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51.0.03.01 «JJoKkyMeHTaLMOHHOe obecneyeHue ynpaBiaeHUn»

Paboyaa nporpamMmma gucumnauHel paspaboTaHa B cooTBeTCcTBMK C TpeboBaHuamm ®rOC BO no
HanpaBfieHWto MNOoAroToBkU (crneumanbHocTn) 38.03.01 DKOHOMUKA, YTBEPXKAEHHOrO MNPUKa3OM
MuHucTepcTBa 0bpa3oBaHua 1 Hayku PO oT Ne 1327 o1 12.11.2015 v cooTBeTCTBYIOLLEr0 Y4eOHOro nnaHa.

PaspaboTumk PMNA:

[oueHT, KaHanaaT
3KOHOMUYECKNX HayK, OOLEHT

(BOMKHOCTb, CTENeHb, y4eHoe 3BaHue)

3aBenyowni Kadpenpow

COl'JTACOBAHO:

[pencenatens MeTOANYECKOrO COBETA
thakynbTeTa / MHCTUTYTa (1A y4yebHo-

MeTOoANYeCKON KOMUCCUN)

PykoBoguTesnb obpa3oBaTenbHON

nporpaMmmbl

A.B BonkopaeBa

(®no)

A.A. Manadhees, kaHangaT
3KOHOMUYECKUX HayK, OOLLEeHT

(®UO, cTeneHb, yyeHoe 3BaHue)

A.A Manadhees, kaHangaT
3KOHOMUYECKUX HayK, OOLEHT

(PUO, cTeneHb, y4yeHoe 3BaHMe)

E.A. MopmonsH, KaHaonoaT
3KOHOMUYECKNX HaYK, OOLEHT

(PUO, cTeneHb, y4yeHoe 3BaHMe)
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1. MNepeyeHb NnaHUpyeMbIX pe3ynbTaToB 00y4eHUs Nno gucuunamHe (Moaynio),
COOTHECEHHbIX C NJaHUPyeMbiMU pe3ysibTaTaMu 0CBOeHUA obpa3oBaTeNbHOM

nporpamMmbi

HauMeHoBaHue
KaTteropuu

(rpynnsi)
KOMMNeTeHUun

Kop m
HauMeHOBaHue
KOMMNeTeHuuun

Kop u HauMeHOBaHue
WHOUKaTOpPa [O0CTUXXeHuUus
KOMNeTeHuuu

Pe3ynbTaThbl 00y4eHus
(3HaTb, ymMeTb, BNageTh,
COOTHeCeHHble C
MHOMKaATOPaMU O,0CTUXKEHUSA
KOMNEeTEeHLUMn)

ObuenpoteccroHaibHble KOMMNETEHLIUM

OMMK-5 CnocobeH
MCMoJib30BaThb
COBpPEMeHHbIe
NHMOPMaLIMOHHbIEe
TEXHOJIOTUN Y
nporpaMMHble
cpencTBa npu
peLleHnm
npoghecCcnoHasbHbIX
3ajad

OMNK-5.2 MpumeHseT
COBpeMeHHble
NHMOPMALIMOHHbBIE TEXHOSIOT K
N NporpaMMHble CpeacTBa npu
peLleHnn NpoeccnoHabHbIX
3ajad

BnapgeTb cnocobHOCTbIO
YyYnTbIBaTb TpeboBaHMs K
OpraHmn3aLnoHHO-
ynpaB/ieHYyeCcKomn
LOKYMEHTaLUN 1 nHpopMaLmm
opraHm3auun, B TOM Y1Ce Mnpu
NCMONb30BaHNN
NH(OPMALIMOHHBIX TEXHOIOT NI
1 MPOrpaMMHbIX CPeLCTB As
pelleHnsa NpodeccnoHanbHbIX
3a4a4

3HaTb 3HAYUMOCTb NPUMEHEHMNS
COBPEMEHHbIX
NH(OPMALIMOHHBIX TEXHOIOT NI
1 MPOrpaMMHbIX CPELCTB B
paboTe C opraHM3aLUnOHHO-
ynpaB/ieHYeCKoMn
OOKYMEHTaLUMeEN 1
NHOPMaLIMEN OpraHmn3aumm

YMeTb onpenensTb nepeyeHb
BO3MOXXHbIX K NCMOAb30BaHNIO
NH(OPMALIMOHHBIX TEXHOIOT NI
N NPOrpaMMHbIX CPeACTB B
paboTe ¢ opraHn3aLnoHHO-
ynpaB/eHYeCcKomn
OOKYMeHTaumen un
NH(OopMaLIMen opraHn3aLunm

YHMBepcaanble KoMneTeHuunmn

YK-2 CrnocobeH
onpenensaTb Kpyr
3aZlay B paMKax
NMOCTaB/IEHHOW Lienn
1 BbIBMpaTh
onTUMasbHble
crnocobbl nx
PEeLLeHns, NCXoas 13
OEeNCTBYOLNX
MPaBOBbLIX HOPM,
NMEeoLLINXCS
pecypcos u
orpaHu4yeHun

YK-2.2 BeibupaeT Hanbonee
3(h(heKTUBHbI Cnocob
pelleHuns 3aaad, y4nTbiBas
OenCcTByOLNE NPaBOBbIe
HOPMbI U MEILMNECs yCI0BuS,
pecypcbl U OrpaHNYEHUS.

3HaTb HOPMaTWBHO-MPaBOBbIE
LOKyMeHTbI B paboTe ¢
opraHn3aLnoHHo-
ynpaB/ieHYeCKoMn
OOKYMeHTaLmen

YMeTb y4uTbiBaTb HOPMATUBHO-
npaBOBble OOKYMEHTLI B paboTe
C OpraHn3aLnoHHO-
ynpaB/ieHYyeCcKomn
OOKYMeHTaumen




YK-4 CnocobeH
OCYLLeCTBNATb
[leN0BYI0 BrnageTb cnocobHOCTbIO

KOMMYHUKaLMO B OCYLLEeCTBJIATbL 06MeH AenoBom
y H YK-4.1 [1eMOHCTpUpyeT yMeHune yul A

YCTHOI © y NH(OopMaLUM NOCPeaCcTBOM
. BeCcTn obMeH menosow

MNCbMEHHON MHEOPMALIME B YCTHOM 1 OpraHuM3aumnoHHO-

opmax Ha P y yrnpaB/ieH4YeCKom

NMUCbMEHHON hopMax Ha .
rocynapCTBEHHOM ®op OOKYMEHTaL MW B YCTHOWN 1

A3blke Poccumnckonm FOCYAAPCTBEHHOM ASbIKE. NMMCbMEHHON hopMax Ha
depepaunm n rocyLapCTBEHHOM f3blKe
NHOCTPaHHOM(bIX)
Aa3blke(ax)

3HaTb BMAbI OpraHmn3aLoHHO-
ynpaB/ieHYeCKoMn
OOKYMeHTaL MW, coaepxallen
0enoByto MHGopMaumo

YMmeTb BeCTV 06MeH fenoBow
NH(OopMaLMen NocpeacTBoM
OpraHuM3aunoHHo-
ynpaB/ieHYeCKoMn
LOKYMEHTaLUUN B YCTHOM 1
NUCbMeHHON hopMax Ha
rocyapCTBEHHOM fA3blKe

2. MecTo gucumnauHbl (Moayns) B CTPyKType obpasoBaTesibHOW NPOrpaMmbli

MeCTo AMCUMNANHBI (MOLYyNs) B CTPYKTYype 06pa3oBaTeNibHON NporpaMMbl: 06sA3aTesnbHasA 4acTb

Kop
KoMn MpepwecTBylowne MapannenbHO ocBauBaeMbie
eTeH OUCUUMIIUHBI AUCLUNJINHDI

uumn

Mocnepyowmne AUCLUUMNIIUHDI

NHpopMaLOHHbIE TEXHOIOT N B
3KOHOMUKE 1 yrpaB/ieHnu;
[MoaroToBka K npouenype 3alnThbl
N 3alMTa BbIMYyCKHOM
KBanngrKaLnoHHom paboThl;
Mpon3BoACTBEHHAsA NPaKTUKa:
TexHosnornyeckas (MpoeKkTHo-
TexXHosornyeckas) npakTuka

OlK-5 CTtatTucTtuka

Mo4roToBKa K nMpoueaype 3alinThl
1 3allnTa BbIMYCKHOW
MNpaBoBefeHNe; IKOHOMMYECKAS KBaNNVKaLMOHHON paboThl;
Teopus MpPaKTUKO-OPUEHTUPOBAHHBIN
npoekT; TpyaoBoe npaBo; YyebHas
npakTuKa: MPOeKTHaa NpaKTuKa

YK-2

MIHOCTpaHHbIN f3bIK

MHOCTpaHHbIN A3bIK; OCHOBBI npoecCcnoHanbHOro 06LLeHNS;
YK-4 LenoBon n nybamyHon VIHOCTpaHHbIN A3bIK [MoaroToBka K npouenype 3alnThbl
KOMMYHUKaL MK 1 3alMTa BbIMYCKHOM
KBaNMUKaLMOHHOM paboThl

3. 06beM aucumMnanHbl (MOoAynsA) B 3a4eTHbIX e AUHULLAX C YKa3aHMeM KoauvyecTBa
aKageMU4yeCcKUX 4YacoB, BbieJ/IeHHbIX HA KOHTAKTHYIO paboTy oby4yalowuxcs ¢
npenopgasatesieM (N0 BUpaM y4eOHbIX 3aHATMMA) U HA CAMOCTOATEJIbHYIO paboTy
obyuvarowmxcs




B 3 cemecTp 4 cemecTp
cero 4yacos
yacos / yacos /
. / 4yacoB B
Bup yuebHon paboTbl - 4acoB B 4acoB B
3/1eKTPOHHOM . .
dbopme 3N1eKTPOHHOM | 3JIEKTPOHHOM
¢dopme ¢dopme
AyaouTopHas KOHTaKTHas paboTta (Bcero), 48 24 24
B TOM Yucne:
JNlekuunn 16 8 8
MpakTnyeckme 3aHATUA 32 16 16
CamocTosaTenbHas paborta (Bcero), 204 84 120
B TOM YucCne:
NoAroTOBKa K NMPaKTUYECKUM 3aHATUAM 204 84 120
KoHTponb 36 0 36
NToro: 4yac 288 108 180
WTtoro: 3.e. 8 3 5

4. Copep>XaHue aMcuUMNIuHbI (MOayns), CTPYKTypupoBaHHOe no TeMaM (paspenam),
C YKa3aHuMeM OTBe[eHHOro Ha HUX KOJInYecTBa akaaeMU4eCKUX 4YacoB U BUJ,0B
y4eOHbIX 3aHATUN

Bupbl yuebHOM
HarpysKku u ux

pa;:l,gena HauMeHoBaHMWe pa3gena AUCLUNIMHDI TPYAOEMKOCTb, Hachl
n3 | np|n3|cpc|Beere
Yyacos
MOHATME N CYLLHOCTb AOKYMEHTaLUMOHHOro obecneyeHuns
1 ynpasieHns B 0eATesIbHOCTU opraHu3auun. HopMaTrBHO- slols| a 54
npaBoBas 6a3a AOKYMeHTaLMOHHOro obecneyeHmns ynpaBieHns
B [eATeNbHOCTU OpraHunsaumnm
2 Knaccudukaums goKkyMmeHToB. TpeboBaHMA K OpraHn3aLMoHHO- slol sl a 54

yrnpaBneHYeCcKoi JOKyMeHTaLmMn. MNpaBkKa JOKYMEHTOB

®yHKUUN cnyxbbl LOKYMEHTaUNOHHOI0 obecneyeHuns
3 ynpaBaeHns 1 opraHm3aumm gokymeHtoobopoTta. Opravmsauma | 4 | 0 | 8 | 60 72
KaZpoBoOro AoKymMeHToobopoTa

4 KoH(huaeHUManbHOCTh U 3almTa MHpopMaLum, cogepxxallencs
B OOKYMEHTax OpraHu3aunmn. INeKTPOHHbIA JOKYMeHToo6opoT

Koutposnb| O [ O | O 0 36

Wtoro| 16| O | 32| 204 | 288

4.1 Copep>xaHue NEeKLUNOHHbIX 3aHATUHN

Konunyectso

Ne Copep>xaHue nekuum yacoB /
3aHATUS HaumeHoBaHue paspena Tema nekuum (nepeyeHb AMAAKTUYECKUX eANHNLL: 4acoBB
paccMaTprBaeMbIX MOATEM, BOMNPOCOB) | 3aneKTpOHHOK

popme

3 cemecTp




MoHsATVE 1 CYLLHOCTb
NOKYMEHTaLNOHHOM 0
obecneyeHns ynpasneHus B
DeATeNbHOCTN OpraHn3aLmun.
HopmaTuBHO-npasoBas 6a3a
NOKYMEHTaLMOHHOro
obecneyeHus ynpasnieHus B
LesTeNbHOCTY OpraHm3aLmm

MoHATMNE N CYLLHOCTb
[OKYMeHTaLMOHHOro obecneyeHuns
ynpasieHus B AeaTesIbHOCTN
opraHv3sauuu

MOHATUS «GOKYMEHT»,
«[LOKYMEHTMPOBaHMUE»,
«[0KYMeHTaLnoHHoe obecneyeHne
yNpaBAEHNS», «yHUDUKaLUN»,
«CTaHZapTu3aumsa», «baaHK JOKYMeHTa».
OCHOBHble (hyHKLMM AOKYMEHTa

MoHsTNE 1 CYyLWHOCTb
[OKYMEHTaLOHHOro
obecneyeHns ynpasneHus B
0eATeNIbHOCTW opraHusaunm.
HopmaTtusHo-npaBoBas 6a3a
[OKYMEHTaLVOHHOro
obecneyeHns ynpaBneHus B
feATeNbHOCTN OpraHn3aumum

'OCT. HopmaTusHo-npaBosas 6a3a
[OKYMeHTaLoHHOro obecneyeHuns
ynpaBieHNa B AeATE/IbHOCTH
opraHmsauumn

FOCT P 7.0.97-2016. «HaunoHanbHbIR
cTaHpapT Poccuinckon ®epepaumu.
Cuctema cTaHAapTOB MO MHGOPMaLuK,
6rbnnoTevHOMy 1 U3[aTeNbCKOMY feny.
OpraHu3aunoHHo-pacnopaanTenbHas
LOKyMeHTauus. TpeboBaHus kK
0hOPMJIEHNIO [LOKYMEHTOB.
3aKoHOJaTeNlbHOE PeryanpoBaHue.
CraHpapTu3aums. PaspaboTka
HOPMaTWBHO-METOAUYECKNX [OKYMEHTOB.
®3 «06 nHhopMaLMK, NHHOPMALMOHHBIX
TEXHOJIOrMAX U 0 3aLuTe nHhopMaLum»,
®3 «06 nHhopMaLMK, MHHOPMALMOHHBIX
TEXHOJIOTMAX U 0 3aLuTe nHhopMaLum»
n ap.

Knaccnukaums LOKYMEHTOB.
TpeboBaHUA K OpraH13aLMOHHO-
yrpaB/ieH4YeCKoN JOKYMeHTaLuuu.
MpaBKa [OKYMEHTOB

Knaccuukaums LOKyMeHTOB.
TpeboBaHusi ohopMneHus
OpraHun3aLnOoHHO-PacnopPsANTENbHbIX
[LOKYMEHTOB

Knaccndukaumm LOKYMEHTOB: Mo
cnocoby AokymeHTauum, no cepe
MCNoNb30BaHUA, MO MeCTy COCTaBNEHNS,
Mo orpaHMYeHunto AocTyna, no
NPOVCXOXAEHNI0, NO IOPUANYECKOn
3Ha4YYMOCTK, MO U3JI0XKEHUIO, MO CPOKaM
XpaHeHus. ObecneyeHne OPUANYECKON
cunbl JokymeHTa. Co3faHune ycnosun ans
onepaTUBHOrO UCMOJIHEHNS LOKYMEHTOB.
B03MOXHOCTbL OnepaTnBHOro Noncka
NOKYMeHTa. BO3MOXXHOCTb
1CMOJIb30BaHUA [ CO3aHUS,
KOnmMpoBaHus, OﬁpaﬁOTKI/I LOKYMEHTOB
cpefcTBa oprrexHuku. ObecneyeHne
Ka4yeCTBeHHOro BHelHero snaa
[OKyMeHTa.

Knaccngukauuns LOKYMEHTOB.
TpeboBaHUA K OpraHU3aLIMOHHO-
ynpaB/ieHYeCKON AOKYMEHTaLuu.
MpaBKa fOKYMEHTOB

TpeboBaHUs K TEKCTAM CyXebHbIX
[LOKYMeHTOB PeflakTopcKas npaska
cnyebHbIX JOKYMeHTOB. Bupbi
NMpaBKy AOKYMEHTOB

KpaTKoCTb 1 KOMMAKTHOCTb W3J10)KEHNS
ouLManbLHoro Mmatepuana. TOYHOCTb 1
onpepeneHHoCTb (POPMYIMPOBOK,
0[IHO3Ha4YHOCTb 1 efuHoobpasue
TepMuHOB. MocnefoBaTeNbHOCTb
1CMO/Ib30BaHNA TEXHUYECKUX NPUEMOB
npaBoTBOpPYeCTBa I'IposepKa n
ncnpassieHne TekCTa. JTanbl
penakTnpoBaHuA. rlpaBKa—BbIHI/ITKa.
[paBKa-cokpalLeHus.
MpaBka[JobpaboTka. NpaBka-nepeaenka.

WTtoro 3a cemecTp:

4 cemecTp

DYHKLUN CyKObl
[IOKYMEHTaLOHHOr 0
obecneyeHns ynpaBneHus un
opraHusaumun foKymeHToobopoTa.
OpraHu3auus KafpoBoro
LoKyMeHToobopoTa

Cny>x6a LOKYMEHTAUWOHHOro
obecneyeHns ynpasneHus
[JokyMeHTo060poT

Tunosble OpraHn3aLnOHHbIe CTPYKTYPbI
cnyx6bl OY. YnpaBneHne genamu.
KaHuenspus. O6bwuin otaen. CekpeTapb
ydpexaeHus. Llenn n 3anayn ciyxobl
[OY. DokymeHTo060poT. OpraHn3auus
LOKyMeHToobopoTa. MprHUMMbI
opraHusaumn joKymeHToobopoTa.
['naBHOe MpaBuo AOKYMeHToobopoTa

DYHKLUN CyKObl
LOKYMEHTaLOHHOro
obecneyeHns ynpaBneHus un
opraHusaumun oKymeHToobopoTa.
OpraHu3auus KafpoBoro
LokyMeHToobopoTa

[lOKyMeHTONoToK. [lokyMeHTaums no
JINHHOMY COCTaBY.
[lOKyMeHTUpoBaHne AeATesbHOCTY C
KaapoBbiM COCTaBOM

[ OKYMEeHTOMNOTOK. [JOKyMEHTOMOTOKM Mo
HanpaB/IeHMIO 11 MO OTHOLLIEHUIO K
ynpaBfieH4yeckoMy ob6bekTy. Obbem
LoKymeHToobopoTa. Y4eT BHyTpeHHero
rofoBoro fokymeHToobopoTa. TpyaoBon
norosop. TpyaoBas KHUXKa. JinyHoe
neno. JInctok no y4eTy Kafgpos. Mpukas
no IMYHOMY COCTaBy. [loKyMeHTUPOBaHUE
LEeATEeNbHOCTY MO MPUEMY 1 YBOJIbHEHUIO
KaZpoB. [JOKyMeHTVpoBaHve
LEeATeNbHOCTY MO PoTaLun Kaapos.
BHeceHMe N3MeHEHUI B LOKYMEHTALUIO
MOJIMYHOMY COCTaBY.

KoHMraeHUnanbHOCTb 1 3alunTa
NHopMaLun, coaepxallencs B
LIOKyMEHTax opraHu3auum.
DNEKTPOHHbIN LOKYMeHT00b0opOoT

KoH(maeHUManbHOCTb U 3almTa
VNH(opMauun, cogepxallencs B
[LOKYMEeHTax opraHusauum

KoHthuaeHumanbHoe fenonpon3BoLCTBO.
Kommepyeckas TaliHa. MeponpusTus no
3awmnTe nHdopmaumm. OpraHunsauun
XpaHeHus




KoHmaeHUManbHoOCTb 1 3alunTa
NH(OpMaLNK, COaepXKallencs B

SNeKTPOHHbIN [LOKYMEHT.

Buabl 3N1E€KTPOHHbBIX JOKYMEHTOB.
TpeboBaHUs K 371eKTPOHHbLIM
[OKyMeHTaM. 3akoHofaTenbHas 6a3a no

8 0hOPMJIEHMIO 1 KCMOJb30BAHMIO 2
OKyMeHTax opraHu3aumu. OnekTpoHHas undposas NoANNCL o N
AoKy op > P uncpp A 3N1eKTPOHHON L POBOA MOAMNCH.
DNEKTPOHHbIN LOKYMeHT0060pOT
TpeboBaHus 1 NpaBuaa NCNOAb30BaHNA
3/1IEKTPOHHOW LM POBOIA noanucu
WToro 3a cemecTp: 8
WTtoro: 16
4.2 Copep>xaHue nabopaTopHbIX 3aHATUN
YyebHble 3aHATNA He peannsyrTcd.
4.3 Cop,ep)KaHMe MPaAKTUYECKUX 3aHATUU
KonuuyecTtso
Ne Copep>XaHue NPaKTU4eCcKoro 3aHATUA yacoB /
3am|:rm| HaumeHoBaHue paspena TeMa NpaKkTM4eCcKOro 3aHATUA (nepeyeHb ANOAKTUYECKUX eAnHUL: 4acoB B
paccMaTpMBaeMbIX MNOLTEM, BOMPOCOB) | 3N1€KTPOHHOM
dopme
3 cemecTp
MoHATME U CYLLHOCTb
LLOKYMEHTALMOHHOr 0 MOHATUS «AOKYMEHT»,
obecneyeHnsa ynpaBaeHus B MoHATUE 1 CYLLHOCTb «LOKYMEHTUPOBaHMe»,
1 LesTeNbHOCTN OpraHn3aunn. [OKYMeHTaLOHHOro obecneyeHuns «0OKyMeHTaLUnoHHoe obecneyeHune 2
HopmaTtuneHo-npaBoBas 6a3a ynpaBfeHus B AeATeNbHOCTY YyNpaBAEHNS», «yHUDUKALUN»,
LLOKYMEHTaLMOHHOr o opraHu3saumm "CTaHpapTu3auna», «bnaHk JOKyMeHTa».
obecneyeHnsa ynpasaeHus B OCHOBHble (hyHKLMM OOKYMEHTa
LesTeNbHOCTM OpraHm3auum
MOHATME U CYLLHOCTb
LOKYMEHTAaLMOHHOr 0
obecneyeHnsa ynpaBaeHus B FOCT. HopmaTnBHO-NpaBoBas 6a3a [OCT P 7.0.97-2016. «HaunoHanbHbIN
2 LesTeNbHOCTM OpraHn3auun. OKYMeHTaLMoHHOro obecneyeHuns cTaHpapT Poccuinckon ®epepaumu. 5
HopmaTusHo-npaBoBas 6a3a yrnpaBfieHnsi B AeATENbHOCTY CncTtema CTaHAAPTOB MO MHopMaLuu,
LOKYMEHTaLMOHHOr 0 opraHu3saumm 61bMoTeYHOMY 1 M3JaTENbCKOMY Leny.
obecneyeHnsa ynpasaeHus B
LesTeNbHOCTM OpraHm3auum
MoHATME U CYLLHOCTb
LNOKYMEeHTaLMOHHOro
OpraHn3aLnoHHO-pacnopaanTenbHas
obecneyeHnsa ynpaBaeHus B FOCT. HopmaTuBHO-NpaBoBas 6a3a
LoKyMeHTaums. TpeboBaHus K
LesTeNbHOCTM oOpraHn3auuu. [IOKYMeHTaLMOHHOro obecneyeHuns
3 0hOPMJIEHNIO [JOKYMEHTOB>. 2
HopmaTuBHo-npaBoBas H6a3a yrnpaBfieHns B AeATENbHOCTH
3akoHoAaTeNlbHOe peryavpoBaHue.
LLOKYMEHTALMOHHOr 0 opraHu3saumm
CranfapTusauus.
obecneyeHnsa ynpasaeHus B
LesTeNbHOCTM OpraHm3auum
MoHsATHNE 1 CYLLHOCTb
Pa3paboTka HOpMaTUBHO-METOANYECKNX
LOKYMEeHTaLMOHHOro
LOKyMeHTOB. ®3 «06 nHpopmauun,
obecneyeHns ynpaBneHus B FOCT. HopmaTuBHo-npaBoBas ba3a
NH(OPMALMOHHBIX TEXHOIOMUSAX U O
LeaTeNIbHOCTU opraHu3auunu. [IOKyMeHTaLoHHoro obecneyeHns
4 3almTe nHgopmauum», 3 «06 2
HopmaTueHo-npaBoBas 6a3a ynpaBfieHnst B AeATEeNbHOCTH
NHGOpMaLNmM, NHHOPMALIMOHHBIX
LOKYMEHTALMOHHOI 0 opraHu3saumm
TEXHOJIOrUAX 1 0 3aLnTe NHOPMaLINN»
obecneyeHnsa ynpaBaeHus B v
LesTeNbHOCTM oOpraHm3auum P:
Knaccugukaumm OKYMEHTOB: Mo
cnocoby LoKyMeHTauuu, no chepe
Knaccnukaums LOKYMEHTOB. Y AOKy H (bep
1CMoJIb30BaHNA, N0 MECTY COCTaBNEHUS,
TpeboBaHUA K OpraH13aLMoHHO-
5 ° Knaccndukaums [oKyMeHToB no orpaHu4yeHunio 4ocTyna, rno 2
YMPAB/IEHYECKON AOKYMEHTALMN. NMPOVCXOXAEHNI0, NO IOPUANYECKon
[paBka LOKYyMEHTOB !
3HAYMMOCTH, MO U3I0XKEHMNIO, MO CPOKaM
XpaHeHuns
ObecneyeHune IOPUANYECKON CUb
LoKyMeHTa. Co3faHue yCnoBuin Ans
onepaTMBHOMO NCMOSHEHNS LOKYMEHTOB.
Knaccngukaums LOKYMEHTOB. B03MOXXHOCTb ONepaTUBHOr0O noncka
TpeboBaHus ohopmneHus
TpeboBaHUs K OpraHn3aLMOHHO- [OKYyMeHTa. BO3MOXXHOCTb
6 ° OpraHn3auUnoHHO-PacnopPsaANTENbHbIX 2
yrpaB/ieH4YeCKoN JOKYMeHTauuu. [10KYMEHTOB 1CMOJib30BaHWA ANS CO3AaHuA,
[paBKa fOKYMEHTOB KonupoBaHus, 06paboTKy fOKYMEHTOB
cpencTBa oprrexHuku. ObecneyeHne
Ka4yeCTBEHHOr0 BHELUHEro BUAa
LLOKYMeHTa.




KpaTKOoCTb 1 KOMMAKTHOCTb W3JI0XKEHNS
ouLManbHOro Mmatepuana. TOYHOCTb 1
Knaccndukaums 4OKyMeHTOB.
T ornpeAeneHHoCTb POPMyMPOBOK,
peboBaHUA K OpraHn3aunoHHo- | TpeboBaHMA K TekCTaM CnyXebHbIx
/ npaBieHYeCcKo JOKYMEeHTaUNu. | AOKyMeHTOB OMHO3HAUHOCTb M eANHO0GPasue 2
ynp y ' y TepMUHOB. MNocnenoBaTebHOCTb
[paBKa [OKYMEHTOB
1CMO/Ib30BaHNA TEXHUYECKNX NPUEMOB
npaBoOTBOPYECTBA
Knaccudukauns [oKyMeHTOB. [poBepka v ucnpaBfieHne TekcTa. ITanbl
T PepnakTopckas npaBka Cy>KebHbIX
peboBaHUA K OpraH13aLMOHHO- pefakTnpoBaHuA. MpaBKa-BblYMTKa.
8 o [LOKYMEHTOB. Buabl npasku 2
yrpaBJ/IeH4YeCKON AOKYMEHTaL N, MpaBKka-cokpaLleHus.
[IOKYyMEHTOB
MpaBka fOKYMEHTOB MpaBka[JobpaboTka. MpaBka-nepeaenka
WTtoro 3a cemecTp: 16
4 cemecTp
DyHKUMN CNyKObl
TUnoBbIE OpPraHn3aLMoHHbIE CTPYKTYPbI
LOKYMEHTaLNOHHOr0
cnyx6bl OY. YnpaBneHue genamu.
obecneyeHuns ynpasneHns n Cnyx6a [LOKYMEeHTaLVOHHOro o
9 KaHuenspus. O6bwuin otaen. CekpeTapb 2
opraHusaumm gokymeHtoobopoTa. | obecneyeHns ynpaBaeHus
yupexxaeHus. Llenu n 3anaym cnyxosl
OpraHu3auus KafpoBoro 1oy
NOoKyMeHToobopoTa
®PyHKLUMN CyKObl
[OKYMEHTaLUNOoHHOro JokymeHTo060pOT. OpraHun3saums
10 obecneyeHns ynpasneHus un [10KyMEHT0060pOT. LoKyMeHToobopoTa. MpuHuMnbI 2
opraHusaumun joKymeHToobopoTa. opraHusaumuyn joKymeHToobopoTa.
OpraHusauus KagpoBoro ['naBHoe NpaBuno foKyMeHToobopoTa
noKyMeHToobopoTa
DyHKLUMN CNyKObI
JlOKyMeHTONOTOK. [JOKyMeHTOMoTOKM Nno
LOKYMEHTaLNOHHOr o
HanmpaB/IeHNIO 11 MO OTHOLLIEHMIO K
obecneyeHns ynpasneHus un
11 J[lOKyMeHTONoToK ynpasieH4yeckomy 0bbekTy. Obbem 2
opraHusaumn oKymeHToobopoTa.
LOKyMeHToobopoTa. Y4eT BHyTpEHHero
OpraHu3aunsa Kagposoro
rofoBOro JokymeHToobopoTa
nokyMmeHToobopoTa
Tpynoson forosop. TpyAoBas KHXKa.
®yHKLUMN CNyObl JlnyHoe feno. JICTOK No yyeTy Kafpos.
LOKYMEHTaLOHHOr 0 MpvKa3s no NM4YHOMY COCTaBy.
[lokymeHTaums no JIM4HOMY COCTaBy.
obecneyeHns ynpasneHus un [oOKyMeHTVpoBaHNe [eAaTeNlbHOCTY Mo
12 [IOKyMeHTUpoBaHmne AesTesbHOCTY C 2
opraHusaumun oKymeHToobopoTa. npuemMy 1 yBOJIbHEHMNIO KapoB.
KafpoBbIM COCTaBOM
OpraHu3aunsa KafpoBoro [OKyMeHTVpoBaHNe [eAaTeNlbHOCTY Mo
LoOKymeHToobopoTa poTaunmn Kaapos. BHeceHue n3MeHeHnn B
LOKYMEHTaLMIo NOIMYHOMY COCTaBy
KoHthuaeHunanbHoCTb 1 3awmTa KOH(MACHLMANLHOCTb 1 3aLLIATA KompmneHumaan?e [1eNonpon3BoACTBO.
MHOPMaLIMK, CoAepKaLLencs B » Kommepyeckas TarHa. MeponpuaTtunsa no
13 NH(OopMaLMK, coaepxallencsa B 2
[IOKYMEHTax opraHu3auuu. 3awuTe nHpopmauuu. OpraHusauuu
» [IOKyMEHTax opraHusauum
INeKTPOHHbIA AOKYMeHToobopoT XpaHeHus
KoHhmaeHunanbHoOCTb 1 3alunTa
14 MHOPMaLIMK, COAEPIKALLENCS B INEKTPOHHBIA AOKYMEHT Buabl 371eKTPOHHbIX JOKYMEHTOB. 2
LOKyMEHTax opraHusauuu. TpeboBaHUsA K 3/1€KTPOHHbLIM JOKYMEHTaM
DNEeKTPOHHbIN LOKYMeHToobopoT
MoHATKe, 3HaYeHne, Lenmn n pyHKuum
KOHDUAEHLMAbHOCTb 1 3ALLATa 371eKTPOHHOW LpoBO MOAMMUCK.
. 3akoHopaTenbHas 6aza no ohopMIeHNIO
MHOPMaLIK, COAEPKALLENCS B .
15 SJIeKTPOHHan Ludposas NoAnncb 1 NCMOJIb30BAHNIO 3/1EKTPOHHOW 2
LOKyMEHTax opraHu3sauum. .
ONeKTPOHHBIV AOKYMeHTOoobopoT UMEPOBOM MoANUCH. TpebosaHus u
P y P npasuia UCMOb30BaHNS 3NEKTPOHHON
LuuncpoBor NOANNCK.
KoHuoeHUManbHOCTb 1 3almnTa .
. AHann3 NpUMeHEeHNN 31eKTPOHHO
MHOpMaLIMK, COAepKaLLEencs B .
16 SneKTpoHHas Lngposas noannchb noanucy. Cxembl MOCTPOEHNS LPOBON 2
LOKyMEHTax opraHu3auuu. noAnMcH
ONeKTPOHHbI AOKYMeHToobopoT
WUToro 3a cemecTtp: 16
WToro: 32
4.4. Copep>XaHue caMoCToATe/IbHOMU padoThi
Bup Copep>XaHMe CaMOCTOATE IbHOM
. paboThbi Konunyectso
HauMmeHoBaHue paspena CaMOCTOATEJIbHOMU .
pa60TbI (nepequb ANOaKTNYeCKUX eanHnL,.: Yyacos
paccMaTpUBaEMbIX MOLTEM, BONMPOCOB)

3 cemecTp




MoHATME M CYLLHOCTb
LOKYMEHTaLOHHOrro
obecneyeHns yrnpaBneHnsa B
LeATeNbHOCTY OpraHu3aLnm.
HopmaTueHo-npaBoBas 6a3a
LOKYMEHTALMIOHHOr 0
obecneyeHns yrnpasneHnsa B
LeATeNbHOCTY OpraHm3auunm

MoaroToBKa K
NPaKTUYECKNM
3aHATUAM

[MOHATUSA «LOKYMEHT»,
«[IOKYMEHTUPOBaHME>,
«[lOKyMeHTaLMoHHoe obecneyeHue
yApaBAeHNs», «<yHN(PUKaLns»,
"CTaHOapTU3auus», «bnaHk LOKyMeHTa».
OCHOBHbIe thyHKLUMN gokymeHTa. TOCT P
7.0.97-2016. «HaumnoHanbHbIN CTaHAAPT
Poccuinckon ®epepaunmn. Cuctema
CTaHZapToB MO MHGopMaLum,
6nbnnoTe4yHOMyY 1 N3LaTeNbCKOMY Aeny.
OpraHu3aunoHHO-pacnopsaanTenbHas
LOoKyMeHTaums. TpeboBaHme K
0hOPMJIEHUNIO JOKYMEHTOB>.
3aKoHoJaTesIbHOe peryJimpoBaHue.
CraHoapTu3auus. PaspaboTka
HOPMaTWBHO-METOANYECKNX [OKYMEHTOB.
®3 «06 MHhopMaLUn, MHHOPMALIMOHHBIX
TEXHOJIOrMAX 1 0 3aLMTe nHopMaLmmn»,
®3 «06 nHpopmMaLnu, MHHOPMALMOHHBIX
TEXHOJIOMAX 1 0 3aLLMTe nHdopMaLmm»
nap

42

Knaccuukaumsa OOKYMEHTOB.
TpeboBaHUS K OpraHM3aLnOHHO-
yrnpaB/ieHYeCKON JOKYMeHTaLuuu.
MpaBKa LOKYMEHTOB

MogroToBKa K
NpakTU4eCKUM
3aHATUAM

Knaccudurkaumy SOKYMeHTOB: Mo
crnocoby foKyMeHTaLumu, no cgepe
MCMNOJIb30BaHUSA, N0 MECTY COCTaBJIeHUS,
Mo orpaHnyYeHnto 4ocTyna, no
MPOUCXOXKAEHMIO, MO IOPUANYECKON
3Ha4YMMOCTH, MO N3JIOXKEHUIO, MO CPOKaM
XxpaHeHus. ObecneyeHne pPUANYECKON
cuibl fokyMeHTa. Co3faHune ycnosuim ons
ornepaTUBHOrO UCMOJIHEHUS [LOKYMEHTOB.
BO3MOXXHOCTb onepaTUBHOro NoMcKa
[OKyMeHTa. BO3MOXHOCTb
MCMNOJIb30BaHUA L1 CO3[aHuS,
KonupoBaHus, 06paboTkn LOKYMEHTOB
CpefncTBa oprTexHunkn. ObecneyveHne
Ka4yeCTBEHHOro BHelLLHero B1aa
LOKYMeHTa.KpaTKOCTb U KOMMaKTHOCTb
N310XXeHNs ouLManbLHOro MaTepurana.
TOYHOCTb 1 ONpeLesieHHOCTb
(HOPMYIMPOBOK, OAHO3HAYHOCTb U
eanHoobpasne TEPMUHOB.
MocnenoBaTenbHOCTb NCMOb30BaHNA
TEXHNYECKUX NprUemMoB NpaBoTBOPYECTBa.
MpoBepka 1 ncrnpassieHne TekcTa. dTanbl
penakTupoBaHuA. MpaBKa-BbIYUTKA.
lNpaBKa-cokpaLleHns.
MpaBka[JobpaboTka. MNpaBKa-nepenenka.

