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b1.B.1.01.[1B.02.02 «MaKeTbl NnpuKAaaHbIX NpOrpamMm»

Paboyaa nporpamMmma gucumnauHel paspaboTaHa B cooTBeTCcTBMK C TpeboBaHuamm ®rOC BO no
HanpaBfieHWto MNOoAroToBkU (crneumanbHocTn) 38.03.01 DKOHOMUKA, YTBEPXKAEHHOrO MNPUKa3OM
MuHucTepcTBa 0bpa3oBaHua 1 Hayku PO oT Ne 1327 o1 12.11.2015 v cooTBeTCTBYIOLLEr0 Y4eOHOro nnaHa.

PaspaboTumk PMNA:

(BOJIKHOCTb, CTENeHb, y4eHoe 3BaHune)

3aBeayowmn kagenpon

COlr'JTACOBAHO:

MpepcenaTenb METOANYECKOrO COBETA
thakynbTeTa / MHCTUTYTa (Mam y4yebHo-
METOANYECKON KOMUCCUN)

PykoBoamnTens obpazoBaTesibHOMN
nporpamMmbl

A.A Manachees

(®Kno)

A.A. ManacpeeB, KaHanpaTt
3KOHOMUYECKNX HaYyK, OOLEHT

(®UO, cTeneHb, yyeHoe 3BaHue)

A.A ManacheeB, KaHanpaTt
3KOHOMUYECKNX HaYyK, OOLEHT

(®UO, cTeneHb, yyeHoe 3BaHue)

A.A. Manadees, KaHanoaT
3KOHOMUYECKUX HaYK, OOLEHT

(PUO, cTeneHb, y4yeHoe 3BaHMe)
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1. MNepeyeHb NnaHUpyeMbIX pe3ynbTaToB 00y4eHUs Nno gucuunamHe (Moaynio),
COOTHECEHHbIX C NJaHUPyeMbiMU pe3ysibTaTaMu 0CBOeHUA obpa3oBaTeNbHOM

nporpamMmmbl
Pe3ynbtaTtbl 00y4eHus
HauMeHoBaHue (3HaTb, yMeTb, BNaAeTb,
Kop u Kopn, u» HauMeHoBaHue
KaTeropum COOTHECEeHHbIe C
HauMeHOoBaHue MHOMKATOPa BOCTUXXEHUSA
(rpynnbi) WHAMUKATOpPaAMMU
y KOMMNeTeHLU U KOMNeTeHU U
KOMMeTeHLU U DOCTUXXEHUSA
KOMNeTeHLUu)
MpodeccmoHanbHbIE KOMMETEHL N
MK-2 CnocobeH
OCYLLEeCTBNATh
NOCTaHOBKY 3aAau
TaKTM4eCKoro u
CTpaTern4yeckoro
He NaaHNpPOBaHNS, MK-2.3 YMeeT npuMeHaTb
onpenenaTb LM poBbIE TEXHOOMNN B
npegycMoTpeHo 9
BO3MOXXHOCTU npodeccrnoHasbHOM chepe
NCNOJIb30BaHNSA U
peanusauun
NPOEKTOB MO BCEM
BMIaM
LeaTenbHoCTH

2. MecTo gucuunuHbl (Mopyns) B CTPYKType obpasoBaTesibHOW NPOrpaMMmbl

Y4aCTHUKaMu 06pa303aTen bHbIX OTHOLUEHUH

MecTo AucuunamHbl (Moaynsa) B CTpykType obpa3oBaTenbHON NporpamMmmbl: 4acTb, (popMmupyemasn

Kon
KOMI
eTeH

(1717

MpepwecTBylowune
OVUCLUNUHBI

MapannenbHo ocBauBaeMblie
OUCUMUNAUHDbI

nocne.u.ylou.wle AUCUUNJINHBI

MK-2

OpraHusauns NnponsBoACTBa;
YnpasieHne nepcoHasioMm
opraHu3auum

MnaHupoBaHue n
NporHo3upoBaHne
3KOHOMMNYEeCKUX MpoLeccos;
lMnaHvpoBaHWe Ha NpeanpuUATUAX
He(TEXUMUYECKON OTPaC/n;
MnaHvpoBaHWe Ha NpeanpuATUaX
3/1eKTPO3HEPreTUKY;
MpoheccrnoHanbHble
KOMMbIOTEPHbIE NPOrpamMMbl Ha
nnatgopme 1C

lMoaroToBeka K npouenype
3alUThl 1 3aLUMUTa BbIMYCKHOW
KBanugrKaLnoHHom paboThl;
[Mpon3BoLcTBEHHAs
npaKTuKa:TEXHO0rnYyeckas
(MpOEeKTHO-TexHoNorn4yeckas)
npakTuKa; IKOHOMMKaA
NPOMBILLSIEHHBIX NPEeANPUATUN

