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B1.B.07 «OpraHu3sauusa onsiathl Tpyaa nepcoHana»

Paboyaa nporpamMmma gucumnauHel paspaboTaHa B cooTBeTCcTBMK C TpeboBaHuamm ®rOC BO no
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nJjaHa.

Pa3paboTymk PMNM:

[oueHT, kKaHanaaT
3KOHOMUYECKNX HaYK, LOLEeHT

(BOMKHOCTbL, CTEMNEHb, YYEHOE 3BaHue)

3aBenyowni Kagpenpow
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Mpencefnatenb METOAMYECKOrO COBETA
(hakynbTeTa / MHCTUTYTa (Man y4ebHo-

METOANYECKON KOMUCCUN)

PykoBoaunTenb obpa3oBaTesibHON
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E.A lMoponsaH

(®1no)

A.A. Manadees, kaHaugaT
3KOHOMUYECKNX HayK, AOLEHT

(PUO, cTeneHb, y4yeHoe 3BaHMe)

(PUO, cTeneHb, y4yeHoe 3BaHMe)

E.A. lMopgonsH, KaHanpaT
3KOHOMUYECKUX HaYK, OOLEeHT

(PUO, cTeneHb, y4eHoe 3BaHME)
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1. MNepeyeHb NnaHUpyeMbIX pe3ynbTaToB 00y4eHUs Nno gucuunamHe (Moaynio),
COOTHECEHHbIX C NJaHUPyeMbiMU pe3ysibTaTaMu 0CBOeHUA obpa3oBaTeNbHOM

nporpamMmbi

HauMmeHoBaHue
KaTeropum
(rpynnbi)
KOMNeTeHUUun

Kop mn
HauMeHOBaHue
KOMMeTEeHLUUun

Koo n HamMmeHoBaHue
UHOMKaTOpa BOCTUXKEHUSA
KOMMeTeHuumn

PesynbTaTbl 00y4yeHus (3HaThb,
yMeTb, BNlageTh,
COOTHECEeHHbIe C

MHAMKaTOpPaMU OOCTUXKEHUA
KOMMNeTeHuuu)

Mpo

qi)eCCI/IOHaﬂbele KoMneTeHunn

He npenycmoTpeHo

MK-6 CnocobeH
NPUMeHATb
COBpPEMEHHbIE
opMbl, CUCTEMb
onnaTbl Tpyda u
yyeTa
NPON3BOANTENBHOCT
N Tpyda nepcoHana

MK-6.1 CnocobeH Kk pa3paboTke
N COBEPLUEHCTBOBAHWUIO (POPM 1
CnCTEM orJiaThbl TPyOa
nepcoHasa

BnazeTb HaBbIKOM pa3paboTku
MeTo400rnM (POPMUPOBAHNS
CUCTEMbI OMaThbl TpyAa W1
MOHUTOPWHIa KJIYEBbIX
nokasatenen apdpeKkTUBHOCTH C
opraHusaunen paboTbl

3HaTb HopMaTuWBHbIE NMPaBOBLIE U
JIOKaJibHble HOPMaTWBHbIE aKTbl
no hOPMUPOBAHNIO N peasin3aLnn
CUCTEMbI ONaThl 1
CTMMYJIMPOBaHUS TpyLa
nepcoHana

YMeTb PaspabaTtbiBaTb 1
BHeAPATb JIOKaJIbHbIe
HOpPMaTMBHbIE aKTbl MO onjaTe
TPpyAa 1 NpPeMnpoBaHnio
paboTHMKOB

MNK-6.2 JeMOHCTpUpyeT 3HaHuA
COBpeMeHHbIX (popM, cucTem
onnaThl Tpyha 1 y4eTa
NPOV3BOLAUTENILHOCTU TPYLa
rnepcoHasna

BnapeTb HaBbIKOM pa3paboTku
npensoXKeHnn no
COBEPLUEHCTBOBAHNIO
OpraHun3aunoHHo-
pacrnopsanTensHON
LOKYMEHTaLUy CMCTEMbI OMIaThl
N CTUMYJIMPOBaHUSA TpyAa U YYeTy
NPOU3BOANTENLHOCTU TPYAa
nepcoHana

3HaTb OCHOBHblE COBPEMEHHbIe
(hOpMbI U CUCTEMbI OnnaThl TPy Aa
1 NnokasaTesn yyeTa
MPOM3BOANTENLHOCTU TPYAa
nepcoHana

YMeTb AHa/IM31poBaTh YPOBEHL
onnaTbl TPy4a nepcoHasa rno
npogeccrnoHasibHbIM
KBaMuKaLnam

2. MecTo gucunnauHbl (Mopyns) B CTPYKType obpasoBaTesibHOW NPOrpaMMmbl

MecTo aucumnamHbl (Moaynsa) B CTpykType obpa3oBaTesbHON NMporpamMmmbl: 4acTb, (popMmupyemasn
y4YyacTHUKaMu oOpa3oBaTesibHbIX OTHOLUEHUH

Kop,
KoMn MpepwecTBylowme
eTeHL, OUCLUNJINHBI
um

MapannesbHO oCBauBaeMblie

OUCLUMNANHDI

nOCﬂe.D,YIOI.I.IMe AUCLUUNJIUHDBI




MoAroToBKa K npouenype 3awmnTbl 1
3aLMTa BbIMYyCKHON
KBanrKaLnoHHON paboTbl;

MNK-6 [Mpon3BOLCTBEHHAS NPAKTMKA: HAay4YHO-
uccrneposaTenbckas pabota (no Teme
BbIMYCKHOW KBaJIM(PUKALNOHHOW
paboThbl)

3. 06beM aucumMnamnHbl (MOoAyNA) B 3a4eTHbIX € AUHULLAX C YKa3aHMeM KoauvyecTBa
aKageMU4yeCcKUX 4YacoB, BbiAeJ/IeHHbIX HA KOHTAKTHYIO paboTy oby4yalowumxcsa ¢
npenopgasatesieM (N0 BUpAaM y4eOHbIX 3aHATUM) U HA CAaMOCTOATEJIbHYIO paboTy

obyuyarowmxcs
Bcero yacos 2 cemectp
yacosB /
. / 4yacoB B
Bup yuebHon paboTbl . 4acoB B
3N1IeKTPOHHOM .
dbopme 3/1IeKTPOHHOM
¢dopme
AyaouTopHas KOHTaKTHas paboTta (Bcero), 32 32
B TOM Yuncne:
Jlekuunn 8 8
[pakTn4yeckne 3aHATUS 24 24
CaMocToaTenbHasa pabora (Bcero), 76 76
B TOM YucCne:
NoAroTOBKa K NPaKTUYECKUM 3aHATUAM 40 40
NoAroToBKa K 3K3aMeHy 36 36
KoHTponb 36 36
UToro: yac 144 144
UToro: 3.e. 4 4

4. Copep>xaHue AUCLUNINHBI (MOayNA), CTPYKTYpPUPOBaHHOE MO TeMaM (pasaenam),
C YKa3aHUEM OTBEL,EeHHOIro Ha HUX KOJIMYeCcTBa akafeMU4YeCKUX 4acoB U BUAOB
y4yeOHbIX 3aHATUMH

Bupbl yuebHOM
HarpysKku u ux

Ne HamMeHoBaHuWe paspaena AUCLUNMUHDI TPYROEMKOCTb, Hachl

paspena
n3|np|n3|cpc|Beere
Yacos
1 OpraHusauusa onnatbl Tpy4a nepcoHana 810 124] 76 108

Koutpons| 0 | O | O 0 36

Wtoro| 8 | 0 | 24| 76 144

4.1 Copep>xaHue NEeKLNOHHbIX 3aHATUH



KonuyectBo

Copep)xaHue nekuum yacos /
Ne HauMeHoBaHue
Tema nekuum (NepeyeHb gMOaKTUYECKUX eQUHNLL: 4acoB B
3aHATUA paspena .
paccMaTpvBaeMbIX MOATEM, BOMNPOCOB) | 3/IeKTPOHHOM
copme
2 ceMmecTp
CyLLHOCTb 1 hyHKUMKN 3apaboTHOM NaaThl
OpraHmnsaumsa Tema 1. yw (yHKU P
CoZep)xaHne 1 MpUHLMNLI OpraHm3aumm
1 onJjaTbl Tpyaa OpraHusaums . 2
y 3apaboTHon nnaTbl OCHOBHbIE 3N1EMEHTbI
nepcoHasna 3apaboTHOM NnaThbl N
opraHunsaumm 3apaboTHON NNaThbl
TapudgHas cucrtema, ee cofep)xaHume un
Tema 2. TapudHas pucp Aep
OpraHuzauus Ha3Ha4veHne ®opMbl U CUCTEMBI OMJIaThl
dopma opraHusaumm
2 onfiaTbl Tpyaa o Tpyna OpraHusaumnsa npemmpoBaHns 2
3apaboTHOM NnaThbl
nepcoHasa paboTHMKOB NpeanpuaTus Cncrema
Ha NpeanpuaTm
HanbaBok n gonnat
Tema 3. CywiHocTb becTapudHon popmbl
OpraHusaums yu puch (bop
3 OMNaTHl TPYA3 becTapuiHas opraHu3aumu onnaTbl Tpyha Bugbl 2
ne c0HanF;y thopma opraHmzauun | becTapndHbIX CUCTEM OpraHn3aLmm
P 3apaboTHoM nNnaTbl | 3apaboTHoN NnaThl
Tema 4.
OpraHusaums .
CoBepLueHCcTBOBaHME | 3apyberkHbIii ONbIT OpraHM3aLnm
4 onnaTtkl TpyLa . 2
opraHusaumm 3apaboTHoNM nNnaThbl
nepcoHana 9
3apaboTHOM NnaThbl
WToro 3a cemecTp: 8
WUToro: 8
4.2 Copep>xaHue nabopaTopHbIX 3aHATUM
Y4yebHble 3aHATUSA HE peann3yroTcs.
4.3 Copep>XaHue NPaKTUYEeCKUX 3aHATUN
KonuuectBo
TeMma CopepiXaHue NpakTU4eCcKoro 3aHATUA Yacos /
Ne HauMeHoBaHue
NpaKTU4ecKoro (mepeyeHb OAMAAKTUYECKUX e AUHNLL: 4acosB B
3aHATUA paspena -
3aHATUSA paccMaTpuBaeMbIX MOLTEM, BONPOCOB) | 39N1€KTPOHHOM
cdhopme
2 ceMecTp
CyLHOCTb 1 hyHKUMKN 3apaboTHOM MaaThl
OpraHusaums Tema 1. CopepxxaHue 1 NPUHLAMNBI OpraHn3auum
1 onnaThl TpyLa OpraHusaumsa 3apaboTHON NnaTbl AHaNUTMYeCKoe 2
nepcoHasa 3apaboTHOM NnaTel | 3afdaHue (3cce No KOHTPOJbHbLIM
BOMpocam)
OpraHusaums Tema 2.
OCHOBHbIe 3N1eMeHTbl OpraHu3aLmm
2 onnaTtkl TpyLa OpraHusaumsa y 2
y 3apaboTHON NnaThl
nepcoHana 3apaboTHOM NnaThbl
Tema 3. TapudHas
OpraHusaums TapudHas cucrtema, ee cofep)xaHume un
opmMa opraHusauum
3 onnaTtkl TpyLa y Ha3HayeHne GopMbl U CUCTEMBI OMNIaThI 2
3apaboTHoM NnaThbl
nepcoHana Tpyaa