42

Wtoro 3a cemecTp:

84

4 cemecTp
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DyHKLMMN CyXObI
NOKYMEHTaLMOHHOM 0
obecneyeHnsa ynpasneHus u

opraHu3aumy 4oKyMeHToo60opoTa.

OpraHu3auma KkaapoBoro
nokymeHToobopoTa

MoaroToBKa K
NPaKTUYECKNM
3aHATUSAM

TunoBble opraHn3aLoHHbIE CTPYKTYPbI
cnyx6bl LOY. YnpasneHue genamu,
Kanuenspus. Obwwnin otaen. CekpeTtapb
yypexaerus. Llenn n 3apayn cnyx6eoi
[OY. JokymeHTo060pOT. OpraHusauyus
LokyMeHToobopoTa. MpuHLMMbI
opraHm3aumm gokymeHToobopoTa.
naBHoe npaBuio fokymeHTtoobopoTa.
[ OKYyMEHTOMNOTOK. [JOKYMEHTOMNOTOKM Mo
Harpas/eHNIO N MO OTHOLLEHUIO K
ynpaBsieH4eckoMy 00bekTy. ObbeM 60
LOKyMeHTo0bopoTa. Y4eT BHyTpeHHero
ro4oBoro fLokyMmeHToobopoTa. TpyaoBon
norosop. TpygoBas KHMXKa. JinyHoe
neno. JINCTok no y4yeTy Kagpos. lNpukas
no IMYHOMY COCTaBy. [JOKyMeHTUpPOBaHME
[eAaTeNlbHOCTY N0 NPUEMY 1 YBOJIbHEHUIO
kKanpos. [JokyMeHTupoBaHue
[eAaTenbHOCTN N0 poTaLnm KaLpos.
BHeceHWe n3MeHeHWn B JOKYMEHTaLuo
noJINYHOMY COCTaBY.

KoHunaeHUNnanbHOCTb 1 3almTa
NH(opMaLLMK, COAepXKaLLencs B
LOKYMEHTax opraHu3aunu.
DNEKTPOHHbLIN fOKyMeHToobopoT

MogroToBKa K
NpakTU4eCKUM
3aHATUAM

KoHwmaeHUansHoe Oe/0npon3BoACTBO.
KomMmepyeckas TaHa. MeponpusaTnsa rno
3alWmTe nHdopmauun. OpraHusauum
XpaHeHus. Bulibl 31eKTPOHHBbIX
LOKyMeHTOB. TpeboBaHus K
3/1eKTPOHHbBIM AOKYMeHTaM. [oHATue,
3HayYyeHwue, Lenmn v PyHKLUN SNeKTPOHHON
LMPOBON NOANUCK. 3aKOHOAaTeNbHas 60
6a3a no 0hopMIEHWIO N NCMOJIb30BaHMIO
3N1eKTPOHHON LPOBOIN MOANUCH.
TpeboBaHus 1 NpaBuia NCMO/b30BaHUS
3NEKTPOHHON LMDPOBON NOAMNCH.
AHann3 NpYMeHeHns 371eKTPOHHOW
noanucu. Cxembl NOCTPOEHUS LG POBON
noAnucK

WToro 3a cemecTp: 120

UToro: 204

5. NMepevyeHb y4eOHOM NnuTepaTypbl M y4ebHO-MeTOaMYECKOro obecneyeHus no
AucuunnuHe (Mmopynio)

Pecypc HTb
Ne Bubnuorpadmyeckoe onucaHue CamITY
n/n (3BC CamI'TY,

IPRbooks n 1.4.)

OcHoBHasa nnTepaTypa

[loKkyMeHTaLmnoHHOoe obecneyeHne ynpasaeHus: yuebHumk / Anekceesa T.B.,
1 | Crpaxos O.A., YHuBepcuteT «CuHeprua»: 2020.- Pexxum goctyna:

DNIEeKTPOHHbIN

https://elib.samgtu.ru/getinfo?uid=els_samgtu||iprbooks||101344 pecypc
[lokyMeHTaumnoHHoe obecneyeHne ynpasaeHus: yuebHuk / M'puHbepr A.C.,

2 Mopbayes H.H., Flopbayes H.H., MyxameTwunHa O.A., OHUTN-OAHA: 2023.- DNEKTPOHHBbIN
Pexxum pgoctyna: pecypc
https://elib.samgtu.ru/getinfo?uid=els_samgtu||iprbooks||142685
[loKkyMeHTaumnoHHoe obecneyeHne yrnpaBaeH4Yeckon 4esTenbHOCTH:

3 y4yebHoe nocobue / Pabosa C.B., YNbAHOBCKMIA FOCYAapCTBEHHbIN DNEKTPOHHBIN
TexHU4Yeckuin yHusepcuteT: 2021.- Pexxum goctyna: pecypc

https://elib.samgtu.ru/getinfo?uid=els_samgtu||iprbooks||121268
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JlononHuTenbHas nuTepaTtypa

JloKyMeHTaumnoHHoe obecneyeHne ynpasaeHnsa nepcoHanom: yyebHoe
nocobue / Maktamkynosa I'.A., FTopogosa [.M., Jinneuxkunn
rOCYAapCTBEHHBIN TeXHUYecknin yHuBepcuteT, 9bC ACB: 2023.- Pexxum
poctyna: https://elib.samgtu.ru/getinfo?uid=els_samgtu||iprbooks||133441

DNEKTPOHHBIN
pecypc

[loKkyMeHTaumnoHHoe obecneyeHne ynpasneHus: y4ebHuk / Fannesa H.B.,
5 |lFanues X.K., 3gatensckun Jlom MACKC: 2021.- Pexxum goctyna:
https://elib.samgtu.ru/getinfo?uid=els_samgtu||iprbooks||116986

DNIeKTPOHHbIN
pecypc

I.N.: 2019.- Pexxum pocTtyna:

OpraHu3auus 1 TEXHONOrMS [OKYMEHTaLMOHHOro obecneyeHus
ynpaeneHus: xpectomaTus / , CaHkT-MeTepbyprcknii rocyLapCTBEHHbIN
6 |yHUBEpCUTET NPOMBbILLIEHHbIX TEXHOMOMMIA N AU3aiiHa, COCT. baHWMKoBa

https://elib.samgtu.ru/getinfo?uid=els_samgtu||iprbooks||102451

DNEKTPOHHBIN
pecypc

HocTtyn obyyvatowmxcs kK 9P HTB CamlI'TY (elib.samgtu.ru) ocyuwiecTBnseTcsa nocpeacTBOM /EKTPOHHOMN
NHOPMaLIMOHHON 0bpa3oBaTeNbHON cpelibl yHUBepcuTeTa U caTta HTB Caml TY no nornHy u naposnto.

6. NMepeyeHb UH(POPMALUOHHBIX TEXHONOTUMK, UCMOJIb3YEMbIX NPU OCYLLLECTBJIEHUN
obpasoBaTenbHOro npouecca no AucuuniauHe (Moaynio), BKaOYas nepevyeHb
nporpaMMHOro obecneyeHus

Mpv NPOBEAEHNN NEKLMOHHbIX 3aHATWIA NCMOMb3YEeTCs My/bTUMeaniiHoe 060pyAoBaHMeE.
OpraHu3oBaHO B3aumofencTeme oby4aloLlerocs u npenofaBaTenia C UCNOb30BaHUEM 3JIEKTPOHHONM

NH-hopMaLMoHHON obpa3oBaTeNibHOM Cpedbl YHUBEPCUTETA.

Ne Cnocob
HaumeHoBaHue MpousBoauTesb
n/n pacnpocTpaHeHus
1 | Microsoft Office 2013 Microsoft . JInueH3noHHoe
(3apybexHblii)
MporpammHoe obecnevyeHmne AO «AHTMNNarnaT»
2 o JInueH3noHHoe
«AHTUNNArnaT.OKCnepT» (OTevyecTBEHHbIN)
«KoHcynbTaHTMAt0C» | CBOGOAHO
3 | KoHcynbTaHTIOC .
(OTe4vecTBEHHBIN) pacrnpocTpaHsemoe

7. NepeyeHb pecypcoB MHPOPMALMOHHO-TEJIEKOMMYHUKALLMOHHOU ceTU «VIHTepHeT»,
npodgeccmoHanbHbiX 6a3 AaHHbIX, UHOPMALUOHHO-CNPABOYHbIX CUCTEM

HauMeHoOBaHue

KpaTtkoe onucaHue

Pexxum pocTtyna

3. OnctaHumoHHbIn On-line kypc "CpaBHeHune
1 | nyywmx cucTem 3JIeKTPOHHOI0
nokymeHToobopoTa 2010"

http://ais.risson.ni/l.html

Pecypcbl OTKpbITOro
focTtyna

AUP.Ru - 9nekTpoHHas bubanoTeka no sonpocam
2 | 3KOHOMUWKM, (YUHAHCOB, MEHe)KMEeHTa "
MapKeTUHra

http://www.aup.ru/

Pecypcbl OTKpbITOro
focTtyna

EBpaTt cuctema 3/1€KTPOHHOr 0
3 | mokymeHTOO6OpOTA N aBTOMaTU3aLUKN BrsHeC
npoLLeccos, aBToMaTU3aLNsA 4esonpon3BoaCcTBa

http://www.evfrat.ru

Pecypcbl OTKpbITOro
focTtyna
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8. OnucaHuMe MaTepuanbHO-TEXHMYECKOMN Da3bl, HeOOXoo4MMON ANA OCYLLECTBNEHUA
obpasoBaTenbHOro Nnpouecca No AucuuniauHe (mogynio)

JleKuMOHHbIEe 3aHATUA

AyonTopus ANns NeKUMOHHbIX, CEMUHAPCKMUX U MPaKTUYECKUX 3aHATUN, TEKYLLEro KOHTPOS
1 NPOMEXYTOYHOW aTTecTauum (C MysibTUMeaMNHbIM 060py0BaHNEM) YKOMMIEKTOBaHbI Mebesbio
N TEXHUYECKUMU CpefcTBaMmM 00yYeHns, ciayxawmumm onsa npeacrasieHns y4ebHom nHpopmaumm
BosibLon ayamTopun.

npaKTuquKue 3aHATUA

Ayantopus ond NpakTUYECKUX M CEMUHAPCKUX 3aHATUNA, TEKYLLEro KOHTPOAA N NPOMEXYTOYHON
aTTeCTaunn, yKoOMnaeKToBaHHbIE CI'IELI,I/IaﬂI/IBI/IpOBaHHOVI Mebenbio N TEXHUYECKUMU Cpenctesamun 06y‘-IeHVIFI
(NpoekTop, 3KpaH, KOMMNbOTEP/HOYTOYK), C BbIXOAOM B CeTb MHTEpPHET M AOCTYMOM B 3NEKTPOHHYIO
NHOopMaLUnoHHo-obpa3oBaTenbHyto cpeny CamlTY. Ayantopma obopynoBaHa cneunann3nposaHHon mebensto:
CTONbl N CTYNbA ONA 06yqa+ou.w|xm; CToNn n CTyn gna npenojaBaTtesia, OOCKa.

- KOMMblOTEPHbIe KNnaccol (ayg. 101, 102, 201, 401, 404).

JlabopaTopHble 3aHATUSA

OTcyTCTBYIOT

CaMmocTosaTenbHas pabora

MomeLleHns ANng CaMoCTOATENbHON paboThbl OCHALLEHbI KOMMbIOTEPHOWR TEXHUKOI C
BO3MOXXHOCTbIO MOAKOYEHNS K ceTU «MHTepHeT» 1 LOCTYMNOM K 31€KTPOHHON MHOPMALIMOHHO-
obpasoBaTenbHOM cpefde CamlTY:

- KabuHeT ona TekyLiero KOHTPOA U NPOMeXYTOYHOW aTTecTauun, KypcoBoro
NPOEKTUPOBAHNS, FPYMNMNOBbIX U MHANBMAYAJIbHbIX KOHCYNbTauun aya. 212;

- KabuHeT ans camoctoaTensHon paboThbl, aygmutopus 304;

- KOMMbloTepHble Knaccol (aya. 101, 102, 111, 201, 401, 404).

9. MeToaunuyeckue MaTepuanbl

MeToau4yeckme pekomeHaaumm npu paboTe Ha nekuun

[0 nekunn CTyaeHT JOJ/KEH MPOCMOTPEeTb y4ebHO-MEeTOANYECKYIO U HAayuYHYI0 ANTEpaTypy Mo Teme
neKuun ¢ Tem, 4Tobbl MMeTb NpeacTaBiaeHne o npobnemax, KoTopble ByayT pa3bupaTbCs B neKLUN.

Mepen HayvanoMm nekuun obyyvalowmmcs coobliaeTcs TemMa NeKUUU, NaH, BOMNPOCH, Nnoanexaliue
PacCMOTPEHMIO, LOBOASTCSA OCHOBHblE IMTEPATYPHbIE NCTOYHMKW. Becb y4ebHbIii MaTepuan, coobliaemsblit
npenofaBaTeNieM, AO/KEH He MPOCTO NPOCAYyWNBaTbCA. OH [OMKEH ObiTb aKTUBHO BOCMPUHSAT, T.€. YC/bILWAH,
OCMbIC/IEH, MOHSAT, 3ahUKCpoBaH Ha bymare v 3akpensieH B NaMaTu. MpucTynas K CayLwaHnio HOBOro y4ebHoro
MaTepuana, Nosie3HO MbICJIEHHO YCTAHOBUTb €ro CBsidb C paHee W3yyYeHHbIM. Cnefs 3a TEXHUKOW YTEeHUs
neKumn (aKLEHT Ha CyLeCTBEHHOM, NOBbILLIEHNE TOHA, U3MEHEHNe pUTMa, Naysa U1 T.n.), Heobxoaumo BCiea 3a
rpernoaaBaTesieM YMeTb BbIAEeNATb OCHOBHbIE KATEropun, 3aKOHbI U OMPenensiTb UX cofepxaHue, npobnemsi,
npeanonaraTbh UX BO3MOXXHbIe pelleHuns, 40Ka3aTeNbCTBa U BbiBOAbl. OCyLlecTBAsAA TakKyto paboTy, MOXHO
3HauynTenbHo obnerynTb cebe NMoHMMaHme y4ebHOro mMaTepuana, ero KOHCMEKTUPOBaHWE W JanbHelee
n3yyeHue.

KoHCnekTupoBaHMe nekuun nossonset obpaboTaTb, CUCTEMATU3UPOBATL U Jyyle COXPaHWUTb
NoNyYeHHY0 UHGOPMaLUo C TeM, 4Tobbl B ByayLieM MOXHO 6blI0 BOCCTaHOBUTb B MaMsATH OCHOBHbIE,
cofepaTesibHble MOMEHTbI. TunnyHas owmnbka, copepliaemas obyyaroLWwmmcs, 4OCI0BHOE KOHCNEKTMPOBaHMe
peyn npenonasaTens. Kak npaBuo, Npu 3anucu «CA0BO B C/I0BO» HE OCTAeTCs BPEMEHU Ha 06AyMblBaHME,
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aHanM3 N cuHTEe3 uHdopmaunn. OTbMpas HYXXHY MHGPOPMaLNUIO, TNaBHbIE MbICAK, NPOBNeMbl, pelweHuns u
BbIBOAbI, HEOBX0ANMO COKpaLlaTh TEKCT, CTPOUTL €ro Takum obpa3om, 4Tobbl MOTOM MOXKHO ObINO NIerko B HEM
pa3obpaTbcs. XenaTesibHO 0CTaBUTb B paboumx KOHCMEKTax Moss, Ha KOTOPbIX MOXXHO ByAeT aenatb NOMETKHU
N3 PEKOMEHOOBaAHHOW NMTepaTypbl, LOMNOJHAOWME MaTepuan MNPOCAyWaHHOW NeKUuWn, a Takxe
nogyepkKunBaroLlline 0c06yr0 BaXXHOCTb TeX W NHbIX TEeopeTn4eCKnx nono)xeHmm. C oKoOHYaHueM nekyunmn
paboTa Hag KOHCMEKTOM He MOXET CYMTaTbCA 3aBepLleHHON. Hy)XHO elle BOCCTaHOBUTb OTAE/IbHble MECTa,
NPOBEPUTb, BCE I MOHATHO, YTOYHUTb YTO-TO Ha KOHCYNbTauuu 1 T.M. C TeM, YTOObl KOHCNEKT MOT BbIThb
MCNONb30BaH B NMpouecce NOArOTOBKN K MPaKTUYECKNM 3aHATUAM, 3a4eTy, dKk3aMmeHy. KOHCNeKT nekuun -
He3aMeHUMbI y4eOHbIN JOKYMEHT, HEOBXOAUMBIN AN19 CAMOCTOSATESIbHON PaboThl.

MeToau4yeckme pekoMeHaaLmm npy noaroToBke 1 paboTe Ha NPaKTUYECKOM
3aHATUM

MpakTnyeckne 3aHATUA N0 AUCLUNAMHE NPOBOAATCA B LLeNiaX BblpaboTKM MpakTUYECKUX YMEHUN U
nprnobpeTeHns HaBbIKOB B peLleHnn NpoeccnoHanbHbIX 3aay.
PekomeHAayeTCs cnepytowas cxemMma NnoAroTOBKM K MPAaKTUYECKOMY 3aHSATUIO:
1. 03HakoMJ/leHNe C MJaHOM MNPakKTUYECKOro 3aHATUSA, KOTOPbIA OTpa)kaeT CoAepXKaHue
npenioXeHHON TeMbI;
2. npopaboTKa KOHCNEeKTa Nekuuu;
3. YTeHue peKoOMeHO0BaHHON NUTepaTypbl;
4. NOAroTOBKa OTBETOB Ha BOMPOCHI MJlaHa NPaKTUYeCKOro 3aHATUS;
5. BbIMOJIHEHWE TECTOBbLIX 3a4aHui, 3a4a4 1 4p.

MoaroToBka 0byvatoLerocs K MpakTUYeCKOMY 3aHATUIO NPOM3BOAUTCA MO BONpocaM, pa3paboTaHHbIM
ONS Ka)KA0N TeMbl MPaKTUYECKUX 3aHATUN 1 (Mnun) nekumm. B mpouecce NoAroTOBKM K MPaKTUYECKUM
3aHATUAM, Heobxoaumo obpaTnTb ocoboe BHUMaHME Ha CaMOCTOATENIbHOE M3y4YeHWe pPeKOMEeH[0BaHHOM
NTEpaTypbl.

PaboTa CTyneHTOB BO BPeEMS MPaKTMYECKOro 3aHATUSA OCYLLECTBASETCS Ha OCHOBE 3afaHuii, KOTopble
BblfaloTCA 0by4YaloWmMMCsa B Havyasie MaM BO BPeMS 3aHATMSA. Ha NpakTUYeCKMX 3aHATUAX NMPUBETCTBYETCA
adKTBHOE y4acCTune B o6cy>Ku,eH|/|v| KOHKPETHbIX CI/ITyaLI,VIIZ, CrnocobHOCTb Ha OCHOBE nony4YeHHbIX 3HaHWN
HaxoOnTb Hanbonee 3hHeKTMBHbIE peLeHns NoCTaBAeHHbIX npobnem, ymeTb HaXxo4WUTb MOJIE3HbIN
LOMONHUTENbHbIA MaTepuas No TeMaTuke 3aHaTuin. Obyyalowmmcs Heobxoanmo obpallaTe BHUMAHUE Ha
OCHOBHbI€ MOHATWA, aNroOpPUTMbl, ONpenensaTb NPaKTUYECKY 3HAYMMOCTb pacCMaTPUBaAEMbIX BOMPOCOB. Ha
NPaKTUYeCKNX 3aHATMAX 0byYatoLmMecs OOJKHbl YMETb BbIMOJHUTL pacyeT Mo 3afaHHbIM MapaMeTpaM uan
BbipaboTaTb onpepesieHHble peweHns no obo3HavyeHHoN npobneme. 3afaHna MoryT GbiTb rpynnoBbie U
NHONBUAOYaNbHbIE. B 3aBUCUMOCTU OT CJIOXKHOCTY Npeasiaraemblix 3afaHuUi, Lenen 3aHaTus, obLuen noaroToBKy
obyyatowmxcs npenogaBaTesib MOXET NoACKa3aTb 0byYaloWmMMCsa anropuTm peLleHns nan nepsoe AencTeue,
U yKasaTb obliee HanpaBJsieHWe paccyXAaeHui. MonyyeHHble pe3ynbTaTbl 06Cy)XAalTCa C NMO3NLUIA UX
aAeKBaTHOCTU NN 3PPEKTUBHOCTU B PAaCCMOTPEHHOWN CUTYaL MK,

MeTognyeckue pekomMeHagaunn rno BblMOJIHEHUIO CaMOCTOSATEIbHON pa60Tb|

OpraHusauns camocToAaTeNbHOW paboTbl 06y4YalOWMXCS OPUEHTUPYETCS HAa aKTUBHbIE METO[bl
OB/JlafeHWUS 3HAHWAMW, pa3BUTME TBOPYECKMWX cCnocobHOCTel, Mnepexoh OT MOTOYHOro K
NUHOVBUAYANN3MPOBAHHOMY 00YYEHWIO C y4eTOM NoTpebHOCTENR N BO3MOXXHOCTEN 0byyatoLlerocs.

CamocToaTenbHas paboTa ¢ y4ebHuKamu, y4ebHbIMM NocobusiMn, Hay4yHOM, CNPaBOYHOM NUTEpPaTypoN,
MaTepuanaMmn Nepuoanyeckux n3gaHuin n HTepHeTa aBaseTca Hanbonee ahheKTUBHLIM METOLOM MOJTyHeHNS
JOMNOJIHATESIbHbIX 3HAHWUIA, NO3BOMSET 3HAYMTENbHO aKTUBM3MPOBAThL MPOLECC OBNALEHWS MHGOpMaumnent,
cnocobcTeyeT H6onee rnybokoMy YCBOEHMIO U3y4aeMOro MaTepuana. Bce HOBble MOHATUS MO M3yYaeMoi Teme
HeoBX0AUMO Bbly4YNTb HAW3YCTb 1 BHECTU B FI0CCApWiA, KOTOPLIN Lienecoobpa3Ho BECTU C CaMOro Havana
N3yyYeHus Kypca.

CamocTosTenbHas paboTa peannsyeTtcs:

® HEenocpeacTBEHHO B MPOLIECCE ayAUTOPHbIX 3aHATUI;

® Ha NIeKUUSX, NMPAKTUYECKNX 3aHATUNAX;

e B KOHTAKTe C NpenofaBaTesieM BHE PaMOK pacrnuncaHus;

e Ha KOHCYJibTaUWsX Mo y4yebHbIM BOMpocaM, B X04e TBOPYECKMX KOHTAKTOB, NPV JMKBUAALUN
3a[10/KEHHOCTEN, NPW BbIMOJAHEHUN UHANBUAYANbHbLIX 3a4aHUA U T.4.;
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e B 6ubnMoTeKke, ooMa, Ha Kadenpe npu BbIMOAHEHWUN 0ByYalOWMMCS Y4eOHbIX U NPAaKTUYECKMX
3amau.

ODDHEKTUBHLIM CPEeACTBOM OCYLLECTBAEHNS 0by4YaloWMMCsa CaMOCTOATENbHON paboThl sBASETCA
3JIEKTPOHHas UHGopMaLnoHHO-06pa3oBaTeNbHaa cpefa yHuBepcuTeTa, KoTopas obecnevmBaeT [OCTYN K
y4yebHbIM nnaHaMm, paboymm nporpamMmam OUCUUNAUH (MoOynen), NPakTUK, K N34aHWAM 3NEKTPOHHbIX
BMOBNNOTEYHBIX CUCTEM.

10. POHA OLEHOYHbIX CPeACTB NOo AucuunnauHe (Mmoaynio)

QoHJ OLLEHOYHbIX CPeACTB NpeacTaBsieH B npunoxeHnn Ne 1,
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MpunoxeHue 1 k paboyel nporpamme OUCUUMAUHBI
61.0.03.01 «[okyMeHTaLOHHOe obecneyeHne

yrnpaBneHns»

DoHA, OUEHOUYHbIX CPEeACTB
no AUCLUMNJIUHE
51.0.03.01 «[lokyMeHTaLMOHHOe obecneyeHue ynpaBaeHUsn»

Kopn v HanpaBneHue NoAroToBKU
(cneunanbHOCTDb)

HanpaBneHHocTb (npocdunb)
KBanudukauums

dopMa obyueHus

Fop Hayana NOAroTOBKM

NHcTuTyT / hakynbTeT
Beinyckaowas kadepnpa

Kadeppa-paspabotuuk

06beM OUCLUNJINHLI, Y. [ 3.e.

dopMa KOHTpoNA (NpoOMeXXyTo4yHasn
aTTecTauumn)
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38.03.01 9koHOMUKa

9KOHOMUKA MPOMBbILLIEHHBIX MPEANPUATUI

Bbakanasp

O4yHo-3ao4Has

2025

Kathenpsl omnvana ®rboy BO "CamI'TY" B T.
HoBoKy#bbILLIEBCKe

Kaeapa "IKOHOMKKa U MeHeg)KMeHT" (HD-
2uM)

Kaeapa "IKOHOMMKa U MeHeg)KMeHT" (HD-
2uM)

288/8

3a4eT, dK3aMeH




MNepeyeHb NnaHupyeMmbiX pe3ynbTaToB 00y4yeHUsa no aucuunaumHe (Mmoaynio),
COOTHECEHHbIX C NJaHUPyeMbiMU pe3ysibTaTaMu 0CBOeHUA obpa3oBaTeNbHOM

nporpamMmbi

HauMeHoBaHue
KaTteropuu

(rpynnsi)
KOMMNeTeHUun

Kop m
HauMeHOBaHue
KOMMNeTeHuuun

Kop u HauMeHOBaHue
WHOUKaTOpPa [O0CTUXXeHuUus
KOMNeTeHuuu

Pe3ynbTaThbl 00y4eHus
(3HaTb, ymMeTb, BNageTh,
COOTHeCeHHble C
MHOMKaATOPaMU O,0CTUXKEHUSA
KOMNEeTEeHLUMn)

ObuenpoteccroHaibHble KOMMNETEHLIUM

OMMK-5 CnocobeH
MCMoJib30BaThb
COBpPEMeHHbIe
NHMOPMaLIMOHHbIEe
TEXHOJIOTUN Y
nporpaMMHble
cpencTBa npu
peLleHnm
npoghecCcnoHasbHbIX
3ajad

OMNK-5.2 MpumeHseT
COBpeMeHHble
NHMOPMALIMOHHbBIE TEXHOSIOT K
N NporpaMMHble CpeacTBa npu
peLleHnn NpoeccnoHabHbIX
3ajad

BnapgeTb cnocobHOCTbIO
YyYnTbIBaTb TpeboBaHMs K
OpraHmn3aLnoHHO-
ynpaB/ieHYyeCcKomn
LOKYMEHTaLUN 1 nHpopMaLmm
opraHm3auun, B TOM Y1Ce Mnpu
NCMONb30BaHNN
NH(OPMALIMOHHBIX TEXHOIOT NI
1 MPOrpaMMHbIX CPeLCTB As
pelleHnsa NpodeccnoHanbHbIX
3a4a4

3HaTb 3HAYUMOCTb NPUMEHEHMNS
COBPEMEHHbIX
NH(OPMALIMOHHBIX TEXHOIOT NI
1 MPOrpaMMHbIX CPELCTB B
paboTe C opraHM3aLUnOHHO-
ynpaB/ieHYeCKoMn
OOKYMEHTaLUMeEN 1
NHOPMaLIMEN OpraHmn3aumm

YMeTb onpenensTb nepeyeHb
BO3MOXXHbIX K NCMOAb30BaHNIO
NH(OPMALIMOHHBIX TEXHOIOT NI
N NPOrpaMMHbIX CPeACTB B
paboTe ¢ opraHn3aLnoHHO-
ynpaB/eHYeCcKomn
OOKYMeHTaumen un
NH(OopMaLIMen opraHn3aLunm

YHMBepcaanble KoMneTeHuunmn

YK-2 CrnocobeH
onpenensaTb Kpyr
3aZlay B paMKax
NMOCTaB/IEHHOW Lienn
1 BbIBMpaTh
onTUMasbHble
crnocobbl nx
PEeLLeHns, NCXoas 13
OEeNCTBYOLNX
MPaBOBbLIX HOPM,
NMEeoLLINXCS
pecypcos u
orpaHu4yeHun

YK-2.2 BeibupaeT Hanbonee
3(h(heKTUBHbI Cnocob
pelleHuns 3aaad, y4nTbiBas
OenCcTByOLNE NPaBOBbIe
HOPMbI U MEILMNECs yCI0BuS,
pecypcbl U OrpaHNYEHUS.

17

3HaTb HOPMaTWBHO-MPaBOBbIE
LOKyMeHTbI B paboTe ¢
opraHn3aLnoHHo-
ynpaB/ieHYeCKoMn
OOKYMeHTaLmen

YMeTb y4uTbiBaTb HOPMATUBHO-
npaBOBble OOKYMEHTLI B paboTe
C OpraHn3aLnoHHO-
ynpaB/ieHYyeCcKomn
OOKYMeHTaumen




YK-4 CnocobeH

OCyLLeCTBNIATb
[leNoBylo
KOMMYHUKaLINIO B
CTHOyI7I y H YK-4.1 [1eMOHCTpUpyeT yMeHune
y . BeCcTn obMeH menosow
NMUCbMEHHOM g y
NHgopMaLmen B yCTHOM n
opmax Ha .
NUCbMEHHOW hopMax Ha
rocyLapCTBEHHOM

Aa3blke Poccninckon
depepauunm n
NHOCTPaHHOM(bIX)
Aa3blke(ax)

roCynapCTBEHHOM Si3bIKE.

