MIOXas CBs3b. BBl ckazaimu: «cCiiy)k0a MOIICPKKU
noTpedureneiin?

Caller

Receptionist

Munyrouky. WM3BuHUTE, HO JMHUA ceddac 3aHsATa. Bbl

MOJ0XKJIETE, MOKa JIMHUS 0CBOOOIUTCA? (= Bl XOTHTE MO105K1aTH?)

Caller

Receptionist

Coenuusio.

Caller

Receptionist

(botock) ero Her B oduce cerogHs yrpoM. MHe nepeaars emy
coobuienue?

Caller

Receptionist

[a, xoneuno. Jlo cBugaHus.

Caller

Student B (Caller)

Receptionist

Caller

Oit! 4, momxHO OBITH, omuOcs HOMepoMm. He mormm Obi Bol
COEJIMHUTH MEHS CO CIY>KOOH MO IeP>KKU NOTpeOuTenen?

Receptionist

Caller

[a, Bce BepHO.

Receptionist




Caller Xoporo.

Receptionist

Caller 3npaBcTByliTe. MOTY 51 IOTOBOPUTH C MEHEDKEPOM OT/Iema?
Receptionist
Caller Ha, moxanyiictra. 910 Jxopmk Cmut. He morimm Obl BbI

MIONPOCHUTH €r0 MEPE3BOHUTH MHE?

Receptionist

Caller Jlo cBumaHus.

9. Study the dialogues.

Taking a Message #1

Receptionist: Janson Wine Importers. Good Morning. How can | help you?

Caller: Could I speak to Mr Adams, please?

Receptionist: Who’s calling, please?

Caller: This is Anna Beare.

Receptionist: Sorry, I didn’t catch your name.

Caller: Anna Beare. That’s B- E- A- R- E.

Receptionist: Thank you. And where are you calling from?

Caller: Sun Soaked Vineyards.

Receptionist: OK Ms Beare. I’ll try and put you through. ... I’'m sorry but the
line’s busy. Would you like to hold?

Caller: Could I leave a message?

Receptionist: Certainly.

Caller: Could you tell Mr Adams that our shipment will be postponed and that the
200 cases ordered should arrive next Monday.

Receptionist: Shipment delayed ... arriving next Monday.

Caller: Yes, and could you ask him to call me back when the shipment arrives?

Receptionist: Certainly. Could you give me your number, please?

Caller: Yes, it’s 503-589-9087.

Receptionist: OK... I'll tell Mr Adams that you called as soon as he’s available.

Caller: Thanks for your help. Goodbye.

Receptionist: Goodbye.

Taking a Message #2

Caller 1: Hello, how can I help you?

Caller 2: Hello. May | speak to John Bird?

Caller 1: I’'m afraid he’s not in at the moment.

Caller 2: Oh dear! It’s an urgent order - we need five hydraulic pumps by 22 June. Could
you take a message?

Caller 1: Sure, just a moment let me get a pencil... OK. Could you tell me your name,
please?

Caller 2: Yes, sorry. It’s Elena Moretti from Stern Hydraulics in Switzerland.

Caller 1: Right, I'’ll take down the details and get John to contact you. Did you say five
units?

Caller 2: Yes, the reference is SG 94321.

Caller 1: SG 94321-five units.

Caller 2: Yes, that’s right. But the important thing is the delivery date - 22 June.

Caller 1: I don’t think that will be a problem.

Caller 2: Good, it’s for a new customer.



Caller 1: 1 see. Right, when John comes in, I’ll tell him immediately. Could you confirm
the order by e-mail?

Caller 2: Yes, of course.

Caller 1: Is there anything else?

Caller 2: I’ll leave my telephone number just in case he doesn’t have it. My cell phone
number is 439 908 7754,

Caller 1: OK. That’s 439 808 7754.

Caller 2: No, it’s 439 908 7754.

Caller 1: Ah, sorry.

Caller 2: No problem. Thanks for your help. Good bye.