3. 06beM aucumnnamHbl (MOAynsa) B 3a4e€THbIX eAMHULLAX C YKa3aHMeM KoJInyecTBa
aKageMHU4yeCKMX 4acoB, BbifesieHHbIX HA KOHTaKTHYI0O paboTy oby4alowmxcs ¢
npenopasaTesieM (No BUpaM y4eOHbIX 3aHATUMMA) U HA CAMOCTOATEJIbHYIO paboTy

obyuvarowuxcs

Bup yuebHon paboTbl

7 cemecTp
Bcero yacos
Yyacos /
/ 4acoB B
. 4yacoB B
3J1IeKTPOHHOM .
3J1IeKTPOHHOM
dopme
¢dhopme




AyauTopHas KOHTaKTHas paboTta (Bcero), 64 64
B TOM 4unCe:

JNabopaTopHble paboThl 16 16
JNlekuunn 16 16
[pakTnyeckne 3aHATUSA 32 32
gizsc:moc;?nbuaa pabota (Bcero), 176 176
NnoAroToBKa K 3a4eTy 176 176
WToro: yac 108 108
WUToro: 3.e. 3 3

4. Copep>XaHue aucuMniauHbl (Moayns), CTPYKTypupoBaHHOe no TeMaM (paspenam),
C YyKa3aHueM OTBe,eHHOro Ha HUX KoJiM4yecTBa aKaseMU4eCK1Mx 4acos U BUAOB
y4eOHbIX 3aHATUN

Buabl yuebHOM Harpyskm
M UX TPYHO0EMKOCTb,
Ne yachl
pasgena HauMmeHoBaHue pa3gena AUCLUMNJIUHLI
n3|np| n3 |cpc|Beere
Yyacos
1 [akeTbl NpUKAagHbIX NporpaMm 16 (16| 32 | 44 108
2 MakeTbl NPUKNagHbIX NporpaMm lo (16| 32 | 44 108
3 MakeTbl NpUKNaLgHbIX NporpaMm lo|16 | 32 | 44 108
4 MakeTbl NpUKNagHbIX NporpaMm lo 16| 32 | 44 108
NUtoro | 64 | 64 | 128 176 | 432
4.1 Copep>XaHue NEeKLNOHHbIX 3aHATUH
Konunyectso
No HauMeHoBaHue : Copep)xXaHue nekuum . yacos /
3aHATHSA pazpena eMa neKuum (mepeyeHb AMOaKTUYECKUX e AUHNL: HacoB B
paccMaTpuBaeMbIX NOATEM, BOMNPOCOB) | 9/1€KTPOHHOM
¢dopme
7 cemecTp
1.1.1. OBontouns 0OPUCHOrO
nporpamMMHoro obecneyeHus.
XapakTepuctuka ogpucHbIX naketos: MS
Tema 1. MakeTsl Office, Corel WordPerfect Office,
NakeTh n VIKJ'Ia. HbiX SoftMaker Office, OpenOffice. 1.1.2.
1 P A MporpaMMHble cpeficTBa peannsaLmm
npuKiagHbIX nporpamm. 2
nporpamm HasHayeHue u NHOPMaLIMOHHBIX Npoueccos. 1.1.3.
Knaccugurkaums npuknagHoro
QyHKLMN

nporpaMMHOro obecnevyeHus.
Knaccndmkaumsa MMM, MMM - obuwiero
Ha3Ha4YeHusl. TeCToBble NPOLIECCOPbI.
TabnunyHbIN Npoueccop.




OCHOBHble 0COBEHHOCTH, 3anycK,
CTPYKTYpa OKHa, paboTa c nuctamu un
OKHaMW, KOHTEKCTHOE MEH!IO,
WHCTPYMEHTaNIbHOE MEeHI0, CTPYKTYypa
Tabnmubl, cooepXXnumMoe 1 3Ha4eHus