Ha npeanpuatunn




Tema 4. TapudHas
OpraHusauyms
4 onnaThl Tpyaa opma opraHusaumm | OpraHnsaums NPeMmnpoBaHua 2
3apaboTHoM NnaThl | paboTHMKOB NpeanpuaTHA
nepcoHasna
Ha NpeanpuaTum
Tema 5. TapugHas
OpraHusaums pup
opma opraHusaumm
5 onnaTtbl TpyLa y Cuctema HapnbaBok 1 gonnaT 2
3apaboTHOM NnaThbl
nepcoHana
Ha NpeanpuaTum
Tema 6. CywiHocTb becTapudHon opmbl
OpraHusaums yw pucp op
becTaputHas opraHu3sauum onnaTbl Tpyaa
6 onnaThl TpyAa 2
HeDCOHaa thopma opraHmzauum | AHaIMTUYECKOe 3afaHme (3cce no
P 3apaboTHOM NnaThbl KOHTPOJIbHLIM BOMpPOCaMm)
Tema 7. CyLiHocTb becTapudHoi hopMbl
OpraHusaums yw pup (op
7 OnNIaThl TPYAA becTaputHas opraHusaLmm onnaTbl TpyAa Bugbl )
ne c0HanF:)ay thopma opraHmsaunm | bectapngHbIXx CUCTEM OpraHM3aumm
P 3apaboTHoOM NnaTbl | 3apaboTHol nnathl
Tema 8. 3apybexHbi oMbIT OpraHn3aLmm
OpraHusaumsa .
8 onnaThl Toyaa CoBepLueHcTBOBaHMe | 3apaboTHOM NnaTel AHaNUTUYeCKoe )
Py opraHusaumm 3a4aHune (3Cce Mo KOHTPOJIbHbBIM
nepcoHana .
3apaboTHOW NnaTbl | Bonpocam)
MoHATWe 1 BUAOLI HOPM 3aTpaT Tpyaa
MeToAbl HOPMUPOBAHUSA TPy La
OpraHusaums A pMIp PyA
9 oMNaThl TPYAA Tema 9. HopMbl YcTaHoBJsIeHME, 3aMeHa 1 NepecMoTp 2
ne c0HanF;y TpyAa HopM TpyZa OpraHu3auuns HopMMpoBaHKA
P Tpyada Ha npeanpuaTum OueHKa yPOBHS U
HaNpPs>KeHHOCTW HOpM TpyZa
MoHATWe 1 BUAObI HOPM 3aTpaT Tpyaa
MeToZLbl HOPMUPOBaHUS TPyaa
YcTaHoBJsIeHME, 3aMeHa 1 NepecMoTp
OpraHusaumsa
10 onnaThl Tpyaa Tema 10. Hopmbl HopM TpyZa OpraHu3auns HopMMpoBaHKA 7
HeDCOHaNa TpyAa TpyAda Ha npeanpuaTumn OueHKa yPOBHS U
P HanNpPs»>KeHHOCTW HOpM TpyZa
AHanMTM4eckoe 3afaHue (3cce no
KOHTPOJIbHLIM BOMpOCaM)
CyLHOCTb 1 (yHKLMM 3apaboTHOM NnaThbl
OpraHusauusa Tema 11. Coaep>xaHne 1 NPUHLMMbI OpraHn3aunm
11 onJjaTbl Tpyada OpraHusaums 3apaboTHON NnaTbl AHAINTUYECKOE 2
nepcoHasa 3apaboTHOM NnaTbl | 3agaHue (3cce No KOHTPOJIbHbLIM
BOMpoOCaM)
OpraHusaums Tema 12.
OCHOBHbI€ 3/1eMEHTbI OpraHmn3aLmm
12 onJiaTel TpyAda OpraHunsaumsa N 2
y 3apaboTHoON NnaThbl
nepcoHasna 3apaboTHOM NnaThbl
WToro 3a cemecTp: 24
UToro: 24
4.4. Copep>XaHue caMoCcToATeNIbHOM paboThbi
Bug, Copep>XaHue CaMOCTOATEJIbHOM
HaumeHoBaHue o paboThbi KonuyectBo
CaMOCTOATEJ/IbHOM
paspena paboTkl (mepeyeHb OANAAKTUYECKNX €ANHNLL: Yyacos

pacCMaTpnBaEMbIX MOATEM, BOI'IpOCOB)

2 ceMmecTp




OpraHu3auus onnaTsl
TpyZa nepcoHana

noaroToBKa K
NPaKTU4eCKNM
3aHATUNAM

Tema 1. OpraHusaums 3apaboTHON NnaThbl
CyLWHOCTb 1 hyHKLMUM 3apaboTHOM NnaThl
Cofep)kaHne 1 NPUHLMMbLI OpraHnsaumnm
3apaboTHoM NnaTbl OCHOBHbIE 3/IEMEHTbI
opraHu3aumu 3apaboTHom nnaTtel Tema 2.
TapuHaa opma opraHm3saLnm
3apaboTHOM NaaTbl Ha NPeaNPUATM
TapuHaa cnctema, ee cogepxxaHue u
Ha3HavyeHne ®opMbl U CUCTEMbI ONNATHI
Tpyaa OpraHusaumsa NnpemMmnpoBaHns
paboTHMKOB NpeanpusaTna Cuctema
HanbaBok 1 gonaaT TeMma 3.
becTapudgHasa hopma opraHmsaumm
3apaboTHoM NnaThl CyLIHOCTb
becTapugHoOn hopmMbl opraHu3aLumn
onnaTtbl TpyAa Buabl 6ectapndHbix
CUCTEM opraHunsaumy 3apaboTHON NaaThbl
Tema 14. CoBepLUEeHCTBOBaHME
opraHu3aumy 3apaboTHOM NaaThl
3apybeXxHbIln OMbIT OpraHn3aLmm
3apaboTHOM NnaThl

40

OpraHusauusa onnaTbl
TpyAa nepcoHana

noAroToBKa K
3K3aMeHY

Tema 1. OpraHusaums 3apaboTHON NnaThbl
CyLWHOCTb 1 hyHKLMUM 3apaboTHOM NnaThl
Copep>xaHme v NPUHLUMNbI OpraHmn3aumnm
3apaboTHoOM NnaTbl OCHOBHbIE 3/IEMEHTDI
opraHu3aumm 3apaboTHon nnathl TeMa 2.
TapuHaa popMa opraHm3saLnm
3apaboTHOM NaaTbl Ha NPeaNPUATM
TapuHaa cnctema, ee cogepxaHue u
Ha3Ha4veHne ®opMbl U CUCTEMbI OMIAThI
Tpyaa OpraHunsaumsa npemMmnpoBaHns
paboTHMKOB NpeanpusaTna Cuctema
HanbaBok 1 gonnaTt Tema 3.
becTapudgHasa hopma opraHmsaumm
3apaboTHoM NnaThl CyLIHOCTb
6ecTaputHon hopMbl opraHusaumm
onnaTtbl TpyAa Buabl 6ectapndHbix
CUCTEM opraHm3auny 3apaboTHON NnaThbl
Tema 14. CoBeplLUeHCTBOBaHMeE
opraHun3saumm 3apaboTHoOM NnaTbl
3apybeXxHbIln OMbIT OpraHn3aLmm
3apaboTHOM NNaThl

36

WToro 3a cemecTp:

76

UToro:

76

5. NMepevyeHb y4eOHOU NuTepaTypbl M y4ebHO-MeTOaMYECKOro obecneyeHus no
AucuunnuHe (Mmopynio)

No
n/n

Bubaunorpaduueckoe onucaHue

Pecypc HTB

CamlTY

(3BC CamI'TY,
IPRbooks n T.4.)

OcHoBHasa nnTepaTypa

OnnaTta TpyAa nepcoHana; TOMCKUIA roCyAapCTBEHHbIN yHUBEpCUTET
1 | cucTem ynpasneHns u pagnosanekTpoHuku, 2016.- Pexxum goctyna:
https://elib.samgtu.ru/getinfo?uid=els_samgtu||iprbooks||72146

DNIEKTPOHHbIN

pecypc

8




OpraHuzauus, HopMupoBaHue 1 onnata Tpyaa B AMNK; BopoHeXCKMi
lFocynapCTBEHHbIN ArpapHbln YHMBepcUTeT uM. mnepaTopa lNeTpa

DNEKTPOHHbIN

2
Mepsoro, 2016.- Pexxum goctyna: pecypc
https://elib.samgtu.ru/getinfo?uid=els_samgtu||iprbooks||72721
OpraHu3auns, HopMUpoBaHMe 1 ornsiaTa TpyLa Ha NpeanpusaTum oTpacaun 3 .
. , NEKTPOHHbIN
3 | (Toproens); By3oBckoe obpa3oBaHue, 2017.- Pexxum gocTyna: g
https://elib.samgtu.ru/getinfo?uid=els_samgtu||iprbooks||66626 Pecyp
JononHuTenbHaa nuTepaTypa
MoTmBauuna 1 onnaTa TpyAa: UHCTPYMeHThl. MeToauku. NpakTuKa; y
4 | AnbnuHa Mabnnwep, 2019.- Pexxum gocTyna: aneKeTCpOHCHbM
https://elib.samgtu.ru/getinfo?uid=els_samgtu||iprbooks||86874 Pecyp
OpraHu3auns, HopMUpoBaHUe 1 onJsaTa prua; Poccuinckum yHusepcuteT 371eKTPOHHBIIA
5 | apyx6bl Hapoaos, 2017.- Pexxum gocTyna: acvDC
https://elib.samgtu.ru/getinfo?uid=els_samgtu||iprbooks||91034 Pecyp
OpraHu3sauns, HOpMMPOBaHME 1 onnaTa Tpyaa; TOMCKUA rocyaapCTBEHHbIN
6 |YHvBepcUTET cuCTEM yNPaBAEHNA 1 PAAMOSNIEKTPOHMKN, Inb KOHTEHT, INEKTPOHHbI

2014.- Pexxum pgocTyna:
https://elib.samgtu.ru/getinfo?uid=els_samgtu||iprbooks||72151

pecypc

HocTtyn obyyvatowmxcs K 9P HTB Caml'TY (elib.samgtu.ru) ocyuiecTBnseTcs nocpencTBOM NEKTPOHHON
NH(OpMaLMOHHON 0bpa3oBaTeNbHON Cpelbl yHMBepcuTeTa U canta HTB Caml TY no nornHy u naposto.

6. NMepevyeHb MHPOPMALMOHHBLIX TEXHOJIOTMI, UCNOJIb3YEMbIX MPU OCYLLLECTBJIEHUM

nporpaMMHOro obecneuyeHus

oGpasoBaTeanoro npoueccCa no gucuuniuvHe (MOAyﬂIO), BKJ1IO4aa nepe4vyeHb

Mpu NpoBeAEHUN NEKLMOHHBIX 3aHATUIA UCMOMb3YeTCA MyAbTUMeANAHOe 060pyAoBaHNMe.
OpraHun3oBaHO B3aumMoLencTBme obyvaroLlerocs n npenofaBaTtenis C UCMO0b30BaHNEM 3IEKTPOHHON
NH-hopMaumoHHon obpa3oBaTesibHOM Cpefbl YHUBEPCUTETA.

No Cnocob
HauMeHoBaHue MpoussoauTesb
n/n pacnpocTpaHeHus
. . Microsoft
1 | Microsoft Office 2013 o JInueHsnoHHoe
(3apybexHbli)
Microsoft Windows 8.1 Professional onepaunoHHas | Microsoft
2 . JInuEeH3noHHoe
cmcTema (3apybexHblii)
«JlabopaTopum
3 | AHTuBumpyc Kaspersky EndPoint Security Kacnepckoro» JInueHsnoHHoe
(3apybexHblii)
MporpamMmmHoe obecnevyeHmne AO «AHTMNNarvaT»
4 . JInueH3noHHoe
«AHTUMNArnaT.oKCnepT» (3apybexHbin)

7. NepeyeHb pecypcoB MH(POPMALMOHHO-TEIEKOMMYHUKALLUOHHOU ceTU «VIHTepHeT»,
npogeccMoHanbHbIX 6a3 AaHHbIX, UHPOPMALUMOHHO-CNPABOYHbIX CUCTEM

Ne
n/n HauMeHoBaHue KpaTkKkoe onucaHue PeXxuMm pocTtyna
1 | ADBMUHUCTPATUBHO-YIMpPaBJieHYeCKUNn nopTan 3. www.aup.ru/marketing Pecypcbl 0TKPBLITOro

[0CTyna



http://lk.samgtu.ru/3. www.aup.ru/marketing

PecypcChl OTKPBLITOro

2 | KoHCynbTaTHT nJoc http://www.consultant.ru/
nocTtyna

Hay4Has anekTpoHHas bubnnoTeka https://cyberleninka.ru Pecypcbl OTKpbITOrO
«KunbepneHmHka» nocTtyna

8. OnucaHMe MaTepuanbHO-TeXHM4YECKou Da3bl, HeOOXO4MMOW ANA OCYLLEeCTBJIEHUSA
obpa3soBaTesibHOro npouecca No AucuunaumHe (Mmoaynio)

JleKuMOHHbIE 3aHATUA
YyebHasa ayonTopus Ong NpoBefeHNs 3aHATUIA NEeKLUWOHHOT0 TUMa, TeKYLEero KOHTPoNs u
MPOMEXXYTOYHON aTTecTauuu.
O6opynoBaHue: Habop geMoHCTpaLuoHHoro obopynoBaHns: (3KpaH, NPOEKTOP, NEPEHOCHON HOYTOYK),
cneunannsnpoBaHHas Mebens.