BnapeTb cnocobHOCTbIO
ocyLecTBNIATL 06MeH nenoBow
NHGopMaLMM NOCpeacTBOM
opraHn3aLnoHHo-
ynpaB/ieHYeCKoMn
LOKYMEHTaLMn B YCTHON ©
NUCbMeEHHON hopMax Ha
rocyapCTBEHHOM fA3bIKe

3HaTb BMAbI OpraHmn3aLoHHO-
ynpaB/ieHYeCKoMn
OOKYMeHTaL MW, coaepxallen
0enoByto MHGopMaumo

YMmeTb BeCTV 06MeH fenoBow
NH(OopMaLMen NocpeacTBoM
OpraHuM3aunoHHo-
ynpaB/ieHYeCKoMn
LOKYMEHTaLUUN B YCTHOM 1
NUCbMeHHON hopMax Ha
rocyapCTBEHHOM fA3blKe

Manuu,a COOTBETCTBUA OLEHOYHbIX CPencCTB 3aNJIaHUPOBAHHbLIM pe3yJibTaTaM

oby4yeHus

Kop wHpoukaTopa
LOCTUXXEHUSA
KOMMeTeHUUun

Pe3ynbTaTbl 00y4YeHus

OueHoY4YHble
cpepcTBa

Tekywun Mpomex
KOHTpOAN
b yTouYHas
aTrecTay,
ycneBae s
MOCTH

MoHaTHe M CYWHOCTb O, OKYME@HTALNOHHOIo obecneyeHus ynpaBJieHUA B 0eATeJIbHOCTU OPraHu3aluum.
HopmaTuBHO-npaBoBas b6asa OO0KYME@HTaLUuOHHOIo obecneyeHus ynpaBJieHUA B O eATeJIbHOCTU OpraHusauuu

OlK-5.2 MNpumeHseT
COBpEMeHHbIe
NH(OPMaLMOHHbIE
TEXHONOornm u
nporpamMmmHble
cpencTsa npu
peLueHmn
npogeccroHabHbIX
3afau

3HaTb 3HAYMMOCTb NPUMEHEHUS COBPEMEHHbIX
NHHOPMALMOHHbBIX TEXHOIOTMI 1
nporpaMMHbIX cpeacTs B paboTte ¢
OpraHu3aLoHHO-yNpaBIeHYeCKoN
LIOKYMEHTaLIMeNn n nHgopMaLven opraHm3aLmum

3a4eT

HeTt Oa

YMeTb onpefensTb nepevyeHb BO3MOXHbIX K
NCMONb30BaHMIO NH(POPMALIMOHHbIX
TEXHOJIOrniA N NPOrpaMMHbIX CPELCTB B paboTe
C OpraHn3aLnoHHO-yNpaBieHYeCcKom
OOKYMeHTauunen n nHopmaLumen opraHmsauum

3a4eT

Het Oa

BnapeTb cNocobHOCTLIO Y4MTbLIBATH
TpeboBaHUS K OpraHn3aLMoHHO-
ynpaBneH4YeCcKon LOKYMEHTaLNn 1
NH(OPMaL MM OpraHn3aumm, B TOM Yucsie npu
NCMONb30BaHNMN NH(OPMALMOHHBIX TEXHOI0M A
N NPOrpaMMHbIX CPeACTB A5 pelleHns
npoeccrnoHanbHbIX 3aga4

3a4eT

HeTt Oa

3HaTb 3HAYUMOCTb NMPUMEHEHUSI COBPEMEHHbIX
NH(OPMALMOHHBIX TEXHOMOMMIA 1
NMpPOrpamMMHbIX CPeaCcTB B paboTe ¢
OpraHM3auNoHHO-YMPaB/IEHYEeCKOM
OOKYMeHTauunen n nHpopMaumen opraHmsauum

TecT

Oa HeTt
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YMeTb onpefensTb nepevyeHb BO3MOXKHbIX K
NCMONb30BAHNIO NH(POPMALMOHHbIX
TEXHOJIOMNIA 1 MPOrpaMMHbIX CpeacTB B paboTe
C OpraHn3aLnoHHO-yNpaBiieHYeCKow
OOKYMeHTaunen n nHopmaumen opraHmsauum

npakTnyeckmne
3ajaHnA

Oa

HeTt

BnageTtb CNoCOOHOCTbLIO YYNTLIBATH
TpeboBaHNs K OpraHn3aLnoHHO-
yrpas/ieHYecKon JOKYMeHTaLun n
MHOPMaLUM OpraH13aUnm, B TOM Yicie npu
MCMO/b30BaHNMN NHOPMALIMOHHbBIX TEXHOIOM NI
1 NPOrpaMMHbIX CPeACTB /15 PeLleHuns
npoeccroHaNbHbIX 3a4au

npakKTnyeckune
3ajaHnA

Oa

HeT

YK-2.2 BoibupaeT
Hanbonee
3(pheKTUBHbLIN cnocob
pelleHuns 3anau,
YYUTbIBASA
OencTeyowme
NMpaBoOBbl€ HOPMbI U
MMetoLLmMecs yCioBus,
pecypchl 1
OrpaHuyeHus.

3HaTb HOPMATUBHO-MPaBOBbLIE OOKYMEHThI B
paboTe C opraHM3aLMOHHO-YNPaBAEHYECKON
[OKyMeHTauunen

TecT

Oa

HeTt

YMeTb y4nTbiBaTb HOPMATNBHO-MPaBOBLIE
[IOKYMeHTbI B paboTe C opraHn3aLoHHO-
ynpaBieHYECKON AOKYMEHTaLMNEN

npakKTnyeckne
3ajaHnA

Oa

HeTt

3HaTb HOPMaTVBHO-MPaBOBbLIE LOKYMEHTHI B
paboTe C opraHn3aLMOHHO-yNPaBIeHYECKON
OOKyMeHTaumen

3a4eT

Het

Oa

YMeTb y4nTbiBaTb HOPMATNBHO-MPaBOBLIE
[IOKYMeHTbI B paboTe C opraH13aLoHHO-
ynpaBJeHYECKON OKYMEHTaLMNeNn

3a4eT

Het

Oa

YK-4.1
JdemoHcTpupyeT
yMeHue BecTn obmeH
L.en10BoM
NH(opMaL el B
YCTHOW 1 MUCbMEHHON
¢opmax Ha
rocyfapCTBEHHOM
A3blKe.

YMeTb BeCcT 06MeH AenoBoi nHdopMaLmen
nocpeacTBOM OpraHU3aLnoOHHO-
yrnpaB/ieHYeCKo fLOKYMEHTALMUN B YCTHOW 1
NMCbMeHHOW hopMax Ha rocyAapCTBEHHOM
fA3blKe

3a4eT

HeTt

Oa

BnageTtb CNoCOOHOCTbLIO OCYLLECTBAATL 0OMeEH
[1e/10BOV MH(OPMALMK NOCPEACTBOM
OpraHu3aLoHHO-yNpaBIeHYeCKoM
[IOKYMEHTALIUU B YCTHON N MUCbMEHHOM
thopMax Ha rocyapCTBEHHOM $i3blKe

3a4eT

HeTt

Oa

3HaTb BUAbLI OPraHn3aLMOHHO-
yrnpaBfieHYeCKo fOKYMEHTaLNW, Coaep Kallen
[eNI0BYI0 MH(opMaLunio

3a4eT

HeTt

Oa

YMeTb BeCTU 0b6MeH fenoBo nHGopMaLnei
nocpeacTBOM OpraHU3aLnoOHHO-
ynpaBiAeH4YeCKon OKYMEHTaLUNUN B YCTHOM 1
NMCbMeHHOW hopMax Ha rocyaapCTBEHHOM
fA3blKe

npakTuyeckne
3afaHus

Ha

HeT

Bnapetb cnocobHOCTbIO OCYLLECTBAATL 0OMeH
[en10BOV MH(OpMaLLMKN MOCPEeACTBOM
OpraHn3aunoHHO-yNpaBieH4YecKon
LOKYMeHTaLuumn B YCTHOW 1 MUCbMEHHON
hopMax Ha rocysapCTBEHHOM fA3blKe

npakKTnyeckne
3ajaHnA

Oa

HeTt

3HaTb BUAbI OpraHn3aLnoHHO-
ynpaBieHYeCKON OKYMEHTaLUKN, COAEpKaLLENn
0enoBy UHopMaLmio

TEecT

Oa

HeT

Knaccudukaumsa nokymeHToB. TpeboBaHMA K OpraHM3aLMOHHO-yNpaBieH4YeCcKoi gokyMeHTauuu. Mpaska

BOKYMEHTOB
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OrlK-5.2 MNpumeHseT
COBPEMEHHbIe
NHOPMaLMOHHbIE
TEXHONOr NN ”
NpPoOrpamMMHbIe
cpencTBa npu
peLleHunn
npogheccnoHasibHbIX
3aja4

YMeTb onpeaensTh nepeyeHb BO3MOXKHbIX K
NCMOJb30BAHNI0 MHPOPMALIMOHHBIX
TEXHOJIOMNiA 1 NPOrPaMMHbIX CPeACTB B paboTe
C OpPraHn3aLMOHHO-YNPaBIeHYECKOl
LOKYMEHTaLIMeNn N nHgopMaLen opraHm3aLmm

npakKTnyeckne
3ajaHunA

Oa

HeT

3HaTb 3HAYUMOCTb NMPUMEHEHUSI COBPEMEHHbIX
NH(POPMALMOHHBIX TEXHOOMMIA 1
NMpPOrpamMMHbIX CPelCcTB B paboTe ¢
OpraHM3auUoHHO-yMpaB/eHYeCcKoi
IOKyMeHTaLuveln U MHpOopMaLMen opraHn3aumm

TecT

Oa

HeTt

Bnapetb cnocobHOCTbIO y4MTbLIBaTh
TpeboBaHMA K OpraHn3aLoHHO-
yrnpaBieHYeCKon LOKYMEHTaLNn 1
NH(OPMaL MM OpraHn3aumm, B TOM Yucae npu
NCMONb30BaHNN NH(OPMALMOHHBIX TEXHOIO0M A
1 NporpamMmMHbIX CPeacTB A5 peLleHns
npoeccrnoHanbHbIX 3aaa4

npakTuYeckne
3afaHus

Oa

HeT

YMeTb onpeaensTh nepeyeHb BO3MOXKHbIX K
NCMO/b30BaHI0 MHPOPMALIMOHHBIX
TEXHOMIOrniA 1 NPOrpaMMHbIX CPeacTs B paboTe
C OPraHMn3aLMOHHO-YNPaBIEHYECKOA
LIOKYMEHTaLIMeNn N nHgopMaLen opraHm3aLmm

3a4eT

Het

Oa

3HaTh 3HAYNMOCTb NMPUMEHEHNS COBPEMEHHbIX
VH(OPMALIMOHHBIX TEXHOIOT WA 1
MporpaMMHbIX CPEACTB B paboTe ¢
OpraH13aLUyOHHO-yNpaBieHYeCcKon
LOKYMeHTaLMen n nHgopMauven opraHmsaLmm

3a4eT

HeTt

Oa

BnapeTtb CnoCcOOHOCTbIO YYNTLIBATH
TpeboBaHNs K opraHn3aLoHHO-
ynpaBfeHYecKoi AOKYMEHTaLUN 1
MHoOPMaLUK OpPraH13aLmm, B TOM YiCe Npu
NCMO/b30BAHNMN VHHOPMALIMOHHbBIX TEXHOIOM NI
¥ MPOrPaMMHbIX CPEACTB /15t PeLleHuns
npoeccroHabHbIX 3aday

3a4eT

HeT

[a

YK-2.2 BbibupaeT
Haubonee
3hheKTUBHBIA Cnocob
pelueHns 3agay,
yUnTbIBaS
LencTeyiowmne
NnpaBOBble HOPMbI U
NMeILLIMEeCs yCoBus,
pecypchbl 1
OrpaHuyeHuns.

3HaTb HOPMATVBHO-NPaBOBbLIE 1OKYMEHTHI B
paboTe C opraHn3aLOHHO-yMNPaBIEHYECKON
LOKyMeHTaumen

3a4eT

HeTt

Oa

YMeTb y4nTbiBaTb HOPMAaTUBHO-MPaBOBbLIE
LLOKYMeHTbI B paboTe ¢ opraH13aLmnoHHo-
yrnpaBAeHYeCcKon fOKYMeHTaLen

3a4eT

HeTt

Oa

3HaTb HOPMAaTUBHO-NPaBOBLIE JOKYMEHThI B
paboTe C opraHn3aLMOHHO-yMNPaBIeHYECKON
LOKyMeHTaumen

TecT

Oa

HeT

YMeTb y4nTbiBaTb HOPMAaTUBHO-MPaBOBbLIE
LLOKYMeHTbI B paboTe ¢ opraH13aLmnoHHo-
yrnpaBaeHYeCcKon fOKYMeHTaLnen

npakTuyeckne
3afaHus

Oa

HeT
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YK-4.1
JemoHcTpupyeTt
yMeHune BecTu obmeH
[.es10B0M
NHopMaLmen B
YCTHOW W NMUCbMEHHOW
(popmax Ha
rocyaapCTBEHHOM
A3blKe.

YMeTb BeCTV 06MeH AenoBo nHopMaLnen
NnocpeacTBOM OpPraHU3aLnOHHO-
yNpaBJeHYECKON JOKYMEHTALUN B YCTHON 1
NMCbMeHHOW popMax Ha rocyaapCTBEHHOM
A3blKe

npakKTnyeckne
3ajaHunA

Oa

HeT

3HaTb BUAbI OPraHn3aLnoHHO-
yrnpaBieHYeCKon OKYMEHTaLNN, Coaep KaLlen
0enoBY NHopMaLmio

TecT

Oa

HeTt

Bnapetb cnocobHOCTLIO OCYLLECTBAATL 0OMeH
[enoBon MHGopMaLMmM NoCpeacTBOM
OpraHM3aunoHHO-yMPaBIeHYEeCKOM
OOKYMEHTaLWW B YCTHOW U MUCbMEHHON
(hopMax Ha rocy4apCTBEHHOM fA3blke

npakKTnyeckne
3ajaHnA

Oa

HeTt

YMeTb BeCT 06MeH AenoBoi nHopMaLnen
nocpeacTBOM OpraHU3aLOHHO-
yrnpaBieHYeCKon LOKYMEHTaUUN B YCTHOW 1
NMCbMeHHOW hopMax Ha rocyaapCTBEHHOM
A3blke

3a4eT

HeTt

Oa

3HaTb BUbl OPraHN3aLMOHHO-
yNpaB/eHYecKo AOKYMEHTaLUW, CoaepKalLlie
[leNI0BYI0 VH(opMaLuio

3a4eT

HeTt

Oa

BnapeTb cnocobHOCTbIO OCYLLECTBASATL 0OMeEH
[1eN10BOV MH(hOpMaLLMKN MOCPeLCTBOM
OpraHu3aLUnoHHO-yNpaBIeHYeCKoN
IIOKYMEHTaLUW B YCTHOW U MUCbMEHHON
hopMax Ha rocyapCTBEHHOM fA3blKe

3a4eT

HeTt

Oa

DYHKUUMN CNYXKObI

AOKyMeHTauMOHHOFOOGECHEHEHMHynpaBﬂe

OpraHM3aums KagpoBoro noKymeHToobopora

HUA U OpraHu3sauuu .D,OKYMeHT006

opora.

OlK-5.2 MNpumeHseT
COBpEMEeHHbIe
NH(OPMaLMOHHbIE
TEXHONOornm u
nporpamMmmHble
cpencTsa npu
peLueHmn
npogeccroHabHbIX
3afau

3HaTb 3HAYMMOCTb NMPUMEHEHUS COBPEMEHHbIX
NHHOPMALMOHHbBIX TEXHOIOT I 1
nporpaMMHbIX cpeacTs B paboTte ¢
OpraHu3aLnoHHO-yNpPaBIeHYeCKoM
LIOKYMEHTaLIMeNn N nHgopMaLen opraHm3aLmm

SK3ameH

HeTt

Oa

BnageTtb CNOCOOHOCTbIO YYNTbLIBATh
TpeboBaHNs K OpraHn3aLoHHO-
yrnpas/ieHYecKon JOKyMeHTaLun n
MHOPMaLUM OpraH13aUnm, B TOM Yicie npu
MCMO/b30BaHNMN MHOPMALMOHHbBIX TEXHOIOM NI
1 MPOrpPaMMHbIX CPeACTB /15 PeLleHus
npoeccroHabHbIX 3a4au

SK3aMeH

Het

Oa

YMeTb onpefenaTb nepeyeHb BO3MOXHbIX K
NCroJIb30BaHUIO UH(POPMALIMOHHBIX
TEXHOJIOrnii N NPOrpaMMHbIX CPeLCTB B paboTe
C OpraHn3aLnoHHO-yNpaBIeHYeCcKon
[OKyMeHTauuen n nHpopmaLmen opraHnsaumm

JK3ameH

HeTt

Ha

3HaTb 3HAYUMOCTb NMPUMEHEHUSI COBPEMEHHbIX
NH(OPMALMOHHBIX TEXHOMOMMIA 1
NpOrpamMmMHbIX CPefCcTB B paboTe ¢
OpraHn3aunoHHO-yMPaBIEHYECKON
OOKYMeHTauunen n nHpopMaumen opraHmsauum

TecT

Oa

HeTt
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BnapeTb cnoCobHOCTbLIO YYMTLIBATh
TpeboBaHUS K OpraHmn3aLoHHo-
yNpaBfAeHYeCcKoi AOKYMEHTaLUN
MHOpMaLMM opraHn3aumi, B TOM Yucse nNpu
MCMOJIb30BaHNUN UHHOPMALIMOHHbBIX TEXHOIOM WA
1 MPOrpaMMHbIX CPEACTB A5 PeLleHmns
MpocheccroHasIbHLIX 3aaau

npakKTnyeckne
3ajaHnA

Oa

HeTt

YMeTb onpefensTb nepevyeHb BO3MOXHbIX K
MCMO/b30BaHUI0 MH(OPMALIMOHHbIX
TEXHOJIOTUiA 1 MPOrpPaMMHbIX CPeACTB B paboTe
C OpraHn3aLMOHHO-YNPaBAEHYECKON
LOKYMEHTaLMeNn n nHgopMauven opraHmsaLmm

npakTu4eckne
3afaHus

Oa

HeT

YK-2.2 BoibupaeT
Hanbonee
3(pheKTUBHbLIN cnocob
pelleHuns 3anau,
YYUTbIBASA
OencTeyowme
NMpaBoOBbl€ HOPMbI U
MMetoLLmMecs yCioBus,
pecypchl 1
OrpaHuyeHus.

YMeTb y4nTbiBaTb HOPMATUBHO-MPaBOBbIE
LOKYMeHTbI B paboTe ¢ opraHu3aumnoHHo-
yrnpaBieH4YeCcKon fOKYMeHTaLnen

npakTnyeckmne
3ajaHnA

Oa

HeTt

3HaTb HOPMaTVBHO-MPaBOBbLIE LOKYMEHTLI B
paboTe C opraHn3aLMOHHO-yNPaBIeHYECKON
OOKyMeHTaumen

TecT

Oa

HeTt

YMeTb y4nTbiBaTb HOPMATNBHO-MPaBOBLIE
IOKYMeHTbI B paboTe C opraHn3aLoHHO-
ynpaBieHYECKON AOKYMEHTaLMNEN

SK3amMeH

Het

Oa

3HaTb HOPMaTVBHO-NMPaBOBbLIE LOKYMEHTHI B
paboTe C opraHn3aLMOHHO-yNpPaBIeHYECKON
OOKyMeHTaumen

SK3ameH

Het

Oa

YK-4.1
JdemoHcTpupyeT
yMeHue BecTn obmeH
L.en10BoM
NH(opMaL el B
YCTHOW 1 MUCbMEHHON
¢opmax Ha
rocyfapCTBEHHOM
A3blKe.

3HaTb BUAbI OPraHn3aLnoHHO-
yrnpaBneH4YeCcKon OKYMEeHTauun, cogepKaLlen
0enoByo NHMopMaLmio

JK3ameH

HeTt

Oa

BnageTtb CNoCOOHOCTbLIO OCYLLECTBAATL 0OMeEH
[1e/10BOV MH(OPMALMK NOCPEACTBOM
OpraHu3aLoHHO-yNpaBIeHYeCKoM
[IOKYMEHTALIUU B YCTHON N MUCbMEHHOM
thopMax Ha rocyapCTBEHHOM $i3blKe

SK3ameH

HeTt

Oa

YMeTb BeCTV 06MeH AenoBov nHopmaLlmen
nocpesCTBOM OpraHU3aLNoOHHO-
ynpaBiieHYeCcKon LOKYMeHTaLUun B YCTHON 1
NMCbMEHHON hopMax Ha rocyaapCTBEHHOM
A3blKe

JK3ameH

HeTt

Ha

3HaTb BUbl OPraHn3aLnoHHO-
ynpaB/eHYeCKoN OKYMEHTaLNN, Coaep KaLLen
0enoBY0 UHopMaL Mo

TecT

Oa

HeTt

Bnapetb cnocobHOCTbIO OCYLLECTBAATL 0OMeH
[en10BOV MH(OpMaLLMKN MOCPEeACTBOM
OpraHn3aunoHHO-yNpaBieH4YecKon
LOKYMeHTaLuumn B YCTHOW 1 MUCbMEHHON
hopMax Ha rocysapCTBEHHOM fA3blKe

npakKTnyeckne
3ajaHnA

Oa

HeTt

YMeTb BeCTV 06MeH AenoBoi nHopMaLnen
NnocpeacTBOM OpPraHU3aLnOHHO-
yNpaBJeHYECKON JOKYMEHTALUN B YCTHON 1
NMCbMeHHOW hopMax Ha rocyaapCTBEHHOM
A3blKe

npakTnyeckne
3ajaHnA

Oa

HeT
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KoHduaeHuUanbHOCTb U 3alLUTa MHOPMALMK, CoOaepXKalleicss B BOKYMEeHTaX OpraHusauuu. DNeKTPOHHbIH

BOKyMeHToobopoT

OMK-5.2 MpumeHseT
COBPEMEHHbIEe
NH(OPMaLMOHHbIE
TEXHOI0r KN 1
MporpamMMHble
cpencTsa npu
peLleHunn
npodecCcnoHanbHbIX
3apa4

YMeTb onpeaensTh nepeyeHb BO3MOXKHbIX K
NCMO/b30BAHI0 MHPOPMALIMOHHBIX
TEXHOMOrniA 1 NPOrpaMMHbIX CPeacTs B paboTe
C OpraHun3aLMOHHO-YMNPaBJIEHYECKOA
IOKyMeHTaLuveln U MHpOopMaLMen opraHn3aumm

npakKTnyeckune
3ajaHnA

Oa

HeTt

BnapeTtb CNoCOOHOCTbIO YYNTLIBATh
TpeboBaHUS K OpraHmn3aLoHHo-
yNpaBAeHYeCcKo AOKYMEHTaLUN
VHOpMaLMM opraHn3aumni, B TOM Yucse nNpu
MCMOJb30BaHNMN MHOPMALMOHHbBIX TEXHOIOM NI
1 MPOrpaMMHbIX CPeACTB /15t PelleHuns
npodeccroHabHbIX 3aay

npakKTnyeckne
3ajaHnA

Oa

HeTt

3HaTb 3HAYMMOCTb NPUMEHEHNS COBPEMEHHBIX
VH(OPMALIMOHHBIX TEXHONIOT WA 1
MporpaMMHbIX CPEACTB B paboTe ¢
OpraHu3aLoHHO-yNpaBiIeHYeCKoM
LOKYMEHTaLMeNn n nHgopMauven opraHmsaLmm

TEecT

Oa

HeT

YMeTb onpefensTb nepeyeHb BO3MOXHbIX K
NCMONb30BaHMIO NH(POPMALMOHHbIX
TEXHOJIOMNIA 1 MPOrpaMMHbIX CpeacTB B paboTe
C OpraHn3aLnoHHO-yNpaBiieHYeCKow
OOKyMeHTauunen n nHopMaumen opraHmsanuum

JK3ameH

HeT

[a

BnapeTb cnocobHOCTbIO YYMTLIBATh
TpeboBaHUS K OpraHun3aLoHHo-
yNpaB/eHYeCcKoi AOKYMEHTaLUN 1
VH(OPMaLUM OpraHn3aLmni, B TOM Yucsie npu
CMO0JIb30BaHNU MHAOPMALIMOHHbBIX TEXHOOM N
1 MPOrPaMMHbIX CPEACTB /s peLleHuns
MpocheccroHasbHbIX 3aaau

SK3ameH

HeTt

Oa

3HaTb 3HAaYUMOCTb NMPUMEHEHUS COBPEMEHHbIX
NH(OPMALMOHHBIX TEXHOIOMMIA 1
nporpamMMHbIX CPefCcTB B paboTe ¢
OpraHM3aunoHHO-yMpaB/ieHYeCcKom
OOKYMeHTaunen n nHopmaumen opraHmsauum

JK3ameH

HeT

[a

YK-2.2 BoibupaeT
Haunbonee
3(hbheKTUBHbLIN cnocob
pelleHuns 3anau,
yuYuThIBas
LencTeyiowmne
MpPaBoOBble HOPMbI U
MMeloLLIMecs ycoBus,
pecypchbl 1
OrpaHuyeHus.

3HaTb HOPMaTVBHO-NPaBOBbLIE IOKYMEHTHI B
paboTe C opraHM3aLMOHHO-YNPaBAEHYECKON
LOKyMeHTauunen

SK3aMeH

HeTt

Oa

YMeTb y4nTbIBaTb HOPMATUBHO-NPaBOBbIE
LLOKyMeHTbl B paboTe ¢ opraHu3aLoHHo-
yrnpaBiaeH4YeCcKon fOKYMeHTaLnen

SK3ameH

HeTt

Oa

3HaTb HOPMATVBHO-NPaBOBbLIE IOKYMEHTLI B
paboTe C opraHn3aLMOHHO-yMNPaBIeHYECKON
LOKyMeHTaumen

TEeCcT

Oa

HeT

YMeTb y4nTbiBaTb HOPMAaTUBHO-NPaBOBbIE
LLOKyMeHTbI B paboTe ¢ opraHu3aLnoHHO-
yrnpaBieH4YeCcKon fOKYMEeHTaLnen

TEeCcT

Oa

HeT
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YK-4.1
JemoHcTpupyeTt
yMeHune BecTu obmeH
[.es10B0M
NHopMaLmen B
YCTHOW W NMUCbMEHHOW
(popmax Ha
rocyaapCTBEHHOM
A3blKe.

3HaTbBMﬂbIOpFaHM3auMOHHO-
yNpaB/eHYECKON OKYMEHTALUKN, COOEPXKALLEN
LenoByto nHhopMaLuto

TECT

Oa

HeT

Bnapetb cnocobHOCTLIO OCYLLECTBAATL 0OMeH
[1eN10BON MHGOPMaLMK NOCpencTBOM
OpraHM3aunoHHO-yMPaBIeHYEeCKOM
OOKYMEHTaLWW B YCTHOW U MUCbMEHHON
(hopMax Ha rocy4apCTBEHHOM fA3blKe

npakKTnyeckne
3ajaHnA

Oa

HeTt

YMeTb BeCTV 06MeH AenoBo nHopMaLnen
nocpeacTBOM OpraHU3aLOHHO-
ynpaBieHYeCcKon JOKYMEHTaLUUN B YCTHOW 1
NMCbMeHHOW hopMax Ha rocyaapCTBEHHOM
A3blKe

npakKTnyeckune
3ajaHnA

Oa

HeT

3HaTb BMAbI OPraHn3aLMOHHO-
yrnpaB/ieHYeCKo JOKYMEHTaLNW, COaep Kallen
[.eN0BYI0 MH(opMaLnio

JK3ameH

HeTt

Oa

BnapeTb crnocobHOCTbIO OCYLLECTBASATL 0OMeEH
[1eN10BOVi MH(hOPMaLMKN MOCPELCTBOM
OpraHu3aLnoHHO-yNpaBIeHYeCKoN
IOKYMEHTaLUW B YCTHOW U MUCbMEHHON
hopMax Ha rocylapCTBEHHOM fA3blKe

JK3ameH

HeTt

Ha

YMeTb BeCTV 06MeH AenoBov nHopMaLen
nocpeacTBOM OpraHU3aLOHHO-
yrnpaBfieHYeCKon LOKYMEeHTaUUy B yCTHOM 1
NMUCbMEHHOW (hopMax Ha roCyaapCTBEHHOM
A3bIKe

SK3ameH

Het

Oa
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Tunoebie 3adaHus Onsi npome)KymquoEl ammecmauuu rno oucyurnsiuHe

B51.0.03.01 JokymeHmauuoHHoe obecrieyeHue yrnpaesieHuUs!

(wugbp u HaumeHosaHue OUCYUNIUHbI)

odnsa HanpaeseHuss nod2omoeku 38.03.01 IKkoHOMUKa

(wugp u HaumeHosaHue HarnpaseHus1 Nod20Moe8KuU, crieyuanabHoOCmu)

2025 rosi NPUEMA

(200 npuema Ha obpasogamersbHyH npoepammy)

Koumponupyemasi (bie) komnemeHyusi(u):

YK-2 CnocobeH onpedenismb Kpy2 3a0ay 8 pamMkax nocmassieHHol uenu U eblibupames ornmumasibHble

cnocobbl Ux peuweHus, ucxodsi u3 delicmayrouwux rnpPasoebix HOPM, UMEOWUXCS PECYPCO8 U 02paHUYeHUl

YK-4 CnocobeH ocywecmsnissmb 0eriogyro KOMMYHUKaAUUK 8 YycmHoU U rnucbMeHHoU chbopmax Ha

2ocydapcmeeHHoM si3bike Poccutickol @edepayuu u uHocmpaHHOM(bix) s3bike(ax)

OrlK-5 CrnocobeH ucnofib308amb COBPEMEHHbIE UHOPMAaUUOHHbLIE _MEXHOI02UU U _MPo2paMMHbIE

cpedcmea rpu peweHuu rnpogeccuoHasibHbIX 3a0ay
(wugp u HaumeHosaHue KomrnemeHyuu(t))

Cneuundumkauma TecToBbIX 3agaHUN

Yucno 3agaHumn

3aKpbITble OTKPbITbIE

KOMGMHMPOBaHHbIe

BCero

npaBurnbHon
nocnenoBaTesibHOCTU

CopepxaHue
AUcuMNNuHbI (pasaenst /
Tembl)

6op BapuaHTa

oTBeTa
6op BapuaHTa

oTBeTa

MHOro3Ha4HbIN Bbl

OAHO3HAa4HbIN Bbl
3agaHuns

3adaHune Ha conocTtaBrieHne
3aaHne Ha yCTaHoBIieHne
3adaHund Ha gonoJiHeHne
3aJaHn4a C pa3BepHYTbIM OTBETOM
NPaKTUKO-OPUEHTNPOBaHHbIE

3agaHus ¢ BbIGOPOM OHOTO
oTBeTa U o6ocHoBaHMeM BblGopa

oTBeTa

3apgaHus ¢ Bbl60p0M HECKOJ1bKUX

OTBETOB 1 060CHOBaHMEM

Bbl60pa OTBETOB

Paspgen 1. MoHaTue n
CYLHOCTb
[OKYMEHTaLMOHHOro
ob6ecnevyeHus
ynpaBneHus B
AeATeNnbHOCTU
opraHusauum. 11 4 4 4 3 4
HopmaTtnBHo-npaBoBas
6a3a 4OKYyMEHTaLMOHHOro
ob6ecnevyeHus
ynpaeneHus B
AOeATenbLHOCTU
opraHusauum

30

Tema 1. lNoHaATHE N
CYLLIHOCTb

OOKYMEHTaLMOHHOIo 4 1 2 1 2
obecneyeHns ynpasneHus B
OeATenbHOCTM opraHusaumm

10

Tema 2. TOCT 2 2 1 1 2 2

10

Tema 3. HopmaTtunBHo-
npaeoBas 6asa

OOKYMEHTaLMOHHOIo 5 2 2 1
obecneveHns ynpasneHus B
OeATenbHOCTM opraHusaumm

10

Pazpen 2.
Knaccudmkaums
AOKyMeHTOB. TpeGoBaHusA 22 7 8 6 7 7
K OpraHu3aLuoHHO-
ynpaBreH4YecKown

57




CopepxaHue
AucuMnnuHbl (pasgensi /
Tembl)

Yucno 3agaHun

3aKpbITble

OTKPbITbI€

KOM6MHMpOBaHHbIe

BCero

OAHO3Ha4HbIN Bbl

6op BapuaHTa

oTBeTa

6op BapuaHTa

oTBeTa

MHOIO3Ha4HbIN Bbl

3ajaHune Ha conocTtaBrneHne

3aaHne Ha yCcTaHoBlleHne
npaBuribHon
nocnenoBaTesibHOCTU

3adaHn4d Ha gornoJiHeHne
3agaHus

3adaHun4a C pa3BepHYTbIM OTBETOM
NPaKTUKO-OPUEHTNPOBAHHbLIE

3agaHus ¢ BbIGOpoM 0aHOro
oTtBeTa u ob6ocHoBaHveM BbiGopa

OoTBeTa

3apaHus c BbI60pOM HECKOJ1bKUX

OTBETOB 1 060CHOBaHMEM

Bbl60pa OTBETOB

pokymeHTauuum. MNMpaBka
OOKYMEHTOB

Tema 4. Knaccudumkaums
JOKYMEHTOB

10

Tema 5. TpeboBaHus
odopmMneHnst
OopraHu3aunoHHo-
pacnopaguTenbHbIX
JOKYMEHTOB

10

Tema 6. TpeboBaHus K
TEeKCTaM crnyxebHbIX
JOKYMEHTOB

10

Tema 7. Pegaktopckas
npaska crnyxe6Hbix
OOKYMEHTOB

10

Tema 8. Bugpl npaBku
OOKYMEHTOB

10

Paszgen 3. ®yHKuumn
cnyxo6bl
AOKYMEHTaLMOHHOIro
obGecneyvyeHus
ynpaBneHnsa u
opraHusauuu
[OKyMeHToobopoTa.
OpraHusauumsa KagpoBoro
OOKyMeHToobopoTa

30

18

22

15 11

101

Tema 9. Cnyx6a
AOKYMEeHTauUuNOHHOro
obecneyveHns ynpasneHns

10

Tema 10. JokymeHTOOGOpPOT
1 OKYMEHTOMNOTOK

10

Tema 11. lokymeHTaLus no
JINYHOMY COCTaBy

10

15

Tema 12.
[okymeHTUpoBaHune
[eAaTenbHOCTU C KaapoBbIM
COCTaBOM

14

15

11 5

50

Tema 13.
KoHcmaeHumansHoCTb 1
3awmTa nHcpopmaumu,
coepkallencs B
OOKYMEHTaxX opraHusaumm

16

Pazpen 4.
KoHdmaeHumanbHoOCTb 1
3awmTa uHdopmarmu,
coaepxallencsa B
AOKyMeHTax
opraHusauum.
OneKTPOHHbIN
[OKyMeHToo6opoT

11 6

32

Tema 14. ONeKTPOHHbIN
OOKYMEHT

13




Yucno 3agaHun
3aKpbITble OTKpbITbIe KOMOWHUPOBaHHbIe BCero
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Tema 15. OnekTpoHHas
P 4 1 3 2 6 | 3 19
undposas nogn1cb
UTtoro 69 32 20 35 36 29 220
KonnuyectBo 3ap,a|-|m7| B KOMMJIeKTe OleHOYHbIX MaTepunanoB
Koa KonunuectBo
HanmeHoBaHue komneTeHUMN N
KOMMeTeHLUm 3aaHun
YK-2 CnocobeH onpefendaTb Kpyr 3agay B pamkax nocTaBrieHHOW Lenu n Beibupatb 30
onTMMarnbHble crnocobbl MX peLleHusi, UCXOAs U3 OEWCTBYIOLMX MPaBOBbIX
HOPM, MMEIOLLIMXCA PECYPCOB U OrPaHUYEHUN
YK-4 CnocobeH ocyLecTBMATL AEMNOBY0 KOMMYHMKALMIO B YCTHOW U NMUCbMEHHOM 50
dopmax Ha rocygapcTBeHHOM s3blke  Poccunckon  Pepepaumm  u
MHOCTpaHHOM(bIX) A3blke(ax)
OlK-5 CnocobeH uMcnonb3oBaTb COBPEMEHHbIE WMHMOPMAaLMOHHbIE TEXHOMOrMN 1 140
nporpamMMHble CPeAcTBa NpU peLLeHun npodeccuoHanbHblX 3agay

CueHapuu BbINONTHEHUA ONArHOCTUYECKUX 3afaHUN

Twn 3apgaHnsa

MocnepoBaTenbLHOCTL 4EeACTBUA NPU BbINMOJIHEHUU 3a8aHus

3agaHue 3akpbITOro Tuna ¢
OAHO3Ha4YHbIM Bbl60pOM
BapuaHTa oTBeTa

1. BHMMaTenbHO NpounTaTb TEKCT 3agaHus.
2. Bbl6paTb €ANHCTBEHHbLIN BapMaHT OTBETA U3 NPEASIOXKEHHbIX.

3agaHue 3aKkpbITOro TMna ¢
MHOIFo3Ha4yHbIM Bbl60p0M
BapuaHTOB OTBETA

1. BHumaTenbHO npoynTaTth TEKCT 3a4aHus.
2. BbibpaTb HECKOMNBbKO BapUaHTOB OTBETA U3 NPEANOXEHHbIX.

3agaHue 3akpbITOro TMna Ha
yCTaHOBIEHNE COOTBETCTBUS

1. BHUMaTenbHO NpoYMTaTh TEKCT 3a4aHus U MOHATb, YTO

B KayecTBe OTBEeTa 0XWOatoTCsi Napbl 311EMEHTOB.