NakeTs! Tema 2. A4eek, cnocobbl agpecaumn. OCHOBHbIe
PAKAALHBIX OCHOBHblE KOMaHbl: BblaesieHne obnacten (B TOM
npor AMM CBeAEeHUS 0 yncne - MynbTuBbIOOP) MbILbLIO U
porp Microsoft Excel. | knaBmaTypown, KONMpoBaHMe n
nepemMelleHmne (Mbllbio 1 C MOMOLLbIO
yHMBepcanbHoro bygepa obmeHa),
(hopmaTunpoBaHue a4eek;
aBTO3aMoJ/IHEHNE; COXPAHEHNE U
3arpy3ka ¢annios.
Tema 3 Beop,
MakeThl NaHHBIX W Tunbl BaHHbIX, (OPMYJIbI, UCMONb30BaHNE
NpPUKNaaHbIX OTHOCMTENbHOW 1 abCoONOTHON
nporpamm MPOBEAEHNE agpecaumnun, popmaTmpoBaHme Tabauubl
porp BbIYUCIEHU P » Gop P '
MacTep avarpamm, cosgaHue u
MakeTsbl Tema 4. P Anarp A
pefakTUpoBaHWe anarpamm;
NPUKNaLHbIX MocTpoeHne
0COBEHHOCTY FMCTOrpamMm, rpadukos,
nporpamm avarpamm
KPYroBbIX Auarpamm.
OcCHOBHble cBefieHUs 0 pegakTope Visual
Basic for Application (VBA). MNMpuHumnbl
Tema 5. aBTOMaTM3aLun NpoBeAeHNs pacyeTos,
NakeTs Microsoft Excel |ocHOBHbIE KOMaHAbI. Buabl npouenyp
S KaK cpeacTBo (Makpoc, nognporpaMmma, MYHKLUNS) 1
npor AMM aBTOMaTU3aUMK | 0COBEHHOCTM UX ODOPMIEHNS, OCHOBHbIE
porp npoeseaeHms noHATMA 06 06bekTax, MeTodax u
pacyeToB. CBOMCTBax. ABTOMaTMU4yeCKoe co3aaHune
MaKpoca, COKpaLLleHne Moay4eHHOro
TeKcTa, cnocobbl 3anycka Makpoca.
O6bekTbl paboyero NPoCTpaHCTBa
Microsoft Excel. MoHATMA KOHTEeNHepa,
Tema 6. PaboTa
KOJINEKLIUKN N UX NCMOSIb30BaHME.
c obbekTamu,
MakeThbl METOAMM 1 OCHOBHbI€ MPUHLMMbI NCMONb30BaHNS
NpUKIaaHbIX y MeTOA0B: C aprymeHTamm n 6e3
CBOMCTBaMM B
nporpamm VBA ans apryMeHToB, obpalleHne no UMeHN un
. obpalleHune no nopaaky, Range-mMetoapb!.
Microsoft Excel. pall PAAKY 9 a
OCHOBHbIe NPUHLUMLI paboTbl CO
CBOMCTBaMN 0O6HLEKTOB.
OcobeHHOCTM ohopMIeHNS 1
MNakeTbl Tema 7. (hop y
NCNONb30BaHNA PYHKLNIA U
NPUKIaaHbIX OYHKLUN 1
noanporpaMm, BCTPOEHHbIE PYHKLUMN,
nporpamm noanporpaMmel.
opraHuM3auns Ananora C nosb3oBaTeNeM.
Tema 8.
icnonb3oBaHMe aBTOMaTUYECKOrO
ABTOMaTM3aL S
MakeThbl O(hOpMIIEHMS C034aHMa MakKpoca, MeToAbl
npuKIaaHbIX Ta6np|/|u y KOMWPOBaHMA, NepeMeLLEHNS U
nporpamm aBTO3aMoJ/IHEHUSA COOEPXXUMOrO S4eeK,
nposeaeHmns
MeToabl ohopmaeHmns Tabauu,.
pacyeToB.




Tema 1. MNakeThl

1.1.1. Bontouma 0nCHOro
nporpaMmMmHoro obecneyeHus.
XapakTepucTrnka oUCHbIX NakeTos: MS
Office, Corel WordPerfect Office,
SoftMaker Office, OpenOffice. 1.1.2.

MakeTbl NPUKNaaHbIX
MNporpaMMHble CpeacTBa peannsauum
9 NPUKNaaHbIX nporpamm.
NHMOPMaLIMOHHBIX NpoLeccos. 1.1.3.
nporpamm Ha3HayeHune un
by HKLIAN Knaccugurkauns npuknagHoro
nporpaMMHoro obecneyeHus.
Knaccudmkauus NNAMN. MOM - obwero
Ha3Ha4yeHus. TeCcToBble NPOLECCOopbI.
TabnnyHbIN Npoueccop.
OCHOBHble 0c06eHHOCTH, 3anycK,
CTPYKTYypa OKHa, paboTa C inMcTtamm u
OKHaMW, KOHTEKCTHOE MEHIO,
NHCTPYMEHTaIbHOE MEHI0, CTPYKTYpa
Tabanubl, COAEPXKMMOE U 3HAYEHMSA
NakeTbl Tema 2. A4yeek, cnocobbl aapecauunn. OCHOBHbIE
OCHOBHbIE KOMaHAbl: BblaesnieHne obnacrten (B Tom
10 NPUKNaL4HbIX
1DOrDaMM CBELEHNs 0 ynucae - MynbTuBbIGOP) MbILWbLIO U
porp Microsoft Excel. | knaBmaTypown, KONMpoBaHue n
nepemMelleHmne (Mbilbo 1 C MOMOLLbIO
yHUBepcansHoro bydepa obmeHa),
popmaTmnpoBaHmMe s4eek;
aBTO3aMoJ/IHEHWNE; COXPAHEHNE U
3arpy3ka ¢anios.
Tema 3 Beojg
MakeThl [AHHBIX U Tunbl gaHHbIX, OPMYJibl, NCMOJIb30BaHNE
11 NpUKIaaHbIX NpoBeeHMe OTHOCUTEJNIbHOW 1 abCoNOTHOMN
nporpamMm N agpecauunu, chopmMaTmpoBaHmne Tabnuupbl.
porp BbIYMCNEHUN Apecaunn, op P H
MacTep gnarpamm, co3gaHue un
Makete Tema 4. e,D,aK'IE)I/I'D' osarl)-me nmarﬂaMM'
12 npuKiagHbIX MocTpoeHune P P P '
0COBEHHOCTY FMCTOrpamm, rpadukos,
nporpamm Avarpamm
KPYroBbIX AMarpamm.
OcHoBHble cBefeHus o pegaktope Visual
Basic for Application (VBA). MNMpuHumnbl
Tema 5. aBTOMaTM3aLUN NPOBEAEHNSA PACYETOB,
NakeTbl Microsoft Excel |ocHOBHble KOMaHAbI. Buabl npouenyp
KaK cpeacTBo (Makpoc, noanporpaMma, MYHKLNS) 1
13 NPUKNaL4HbIX
I aBTOMaTU3aUMK | 0COBEHHOCTM UX ODOPMIIEHNS, OCHOBHbIE
porp npoBeneHuns NoHATUA 06 06beKTax, MeTogax u
pacyeTos. CBOMCTBax. ABTOMaTWUY€CKOE CO3aaHne
MaKpoca, COKpaLLeHne Noay4eHHOro
TeKCTa, cnocobbl 3anycka Makpoca.
O6bekThbl paboyero NpocTpaHCTBa
Microsoft Excel. MoHATMA KOHTeNHepa,
Tema 6. PaboTa
KOJIIEKLIUWN 1 UX NCMOJSIb30BaHMe.
Cc obbekTamuy,
MakeTbl OCHOBHbI€ MPUHLMMbLI NCMONb30BaHNS
MEeToAaMu 1
14 NpUKIaaHbIX y MeTO[IOB: C apryMeHTamu n 6e3
CBOMCTBaMU B
nporpamm VBA ans aprymeHTOoB, obpallleHne Nno NMeHN n
. obpaleHne no nopsaky, Range-meToabl.
Microsoft Excel. pall PAAKY g a
OCHOBHbIe NpUHLMMLI paboTbl CO
CBONCTBaMU 0OBHEKTOB.
OcobeHHOCTN 0hopMAEHUSA 1
MakeTsbl Tema 7. (op y
NCNOb30BaHNA DYHKLWIA 1
15 NpUKIagHbIX QYyHKLUMN 1
noanporpaMm, BCTPOEHHbIE PYHKLUN,
nporpamm noanporpaMmsl.