MpakTuyeckue 3aHATUA

8.2 MpakTumyeckme 3aHATUS:

YyebHas ayauTopus AN MPOBEAEHMS 3aHATUA CEMUHAPCKOro TWMa, TeKyLWero KOHTPoasd u
MPOMEXYTOYHOM aTTecTaunn (ayautopusa a8  MPaKTUYECKUX U CEMUHAPCKUX 3aHATUN).

MoMelLeHMe OCHaLLLEHO CMeLnanM3npoBaHHoON mebenbio.

CamocToATenbHasa paborta

8.4 CamocTosTenbHasa paboTa:

AyaunTtopunsa ons caMocToaTesibHoN paboThl. MNoMelleHre 0CHaleHOo creLmanm3npoBaHHon Mebenblo.

9. MeTopgunyeckue MaTepuanbl

MeToanyeckue pekoMeHgauunn rnpn pa60Te Ha JIEKUUH

[lo NeKunmn CTyaeHT O0JKEH NMPOCMOTPETh y4ebHO-MEeTOANYECKYI0 U HAay4YHYIO NTUTepaTypy Nno TemMe
Nekunn ¢ TeM, YTobbl UMeTb NpeacTaBieHne o npobnemax, KoTopble ByayT pa3bupaTbCs B NEKLUN.

Mepen Havanom nekuum obyvatowmmcs coobllaeTcs TeMa NeKuumn, naaH, BONpockl, noajexatiune
PAacCMOTPEHMNIO, AOBOASATCS OCHOBHbIE MTEPATYPHbIE NCTOYHUKK. Bech y4yebHbIn MaTepuas, coobliaembiin
npenofaBaTeneM, LO/DKEH HE MPOCTO NPOCAYLWMBATLCA. OH A0/KEeH ObITb aKTUBHO BOCMPUHAT, T.€. YC/bILIaH,
OCMbIC/IEH, MOHAT, 3ahMKCUPOBaH Ha ByMare v 3akpenseH B namsaTu. Mpuctynas K CayLiaHnio HoBoro y4ebHoro
MaTepuana, Nosie3HO MbICJIEHHO YCTAHOBUTL €ro CBSA3b C paHee M3yYyeHHbIM. Cnens 3a TEXHUKON YTeHus
NeKUMn (aKLEHT Ha CYLeCTBEHHOM, MOBbILLIEHME TOHA, U3MEHEHWE PUTMa, Nay3a 1 T.M.), Heobxooumo BCnen 3a
npenofaBaTesieM YMeTb BblAEeNsSTb OCHOBHbIE KaTEropuu, 3aKoHbl U ONPeaensiTh X cofepXKaHue, npobnemsi,
npeanosiaraTh UX BO3MOXHbIE PELUeHNs, A0Ka3aTeNbCTBa M BbIBOAbI. OCyUleCTBAAS Takylo paboTy, MOXHO
3Ha4YMTEeNbHO 0b6nerynTb cebe NoHUMaHUe y4ebHOro MaTepuana, ero KOHCNeKTUPOBaHUE U AajbHellee
n3yyeHne.

KoHCcnekTnpoBaHWe nekuun nossonseT obpaboTaTb, CMCTEMAaTU3NPOBATb U JIyYlle COXPaHUTb
NoJly4eHHY MHDopMaLno C TeM, 4Tobbl B ByayLWeM MOXHO Obls10 BOCCTAaHOBUTb B MaMsATU OCHOBHbIE,
cogepxxaTtesibHble MOMEHTHI. TunnyHas OLIJVI6Ka, coBepllaemMad 06y‘-la}OLLI,VIMC$I, OO0CJZIOBHOE KOHCNEeKTnpoBaHmMe
peyn npenofasaTens. Kak npasunno, Npu 3annucy «CJ0BO B C/I0BO» HE OCTAeTCA BPEMEHU Ha 06ayMbiBaHMe,
aHaNM3 n cUHTE3 nHdopmaummn. OT6Mpas HyKHY MHDOPMaLKMIO, FaBHbIe MbICAKU, NPoBNeMbl, pelweHns u
BbIBOAbI, HEOOXO0AMMO COKpaLLaTh TEKCT, CTPOUTb €ro TakuM 06pa3oMm, YToObl MOTOM MOXKHO ObIJI0 IEFKO B HEM
pa3obpaTtbcs. XKenaTenbHo 0CTaBUTbL B paboynx KOHCMEKTax Mossi, Ha KOTOPbIX MOXHO ByAeT fenaTb NOMEeTKM
N3 pPEeKOMeHAOBaHHOW NUTepaTypbl, LOMNOJHAKLWMNE MaTepuan MPOCAYLWAaHHONW NleKuumn, a Takxe
nonyepkunBatoLine ocobyo BaXKHOCTb TEX UM UHLIX TEOPETUYECKMX MOSI0OXKEHMN. C OKOHYaAHUEM JIeKL MK
paboTa Haj KOHCMNEKTOM He MOXXET CHMTaTbCs 3aBepLleHHON. Hy>XHO ellle BOCCTaHOBUTb OTAE/bHbIE MecTa,
MPOBEPUTb, BCE JIN MOHATHO, YTOYHUTb YTO-TO HA KOHCY/AbTaUMM U T.M. C TEM, 4TOObl KOHCNEKT MOT 6biThb
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MCNONb30BaH B MPOLLECCEe MOArOTOBKN K MPaKTUYECKNM 3aHATUAM, 3a4eTy, 3k3aMeHy. KOHCNeKT nekuun -
He3aMeHVMbI y4ebHbIN [OKYMEHT, He0OXOAUMBIN 419 CaMOCTOATEIbHON paboThl.

MeToanyeckme peKkoMeHaaLmMm npu noaroToBke n pabote Ha NPaKTUYECKOM
3aHATUM

MpaKTrnyeckne 3aHATUA N0 AUCLMMJIMHE NMPOBOAATCA B LIENAX BbIpaboTKM MPaKTUYECKUX YMEHUA U
nprnobpeTeHns HaBLIKOB B peLleHn NpothecCMoHaslbHbIX 3a4ay.
PekoMeHAayeTCs cnepyrolas cxema noaroTOBKM K MPaKTUYECKOMY 3aHATUIO:
1. 03HaKOMMEeHMe C MJAaHOM MPAKTUYECKOro 3aHATMSA, KOTOPbIM OTpaKaeT COoLep)XaHue
npeaoXeHHON TeMbI;
2. npopaboTKa KOHCMEeKTa NeKkunu;
3. YTeHMWe peKoOMeHO0BaHHOW NUTepaTypbl;
4. NoAroToBKa OTBETOB Ha BOMPOCHI NMJaHa NPakTUYeCKOro 3aHATUS;
5. BbIMOJIHEHWE TECTOBbLIX 3a4aHWIA, 3a4ay 1 ap.

MoaroToBka 0by4aloLWErocs K NPakTUYECKOMY 3aHATUIO NMPOW3BOANTCS MO BOMpPOCaM, pa3paboTaHHbIM
AN KaXK[0W TeMbl MPaKTUYECKUX 3aHATUIA U (MaK) Nekuuin. B npouecce MoAroTOBKU K MPakTUYECKUM
3aHATUSM, Heobxoammo 0bpaTUTb 0c060e BHUMAHME Ha CAaMOCTOATE/NbHOE M3Yy4YeHWEe PEKOMEHAO0BaHHOA
NUTEPATYPSI.

PaboTa CTyAEHTOB BO BPEMS MPAKTWYECKOro 3aHATIS OCYLLECTBISETCS Ha OCHOBE 3a[aHuii, KOTOpble
BbiJalOTCA 00yYaloWMMCs B Havyale UanM BO BPEMS 3aHATUSA. Ha NPakTUYeCKUX 3aHATUSX NPUBETCTBYETCS
aKTVBHOE y4acTue B 006CY)KOEHUU KOHKPETHbIX CUTYaLUiA, CNocoOBHOCTb Ha OCHOBE MOJIYYEHHbIX 3HAHUNIA
HaxXoOUTb Haubonee 3MHEKTUBHbLIE peLIeHUs MOCTaBAEHHbIX NPobaeM, yMeTb HaxoAUTb MOJE3HbIN
NOMONHUTENbHBLIA MaTepuan no TeMaTuke 3aHaTUn. Obydyalowmmca Heobxoammo obpallaTe BHUMaHME Ha
OCHOBHbIE MOHATUS, aNrOPUTMbI, ONPENENATh NPaKTUYECKYI0 3HAYMMOCTb PacCMaTPUBAEMbIX BOMPOCOB. Ha
MPAaKTUYECKUX 3aHATUSAX 0byvatoWmnecs A0SXKHbl YMETb BbIMOJHUTbL pacyeT Mo 3afaHHbIM NapaMmeTpam uan
BbipaboTaTb onpefeneHHblie pelleHns no obo3HavyeHHoON npobneme. 3agaHusa MOryT ObITb TPYMMNoBbIE U
VHOUBMIYAbHbIE. B 3aBMCMOCTU OT CZIOXKHOCTY NpeaiaraeMslx 3aflaHnia, Lenen 3aHaTus, obuiein noaroToBKy
obyyvaloWwmnxcs NnpenoaaBaTesb MOXET MNOACKa3aTh 00yYaloLWMMCS aAropuTM PeLLEHUS WU NepBoe NeicTBue,
UAn yKasaTb oblliee HanpaBieHne paccyXaeHuir. MoayyeHHble pe3yabTaTbl 06CYXXAAOTCA C MO3ULNA UX
aleKBaTHOCTN UM 3PDEKTUBHOCTY B PACCMOTPEHHON CUTYaLUN.

MeTognyeckue pekomMeHaauunn rno BblMOJIHEHUIO CaMOCTOSATE/IbHOM pa60TbI

OpraHusaumnsa camocToAaTenbHOW paboThl 06y4YaOLWMXCA OPUEHTUPYETCSH Ha aKTUBHbIE METOLb
OBMafeHns 3HaHWAMWU, pPa3BUTUE TBOPYECKMUX CMOCOOHOCTEN, Mmepexonl OT MNOTOYHOro K
NHOVBUAYANN3MPOBAHHOMY 00y4YeHWIO C y4eTOM NoTpebHOCTEN N BO3IMOXXHOCTEN 0by4yatoLerocs.

CamocToaTenbHas paboTa ¢ yyebHuKamu, y4ebHbIMM NocobusMu, Hay4Hon, CNPaBOYHON ANTepaTypon,
MaTepuanaMm NepUoanNYecknx n3gaHuin n MHTepHeTa senseTca Hanbonee shHeKTNBHLIM METOAOM MOJTYHEHUS
LOMONIHUTENbHbIX 3HAHWIA, MO3BONAET 3HAYUTEIbHO aKTUBMU3MPOBATHL MPOLLECC OBAAaAEHUS UHGOpMaLnen,
cnocobecTByeT 6onee rayboOKOMY YCBOEHMIO M3yYaeMoro Mmatepuana. Bce HOBble MOHATUSA MO N3y4aeMon Teme
HeobXoAMMO Bbly4UTb HaU3yCTb W BHECTW B r10CCapuin, KOTOPLIV LienecoobpasHo BeCTU C CaMOro Ha4vana
N3y4YeHunsa Kypca.