Caller 1: Good bye.

Now translate the following into English and role-play the situation.

Student A (Receptionist)

Receptionist JHo6poe yrpo. Kommnanust bpurum Ilerponeym. Uem mory Bam
MOMOYb?

Caller

Receptionist ['oBopuTe rpoMue. Bac mioxo cibImHo.

Caller

Receptionist A k10 370 3B0HMT? [IpecTaBbTeCh, OXKATYIHCTA.

Caller

Receptionist A OTKyja BBl 3BOHHTE?

Caller

Receptionist Xopomio, r-H BanoB. [1o kakoMy Bompocy Bbl 3BOHUTE?

Caller

Receptionist Munytouky, coenuusto... K coxaneHuto JUHUS OTAea 3aHsTA.
Brr Oynere xnaTh?

Caller

Receptionist r-H bpayHa ceituac ner. [lepenats emy cooOuienue?

Caller

Receptionist CexyHI0uKY, 51 BO3bMY PYUKY... JAUKTyHTE.

Caller

Receptionist Wraxk, 123789.

Caller

Receptionist Oii, u3BUHUTE.

Caller

Receptionist Uto-uubynp erie?

Caller

Receptionist Jlo cBHmaHus.

Student B (Caller)
Receptionist

Caller 3npaBcTByiiTe. COCIMHNUTE C OTICIIOM JIOCTaBKH.
Receptionist
Caller OTnen nocTaBky, MoXKayicra.

Receptionist
Caller 310 denop MBanos.




Receptionist

Caller Kowmmanus bamaedts. Poccus.

Receptionist

Caller 3TO HACUET MOEro 3aKasa.

Receptionist

Caller A MOTy 51 TOTOBOPHTH TOTA C MEHEDKEPOM IO TPOJIaKaM — I-H
Bpaynom?

Receptionist

Caller Ha, noxanyiicra. Ckaxure, 4TOObI OH MHE MEpe3BOHWI. S
OCTaBJII0 CBOM HOMep TenedoHa, Ha ciiydail eciu ero y r-Ha bpayHa Her.

Receptionist

Caller Moii cotoBbIii HOMep - 123456.
Receptionist

Caller Her, 123456.

Receptionist

Caller Bce B nopsiike.

Receptionist

Caller Hert, cacu6o. Beero xoporirero.

Receptionist

10. A few common expressions are enough for most telephone conversations. Practise

these telephone expressions by completing the following dialogue using the words listed below.

Switchboard: Continental Equipment. Can | help you?

You: Could I Mr Wilson, please?

Switchboard: Putting you

Secretary: Hello, Mr Wilson’s secretary I help you?

You: , can you hear me? It’s a line. Could you up, please?
Secretary: IS THAT BETTER? Who’s , please?

You: This is Bob Brown from TST Systems.
Secretary: Oh, hello. How nice to hear from you again. We haven’t seen you for ages.

How are you?

You: Fine, thanks. Could you me to Mr Wilson, please?

Secretary: the line a moment. I’ll see if he’s in. I’'m so sorry, I’m afraid he isn’t
in the at the . Could you give me your , and I’ll ask him to

you ?

You: I'm 495 3840. That’s London.

Secretary: Would you like to leave a for him?

You: No, thanks. Just tell him |

Secretary: Certainly. Nice to hear from you again.

You: I'll expect him to me this afternoon, then. Thanks.

Secretary: You’re welcome.

number speak bad

office hold good bye

rang message can

speak to ring on

call back speaking put through

hello moment through




11. Put the sentences below in the correct order. Some numbers have already been given
to help you follow the line of the conversation. Role-play the situation.

9 I’m afraid there’s no answer. Would you like to leave a message?

OK. It’s Wright, spelt W-R-1-G-H-T. And the first name’s Adel. That’s A-
D-E-L.

OK, Miss Wright.

Compact Systems. Good morning.