OopraHn3auna gnanora C rnoJib30BaTEJIEM.




Tema 8.

Micrnosib30BaHMe aBTOMaTNYeCKOoro

ABTOMaTM3aLUA
MakeTbl Co34aHna Makpoca, MeTobl
ohopmeHus
16 npuKaLHbIX TabanL 1 KOMMPOBaHWA, NepeMeLleHns u
nporpamm ABTO3aMoJ/IHEHUS COLEPXKUMOr0 S4eek,
nposefeHuns
MeToLbl ohopMaeHuns Tabnuu,.
pacyeTos.
1.1.1. OBontouns 0PUCHOroO
nporpaMMHoro obecneyeHus.
XapakTepuctuka opucHbIX nakeTos: MS
Office, Corel WordPerfect Office,
Tema 1. MakeThl : )
SoftMaker Office, OpenOffice. 1.1.2.
MakeTbl NpUKNagHbIX
MporpaMMHble cpefcTBa peannsaLmm
17 NPUKNAL4HbIX nporpamm.
NHMOPMaLIMOHHBIX Npoueccos. 1.1.3.
nporpamm Ha3Ha4vyeHue un
byHKLMM Knaccnurkauma npuknagHoro
nporpaMMHOro obecneyeHus.
Knaccudwmkauus NNAM. MM - obwero
Ha3Ha4yeHuUs. TeCToBble NPOLEeCccopbl.
TabnnyHbIN NpoLeccop.
OcCHOBHble 0COBeHHOCTK, 3anyck,
CTPYKTypa OKHa, paboTa ¢ imcTamu
OKHaMW, KOHTEKCTHOE MEeHI0,
NHCTPYMEHTaslbHOe MeHto, CTPYKTYpa
Tabanubl, COAEPXKNMOE 1 3HAYEHUS
MaKkeTs! Tema 2. A4eek, cnocobbl agpecaumn. OCHOBHbIe
OCHOBHbIe KOMaHAbl: BbigeneHne obnacten (B Tom
18 npuKnagHbIx
nporpamm cBefeHus o 4ynucae - MynbTUBLIOOP) MbILLIO U
Microsoft Excel. | knaBuaTypoi, KONMpPoBaHMUE U
nepemeLeHne (Mbllbio 1 C MOMOLLbIO
YHUBepCanbHoro bygepa obmeHa),
(hopmaTunpoBaHue a4eek;
aBTO03arMo/IHeHNe; CoOXpaHeHune n
3arpyska anios.
Tema 3 Beof
MakeTbl NaHHBIX W Tunbl faHHbIX, POPMYJibl, UCMOJIb30BaHNE
19 npuKIaLHbIX npoBeneHme OTHOCUTENIbHON 1 abCONOTHOM
nporpamm y agpecaumm, hopmaTmpoBaHme Tabnmubl.
porp BbIYUCEHNN Apecaumm, Gop P t
MacTep onarpamm, cosgaHue u
rakeTs! Tema 4. eﬂ,aK?Mﬂ osaﬁme nmarﬂaMm-
20 npUKNagHbIX MocTpoeHune P P P '
0COBEHHOCTM rncTorpamm, rpadukos,
nporpaMm ovarpamm
KPYroBbIX AMarpamm.
OcCHOBHble cBefieHNs 0 pegakTope Visual
Basic for Application (VBA). MNMpuHumnbI
Tema 5. aBTOMAaTM3auunmM NpoBeLleHNs pacyeTos,
NakeTbl Microsoft Excel |ocHOBHble KOMaHAbI. Buabl npouenyp
KaK cpencTBo (Makpoc, nognporpamma, PyHKLKA) 1
21 NpUKNagHbIx
NpOrpamm aBTOMaTU3aLun | 0COBEHHOCTM UX OHOPMIEHNS, OCHOBHbIE
nposefeHuns noHATMA 06 06bekTax, MeTohax u
pacyeTos. CBOMCTBax. ABTOMaTU4YeCKOe co3faHmne