CamocTosATenbHas paboTta peanmsyeTcs:

® HernocpeACTBEHHO B MPOLIECCE ayAUTOPHbIX 3aHATUN;

® Ha NeKuUusx, NpakTUYeCKNX 3aHATUAX;

® B KOHTaKTe C MpenofaBaTesieM BHE PaMOK pacnuncaHus;

® Ha KOHCYy/bTaumMax No y4ebHbIM BOMpPOCaM, B XO04€e TBOPYECKUX KOHTAKTOB, NMpW JMKBUAALAN
3a[l0/DKEHHOCTEN, NPV BbIMOJHEHUN NHANBUAYANbHbLIX 3a4aHUA W T.4.;

e B bubnnoTeke, foma, Ha KadeLpe nNpu BbiNOJHEHNUN 0ByYaloWMMCa y4ebHbIX N NPAKTUYECKUX
3ajay.

O (eKTUBHbLIM CPeACTBOM OCYyLLeCTBAEHMS 06y4YaloLwmMcs camocToaTensHon paboThl ABNgeTCS
3/IeKTPOHHaA MHGOpPMaLMOHHO-06pa3oBaTe/IbHasA Cpella YHMBEPCUTETa, KOTopas obecneymBaeT JOCTYM K
y4yebHbIM nnaHam, paboynmm nporpamMmam OUCUUNANH (Mooynen), NPakTUK, K N34AaHMUAM 31EKTPOHHbIX
6nbNnoTeYHbIX CUCTEM,
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10. ®oHA OLLEHOYHbIX CPEeACTB NO AUCUUNAKMHE (Moaynio)

®DoHA OLLEHOYHbIX CPeLCTB NpecTaBssieH B npunoxeHun Ne 1.
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MpunoxeHue 1 k paboyel nporpamme OUCUUMAUHBI
b61.B.07 «OpraHusauns onnaTbl Tpyda nepcoHasnia»

DoHA, OUEHOUYHbIX CPEeACTB
no AUCUUNINHE
51.B.07 «OpraHu3sauusa onsiathl Tpyaa nepcoHasna»

Kopn v HanpaBneHue NoAroToBKU
(cneunanbHOCTDb)

HanpaBneHHocTb (npocdunb)
KBanudukauums

dopMa obyueHus

Fop Hayana NOAroTOBKM

NHcTuTyT / hakynbTeT
Beinyckaowas kadepnpa

Kadeppa-paspabotuuk

06beM OUCLUNJINHLI, Y. [ 3.e.

dopMa KOHTpoNA (NpoOMeXXyTo4yHasn
aTTecTauumn)
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MarucTp

OyHas

2024

Kathenpsl omnvana ®rboy BO "CamI'TY" B T.
HoBoKy#bbILLIEBCKe

Kaeapa "IKOHOMKKa U MeHegKMeHT" (HD-
2uM)

Kaeapa "IKOHOMMKa U MeHeg)KMeHT" (HD-
2uM)

144 / 4

JK3aMeH




MNepeyeHb NnaHupyeMmbiX pe3ynbTaToB 00y4yeHUsa no aucuunaumHe (Mmoaynio),
COOTHECEHHbIX C NJaHUPyeMbiMU pe3ysibTaTaMu 0CBOeHUA obpa3oBaTeNbHOM

nporpamMmbi

HauMmeHoBaHue
KaTeropum
(rpynnbi)
KOMNeTeHUUun

Kop mn
HauMeHOBaHue
KOMMeTEeHLUUun

Koo n HamMmeHoBaHue
UHOMKaTOpa BOCTUXKEHUSA
KOMMeTeHuumn

PesynbTaTbl 00y4yeHus (3HaThb,
yMeTb, BNlageTh,
COOTHECEeHHbIe C

MHAMKaTOpPaMU OOCTUXKEHUA
KOMMNeTeHuuu)

Mpo

qi)eCCI/IOHaﬂbele KoMneTeHunn

He npenycmoTpeHo

MK-6 CnocobeH
NPUMeHATb
COBpPEMEHHbIE
opMbl, CUCTEMb
onnaTbl Tpyda u
yyeTa
NPON3BOANTENBHOCT
N Tpyda nepcoHana

MK-6.1 CnocobeH Kk pa3paboTke
N COBEPLUEHCTBOBAHWUIO (POPM 1
CnCTEM orJiaThbl TPyOa
nepcoHasa

BnazeTb HaBbIKOM pa3paboTku
MeTo400rnM (POPMUPOBAHNS
CUCTEMbI OMaThbl TpyAa W1
MOHUTOPWHIa KJIYEBbIX
nokasatenen apdpeKkTUBHOCTH C
opraHusaunen paboTbl

3HaTb HopMaTuWBHbIE NMPaBOBLIE U
JIOKaJibHble HOPMaTWBHbIE aKTbl
no hOPMUPOBAHNIO N peasin3aLnn
CUCTEMbI ONaThl 1
CTMMYJIMPOBaHUS TpyLa
nepcoHana

YMeTb PaspabaTtbiBaTb 1
BHeAPATb JIOKaJIbHbIe
HOpPMaTMBHbIE aKTbl MO onjaTe
TPpyAa 1 NpPeMnpoBaHnio
paboTHMKOB

MNK-6.2 JeMOHCTpUpyeT 3HaHuA
COBpeMeHHbIX (popM, cucTem
onnaThl Tpyha 1 y4eTa
NPOV3BOLAUTENILHOCTU TPYLa
rnepcoHasna

BnapeTb HaBbIKOM pa3paboTku
npensoXKeHnn no
COBEPLUEHCTBOBAHNIO
OpraHun3aunoHHo-
pacrnopsanTensHON
LOKYMEHTaLUy CMCTEMbI OMIaThl
N CTUMYJIMPOBaHUSA TpyAa U YYeTy
NPOU3BOANTENLHOCTU TPYAa
nepcoHana

3HaTb OCHOBHblE COBPEMEHHbIe
(hOpMbI U CUCTEMbI OnnaThl TPy Aa
1 NnokasaTesn yyeTa
MPOM3BOANTENLHOCTU TPYAa
nepcoHana

YMeTb AHa/IM31poBaTh YPOBEHL
onnaTbl TPy4a nepcoHasa rno
npogeccrnoHasibHbIM
KBaMuKaLnam

MaTpuua COOTBETCTBUA OL,EHOYHbIX CPeacCTB 3an/laHUPOBAHHbIM pe3yibTaTaM

obyuyeHus

Kop nnaukartopa
BOCTUXXEHUA
KOMNeTeHUuUu

Pe3ynbTaThl 00y4YeHus

Tekywun | Mpomexy
OueHoYHble KOHTPOJIb [ TOYHas
cpepncTBa ycneBaeM | aTrecTtau,
ocTH us

OpraHusauusa onnaTbl Tpyaa nepcoHana
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MK-6.1 CnocobeH K
pa3paboTke 1
COBEPLLEHCTBOBAHMIO

YMeTb Pa3zpabaTbiBaTh Y BHEAPSATb JI0KabHbIE

npakTn4eckue

(hOPM 1 cUCTEM HOpMaTUBHbIE aKTbl MO onjaTe Tpyna u 3a3HNS Jda Het
NpeMnpoBaHnio paboTHUKOB
onnaTtel Tpyaa
rnepcoHana
BnapeTtb HaBbIKOM pa3paboTky MeTO40/10r K
hopMmnpoBaHMs CMCTEMbI OMIaThl TpyAa n npakTuyeckue Ia Het
MOHUTOPUHIa KJIl04eBbIX NOKa3aTenen 3aflaHua
3(PheKTNBHOCTU C OpraHm3aLumen paboThbl
3HaTb HopMaTuBHbLIE NPaBOBbIE U JIOKAJIbHbIE TecTs fa HeT
HOpPMaTUBHbIE aKTbl MO (hOPMUPOBAHNIO U
peanu3aumnm CUCTeMbl onaThl 1
CTUMYNNPOBaHUA TPyAa NepcoHana Bonpoce! K 3k3ameHy Het Ra
MK-6.2
JeMoHCcTpupyeT
3HaHUS COBPEMEHHbIX | 3HaTb OCHOBHbIE COBPEMEHHbIE POPMbI 1
thopm, cuctem onnatel | CUCTEMbI OMnaThl TPyLa W NokKasaTenn yyeTa Bonpockl K 3K3aMeHy Het Ja
TpyAda v yyeTa Npovn3BOANTENIbHOCTU TPy Aa NnepcoHasia
NPOV3BOANTENBHOCTU
TpyQLa nepcoHana
YMeTb AHann3npoBaTh YPOBEHb OMJiaThl TPyAa npakTUYecKme
nepcoHasna no NpodeccmoHaibHbIM 330aHMS Ja HeT
KBannpukaLnsam
3HaTb OCHOBHbIE COBPEMEHHbIE (hOPMbI 1
CUCTeMbl ONNaThl TPyAa 1 NoKasaTenu yvyeta TecT Ja HeTt
NpPOM3BOAMTENBHOCTIN TPya NepcoHana
Bnapetb HaBbIKOM pa3paboTkn NpeanoXKeHnn
MO COBEPLUEHCTBOBAHWIO OPraHn3aLoHHO-
. npakTunyeckue
pacnopsaanTenbHON OKYMEHTauum CUCTEMbI 3anaHNs Ja HeT

onsaTtbl N CTUMYIMPOBAHNA TPyAa U y4YeTy
NMpOn3BOANTENLHOCTN TPy a NepcoHasa
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TunoBble KOHTPOJbHBbIE 3a/laHUSI WJIH HHbIE MaTepHaJibl, HeoOXOoaAMMbIe sl
OLlEHKHU 3HAHM, YMEHHUiIi, HABBIKOB M (MJIHM) ONbITA JEATEJIbHOCTH, XapaKTePU3YyIIIUX
Tanbl (GOPMHUPOBAHNS KOMIIETEHIMI B Mpolecce 0CBOEHHUsI 00Pa30BaTeJbHOH MPOrpaMMbl
1. IlpuMepHblii IepevYeHb BONPOCOB /IJIsl IPOMEKYTOUHOI aTTecTannu (IK3aMeH)

1. OmaTa Tpyaa Kak OCHOBHasl (popmMa CTUMYJIMPOBAHUS MIEPCOHAIA.

2. CyIHOCTh M coJiepyKaHue 3apabOTHOM TUIAThI KAK OCHOBHOW (hOPMBI OILIATHI TPYIA.

3. MunnManbHas 3apaboTHas 1i1aTa U GaKTOPHI €€ ONPEIEIISIONIHE.

4. @DopMBI U CHCTEMBI OILIATHI TPY/A.

S. Omnutara Tpysaa pa3jMyuHbIX KaTeropHil nepcoHania.

6. TexHosorus pa3paboTKu (ONTUMU3AIMH) CHCTEMbI OIUIATHI TPY/Ia Ha MPEIIPUSITUH.

7. Otanbl pa3pabOTKH, 1eNTH, IPHUHLIUIIBI, METOIbI (POPMUPOBAHHS CUCTEMBI OTLIATHI TPY/IA.

8. Merononorus pa3paboTku 0a30BOM 3apaOOTHOHM IUIaThl HA OCHOBE Kiaccu(uKanuu u

OIICHKE paboYuX MECT.

9. Crnioco0s! kitaccudukanuu pabounux MecCT.

10.  Pa3paboTka cHCTEMBbI COITMAIBHBIX JIBTOT IIEPCOHATY.

11.  Pa3paboTka BHYTpU(PUPMEHHBIX HOPMATUBHBIX JOKYMEHTOB, (PUKCHPYIOIIUX CUCTEMY

OILJIATHI TPY/AA.

12. ®onp omnatel TpyAa U ero (GopMUPOBaHUE.