Good morning. Could | speak to Hillary Green?
11 If you give me your name, I’ll tell her you’re going to call.

Thank you. One moment, please. I’m putting you through now.

No, thank you. I’ll ring back later. What time do you think she’ll be in her
office?

OK. Il call back after 2, then. Thank you.

It’s Mrs Wright, actually.

Goodbye.

OK, Mrs Wright.

Who’s calling, please?

The secretarial job advertised in last night’s paper.

16 So, what time should I call back?
Thank you.

5 Thank you. And what’s it in connection with?
My name is Adel Wright.
Goodbye.

She’ll definitely be in after lunch, at 2.

[IpakTnueckoe 3aganue 2
JOB INTERVIEW

‘It is unfortunate we can’t buy many business executives for what they are worth and sell
them for what they think they are worth.’
Malcolm Forbes (1919 — 1990), publisher of Forbes magazine

4. Study and summarize (in English or Russian) the following information about job
interviews.

First Impressions

The first impression you make on the interviewer can decide the rest of the interview. It is
important that you introduce yourself, shake hands, and be friendly and polite. The first question
is often a ‘breaking the ice’ type of question. Don’t be surprised if the interviewer asks you
something like:

How are you today?
Did you have any trouble finding us?
Isn’t this great weather we’re having?

This type of question is common because the interviewer wants to put you at ease. The best
way to respond is in a short, friendly manner without going into too much detail. Here are some
examples of correct responses:

Interviewer: How are you today?



You: I’'m fine, thank you. And you?

OR

Interviewer: Did you have any trouble finding us?
You: No, the office isn’t too difficult to find.

OR

Interviewer: Isn’t this great weather we’re having?
You: Yes, it’s wonderful. I love this time of year.

Here are some examples of incorrect responses:

Interviewer: How are you today?

You: So, so. I’m rather nervous actually.

OR

Interviewer: Did you have any trouble finding us?

You: As a matter of fact it was very difficult. 1 missed the exit and had to return via the
highway. | was afraid | was going to be late for the interview.

OR

Interviewer: Isn’t this great weather we’re having?

You: Yes, it’s wonderful. I can remember this time last year. Wasn’t it awful! I thought it
would never stop raining!

Getting Down to Business

Once the pleasant beginnings have finished, it’s time to begin the real interview. Here are
a number of the most common questions that are asked during the interview. There are two
examples of excellent replies given for each question. Following the examples, you will find a
comment describing the type of question and important things to remember when answering that
type of question.

Interviewer: Tell me about yourself.

Candidate: | was born and raised in Milan, Italy. | attended the University of Milan and
received my master’s degree in Economics. I have worked for 12 years as a financial consultant
in Milan for various companies including Rossi Consultants, Quasar Insurance and Sardi and Sons.
| enjoy playing tennis in my free time and learning languages.

Candidate: I've just graduated from the University of Singapore with a degree in
Computers. During the summers, | worked as a systems administrator for a small company to help
pay for my education.

Comment: This question is meant as an introduction. Do not focus too specifically on any
one area. The above question will often be used to help the interviewer choose what he/she would
like to ask next. While it is important to give an overall impression of who you are, make sure to
concentrate on work related experience. Work related experience should always be the central
focus of any interview (work experience is more important than education in most English
speaking countries).

Interviewer: What type of position are you looking for?

Candidate: I'm interested in an entry level position.

Candidate: I'm looking for a position in which | can utilize my experience.
Candidate: | would like any position for which I qualify.

Comment: You should be willing to take an entry level position in an English speaking
company as most of these companies expect non-nationals to begin with such a position. In the
United States, most companies provide many opportunities for growth, so don’t be afraid to start
from the beginning!



Interviewer: Are you interested in a full-time or part-time position?
Candidate: I am more interested in a full-time position. However, | would also consider a
part-time position.

Comment: Make sure to leave open as many possibilities as possible. Say you are willing
to take any job, once the job has been offered you can always refuse if the job does not appeal to
you.