MaKpoOCa, CoOKpalleHne noay4eHHoro
TeKCTa, cnocobbl 3anyCKa MaKpoca.




Tema 6. PaboTa
c obbekTamu,

O6bekTbl paboyero NPoCTpaHCTBa
Microsoft Excel. [ToHATMA KOHTeNHepa,
KONIEKLMUN 1 NX NCMOSIb30BaAHNE.

MakeTbl OCHOBHbI€ MPUHLMMbI NCMONb30BaHNS
MeTodamMu 1
22 NpUKNaaHbIX y MeTOA0B: C aprymeHTamm u 6e3
CBOWCTBaMu B
nporpamm VBA ons apryMeHToB, obpallleHne no UMeHN un
. obpallueHne no nopsaaky, Range-metoasbl.
Microsoft Excel. pall PARKY g A
OCHOBHbIe NPUHLMMBLI PaboTbl CO
CBOMCTBaMN 0OHLEKTOB.
OcobeHHOCTN 0hopMAIEHMNS 1
MakeTbl Tema 7. (op .
NCNOob30BaHNA PYHKLNIA U
23 npuKIagHbIX OYHKLNN 1
nognporpaMmM, BCTPOEHHbIE (PYHKLUMK,
nporpamm nognporpaMmsl.
opraHu3auns guasnora c nosib3oBaTesieMm.
Tema 8.
Mcnonb3oBaHMe aBTOMaTUYeCKOro
ABTOMaTM3aLUSA
MakeTbl CO3[aHnsA Makpoca, MeTobl
ohopMeHuUs
24 NpUKIaaHbIX Tabamu 1 KOMMPOBaHWS, NepeMeLLeHns n
nporpamm aBT03aMoJ/IHEHNS COLEPXKMNMOro S4eek,
nposeneHns
MeTobl ohopMaeHmns Tabnuu,.
pacyeToB.
1.1.1. OBontouns 0PUCHOro
nporpaMmHoro obecneyeHuns.
XapaKTepucTnka oUCHbIX NakeTos: MS
Office, Corel WordPerfect Office,
Tema 1. [MakeThbl : )
SoftMaker Office, OpenOffice. 1.1.2.
MakeThbl NPUKNaaHbIX
lporpamMmmHble CpefcTBa peannsaumm
25 NpUKNaaHbIX nporpamm.
NHMOPMaLIMOHHBIX NpoLeccos. 1.1.3.
nporpamm Ha3HayeHune un
by HKLIAN Knaccugurkauns npuknagHoro
nporpaMmMHoro obecneyeHus.
Knaccudmkauus NNMN. MM - obwero
Ha3Ha4YeHus. TeCcToBble NPOLECCOopbI.
TabnnyHbIN Npoueccop.
OCHOBHble 0COBEHHOCTH, 3anycCK,
CTPYKTypa OKHa, paboTa C nmctamu u
OKHaMW, KOHTEKCTHOE MEHIO,
WHCTPYMEHTasIbHOE MEeHI0, CTPYKTYypa
Tabanubl, COAEPXKMMOE U 3HAYEHMSA
MaKkeTs! Tema 2. A4eek, cnocobbl agpecaumn. OCHOBHbIe
OCHOBHble KOMaH[bl: BblAeNeHne obnacten (B ToM
26 npukKnagHbIx
NpOrpamMM CBeAEeHUs 0 ynucne - MynbTuBbIOOP) MbILbLIO U
Microsoft Excel. | knaBmaTypown, KONMpoBaHMe n
nepemMelleHmne (Mbilbio 1 C MOMOLLbIO
yHUBepcanbHoro bygepa obmeHa),
(hopMaTunpoBaHue a4eek;
aBTO3anoJIHEHNE; COXPaHEHNE 1~
3arpy3ka ¢anios.
Tema 3 Beopg,
MakeThl aHHBIX W Tunbl SaHHbIX, (OPMYIIbI, UCMONb30BaHNE
27 NpUKIaaHbIX NpoBeIeHMe OTHOCMTENIbHOWN 1 abCoONOTHON
nporpamMm N agpecaumun, hopmaTmpoBaHue Tabnunubl.
porp BbI4NCJIEHNI Apecaumm, Gop P H
MacTep avarpamm, co3faHue u
Makete Tema 4. enal('l?mﬂ OBaFI)-WIe nmarﬂaMM'
28 NPUKNaLHbIX MocTpoeHune P P P '
0COBEHHOCTY FMCTOrpamMm, rpadukos,
nporpamm avarpamm

KPYrOBbIX AMarpamm.