2. BHumarenbHo npountath 06a cnvcka: cnncok 1 - Bonpochkl, yTBEPXAEHMS,
akTbl, MOHSATUS U T.4.; CIUCOK 2 - YTBEPXAEHWS, CBOMCTBA OOBLEKTOB U T.4.
3. ConocTtaBuTb anemMeHTbl cnucka 1 ¢ anemeHTamm cnmcka 2, choopMmpoBaTh
napbl 9IEMEHTOB.

4. 3anvcaTb 6ykBbl BapnaHToB oTBeTa (Hanpumep, ABBIN)

3agaHue 3akpbITOro TMna Ha
yCTaHoBMNeHne
nocnenoBaTenbHOCTU

1. BHuMaTenbHO npoynTaTth TEKCT 3a4aHUs U NOHSTb, YTO B KAYECTBE OTBETA
oXxugaeTcst nocrnenoBaTenbHOCTb 3NIEMEHTOB.

2. BHumaTenbHo npounTaTh NPEeAnoXeHHbIE BapuaHTbl OTBETA.

3. MNocTpouTb BepHyto NocrneaoBaTenbHOCTb U3 NPEAIOXKEHHbIX 3NIEMEHTOB.
4. 3anucaTb 6ykBbl BapraHTOB OTBETa B HY)XHOM NocrefosBatensHocTn 6e3
npo6enoB u1 3HaKoB NpenunHanus (Hanpuvep, BBA)

3agaHue OTKPbITOro TMna Ha
AonoJfiHeHne

1. BHUMaTenbHO NpoYMTaTh TEKCT 3a4aHns 1 MOHATb, YTO B KaYeCTBe OTBETa
oXnaaeTcsa HedocTatollee AONONTHEHME.

. OnpegenuTb Kakon MHOpPMaLMM He XBaTaerT.

. BHeceHune nponyuwieHHoro cnosa.

. 3anuncartb B OTBET TOMbKO A0MNOJTHEHME.

3agaHue oTKpbITOro TUNa ¢
pa3BepHYTbIM OTBETOM

. BHMMaTernbHO NpounTaTh TEKCT 3aAaHns U NOHATL CyTb BOMpOCa.
. MpoaymaTb Nnorvky 1 NonHoTy oTBeTa.

. 3anucatb OTBET, UCMOMb3Ys YeTKNE KOMMAaKTHbIE (DOPMYITUPOBKM.
. B cnyyae pacyeTHoI 3agayvm 3anucaTb pelleHne U OTBET.

3agaHue KOMOMHNPOBAHHOMO
TUNa: NPakTUKo-
OPUEHTVPOBAHHbIE 3afaHuns

. BHMMaTenbHO npountaTth TEKCT 3afaHus.
. BeinonHute ykasaHHble B 3agaHus 4encTBus

N=a22fPrON=2DRON




3agaHne KOMOMHNPOBAHHOMO
Tuna c BbIGOpOM 0fgHOro
oTBeTa u obocHoBaHMeEM
BblGopa oTBETa

1. BHumaTenbHO npountaTth TEKCT 3a4aHNs U NOHATL, YTO B KayecTBe OTBeTa
OXMAAETCS TONbKO OAWH U3 NPEANOXeHHbIX BapUaHTOB.

2. BHMmMaTenbHo npoynTaTh NPeASioXeHHble BapnaHTbl oTBeTa.

3. BblbpaTb oguH oTBET, Hanbornee BEPHbIA.

4. 3anucaTb Tonbko BykBYy BbIOpaHHOro BapmaHTa oTBeTa.

5. BanucaTtb aprymeHTbl, 060CHOBbIBatOLME BbIOOP OTBETA

3agaHue KOMOMHNPOBAHHOTO
TUNa c BbIBOPOM HECKOIBKUX
OTBETOB 1 06OCHOBaHNEM
BbIOOPOB OTBETOB

1. BHMMaTenbHO NpouYnTaTh TEKCT 3a4aHUsl U MOHSTb, YTO B KAYECTBE OTBETa
0XUAaeTCcs HECKOMNbBbKO U3 NPEAOXKEHHbIX BAPUAHTOB.

2. BHumarenbHo npounTaTh NPeAnoXeHHbIe BapuaHTbl OTBETa.

3. BbibpaTb HECKOMNbKO BEPHbLIX BapyaHTOB OTBETOB.

4. 3anvcaTb nocregoBaTtenbHO 6ykBbl BbIGpaHHbIX BapnaHToB 6e3 npobenos n
3HaKoB npenuHanus (Hanpumep, ABB).

5. BanucaTtb aprymeHTbl, 060CHOBbIBaOLWME BbIGOP KaXkaoro n3 OTBETOB

Cuctema oLeHUBaHUA 3a0aHUi

Yka3aHusi No oLeHnBaHUI

Pe3ynbTaTt oueHmMBaHuA (6annbl, Nony4YeHHbIe 3a
BbINONIHEHMe 3afaHus / xapakTepucTuKa
npaBUIILHOCTKU OTBETA)

3agaHue 3aKpbITOro TUNa ¢ 0HO3HAYHbLIM BbIGOPOM
BapuaHTa OTBeTa CYMTaAETCA BEPHbIM, €CMN NPaBUIbHO
onpegeneH BapuaHT oTeeTa

3a npaBunbHbLIN BapuaHT oTBeTa Haumcnsaetca 1 6ann

3agaHue 3aKpbITOro Tmna ¢ MHOro3Ha4yHbIM Bbl60p0M
BapunaHTOB OTBETa CHYMTAETCA BEPHbIM, eCcrnn nNnpaBuUIIbHO
onpegenieHbl BCe BapnaHTbl OTBETA

3a npaBuibHbIN BapuaHT oTBeTa Ha4ducnsaetca 1 6ann

3agaHue 3aKpbITOro TWMa Ha yCTaHOBIeHWe
COOTBETCTBUSA CHATAETCH BEPHBLIM, ECINU MPaBUITbHO
yCTaHOBEHbI BCE COOTBETCTBUSA (MO3ULMM U3 OAHOTO
cTon6ua BepHO conocTaseHbl ¢ No3ULUAMM Opyroro)

KonuyectBo 6annoB onpegensaeTcs Yicrnom nap ang
conocTaBneHust. 3a Kaxgoe NpaBuIlbHO YCTaHOBMNEHHOE
cooTBeTCTBME HaumcnseTca 1 6ann.

3agaHue 3aKpbITOro TMna Ha yctaHoBneHune
nocrnegoBaTesibHOCTU cHUTaeTCAa BepHbIM, ecin
npaBUnbHO yKka3aHa BCA nocreaoBaTesibHOCTb U,I/I(*)p

MakcrManbHbI 6ann onpegensieTcst KONMYeCTBOM
3MeMEeHTOB B nocnegoBaTensHOCTU. B cnyvae owmnbkm
B OZJHOM MECTE - CHUXeHMe Ha oanH 6ann. 3a kaxagoe
NnpaBuIbHO YKa3aHHOe MeCTO 3fieMeHTa B
nocnepoBaTenbHOCTM HayucnseTca 1 6ann.

3apaHue OTKpLITOro TMNa Ha AOMNOoNHeHe, rae
npefocTaBnsieTcs NPearioXeHe Unu parMeHT TekcTa,
B KOTOPOM MPOMNYLLEHO OHO UMU HECKOIILKO CMOB UMK
hpas. 3agaya cocToMT B TOM, YTOGbLI 3aNONHATL
MPOMyYCKM, BOCCTAHOBVB TEM CaMbIM UCXOAHbIN CMbICH
NPeanoXeHus!.

2 6anna 3acynTbIBaeTCs, ECNM CTYAEHT BnMcan
NpaBuIbHbIA OTBET B COOTBETCTBMM C KITHOHYOM.
1 6ann MoxeT ObITb 3acynTaH 3a ONU3KKI K
npaBUbHOMY OTBET, €CINU OH AEMOHCTpUpYeT
YacTUYHOE NOHUMaHKeE.

3apaHve OTKPbITOro TUMa C pa3BepHyTbIM OTBETOM
cyMTaeTcs BEPHbIM, ECIM OTBET COBMagaeT ¢
3TarloHHbLIM MO COAEPXXaHUIo U NOMHoTe

MakcumanbHbii 6ann - 4. CTyaeHT MOXeT nony4nTb 4
6anna 3a NonHbIA U NPaBUIbHBIA OTBET, NOMMYHO
N3MTOXXEHHbIN N C KOPPEKTHON TEPMUHONOMMEN, UNKn
MEHbLLE 32 HEMOIHbIE UMM HETOYHO
copMynumpoBaHHble oTeeThl. MonHoTa (1 6ann),
MpaBuneHocTb (1 6ann), JlornyHocTs (1 6ann),
TepmuHonorus (1 6ann).

3agaHue KOMOVMHUPOBAHHOIO TMNa C BbIGOPOM OAHOMO
oTBeTa u 060cHOBaHMEM BbIOOpa OTBETA CUMTAETCSA
BEPHbIM, €CMY NPaBUIbHO yKa3aHa uudpa 1 npuBeaeHbl
KOPPEKTHbIE apryMeHTbI, UCMOoMb3yeMble npu Bbibope
oTBeTa

3a npaBunbHbI BeIGOp oTBEeTa Hauucnsdetca 1 6ann. 3a
KayecTBeHHOe obocHoBaHue - elle 2-3 6anna.
Kputepum oLeHnBaHus 060CHOBaHWS AOMKHbI ObITh
YeTKO onpeaeneHsl (HanpuMep, NOrMYHOCTb, NOMHOTA,
ucnonb3oBaHve akToB). HenpaBunbHbIA BeIGOP
oTBeTa - 0 6annog, gaxe ecnu 060CHOBaHNE YaCcTUYHO
BEpHoe.

3agaHue KOMOMHUPOBAHHOIO TMNa C BbIGOPOM
HECKOIbKMX BapnaHToB oTBeTa U 060CHOBaHMEM
BbIbOpa O0TBETa CUMTAETCS BEPHBIM, ECNU NPaBUIbHO
ykasaHa uudpa 1 npmBeaeHbl KOPPEKTHLIE apryMeHThI,
ncnonb3yemble Npu BbiGope oTBETA

3a npaBunbHLIN BbIODOP 0TBETa Hauncnsietcs 1 6ann. 3a
KayecTBeHHOe 00oCHOBaHue - elle 2-3 6anna.
Kputepum oueHnBaHus 060CHOBaHWSA AOMKHbI ObITh
YeTKO onpeaeneHbl (Hanpumep, NOrMYHOCTb, MOSHOTA,
ncnons3oBaHue akToB). HenpasunbHbIN BbIGOP
oteeTa - 0 6annoB, gaxe ecnn 060CHOBaHUE YaCTUYHO
BEpHoe.

TecToBbI€ 3a4aHUSA C KNKO4YaMn OTBETOB

Bpewmsi
YpoeeHb
Ne 8bIMnoJIHe-
Omeem Tun CJI0X- Ne
3ada- CodepxaHue 3adaHus Husi
Ha 3adaHue 3adaHusi Hocmu Tembi
Hus 3adaHus,
(6ann)

MUH

YK-2 CrniocobeH onpedensmb Kpye 3aday 8 paMKax rnocmassieHHol uesiu u eblibupamb onmumMasbHble

crocobbl Ux peweHuUs1, ucxods u3 delicmeayrulUX pasoabiXx HOPM, UMEUWUXCS PECYPCO8 U OepaHu4eHul




Bpemsi

Ne 8bIMnoJIHe- YposeHs
Omeem Tun CI10XK- Ne
3ada- CodepxaHue 3ad0aHus Husi
wust Ha 3adaHue 3adaHusi 3adanus, Hocmu Tembi
(6ann)
MUH
MpouunTtanTe 1 gononHuTe cpasy: ynpaBneHus 3apaHue 1 1 1
[okymeHTaumoHHoe obecneyeHne OOKyMeHTamu OTKPbITOrO
1 yrpaBneHust - 3To AesTENbHOCTb, TMna Ha
' LeneHanpaBneHHo obecneynBatoLas [OononHeHne
YHKLMN
MpouunTtanTe 1 gononHuTe cpasy: oTnpaBku 3agaHve 1 1 2
[okyMeHTO0B0pOoT - 3TO ABMXKEHNE OTKPbITOrO
2 [OKYMEHTOB B OpraHusaumm ¢ MOMeHTa 1x TMna Ha
€O3[aHus UNu Norny4eHnsl 4o 3aBepLUeHnst [OononHeHne
VCMNOSTHEHMS Unn
MpouuTanTe U gononHute dpasy: rnaeHbI Byxrantep 3agaHve 1 1 2
3 Mpadhmk pokymeHToOOOpOTa OTKPbITOrO
' paspabatbiBaeT ,a TvMna Ha
yTBEpXXAAeT pyKoBOAWUTENb NpeanpuUsiTUs. [OOMNonHeHne
MpouuTanTe BOonNpoc u pamrte 1) 3apaHue 2 2 1
pa3BEépHYTbIN OTBET: [loKyMEeHTMpPOBaHME | OTKPbLITOrO
HazoBuTe YeTbipe OCHOBHbIX 2) TMnac
[enonpou3BoACTBEHHbIX NpoLiecca, [lokymMeHTO060pOT | pasBepHyThl
4. obecneyvBaoLWNX PYHKLUM ynpaBrneHns 3) OnepaTuBHOE M OTBETOM
[OKYMEHTamu. XpaHeHue
[OKYMEHTOB
4) Vicnonb3oBaHune
[OKYMEHTOB
MpouuTanTe BOonpoc u panrte CopepxaHue, 3agaHve 2 2 2
pa3BEépHYTbIN OTBET: CTPYKTYpa, pexum OTKPbITOrO
5. MepeuncnmTe oCHOBHbIE NapamMeTpbl (LUMKNUYHOCTB), TMnac
XapaKTepu3yroT AOKYMEHTOMNOTOK HanpasrieHue, pasBepHyThI
obbem. M OTBETOM
MpouuTanTe Bonpoc 1 ganre Opuaunyeckas cuna 3apaHue 2 2 1
pa3BEpPHYTLIN OTBET: - CBOWNCTBO OTKPLITOro
6 FOpuaunyeckas cuna AOKyMeHTa - 3TO [OKyMeHTa BbITb TMnac
NOAJIMHHBIM pa3BepHyThl
[oKa3aTenbLCTBOM M OTBETOM
dakToB.
MpouuTanTe BOoNpoc u pamnrte 1) MoTok BxopsLwen 3agaHve 2 2 2
pa3BEépHYTbIN OTBET: [OKyMeHTauum OTKPbITOrO
lMepeuncnute NOTOKN AOKYMEHTOB B 2) MoTokun TMnac
7 opraHusaumu BHYTPEHHEN pa3BepHyThbI
[OKyMeHTauum M OTBETOM
3) Motok
nexopsauen
OOKYMeHTauum
Ynopsgouute atanbl 2,1,4,3 3anaHve 2 2 2
AOKYyMeHToo60poTa B Byxrantepckom 3aKpbITOro
yuete: Tvna Ha
1) NpoBepka foKyMeHTa Byxrantepom yCTaHOBMEeH
8 2) CocTaBneHue 4OKyMeHTa ne
' 3) Coaya LOKYMEHTOB B apXxvB nocnegosar
4) ObpaboTka AoKyMeHTa B Byxrantepum enbHOCTH
OTBeT 3anvwnTe B BUAe
nocriegoBaTenbHOCTY Lndp vepes
3ansATy.
Ynopsigounte 3Tanbl 06paboTku 3,12 3agaHne 2 2 1
AOKyMeHTa B Gyxrantepuu: 3aKpbITOro
1) MpynnupoBka Tvna Ha
9 2) KoHTupoBka yCTaHoBMeH
’ 3) TakcupoBka (pacLieHka) ne
OTBeT 3anuwunTe B BUAe nocnegosat
nocregoBaTenbHOCTY Lndp Yepes enbHOoCTH
3ansATyto.
Ynopsgouute knaccudukaymo 3,2,1 3apaHue 2 2 3
AOKYMEHTOB NO MeCTy coCTaBneHusi 3aKpbITOro
(OT BHELWHNX K BHYTPEHHUM): Tvna Ha
1) BHyTpeHH1e OKYMEHThI yCTaHOBMEH
10. 2) Ncxopswme [OKYMEHTbI ne
3) Bxogsime 4OKYMeEHTbI nocnenosaTt
OTBET 3anuwwunTe B BUAE enbHOCTU
nocriegoBaTenbHOCTY LMdp vepes
3ansATy.
11. YnopsagounTte OCHOBHbIE 3Tarnbl XXU3HU 2,4,1,3 3apaHue 2 2 1
AOKYMeHTa B opraHu3auum: 3aKpbITOrO




Bpemsi

Ne 8bIMnoJIHe- YposeHs
Omeem Tun CI10XK- Ne
3ada- CodepxaHue 3ad0aHus Husi
wust Ha 3adaHue 3adaHusi 3adanus, Hocmu Tembi
(6ann)
MUH
1) Mcnonb3oBaHue JokyMeHTa TMna Ha
2) [lokymeHTupoBaHue yCTaHOBIEH
3) XpaHeHne JokyMeHTa ve
4) DokymeHTOOBOPOT nocnegosar
OTBeT 3anuwunTe B BUAE enbHOCTH
nocneaoBaTenbHOCTU LUmMdp Yepes
3ansaTyto.
MpouuTanTe TeKCT Bonpoca u 3agaHve 2 2 2
COOTHECUTE NMOHATUSA C UX 1234 3aKpbITOro
onpepeneHnAMM: BE|A|Tl|B TMna Ha
MoHaTuns: yCTaHOBIIEH
1) OokymeHTOOGOpPOT ne
2) JokyMeHTOMNOTOK COOTBETCTB
3) KOpuaunyeckasn cuna gOKyMeHTa ns
4) lokymeHTnpoBaHue
Onpegenenus:
A) MNoTOK AOKYMEHTOB, LIMPKYTMPYIOLLINX
Mexay NyHkTamy o6paboTku 1 co3gaHus
MHopMaLum
12. B) [IBmxxeHne AOKyMEHTOB B OpraHnsaummn
C MOMEHTa CO3AaHusl Unn NonyyYeHus 4o
3aBepLUEHUSI UCMOMHEHWS UM OTNPaBKK
B) 3anuck nHdopmaumm Ha HocuTene no
YCTaHOBMEHHbIM NpaBunamM
I") CBoWicTBO ObITb NOANUHHBIM
[0Ka3aTensCTBOM (DaKTOB, OTPaXEHHbLIX B
[OKyMeHTe
3anuwwuTe BbIGpaHHbIe BykBbl NOA,
COOTBETCTBYIOLLMMY Liudppamm:
1 2 3 4
CooTHecuTe BUAbI AOKYMEHTOB C UX 3apaHue 2 2 3
Knaccudpmkaumen nNo NPONCXOXKAEHMUIO: 12 3aKpbITOro
Bugbl: AlB Tvna Ha
1) OdmumanbHble JOKYMEHTbI yCTaHOBIIEH
2) NnyHble AOKYMEHTbI ne
Knaccudukaumm: COOTBETCTB
A) Co3paHHble opuan4ecKum unm ma
13. hr3nYeckum nNuLom, opopmIieHHbIe B
YCTaHOBMEHHOM MNOpsiAKe
B) CospaHHble nuLom BHe cdepbl ero
cnyxebHol fesTensHoOCTH
3anuwwuTte BbIGpaHHbIe BykBbl NoA,
COOTBETCTBYHOLMMU LMdpamm:
1 2
CooTHecuTe TUMbI AOKYMEHTOB MO 3apaHue 2 2 3
ropuanyeckon cune: 11234 3aKpbITOro
Twvnbl: B|IA|B|T TunNa Ha
1) MoanuHHMK yCTaHOBEH
2) Oy6nukat ve
3) Konus COOTBETCTB
4) 3aBepeHHasi konusi us
HOpuanyeckas cuna:
A) MNoBTOPHbIN 3K3EeMNNAP NOAJIMHHMKA,
MMEIOLLMIA IOpMONYECKYIO CUny
B) Ok3emnnsap 4OKyMeHTa, NOMHOCTbLIO
14. BOCMPOU3BOAALLMIA NHADOPMALIMIO
noanuHHVKa (6e3 top. cunbl)
B) MNepBbin Unu eANHCTBEHHbIV
3K3eMnnap AOKyMeHTa
") Konus ¢ peksuautamu,
obecneuvBaloLLMMmN €€ IoPUANYECKYID
3HaYMMOCTb
3anuwuTe BbiGpaHHble GykBbI NOA
COOTBETCTBYHOLLMMU Liudpamm:
1 2 3 4
CooTHecuTe aneMeHTbl cuctembl [1OY 3agaHve 2 2 1
C UX onucaHuem: 112]3 3aKpbITOro
15. ONeMeHThI: B|A|B Tuna Ha
1) Perynupytowas cpena yCTaHoBMeH
2) Wrat npegnpustus ve




Bpemsi

Ne 8bIMnoJIHe- YposeHs
Omeem Tun CI10XK- Ne
3ada- CodepxaHue 3ad0aHus Husi
wust Ha 3adaHue 3adaHusi 3adanus, Hocmu Tembi
(6ann)
MUH
3) MaTepuanbHo-TeXHNYeCKoe COOTBETCTB
obecneyeHve usi
Onucanusa:
A) CTpyKTypHble nogpa3sfeneHuns 1
[OOIMKHOCTHbBIE N, OCYLLECTBsWmNe
[enonpousBoaCcTBO
B) HopmaTtuBHble OOKYMEHTDI,
yCTaHaBnuBaroLLme NpuHLunel paboTel C
[OKyMeHTamu
B) TexHuuyeckue u nporpaMMHble
cpeacTea 06paboTkM JOKYMEHTOB
3anuwuTe BbiOpaHHbIE OyKBbI NOA
COOTBETCTBYOLUMMN Undpamu:
1 2 3
MpouuTanTe BOoNpoc u BbiGepuTte B 3agaHve 1 1 1
BepHbIN OTBET: 3aKpPbITOrO
[enonpoun3BoacTBo - 370 TMnac
A) Tonbko co3gaHne AOKYMEHTOB OOHO3HAaYHbI
16 B) Tonbko xpaHeHne AOKYMeHTOB M BbIOOPOM
' B) OeatenbHocTb, o6ecneyrBatoLas BapuaHTa
[OKYMEHTMPOBaHME, JOKYMEHTOO60POT, oTBeTa
XPaHeHWEe 1 NCMONb30BaHNe JOKYMEHTOB
") Tonbko ABWXEHWE JOKYMEHTOB B
opraHusauum
MpouuTanTe BONpoc u BbiGepuTte B 3apaHue 1 1 1
BepHbIA OTBET: 3aKpbITOro
OTBETCTBEHHOCTb 3a OpraHu3aLuo TMnac
XPaHeHWs! Y4ETHbIX JOKYMEHTOB B OHO3HAYHbI
17. opraHusaumu HeceTt M BbIGOpOM
A) MaBHbI Byxrantep BapuaHTa
B) PykoBoauTtens opraHmsaumm oTBeTa
B) Cnyx6a nenonpounssoacTaa
") ApxvBapuyc
MpouuTanTe BONpoc u BbiGepuTte A 3apaHue 1 1 1
BepHbIN OTBET: 3aKpPbITOro
YKaXuTe Kako MUHUMarbHbIA CPOK Tna c
XPaHeHWs! NEPBUYHBIX YYETHbIX O[HO3HAYHbI
18. [OKYMEHTOB YCTaHOBMEH M BblIGOpOM
3aKoHOAaTeNbCTBOM BapvaHTa
A) 5 net oTBeTa
B) 10 net
B) 15 net
) 75 net
MpouunTanTe Bonpoc 1 BbiGepute B 3apaHue 1 1 3
BepHbIN OTBET: 3aKpPbITOro
YKaxuTe Kakoi U3 nepedncreHHbIX TMna c
[OKYMEHTOB SIBMSIETCS NPUMEPOM OOHO3HAYHbI
19. OVIPEKTUBHOTO [IOKYMEHTa M BblIGOpOM
A) OTuét BapuaHTa
B) CnpaBka oTBeTa
B) Mpwukas
I Mucbmo
MpouunTanTe 1 BbiGepuTe ABa BEPHbIX A B 3anaHve 1 1 2
oTBeTa: 3aKpbITOrO
YKaxuTe Kakve U3 nepeyncrneHHbIX TMna c
20 NpoLIeCCOB BXOAAT B AENONPOU3BOACTBO MHOrO3HauH
' A) [JokymeHTMpoBaHue bIM
B) OokymeHToO60OpPOT BblGopoM
B) Npoun3soacTeo ToBapoB BapuaHTa
") MapkeT1HroBble uccrnegoBaHus oTBeTa
MpouunTanTe 1 BbiIGepUTe ABa BEPHbIX A B 3apaHue 1 1 3
oTBeTa: 3aKpPbITOro
YKaxuTe Kakve U3 nepeyncrneHHbIX TMna c
[OKYMEHTOB OTHOCSITCS! K BHYTPEHHEN MHOrO3HauH
21 [OKyMeHTaumu bIM
A) Mpukasbl No opraHusauum BblGopoM
B) MpoTokonkl coBeLyaHuin BapuaHTa
B) Bxoasiime nucbMa OT KOHTpareHToB oTBeTa
M) Ucxopsawme nucbMa B HanoroByro
MHCNEKLMIO
22 MpouunTanTe 1 BbiIGepuTe ABa BEPHbIX A, B 3apaHue 1 1 2

oTBeTa:

3aKpbITOro




Bpemsi

Ne 8bIMnoJIHe- YposeHs
Omeem Tun CI10XK- Ne
3ada- CodepxaHue 3ad0aHus Husi
wust Ha 3adaHue 3adaHusi 3adanus, Hocmu Tembi
(6ann)
MUH
YkaxuTe Kakue 13 nepeuncreHHbIX T™Mna c
XapaKTepuUCTUK OTHOCATCS K mapameTpam MHOrO3HauH
[OKYMEHTOMOTOKA bIM
A) HanpaeneHue BblGopoM
B) O6bém BapuaHTa
B) LiBeT 6ymarun oTBeTa
") ®opmat wpudTa
MpounTante n BbIbepUTe ABa BEPHbIX A, B 3apaHue 1 1 3
oTBeTa: 3aKpbITOro
YkaxuTe Kakue 13 nepeuncrneHHbIX BUaoB ™™nac
23 [OKYMEHTOB MMEIOT HOPUANYECKYIO CUNy MHOrO3HauH
' A) MoannHHmK bIM
B) Oy6nukat BblGOpoOM
B) HesaBepeHHas konus BapuaHTa
") YepHoBuK oTBeTa
MpouuTanTe BOoNpoc u BbiGepuTte A 3agaHve 1 1 1
BepHbIN OTBET: 3aKpbITOro
Mepepaya nHdbopmaLumm, KoTopasi TMnac
COEpPXUTCS B AOKYMEHTe, B OHO3HauHbI
2 NpPOCTPaHCTBE Y BPEMEHMN — 3TO: M BblGopom
' A) KOMMYHUKaTUBHasA PYHKLUUS BapuaHTta
[OKYMEHTa; oTBeTa
B) counanbHas dyHKUMSA AOKYMEHTa;
B) nonutuyeckas dyHKUMSA AOKYMEHTa;
) nHdopMaLMOHHas PYHKLUS.
MpouuTanTe BONpoc u BbiGepuTte A 3apgaHue 1 1 2
BepHbIN OTBET: 3aKpbITOro
Mop murpaumert aNeKTPOHHbIX ™Mnac
[OKYMEHTOB MOHUMaeTCs O[HO3HaYHbI
A) Nx nepemelleHve 13 ogHoOM M BbIOOPOM
MHOPMAaLIMOHHOW CUCTEMbI B APYTYIO MPK BapuaHTa
COXPaHEHWUMN X [OCTOBEPHOCTH, oTBeTa
LLeNoCTHOCTU, ayTEHTUYHOCTU 1
NPUroAHOCTN ANS AalnbHenwero
25 MCMOnb30BaHUs;
' B) Nx nepemelleHve ¢ ogHOro HocuTens
Ha ApYyrov unu KoHBepTaLuus B APYron
copmar;
B) Vx nepBunyHasi nposepka npu
NOCTYNMEHNN B OpraHm3aLmio.;
M) JeaTenbHOCTb COOTBETCTBYIOLLIMX NNL,
no AOKYMEHTO060pOTY,
[OKYMEHTUPOBAHWIO, OriepaTMBHOMY
XpaHeHWio, a Takke NCMOoSb30BaHUI0
[OKYMEHTOB OpraHv3aLmm.
MpouunTanTe Bonpoc 1 BbiGepute A 3apaHue 1 1 2
BepHbIN OTBET: 3aKpbITOro
MNoTHOCTbL AOKYMEHTOMNOTOKA TMna c
onpegensieTcs: OHO3HaYHbI
A) CooTHOLLEHNEeM Yncna JOKYMEHTOB, M BbIOOpOM
KOTOPbIE NPOXOAAT YePEe3 KOHKPETHbIN BapuaHTa
NyHKT 06paboTku, K eANHNLIE BPEMEHM; oTBeTa
B) CooTHOLEHNeM konuyecTBa
26. [OKYMEHTOB, MOCTYMNMWBLUKX B
opraHv3aumio, K aHanornyHomy
rokasaTento 3a NpoLUeALLINIA NePUOA;
B) Yncnom obpaboTaHHbIX OpraHusaumen
[OKYMEHTOB 3a BCe BpeMsi ee
CYLLIeCTBOBaHWS;
M) UmeeT Takyto e opuanyeckyto cuny,
4YTO M NOAMUCAHHBIA JOIMKHOCTHBIM
NMLIOM, Ybs paclundpoBKa ykasaHa.
MpouuTanTe Bonpoc 1 BblGepute A 3agaHve 1 1 3
BepHbIN OTBET: 3aKpbITOro
YKaxuTte Kakomn 13 nepevncreHHbIX TMna c
[OKYMEHTOB HE OTHOCKTCS K rpynne O[HO3HaYHbI
27. OpraHn3aLmMoHHbIX M BbIGOpOM
A) CnyxebHoe NncbMO; BapuaHTa
B) YupeauTenbHbIn goroBop; oTBeTa
B) LUTaTHoe pacnucaHue;
M) Mucbmo.
8. MpouuTanTe BOonpoc 1 BbliGepute A 3apaHve 1 1 3

BEPHbIN OTBET:

3aKpbITOro




Bpemsi

Ne 8bIMnoJIHe- YposeHs
Omeem Tun CI10XK- Ne
3ada- CodepxaHue 3ad0aHus Husi
wust Ha 3adaHue 3adaHusi 3adanus, Hocmu Tembi
(6ann)
MUH
YKaxuTe K Kakvx JOKyMeHTax cogepxarcst TMna c
IOpUONYECKM BriacTHble NpeannucaHms OOHO3HAaYHbI
Cy6beKTOB NCMNOMHUTENBHOW BracTu M BbIGOPOM
A) B pacnopsigutenbHbix; BapuaHTa
B) B opraHu3aLmoHHbIX; oTeeTa
B) B cnpaBo4HO-MHMOPMALIMOHHBIX;
") B nHpopmaLMOHHbIX.
MpouunTanTe BONpoc u Bblbepute A 3apaHue 1 1 3
BepPHbIN OTBET: 3aKpbITOro
[OKyMeHT, KOTOpbIN ochopMnseTca TMna c
nory4aTtenem camocToATeNbHO nocne O[HO3HaYHbI
NpoCnyLMBaHUS €10 CoAEePXXaHUs YCTHO M BblGoOpoMm
29. no KaHanam TenegoHHON CBA3N, BapuaHTa
Ha3blBaeTCs: oTBeTa
A) TenedoHorpamma;
B) Tenerpamma;
B) MpoTokon;
I") PacnopsixkeHue.
MpouunTanTe Bonpoc 1 BbiGepute A 3apaHve 1 1 3
BepHbIN OTBET: 3aKpbITOro
YKaxuTe bl KAKOM MPOTOKOME MOSTHOCTHIO T™Mnac
30 3anucbiBaeTCs BECb X0 3acedaHus OOHO3HAYHbI
' A) B cteHorpadmyeckom; M BbIOOpOM
B) B kpaTtkowm; BapuaHTta
B) B nonHom. oTBeTa

I") B cokpalleHHOM.