Interviewer: Can you tell me about your responsibilities at your last job?

Candidate: | advised customers on financial matters. After | consulted the customer, I
completed a customer inquiry form and catalogued the information in our database. | then
collaborated with colleagues to prepare the best possible package for the client. The clients were
then presented with a summarized report on their financial activities that | formulated on a
quarterly basis.

Comment: Notice the amount of detail necessary when you are talking about your
experience. One of the most common mistakes made by foreigners when discussing their former
employment is to speak too generally. The employer wants to know exactly what you did and how
you did it; the more detail you can give the more the interviewer knows that you understand the
type of work. Remember to vary your vocabulary when talking about your responsibilities. Also,
do not begin every sentence with “I”. Use the passive voice, or an introductory clause to help you
add variety to your presentation.

Interviewer: What is your greatest strength?

Candidate: | work well under pressure. When there is a deadline, | can focus on the task at
hand (=current project) and structure my work schedule well. | remember one week when I had to
get 6 new customer reports out by Friday at 5. | finished all the reports ahead of time without
having to work overtime.

Candidate: I am an excellent communicator. People trust me and come to me for advice.
One afternoon, my colleague was involved with a troublesome customer who felt he was not being
served well. I made the customer a cup of coffee and invited both my colleague and the client to
my desk where we solved the problem together.

Candidate: | am a trouble shooter. When there was a problem at my last job, the manager
would always ask me to solve it. Last summer, the LAN server at work crashed. The manager was
desperate and called me in (=requested my help) to get the LAN back online. After taking a look
at the daily backup, | detected the problem and the LAN was up and running (=working) within
the hour.

Comment: This is not the time to be modest! Be confident and always give examples.
Examples show that you are not only repeating words you have learned, but actually do possess
that strength.

Interviewer: What is your greatest weakness?

Candidate: I am overzealous (=work too hard) and become nervous when my co-workers
are not pulling their weight (=doing their job). However, | am aware of this problem, and before |
say anything to anyone, I ask myself why the colleague is having difficulties.

Candidate: I tend to spend too much time making sure the customer is satisfied. However,
| began setting time-limits for myself if | noticed this happening.

Comment: This is a difficult question. You need to mention a weakness that is actually a
strength. Make sure that you always mention how you try to improve the weakness.



Interviewer: Why do you want to work for Smith and Sons?

Candidate: After following your firm’s progress for the last 3 years, I am convinced that
Smith and Sons are becoming one of the market leaders and | would like to be part of the team.

Candidate: I am impressed by the quality of your products. | am sure that | would be a
convincing salesman because | truly believe that the Atomizer is the best product on the market
today.

Comment: Prepare yourself for this question by becoming informed about the company.
The more detail you can give, the better you show the interviewer that you understand the
company.

Interviewer: When can you begin?
Candidate: Immediately.
Candidate: As soon as you would like me to begin.

Comment: Show your willingness to work!
(From www.bogglesworldesl.com)

5. Imagine you have been invited for an interview. Here are some typical questions you
can be asked. Think them over beforehand and prepare your answers.

Say a few words about yourself.

Why did you apply for this job?

What do you think your strengths and weaknesses are?

We have a lot of applicants for this job, why should we employ you?

What has been your most valuable work experience?

How would you describe your personality?

When did you last lose your temper? Describe what happened?

What is more important to you: status or money?

What do you consider a fair salary?

How long do you think you’d stay with us if you were employed?

What don’t you like about your current position?

Why do you want to leave your present job?

What makes you think you’d enjoy working for us?

Are you an ambitious person?

What are you most proud of having done in your present job?

What was the worst problem you have had in your present job and you solved it?

What is your worst fault and what is your best quality?

Don’t you think you’re a bit young/old for this job?

What are your long-term goals?

Describe your ideal boss.

How would you rate your present boss?

How do you feel about business trips?

How good are your computer skills?

What are your language skills like?

Do you have any questions?