OcCHOBHble cBefieHNs 0 pegakTope Visual
Basic for Application (VBA). MNMpuHUmnbI

Tema 5. aBTOMaTuM3aLun NpoBeAeHNs pacyeTos,
NakeTsl Microsoft Excel |ocHOBHble KOMaHAbI. Buabl npouenyp
KaK cpeacTBo (Makpoc, nognporpamma, pyHKLKA) 1
29 npuKNagHbIx 2
nporpamm aBTOMaTU3auun | 0COBEHHOCTM UX OHOPMIEHNS, OCHOBHbIE
nposefeHuns noHATMA 06 06bekTax, MeTodax u
pacyeTos. CBOMCTBax. ABTOMaTM4eCKoe co3fiaHmne
MaKpoca, CoKpaLleHue nosly4eHHoro
TekCTa, cnocobbl 3anycka Makpoca.
O6bekTbl paboyero NPoCTpaHCTBa
Microsoft Excel. [ToHATWA KOHTeNHepa,
Tema 6. PaboTa
KOJIIEKLUN U UX NCMOJSIb30BaHMe.
c obbekTamu,
MakeThbl OCHOBHbI€ NMPUHLUMbLI NCMONb30BaHUS
MeToLaMM 1
30 NpPUKNagHbIX - MeTOLOB: C apryMeHTamu n 6e3 2
CBOMCTBaMu B
nporpamm VBA ans aprymMeHToB, obpalleHne no MeHn u
. obpalleHue no nopaaky, Range-mMeTofpb!.
Microsoft Excel. pall PARKY g A
OCHOBHble NpUHLMNbI PaboTbl CO
CBOWCTBaMM 06bEKTOB.
OcobeHHOCTU 0hOpMAEHNS 1
MakeTsl Tema 7. (hop y
NCMNOJIb30BaHUA (PYHKLNN 1
31 npuKIagHbIX OYHKLNN 1 2
noanporpaMmm, BCTPOEHHble (hYHKLINN,
nporpaMm noanporpaMmbl.
opraHu3auus auasnora C nojib30BaTesnem.
Tema 8.
Micnonb3oBaHWe aBTOMaTUYECKOro
ABTOMaTM3aLUSA
MakeThl C03[aHNA MaKpoca, MeToAbl
ohopMieHuUs
32 NpUKNagHbIX TabauL KOMMPOBaHWs, NepeMeLLeHns 1 2
nporpamm ABTO3aMnoJ/IHEHUS COLEPXKUMOr0 AYeek,
nposefeHuns
mMeToAbl opopMmaeHuns Tabnauu,.
pacyeTos.
WUToro 3a cemecTp: 64
UTtoro: 64
4.2 Copep>xaHue nabopaTopHbIX 3aHATUN
KonuuecTtso
Tema Copep>xaHue nabopaTOpPHOro 3aHATUA Yyacos /
Ne HaumeHoBaHue )
nabopaTtopHoro (mepeyeHb ANAAKTUYECKUX ANHNLL: 4acoB B
3aHATUA paspena _
3aHATHA paccMaTpuBaeMblX MOATEM, BOMPOCOB) | 9NEKTPOHHOM
¢dopme
7 cemecTp
1.1.1. 3BoNtOLMA OGUCHOIO
nporpamMmmHoro obecneyeHus.
XapakTepucTuka onCHbIX NakeTos: MS
Office, Corel WordPerfect Office,
Tema 1. MNakeTbl . )
SoftMaker Office, OpenOffice. 1.1.2.
MakeThbl NPUKNaLHbIX
MporpamMMHble CpeacTBa peaansanmm
1 NpUKNaLHbIX nporpamm. 2
NHOopMaLMOHHBIX NpoLeccos. 1.1.3.
nporpamm Ha3HaveHue n
Knaccugukaums npukiagHoro
pyHKLNN

nporpamMmmHoro obecneyeHums.
Knaccudpukauwns MMM, MMM - obwero
Ha3Ha4yeHus. TeCToBble MPOLLECCOpbI.
TabnanyHbI NpoLeccop.
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OCHOBHbIe 0COBEHHOCTH, 3aMycK,
CTPYKTypa OKHa, paboTa Cc aMcTamu un
OKHaMW, KOHTEKCTHOE MEHI0,
NHCTPYMEHTalbHOE MEHIO, CTPYKTYpa
Tabnmubl, CoaepXXmMMoe 1 3Ha4YeHNs