YK-4 CriocobeH ocyuwiecmsnsms 0e/io8yro KOMMYHUKaUUK 8 yCcmHoU U nucbMeHHOU chopmax Ha

2ocydapcmeeHHoM si3bike Poccutickol Pedepayuu u UHOCmpaHHOM(biX) s3bike(ax)

MpouunTtante n gononHute ¢pasy: odhmumanbHo- 3apaHve 1 1 9
OdmumanbHO-4eN0BOW CTUMb — 3TO 0enoBbIX OTKPbITOrO
31 COBOKYMHOCTb S13bIKOBbIX CPEeACTB, OTHOLLEHUI TvMna Ha
' nossonsownx obcnyxusats cepy OOnornHeHne
MpouunTtante n gononHute cpasy: HeNTpanbHOCTb 3apaHue 1 1 9
Ctunio cnyxebHbIX JOKYMEHTOB OOMKHbI OTKPbITOrO
32. ObITb NPUCYLLM CTUNNCTMYECKAs CTPOroCTb TMna Ha
n U3MOXEHWS. OOnornHeHne
MpounTtante n gononHute cpasy: KonnernanbHoro 3apaHve 1 1 8
MocTaHoBREHWE - 3TO NPaBOBOW akT, OTKPbITOrO
33. NPUHUMaeMbIV BbICLLUMM U HEKOTOPbIMU Tvna Ha
LeHTpanbHbIMW OpraHamu [OOnornHeHne
yrnpaBneHus.
MpouuTanTe 1 gononHuTe cpasy: eguHoHavanus 3apaHue 1 1 8
Mpwvkas n3paeTtcsa pykosoguTenem, OTKPbITOrO
34, OenCcTBYOLWUM Ha OCHOBE R Tuna Ha
B LieNsiX pa3peLleHnst OCHOBHbIX U [OononHeHne
onepaTuBHbIX 3aday.
MpouunTanTe 1 gononHuTe cpasy: HEerocyapCTBEHHbI 3apaHue 1 1 8
YcTaB oTHOCUTCS K 06s13aTENbHBIM X OTKPbITOrO
35. yypenuTenbHbIM OKYMEHTaM npu Tvna Ha
co3aaHum KOMMEpPYECKMX [OononHeHne
opraHusaumi.
MpouuTanTe Bonpoc u panrte 1. YcraBbl 3agaHve 2 2 8
pa3BepHYTbIN OTBET: 2. MonoxeHus OTKPbITOrO
36. HaszoBute Tpu BMAa opraHU3aumoHHbIX 3. NHcTpykumm TMna c
[OKYMEHTOB. pa3BepHyThl
M OTBETOM
MpouuTanTe Bonpoc u panrte 1. NMopgyepkHyTas 3agaHve 2 2 10
pa3BepHyTbIN OTBET: ochmumanbHoCTb OTKPbITOrO
37 lMepeuncnute Tpu OCHOBHbIE YEPThI 2. To4HOCTb 1 Tvnac
' omumanbHO-AEN0BOr0 CTUMS. SICHOCTb MU3MNOXEHUS | pa3BepHyThI
3. HentpanbHocTb M OTBETOM
1 NaKOHWYHOCTb
MpouuTanTe Bonpoc u panrte 1. EaHONMYHbIN 3agaHve 2 2 8
pa3BepHYTbIN OTBET: 2. KonnernanbHbii OTKPbITOrO
38. Mepeuncnute aBa BMAa UCNOMHUTENbHbIX Tuna c
opraHoB MOryT ObITb B OpraHnsauum pa3BepHyThl
M OTBETOM
39. MpouuTanTe ?onpoc n panTte 1. MNopsigok 3apaHue 2 2 8
pa3BepHyTbIN OTBET: paspeLueHns OTKPbITOTO




Bpemsi

Ne 8bINnoJIHe- YposeHs
Omeem Tun CI10XK- Ne
3ada- CodepxaHue 3ad0aHus Husi
wust Ha 3adaHue 3adaHusi 3adanus, Hocmu Tembi
(6ann)
MUH
Ha3zoBuTe ABa OCHOBHbIX OTNNYMS BOMNPOCOB TMna c
pacnopsianTenbHbIX JOKYMEHTOB. (konnervanbHbIN pa3BepHyThbl
VNV €VHOMNWUYHBIA) | M OTBETOM
2. NepeyeHb
paccmaTtpuBaembix
BOMPOCOB
(ocHOBHbIE Hnu
onepaTuBHbIE)
MpouunTanTe BONpoc u ganre 1. MNMpaBka-BblunTKa 3apaHve 2 2 10
pa3BepHyTbIN OTBET: 2. MNpaBka- OTKPbITOrO
40. YKaxuTe Kakue BUAbl MPaBKy TEKCTA Bbl coKpalleHune TMnac
3HaeTe. HasoswuTe aga. pa3BepHyThI
M OTBETOM
Ynopsgouute 3Tanbl paboTbl 3,1,4,2 3agaHve 2 2 11
peAakTopa Hag AOKYMEHTOM: 3aKpbITOro
1. Jlormko-cmbICNIOBOM aHanus3 TekcTa. Tvna Ha
2. MpaBka-obpaboTka. yCTaHOBIEH
41. 3. O3HakoMIieHMe C TEKCTOM. ve
4. [poBepka NOCTPOEHNUSI NPeaSOXKEHNN. nocnegosar
OTBeT 3anuwunTe B BUAE €rbHOCTH
nocneaoBaTenbHOCTU LUmudp Yepes
3ansATy.
YnopsgouuTe 3Tanbl pefakTMpoOBaHUA 2,3,1 3agaHve 2 2 11
AOKyMeHTa: 3aKpbITOro
1. NpoBepka NOCTPOEHUSI CIIOXHBIX TMna Ha
NpPeaoXeHUN. yCTaHOBIEH
42. 2. O3HaKoMMeHne Co BCEM TEKCTOM. ve
3. Jlornko-cmbicnoBon aHanma. nocnegosar
OTBeT 3anuwunTe B BUAE €rbHOCTH
nocneaoBaTensHOCTU LUmdp Yepes
3ansATyH.
YnopsigouuTte 3atanbl POpMUPOBaHUA 3,124 3apaHue 2 2 8
pacnopsguTenbHOro AOKyMeHTa: 3aKpbITOro
1. CornacoBaHue TMna Ha
2. Mopgnucanue yCTaHOBIEH
43. 3. MNMopgroToBka npoekTa ne
4. Pernctpauus nocnenosat
OTBeT 3anuwunTe B BUAE €rbHOCTH
nocrnefoBaTenbHOCTY LU Yepes
3ansATy.
MpouuTanTe TeKCT Bonpoca u 3apaHue 2 2 8
COOTHECUTEe MOHATUA C UX 11234 3aKpPbITOro
onpeaeneHUsMu: B|B|IF|A TMna Ha
MNonatus: yCTaHOBIEeH
1) YcraB ve
2) Monoxexune COOTBETCTB
3) Mpukas us
4) PacnopsikeHve
Onpepnenenus:
A) MNpaBoBoW aKT, n3faBaeMbii
€OUHOMWUYHO PYKOBOAMTENEM MO
onepaTvBHbLIM BOMPOCaM.
44. B) Csog npaBun, perynupyoLmx
[eaTenbHOCTb OpraHu3auui.
B) HopmaTuBHbIN akT, onpeaensitoL i
nopsiaok 06pa3oBaHms, CTPYKTYpY,
yHKUMKN OpraHa.
") MpaBoBon akT, u3gaBaembliv
pyKOoBOAMTENEM Ha OCHOBE
eauHoHa4anus Nno OCHOBHbLIM 3afa4am.
3anuwuTe BbiGpaHHble BykBbI N0
COOTBETCTBYOLUMMU Undpamu:
1 2 3 4
CooTHecuTe BMAbI NPaBKK € UX 3apaHue 2 2 10
onucaHusMu: 1234 3aKpbITOro
Bugabl npaBku: B|{B|A|T TMna Ha
1) MNpaBka-Bbl4UTKA yCTaHOBMEH
45. 2) NpaBka-cokpalleHune ne
3) NpaBka-obpaboTka COOTBETCTB
4) MNpaBka-nepegenka us

Onucanus:
A) YnyJweHne TekcTa 3a CHET YTOYHEHUsI




Ne
3ada-
Husi

CodepxaHue 3ad0aHus

Omeem
Ha 3a0aHue

Tun
3adaHus

Bpemsi
ebInoJsiHe-
Husi
3adaHus,
MUH

YpoeeHb
CI10XK-
Hocmu
(6ann)

Ne
Tembi

CTUINSI N YCTPaHEHWS OLLNBOK.

B) NcnpaBneHne onevaTok u
opdorpadmyeckmx oLmnbok.

B) CokpalueHve obbema TekcTa 6e3
MNCKaXXeHNs1 cMbicna.

") MonHoe nsameHeHne KOMMNo3nuun
TekcTa.

3anuwuTe BbiGpaHHble ByKBbI MO
COOTBETCTBYHOLUMMN Undpamu:

1 2 3 4

46.

CooTHecuTe BUAbI AOKYMEHTOB C UX
XapaKTepucTMKamm:

Bugbl gokymeHTOB:

1) MocTtaHoBneHwe

2) PeweHve

3) YkasaHue

4) NHcTpykumsa

XapakTepucTuku:

A) JokymeHT, n3gasaemblii N0 Bonpocam
MHPOPMaLIMOHHO-METOANYECKOTO
xapakrepa.

B) MNpaBoBoW aKT KonnernansLHOro opraHa.
B) [okyMeHT, pernameHTUpYoLLMIA
nopsifoK BbINOMHEHWSA paboT.

") MpaBoBon akT, NPUHUMaeMbIn
BbICLLIMMW OpraHamun BnacTu.
3anuwwuTe BbIGpaHHbIe BykBbl NOA,
COOTBETCTBYHOLMMU LMdpamm:

1 2 3 4

3anaHve
3aKpbITOro
TnNa Ha
yCTaHOBMEH
ne
COOTBETCTB
ns

47.

CooTHecuTe TePMUHbLI C UX
onpepeneHNAMM:

TepmuHbI:

1) OdpmumansHo-4eNoBON CTUIMb

2) OpraHu3aunoHHo-pacnopsanTensHas
[OKyMeHTauums

3) PegaktupoBaHue

4) M'pndp cornacoBaHus

Onpegenenus:

A) Komnnekc foKyMeHTOB, 3aKpennsioLLmx
YHKLMN OpraHm3aumu.

B) MNpoBepka 1 ncnpaBneHne TekcTa.

B) CoBOKYMHOCTb A3bIKOBbIX CPEACTB ANS
obcnyxumBaHusa cdepbl odurumanbHbIX
OTHOLLIEHU.

") PekBM3nT JOKyMeHTa,
noATBepXAaloLLMiA corniacoBaHue.
3anuwwuTe BbIGpaHHble BykBbI NOA
COOTBETCTBYOLLUMMW Undpamu:

1 2 3 4

3anaHve
3aKpbITOro
TVMnNa Ha
yCTaHOBMEH
ne
COOTBETCTB
ns

10

48.

CooTHecuTe opraHbl BfacTu ¢
n3gaBaemMbIMU UMW [OKYMEHTaMU:
OpraHbl BnacTu:

1) OpraHbl 3aKoHoAaTENbHOW BNacTu
2) NnaBa agMuHUCTpauum obnactu
3) PykoBoauTenb opraHusauum

4) KonnernanbHbI OpraH yrnpasneHus
[OoKyMeHTbI:

A) PacnopsixkeHve

B) PewweHune

B) Mpwukas

IN) MocTaHoBneHne

3anuwuTe BbiGpaHHble GykBbI NOA
COOTBETCTBYIOLLMMYU Lincppamm:

1 2 3 4

3anaHve
3aKpPbITOro
Tvna Ha
yCTaHOBMEH
ve
COOTBETCTB
ns

49.

MpouuTanTe BONpoc u BbiGepuTte
BEPHbIN OTBET:

YKaxuTe Kako JOKYMEHT siBMsieTcst
0653aTenbHbIM yYpeanTenbHbIM Ans
HerocyapCTBEHHbIX KOMMEPYECKUX

3agaHve
3aKpbITOro
TMna c
O[HO3HAaYHbI
M BblGOpoM




Bpemsi

Ne 8bIMnoJIHe- Yposent
Omeem Tun CI10XK- Ne
3ada- CodepxaHue 3ad0aHus Husi
wust Ha 3adaHue 3adaHus 3adanus, Hocmu Tembl
(6ann)
MUH
opraHv3aumn BapuaHTa
A) MNonoxeHne oTBeTa
B) YcraB
B) UHcTpykums
") Oorosop
MpounTanTe BONpoc u Bblbepute b 3apaHve 1 1 8
BepHbIN OTBET: 3aKpbITOro
YkaxuTe KTo noanvceiBaet TMnac
pacnopsigUTenbHble JOKYMEHTbI B O[HO3HaYHbI
50. opraHu3aumu M BbliGopom
A) CekpeTapb BapuaHTa
B) EAMHONMYHBIN NCNONMHUTENBHBIN OpraH oTBeTa
B) KonnervanbHbIi opraH
N KOpuct
MpouunTanTe BONpoc u Bblibepute b 3apaHne 1 1 8
BepHbIN OTBET: 3aKpbITOro
YkaxuTe Kakol Bu1A, pacnopsamTeribHoro TMnac
[OKyMeHTa n3aaeTcsl Nno onepaTuBHbIM O[HO3HaYHbI
51. Bonpocam M BblIGOpOM
A) MNpwkas BapuaHTta
B) PacnopspkeHne oTeeTa
B) MoctaHoBneHne
I Pewenue
MpouunTanTe BONpoc u Bblibepute A 3apaHue 1 1 8
BepPHbIN OTBET: 3aKpbITOro
YKaxuTe Kakon 3aKoH perynupyet obine TMnac
TpeboBaHNsA K coaep>XaHuio ycTaBa O[HO3HaYHbI
52. ropuanyeckoro nuua M BblGOpOM
A) MpaxxgaHckui kogekc PP BapuaHTta
B) Tpynosow kogekc P® oTBeTa
B) Hanorosebin kogekc PP
") PepepanbHbin 3akoH 06 AO
MpouunTanTe Bonpoc 1 BbiGepute B 3apaHue 1 1 9
BepHbIN OTBET: 3aKpbITOro
YkaxuTte Kakol CTUNb XapakTepeH Ans T™Mnac
53 CnyXebHbIX JOKYMEHTOB OHO3HaYHbI
) A) Xy[0XeCTBEHHbI M BblGOpoM
B) Pa3roBopHbIi BapuaHTta
B) OdpuumanbHo-genoBoii oTBeTa
I MNy6nuumcTnyeckmn
MpounTante n BbIGepUTE ABa BEPHbIX A B 3apaHve 1 1 9
oTBeTa: 3aKpbITOro
YkaxuTe kakue TpeboBaHus ™Mnac
npeabsBAATCA K oduLmanbHo- MHOrO3HauH
[enoBoMy CTUIO bIM
54.
A) TouHOCTb 1 onpefeneHHoCTb BbIGOpOM
dopMynMpoBOK BapuaHTta
B) HeliTpanbHOCTb M3noXeHns oTBeTa
B) OmoumoHansHocTb U 06pa3HOCTb
") PasroBopHOCTb 1 NpocToTa
MpouunTanTe 1 BbiIGepuTe ABa BEPHbIX A B 3anaHve 1 1 8
oTBeTa: 3aKpbITOro
YkaxuTte Kakue JOKyMEHTbl OTHOCATCS K TMna c
pacnopsiauTenbHbIM MHOrO3HauH
55.
A) MNpukas bIM
B) MonoxeHne BbiGOpoM
B) PacnopsixeHue BapuaHTa
N Ycrtas oTBeTa
MpouuTanTe u BbiGepuUTe ABa BEPHbIX b, B 3agaHve 1 1 11
oTBeTa: 3aKpbITOro
YKaxuTe Kakue B1abl MpaBkn TekcTa T™Mna c
npegnonaratlT BMeLLaTensLCTBO B MHOrO3HauH
56. cogepxaHve bIM
A) MNpaBka-Bbl4MTKA BblGopoM
B) MNpaBka-cokpalyeHne BapuaHTa
B) NpaBka-nepegenka oTBeTa
I") MpaBka-koppekTypa
MpouuTanTe u BbiGepuUTe ABa BEPHbIX A B 3agaHne 1 1 8
oTBeTa: 3aKpbITOro
57. YkaxuTte Kakne peksusnTbl 0ba3atensHo T™na c
YKa3blBalOTCS B pacnopsanTensHOM MHOrO3HauH
[OKyMeHTe bIM
A) Oata BblGopom




Bpemsi

Ne 8bIMnoJIHe- YposeHs
Omeem Tun CI10XK- Ne
3ada- CodepxaHue 3ad0aHus Husi
wust Ha 3adaHue 3adaHusi 3adanus, Hocmu Tembi
(6ann)
MUH
B) Moanucb BapuaHTa
B) OmoumnoHanbHas oueHka oTeeTa
I") PasroBopHble BblpaXeHus
MpouunTanTe u BbiGepuUTe ABa BEPHbIX A B 3agaHve 1 1 8
oTBeTa: 3aKpbITOro
YkaxuTte Kakue JOKyMeHTbl U3[atTcs TMnac
KonnernansHbIM UCNOMHUTENBHBIM MHOrO3HauH
58. opraHom bIM
A) Pewenve BblIGOpOM
B) Mpukas BapuaHTa
B) MocraHoBneHne oTBeTa
) YkazaHue
MpouunTanTe u BbIGepuUTe ABa BEPHbIX A B 3agaHve 1 1 9
oTBeTa: 3aKpbITOro
YkaxuTte Kakue 13 nepeuncreHHbIx TMnac
TpeboBaHWN ABNSIOTCSH OCHOBHLIMU ANS MHOrO3HauH
59 TekcTa cnyxebHoro JokymMeHTa bIM
' A) TOYHOCTb M OAHO3HAYHOCTb BbIGOpOM
B) O6pa3HOCTb 1 3MOLIMOHANBHOCTb BapuaHTa
B) JlTakoHW4HOCTB 1 oTBeTa
CTaH4apTU3NPOBAHHOCTbL
I") Pa3BepHyTOCTb 1 CyOBLEKTUBHOCTD
MpouunTante n BbIGepUTe ABa BEPHbIX B, 3apaHue 1 1 9
oTBeTa: 3aKpbITOro
[N AOCTWKEHNSI NaKOHUYHOCTH B ™Mnac
CnyXebHbIX JOKYMEHTax pekoMeHayeTcs: MHOrO3HauH
A) Vicnonb3oBaTtb CNOXHbIE NpeasioKeHnst bIM
C MHOXECTBOM MPUAATOYHbIX BbIGOPOM
60. B) MNpumeHATb ycTonuYMBbIE A3bIKOBbIE BapuaHTta
hopMynbl 1 peyeBble KnuLie oTBeTa
B) Wwupoko ucnons3oBaTb MeTacopbl 1
CpaBHeHUs!
") CocTaBnsATb TEKCT HA OCHOBE
YHUULMPOBAHHbLIX B6riaHKkoB nnm
TpadapeTHbIX TEKCTOB
MpouuTanTe 1 BbiIGepuTe ABa BEPHbIX A, B 3apaHue 1 1 9
oTBeTa: 3aKpbITOro
ToYHOCTb CrnyebHOoro JoKkyMeHTa TMnac
npeanonaraet: MHOrO3HauH
A) VicknioyeHne BO3MOXHOCTH pasnnyHoOro bIM
TONKOBaHWS (hakTOB U BLIBOAOB BbIGOpOM
61. B) O6sizaTenbHoe Ucnonb3oBaHve BapuaHTa
9KCMPECCVBHOMN NEKCUKN ANs oTBeTa
ybeonTenbHoOCTH
B) OpHo3HaYHOEe NOHUMaHWe AaHHbIX
agpecaTom
I") Mepepayvy obLuero HacTpoeHus 1
OTHOLLEHUs aBTopa K npobneme
MpouunTanTe 1 BbIGepuTe ABa BEPHbIX B, 3apaHue 1 1 9
oTBeTa: 3aKpbITOro
YKkaxuTe Kakue a3blkoBble cpegctsa HE TMnac
COOTBETCTBYIOT TpeboBaHUAM MHOrO3HauH
62. oduLManbHO-AEN0BOro CTUMSA bIM
A) TepMmuHbI 1 NpodeccrMoHanM3mbl BbIGOpOM
B) PasroBopHble crnoBa 1 aproHn3mbl BapuaHTa
B) CtaHgapTHble (hopMynMpoBKK (KnuLLe) oTBeTa
") SMoumoHanbHO-oLeHoYHas nekcuka
MpouuTanTe 1 BbiIGepUTe ABa BEPHbIX b, B 3agaHve 1 1 9
oTBeTa: 3aKpbITOro
TpeboBaHne cTaHAapTHOCTM TMnac
(eanHoo6pasust) crnyxebHbIX JOKYMEHTOB MHOrO3HauH
nposiBNseTcs B: bIM
A) ObsizaTensHOM UCNONb30BaHNUM BbIGOpOM
XY[0XXECTBEHHbIX CPEACTB BapuaHTa
63. Bblpa3nTenbHOCTH oTBeTa
B) EauHbIx npaBunax ogpopmneHns
peKkBM3NTOB (4aTta, Nnognuck, rpud 1 T.4.)
B) Hanuuun yctonumBbix Mmoaenen
NOCTPOEHUs TeKcTa ANs [OKYMEHTOB
ofHoro Tuna
") CeBoboaHOM KOMMNO3WLMKM TeKCTa No
YCMOTPEHUIo aBTopa
64. MpouuTanTe 1 BbIGepUTe ABa BEPHbIX b, B 3apaHve 1 1 9




Bpemsi

Ne 8bIMnoJIHe- Yposent
Omeem Tun CI10XK- Ne
3ada- CodepxaHue 3ad0aHus Husi
wust Ha 3adaHue 3adaHus 3adanus, Hocmu Tembl
(6ann)
MUH
oTBeTa: 3aKpbITOro
TpeboBaHune HEUTPanbHOrO, TMna c
06BEKTVBHOIO TOHA U3MOXEHNS B MHOrO3HauH
cny>xe6HOM JOKYMeHTe HapyLuaeT bIM
A) NpeacraBneHne nHbopmauum B Buae BblGOpOM
dakToB u undp BapuaHTta
B) Ncnonb3oBaHue cnoB ¢ cyddukcamm oTBeTa
CyOBEKTUBHOWN OLEHKMN (OOKYMEHTUK,
COTPYOHUNYEK)
B) YnoTtpebneHvie oLeHOYHbIX aNUTeToB
(HeponycTumoe noeepeHvie, bnectawme
pesynbTaThl)
I") Ccbinka Ha HOpMaTVBHbIE aKTbl U
npeaplaywne JOKyMeHTbI
MpouunTante n BbIGepUTe ABa BEPHbIX B, I 3apaHue 1 1 10
oTBeTa: 3aKpbITOro
YkaxuTe Kakue Buabl NpaBku T™Mnac
npeanonaratT BHECEHUE 3HAUUTENbHBIX MHOrO3HauH
65 CMbICINOBbIX U3MEHEHUIA B YHEPHOBUK bIM
) [OKyMeHTa BbIGOpOM
A) NpaBka-BbI4YMTKA BapuaHTta
B) MNpaBka-cokpalyeHune oTBeTa
B) MNpaBka-nepenenka
) MNMpaBka-obpaboTka
MpouunTanTe 1 BbiGepuTe ABa BEPHbIX b, B 3apaHue 1 1 10
oTBeTa: 3aKpbITOro
YkaxuTe Kakow BUA NpaBKn HarnpaeneH B T™Mna c
nepByto ovepepb Ha ycTpaHeHve owmnbok MHOrO3HauH
66 B A3bIKe W CTUMe, He 3aTparueas bIM
’ CTPYKTYpY ¥ OCHOBHOE cofepXKaHue BbIGOpOM
A) MNpaBka-cokpalleHue BapuaHTa
B) MNpaBka-BblYMTKa oTBeTa
B) MpaBka-obpaboTka
I MNpaBka-nepegenka
MpouunTante n BbIGepUTe ABa BEPHbIX b, B 3apaHve 1 1 10
oTBeTa: 3aKpbITOro
Lienbto NpaBku-BbIYUTKN SBNSIETCS: ™Mnac
A) CokpalieHne obbema TekcTa ans MHOrO3HauH
COOTBETCTBUSI (hopMasibHbIM bIM
67 TpeboBaHUsM BbIGOpOM
' B) NcnpaeneHne opdorpaduryeckux n BapuaHTta
MYHKTYaLMOHHbIX OLLINGOK oTBETa
B) MpoBepka To4HOCTU 1 eaAnMHOO0bpa3ns
0hopMIIEHNST PEKBU3NTOB
I") MNonHoe n3meHeHne Norn4yeckomn
CTPYKTYpbl JOKYMEHTa
MpouunTanTe n BbIGepUTe ABa BEPHbIX b, B 3apaHve 1 1 10
oTBeTa: 3aKpbITOro
YkaxuTte npu Kakom Buae npasku ™Mnac
penakTop MOXeT MeHsTb MHOrO3HauH
nocreoBaTeflbHOCTb U3MOXEHNS, bIM
68. 06beanHATL UK pa3aensTb CMbICIOBbIE BbIGOpOM
6rnoku BapuaHTa
A) MpaBka-BblunTKa oTBeTa
B) MpaBka-cokpalyeHue
B) MNpaBka-nepenenka
") KoppekTypa
MpouuTanTe 1 BbiIGepUTe ABa BEPHbIX A B 3apaHue 1 1 10
oTBeTa: 3aKpbITOro
YKaxuTte kakne AencTBus OTHOCATCS K TMnac
npaBKe-COoKpaLLEHWIO TEKCTa JOKYMeHTa MHOrO3HauH
A) YcTpaHeHve NoBTOPOB U M3ObLITOYHOW bIM
69 MHopMaLum BbIGOpOM
' B) 3ameHa ycTapeBLIMX AaHHbIX HA BapuaHTa
aKTyanbHble oTBeTa
B) U3bsiTne nogpobHocTei,
HeCyLLeCTBEHHbIX ANs peLleHnst Bonpoca
I") cnpaBneHve rpaMmmaTnyecknx owmnook
1 oneyaTok
MpouuTanTe 1 BbIGepUTe ABa BEPHbIX b, B 3apaHve 1 1 10
70 oTBeTa: 3aKpbITOro
) YkaxuTte 4To siBnseTcs obwmm ans TMnac
npaBku-06paboTkun U NPaBKN-BbIYUTKM MHOrO3HauH




Bpemsi

Ne 8bIMnoJIHe- YposeHs
Omeem Tun CI10XK- Ne
3ada- CodepxaHue 3ad0aHus Husi
wust Ha 3adaHue 3adaHusi 3adanus, Hocmu Tembi
(6ann)
MUH
A) PaboTta c yepHoBuMKOM, TpeByOLLMM bIM
KOPEHHOWN NEPeCcTPONKN BblGoOpoM
B) BHumaHue Kk A3bIkoBbIM HOpMaMm 1 BapuaHTa
yncToTe CTUNS oTBeTa
B) CoxpaHeHune aBTOPCKOro 3ambicna u
OCHOBBbI TEKCTA
IN) MNMonHas 3ameHa TEPMUHOB U
hopMynnpoBoK
MpouunTante n BbIGEpUTE BEPHbIN b 3apaHve 1 1 11
OTBeT: 3aKpbITOro
YKaxuTe 4To ABNAETCS rMaBHOW Lienbio TMna c
penakTopckol npa.ku cryxebHoro O[HO3HaYHbI
[OKyMeHTa M BblGOpOM
A) NameHeHve aBTOPCKOro CTUMSA Ha BapuaHTa
71 bonee XyaooXXeCTBEHHbIN oTeeTa
) B) MNpvBeneHune TekcTa B COOTBETCTBUE C
TpeboBaHWAMMN AEeNOBOro CTUMSA 1
obecneyeHne ero Ka4yecTsa
B) CokpalueHue TekcTa nobbimm
crnocobamu
") JononHeHne JOKYMeHTa NNYHBIM
MHEHVMeM pefiaktopa
MpouuTanTe 1 BbIGepUTE BEPHbIN B 3apaHue 1 1 11
OTBeT: 3aKpbITOro
YKaxuTe Kakol BUA, NpaBKu NPUMEHSETCS! TMnac
Ha rHanbLHOM aTane Ansi UCrpaBneHns O[HO3HaYHbI
72 onevaTok, opdorpacdunyecknx n M BblOOpOM
) NYHKTYaLMOHHbIX OLIMBOK BapuaHTa
A) MpaBka-nepegernka oTeeTa
B) MpaBka-cokpalyeHme
B) Bbluntka (koppekTypa)
) MNMpaBka-obpaboTka
MpouuTanTe u BbiGepUTe BEPHbIN A 3apgaHue 1 1 11
OTBeT: 3aKpPbITOro
YKkaxute K 4emy OOIKEH CTPEMUTLCA T™Mna c
pefakTop npuv npaeke crnyxebHoro O[HO3HaYHbI
[OKYMeHTa B NepBY0 odepeab M BblGOpoMm
A) CoxpaHeHM1Io CMbICITOBOM TOYHOCTH 1 BapuaHTa
73. OJHO3HAYHOCTU TEKCTa oTBeTa
B) YkpalueHuto TekcTa Bbipa3uTenbHbIMU
cpeacTtsamu
B) O6sa3aTenbHOMy cokpalleHuo obbEMa
Ha 30%
") YoaneHuto Bcex cneumanbHbIX
TEPMWHOB
MpouunTanTe 1 BbIGEpUTE BEPHbIN r 3apaHue 1 1 11
OoTBeT: 3aKpbITOro
Ykaxute 4yto HE BXxoauT B 3agaymn TMna c
pefakTopcKoi NpaBku crnyxebHoro 0OOHO3HAYHbI
[OKyMeHTa M BblGOpoMm
A) NpoBepka cooTBeTCTBUS hopmMaTy u BapuaHTa
74. peksunanTam oTeeTa
B) YcTpaHeHve HapyLueHuii A3bIKOBbIX
HOpM
B) Mposepka cakTtuyeckon
[OCTOBEPHOCTU AaHHbIX
") HanncaHnve gokymeHTa BMecTo aBTopa
C Hynsi
MpouuTanTe u BbiGepuTe BEPHbIN B 3agaHve 1 1 11
OTBET: 3aKpPbLITOro
[MpaBka, Npu KOTOPON pegakTop MeHsieT Tvnac
CTPYKTYPY OOKYMEHTA, MOTMKY U3MOXEHWS, OOHO3HAaYHbI
75, HO COXpaHsIeT OCHOBHOE cofepkaHue M BblGoOpoMm
HasblBaeTcs BapuaHTa
A) Bbluntka oTBeTa
B) MpaBka-cokpalyeHue
B) MpaBka-nepeaenka
") TexHnyeckas npaBka
MpouuTanTe 1 BbIGEpUTE BEPHbIN B 3agaHve 1 1 11
OTBET: 3aKPbLITOro
76. YkaxuTe Kakoe gencteue byaet TMna c
M30bITOYHBLIM NPU CTAHAAPTHON NpaBke- OOHO3HAYHbI
obpaboTke crnyxebHol AoknagHowm M BblGOpOM




Bpemsi

Ne 8bIMnoJIHe- Yposent
Omeem Tun CI10XK- Ne
3ada- CodepxaHue 3ad0aHus Husi
wust Ha 3adaHue 3adaHus 3adanus, Hocmu Tembl
(6ann)
MUH
3annckn BapuaHTa
A) 3ameHa pa3roBOpHbIX CMOB Ha oTBeTa
HenTpanbHble
B) YcTpaHeHue TaBTOMOMM 1 peyeBbIx
LUTamnoB
B) MNMonHoe nsmeHeHne uenn 4OKyMeHTa,
yKa3aHHOIN aBTOPOM
I") YnpoLueHne CrnoxHbIX rpammaTnyeckux
KOHCTPYKLMM
MpouunTanTe u BbiGepuTe BEPHbIN B 3agaHve 1 1 11
OTBeT: 3aKpbITOro
«TexHuuyeckasi npaBkay» JOKYMEHTA - 3TO TMnac
A) MpaBka XyA0XeCTBEHHbIX 06pa3oB 1 OHO3HAYHbI
meTadop M BblbOpoM
77 B) I/IcnpaBngHme CMbICMOBbIX OLUNOOK 1 BapuaHTa
HeToYHOCTEw oTBeTa
B) MNpoBepka 1 ncnpaenexne
odpopmreHmns (LpudThl, OTCTYMbI, MONS,
PEKBU3UTBI)
") CokpalleHne TekcTa 3a CYET yaaneHus
npuMepoB
MpouunTanTe 1 BbIGepUTe BepHbIN b 3apaHue 1 1 11
OTBeT: 3aKpbITOro
Ecnu B pokymeHTe BCcTpevaeTcs hpasa Tvna c
«CoTpyaHUKY oTAena cnaBHO OHO3HaYHbI
noTpyannuchy, Hanbornee yMeCTHbIM M BblGOpOMm
ucnpasneHvem byaet BapuaHTa
A) OcTaBuTb KaK eCTb, 3TO oTBeTa
78 Bblpa3uTenbHasi oLeHka
' B) 3ameHuTb Ha HelTpanbHoe:
«CoTpyaHUKM oTAena BbINOMHUNN
nocTaBrieHHble 3adaqn»
B) Ycunutb aMoUMOHANbHOCTb:
«CoTpyaHukv oTAena npogenanm
KoroccarnbHyto paboTy»
") Cokpatutb fo: «CoTpyaHuKM
noTpyAnInCE»
MpouuTanTe 1 BbiGepUTe BEPHbIN B 3apaHue 1 1 11
OoTBeT: 3aKpbITOro
YkaxuTe npu KakoMm ycrnoBum npaeka- ™Mnac
COKpaLLEHNEe CYMTAETCS BbIMONTHEHHOM O[HO3HaYHbI
npaBuIbHO M BblGOpoMm
70. A) YoaneHo MakcMmarnbHO BO3MOXHOE BapuaHTa
KONIM4ECTBO CIOB oTBETa
B) TekcT cTan kopoye, HO He noTepsn
BaXXHOW MHPOPMALIMN U FTIOTUYECKON CBSA3N
B) Wcuesnu Bce crioxHble npeanoxeHns
I") [lokyMeHT coKpaTuIcst POBHO Ha OOHY
CTpaHuuy
MpouuTanTe 1 BbiGepUTe BEPHbIN B 3apaHue 1 1 11
OoTBeT: 3aKpbITOro
YkaxuTte Kakon NpuMHLMN saBnseTcs ™Mnac
OCHOBHbIM sl pefakTopa npu paboTe co O[HO3HaYHbI
Cnye6HbIM LOKYMEHTOM M BblGOpoMm
A) MpuopuTeT aBTOPCKOro CTWUMs Hag BapuaHTa
nobbIMK HOpMaMm oTBeTa
80. B) CoyeTaHue yBaxeHus K aBTOPCKOMY