6. Role-play.

Fill in the forms below with information about a fictitious person or fictitious job. Act
either an employer or an employee. Mingle with other students and interview or be interviewed
for the job. Job applicants should try to find jobs and employers should find appropriate employees.
The employers must hire someone, even if no candidate is ideal.



Job Description

Name of company

Position offered

Salary

Job responsibilities

Qualifications required

Experience required

Further comments

Sample questions for employers:

What is your qualification? / What qualification have you got?

Have you got any work experience (in this field)?

How long have you worked for your previous employer?
What were your responsibilities in your previous job?
Do you have any references from your previous employers?

Curriculum Vitae

Name

Date of birth

Address

Telephone

Marital status

Education and
qualifications

Work Experience

From: To:

From:

To:

Employer:

Employer:

Responsibilities:

Responsibilities:

Interests:

References:

Sample questions for applicants:
What are the responsibilities in this job?




What qualifications are required for this job?
What positions are vacant in your company?
What is the salary? / How much will I get in this job/position?
Do | need to have any experience?

7. Discuss the following questions.

If you could choose any job in the world, what would you choose? Why?

Can you think of any jobs that you would particularly hate to do? Why?

Which of the following statements do you agree with?

Men and women are both equally capable of doing any job.

There are a number of jobs that women are naturally better suited to than men.

There are a number of jobs that men are naturally better suited to than women.

Look at these factors to do with the quality of a job. Which do you think are very important,
quite important, not very important or not important at all? Put the factors in order of priority for
you starting with the most important one. Compare with other students.

level of stress

hours/ flexible working hours

how much responsibility you have

your colleagues

how much holiday you get

physical conditions of the work place

salary

how much variety there is
opportunity to be creative and innovative
good relation with boss
job security

travelling distance (from home to work)

Kputepuu onenku

Kput «Heynosner «Y I0BIETB «Xopor «O1an
epuii BOPUTEIILHOY» OPUTEITHHO o» YHO»

1. He YactruuHo IIpeumy Coots
CoOTBETCTBH | COOTBETCTBYIOT COOTBETCTBYIOT IIECTBEHHO €TCTBYIOT
€ peueHus COOTBETCTBYIOT
chopmynupo
BaHHBIM
3a/1ayam

2.Cte Pewrenne B pewenun B Pemen
MIE€Hb OTCYTCTBYET uMeroTcs 3 u OoJiee | peleHuu ue JJaHO BEPHO
MOJHOTHl U OIINOKH UMEIOTCS 1-2 | ¥ MOTHOCTBIO
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TEOPETUYECKUE)

3. 000CHOBaHHE 000CHOBaH 000CHOB 000CHO
Crenenb OTCYTCTBYET Wiy | ue COJIEP)KUT | aHUE IPOBEJCHO | BaHUE
000OCHOBAaHH | COJIEPKUT  TpyOble | OIMIHOKH C y4eTOM YacTH | IPOBEICHO
OCTH OIINOKH MaTepHajIoB BEPHO Ha
(aprymenTarg 3a/1a4y, OCHOBE
us crnocoba npodeccuoHans | MperoCTaBIeH

HBIX
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3a/1a4n).

HBIX 3HAaHUU U
uH(popmManuu

MaTepUajoB
3ajauu,
npogdeccuona
JIbHBIX 3HAHUU
u
uH(popManuu




Metouyeckre Marepualibl, ONpEACSIOUIUe MPOLEAYpPY OLIEHUBAHUS 3HAHUM, yMEHUH,
HaBbIKOB M (WJIM) OIBITa JESATEIBHOCTH, XapaKTEpU3YIoLue Mpouecchl (OpMUPOBAHUS