NakeTb Tema 2. A4yeek, cnocobbl agpecaummn. OCHOBHbIE
DVKAAAHBIX OCHOBHble KOMaHbl: BblAaeneHne obnactei (B ToM
npor aMM cBegeHns o ynucne - MynbTuBbIOOP) MbILLbIO 1
porp Microsoft Excel. | knaBnaTypoi, KONUpoBaHue 1
nepemelleHmne (MbILbo 1 C MOMOLLbIO
YHUBepcanbHoro bygepa obmeHa),
(hopmaTunpoBaHmeE AYeek;
aBTO3arnoJIHEHNE; COXPaHEHNE 1
3arpyska ainnios.
Tema 3 Bof
MNakeThbl NaHHBIX W Tunbl BaHHbBIX, POPMYJIbI, UCMOJIb30BAHMNE
NPUKAaAHbIX OTHOCUTEJIbHOM 1 abCONOTHON
nporpaMm MPOBEAEHNE agpecaunn, hopmaTupoBaHmne Tabauubl
porp BbIYNCJIEHUN P » POP P '
MacTep anarpamm, codgaHue u
MakeThbl Tema 4. P avarp A
penakTMpoBaHMeE Anarpamm;
NpUKJagHbIX [ocTpoeHue
0COBEHHOCTM rMcTorpaMMm, rpadnKos,
nporpamMm avarpamm
KPYrOBbIX AMarpamm.
OcHoBHble cBefeHMa 0 pegakTope Visual
Basic for Application (VBA). MpuHunnbI
Tema 5. aBTOMaTU3auUun NPOBeLEeHNS PacyYeToB,
NakeTl Microsoft Excel OCHOBHble KOMaHAbl. Buabl npouenyp
NDVKNAAHbIX KaK CpeacTBO (Makpoc, noanporpamma, yHKLMA) 1
npor amm aBTOMaTM3auun | 0CobeHHOCTU UX 0HOPMIIEHUNS, OCHOBHbIE
porp npoBeaeHNS noHATMA 06 06beKTax, MeTodax u
pacyeToB. CBOWNCTBax. ABTOMATMYeCckoe co3aHune
MaKpoca, COKpaLleHme noayYeHHoro
TeKCTa, crnocobbl 3anycka Makpoca.
0O6bekTbl paboyero NpocTpaHCTBa
Microsoft Excel. MoHATMA KOHTENHepa,
Tema 6. PaboTa c
KOJIIEKLMM N NX NCMOJIb30BaHNeE.
obbekTamu,
MakeThl MeTomaMI 1 OCHOBHbIe NPUHLUMBI UCMOb30BaHMA
NPUKIAAHbIX N MeTO[O0B: C aprymeHTamu n 6e3
CBONCTBaMM B
nporpaMm VBA ans aprymeHToB, obpallieHne Nno UMeHn 1
. obpalleHne no nopsaaky, Range-metoabl.
Microsoft Excel. pall PARKY 9 a
OCHOBHbIe NpUHLUKUMBI paboTbl CO
CBOMCTBaMM 0O bEKTOB.
OcobeHHOCTM ohopMIIEHNS 1
MakeTbl Tema 7. op .
NCNONb30BaHNS PYHKLINA 1
NPUKIAAHbIX OYHKUNN 1
noanporpamMm, BCTPOEHHbIE (DYHKLMN,
nporpamMm noanporpamMmsi.
opraHm3aumsa guasnora C nojib3oBaTeseM.
Tema 8.
icnonb30BaHMe aBTOMAaTUYECKOro
ABTOMaTM3aLNS
MakeTsbl CO03[aHNs Makpoca, MeToabl
ohopmneHmnsa
NPUKIaAHbIX TabauL u KOMMPOBaHUS, NEPEMELLEHNS 1
nporpamMm aBTO03amMoJIHEHNSA COOEPXXNMOr0 SHEEK,
npoBeneHNS
MeToAbl ohopmieHUs Tabanu.
pacyeToB.

11




Tema 1. MakeThbl

1.1.1. 3BONOLMA OPUCHOIO
nporpaMMHoro obecnevyeHus.
XapakTepucTuka ouCHbIX NakeTos: MS
Office, Corel WordPerfect Office,
SoftMaker Office, OpenOffice. 1.1.2.