13.  IlpoekTHpoBaHWE CHCTEM OpTaHU3AIMH TPY/a OIJIATHI TPY/Aa NEpCOHANa OpraHNu3allny,

14.  ®opmupoBaHHe NOJIMTUKA MOTHBALMU TpyAa MU O(OPMIIEHHUS COOTBETCTBYIOIIUX
JOKYMEHTOB TI0 €€ BHEJIPEHHIO

15.  Pa3paboTka NOJIMTUKA MOTHBALIMM M CTHUMYJMPOBAHHUS TpyAa IEpCOHANa C Y4eTOM

(akTOpoB BHEIIHEW W BHYTPEHHEH cpeibl OpraHu3alliy, €€ CTpaTernyeckux Leeil u 3axad,
aHAJM3UPOBATh 3aKOHOJATENbHbIE M HOPMATUBHBIE JIOKYMEHTHI B 00JacTH OpraHu3alul U
omnatel Tpyaa (Tpynosoit Konekc, [lonoxxeHus, MHCTPYKIUH U T.11.);

16.  Ananu3 cucrembl OIJIaThl TpyAa U OPraHU3ALUHU TpyJa U pa3paboTKa MpeAsIoKEHUN Mo
€€ COBEPIIEHCTBOBAHUIO B 3aBUCUMOCTH OT KOHKPETHOH cUTyaluu

17.  OcHoBHBIE OAXO/IbI K OPraHU3alUH TPYJa EpCcoHaa Ha IPEANPUATUN

18.  OcHoBHBIE TOAXO/BI K HOPMHPOBAHHUIO TPY/Ia IIEPCOHANIA HA TTPEIIPUSTHH

19.  OcHOBBI OpraHu3aIiy OIJIATHI TPYAa HA MPEANPUITUN

20.  VYcnoBus TpHMEHEHHs pa3iHudHBIX (GOpPM W CHCTEM OIUIaThl  TpyAa pabOTHUKOB

0COOEHHOCTH OILJIAThI Tpyaa pa6OTHI/IKOB, 3aHATBIX Ha pa60Tax pa3jinIHoro THUIIA.

2 Oneno4yHoe cpeacTBO 1 (MpUMEpPHBIE TECTOBbIE 3aIaHHS)

Tect
1. Yto u3 celst mpeAcTaBiIsieT cucTeMa OIIaThl Tpyaa?
a) ATO 3apIriaTa co BCEMH JCHSKHBIMU HaJJ0aBKaMU;
0) 3TO Bce 10X0/bI pabOTHHKA;
B) 9TO BCE JIOTUIATHI;
*T) 5T0 (POPMBI U METOIBI OTpeieTIeHNs 3apabOTHOM TLIATHI;
1) 9TO BCE, YTO NIEPEUNCIICHO B TI11.2)-T)

2. K cnenbHOM (hopme oriaTel Tpyaa He OTHOCST

a) [Ipsmyto crenbHyro

0) CaenbHO-TIPOTPECCUBHYIO

*B) [IporpeccuBHO-IIPEMHUAIILHYIO

r) CaenpHO-TIpEMUATBEHYIO

n) KocBenno-crienpHyto

€) AKKOpIHYIO

3. Kak HaspBaeTcs cHcTeMa OIUIaThl TPyAd, KOTAa JIIOAM  IOJIYYaroT
(UKCUPOBAHHYIO OIUIATY 3a Yac, HEJEI0, Mecsl?



*a) TOBpEMEHHAS;

0) movacoBas;

B) MECSIUHAs;

T') HeJleJIbHAas,

1) CIeTbHAs.

4. Kak Ha3bIBaeTcs CHUCTEMa KOMIIEHCAlMM COTPYIAHMKAaM, IpPHU KOTOPOH HX
BO3HArpaXKICHUE ONPEACIAETCS PE3YIbTaTUBHOCTHIO MPOIAXK?

a) clenbpHasl,

*0) KOMHCCUOHHBIE;

B) MOTpeOUTEIbCKAS;

I') KOMMepuecKas;

1) HOKyHaTeabCKasl.

5. Kak HaspiBaeTcs NpHUHIMI OIUIAaTBl TPYAA, KOTOPBIA YYUTBHIBAET BCHO
COBOKYITHOCTb IOJIE3HBIX KauecTB pabOTHUKA?

*a) Ka4eCTBEHHBIIA;

0) MOJIe3HBI;

B) MEPUTOKPATHUECKUI;

I') aBTOKPaTUYECKHIA;

1) TAYHOCTHBIM.

6. Uto 03HauaeT TakoW NPUHIMI OIUIAThI TPY/a, KaK CIPaBEIJINBOCTh?

a) YpaBHUJIOBKY;

0) yIOBIETBOPEHHOCTH;

B) HEYIIEMJIEHHOCTb;

*T) paBEHCTBO;

1) OJTMHAKOBOCTb.

7. Yro takoe npemus? (BeiOepuTe 2 BapuaHTa OTBETA)

a) MOOILPEHNE OCOOBIX TIOCTUKEHUH;

*0) muata 3a TPy/I0BYIO0 aKTUBHOCTh PaOOTHHKA;

*B) MJ1aTa 3a BBICOKOE Ka4eCTBO TPYAA;

I') IJ1aTa 3a UCMOJHUTENBHOCTH;

1) TUIaTa 3a TBOPYECKOE OTHOLICHUE K TPYY.

8. Ha ocHOBE Kakoro OCHOBHOIO IIOKa3aTelsl PETYIHPYETCS YPOBEHb OILIAThI
TpyZAa paboUYnX-CeNbIIUKOB?

*a) BBITIOJIHEHUE HOPM BBIPAaOOTKU;

0) oObeMa MpoU3BeIEHHON MPOTYKIINH;

B) ce0€CTOMMOCTH MPOAYKIINH;

I') peHTa0eNbHOCTH TPOTYKIINH;

) pOCTa MPOU3BOIUTEILHOCTH TPY/A.

9. K xakuM cTUMyJaM OTHOCSTCS yCIOBUs, OpMa U CUCTEMA OIIaThl TpyAa?

*a) K MaTepUaJIbHbIM;

0) K COLIMAJIbHBIM;

B) K ()MHAHCOBBIM;

T') K JONOJTHHUTEIbHBIM;

1) K OCHOBHBIM.

Koiu4ecTBO BEepHBIX OTBETOB:

86 — 100% - omenka «OTAUYHOY» (TIIyOOKOE 3HAHUE y4eOHO-MPOrPaMMHOTO MaTepuaia, yMEeHHe
CBOGOI[HO BBITIOJIHATH 3aJaHUA, YCBOI/IBH_II/Iﬁ B3aUMOCBSI3b OCHOBHBIX ITIOHSITHI JUCHUITIINHBI,
CITIOCOOHBI  CaMOCTOSITEIPHO MPUOOPETaTh HOBBICE 3HAHWA W yMEHHS; CIIOCOOHBIN
CaMOCTOSITENIHO UCIOJIb30BATh YIIyOIeHHBIE 3HAHMUS);



71 — 85% oTBETOB — OIIEHKA «XOpOIIO» (MOJHOE 3HAHWE Yy4eOHO-TIPOrPaMMHOTO MaTepuaa,
VCIICIIIHO ~ BBIMOJIHSIOUIMA — MPEAYCMOTPEHHBIE  TPOTPaMMOW  3a/aHus, TOKa3bIBAIOIIHN
CHUCTEMAaTU4YECKUU XapakTep 3HAaHUU 110 JUCHUIINIMHE U CIIOCOOHBIN K HX CaMOCTOATCIIbHOMY
NIOTIOJIHEHUIO W OOHOBJICHHIO B XOJE JajibHEWIero oOydeHHss B By3e W B Oyayuieu
poeCCUOHAIBHON JEATEIHLHOCTH);

50 - 70% oTBeTOB — OIIEHKA «YIOBIETBOPUTEIHHO» (OOHAPYKUBIIUK 3HAHHE OCHOBHOTO
y4eOHO-TIPOrpaMMHOTO MaTepuasiia B 0o0beMe, HEOOXOIUMOM JUIsl JalbHEeHImero oOydeHwHs,
BBIMOJIHSIONIETO 3a/IaHUs, TPEAYCMOTPEHHBIC IPOTPaMMOMN, OMYCTUBIIMM HETOYHOCTH B
OTBETE, HO 00J1aAAI0IIKUM HEOOXOIMMBIMU 3HAHUSAMU U1 UX YCTPaHEHUs);

meHee 50% OTBETOB — OIIEHKA «HEYIOBJIECTBOPUTEIHHO» (UMEIONIEMYy MpoOenbl B 3HAHMSIX
OCHOBHOT'O Y4€OHO-IPOTPpaMMHOI0 MaTepuaia, JOMYCTUBLIEMY NPUHLMIIMAIbHBIE OIIMOKU B
BBINOJIHEHUH MTPEyCMOTPEHHBIX MPOTPaMMON 3a[aHUI )

3 Ouenounoe cpeactpo 2 (IlpuMepHble NPpaKTHYECKHE 32 JAHNS)

1. Curyanus «Oriata BpeMEeHHON paboTh»
Onucanue cuTyauuu

BrinmyckHUK By3a BpEMEHHO YCTPOWIICS Ha pabOTy B PECTOPaH Ha JOJDKHOCTh O(PUIIMAHTA.
[TpopaboTaB HeMHOTHM Oojiee Mecslla, OH OOpaTHJl BHUMaHME Ha TO, YTO JIPYroil Moiomoi
YeJIOBEK, MPUMEPHO TaKOIO K€ BO3PACTa, BBINOJHSIOLIMI Ty ke paboTy Ha aHAJOTWYHOU
JIOJDKHOCTH, TOJTy4YaeT 3a Te jKe 4achl paboThl mouTtH B 1,5 paza Gomnbiuyto 3apruiaty. Korna on
oOpatwics 3a Pa3bACHEHHSIMH K PYKOBOJCTBY, TO €My OOBSCHHIIM, YTO 3TO €CTECTBEHHO,
MOCKOJIBKY TOT paOOTHHK, HECMOTPSI Ha BO3PAcT, paboTaeT I0JblIe U UMEeT OOJBbIIMUN OIBIT
pa6OTBI. KpOMe TOT'O0, OH ABJIACTCA IOCTOAHHBIM, T.€C. IITAaTHBIM pa6OTHI/IKOM. BBIHYCKHI/IK
oKasaJicsl mepe]; BBIOOpOM: JINOO COrIacuThCs € JOBOJAAMHU PYKOBOJIUTENS, JIUOO UCKATh IPYTYIO
paboty, KoTopas OyneT orIauuBaThCs 0oJiee CIIPaBEeJIUBO.

ITocTaHoBKa 3agaun

OneHnTh MPAaBOMEPHOCTh pEIICHHUs aJMUHUCTPAIIMA pecTopaHa o0 YCTaHOBIICHUH
BEJIMYMHBI OIJIAThl TpyJa HOBOTO ouuuaHTa U OOOCHOBAaHHOCTH MPETEH3UH MOCIEIHEro IO
3TOMY BOTIPOCY.

[TpeioXuTh peleHue CUTyaruHm.

Meroanyeckue ykasaHus

[Tpu aHanu3e MaHHOW CUTyallMu CIIEAYeT UCXOAUTH U3 TOTO, UTO, 80-NepEblX, HeOOobIIas
BEJIMYMHA OIUIATHI TPY/a caMa Mo ce0e He SBISIETCS OCHOBAHHMEM IS TIPEIbSBICHUS MTPETEH3NH
pabOTHHKA K aJMHHUCTPALUH, 60-8MOpPbIX, BEIMYMHA OIUIATHl TPyJda Ha KaXIOW IOJDKHOCTH
oTpezeNsaeTcsl ITAaTHBIM PaclUCAaHUEM M HE 3aBHCUT OT MPOJOHKUTEIBLHOCTH (CTaxa) paboThl B
JAHHOM NTOJKHOCTH. JIpyrMMM CJOBaMH, B COOTBETCTBHHM C 3aKOHOJATEICTBOM B TEUEHHE
HCIBITATCIIBHOI'O CpOKa OpraHu3anusd o0s13aHa IIATUTD pa6OTHI/IKy, 3a4YMUCIICHHOMY Ha Ty WA
UHYIO JIOJDKHOCTB, CTOJIBKO, CKOJIBKO MPEIYCMOTPEHO JJsi COOTBETCTBYIOIIEH JOJKHOCTH
IITaTHBIM PACIIMCAHHUEM, ABJIAIONIUMCA 00s3aTENbHBIM JOKYMEHTOM JIJIA 110001 OopraHu3anyiu.

2. 3apaya «MoaenupoBaHUE CUCTEMBI OIJIATHI TPYyAa»
ITocTanoBKa 3agaun

Heobxonmumo paspabotath dS(Q(PEKTUBHYIO CHCTEMYy OIUIAThl TpyAda OpraHU3alluy,
BKJTFOYAIONIYI0 OCHOBHYIO oOIutaty Tpyaa (6a3oBas, wiu Ttapudras) 3apaboTHas mara -
IIOCTOsIHHAasA 4YacCTb JOCHEXKHOI'O BO3Hana)K[[eHI/ISI) U  JOMNOJHUTCIIbHYIO OILIATy (I[OHJ'IaTbI,
Ha0aBKH, MPEMUHU, OOHYCHI - IEPEMEHHAs YacTh JICHE)KHOTO BO3HATPAKICHUS).