KOMIETEHIINHI

Ha srame mpoMexyTO4YHOH aTTeCTallid HCIIOJIb3YyeTCSl CHCTEMa OIEHKH YCIIEBAEMOCTH
oOyJaromuxcs, KOTopas TMO3BOJISIET TPETOaBaTEeN0 OICHUTh YPOBEHb OCBOCHHS MaTepuaa
oOyuarommumucs. Kpurepun oueHuBaHus Cc(HOPMHPOBAHHOCTH IUIAHUPYEMBIX PE3YIbTAaTOB
00y4eHus (JIeCKpUnTOpPOB) MpecTaBieHbl B kapTe kommerenuun OITOIT.

dopma OIIEHKU 3HAHMM: OLIEHKA - 5 «OTIIMYHOY»; 4 «XOPOLIO»; 3 «yIOBIETBOPUTEIHHOY; 2
«HEYJOBIICTBOPUTEIHHOY». JlabopatopHbie pabOTBI, TPAKTUYECKUE 3aHATHS, MPAKTHKa
OIICHUBAIOTCS: «3a9eT, «He3aueT». BO3MOKHO UCTIOIb30BaHNE OAITHHO -PEUTHHTOBOM OIICHKH.

IIkana oueHuBaHuUA:

«3a4er» — BBICTABISETCA, €CIH CHOPMHPOBAHHOCTH 3asBJICHHBIX JIECKPHIITOPOB
koMmrieTeHIMil Ha _51_% u Oosee olleHMBAETCS HE HUXKE «YIOBJIETBOPUTENILHO» MPHU YCIOBUU
OTCYTCTBHUSI KPHUTEpHS «HEYJOBJICTBOPUTEIBHO». BbICTaBisieTcs, Korja oOydaromuics
MOKa3bIBAET XOPOIIWE 3HAHUS W3YYCHHOTO y4eOHOTO Marephaia; caMOCTOSTEIBHO, JIOTUYHO U
MOCJIEJIOBATENIbHO H3JIaraeT M HWHTEPIPETUPYET MaTepHalibl y4eOHOro Kypca; IMOJTHOCTBIO
pacKpbIBaeT CMBICI MpeaIaraéMoro BOIMPOCa; BIaJeeT OCHOBHBIMH TEPMHUHAMHU U MOHATHAMU
M3YYEHHOTO Kypca; IIOKa3blBa€T YMEHHE TMEpeNloKUTh TEOPETUYECKUE 3HaHHUS Ha
MpeIoaaraeMblid MPAKTUYECKUI OTIBIT.

«OTAMYHO» — BBICTABISETCS, €clid CHOPMUPOBAHHOCTH 3aSBIECHHBIX JIECKPUITOPOB
koMmrieteHIil 85 % OGonee (B cooTBeTcTBUM ¢ KapTamu kommereHiuit OIIOIT) onennBaercs
KPpUTEPUSIMH  «XOpOLIO» M  «OTJIMYHO», TMPH  YCIOBUU  OTCYTCTBUSL  OLICHKHU
«HEYIOBIETBOPUTENBHO»: CTYACHT TMOKa3aJl MpPOYHbIE 3HAHUSA OCHOBHBIX IOJOXKEHUI
(akTHYecKoro MaTepuasna, yMeHHe CaMOCTOSITENIbHO PellaTh KOHKPETHBIE TPAKTHUECKUE 3a1a4l
MOBBIIIEHHOW  CIIOKHOCTH, CBOOOJHO HCIOJB30BaTh CIPABOYHYIO JIUTEPATypy, JAejarh
000CHOBaHHBIE BBIBOJIbI U3 PE3YIHTATOB aHAIM3a KOHKPETHBIX CUTYAIIHIA;