3aMbICIy ¢ NpUBEAEHMEM TEKCTa B
COOTBETCTBME C HOpPMaMK U
TpeboBaHusIMU

B) MonHoe nogunHeHve TekcTa NYHbIM
npeacTaBneHusiM pegakropa o KpacoTe
M) OTka3 oT ntobbIx MBMEHEHWIA, KPOME
1crnpaBfieHnst 04eBUAHbIX ONeYaTok

OlNK-5 CnocobeH ucrnonb308amb _COBPEMEHHbIe UHGOPMaUUOHHbIE mexHo/102uu

u_rnpoepamMmHsbie

cpedcmea npu peweHuUU npogeccuoHanbHbIx 3aday
MpouuTanTe U gononHute dpasy: TeKyLen 3agaHne 1 1 4
HopmatuBHo-npaBoBasi 6asa [JOY - ato nesaTenbHOCTU OTKPbITOrO
COBOKYMHOCTb 3aKOHOB, HOPMaTUBHbIX TMna Ha

81. aKTOB U OpraHM3aLMOHHbIX [JOKYMEHTOB, [ONONHeHWe

pernaMmeHTUPYHLLUX TEXHOMOTUIO
co3faHus, 0bpaboTku, XpaHeHus 1
MCNOJb30BaHMs OKYMEHTOB B




Bpemsi

Ne 8bINnoJIHe- Yposers
Omeem Tun CI10XK- Ne
3ada- CodepxaHue 3ad0aHus Husi
wust Ha 3adaHue 3adaHusi 3adanus, Hocmu Tembi
(6ann)
MUH
opraHusauumm.
MpouuTtanTe u gononHute dpasy: yKasbl 3agaHne 1 1 4
82 CornacHo ctatbe 90 KoHcTuTyummn PO, OTKPbITOrO
) Mpe3ngeHT PP nsgaér 7] TUna Ha
pacnopsHKeHns. [OOMOoNHeHne
MpouuTtanTe u gononHute dpasy: \DOKYMEeHTO060pOoTOM 3agaHve 1 1 7
[BuxxeHWe JOKYMEHTOB B OpraHu3aumm ¢ OTKPbITOrO
83. MOMEHTA UX CO30aHWSA UK NOSTyYEeHUst 0O TvMna Ha
3aBepLUEHNS UCMONHEHNUST UM [OMoNHeHne
OTNpaBrieHns Ha3bIBaETCA
MpouunTtanTe 1 gononHuTe cpasy: [OIMKHOCTHbIE 3apaHve 1 1 7
OCHOBHbIMW JOKYMEHTaMMU, OTKPbITOrO
84 pernameHTupyLWLuMn paboTy criyxobl TMna Ha
' [OY, aBnsoTcs nonoxeHune o cryxbe [OononHeHne
[OY, HCTPYKUMSA No Aenonpon3BoOACTBY
[ WHCTPYKUMM pabOTHUKOB.
MpouuTanTe Bonpoc 1 ganre 1. MocTaHoBneHus 3apaHue 2 2 4
pa3BEépHYTbIN OTBET: 2. PacnopsixeHus OTKPbITOrO
85. HasoBuTte Tpu Buaa SOKYMEHTOB, KOTOPbIE TMnac
cornacHo KoHctutyuun P® nsgaér pas3BepHyTbl
MpaBuTenbcTBo Poccuickon degepaumu. M OTBETOM
MpouunTanTe BONpoc u ganre 1. MepcoHanbHble 3apaHue 2 2 4
pa3BEépHYTbIN OTBET: AaHHble OTKPbITOrO
MepeuncnmTe Tpu OCHOBHbIE KaTeropun 2. CBepeHus, TMnac
86 KOHbMAEHUManNbHOM MHopMaLmun, cocTaBnsoLwme pas3BepHyThI
' ykasaHHble B Ykase lNpe3ngeHta PO Ne TanHy cneacTBns u M OTBETOM
188. cygonpou3soacTea
3. Kommepueckas
TanHa
MpouuTanTe BOoNpoc u pamrte 1. Bxogsawue 3agaHve 2 2 7
pa3BEPHYTLIN OTBET: [OKYMEHTbI OTKPbITOrO
87, HaszoBute Tpu BMAA LOKYMEHTOMOTOKOB, 2. Ncxopsawme TMnac
BblAenseMbIxX B JOKyMeHToobopoTe. [OKYMEHTbI pas3BepHyThI
3. BHyTpeHHue M OTBETOM
[OOKYMEHThI
MpouuTanTe BOoNpoc u pamnrte 1. 3apaHue 2 2 7
pa3BEPHYTLIN OTBET: LleHTpanu3oBaHHasi | OTKPLITOrO
88 MepeuncnuTe Tpu opraHM3aLnoHHbIE 2. TMna c
' dopMbl 4eNoNpou3BOACTBa CylluecTByOT  |[leleHTpanv3oBaHHa | pa3BepHyThbI
a M OTBETOM
3. CmeluaHHas
YnopsgouuTe atanbl ABUKEHUs 3,1,2,4 3agaHve 2 2 7
[OKYMeHTa B opraHu3auum: 3aKpbITOro
1. Pernctpaums gokymeHTa. Tuna Ha
2. icnonHeHve fokymeHTa. yCTaHOBIIEH
89. 3. MNpuném 1 nepBoHavanbHas obpaboTka. ne
4. KOHTpOIb UCMOMNHEHMSI. nocnegosat
OTBeT 3anuwunTe B BUAE €rbHOCTH
nocneaoBaTensHOCTU LUmdp Yepes
3ansATy.
YnopsgounTe HopMaTUBHbIE aKTbl MO 3,1,4,2 3agaHve 2 2 4
UX ropuamyeckon cune (oT BbICLLEN K 3aKpbITOro
HU3LWen): TMna Ha
1. ®epepanbHble 3aKOHbI. yCTaHoBMeH
90 2. MoctaHoBneHus MNMpaButensctea P®. ne
) 3. KoHctutyums Po. nocnenosaTt
4. Yka3bl MpesngeHta PO. €enbHOCTH
OTBeT 3anuwuTe B Buae
nocrnefoBaTenbHOCTY LU vepes
3ansATyo.
YnopsgouuTte aTanbi paboThl ¢ 3,1,2,4 3apaHue 2 2 6
KOH(pMAeHUNanbHbIMU JOKYMEHTaMu: 3aKpPbLITOro
1. MapknpoBka fOKyMeHTa rpndom TvMna Ha
orpaHuyeHust ocTyna. yCTaHOBMEH
2. YYéT 1 pernctpaumsi JOKyMeHTa. ne
91. 3. OnpegeneHue cTenexnu nocrnegosat
KOHDMAEHUMAaNbHOCTU MHOPMaLK. enbHOCTUN
4. MNepenava JOKYMEHTa Nof poCruch.
OTBeT 3anvwuTe B BUae
nocrnefoBaTenbHOCTY LGP Yepes
3ansATy.
92. YnopspounTte BUAbl AOKYMEHTOB MO 1,2,4,3 3agaHve 2 2 6




Bpemsi

Ne 8bIMnoJIHe- YposeHs
Omeem Tun CI10XK- Ne
3ada- CodepxaHue 3ad0aHus Husi
wust Ha 3adaHue 3adaHusi 3adanus, Hocmu Tembi
(6ann)
MUH
cTeneHu UX BaXXHOCTU ANSA 3alMUThbI (OT 3aKpbITOro
HauGonee 3aWmLaeMbIX K MeHee TMna Ha
3awmiiaemMbIm): yCTaHOBMEH
1. JlokymMeHTbI, cogepxaiime ne
KOMMEPYECKYH0 TaWHy . nocnegosat
2. [lokyMeHTbI C MepcoHanbHbIMK €rbHOCTH
OaHHbIMW.
3. JokymeHTbl 06LLero gocTyna.
4. lokymeHTbI ans cnyxebHoro
Nnonb30BaHus.
OTBeT 3anvwuTe B BUae
nocneaoBaTenbHOCTU LUmMdp Yepes
3ansATyt.
Ynopsigounte OCHOBHbIe hyHKLMU 3,214 3apaHue 2 2 7
cnyx6b1 [OY B nornyeckon 3aKpbITOro
nocrefoBaTenbHOCTU UX BbINOMHEHUSA: TMna Ha
1. KoHTpOnb UCNONHEHNS AOKYMEHTOB. yCTaHOBMEH
2. Pernctpaums 4OKYMEHTOB. ne
93, 3. Mpuém un obpaboTka BXxOAALLMX nocnegosat
[OKYMEHTOB. enbHOCTH
4. dopmupoBaHue Aen 1 NoAroToBkKa K
apXMBHOMY XpaHEHUIO.
OTBeT 3anvwuTe B BUAe
nocregoBaTenbHOCTV Lndp vyepes
3ansATyH.
MpouunTanTe TeKCT Bonpoca u 3agaHve 2 2 4
COOTHECUTE NMOHATUSA C UX 1234 3aKpbITOro
onpeaeneHUsiMu: B|A|T|B TMna Ha
MoHaTus: yCTaHOBMEH
1) HopmaTtueHo-npaBoBas 6asa JOY ne
2) OokymeHToobopOT COOTBETCTB
3) KoHduaeHumanbHas nHpopmaums ns
4) Cnyx6a JOY
Onpegenenus:
A) [IBuxeHne [OKyMEHTOB B OpraHnsaumn
C MOMEHTa COo3[aHus Unn nomnyvyeHust 4o
3aBEepLUEHUS] UCMOMNHEHUS UMK
94. oTnpasneHus.
B) CoBoOKynHOCTb 3aKOHOB, HOPMAaTMBHbIX
aKToB, pernameHTupyoLmnx paboty ¢
[OKYMEHTaMMU.
B) CtpykTypHOe noppasgeneHue,
oTBevarlLee 3a opraHnsaumio paboTsbl ¢
[OKYMEHTaMMU.
M) MHdopmauwms, 4OCTYn K KOTOPOWA
OorpaHuyeH 3aKoHOAATENbCTBOM.
3anuwwuTte BbIGpaHHbIe BykBbI NOA,
COOTBETCTBYHOLMMU LiMdpamm:
1 2 3 4
CooTHecute BUAbI JOKYMEHTOB C 3anaHve 2 2 4
HOPMaTUBHbLIMU aKTamMu, KOTOpble UX 11234 3aKpbITOro
perynupyor: BE|A|B|T TMna Ha
Buabl fokyMeEHTOB: yCTaHOBMEeH
1) YcraB opraHu3saummn ne
2) TpygoBon forosop COOTBETCTB
3) ObpalleHus rpaxaaH usi
4) [lokyMeHTbl C MepcoHanbHbIMU
OaHHbIMN
AkTbI:
95. A) Tpyooson kogekc P®
B) MpaxxgaHckuii kogekc PP
B) ®enepanbHbiv 3akoH «O nopsiake
paccMoTpeHust obpalleHuin rpaxaaH POy
I") PepepanbHbIf 3akoH «O
nepcoHanbHbIX AaHHbIX»
3anuwuTe BbiGpaHHble ByKBbI MO
COOTBETCTBYOLUMMU Undpamu:
1 2 3 4
CooTHecuTe BUAbI 3apaHue 2 2 6
96. KOHdMAaeHUmanbHOM MHopmMmaLmm ¢ ux 1/2(3]|4 3aKpbITOro
XapaKTepucTUKamu: BIIFA|B TMna Ha




Ne
3ada-
Husi

CodepxaHue 3ad0aHus

Omeem
Ha 3a0aHue

Tun
3adaHus

Bpemsi
ebInoJsiHe-
Husi
3adaHus,
MUH

YpoeeHb
CI10XK-
Hocmu
(6ann)

Ne
Tembi

Buabi:

1) Kommepueckas TaiiHa

2) CnyxxebHas TanHa

3) MpodeccuoHanbHas TaHa

4) NepcoHarnbHble AaHHble
XapakTepucTuku:

A) NHdopmauus, goctyn k KOTopoi
OrpaHuyeH B CUIY UCMONHEHWS
npodeccnoHanbHbIX 06s3aHHOCTEW
(Hanpumep, BpayebHas TanHa).

B) CBegeHus o rpaxagaHuHe, KoTopble
No3BOMSAIOT €ro naeHTUnumMpoBaTh.
B) MHdopmaums, nmetowas
OENCTBUTENBHYH UMW NOTEHUMaNbHY0
KOMMEPYECKYHO LIEHHOCTb.

IN) NHdopmauwms, gocTynHasi TONbKo
rocyapCTBEHHbIM CIyXaLluM B CBSI3U C
MCMNOSTHEHNEM 0b6s1I3aHHOCTEN.
3anuwwuTe BbIGpaHHbIe BykBbl NOA,
COOTBETCTBYHOLUMMW Undpamu:

1 2 3 4

yCTaHoBIeH
ne

COOTBETCTB
na

97.

CooTHecuTe aTanbl 4OKyMeHTooGopoTa
C UX copepxaHuem:

Oranbl:

1) Mpuém gokymeHTOB

2) Peructpauusi

3) KoHTpornb ucnonHeHus

4) OtnpaBska

CognepxaHue:

A) MNprcBOEHNE OOKYMEHTY
pervcTpaumroHHOro HoMepa u BHeceHue B
6a3y gaHHbIX.

B) MNpoBepka cBOEBPEMEHHOCTH 1
KayecTBa UCMONMHEHU [OKyMeHTa.

B) MonyyeHue n nepsuyHas obpaboTtka
nocTynatoLert KoppecnoHAEeHLMN.

") OdbopmneHve 1 nepegaya AOKyMeHTa
agpecary.

3anuwwuTte BbIGpaHHbIe BykBbl NoA,
COOTBETCTBYHOLMMU LMdpamm:

1 2 3 4

3agaHve
3aKpbITOro
Tvna Ha
yCTaHOBMEH
ne
COOTBETCTB
ns

98.

CooTHecuTe Mepbl 3aLWUTbI
nHdopmMaLmm ¢ UX BUAaMm:

Mepbi:

1) OpraHn3aunoHHble Mepbl

2) TexHu4eckme Mepbl

3) MNpaBoBble mepbI

4) PexxviMHble Mepbl

Bugbi:

A) Ncnonb3oanne CK3WU, DLP-cuctem,
cucTeM uaeHTUdUKaLmm.

B) Pa3paboTka NonoxeHWn, UHCTPYKLWIA,
obyyeHne nepcoHana.

B) MponyckHomn pexum, oxpaHa
MOMELLIEHNIA.

I") 3akntoyeHne cornaileHuii o
HepasrnalleHuu, BKIoYeHne
COOTBETCTBYHOLLMX MyHKTOB B TPYAOBbLIE
[0roBopbl.

3anuwuTe BbIGpaHHbIe OyKBbI NO4
COOTBETCTBYHOLLMMU Liudpamm:

1 2 3 4

3anaHve
3aKpbITOro
TVMnNa Ha
yCTaHOBMEH
ne
COOTBETCTB
ns

99.

MpouuTanTe BONpoc u BbiGepuTe
BEPHbIN OTBET:

YKaxuTe Kako HOPMaTUBHbIN akT UMeeT
BbICLLYIO FOPUAMNYECKYHO CUNy B
Poccuiickon ®enepaunm

A) ®egepanbHbIi 3aKOH

B) Yka3 Npe3ngeHta PO

B) KoHcTutyumus PO

3agaHve
3aKpbITOro
Tvna c
O[HO3HaYHbI
M BblGOpOM
BapuaHTa
oTBETa




Bpemsi

YpoeeHb
Ne Omeem Tun 8bIMoMHe- 2110)«- Ne
3ada- CodepxaHue 3ad0aHus Husi
wust Ha 3adaHue 3adaHusi 3adanus, Hocmu Tembi
(6ann)
MUH
') MocTtaHoBneHwne lMpaButenbcTea PP
MpouuTanTe BONpoc u BbiGepuTe B 3agaHne 1 1 4
BepPHbIN OTBET: 3aKpbITOro
YKaxuTe Kakol 3aKkoH perynvpyert TMna c
BOMpPOCh! paboTbl C NepPCoHanbHbIMM O[HO3HaYHbI
OaHHbIMU M BbIGOpOM
A) ®epepanbHbiin 3akoH «O6 apxvBHOM BapuaHTa
100. nene B PO» oTBeTa
B) ®epepanbHbIn 3akoH «O
KOMMEPYECKON TanHe»
B) ®epepanbHbivi 3akoH «O
nepcoHanbHbIX AaHHbIX»
") ®enepanbHbIn 3akoH «O
rocyaapCTBEHHOW TanHe»
MpouuTanTe BONpoc u BbiGepuTe b 3agaHne 1 1 7
BepHbIA OTBET: 3aKpbITOro
CTpyKTypHOE nogpasaerneHue, TMnac
oTBevarolLiee 3a opraHnsaumio paboTsl ¢ O[HO3HaYHbI
101. [OKYMEHTaMM B OpraHn3aumn HasblBaeTcs M BblIGOpOM
A) Byxrantepus BapuaHTta
B) Cnyx6a IOY (nenonponssoacTea) oTBeTa
B) OTnen kagpos
N KOpuanyeckun otgen
MpouuTanTe BONpoc u BbiGepuTte B 3agaHve 1 1 4
BepHbIA OTBET: 3aKpbITOro
YKkaxuTte Kakol 13 nepeuncrieHHbIX T™Mnac
[OKYMEHTOB HE OTHOCUTCS K O[HO3HaYHbI
102. 06513aTenbHbIM y4YpeanTenbHbIM M BbIGOpOM
[OKYMEHTaM Hopuandeckoro nuua BapuaHTa
A) YcraB oTeeTa
B) YupeautenbHebii gorosop
B) MIHCTpyKums no aenonponssoacTey
") PeweHne eamMHCTBEHHOrO yYpeauTens
MpouunTanTe Bonpoc 1 BbiGepute A 3apaHve 1 1 5
BepHbIN OTBET: 3aKpbITOro
YkaxuTe kakon FOCT ycTtaHaBnuBaeT TMnac
OCHOBHble TpebGoBaHNs K 0HOPMIIEHMIO OOHO3HAYHbI
103. [OKYMEHTOB M BbIOOPOM
A)TOCT P 7.0.97 BapuaHTa
B) FOCT P 6.30-2003 oTBeTa
B) FOCT P 51141-98
MNIroCTP7.0.8
MpouunTanTe 1 BbiGepuTe ABa BEPHbIX A B 3anaHve 1 1 6
oTBeTa: 3aKpbITOro
YKaxuTe Kakve U3 nepeyncrneHHblx mep TMna c
OTHOCSITCS K OpraHn3aLMoHHbIM Mepam MHOrO3HauH
3aLUmMTbl KOHMAEHLMANbHOM bIM
MHopMaLum BbIGOpOM
104. A) Pa3pa60TKrj1 MONOXeHus 0 BapuaHTa
KOMMepYeCKoMn TanHe oTBETa
B) O6y4yeHne nepcoHana npasunam
paboTbl ¢ KOHUAEHLMANBHBIMA
[OKYMEeHTaMm
B) YcraHoBka DLP-cuctembl
") Ucnonb3oBaHue cpeacTs
KpunTorpacgpuyeckon 3aLmThbl
MpouuTanTe 1 BbiGepuTe ABa BEPHbIX A B 3apaHue 1 1 7
oTBeTa: 3aKpPbLITOro
YKaxuTe Kakve U3 nepeyncrneHHbIX TMna c
[OKYMEHTOB OTHOCSITCS K MHOrO3HauH
105. pacnopsanTernbHbIM bIM
A) MNpwkas BblGopoM
B) MonoxeHune BapuaHTa
B) PacnopsixeHue oTBeTa
M) JomKkHOCTHas MHCTPYKUMS
MpouunTanTe 1 BbiIGepuTe ABa BEPHbIX A B 3apaHue 1 1 7
oTBeTa: 3aKpbITOro
YKaxuTe Kakve U3 nepeyncrneHHbIX TMna c
106 PYHKUMIA BbINONHSAET cnyx6a AOY MHOro3Hau4H
' A) Pervctpaums BxoasLwmx AOKYMEHTOB bIM
B) BeoeHue Gyxrantepckoro yyéta BblGopoM
B) KoHTponb UCNonHeHns AOKYMEHTOB BapuaHTa
) MpoBegeHne guHaHcoBOro ayauTta oTBeTa




Bpemsi

YpoeseHb
Ne Omeem Tun 8bIMoMHe- 2110)«- Ne
3ada- CodepxaHue 3ad0aHus Husi
wust Ha 3adaHue 3adaHus 3adanus, Hocmu Tembl
(6ann)
MUH
MpouunTanTe u BbliGepuTe ABa BEPHbIX A B 3agaHve 1 1 5
oTBeTa: 3aKpbITOro
YkaxuTte Kakue 13 nepeuncrieHHbIx TMnac
TpeboBaHWi NpeabABNATCA K MHOrO3HauH
ochbopmMneHnto JOKYMEHTOB COrnacHo bIM
FOCT BblGOpOM
107. A) Vicnonb3oBaHue WwpudTa pasmepom BapuaHTa
1214 nt oTBeTa
B) Hymepauusi ctpaHuu, Ha4ymHas co
BTOpOM
B) O6sa3aTtensHoe nucnonb3oBaHne
LBETHbIX LWpndTOB
") OTcyTcTBME ab3auUHbIX OTCTYNOB
MpounTante n BbIGEpUTE BEPHLIN A 3apaHue 1 1 5
OTBeT: 3aKpbITOro
YKaxuTe Kakom 13 nepeuncreHHbIX ™Mnac
hopmatoB Bymaru siBnsieTcst O[HO3HaYHbI
pekoMeHayeMbIM (MpeanoYTUTENbHBLIM) M BblGOpOM
ANS M3roToBreHns 6naHKoB JOKYMEHTOB BapuaHTa
108. opraHmsauum cornacHo FOCT P 7.0.97- oTBeTa
2016
A) A4 (210 x 297 mMm)
B) A5 (148 x 210 mm)
B) A6 (105 x 148 mm)
") JonyckaeTtcsa nobon n3
nepeyncrneHHbIX
MpounTante n BbIGEPUTE BEPHbIN B 3apaHve 1 1 5
OTBeT: 3aKpbITOro
MuHVUManbHbIN pa3mep nonemn Ans TMnac
AokymeHTa doopmata A4, yCTaHOBMEHHbIN O HO3HAa4Hbl!
cTaHgapTom M BblIGOpOM
A) BepxHee — 10 MM, HWxHee — 20 MM, BapuaHTta
109. nesoe — 20 mm, npasoe — 10 Mm oTBeTa
B) BepxHee — 20 MM, HUxHee — 20 MM,
nesoe — 30 MM, npasoe — 15 mm
B) BepxHee — 15 MM, HWxHee — 20 mm,
nesoe — 20 MM, npasoe — 15 mm
") BepxHee — 20 MM, HUxHee — 10 MM,
nesoe — 30 mm, npasoe — 10 Mm
MpouunTanTe 1 BbIGEpUTe BEPHbIN B 3apaHue 1 1 5
OoTBeT: 3aKpbITOro
YkaxuTte kakum cnocobom pekomeHayeTcst TMna c
AaTmpoBaTh JOKYMEHT OHO3HaYHbI
A) Tonbko undpoBow opmart: M BbIOOpOM
rrrr.Mmm.on BapuaHTta
110. B) Tonbko crnoBecHo-UndpoBoi hopmar: oTBeTa
«05» pekabpsa 2023 r.
B) Apabckumu uydpamn B
nocrnenoBaTenbHOCTW: AeHb, MeCsL, rof
(Hanpumep, 05.12.2023)
") DonyckaeTcsa nobow 13
nepeyncneHHblx cnocobos
MpounTanTe n BbIGEPUTE BEPHbIN b 3apaHve 1 1 5
OoTBeT: 3aKpbITOro
YKaXuTe Kakon pekBuU3UT SBnseTCs TMnac
oba3aTenbHbIM ANS YA0CTOBEPEeHUs OHO3HAuHbI
NOANMHHOCTM MOAMNNCK Ha AOKYMEHTaXx, M BbliGOpOM
111. CBSI3aHHbIX C (PMHAHCOBbLIMW CpeacTBamMm BapuaHTa
A) Wtamn «Ons 4OKyMEHTOB» oTeeTa
B) MeyaTb opraHmsaumm
B) YrnoBson pernctpaumoHHbIn Wwramn
") Ombnema opraHusauum
MpouuTanTe U BbIGEpUTE BEPHbIN b 3agaHve 1 1 5
OTBeT: 3aKpbITOro
B pekBusute «Agpecat» npu Tvnac
HanpaBneHnn foKyMeHTa usndeckomy O[HO3HaYHbI
112 TMLY AOMKHO BbIThb YKasaHo M BbliGOpOM
' A) Tonbko hamunus 1 uHMumMansbl BapuaHTa
B) ®amunus n uHmymnansl, a 3atem oTBeTa

NoYTOBLIN aapec
B) Tonbko noyToBbLIV agpec
M) ®amunus, nHMLmMansl 1 AOIMKHOCTb




Bpemsi

Ne 8bIMnoJIHe- YposeHs
Omeem Tun CI10XK- Ne
3ada- CodepxaHue 3ad0aHus Husi
wust Ha 3adaHue 3adaHusi 3adanus, Hocmu Tembi
(6ann)
MUH
MpouunTanTe u BbiGepuTe BEPHbIN B 3agaHve 1 1 5
OTBeT: 3aKpbITOro
YkaxuTe Kak opopmMnaeTcs oTMeTka o TMna c
Hanu4ny 3NeKTPOHHOTO NPUMNOXEHUS K OHO3HaYHbI
[OKYMEHTY Ha BymaxxHoM HocuTene M BblIGOpOM
A) B npaBom BepxHeM yrny nepeoro BapuaHTta
nmcta nuweTcst cnoso «Mpunoxexne» oTBeTa
113. B) Mocne TekcTa, nepea nognucoto,
yKa3blBaeTCs KONMYeCTBO NUCTOB U
Merabant
B) B pekBuaute «OTmeTka 0 Hanuimm
NPUNIOXEHUS» B TEKCTE UMW MOA TEKCTOM
) OTmeTka He genaeTcs, akT
NPUMOXEHNS YKa3blBaeTCs TOMbKO B
3MEKTPOHHOM MUCbME.
MpouunTaniTe 1 BbiGepuTe BEPHbIN b 3agaHve 1 1 5
OTBeT: 3aKpbITOro
YKaxuTe Kakon LpndT pekoMeHayeTcs TMnac
ANSA N3roToBrneHns 6naHKoB JOKYMEHTOB 1 OHO3HaYHbI
PEKBM3NTOB M BblGOpOM
A) TonbKko pyKOMUCHBIN BapuaHTta
114. B) WpudTbl ¢ 3acedkamu (Times New oTBeTa
Roman, PT Serif) n 6e3 3aceuek (Arial,
Calibri)
B) Tonbko aekopaTuBHbIE WPUTHI AN
Bbl[J€NeHNs1 OpraHn3aumumn
") Nio6ow wpndT No BeIGopy
opraHvsaumu.
MpounTanTe n BbIGEpUTE BEPHbIN B 3apaHue 1 1 5
OTBeT: 3aKpbITOro
YkaxuTe rae [OMMKeH pacnonaratbes ™Mnac
pekBu3nT «pnd yTBEPXKAEHUS O[HO3HaYHbI
[OKYMEHTa» Ha pacrnopsianTenbHOM M BblGOpoMm
[OKyMeHTe (npukase, pacnopsikeHnm) BapuaHTa
115. A) B npaBom BepxHeM yrny nepeoro oTBeTa
NMCTa, Haf 3arofloBKOM K TEKCTY
B) B neBoM HikHEM yriy nocrnegHero
nmMcTa, nop TEKCTOM
B) B neBOM BepxHeM yrry nepBoro fnucTa,
Haz PeKBU3UTOM «3arofioBoK K TEKCTY»
") Ha obopoTe nocnegHero nucra.
MpounTanTe n BbIGEPUTE BEPHbIN B 3apaHve 1 1 6
OTBeT: 3aKpbITOro
YKkaxuTte Kakol pekBU3UT JOKyMeHTa TMnac
ABNSIETCS OCHOBHbLIM BU3yarbHbIM O[HO3HaYHbI
CPeACTBOM OrpaHvU4eHns focTyna K M BblGOpOM
KOHMUAEeHUMansHon nHpopmMaummn BHyTpu BapuaHTta
116. opraHusauumn oTeeTa
A) Mpud yTBEPKOEHUS
B) OtmeTka 06 ucnonHutene
B) MNpud orpaHuyeHmns goctyna
(Hanpumep, «ns cnyxebHoro
nonb3oBaHus», «KoMmepyeckas TanHay)
I") PerncTpaumoHHbIn Homep
MpouuTanTe U BbIGEpUTE BEPHbIN B 3agaHve 1 1 6
OTBeT: 3aKpbITOro
YKaxuTte Kakomn 13 nepeuncrieHHbIX TMna c
NPUHLMMOB ABNSIETCS KIOYEBLIM AN O[HO3HaYHbI
obecneyeHns KoHpUAEHUMaNbLHOCTM M BblOOpOM
[OKYMEHTUPOBaHHON MHdopMaLmmn BapuaHTa
A) JocTynHOCTb MHpOpMaLMK AN BCEX oTBeTa
117. COTPYOHWNKOB
B) Pa3meLlueHne konuii 4OKYMEHTOB B
OTKpbITOM JocTyne Anst ynobcraa
B) Ctporoe pasrpaHuyeHve goctyna B
COOTBETCTBUM CO CryXebHoW
HeobXxoaMMOCTbO
M) O6cyxaeHne cogepkxaHusi LOKYMEHTOB
B HedhopmarnbHoM 06CcTaHOBKE
MpouunTanTe U BbIGEpUTE BEPHbIN B 3apaHve 1 1 6
118 OTBeT: § 3aKpbITOro
' YkaxuTe Kakomn cnocob ytunusauum ™™na c
(YHUYTOXEHMSI) AOKYMEHTOB, COAepXaLLnX O[HO3HaYHbI