MeTtoauyeckue ykazaHusi

OcymiecTBiisisi MOACTUPOBAHUE CUCTEMBI OTUTATHI TPYA, MEHEKED 10 TIEPCOHATY JIOJDKESH
CJIEZIOBATh CIIEIYIOIUM OOIIUM MpaBUIIaM:

1. Cucrema ormaTel TpyJa JIOJHKHA OPUEHTUPOBATh PAOOTHHKA HA JIOCTHKCHHE HYXHOTO
OPENNPUATHIO pe3yabTaTa, TMOITOMY 3apaboTHas IlaTa CBS3BIBAETCS C IOKa3aTelsMu
s dexTuBHOCTH PabOTHI Opranu3aiuu (000poT, MPUOLLTb, 00BEM MPOJIaXK, BHIMOJHEHUE TUTaHA,
yIy4IlIeHHe KauecTBa u T.1.), pabodel TpyIbl, CaMOro paboTHHKA.



2. Cucrema ormuiaTel TpyJa JOJDKHA COYETaTh B CE€0E€ KECTKOCTb IPABHJI ONpPEIEICHUS
JEHE)KHOTO BO3HATPAXKICHHUS W THOKOCTh B PEardipoOBaHUM Ha HM3MEHEHHsS BHYTPEHHEW u
BHEIIHEH CHUTyalluM B OpraHM3alMd, T.€. OIUlaTa TpPyJAa JMJOJDKHA BBICTYNAaTh HE TOJBKO
MOTHBATOPOM TPYAOBOM MAESITENBHOCTH, HO M CPEACTBOM YIPABICHUS, pPbIYaroM IS
PYKOBOJUTEIIS.

3. HoBas cucrema omiatsl TpyJa, ¢ OAHONH CTOPOHBI, HE JOJDKHA YXYALIAThH MOJOXKEHHE
COTPYAHHKOB B MaTepHaJbHOM IUIaHE, HO, C APYrod CTOPOHBI, HE JOJDKHA IIO/APBIBATH
SKOHOMHYECKYIO COCTOSITENIbHOCTD MPEANPUATHS U €r0 KOHKYPEHTOCTIOCOOHOCTb.

4. BHenpeHHe CHCTEMBl OIUIATBl TPYAa JOJDKHO COIPOBOXAATHCS MPOAYMAHHBIM
MEXaHU3MOM HH(POPMUPOBAHUS PAOOTHUKOB O HOBBIX MPAaBHIIAX JEHEKHOTO BO3HAIPAXKICHUS,
MOCTOSTHHBIM MOHUTOPHHTOM () (PEKTUBHOCTH CUCTEMBI OILIATHI TPYAA.

Jlecamb 6onpocos, Ha Komopbvle HYHCHO UMENb OMEenbl, neped mem KaKk npucmynams
K paspadomke cucmembvl onjaiamsl mpyoa 6 11000 op2aHuzayuu

1. Kakoii BUJ MJIaHUPOBAHUS - KPATKOCPOUHBINA (10 rojla) WM JOJTOCPOUHBIM (IBa U
Oonee roga) npuHAT B opranu3anuu? [lepuos, Ha KOTOPBIA pa3pabdaThIBaCTCsl CHCTEMa OILIATHI,
OTpeeNsaeTCs IIUKIOM TUTAaHUPOBAHUS?

2. CkonbKko cxeM 3apaboTHOM miaTel (MOTYT OBITh Pa3IMYHBIE CXEMBI /I OCHOBHOTO,
BCIIOMOTaTeIbHOI'0, 00CIYHBAIOILETr0 U YIIPABIEHYECKOI0 MepcoHalia) OyaeT MPUMEHAThHCS?

3. Kro Oyner pa3pabaThiBaTh W BHEAPATH HOBYIO CHCTEMY OIUIaThl Tpyna (puHaHCOBas
cmyx0a, ciayxba mepcoHama, OTAEN Tpyda W 3apaOOTHON IMJIaThl, BHEUIHHE MPHUBIICYCHHBIC
KOHCYJIbTAHTHI | T.JI.)?

4. KakoBa cuTyanusi Ha pBIHKE TpyJda, KakWe YPOBHU OIUIATHI TMPEJIararoTcs
CHenHanucTaM, KOTOpble paldOTaloT B Bamleid OpraHu3aliH, Kakue TpeOOBaHUS K HHUM
MPEIbSABISIOTCS, KAKON MAaKEeT COIUAIBHBIX JIbTOT JUIsl HUX MpeJiaracTcs?

5. KakoBa mo3umysi OpraHU3allii TPU OIPENEICHWU YPOBHS OIUIATHI TpPyJda CBOHX
pabOTHUKOB: BBINIE, HIKE WIM Ha YypPOBHE PBHIHOYHBIX CTAaBOK, CIOCOOHAa 1M OHa 3a
3¢ (PEeKTUBHBIN TPY/ TUIATUTH BBIIIE PHIHOYHOW CPEIHEH 3apaO0THOM TIaThl?

6. Kak cucrema 3apaboTHON miiaTel OyAeT CBsi3aHA C CUCTEMOW Haiima (Kak IUIaTUTh BO
BpEMs UCTIBITATEIFHOTO CpOKa)?

7. KakoBBI COOTHONIICHHS MEXAYy TIOCTOSSHHOW M TEePEeMEHHON YacTsIMHU JICHEKHOTO
BO3HATrPAXICHUS, TPEMHUSIMH U COIIMATBLHBIMHA JIbTOTaAMH?

8. KakoBa CBsI3b MEXKAy CUCTEMOM OILIATBI U CUCTEMOM OIEHKU COTPYTHUKOB?

9. KakoBa CBsI3b CUCTEMBI OTUIATHI C CUCTEMOW MOATOTOBKH ¥ TOBBIIICHUS KBaTU(UKAITUH
KaJpoB?

10. SIBnsieTcs nmu noauTHKA B 001acTH 3apabOTHOMN IIAThI CEKPETHOM MIIH MMyOIUYHON ?

bazosas (mapugpnas) 3apabommas niama €CTh BO3HArpaxjaeHue pabOTHUKY 3a
HCIIOJTHEHUE JTOJKHOCTHBIX 00s13aHHOCTEN Ha cBoeM pabodeM MecTe B 00beMe U C KaueCTBOM,
KOTOPBIE MPEAYCMOTPEHBI IOJDKHOCTHBIMU MHCTPYKIUSMH WJIH KOPIIOPATUBHBIMH CTaHJapTaMHU.
OHna ocTaercs NOCTOSIHHON B T€YEHHE JOCTATOYHO MPOJOJIKUTENIBHOIO MMPOMEKYTKA BPEMEHH U
BIIPSIMYIO HE 3aBUCHT OT TEKYIIHX PEe3yabTAaTOB PaOOTHI COTPYIHUKA.

Pa3zpaboTka 6azoBo# (TapudHOIT) 3apabOTHOM MJIATHI BKIIOYAET HECKOIBKO ITATOB:

* BBIJICJICHUE KAaTeTOPHil epCcoHalIa OpraHu3alyy M0 OTHOLICHHUIO K OCHOBHOMY MIPOAYKTY;

* OMHMCAHKE U aHAJIN3 pabOUnX MECT (JIOJDKHOCTEH);

* accuukanys paboyrx MecT (JOHKHOCTEH ) MO CTENeHU IICHHOCTH;

* Tapudukanus padbounx MecT (IOJDKHOCTEHN ) M ONPEICIICHHIE Pa3psJIOB IO OIIaTe;

* ycTaHOBJIEHHE O0a30BBIX OKJAJ0B, HAaA0AaBOK W JAOIUIAT - (OPMHPOBAHUE CHCTEMBI
MOCTOSTHHOM  (0a30Boii) 3apaOOTHOM TUTATBl C YYETOM pe3yJbTaTOB aHalu3a pPHIHOYHOU
CTOUMOCTH.

Kamezopusayusa nepconana opzanuzayuu

Ha »TOoM »Tame HeOOXOIMMO BBIJEIHTH KATETOPUU TEPCOHANA, IS KOTOPBIX OymyT
pa3palaThIBaThCsl pa3HbIEe CUCTEMBI JEHEKHOTO Bo3HarpaxaeHus. OObIYHO BBIACSAIOT OCHOBHOM
NEPCOHAJ, BCIIOMOTAaTENbHbIM, OOCITYXUBAIOIMNA W yIpaBleHUeCKUd. Beinenenue 1o



KaTeropusiM MPOBOJUTCS IO OTHOUICHHIO K KOHEYHOMY HpoaykTy. K ocHOBHOMY mepcoHamy
OTHOCATCS COTPYAHUKH, HEMOCPEACTBEHHO 3aHAThIE B Ipolecce NPOM3BOJACTBA (1A
IIPOM3BOJICTBEHHBIX MPEANPUITHI) UM B Ipolecce cObITa (Ui TOPrOBBIX MPEANPUSATHIL), T.€.
HEMOCPEJCTBEHHO BIUSIONIME HAa KOHEUHYIO MPOAYKLHIO npeanpustus. OCHOBHOM mepcoHal
SBIISIETCS «3apabaThIBAIONINMY, T.€. TPUHOCSIIUM BBIPYUKY MPEANPHATHIO.

BcenomoraTtenpHblii  nepcoHan o0ecreduBaeT  JESTEIbHOCTb OCHOBHOIO, KOCBEHHO
y4acTBysl B CO3JIaHMHM KOHEYHOTO IMPOAYKTa, CO3[aBasi MHCTPYMEHTHI M CPEICTBAa Tpyda s
OCHOBHOT'0 Ipoliecca.

K obciyxuBaromemMy nepcoHaisy OTHOCATCS COTPYAHUKH, YUYACTBYIOUINE B O0CITYKUBAaHUN
HYXJ1 CaMOT'0 IPeANPUATHS: aAMUHUCTpALHs, OyXrajaTepus, peKiaMa, ciayx0a nepcoHana u T.1.

K ympaBieHueckOMy I@I€pCOHAly OTHOCATCS BBICIUIMH M CPEAHUM MEHEIKMEHT
HOPEIIpPUATHSL.

CrpykTypa u cogepkanue 3apaboTHOM MJIaThl U MPUHIMITEI MATEPUATEHOW KOMITCHCAIIUN
JUIS Pa3IMYHBIX KaTeropuil mepcoHana OyayT pa3iU4yHbIMH, Belb BKJIAJ Pa3HbIX KaTeropuil B
KOHEYHBIH MPOIYKT PA3HBIN U JOJDKHBI OBITh OTIMYHUS B CUCTEME BO3HATPAXKIACHUSI.

Onucanue u ananus padoyux mecm (00axcHoOCmeill)

B pesynbrare sToro sTama paboThl JODKHO OBITH IMOYYEHO MPEACTAaBICHHE O (DYHKITHIX
OTJENBHBIX MOJPA3AEICHU M JOIDKHOCTEH (pabouuMx MecCT), KOTOpble (HUKCUPYIOTCS B
COOTBETCTBYIOIINX JOKYMEHTaX.

Knaccugpukayuna pabouux mecm (0onxcnocmeit)

Ha ocHoBe aHanmm3a GyHKIHA pabounX MECT M JOJDKHOCTEH TPOBOJUTCS CIEIYIONIHA dTall
- aHAJIU3 U KJaccuuKanus pabounux MecT (JODKHOCTEN) 10 CTENEHH LEHHOCTH KaXKAO0ro U3 HUX
JUI TIPEATNIPHUSTHS, KOTOPBIE MOTYT OCYIIECTBJIATHCS KaK MPOCTBHIM pPaHXHPOBAHUEM TIO
UHTYUTUBHO IOHSATHBIM KPUTEPHUSIM, TaK M CJIOXHOH MPOLEAYpOl MHOIOKpUTEPHAIBLHOIO
OLICHUBAHMs M TIPUCBOCHUS OaUIOB JOJDKHOCTSAM W pabouuMm Mmectam. B mrTore HeoOXomumo
HOJYYUTh CHUCOK JOJDKHOCTEH, KOTOpbIE MepapXUUeCKU YINOPSAJOYEHbl U OTJINYAIOTCSA APYT OT
Ipyra MacmTaOoM OTBETCTBEHHOCTH, Ba)KHOCTBIO BBINOJHSAEMBIX (DYHKIWH, BKJIAJOM B
JOCTIDKEHUE LeNed NpeAnpusTus, TpeOyeMbIM YPOBHEM KBaTU(UKAIMH, HaNpSKEHHOCTHIO
Tpyna.