«Xopomo» — BBICTaBISETCS, €ClIM CHOPMHUPOBAHHOCTH 3asBICHHBIX JIECKPUITOPOB
koMmrieteHIMii Ha _61 % wu Oonee (B coorBeTcTBHM C KapTtamu kommereHimii OITOIT)
OIICHUBAETCA KPUTEPUSIMU «XOPOIIO» U «OTIUYHO», TPU YCIOBHH OTCYTCTBHUSI OLIGHKH
«HEYIOBIETBOPUTEIBHO», JOMYCKAETCS OLIEHKA «YJOBJIETBOPUTEIHHOY: O0YJArOMIMIACS MOKa3al
MPOYHbIC 3HAHUS OCHOBHBIX MOJOXEHHH (PaKTUYECKOr0o MaTepuala, YMEHUE CaMOCTOSITEIBHO
pelath KOHKPETHbIE TMPAaKTUYECKUE 3a/laud, MPEAyCMOTPEHHBIE paboueil mporpaMmMmoi,
OpUEHTHPOBATHCS B PEKOMEHJOBAHHOW CIIPABOYHOU JMTEpaType, yMeeT MPaBUIbHO OLIEHUTHh
MOJIy4YEHHBIC PE3YJIbTAThl aHATN3a KOHKPETHBIX CUTYaIUi;

«Y10BJIETBOPHUTEIbHO» — BBICTABISETCA, €CIUM CHOPMHPOBAHHOCTH 3asBICHHBIX
neckpuntopoB kommetreHuid _ 51 % u 6oree (B cooTBeTCTBUU ¢ KapTamu kommeTennuii OITOIT)
OLICHUBACTCA KPUTEPHUSIMU «yIOBIETBOPUTEIBHO», «XOPOIIO» M «OTIMYHO»: OOydaromuucs
[I0Ka3aJl 3HAHUE OCHOBHBIX MOJIOKEHUH (PAKTUYECKOT0 MaTepualla, YMEHHUE MOJIYYUTh C IOMOLIbIO
IperojaBatelis IMPaBUIbHOE pELUICHHE KOHKPETHOM MpakTHUECKOW 3ajaud M3 4ucia
IPEeJyCMOTPEHHBIX palboueil mporpamMMoil, 3HaKOMCTBO C PEKOMEHJIOBAHHOM CIpaBOYHOM
JIUTEPaTypou;

«HeynoBiersopurtenabno» «He3ader» — BbICTaBIsSETCA, €CIM CHOPMHPOBAHHOCTH
3asBJICHHBIX JIECKPUIITOPOB KoMIeTeHUUH MeHee yeM _51 % (B COOTBETCTBHM € KapTamH
komnereniuii OIIOIN): npu oTBere oOydaromerocs BBISBHINCH CYIIECTBEHHblE MHpoOenbl B
3HAHUSX OCHOBHBIX TMOJOKEHUH (PAaKTHUECKOTO Marepuana, HEYMEHHE C IOMOIIbIO
MIPETo1aBaTelisl MOJIYYUTh MPAaBUIBHOE PEUICHHE KOHKPETHOM MpPaKTUYECKOH 3ajjaud M3 4Yuclia
MPEeTyCMOTPEHHBIX pabodeil mporpaMMoit yaeOHOM TUCITUTUIMHEL.

OTBeThl U peueHus OOYYaIOIIMXCsl OIIEHWBAIOTCS MO CIEAYIOUIUM OOIIMM KPUTEPHUSM:
pacriozHaBaHHe mpoOJeM; oOmpeaeieHue 3HaYMMOM HH(opManmu; aHaau3 mpodseM;
apryMEHTHPOBAHHOCTB; HCIIOJIb30BAaHUE CTpPATETHH; TBOPYECKUH MOIXOJ; BBIBOABI; 0OIIas



IPaMOTHOCTb.

CooTBeTCTBHE KPUTEPUEB OLICHWBAHMS CHOPMHPOBAHHOCTH IUIAHUPYEMBIX PE3yIbTaTOB
oOyueHus (JIGCKPUIITOPOB) CHUCTEMaM OILIEHOK MPECTABIICHO B Ta0I.