Bpemsi

Ne 8bIMnoJIHe- Yposent
Omeem Tun CI10XK- Ne
3ada- CodepxaHue 3ad0aHus Husi
wust Ha 3adaHue 3adaHus 3adanus, Hocmu Tembl
(6ann)
MUH
KOHMAEHUManbHyo MHopmaLumio, M BblIGOpOM
asnsaetca HAMUMEHEE HapexHbiM 1 He BapuaHTa
pekomeHayeTcs oTBeTa
A) MNMepemanbiBaHve Ha LWpeaepe ¢
obpa3oBaHMEM HeYNTaeMON KPOLLIKU
(wpeavposaHve)
B) Mepepava Ha cneunannanpoBaHHoe
npeanpusATue ans 6esonacHoro
YHUUTOXEHNS ¢ ocpopMreHnem akra
B) BbibpacbkiBaHue B 06LLMIA MYyCOPHbIV
KOHTENHep unu KopauHy Ans dymar
") CxuraHue B cneumanbHO OTBEAEHHOM
1 060pyAOBaHHOM AMsA 9TOr0 MecTe
MpounTante n BbIGEpUTE BEPHLIN b 3apaHue 1 1 6
OTBeT: 3aKpPbITOrO
OnpepenvTe 4TO JOSMKEH cAenaTth ™Mnac
COTPYAHVK NP MONyYeHNn JOKYMEHTa C OOHO3HAaYHbI
rpucpom «Kommepyeckas TaniHa» M BblOOpOM
A) Cpoenatb Konuio 1 nepeaathb Konneram BapuaHTa
Onsi O3HaKOMIEHNS oTBeTa
119. B) MognucaTte 4OKYMEHT, noaTBepxaast
haKT nonyyeHus n NpuHsTUE
0653aTenbCTB Mo HepasrnalleHuio
B) OctaButb AOKYMEHT Ha cTone Ans
BceobLlero 0603peHus
") Y6paTb rpud, 4To6bI HE NpMBreKaTb
U3MNULLIHEro BHUMaHUsi
MpounTanTe n BbIGEpUTE BEPHbIN r 3apaHue 1 1 6
OTBET: 3aKpbITOrO
YkaxuTe Kakas MHcopMaLus, cornacHo ™Mnac
degepanbHOMy 3akoHy «O KOMMepYeCcKon OOHO3HAaYHbI
TanHe», HE MOXET 6bITb oTHeceHa k M BblGopom
KOMMep4eCcKoln TaliHe opraHu3aumm BapuaHTa
120. A) CexkpeTbl NponsBoacTea (Hoy-xay) oTeeTa
B) MNepcoHanbHble AaHHble COTPYAHWNKOB
B) CBepeHus o cucteme onnatbl Tpyaa v
npemMypoBaHns
") NHdopmauwms o 3arpsasHeHum
OKpyxatoLLen cpeabl U HapyLeHUsIX
3aKoHoAaTenbCTBa
MpouunTtante n gononHute cpasy: KaapoBbIMU 3apaHve 1 1 12
KappoBoe fenonpon3BoACTBO - 3TO [OKyMeHTaMm OTKPbITOro
121, AeaTenbHOCTb, obecnevmBatoLLas TMna Ha
[OKYMEHTMPOBaHME 1 OpraH13aumio [OOnornHeHne
paboTbl ¢
MpounTtante n gononHuTe cpasy: TPYAOBas KHWXKa 3apaHue 1 1 12
OCHOBHbIM JOKYMEHTOM Ans pacyéTa OTKPbITOro
122. TPYOOBOro cTaxa sBnaercsa TMNa Ha
[OOnornHeHne
MpouuTanTe u gononHuTe dpasy: [Hs1, yKasaHHoro B 3agaHve 1 1 12
JlokanbHbIi HOPMATVBHBIV akT BCTynaeT B akTe OTKPbITOro
123. CUNY CO [iHA €ro NPUHATUA TMna Ha
paboTogaTenem vnu c [OMNONHeHne
MpouuTtanTe n gononHute dpasy: ANEKTPOHHON hopme 3agaHve 1 1 14
ONEeKTPOHHbIN JOKYMEHT - 3TO OTKPbITOrO
124. [OKYMEHTMpOBaHHast MHdopMaLus, TMna Ha
npeacTaBrneHHas B [OMNONHeHne
MpouuTtanTe n gononHute dpasy: yOOCTOBEPSAOLLNM 3agaHve 1 1 15
125. KBaJ‘IVICbVILI,MpO?aHHaH 3MEKTPOHHAas LIeHTpOM OTKPbITOrO
noanuch BbIAAETCA TMna Ha
[OMNONHeHne
MpouuTanTe U gononHute dpasy: 12-15 mecsueB 3agaHve 1 1 15
Cpok gencteus ceptudukata OTKPbITOrO
126. 3MEKTPOHHOW NoANMcKu 06bI4YHO Tuna Ha
cocraBnseT [OMNONHeHne
127 MpouuTtanTe n gononHute dpasy: XML 3apaHve 1 1 14
) Popmann3oBaHHbIE 3MEKTPOHHbIE OTKpbITOro
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[OOKYMEHTbI co3faloTcs B hopmaTte TMna Ha
OonornHeHne
MpouuTanTe U gononHuTe dpasy: aHHynuposartb 3agaHve 1 1 15
128 Mpw yTpaTe anekTpoHHOW NoanmcK ceptudukat OTKPLITOrO
' Heobxoammo Tvna Ha
[OOMNonHeHne
MpounTtante n gononHute ¢pasy: TNNYHYIO KapTOYKy 3apaHue 1 1 13
[oKyMeHTbI Mo y4ETy NMMYHOro cocTaBa paboTHuWKa OTKPbLITOro
129. BKIMOYaIOT NpUKasbl 0 Npuéme, nepesoae, TMNa Ha
YBOJIbHEHUN U . AOnornHeHne
MpouuTanTe U gononHute dpasy: nUcbMeHHoN chopme 3agaHne 1 1 12
130. CornacHo TK P®, TpygoBon gorosop OTKPbLITOro
3aknioyaeTcs B Tvna Ha
[OOMNonHeHne
MpouuTanTe n gononHute dpasy: CKaH-konus 3agaHve 1 1 14
131 OneKTPOHHbI 06pa3 AoKyMeHTa — 3TO OTKPbITOrO
’ BymaxHoro TMNa Ha
[OKYMEHTa. [OMNonHeHne
MpouunTanTe 1 gononHuTe cpasy: pocnucb 3apaHve 1 1 12
PabotopaTenb 06s3aH 3HaKOMUTb OTKPbITOrO
132. paboTHMKOB C FTOKanbHbIMM Tvna Ha
HOpMaTUBHBLIMW aKkTamu nog, [OononHeHne
MpouunTanTe 1 gononHuTe cpasy: norvHa u naponsa 3apaHve 1 1 15
MpocTas anekTpoHHas NoANuCh OTKPbITOrO
133. dopmupyeTcs C UCMONb30BaHNEM TvnNa Ha
[OononHeHne
MpouuTanTe n gononHute dpasy: NpodHCO3HOrO 3agaHve 1 1 12
paduk oTMNycKOB yTBEPXKAAETCA opraHa OTKPbITOrO
134. pabotoaaTenem c y4€TOM MHEHUS TvnNa Ha
OOnornHeHne
MpouuTanTe u gononHuTe dpasy: cornacum CTopoH 3agaHve 1 1 15
HekBanuduumpoBaHHas 3NeKTpoHHas OTKPbITOrO
135. noanuce NpuobpeTaeT pPUaNYECKyH TMna Ha
cuny npu [OOnornHeHne
MpouuTanTe 1 gononHuTe cpasy: opraH13aLnoHHo- 3apaHue 1 1 12
136. LLitaTHOe pacnuncaHve OTHOCUTCS K HOPMaTUBHOIO OTKPbITOrO
OOKyMeHTam TMna Ha
perynupoBaHusi. [OMNonHeHne
MpouunTtante n gononHute cpasy: VMH(OPMaLMOHHbIE 3apaHve 1 1 14
ONEeKTPOHHbIN AOKYMEHTOO60opoT ceTn OTKPbITOrO
137. Nno3BonsieT 06MeHUBATLCA OKYMEHTaMM TMna Ha
yepes [OOnornHeHne
MpouuTanTe u gononHuTe dpasy: 3aKkoHoAaTenbLCTBOM 3agaHve 1 1 12
OTBETCTBEHHOCTb 3a HapyLUeHVie NpaBui OTKPbITOrO
138. BEAEHUsI KaJpPOBbIX JOKYMEHTOB TMna Ha
yCTaHaBnuBaeTcst [OOnornHeHne
MpouuTtanTe n gononHute dpasy: dopmatam PHC 3agaHve 1 1 14
PopMann3oBaHHbIE 3NEKTPOHHbIE OTKPbITOrO
139. [OKYMEHTbI [OMKHbI COOTBETCTBOBaTh TMna Ha
yTBEPXKAEHHbBIM [JononHeHne
MpouuTtanTe n gononHute dpasy: Tpéx 3agaHve 1 1 12
140. Mpwvkas o npuéme Ha paboTy M3,D,?éTCﬂ B OTKPbITOrO
TeyeHue OHew nocre TMna Ha
Havana paboTbl. [ONonHeHne
MpouuTtanTe n gononHute dpasy: leé yTpaTe unu nopye 3agaHve 1 1 12
141. [y6nukat TpyooBOW KHYDKKM BblgagTcs OTKPbITOrO
npu TMna Ha
[OnonHeHne
MpouuTanTe U gononHuTe dpasy: HasoroBown 3agaHve 1 1 15
OnekTpoHHas noanuce, BolaaHHass ®HC, OTYETHOCTHU OTKPbITOrO
142. ncnonb3yeTca Ang caayn TUna Ha

AonosnHeHue
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MpouuTtante n gononHuTe dpasy: TPYZAOBbIM 3agaHue 1 1 12
NokanbHble HOpMaTUBHbIE aKkTbl HE MOTYT  |3aKOHOAATENbLCTBOM |  OTKPBITOrO
143. yXyawaTtb nonoxeHune paboTHuka no TMna Ha
CpaBHEHWIO C [OMNONHeHne
MpouunTanTe BONpoc u ganre 1. TpyaoBown kofekc 3apaHve 2 2 15
pa3BEPHYTLIN OTBET: P®;2. depepanbHbii | OTKPbLITOrO
MepeuncnuTe Tpu OCHOBHbIX 3aKOHA, 3akoH «O6 TMna c
144. perynupyoLwunx kagposoe apxvBHOM fienex; 3. | pa3BepHyThbl
[enonponsBoACcTBoO. PenepanbHbIfi 3aKOH | M OTBETOM
«O6 anekTpoHHON
noanucuy.
MpouuTanTe Bonpoc u pamnrte 1. [okyMeHTbI Nno 3agaHve 2 2 13
pa3BEpPHYThLIN OTBET: YYETY NNYHOro OTKPbITOrO
145 HasoBuTte gBe rpynnbl KagpoBbIxX COCTaBa; 2. Thna c
’ [OKYMEHTOB MO LiefIeBOMY Ha3Ha4eHuIo. JlokymeHTbI Mo pa3BepHyThbI
yrpaBneHuio M OTBETOM
nepcoHarnom.
MpouuTanTe Bonpoc 1 ganre 1. Beibop onepatopa 3apaHve 2 2 14
pa3BEpPHYTLIN OTBET: 3[0; 2. NonyyeHne | OTKPLITOrO
OnuwwnTe aTanbl BHeOPEHUst 3rl; 3. ObyyeHue Tunac
3MEKTPOHHOro AOKyMeHToobopoTa B COTPYAHVKOB; 4. pa3BepHyThbI
146. opraHusaumu. Hactpovika M OTBETOM
npoueccos; 5.
[Mepexoa Ha
3MEKTPOHHbIN
obmeH.
MpouuTtante Bonpoc u aanTe TpynoBble KHDKKA, 3apaHve 2 2 12
pa3BEPHYTLINA OTBET: npaevna OTKPbITOrO
MepeyncnuTte, Kakne JOKYMEHTbI BHYTPEHHEro ™Mnac
obszaTenbHbl A4ns kaxaoro paborogarens pacnopsiaka, pa3BepHyThbI
147. cornacHo TK P® wraTtHoe M OTBETOM
pacnucaHue, rpacuk
OTNYyCKOB,
[OKYMEHTbI N0
oxpaHe Tpyaa.
MpouuTanTe BOonpoc 1 ganre LLtpadebl, cynebHsle 3apaHue 2 2 12
pa3BEPHYTLINA OTBET: Ucku, Npobnemsbl ¢ OTKPbLITOrO
148. Mepeyncnute nocneacTems noaTBepXaeHNeM ™Mnac
HenpaBuWIIbHOrO BeAeHUs1 KaapoBbIX cTaxa, noTeps pa3BepHyThbI
[OKYMEHTOB HanoroBbIX JbroT. M OTBETOM
MpouuTanTe BOnpoc 1 ganre T-12, T-13, Tabenb 3anaHve 2 2 13
pa3BEPHYTLIN OTBET: yyéta paboyero OTKPbITOro
149. Mepeyncnute Tpu YHUPULMPOBaHHbIE BPEMEHW. TMna c
opmbl Mo y4ETY paboyero BpemeHu. pa3BepHyThbI
M OTBETOM
MpouunTanTe BOonpoc u ganre YBepomneHue 3apaHve 2 2 15
pa3BEpPHYTLIN OTBET: YA0CTOBEpSIOLLEro OTKPbITOro
150. Mepeuncnute Mepebl NPUHMMAloTCS Npi LieHTpa, TMna c
yTepe 3neKTPOHHOW noanucu aHHYNMpoBaHue pa3BepHyThbI
cepTudukara, M OTBETOM
nosy4yeHve HOBOrO.
MpouuTanTe BOoNpoc u pamnrte dopmanm3oBaHHbIe 3agaHve 2 2 14
pPa3BEépHYTbIN OTBET: (yTBEpXOEHHBbIE OTKPbITOrO
151 OnuwmnTe BUABI 3NEKTPOHHLIX JOKYMEHTOB dopmartbl) u T™Mna c
' no cteneHy hopmanmaauum. Hecbopmann3oBaHHbI | pasBepHyThI
e (Npoun3BonbHble M OTBETOM
dopmarthbl).
MpouuTanTe BONpocC u pamrte TpynosbiMu 3agaHve 2 2 12
pa3BEPHYTLIN OTBET: gorosopamu, OTKPbITOrO
152. YkaxuTe Kak noATBepATL TPYAOBOW CTaX cnpaskamu, T™Mna c
npy OTCYTCTBUM TPYAOBOW KHYDKKM BbINUCKaMm 13 pa3BepHyThbI
npukasos, M OTBETOM
NMLEBbIMK CHETAMMU.
MpouuTanTe BONpoOC u pamre HaunmeHoBaHue, 3apaHue 2 2 12
pa3BEPHYTLIN OTBET: nara, Homep, OTKPbITOrO
153. YKaxuTte Kakue pekBusnTbl JOMKHbI ObITb noanuce, nevatb, T™Mna c
B KagpoBoM JoKyMmeHTe cornacHo FOCT rpud yTBEPXKAEHUS. | pa3BepHyThI
M OTBETOM
MpouuTanTe Bonpoc u panrte W3pgaHue npukasa, 3agaHve 2 2 13
154 pa3BEPHYTLIN OTBET: O3HaKoMIeHne OTKPbITOrO
' OnuwmnTte NopsiAok opopmneHns paboTHuKa, 3annch B TMnac
yBonbHeHust no TK PO. TPYZAOBOWN KHUXKE, pa3BEPHYTHI
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pacyér. M OTBETOM
MpouunTanTe BONpoc u ganre ®NO, nacrnopTHble 3apaHne 2 2 13
pa3BEpPHYThLIN OTBET: OaHHble, OTKPbITOrO
155. Mepeuncnute gaHHble, KOTOPbIE obpasoBaHue, TMna c
COAEPXUT NUYHasi KapTodka paboTHUKa \DOIMKHOCTb, OTNyCKa, | pa3BepHyThI
nepesoapl. M OTBETOM
MpouuTanTe Bonpoc u pamnrte OKOHOMMS BPEMEHH, 3agaHve 2 2 14
pa3BEpPHYThLIN OTBET: CHWXeHune 3aTpar, OTKPbITOrO
156 YKaxuTe KakoBbl NPenmyLLecTBa noBbILLEHNE TMnac
’ 3NEKTPOHHOTO AOKyMeHToo6opoTa 6e3onacHocTH, pa3BepHyThl
ropyanyeckas M OTBETOM
3HAYUMOCTb.
MpouuTanTe BOonpoc u pamnTte MacnopT, CHUIC, 3agaHne 2 2 15
pa3BEpPHYThLIN OTBET: WHH, 3asBnenne. OTKPbITOrO
157. Mepeuncnute AOKYMEHTbI, KOTOpble TMna c
HY>XHbl 4111 NOMyYeHMs 3NEKTPOHHOMN pa3BepHyThbl
nognucu M OTBETOM
MpouuTanTe Bonpoc 1 ganre OvcumnnuHapHas, 3agaHue 2 2 12
pa3BEépHYTbIN OTBET: agMUWHUCTPAaTUBHAsA, |  OTKPbITOro
158. Mepeuncnute mepbl OTBETCTBEHHOCTHU yronoBHasi TMnac
npeaycMOTpeHbI 3a HapyLLEHWE NpaBun OTBETCTBEHHOCTb. pa3BepHyThl
XpaHeHUs1 KagpoBbIX JOKYMEHTOB M OTBETOM
Ynopsgouute aTanbl npuéma Ha 2,1,3,4 3agaHve 2 2 13
paborTy: 3aKpbITOro
1. MognucaHue TpygoBOro 4OroBoOpa; TvMna Ha
159. 2. O3HaKOMIeHMe C NoKanbHbIMU aKTamu; yCTaHOBIEH
3. N3pgaHune npukasa; ne
4. OcbopMmneHne NNYHOW KapTOYKM. nocnegosar
€IbHOCTH
YnopsigouuTte 3Tanbl pa3paboTku 1,2,3 3apaHve 2 2 12
JIOKasIbHOro HOPMaTUBHOIO aKTa: 3aKpbITOro
1. CornacoBaHue ¢ NpogCco30Mm; TvMna Ha
160. 2. Y1BepxaeHue paboTtoaarenem; yCTaHOBMEH
3. O3HakomneHne paboTHUKOB; ne
4. BHeCeHWE N3MEHEHWI. nocrnegosar
€bHOCTH
Ynopsgouute atanbl 06paboTku 2,1,3,4 3apaHue 2 2 15
3NIEKTPOHHOIO AOKyMEHTa: 3aKpbITOro
1. Nognucanwne 3rT; Tuna Ha
161. 2. CospaHune [OKyMeHTa; yCTaHOBIeH
3. Otnpaeka 4epes 30; ne
4. lNonyyeHue oTBeTa. nocneposar
€IbHOCTH
Ynopsgouute 3Tanbl BeAeHUsA 1,2,3,4 3anaHve 2 2 12
TPYAOBOMW KHUXKKM: 3aKpbITOro
1. BHeceHue 3anucy; Tuna Ha
162. 2. MNoanucaHne OTBETCTBEHHBIM NULIOM; yCTaHOBIEH
3. MNpocTaBneHune neyaty; ne
4. O3HakomrieHne paboTHuKa. nocnegosar
€IbHOCTH
Ynopsgouute aTanbl yBONIbHEHUA: 1,2,3,4 3anaHve 2 2
1. MiagaHne npukasa; 3aKpbITOro
2. 3anucb B TPyAOBOWA; Tvna Ha
163. 3. Pacuér; yCTaHOBMEH
4. Bbigaya JOKYMEHTOB. ne
nocnegosar
€NbHOCTH
YnopspouuTe aTanbl NOnyYeHust 1,2,3,4 3agaHve 2 2 15
3NeKTPOHHOW NoAnucu: 3aKpPbLITOro
1. NMopaya 3asBneHus; TUna Ha
164. 2. NpepocTaBneHne JOKYMEHTOB; yCTaHOBIEH
3. Mony4eHwne cepTudumkara; ne
4. YcTaHoBKa Ha HOCUTEnMb. nocnenosaTt
€IbHOCTH
Ynopsgouute 3Tanbl npoBeaeHUs 1,2,3,4 3apaHue 2 2 12
NPOBEPKU KaAPOBbIX AOKYMEHTOB!: 3aKpbITOro
1. NMoaroToBka JOKYMEHTOB; TvMna Ha
165. 2. BcTpeya ¢ MHCNEKTOPOM,; yCTaHOBMEH
3. CocTaBneHue akTa; ne
4. YcTpaHeHve HapyLUeHWIA. nocnegosar
€NbHOCTH
166. Ynopsigounte 3Tanbl COCTaBNEHUSA 1,2,3,4 3agaHve 2 2 12
LUTAaTHOro pacnucaHus: 3aKpbITOro
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1. OnpepeneHve CTPYKTYpbl; TvMna Ha
2. YTBEpXKOEHNE pyKOBOAUTENEM; yCTaHOoBMeH
3. BHeceHue B cuctemy; ne
4. O3HakoMreHne COTpYOHMKOB. nocnegosar
€nbHOCTH
Ynopsgouute atanbi opopmMneHus 4,1,2,3 3agaHne 2 2 13
oTnycka: 3aKpbITOro
1. 3asBneHne paboTHuKa; Tvna Ha
167. 2. CornacoBaHuve € pykoBoauTenem; yCTaHOBIIEH
3. MIspaHune npukasa; ne
4. 3anuck B rpadvike. nocnegosar
€IbHOCTH
YnopspgouuTte aTanbl 3N1€KTPOHHOIO 1,2,3,4 3agaHne 2 2 14
o6meHa ¢ ®HC: 3aKpbITOro
1. MogroToBka OTYETA; TMna Ha
168. 2. Nognucaxne 3T, yCTaHOBIEH
3. OTnpaBka 4epes onepaTopa; ne
4. MonyyeHne KBUTAHLUMMU. nocnegosar
€bHOCTH
Ynopsgouute aTanbl pa3paboTku 1,2,3,4 3apgaHue 2 2 12
MOJIOXKEHUs1 O 3aluTe NepCcoHaNbHbIX 3aKpbITOro
AaHHbIX: TMna Ha
169. 1. AHanua 3akoHoaTenbCTBa; yCTaHOBIEH
2. PaspaboTka TekcTa; ne
3. CornacoBaHue; nocnegosar
4. YTBEpxaeHue. €I1bHOCTH
Ynopsgouute 3Tanbl paccneaoBaHus 1,2,3,4 3apaHve 2 2 12
Hec4yacTHOro cryyvas: 3aKpPbITOro
1. Co3gaHve Kommuccuu; TUna Ha
170. 2. OcbopmneHue akTa; yCTaHOBMEH
3. YTBepxaeHue JOKYMEHTa; ne
4. OTnpaBka B KOHTPONMPYHOLLME OpraHbl. nocnegoear
€bHOCTH
YnopsigouuTte 3Tanbl BegeHusA Tabens 1,2,3,4 3agaHve 2 2 12
y4éTa pabouero BpeMeHu: 3aKpbITOro
1. ExxeaHeBHOe 3anofiHEHUE; Tvna Ha
171. 2. MoanucaHne OoTBETCTBEHHbIM; yCTaHOBIEH
3. CornacoBaHue C OTAENOM KagpoB; ne
4. Mepepnaya B Byxrantepuio. nocnegoear
€bHOCTH
Ynopsgouute atanbl opopmMneHus 2,1,3,4 3apaHue 2 2 12
KOMaHAUPOBKM: 3aKpbITOro
1. MiagaHne npukasa; Tuna Ha
172. 2. Beigaya cnyxebHoro 3agaHus; yCTaHOBIeH
3. OdhopmneHre KoMaHANUPOBOYHOMO ne
YOOCTOBEPEHUS; nocnegosar
4. NogroToBka oTYéTa. enbHOCTH
Ynopsgouute aTanbl npoBeaeHUs 1,2,3,4 3anaHve 2 2 12
aTTecTauuu: 3aKpbITOro
1. Co3gaHue Kommuccuu; Tuna Ha
173. 2. lMpoBegeHWe OLeHKN; yCTaHOBMEH
3. NoaseneHue NToros; ne
4. BHeceHvie 3an1cen B JOKYMEHTbI. nocnegosat
€bHOCTH
Ynopsigounte 3Tanbl 06paboTku 1,2,3,4 3agaHne 2 2 12
3asiBreHns paboTHuka: 3aKpbITOro
1. Peructpauus; TUna Ha
174. 2. PaccmoTtpeHue; yCTaHoBMeH
3. MNoaroToBka 0TBETA; ne
4. OTnpaBka 3asBUTENIO. nocnenosaTt
€IbHOCTH
Ynopsgouute 3Tanbl BegeHUA apxmBa 1,2,3,4 3apaHue 2 2 13
KagpOBbIX AOKYMEHTOB: 3aKpPbITOro
1. dopmupoBaHue gern; TvMna Ha
175. 2. CocTaBneHue onucu; yCTaHOBMEH
3. MNepepnava B apxus; ne
4. YHNYTOXEHME MO NCTEYEHNN CPOKOB. nocnegosar
€NbHOCTH
Ynopsgouute atanbl opopmneHus 1,2,3,4 3agaHve 2 2 12
nepeBopa: 3aKpbITOro
176. 1. 3asBneHne paboTHYKa; Tuna Ha
2. CornacoBaHue C pykoBoAUTENSMMU; yCTaHOBMEH
3. M3pgaHue npukasa; ve
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4. 3anuck B TpydOBOM. nocnegosat
eNnbHOCTH
Ynopsgouute atanbl BHeAPEHUsA 1,2,3,4 3apaHne 2 2 14
CUCTEMbI 3NIEKTPOHHOI0 3aKpbITOro
AOKyMeHTooGopoTa: Tvna Ha
177. 1. Beibop cuctemsr; yCTaHOBIIEH
2. ObyyeHue; ne
3. TecToBbBIV 3anyck; nocnegosar
4. MonHbI nepexog. €IbHOCTH
YnopspgouuTte aTanbl NOArOTOBKN 1,2,3,4 3agaHve 2 2 12
KappoBOro oTyéTa: 3aKpPbITOrO
1. CHop AaHHbIX; Tvna Ha
178. 2. Nposepka nHdopmaumm; yCTaHOBIEH
3. PopmMupoBaHne AOKYMEHTa; ne
4. YTBEpxaeHue. nocnegosar
enbHOCTH
Ynopsgouute atanbl opopmMneHus 1,2,3,4 3apaHue 2 2 12
60nbHUYHOrO NMUcTa: 3aKpbITOro
1. Mony4yeHwne oT paboTHUKa; Tvna Ha
179. 2. Pernctpaums; yCTaHOBIIEH
3. MNepepava B 6yxranteputio; ne
4. XpaHeHue. nocnegosat
enbHOCTH
Ynopspgouute aTanbl npoBeAeHUs 1,2,3,4 3apaHve 2 2 12
BHYTPEHHeN NpoBepPKN KaapoBoW 3aKpbITOro
AOKYMeHTauun: Tvna Ha
180. 1. MnaHupoBaHue; yCTaHOBMEH
2. lMpoBepka AOKYMEHTOB; ne
3. CocTtaBneHuve oT4éTa; nocrnegosat
4. MNpuHsaTHE Mep. €rnbHOCTH
Ynopsgouute atanbl opopmneHus 1,2,3,4 3apaHue 2 2 13
AVUCLMMNITMHAPHOTO B3bICKAHUA: 3aKpbITOrO
1. MonyyeHne 06bACHUTENBHON; Tvna Ha
181. 2. VilagaHve npukasa; yCTaHOBEH
3. O3HakomrneHve paboTHUKa; ne
4. 3anuck B Nn4Hoe Aeno. nocnegosar
enbHOCTH
YnopsgouuTe atanbl NOArOTOBKMU K 1,2,3,4 3agaHve 2 2 12
npoBepKe TPYAOBOWN UHCMEKLNMN: 3aKpbITOro
1. AyauT fOKYMEHTOB; Tuna Ha
182. 2. YcTpaHeHue HapyLueHui; yCTaHOBIIEH
3. Bctpeya nHcnekTopos; ne
4. MNMpepocTaBreHne AOKYMEHTOB. nocnegosar
enbHOCTH
Ynopsgouute aTanbl BeAeHUsA KHUIn 1,2,3,4 3anaHve 2 2 13
Yy4€Ta TPYAOBbIX KHUXKEK: 3aKpbITOrO
1. BHeceHwue 3anucu npu npréme; Tvna Ha
183. 2. 3anucb Npu yBONbHEHUY; yCTaHOBEH
3. Mognncanne paboTHMKOM; ne
4. XpaHeHve KHUTW. nocnegosar
enbHOCTH
MNpounTanTe N BbIGEpUTE BEPHbIN A 3apaHve 1 1 13
OTBET: 3aKpbITOrO
YkaxuTte Kakon JOKYMEHT siBNsieTcst ™Mnac
OCHOBHbIM ANS NOATBEPXAEHUS OHO3HAuHbI
184. TPYAOBOro cTaxa M BblGOpOM
A) TpyaooBast KHWXKa; BapuaHTa
B) Tpynosow gorosop; oTeeTa
B) Mpwukas o npuéme;
') Cnpagka o 3apnnare.
MpouuTanTe 1 BbiGepuTe BEPHbIN b 3agaHve 1 1 12
OTBeT: 3aKpbITOro
YKaxute keM yTBepxaaTcs TMnac
YHUPULMPOBaHHbIE POPMbI KaAPOBbIX OHO3HAuHbI
185. [OKYMEHTOB M BbIGOpOM
A) MuHTpyaom; BapuaHTa
B) MockomcTtatom; oTBeTa
B) ®HC;
") PocapxuBom.
MpouuTaniTe u BbiGepuTe BEPHbIN B 3agaHve 1 1 15
186 OTBeT: 3 § 3aKpbITOro
’ YKaxuTe Kakow BU 3NeKTPOHHOW Noanucu TMnac
MMeeT NOMHYIo Iopuanyeckyto cuny 6es OHO3HAYHbI
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wust Ha 3adaHue 3adaHusi 3adanus, Hocmu Tembi
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MUH
[OMOMHUTENbBHbIX COrMaLleHni M BblIGOpOM
A) MNpocrTas; BapuaHTa
B) HeksanuduumposaHHas; oTBeTa
B) KsanuduumpoBaHHas;
") Bce nepeyncneHHble.
MpouunTtante n BbIGEpUTE BEPHLIN b 3apaHve 1 1 12
OTBeT: 3aKpbITOro
YKaxuTe B kKakon cpok paboTogartens TMna c
[OOJDKEH BblAaTb KOMUU KaapoBbIX O[HO3HaYHbI
187. [OKYMEHTOB Mo 3anpocy paboTHuka M BbliGopom
A) 1 poeHb; BapuaHTa
B) 3 aHs; oTBeTa
B) 5 gHew;
N 10 gHen.
MpouunTante n BbIGEpUTE BEPHbIN b 3apaHne 1 1 12
OTBeT: 3aKpbITOro
YKaxuTe Kakoh LOKYMeHT obsizaTeneH Tvna c
188 ans pabotopgatens cornacHo TK PO OOHO3HAaYHbI
’ A) MonoxeHne o nepcoHare; M BblGopom
B) LWWtaTHoe pacnucaHue; BapuaHTa
B) [ormkHOCTHas MHCTPYKLUS; oTBeTa
I) MonoxeHne 06 aTTecTaumu.
MpouuTanTe u BbiGepUTE BEPHbIN B 3apaHue 1 1 14
OTBeT: 3aKpbITOro
YKkaxuTe kakon hopmMaTt Ucnonb3yeTcs TMnac
Ans hopManun3oBaHHbIX 3MEKTPOHHbLIX O[HO3HaYHbI
189. [OKYMEHTOB M BbIOOPOM
A) PDF; BapuaHTa
B) DOCX; oTBeTa
B) XML;
M JPG.
MpouuTanTe 1 BbiGepUTe BEPHbIN A 3apaHue 1 1 12
OTBeT: 3aKpbITOro
YkaxuTe KTo 06513aH BeCTn TpyaoBble ™Mnac
KHVDKKN O[HO3HaYHbI
190. A) Bce paboTtoparteny; M BblIGOpOM
B) Tonbko opuanyeckune nuua; BapuaHTa
B) Tonbko UIM; oTBeTa
I") Tonbko rocynapcTBEHHbIE
opraHvsaumu.
MpouunTtanTe n BbIGEPUTE BEPHbIN b 3apaHve 1 1 15
OTBeT: 3aKpbITOro
YKaxuTe Kakol 3aKkoH perynupyet ™Mnac
191 MCnonb3oBaHWe 3NeKTPOHHON NoANUCK O[HO3HaYHbI
’ A) ©3 «O6 uHdopmaummny; M BblIGOpOM
B) ®3 «O6 anekTpoHHON NoAnncK»; BapuaHTa
B) TK Po; oTBeTa
M 'K Po.
MpouunTanTe 1 BbIGEpUTe BEPHbIN A 3apaHue 1 1 12
OoTBeT: 3aKpbITOro
YKaxuTe Kakon JOKYMEHT odhopMrsieTcs TMnac
192 npu nepeBoae paboTHuKa OHO3HaYHbI
’ A) Npwka3s o nepeBose; M BbIOOPOM
B) TpynoBowi gorosop; BapuaHTa
B) [lononHutensHoe cornalleHue; oTBeTa
") Bce nepeyncrneHHble.
MpouuTanTe 1 BbIGEpUTE BEPHbIN B 3agaHve 1 1 12
OTBeT: 3aKpbITOro
YKaxuTte Kakon CPOK XpaHeHUsi MPUKasoB T™Mna c
0 npuéme Ha paboty O[HO3HaYHbI
193.
A) 3 roga; M BblGOpOM
B) 5 ner; BapuaHTa
B) 75 ner; oTBeTa
M) MocTosiHHO.
MpouuTanTe u BbiGepuTe BEPHbIN b 3agaHve 1 1 12
OTBeT: 3aKpbITOro
YKaxuTte Kakow opraH KOHTponupyet T™Mna c
cobnofgeHne TpyaoBoro OHO3HAuHbI
194. 3aKkoHoAaTenbCTBa M BbIGOpOM
A) MNeHcuoHHbIN oHg; BapuaHTa
B) Tpynosasi nHcnekuums; oTeeTa

B) Hanorosas cnyx6a;
") ApxuB.
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MpouunTaniTe u BbiGepuTe BEPHbIN B 3agaHve 1 1 13
OTBeT: 3aKpbITOro
YKaxuTe Kakon AOKYMEHT HEe OTHOCUTCS K TMna c
oba3aTenbHbIM KaApoBbIM JOKYMEHTaM OHO3HAYHbI
195. A) 'padhmk oTnyckos; M BblGOpOM
B) MNpaBuna BHyTpeHHero pacnopsaka; BapuaHTta
B) MonoxeHne o CTPYKTypHOM oTBeTa
nogpasgeneHuu;
I WraTHoe pacnucaHuve.
MpouunTanTe u BbiGepuTe BEPHbIN A 3agaHve 1 1 14
OTBeT: 3aKpbITOro
YKaxuTe Kakon BUA, SNIEKTPOHHOIO TMna c
[OKymMeHTa TpebyeT yTBepXKaAEHHOro OHO3HAYHbI
196. dopmarta M BbIGOPOM
A) Cuét-cbaktypa; BapuaHTa
B) doroBop; oTBeTa
B) MNucbmo;
N OTyér.
MpouunTanTe N BbIGepuTe BepHbI b 3apaHue 1 1 12
OTBeT: 3aKpbITOro
YkaxuTte Kakol JOKyMEHT NoATBepXAaeT T™Mnac
197 nosIHoMouns paboTHUKa OHO3HauHbI
' A) TpynoBasi KHUXKa; M BbIOOpOM
B) [JomKkHOCTHas MHCTPYKLUS; BapuaHTta
B) Mpukas o HasHaveHuw; oTBeTa
I") Bce nepeyncneHHble.
MpounTante n BbIGEpUTE BEPHbIN b 3apaHue 1 1 15
OTBeT: 3aKpbITOro
YKaxuTe Kakol CpoK AeNCTBuS Y TMnac
198 cepTudmKaTa aNeKTPOHHOW noanucy O[HO3HaYHbI
’ A) 6 mecsLes; M BblIGOpOM
B) 12-15 mecsues; BapuaHTa
B) 3 roaa; oTBeTa
M 5 nert.
MpouuTanTe u BbiGepuTe BEPHbLIN r 3apgaHue 1 1 12
OTBeT: 3aKpbITOro
YKaxuTe kakon JOKyMEHT odopmMiseTcs TMnac
199 npy yBOMbHEHUN O[HO3HaYHbI
’ A) MNpwika3 06 yBonbHEHUY; M BbIGOpOM
B) 3anuck B TPyA0OBOM KHUXKKE; BapuaHTa
B) PacuéTHbIli nuc; oTBeTa
") Bce nepeyncneHHble.
MpouunTanTe U BbIGepUTE BePHbIN B 3apaHue 1 1 12
OoTBeT: 3aKpbITOro
Ykaxute kakon FTOCT perynupyet TMna c
200 TpeboBaHNsa kK 0POPMMIEHNIO OKYMEHTOB OHO3HaYHbI
’ A) TOCT P 51141-98; M BbIGOpOM
B) TOCT P 6.30-2003; BapuaHTa
B) FOCT 17914-72; oTBeTa
I") Bce nepeyncneHHble.
MpouunTanTe U BbIGEpUTE BEPHbIN B 3apaHue 1 1 12
OTBeT: 3aKpbITOro
YKaxute kakon Bug noanucu TMna c
ncnonb3yeTcs ANs caayv OTYETHOCTU B OHO3HaYHbI
201. OHC M BbIGOpOM
A) NpocrTas; BapuaHTa
B) HekBanudpuumpoBaHHas; oTBeTa
B) KeanuguumpoBaHHasi;
N Jo6as.
MpouuTanTe 1 BbIGEpUTE BEPHbIN r 3agaHve 1 1 13
OTBeT: 3aKpbITOro
YKaxuTte Kakon JOKYMEHT He BXOAUT B TMna c
202 YHUULMPOBaHHbIE hOpMbl O[HO3HAa4HbI
' A) T-2; M BblIOOpOM
B) T-12; BapuaHTa
B) T-7; oTBeTa
") MonoeHne o nepcoHane.
MpouuTanTe u BbiGepuTe BEPHbIN A 3agaHne 1 1 12
OTBeT: 3aKpbITOro
203. YKaxuTe Kakom 3aKoH perynupyet T™na c
06paboTKy nepcoHanbHbIX AaHHbIX OHO3HAYHbI
A) ®3 «O nepcoHarnbHbIX AaHHbIX»; M BbIGOpOM

B) TK P®;