[Tpoctoit cmoco® - paHxupoBaHHE MO OOOOIIEHHOMY KPHUTEPHIO BHYTpU(UPMEHHOU
[IEHHOCTH JOJDKHOCTH:

* MPOBECTH HEPAPXUUECKOE PAHXMPOBAHUE JIOJDKHOCTEH (OT T€HEepalbHOIro JUPEKTOpa JI0
Kypbepa);

* CIrpyNIUpOBaTh JODKHOCTH IO KaTeropusM  (TON-MEHEIKEpPbl, CHEeIHaIUCTHI,
MEHEeIKepbl, 00CITY)KMBAIOUIUI TepCOHAN U T.1.);

* OCYIIECTBUTh NPUCBOEHHUE PaA3psIOB MO OIJIaTe i KaxJ0H MOMKHOCTH C y4ETOM
«BHJIKM» Ha KOKIYIO JTOJKHOCTB.

CrnoxHbll crtocob - OanmibHast OIleHKa JOJKHOCTEH Ha OCHOBE BBIJICIEHHBIX (DAKTOPOB:

* C TPYIIOW AKCHEPTOB BBIIEIUTH KIOUEBBbIe (PaKTOPBI OIIEHKU JOJDKHOCTEH (CIIOKHOCTh
paboThl, TpeOyemast KBaJIn(UKaIUs, OTBETCTBEHHOCTb, HANPS)KEHHOCTD, 3arpy>KEHHOCTH U T.].);

* OTIpeICTNTH Beca (PaKTOPOB OLIECHKH;

* pazpaboTaTh MaTPUILy OAJIIOB TS KAXKIOTO aKTopa;

* IIPOBECTH MPOLEYPY BBICTABIECHUs OAJUIOB JUIs KaXIOM JOJKHOCTH MO KaKAOMY (aKTopy
OLICHKU;

* IPOBECTH PAHKUPOBAHUE JOJKHOCTEH B 3aBUCUMOCTH OT MOJYYEHHOH CyMMBbI OaJIjIOB;

* OTIPEACTUTD «BUIIKW» JJIs1 KaXKJIOW JOKHOCTH;

* IPOBECTH MIPUCBOCHUE PA3PsI0B 10 OIUIATE ISl KaXKAO0H TOJIKHOCTH.

Cucmema naodaeok

Jis ydera MHAMBHUIYalbHBIX OCOOCHHOCTEH PAaOOTHMKOB M NPUAAHUS ONPEAETICHHOM
rHOKOCTH M YHPABJISIEMOCTH CUCTEMBI OIUIATHI TPYJla MOKHO HMCIIOJIb30BaTh HaJI0ABKHU K OKJIaJy.
HanbaBku omnpenensitorcs B NpPOLIEHTaX K 0a30BOMY OKJIaJy M MOTYT HA4YHCIATBCS 3a
COBMECTHTEIBCTBO U COBMEILIEHHE Tpodeccuii, 3a 3HaHME W MHCIOJIb30BaHHE B paboTe



MHOCTPAaHHOTO fA3BIKA, 32 PYKOBOJICTBO IPYIMMHU COTPYIHUKAMH, 32 OOIIyI0 3((EKTUBHOCTH B
pabote u T.1. Hanm6aBku MOTyT OBITh TOCTOSSHHBIMUA U BpPEMEHHBIMU (Ha 3-6 MecsIieB).

TakuMm 00pa3oM, 6a306blil 0K1A0 + HA0OA6KU COCTABISIIOT OA308Y10 3APAOOMHYIO NIAMY.
bazoBas 3apaOoTHasi 1mara SBISETCS IICHOH JODKHOCTH UM HEKOTOPBIX IMOCTOSHHBIX
XapaKTEpUCTHK MPOU3BOJICTBEHHOr0 NoBeAeHUs paboTHuKa. Kpome Toro, 6a3zoBas 3apaboTHas
IiaTa MOXXET OBITh OCHOBOW JIII pacueTa W HAYUCICHHS IEPEMEHHON YacTH JICHEXHOTO
BO3HArpaXKACHUs, T.€. TOTO BO3HATPAKICHHS, KOTOPOE BBHIIUIAYMBACTCS 32 HHIUBUAYAIHHYIO WIN
IPYIIOBYIO PE3YIbTaATUBHOCTD JICATEILHOCTH PAOOTHUKOB OPTaHU3AIUH.

Ilepemennas uacmv O0eHeHCHO20 603HApANCOeHUs OOBIYHO CBS3aHA C BO3HArPaKJICHHEM
3a pe3yJIbTaTUBHOCTh Tpy/Aa paboTHHKA. K Heil OTHOCATCS KOMHCCHOHHBIC BBITUIATHI, IPEMUH 32
BBINOJIHEHHE TIJIaHA, Y9aCTHE B MPUOBUIAX U T.JA. - BCE TO, YTO COCTABISIET NMEPEMEHHYIO 4acTh
JICHE)KHOTO BO3HATPAXKICHHS 3a TPYI U MPUMEHSETCS I ydeTa Pe3yIbTaTUBHOCTH PabOThI
COTPY/AHUKOB, CBS3BIBas YPOBEHb JCHEKHOTO BO3HArPaXIEHHUS ¢ o0meil 3¢p(PeKTUBHOCTHIO
paboThI OpraHU3aIlnH, TOIPA3ACICHUS WM CAaMOT0 paOOTHHKA.

3. 321,[13‘1& «Pa3pa60TKa CUCTCMBI CONUAJIBHBIX JIBI'OT U HOPMATHUBHBIX

JOKYMEHTOBY
IlocTanoBka 3axaun

HeoGxonumo pa3paboTaTh CHUCTEMY COLMAIBHBIX JIBIOT IE€PCOHAy OpPraHU3aLUU U

BHYTPEHHUE HOPMAaTUBHbIE TOKYMEHThI, GUKCUPYIOIINE CUCTEMY CTUMYJIMPOBAHUS IIEpCOHAIA.
Meroanyeckue yKa3aHus

CoumanbHble JIBIOTHI, TMPEACTaBIsAsA COOOM TOMOJHUTENIbHBIE Orara, TOJIy4aeMbIe
paOOTHUKAaMU OT MPEINPUATH, MOBBIIIAIOT UX OJArocOCTOSIHME U KaYeCTBO TPYIOBOM KHU3HH.
YacTh colManIbHBIX JIBIOT MPEOCTaBISETCS B 3aKOHOAATEILHOM MOPSAJKE M 00s3aTesibHA AJIs
BCEX MpeanpuaTuil (OIIadyMBaeMble OCHOBHBIE U JIOTIOJIHUTENBHBIE OTITYCKa, OIUIaTa BPEMEHHOM
HETPYAOCHOCOOHOCTH, JIBIOTHI MOJIOABIM COTPYIHHMKaM M JKEHIIMHAM U T.4.). YacTe
COLMAIIBHOTO TAaKeTa MPeIOCTaBISIeTCs MPEeIIPUATUIMU Ha OCHOBE JOOpPOBOJBHO B3STHIX HA
ce0st 00513aTENIbCTB 10 OTHOLLIEHUIO K paOOTHHKAM.

OcHOBHBIE 1I€M, KOTOpBIE TpecieayeT paboTonaTenb, MNPEAOCTaBiIsAs pabOTHUKAM
orpezieNieHHbI HA0Op COLMANBbHBIX JBIOT M BBIILIAT, JTOCTATOYHO Pa3HOOOpPA3HBI U 3aBHUCST OT
CTpaTeTuy KOMIIAHWU: MPHUBJICUYEHUE U 3aKpEIUIEHHE BBICOKONPO(ECCHOHAIBHOTO MEepCoHaa,
KOCBEHHOE U NPSIMOE CTUMYJIMPOBAHHE NMPOU3BOAUTEIHHOIO TPYAQ, CO3JaHNe OJaronpusTHOro
OOIIECTBEHHOI0 MHEHHs 00 OpraHu3alud, YBEJIWYEHHE peabHOro  0JarocoCTOSHUA
COOCTBEHHBIX pPaOOTHHKOB.

Haubosee mnomynsipHbIMH Ha POCCHUUCKUX MPENNPUATUAX COLHAIBHBIMH JIbIOTAMH
SBJISIIOTCSI CTpaxoBaHMe, CCy/bl, OOy4eHHe, MUTaHue, TYPUCTUUYECKHUE MYyTEeBKH, OT/AbIX, OIUIaTa
OeH3MHa, OTUIaTa Mpoe3/a Ha OOIIECTBEHHOM TPAHCIIOPTE, OTUIaTa XKHUJIbsS U JIp.

Cucrema CTUMYJIHMPOBAaHUS NEpCOHaNa, pa3paboTaHHAas Ha MPEANPHUSATHH, JOJDKHA OBITh
opopmiieHa B BHJE JIOKaJbHBIX HOPMATUBHBIX AaKTOB. OJTO MOXET OBbIThb E€IUHBIN
BHYTPHUOPraHU3allMOHHBIN JOKyMeHT («llojoxeHue o0 omiate Tpyaa M MPEMHUPOBAHUMY), B
KOTOPOM OIIpe/ieJIeHbl YCIOBUS W MEXaHM3Mbl JIEHEKHOTO BO3HArpaKJIEHUs COTPYIHUKOB.
WNHorga co3maercs LENbld psAl JOKYMEHTOB, B KOTOPBIX OTJEIBHO IPOMMCHIBAIOTCS CHCTEMA
3apa0OTHOM IUIAaThl, NpeMHalbHAas CUCTEMa M CHCTEMa COLMANbHBIX JbroT. CTpyKTypa
[Tono>xeHns Jo/KHA COAEpkKaTh 1IENIN U 3a/1a4M IOKYMEHTA, YKa3aHUE Ha KaTeropuu NepcoHala,
Ha KOTOpbIE paclpocTpaHsieTcs JeiCTBHE JOKyMEHTa, OINHCAaHME CUCTEMbl M MEXaHHU3MOB
OIIpEIETICHUS IOCTOSTHHON U IIEPEMEHHON YacTel JEHEXHOT0 BO3HATPaXKACHMs, CPOKHU JCHCTBUS
[TonoxeHnus u ycioBus €ro MOJU(PHUKALHH.

[lpy co3maHuM JOKYMEHTa, ONPEAETSIONIEro NpPeMHATbHYI0 CHCTEMY, HE0O0XOIUMO
ONHUCaTh CIEIYIOUIME 3JIEMEHTHI: MOKa3aTeIu MPEMUPOBAHMs, YCIOBUSA NMPEMHUPOBAHUS, LKA
IIPEMUPOBAHUS, KPYT MPEMUPYEMBIX, UCTOUHUK NPEMUPOBAHUSA, MEXAHU3M U YCJIOBHS JEIpe-
MHUPOBaHMUS.