OOyuarommecs: 00s3aHbI CIaBaTh BCE 3aJ]aHUS B CPOKHU, YCTAHOBJICHHBIE MTPETIOIaBATEIIEM.
OHGHKa ((leOBJICTBOpI/ITeJ'H)HO» o JUCHUIINIMHE, MOXKCET BBICTABJIATHECA W IIPU HENOoJIHOU
c(hOpMUPOBAHHOCTHU KOMIIETEHIIMI B X0/I€ OCBOCHUS OTACIBHONU YUeOHOW TUCIUTIIIMHBI, €CITU UX
(dhopMupOBaHHUE MPEIOJATraeTCs MPOJOJDKATh Ha OOJiee MO3THUX dTanax OOydeHHs, B XOJe
W3YYEHHUS JPYTUX y4eOHbIX JUCLUILIUH.

Ilokazatenu u KPpUTCPUHU OLICHKHU )IOCTI/I)KCHI/Iﬁ CTYACHTOM 3aIlJIaHUPOBAHHBIX PE3YJIbTATOB
OCBOCHUA JUCHUIIJIMHBI B XOJ€ TCKYIICTO KOHTPOJIA U HpOMe)I(YTOqHOﬁ aTTeCTaluu

Ouenca, Kpurepun
YPOBEHb
«OTJIMYHOY, CryneHT TmoOKa3ajq TMPOYHBIC 3HAHUS OCHOBHBIX TOJIOKEHUM (DAKTHIECKOTO
TOBBIICHHBIA | MaTepuasia, yMEHHEe CAMOCTOSTEIHHO peliaTh KOHKPETHBIC MPAKTHIECKUE 3a/1a4l
yYpOBEHb MOBBIIIEHHONW CJIOKHOCTH, CBOOOJHO HCMOJIb30BaTh CIPABOYHYIO JIUTEPATYPY,
nesiaTh 000CHOBAHHBIE BHIBOJIBI M3 PE3Y/IHTATOB aHAJIN3a KOHKPETHBIX CUTYAIIUI
«XOPOILIOY, CryzneHT MoKa3al MpOYHbIE 3HAHUS OCHOBHBIX MOJOXEHUH (PaKTHUECKOTO
MTOPOTOBBII Marepuala, yMeHHe CaMOCTOSITENILHO PelIaTh KOHKPETHbBIE MPAKTUYECKHUE 3a/1auH,
YPOBEHb MpeayCMOTPEHHBIE paboueii mporpaMmMoit, OpUEHTHPOBATHCS B PEKOMEHI0BAHHOU
CIPaBOYHOMU JIUTEpaType, YMEET MPaBUIbHO OLIEHUTH MOJyUYE€HHBIE PE3yJabTaThl
aHaJIM3a KOHKPETHBIX CUTYaIUi
«ynoBneTBOpUT | CTyIeHT MoOKaszajdl 3HAaHHE OCHOBHBIX IMOJIOKEHHI (aKTHUeCKOro maTepuana,
€JIbHOY, YMEHHE TIOJIyYUTh C T[OMOIIBI0 TIPErojaBareisl MpaBUIbHOE pelIeHUE
MTOPOTOBBII KOHKPETHOW TMPaKTUYECKOM 3aJaud W3 4YHcla MPeAyCMOTPEHHBIX paboueit
YpOBEHB IPOrpaMMoOii, 3HAKOMCTBO C PEKOMEHIOBAHHOM CIIPaBOYHOM JIUTEpaTypoil
«ueynoBneTBop | [Ipu oTBeTe CTyIeHTA BBISIBUIUCH CYIIECTBEHHBIE MPOOEIBI B 3HAHHUSIX OCHOBHBIX
UTEIBHO, MOJIOKEHUN (PaKTUYECKOro MarepHalia, HEyMEHHE C MOMOIIBI0 IMpernogaBaTens
YpOBEHb HE MOJIYYUTh MPABWIBHOE pEIICHHE KOHKPETHOM MPaKTHUYEeCKOW 3a/ladyd M3 4Hcia
chopMUpOBaH | MPEAYCMOTPEHHBIX paboyeil mporpaMMoin y4eOHON AUCIUTITHHBI