BapunaHTa
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Ne Omeem Tun 8bIMoMHe- 2110)«- Ne
3ada- CodepxaHue 3ad0aHus Husi
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(6ann)
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B) ®3 «O6 nHdpopmauumy; oTBeTa
") Bce nepeyncneHHble.
MpouunTante n BbIGEepUTE BEPHbIN r 3apaHne 1 1 13
OTBeT: 3aKpbITOro
YKaxuTe Kakon JOKYMEHT noaTBepxaaeT TMna c
dakT paboTbl y KOHKPETHOIO OfHO3HAa4Hbl
204. paboTtogatens M BblGOpOM
A) TpynoBasi KHXKa; BapuaHTa
B) Cnpagka o pabore; oTBeTa
B) Mpwuka3 o npuéme;
I") Bce nepeyncnexHble.
MpounTante n BbIGEpUTE BEPHbIN A 3apaHue 1 1 15
OTBeT: 3aKpbITOro
YKaxuTe Kakon BUA, SNIEKTPOHHOTO TMna c
[OKyMeHTa MOXHO nognucaTtb NpocTow O[HO3HaYHbI
205. an M BblGOpOM
A) Oorosop; BapuaHTta
B) Cuét-cbakTypa; oTeeTa
B) Hanorosas geknapauusi;
I") Bce nepeyncneHHble.
MpouuTanTe 1 BbIGepUTE BEPHbIN B 3apaHue 1 1 12
OTBeT: 3aKpbITOro
YkaxuTe Kakol CpoK ycTaHaBnvBaeTcs T™Mna c
NS 03HaKoMmneHns paboTHUKa C O[HO3HaYHbI
206. npuKasom O AMCLMMNIIMHAPHOM B3bICKaHUW M BblGopom
A) 1 peHs; BapuaHTta
B) 3 aHs; oTBeTa
B) 5 gHew;
N 10 gHen.
MpouunTanTe 1 BbIGepUTe BepHbIN b 3apaHve 1 1 12
OTBeT: 3aKpbITOro
YkaxuTte Kakol JOKYMEHT He sIBnsieTcs T™Mna c
207 NoKanbHbIM HOPMaTUBHBLIM aKTOM OHO3HauHbI
’ A) MpaBuna BHyTPEHHEro pacnopsiaka; M BblGopom
B) Tpynosow gorosop; BapuaHTta
B) LUtaTHoe pacnucaHue; oTBeTa
I) MonoxeHre 06 onnate Tpyaa.
MpounTanTe n BbIGEPUTE BEPHbIN B 3apaHve 1 1 13
OTBeT: 3aKpbITOro
YkaxuTe Kakol BUA KafpoBOro 4OKyMeHTa ™Mnac
208 OTHOCUTCS K (hakynbTaTUBHbLIM O[HO3HaYHbI
’ A) TpynoBasi KHUXKa; M BbIGOpOM
B) Mpadhmk oTnyckos; BapuaHTa
B) MonoxeHune o nepcoHane; oTBeTa
M) Tabenb y4éTa paboyero BpeMeHM!.
COOTHeCHTE NOHATUSA U ONpeaeneHns: 3apaHue 2 2 15
MoHaTua: 1234 3aKpbITOro
1. ONEKTPOHHBI JOKYMEHT; B|F|A|B Tvna Ha
2. OneKTpoHHas NoAnuCh; yCTaHOBMEH
3. OneKTpoHHbIN 0bpas; ne
4. ONeKTPOHHbIN [OKYyMEHTOOB0POT. COOTBETCTB
OnpegeneHus: us
A) Konusa 6ymaxHoro gokymeHTa B
3MNEKTPOHHOM BUAE;
209. B) NHdopmaLuus B anekTpoHHON hopme,
nognucanHas lT;
B) Mpouecc obmeHa aneKTpoHHbIMU
[OKyMeHTaMu;
") PekBM3nNT JOKyMeHTa,
noATBepXKAaoLLMIA ero NoANUHHOCTb.
3anuwuTe BbiGpaHHble GykBbI N0
COOTBETCTBYIOLLMMYU Lincppamm:
1 2 3 4
CooTHecuTe B1abl KaapoBbIX JOKYMEHTOB 3apaHue 2 2 12
N UX Ha3HayeHue: 1(2|3|4 3aKpbITOro
Buaebi: B|A|T|B TMna Ha
1. Mpuka3s o npuéme; yCTaHOBMEH
210. 2. lUtaTHOE pacnucaHue; ne
3. [lomKHOCTHas MHCTPYKLWS; COOTBETCTB
4. Tabenb y4éta paboyero BpeMeHU. usi

HasHauyeHue:
A) Onpegenexune CTpyKTypbl 1
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YWCINEHHOCTW;
B) ®ukcaums BpemeHn paboTbl;
B) OdopmneHne Hayana TpyaoBbIX
OTHOLUEHWN;
I") OnucaHne obsizaHHOCTEW paboTHYKA.
3anumwuTe BbiOpaHHbIe OyKBbI NOA
COOTBETCTBYIOLLMMYU Lindpamm:
1 2 3 4
CooTHecuTe HopMaTUBHbIE aKTbl N UX 3agaHve 2 2 15
coaepxaHue: 112|3|4 3aKpbITOro
HopmaTtunBHble akTbl: B|A|B|T TMna Ha
1. TK Po; yCTaHoBMeH
2.TOCT P 51141-98; ne
3. MocTaHosneHue MNockomctata Ne1; COOTBETCTB
4, d3 «O6 3neKTPOHHON NogNUCK». us
Copepxatve:
211. A) TepMuHbI 4€NONPOU3BOACTBA;
B) YHudmumpoBaHHble hopMbl
[OKYMEHTOB;
B) PerynupoBaHue TpygoBbIX OTHOLLEHUI;
I Mpasuna ucnonb3osaxus 3.
3anuwuTe BbiOpaHHbIe OyKBbI NOA
COOTBETCTBYHOLLMMY Lindppamm:
1 2 3 4
CooTHecuTe BUAbI 3NEKTPOHHON NOANUCK 3apaHve 2 2 15
M UX XapaKTepuUCTUKU: 1123 3aKpbITOro
Buabl: BE|A|B Tuna Ha
1. MpocTtas 37, yCTaHOBEH
2. HekBanuduumposaHnHas 3l; ne
3. KeanudgwmuuposaHHas 3r1. COOTBETCTB
XapaKkTepucTuKm: us
212, A) TpebyeT cornalueHns CTOpoH;
B) IlorvH n napons;
B) Bbigaétcsi yaoCTOBEPSIIOLLMM LLEHTPOM.
3anuwwuTe BbiGpaHHble BykBbI NoA
COOTBETCTBYOLMMU Licdpamm:
1 2 3
CooTHecuTe KagpoBble npoLeaypbl 1 3apaHue 2 2 12
NOKYMEHTbI: 11234 3aKpbITOro
Mpoueaypsl: r{A|B|B TMna Ha
1. Mprém Ha paborTy; yCTaHOBMEH
2. YBONbHEHUE; ne
3. OTnyck; COOTBETCTB
4. KomaHaupoBka. ms
[loKyMeHTbI:
213. A) MNpwrka3 o npekpaLleHnr JoroBopa;
B) KomanavpoBoyHoe yaocToBepeHue;
B) Mpacbuk oTnyckos;
I") Tpynoson gorosop.
3anuwwuTte BbIGpaHHbIe BykBbl NoA,
COOTBETCTBYHOLMMU LiMdpamm:
1 2 3 4
MpouuTanTe u BbiGepuUTe ABa BEPHbIX A B 3agaHve 1 1 12
oTBeTa: 3aKpbITOro
YkaxuTte Kakne AOKyMeHTbl OTHOCATCS K TMna c
KaApOBOW AOKYMEHTaLMN No ynpasreHuo MHOrO3HauH
214. nepcoHanom bIM
A) WraTHoe pacnucaHue; BblGopoM
B) MonoxeHne o nogpasfgeneHuy; BapuaHTa
B) MNpwkas o npuéme; oTBeTa
') Tabenb y4éTa paboyero BpeMeHu.
MpouunTanTe 1 BbiGepuTe ABa BEPHbIX A B 3apaHue 1 1 14
oTBeTa: 3aKpbITOro
YkaxuTte Kakne JOKyMEHTbl OTHOCATCS K T™Mna c
215, hopMann3oBaHHbIM 3MEKTPOHHbBIM MHOrO3HauH
[OKyMeHTam bIM
A) Cuét-cbaktypa; BblGopoM
B) ynp; BapuaHTa
B) [lorosop; oTeeTa
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) AkT.
MpounTanTe n BbIGEpUTE TPU BEPHbIX A B, T 3apaHne 1 1 13
oTBeTa: 3aKpbITOro
YkaxuTe Kakue BUAbl KagpoBbixX ™™nac
216 [OKYMEHTOB XPaHATCS NMOCTOSIHHO MHOrO3HauH
' A) WraTHoe pacnucaHue; bIM
B) MNpwka3sbl 0 Npuéme; BblGoOpoM
B) Tabenu yuéta paboyero BpeMeHu; BapuaHTa
I") JInyHble KapTOYKM. oTBeTa
MpouunTanTe u BbiGepuTe ABa BEPHbIX A B 3agaHve 1 1 15
oTBeTa: 3aKpbITOro
YkaxuTte Kakue 311eKTPOHHbIE NoanmncK TMnac
217 MOXHO Nony4nTb Yepes ocycnyrm MHOrO3HauH
’ A) MpocrTyto; bIM
B) HeksanudgvumpoBaHHyto; BblIGOpOM
B) KsanuduumpoBaHHyto; BapuaHTa
I") Bce nepeyncnexHble. oTBeTa
MpouunTanTe 1 BbiGepute ABa BEPHbIX A, B 3apaHve 1 1 14
oTBeTa: 3aKpbITOro
YkaxuTe Kakue nporpaMmmbi TMnac
Mcnonb3yTes ANst NOANUCaHUS MHOrO3HauH
218. 3ANEKTPOHHBIX JOKYMEHTOB bIM
A) KpuntoAPM IOCT; BbIGOpOM
B) Kpuntollpo CSP; BapuaHTta
B) Microsoft Word; oTBeTa
N Adobe Reader.
MpouunTtanTe N BbIGEpUTE TPU BEPHbIX A, B,B 3apaHve 1 1 12
oTBeTa: 3aKpbITOro
YkaxuTte Kakue BUabl AUCLUMMIIMHAPHBIX T™Mna c
219 B3bICKaHWU NnpegycMoTpeHbl TK PO MHOro3Hau4H
’ A) 3amevaHue; bIM
B) Beirosop; BbIGOpOM
B) YBOnbHeHuE; BapuaHTa
N Wrpad. oTBeTa
MNpouunTanTe N BbIGEpUTE TPU BEPHBIX A B, B 3apaHve 1 1 12
oTBeTa: 3aKpbITOro
YkaxuTe Kakue ycnyrv npegoctaBnseT ™Mnac
220 onepatop 340 MHOro3Hay4H
’ A) ObmMeH OoKyMeHTamu; bIM
B) XpaHeHue JoKyMEHTOB; BbIGOpOM
B) KoHcynbTauuu; BapuaHTta
I") KOpuanyeckoe cConpoBOXAEHME. oTBETa




MeToan4yeckne MaTepUaJIbl, ONpeaesiionme Npoueaypbl OHeHUBaAHUs 3HAHUN, YMEHM,
HABBIKOB M (MJIM) ONBITA JeSITeJIbHOCTH, XapaKTepu3ylouye npoiuecc popmupoBanus
KOMIIeTeHIN I

Llenp Tekyiiero KOHTPOJISA YCIEBAEMOCTH MO Y4YeOHBIM AUCUMIUIMHAM B CEMECTpe —
IIPOBEpPKa MPHOOpETAaeMbIX OOYYalOIIMMUCA 3HAHUM, YMEHMH, HABBIKOB B KOHTEKCTE
dbopMUPOBaHUA YCTAaHOBIEHHBIX 00pa30BaTENbHON MPOrpaMMOil KOMIIETEHIUH B TEUYCHHE
cemecTpa. Tekylmuil KOHTPOJIb OCYILECTBIISIETCS YEPE3 CUCTEMY OLIEHKU IMPENOJaBaTEeIeM BCEX
BUJIOB pabOT 00yyaronuxcs, IpeIycMOTPEHHBIX padoueil mporpaMMoOil TUCIUIUIUHEI U Y4eOHBIM
IUTAHOM.

[IpomexyTouHas aTTecTanus 00yJaroIUXCs IpeIyCMaTPUBACT OLIEHUBAHUE PE3YIbTaTOB
OCBOCHHMS TUCIMILIMHBI TIOCPEJCTBOM UCTIBITaHUS B popMe sKk3aMeHa (3aueta). [Ipomexyrounas
aTTecTanus MPOBOJUTCS B KOHIE U3YUCHUS TUCIUIUIMHBI.

OneHouyHble Marepuajbl TEKYLIEro KOHTPOJIs UM IPOMEXYTOYHOM aTTectauuu
UCIMOJIb3YeTCsl JUIsl OCYLIECTBICHHUSI KOHTPOJIbHO-U3MEPHUTEIbHBIX MEPONPUATHI M BBIPAOOTKU
00OCHOBAHHBIX YIPABISIIOIIMX M KOPPEKTHUPYIOIIUX JEHCTBUI B mpolecce NpHoOpeTeHus
00yyaromyuMucs HEOOXOJUMBIX 3HAHUH, YMEHUN U HABBIKOB, (POPMHUPOBAHHUS COOTBETCTBYIOIIUX
KOMIIETEHIIUI B PE3yJbTaTe OCBOCHUSI TUCIUIUINHBI.

Kpurepun onenku tecra

Kpurepun ounenku KonnuectBo Onenka
BEPHBIX
OTBETOB
I'mybokoe 3Hanme ydeOHO-TIporpaMMHoro Marepuana, | 80 — 100% OTiyHO

yMeHHue CBOOOJHO BBINOJHATH 3aJaHUS, YCBOMBIIMNA
B3aMMOCBSI3b OCHOBHBIX IOHSATHM  JUCIUIUIMHBL,
CMOCOOHBI  CaMOCTOATENBHO IMPHUOOpPETaTh HOBBIE
3HaHUA M YMEHHUS; CIOCOOHBIM CaMOCTOSITENBHO
WCIOJIb30BATh YIIyOJIeHHbIE 3HAHUSI

[TomHOE 3HaHWME y4eOHO-TIporpaMMHOTO Martepuana, | 60 — 79% Xoportio
yCHEITHO BBITTOJTHSFOLITHIA peIyCMOTPEHHBIE
MPOrpPaMMOit 3aJJaHUS, MOKa3bIBAIOIIIHI

CUCTeMaTUYECKUH XapaKTep 3HAHUN TIO JUCIUILTUHE U
CIIOCOOHBIN K HX CaMOCTOATCIIBHOMY IOIIOJIHCHHUIO U
OOHOBJICHHIO B XO/I€ TANbHEHIIIEro o0yueHus B By3e U
B Oyaymieit npodeccHoHanbHON ASSITENHPHOCTH

OOHapyXuBIIMM  3HaHHWE  OCHOBHOro  y4eOHo- | 50 - 59% Y 10BIETBOPUTENBHO
MPOTPaMMHOTO MaTepuaja B 00beMe, HEOOXOIMMOM
Ui JanpHeimero  oO0y4eHHs,  BBINOJIHSIONIETO
3a7aHus, IpeTyCMOTPEHHBIE POrpaMMOii,
JOMYCTUBIIMM HETOYHOCTH B OTBETE, HO 00J1a1aI0IINM
HEOOXOMMBIMHU 3HAHUSIMU JUISL X YCTPaHEHHUSI

[IpoGensl B 3HAHMAX  OCHOBHOro  y4yeOHO- | MeHee 50% HeynosnersopurensHo
IPOTPaMMHOTO marepuaa, JOMYCTHBIIIEMY
MPUHIUTTHATIBHBIE OLIMOKH B BBITTOJIHEHUH
MPETyCMOTPEHHBIX TPOrpaMMON 3aJaHu




Kpurepum oueHku 10KJIa10B, COOOIIEH U

Kputepuu oueHku basibt Onenka
CooTBeTcTBHE LIETSAM U 33]]a4aM IMCIUTUIMHBI, aKTyaJbHOCTh 5 OtnuyHO
TEMBl W pPacCMaTPUBAEMBIX NpPOOJIEM, COOTBETCTBUE
coJiep>KaHusl 3asIBJICHHON TeMe, 3asBJIEHHAs! TeMa IMOJTHOCTHIO
packphiTa, pacCMOTPEHHE IMCKYCCHOHHBIX BOIPOCOB II0
mpoOyieMe, COMOCTaBJICHBI PA3IUYHBIE TOUKH 3PEHHS IO
paccMaTpuBaEMOMY BOIIPOCY, HAYYHOCTD SI3bIKa U3JI0KECHUS,
JOTUYHOCTh ¥ TIOCJTENOBATENIbHOCTh B U3JIOKEHUU
MaTepHala, KOJMYECTBO UCCIIEIOBAaHHOM JINTEPaTyphl, B TOM
Yyclie HOBEHIIMX HCTOYHUKOB IO MpoOiieMe, YEeTKOCTb
BBIBOJIOB, odopmienue paboThI COOTBETCTBYET
MIpeIbsBIsIEMBbIM TPEOOBAHUSIM
CooTBeTCTBHE IEISIM U 337]a4aM JIUCIUTUINHBI, aKTYaIbHOCTh 4 Xoporio
TeMbl M pacCMaTpUBAeMbIX TMPOOJIEM, COOTBETCTBHUE
COICp)KaHUSI  3asBICHHONH TeMe, HAay4YHOCTh  SI3bIKa
W3NIOKEHUS, 3asBIIEHHAs TeMa pacKpbpiTa HEJOCTATOYHO
MIOJIHO, OTCYTCTBYIOT HOBEUIIHE JIMTEPATYPHBIC MCTOYHUKH
1o npobsieme, npu opopMIeHUN padOThl UMEIOTCS] HEJIOUYETHI.
CooTBeTCcTBHE LESIM M 337adyaM AUCHUIUIMHBL, COJIEPIKaHHE 3 Y 10BIETBOPUTEIEHO
paboThI HE B TIOJTHOM MEpe COOTBETCTBYET 3asIBICHHOU TEME,
3asBIICHHAs TEMa pPACKphITa  HEJAOCTATOYHO  IIOJHO,
HCIOJIb30BAHO HeOOoJbIIIoe KOJIMYECTBO Hay4YHBIX
MCTOYHHUKOB, HAPYIIIEHA JIOTHYHOCTD U MOCIIEI0BATEIHLHOCTD
B M3JIOKEHUM MaTrepuana, 0pu OQOPMIICHUH PabOTHI
UMEIOTCSI HEIOUETHI.
Pabora He cooTBeTCTBYET LeNsM W 3aladaMm auciuruiduel, | 2-0 | HeymoBneTBopuTenbHO
coZiepkKaHue PabOThI HE COOTBETCTBYET 3asBICHHOW TeMe,
coJiep>KaHue padOThI M3JI0KEHO HE HAYYHBIM CTHJIEM.
Kpurtepun onenku keic-3aganni
Kpurepuii «HeynoBnetBop | «YmoBieTBopure «XoporIo» «OTANIHO»
UTEIEHO» JTHHOY
1. CootBerctBue | He YacTuuHo [TpeumymectBe | COOTBETCTBYIOT
perteHws COOTBETCTBYIOT | COOTBETCTBYIOT HHO
chopMyIMpOBaHH COOTBETCTBYIOT
BIM 33J1a9aM
2.CreneHb Pemenue B pemennn B pemennn Pemenune nano
IIOJIHOTHI U OTCYTCTBYET uMmerorcs 3 u umerotes 1-2 BEpPHO U
MPaBUILHOCTh Oosee ommoOKH OIIMOKH MTOJTHOCTBIO
pELIEHHS 3a1a9n (Jloruueckue,
MpPaKTHYECKHE,
TEOPETUUECKHE)
3. Crenenb 000CHOBaHUE o0ocHOBaHUE o0ocHOBaHUE 000CHOBaHUE
00OCHOBAaHHOCTH | OTCYTCTBYET COJICPKHT MIPOBENIEHO C MIPOBE/ICHO
(aprymenTanus WIH COACPKUT | OMIMOKH Y4eTOM YacTH BEPHO Ha
criocoba perieHust | rpyobie OMUOKH MaTepUasoB OCHOBE
3a/1auH). 3aJauu, MIPeI0CTaBIEHH
npodeCCHOHANb | BIX MAaTEPUAIIOB

3a/1a4H,




HBIX 3HAHUH U

npodeccuoHaIb

uH(popManuu HBIX 3HAaHUU U
uHbOopMaHu
4. CootBerctBue | He [Tpomymiensl 1-2 | mocnenoBaTeNbH | MpeACTaBIeHA
poecCHOHAIbH | COOTBETCTBYET | KITFOUEBBIX OCThb BEpHas
OMY CTaHJapTy npodeccuoHanbl | Ipo(eCcCUOHANb | MOCJIE0BATEIbH
BIX JEUCTBUS B HEIX JeicTBUU OCTb
npoliecce npu IIPU PELLICHUU npodeccuoHans
pELIeHNH 3a1a49i | 331a4U HBIX JCHUCTBUI B
MIpEACTABICHA npotecce
YaCTUYHO pELICHHUS 33/1a4U

Kpurepun onieHKH KOHTPOJIbHOM padoThI

Kpurepuu onenku

basuer

OreHka

KonTponbHas pabota npeacraBieHa B YCTAaHOBIECHHBINH CPOK
U opOopMIICHA B CTPOTOM COOTBETCTBHU C HW3JI0KCHHBIMH
TpeOOBaHUSAMHU; TOKa3aH BBICOKMI ypOBEHb 3HAHUS
W3YYCHHOTO MaTepuaja 10 3aJaHHOH TeMe, TPOSBICH
TBOPUECKUN TMOAXOJ TpPH OTBETE HA BOIPOCHI, YMEHHE
MIyOOKO aHaM3UPOBATh MPOOJIEeMy U JejaTh 0000marnme
BBIBOJIBI; paboTa BBIMOJTHEHA TPaMOTHO C TOYKH 3PCHHUS
IIOCTaBJIECHHON 3aJa4d, T.c. 0e3 OIIMOOK M HEJOYETOB HIIH
JIOTYIIIEHO He 0oJiee OJJTHOTO HeJ0UeTa.

5

O1ian4yHo

KontponbHast paboTa mpencraBiieHa B yCTaHOBJICHHBIH CPOK
u odopwieHa B  COOTBETCTBUM C  H3JIOKCHHBIMU
Tp€6OBaHI/I5[MI/I; IIOKa3aH }IOCTaTOLIHI)II\/'I YPOBCHb 3HAHUA
M3y4eHHOTO Marepualia 10 3aJaHHOW TeMe, IPOSBICH
TBOp‘IeCKI/II\/II moaxoJ IMpu OTBETEC Ha BOIIPOCHI, YMCHHUC
aHAJIM3MPOBATh NMPOOJIEMyY M JIeNIaTh 0000NIAIONINE BBIBOJIBL;
paboTa BBINIOJIHEHA TIOJHOCTHIO, HO JIOMYIIEHO B HEMl: a) He
0osee oHOM HErpy0oil OMMOKKU M OJHOTO HeJoueTa 0) Win
He 0oJiee IBYX HEJ0YETOB.

Xopomo

KonrtponbHas pabora rnpecTaBieHa B yCTAHOBJIEHHBIN CPOK,
npu odopmieHnn pabOTHl JOMYIICHB HE3HAYHTEIbHBIC
OTKJIOHEHUS] OT U3JO0XKEHHBIX TpeOOBaHMI; IOKa3aHbI
MUHHMAaJIbHBIE 3HAHHUSA TI0O OCHOBHBIM T€MaM KOHTPOJIBHOH
palboThl; — BBIOJHEHO HE MEHEE MOJOBHUHBI Pa0OOTHI MU
JIOTIYILIEHbI B HEW a) He Oojiee IBYX IpyObIX omuoOoK, 0) He
0osee oaHOW TPyOOW OMIMOKKM M OJHOTO HEJO4YeTa, B) HE
OoJyiee JBYX-TpeX HETrpyObIX OMMOOK, T) OJHA HerpyoOas
omuOKa U TPH HEA0YeTa, J) MPH OTCYTCTBHM OLIMOOK, 4-5
HE/I0YETOB.

YI[OBJ'ICTBOpI/ITCHBHO

Yucno omuOOK M HEIOYETOB IMPEBOCXOAUT HOPMY, INPH
KOTOPOM MOJKET OBITE BBLICTABJIEHA OIIEHKAa
«YI[OBJ'IGTBOPI/ITCJIBHO» N c€CJIn HpaBI/IJIBHO BBITIOJIHCHO
MEHEE TIOJIOBUHBI pabOTHI; €Cld OOydYaloIIHWiCS He
OPUCTYNAJI K BBHIMOJHEHUIO paboThl MM TPABUIBHO
BBITIOJTHIIT He OoJiee 10 mpoIeHTOB BCeX 3aaHui.

2-0

HeynosnersopurensHo




IMoka3zaTenu M KpUTEPUMN OLleHUBAHKUSI CPOPMHUPOBAHHOCTH KOMIIETEH NI
(TpOMeEKyTOYHOT0 KOHTPOJIsI)

Ha srame npomeXyTOYHOM aTTeCTallMy UCIOJIB3YeTCs] CUCTEMa OIEHKH YCIIEBAEMOCTH
o0y4aronuxcsi, KOTopas O3BOJISET MPENOJaBATENI0 OLEHUTh CHOPMUPOBAHHOCTH INTAHUPYEMBIX
pe3yNIbTaTOB O0yUYEHUS, a TAK)KE YPOBCHb OCBOCHHSI MaTepHalia 00yJaroIuMHUCS.

dopma OIEHKU 3HAHUMN: OLIEHKA - 5 «OTIMYHO»; 4 «XOPOLIOY»; 3 «YIOBIETBOPUTEIHHOY; 2
«HEYJIOBJICTBOPUTEIHLHO.

Ikaja oneHUBaHUS JIsl 3a4eTa

«3aueT» — BBICTABJIECTCA, €Cd CHOPMUPOBAHHOCTH 3asBICHHBIX O00Pa30BaTENIbHBIX
pe3yJIbTaTOB KOMIIETEHLUH OLICHWBAETCS HE HMKE «yJOBJICTBOPUTEIBHO» IIPU YCIOBUU
OTCYTCTBUSL KPUTEpHUS «HEYAOBJIECTBOPUTENIbHO». BbicTaBisercs, korza oOyvaromuics
MIOKA3bIBAET XOPOLIME 3HAHUS M3YYEHHOI'0 Y4eOHOro MaTepuasa; CaMOCTOSTENIbHO, JOTMYHO U
[OCJIEIOBATEIbHO M3JIaraeT M HHTEPIPETUPYET MaTepualbl y4yeOHOro Kypca; MOJHOCThIO
PacKpbIBaeT CMBICI Ipe/laraéMoro BOIIPOCA; BJIAJICET OCHOBHBIMU TEPMHUHAMU U MOHSTUSIMH
U3YYEHHOTO Kypca; II0Ka3blBaeT YMEHHME IIEPENIOKUTh TEOPETUYECKUE 3HAHMS Ha
IIPEANOIAracMblid MPAKTHYECKUH OIIBIT.

«He3ader» — BpICTaBIIAETCS, €CIIM IIPU OTBETE 00YUAIOLIETr0Cs BHISIBUINCH CYIIECTBEHHbIE
po0Oesibl B 3HAHUSIX OCHOBHBIX MOJIOKEHUH (PaKTHYEeCKOro mMaTepuana, HEyMEHHE C IOMOIIbIO
npenoaaBaress MOJIYYUTh IIPABHIIBHOE PEIIEHNWE KOHKPETHOM IPAKTHYECKOM 3alayd W3 4ucia
IPelyCMOTPEHHBIX pabouel mporpaMMoil yueOHOM TUCIUIUIUHEIL.

OTBeThl U pemeHust 00yyaroMUXCsl OLIEHUBAIOTCS MO CIEAYIOIIUM OOIIUM KPUTEPHUSM:
pacno3HaBaHue MpoOjeM; OIpeneieHHe 3HauuMOM HHpOpMAIMM; aHadu3 [polseM;
apryMEHTHPOBAHHOCTB; HCIIOJIb30BAaHUE CTpATeruil; TBOPYECKHM MOJXOA; BBIBOJBI; OOIIas
rPaMOTHOCTb.

OOyuaroniuecs: 00s13aHbl cJaBaTh BCE 33JaHUS B CPOKH, YCTAHOBJIEHHBIE NIPEIIOAABATEIIEM.
Onenka «YIOBIETBOPUTENbHO» MO AMCHUILIMHE, MOXET BBICTABIATHCS W IMPU HETOIHON
c(OPMHPOBAHHOCTH KOMIIETEHIIMNA B X0JIe OCBOECHUS OTAEIbHON Y4eOHON AUCHUIUINHBI, €CITU X
dbopMHupOBaHKE TpENoaracTcsl MPOJOJDKUTh Ha OoJiee MO3AHUX dTanax OOyYeHHs, B XOJe
U3YUYEHHSI JPYTUX YUEOHBIX JUCIUIUTUH.

IIkajna oneHUBaHUA AJI YK3aMeHa

«OTIANYHO» — BBICTABISETCS, €CIM CHPOPMUPOBAHHOCTH 3asIBICHHBIX 00pa3oBaTeNbHBIX
PE3YIbTATOB KOMHeTeHHI/Iﬁ OICHUBACTCA KPUTCPHUAMHU «XOPOLIO» U «OTIUYHO», IPHU YCIOBHU
OTCYTCTBHSI OLIEHKH «HEYJIOBJIETBOPUTEIBHO»: CTYJIEHT MOKa3ajl MpPOYHbIE 3HAHMUS OCHOBHBIX
MOJIOKEHUH  (DAKTUYECKOTO MaTepuaia, YMEHHE CaMOCTOSITEIHHO peniaTh KOHKPETHBIC
MPAKTUYECKHE 3aJa4d TOBBIIICHHONW CII0O)KHOCTH, CBOOOJHO WCIONB30BaTh CIPABOYHYIO
JUTEpaTypy, AeaTh 00OCHOBAHHBIE BBIBOJIbI U3 PE3Y/IbTATOB aHAJIN3a KOHKPETHBIX CUTYaI[Hil;

«XO0po1I0» — BBICTABIISETCS, €CIM C(HPOPMUPOBAHHOCTh 3asBICHHBIX 00Pa30BaTEIBHBIX
pPe3yJbTaTOB KOMIIETEHIIUI OLEHUBACTCS KPUTEPHUSIMH «XOPOIIO» U «OTIMYHOY», MPHU YCIOBUU
OTCYTCTBUSA OLCHKU «HCYHOBJICTBOPUTCIBHO», OOMMYCKACTCA OLCHKA «YIOBJIICTBOPUTCIIBHO»:
oOydaromuiicss moka3aj MpPOYHbIE 3HAHHS OCHOBHBIX TOJOXKEHHUI (paKTUUEeCKOro Marepuarna,
YMCHHUEC CaMOCTOATCIIbHO PCIIATh KOHKPCTHLBIC MTPAKTHYCCKHUC 3adadu, MNPCAYCMOTPCHHLIC
pabouel mporpamMmMoi, OpUEHTHPOBATHCS B PEKOMEHIOBAHHON CIIPAaBOYHOMN JUTEPATYypE, YMEET
MMPpaBUJIbHO OLCHUTD MOJYYCHHBIC PE3YJILTAThI aHAJIN3a KOHKPCTHBIX CHTyaHHﬁ;

«Y IOBIIETBOPUTEIBHO» — BBICTABISETCS, €clId CHOPMUPOBAHHOCTDh  3asIBIECHHBIX
06pa30BaTeanHx PE3YyIbTATOB KOMHGTCHHI/Iﬁ OLCHUBACTCA KPUTCPUAMU «YAOBJICTBOPUTCIIBHO,
«XOpOILIO» U «OTIMYHO»: O0yUaIOLIUICS MMOKa3ajl 3HaHHEe OCHOBHBIX MOJIOKEHUH (PaKTHUYECKOTrO
Marcpurajia, yMCHUC IMOJYUYUTH C MOMOIINBIO NPCIOAABATCIIA NPABUJIIBHOC PCUHICHUC KOHerTHOI\/'I



MPAKTUYECKON 3aJaud M3 4YHcla MPEeIyCMOTPEHHBIX pabodeil mporpaMmoi, 3HAKOMCTBO C
PEKOMEHI0BaHHOM CIIPaBOYHOM JIUTEPATYPOU;

«HeynoBneTBOpUTENIbHO»— BBICTABIISETCS, €CJIM MPU OTBETE 00YYArOIIETr0Cs BBISBUIUCH
CYIIECTBEHHbIE IPOOEIIbI B 3HAHUSAX OCHOBHBIX IIOJIOKEHUHN (PaKTUUECKOI0 MaTepuaia, HEyMeHue
C IOMOILBIO MPENoAaBaTeis NOJYyYUTh PABUIBHOE PEIICHHE KOHKPETHOM MPAKTUUECKOW 3a1aun
U3 YHCIIa IPETyCMOTPEHHBIX pabodell mporpaMMoi y9eOHOM TUCITUTUTHHEI.

OTBeThl U pelieHns 00y4YarolUXCsl OLCHUBAIOTCS IO CIEAYIOUIMM OOIIUM KPUTEPHUSIM:
pacrozHaBaHue TpoOJeM; oOmpeneleHrne 3HauYMMOW HH(oOpMamuu, aHaiuM3 1podieM;
apryMEHTUPOBAHHOCTh; HCIOJIb30BAHUE CTpATETWi; TBOPYECKUN TMOJXOJ; BBIBOIBI, 0OIIas
IrPaMOTHOCTb.

OObyuaromuecs o0s13aHbI CIaBaTh BCE 3a/IaHUSI B CPOKH, YCTAHOBJICHHBIE MTPETIOJaBATEIIEM.
Ouenka «YJOBIETBOPUTENBHO» IO AMCUMILIMHE, MOXKET BBICTABISATHCS W IPU HETOIHON
c(hOpMHUPOBAHHOCTH KOMIIETEHILIUI B X0JI€ OCBOCHUS OT/IEIbHON yUeOHON JUCIUILTUHBI, €CIIH UX
dbopMHUpOBaHKE TpEINoaracTcsi MPOJOJDKATh Ha OoJjiee MO3JHUX dTarnax oOydeHHs, B XOe
W3YYCHUS JPYTUX Y4eOHBIX TUCIHUILTUH.