Kpurepum oueHku

Kpurepuii «HeynoBaeTBOpUT | «YA0BJIETBOPUTE «Xopoio» «OTIHYHO»
eJIbHO» JIbHO»
1. He cootBercTByror | HactuuHo [IpeumymectBe | COOTBETCTBYIO
CootBercTBHE COOTBETCTBYIOT HHO T
pelieHus COOTBETCTBYIOT
chopMynupoBa
HHBIM 3aJ1a4aM
2.CreneHb Pemenne B pemenun B pemiennun Pemenune mano
IIOJIHOTHI U OTCYTCTBYET umerores 3 u umerores 1-2 BEPHO U
MPaBUIIbHOCTD Oonee omuOKu OIIMOKHU MOJTHOCTBIO
peumeHus (Jiornueckue,
3a/1auu. PaKTUYECKHE,
TEOPETUUECKUE
)
3. Crenenn 000CHOBaHUE 000CHOBaHUE 000CHOBaHUE 000CHOBaHUE
000CHOBAHHOCT | OTCYTCTBYET WU COJZIEPIKUT IIPOBEJIEHO C IIPOBEJEHO
51 COJIEPKUT TpyObIe OIINOKHU Y4E€TOM 4acTH | BEPHO Ha
(aprymeHTanus | ommoOKH MaTEepUajoB OCHOBE
crocoba 3a/1a4H, PEI0CTaBIEHH
peleHus npodeccuoHan | bIX MaTepHalloB
3a/1a4n). bHBIX 3HAHUW U | 3a]1a4H,
uHpopMaIu npodeccuoHan
bHBIX 3HAHUU U
uHpOpMaLIUU
4. He cootBercTByeT [Tponymiensr 1-2 IIOCIIE0BATEb | IIPEICTaBIICHA
CootBercTBHE KIIFOUEBBIX HOCTb BEpHas
npodeccruonab MpoeCCHOHANIBH | MPOPECCHOHAT | TIOCTIEA0BATEIb
HOMY BIX JICVCTBHUS B BbHBIX JEUCTBUN | HOCTh
CTaHAapTy npolecce npu IIpH pelieHuyd | mpodeccuoHan
pELIEHNN 3ajaul | 3aJa4u bHBIX JIEUCTBUIA
Mpe/icTaBleHa | B Ipolecce
YaCTUYHO pelieHus

3a7a4u




MeTtoauyeckue MaTepuajibl, omnpeAeisiomMe NPOLeAYPY OLEHMBAHUS 3HAHMIA,
yMeHHil, HABBIKOB M (MJIM) ONBITA [JeATeIbHOCTH, XapaKTepu3ylollHe MpPouecchl
(opMupoBanusi KoMneTeHIH I

3.1 XapaxkTepucTuka MpOLENypbl TEKyIled M MIPOMEXKYTOUYHOM aTTecTaluu IO
TUCITUTLINHE

OneHrBaHue 3HAHWH, YMEHUH, HABBIKOB U OIBITA JIEATEILHOCTH MPOBOAATCS HA OCHOBE
CBEJICHUI, MPUBOJUMBIX B MATPHIIC COOTBETCTBUS OILICHOYHBIX CPEJCTB 3alIAHMPOBAHHBIM
pe3ysbTataM o0ydeHUsI.

Llenp Tekymiero KOHTPOJISA YCIEBAEMOCTH MO Y4YEOHBIM IUCUUIUIMHAM B CEMECTpe —
IpoBEpKa MNpPHOOpEeTaeMbIX OOYyYalOUIMMHUCS 3HAHWH, YyMEHWH, HAaBBIKOB B KOHTEKCTE
dbopMUpPOBaHUSA YCTAaHOBIEHHBIX 00pa30BaTENbHON MPOrpaMMOil KOMIIETEHIIMH B TEYCHHE
cemectpa. Tekymmii KOHTPOJIb OCYIIECTBIIICTCS Y€pPe3 CHCTEMY OLIEHKH IPETo/IaBaTesieM BCeX
BUJIOB paboT o0O0ydYarommxcs, MPeIyCMOTPEHHBIX paboyeil mporpamMmoil JIUCHUIUIMHBL U
y4€OHBIM IIJIaHOM.

3.2 Kputepuu u ImIKana OLIEHUBAHHUS PE3Yy/IbTaTOB M3YUEHHs AUCLUIUIMHBI BO BpeMs
3aHATUHN (TEKYLIUI KOHTPOJIb YCIIEBAEMOCTH)

Kputepun olleHKHM TECTOBBIX 3a/laHHM

KonndecTBo BEpHBIX OTBETOB:

86 — 100% - omeHka «OTIMYHO» (rIy0OKOe 3HaHHE Y4eOHO-IPOrpaMMHOIO MaTepuaa,
yMEHHE CBOOOJHO BBHITNONHATh 3a/IaHUS, YCBOMBIIMK B3aMMOCBSI3b OCHOBHBIX TTOHSTHA
JUCLUIUIMHBL, CIIOCOOHBIN CaMOCTOATENBHO MPUOOPETAaTh HOBBIC 3HAHUS U YMEHHs; CIOCOOHBIN
CaMOCTOSITEJIbHO MCII0JIb30BaTh YI1yOJIeHHbIE 3HAHU);

71 — 85% OTBETOB — OLIEHKa «XOpOoIIo» (IOJHOE 3HaHUE Y4eOHO-TIPOrpPaMMHOI0
MaTtepuaia,  yCHEIIHO  BBINOJNHSIONIMKA  MPEIyCMOTPEHHBIE  NPOTPaMMO  3aJaHus,
MOKa3bIBAIOUIMI CHUCTEMAaTHUYECKUM XapakTep 3HAaHWW MO AMCUUIUIMHE U CHOCOOHBIM K HX
CaMOCTOSITEIFHOMY IIOTIOJTHEHUIO ¥ OOHOBJICHHIO B XOJ€ JajbHEUIIEro oOydyeHHs B By3€ U B
Oynyuieit mpodeccuoHANbHON ACSITENTFHOCTH );

50 - 70% OTBETOB — OIICHKA «YIOBJICTBOPUTEIHHO)» (OOHAPYKUBIINN 3HAHUE OCHOBHOTO
y4eOHO-TIPOrpaMMHOTO MaTepuasia B oObeMme, HEoOXOIUMOM JUIsl JalbHeHiiero oOydyeHwus,
BBITTOJTHSFONIETO 3a/IaHUsl, TPEAYCMOTPEHHBIE IPOTPaMMOH, JOMYCTHBIIAM HETOYHOCTH B
OTBETE, HO 00JIa/IAI0IIMM HEOOXOIMMBIMU 3HAHUSMU JIJISl UX YCTPAHEHHUs);

MeHnee 50% OTBETOB — OIIGHKA «HEYIOBJIIETBOPUTEIHHO» (WUMEIoImeMy MpoOensl B
3HAHUSX OCHOBHOI'O Y4eOHO-IIPOrPaMMHOIO MaTepuana, JOMYCTHBIIEMY MPUHIUIHAIbHbIE
OIIMOKH B BHITIOJIHEHUH MTPEyCMOTPEHHBIX TPOTPaMMON 3aaHNN )

3.3. Kpurepun u 1IKajga OLEHUBAHMUA pE3YJbTATOB M3Y4YEHUs JUCIMIUIMHBI Ha
MIPOMEXKYTOUYHOM aTTECTALNKI

[IpomexyTouHas arTecTanysl pe3yabTaTOB M3YyUEHUs JUCLUIUIMHBI MPOBOJAUTCA B BUIE
IK3aMeHa.

OcHOBaHHMEM JJIsi OIpEIENICHUs] OIEHKH Ha 3K3aMEHE CIYKUT YPOBEHb OCBOCHUS
oOyJaromuMcsi y4eOHOTO MaTepualia, yMEHHE pemiaTh MPaKTHUECKUe 3a/1aud U (HPOPMUPOBAHHS
KOMITETEHIIHS, IPEAYCMOTPEHHBIX YU€OHBIM IIJIAHOM.

YcneBaeMoCcTh Ha JK3aMEHE OINpEAENseTcs OLEHKAMH: «OTIUYHO»; «XOPOIIO;
«yJIOBJIETBOPUTEIHHOY;

«HE yJIOBIETBOPUTEIHHOM.

OreHka «yIOBIETBOPUTEIBHO» MO JUCHUIUIMHE MOXET BBICTABISATHCS M MPH HEMOTHOU
c(hOpMHUPOBAHHOCTH KOMIIETEHILIUN B X0JIe€ OCBOCHHUS OTAEIbHON yueOHOU TUCIUIUINHBI, €CIH UX
dbopMUpOBaHHE MpeAroiaracTcs MPOJOJDKUTh Ha Oojee MO3MHUX dTamax OOY4YeHHs] B XOJe
W3YYEHUS JPYTUX Y4eOHBIX TUCIHUILTUH.



OrneHka

Kpurepuu onienuBanus

bannbHo-
peUTHHTOBasA
OIICHKA

«OTINYHO»

OO0yuaromuiicsi OCBOUJI KOMITETCHIIMH JTUCIIUTLIAHBI
Ha BcexX aTanmax ux ¢opmupoBanus Ha 86-100 %,
MoKa3aJl TIyOOKHe 3HaHHUS Y4eOHOro Marepuaa,
JIOTHYHO M TOCJICAOBATEIILHO M3JIOKHUII COICPIKaHUE
OTBETOB Ha BOIPOCHI OMJIETa; MPOIEMOHCTPUPOBAI
YMEHUE  HMJUIIOCTPUPOBATH TEOPETUYECCKHE
MOJIOKEHHUSI KOHKPETHBIMU MTPUMEPAaMHU U CBOOOTHO
BBINOJIHATh 3K3aMCHAIMOHHBIC 3aJ[aHUs; YCBOWII
OCHOBHYIO W O3HaKOMHJICS C JOIMOJIHUTEIHHON
JUTEPaTypOil; BBITIOJIHUI  BCE KOHTPOJIbHBIE
3a/laHusl, MpeAyCMOTpEHHbIE padouell mporpaMMoit
JCIATUTHHBI

86-100

«Xopouio»

OO0yuaromuiicsi OCBOUJ KOMITETCHIIMH JTACIIUTUTAHBI
Ha Bcex fTamax ux (opmupoBanus Ha 61-85 %,
MoKa3aj TiyOOKHe 3HaHWUA Y4eOHOro MmaTepuana,
JIOTUYHO U TOCJIE0BATENLHO U3JI0KUII CO/IEpIKaHHE
OTBETOB Ha  BOMPOCH OwWjeTra, HO JOIMYCTHII
HECYIIIECTBECHHbIE HETOYHOCTH;
MPOJAEMOHCTPHPOBAT  YMEHHE  HIUTFOCTPHPOBATH
TEOpEeTUYECKHE MOJIOKEHUS KOHKPETHBIMHU
npuMepaMu U BBITIOJIHATh  AK3aMEHAIIMOHHBIC
3aJJaHMs; YCBOMJI OCHOBHYIO U O3HAaKOMHICS C
JOTIOJIHUTEIBHON  JINTEPaTypOM; BBINOJHUI BCE
KOHTPOJIbHBIE 3aJJaHUs, IPETyCMOTPEHHbIE pabodei
MIPOrPaMMO¥ TUCTIUTIIIHEI

61-85

«YJIOB.]'IGTBOPI/IT&TILHO»

OOyuaromuiics 0CBOMJI KOMIIETEHIIMH AUCHUTUINHBI
Ha Bcex Jramax ux (opmupoBanus Ha 51-60 %,
MoKa3aJl 3HaHMA y4eOHOTro Mmarepuaia B oObeMme,
HEOOXOIMMOM  JJisl  JaJbHEWIIero OCBOCHUS
y4eOHBIX MPOrpamMM, HO JOMYCTHJI MOTPEIIHOCTH B
W3JI0)KEHUU OTBETOB Ha BOIPOCHI Ouiera u IMpu
BBITIOJTHEHUH 9K3aMEHALIMOHHBIX 3a/laHuM;
O3HAKOMWICA C  OCHOBHOM JUTEPATYPOH,
PEKOMEHJIOBAHHOM IPOrpaMMOM;  CIpaBUICS C
KOHTPOJbHBIMU  33JJaHUSAMH, TPETyCMOTPEHHBIMU
paboueil mporpaMMoi TUCIUIITUHBI

51-60

«He
YAOBJICTBOPHUTEIbHO»

OO0yuaromuiicsi OCBOUJ KOMITETCHIIMH JTACIIUTUTAHBI
Ha BCeX dTanax ux (opMUpPOBaHHs MEHee 4yeM Ha 51
%, oOHapyxua mpoOensl B 3HAHUAX  y4eOHOTO
MaTtepuana, JOMYCTUI MPUHIUIHAIBLHBIE OIHOKH B
BBITIOJTHEHUH KOHTPOJIbHBIX 3aJjaHui,
[IPEyCMOTPEHHBIX paboueit IIporpamMmon
JUCIUTIMHBI

0-50