MakeTsl NPUKAAAHbIX
MporpamMMHble CpeficTBa peasv3anmm
9 npuKIagHbIX nporpaMm.
NHMOPMaLMOHHBIX NpoLeccos. 1.1.3.
nporpamm Ha3HaveHue n
Dy HKLIAN Knaccugpukaums npukiagHoro
nporpaMMHoro obecneveHus.
Knaccudpumkauma MMM, MM - obwero
Ha3HayeHus. TeCToBble NPOLLeCCopbl.
TabnanyHbI NpoLeccop.
OCHOBHbIe 0COBEHHOCTH, 3aMycK,
CTPYKTYpa OKHa, paboTa C nuctamu u
OKHaMW, KOHTEKCTHOE MEHIO,
WHCTPYMEHTaJIbHOe MeHI0, CTPYKTYypa
TabanLbl, COLEPXKUMOE 1 3HAYEHNS
NakeTh Tema 2. A4eek, cnocobel agpecaunn. OCHOBHbIE
OCHOBHbIe KOMaHAbl: BblaeseHne obnactein (B TOM
10 NpUKJagHbIX
NpOrpaMM CBELEHNS 0 ynucne - MynbTUBbLIOOP) MbILLbIO 1
Microsoft Excel. | knaBmaTypon, KONUpoBaHue u
nepemeLlLeHme (MbILbo 1 C MOMOLLbIO
YHUBEpCanbHoro bygepa obmeHa),
hopMaTpoBaHue A4eek;
aBTO3arnoJIHEHME; COXPAHEHNE 1
3arpy3ka ainnos.
Tema 3 Bog
MakeThl NaHHbIX W Tunbl faHHbIX, (hOPMYJIbl, NCMOJIb30BaHME
11 NPUKAaAHbIX NpoBeieHMe OTHOCUTENIbHOWN 1 abCoMOTHOM
nporpamMm y agpecauun, popmaTmpoBaHme Tabanubl.
porp BbIYNCEHNIA Apecaumn, hop P H
MacTep onarpamm, cosgaHue u
faKeTe Tema a. euaKgmﬂosazme umarﬂaMM'
12 NPUKJagHbIX [ocTpoeHue P P P '
0COBEHHOCTM rMCTOrpaMm, rpadnkos,
nporpaMm anarpamMm
KPYroBbIX AnarpaMm.
OcHoBHble cBefeHMa 0 pegakTope Visual
Basic for Application (VBA). MpuHuunbI
Tema 5. aBTOMaTU3auUun NPOBeLEeHNS PacHeToB,
NakeTsl Microsoft Excel OCHOBHbIe KOMaHAbl. Buabl npouenyp
KakK CpefiCTBO (Makpoc, noagnporpamma, yHKLMA) 1
13 npuKIagHbIX
DOrDAMM aBTOMaTM3auun | 0CobeHHOCTY UX 0HOPMIIEHUNS, OCHOBHbIE
porp npoBeneHNs noHaTns 06 obbekTax, meTodax un
pacyeToB. CBOMCTBax. ABTOMaTM4eCKoe co3flaHune
MaKpoca, CoKpalleHne rnoayyYyeHHoro
TeKCTa, cnocobbl 3anycka Makpoca.
06bekTbl paboyero NpocTpaHCTBa
Microsoft Excel. MoHATMA KOHTeNHepa,
Tema 6. PaboTa ¢
KOJIJIEKLMN N NX NCMOJIb30BaHNeE.
obbekTamu,
MakeThl OCHOBHbIE MPUHLMMbI UCMOJIb30BAHMSA
MeTo4aMu U
14 NPUKAaAHbIX » MeTO[OB: C aprymeHTamu n 6e3
CBOMCTBaMM B
nporpamMm VBA ans aprymeHToB, obpalleHne no MMeHn 1
. obpalleHne no nopsiaky, Range-metonbl.
Microsoft Excel. pall PARKY 9 a
OCHOBHbIe NpUHLUKUMLI paboThl CO
CBONCTBaMU 0OBLEKTOB.
OcobeHHOCTU 0hopMAEHNS 1
MakeThbl Tema 7. (op y
NCMOb30BaHNA (DYHKLNIA 1
15 npuKnagHbIX OYyHKUMK 1
noAnNpPorpamMm, BCTPOEHHbIE (DYHKLMN,
nporpaMm noanporpammbl.

OopraHn3sauna anasora C noJib30BaTeJIEM.
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Tema 8.

icnonb3oBaHWe aBTOMaTUYeCKOro

ABTOMaTM3aLNA
MakeThbl Co34aHns Makpoca, MeTozbl
ohopmeHmna
16 NPUKAaAHbIX TabauL u KOMMPOBaHUS, NepeMeLLeHns 1
nporpaMm aBTO3aMoJIHEHNSA COOEPXKMMOro a4eek,
npoBeneHNs
MeToAbl 0hopMIeHUs Tabauu.
pacyeTos.
1.1.1. 3BoNtOLMA OGUCHOIO
nporpaMMHoro obecneyeHus.
XapakTepucTuka ouCHbIX NakeTos: MS
Office, Corel WordPerfect Office,
Tema 1. MNakeThl . )
SoftMaker Office, OpenOffice. 1.1.2.
MakeTsl NPUKAaAHbIX
lNporpaMMHble CpeacTBa peaansaunm
17 NpUKJagHbIX nporpamMm.
NHMOopMaLMOHHBIX NpoLeccos. 1.1.3.
nporpaMm HasHa4yeHue u
by HKLIAN Knaccngpukaums npukiagHoro
nporpaMMHoro obecneyeHus.
Knaccudpumkauma MMM, MM - obwero
Ha3Ha4yeHns. TeCcToBble NPOLLECCopbI.
TabnnyHbIA NpoLeccop.
OCHOBHbIe 0COBEHHOCTH, 3aMycK,
CTPYKTYpa OKHa, paboTa C amcTamu u
OKHaMW, KOHTEKCTHOE MEHIO,
WHCTPYMEHTaIbHOE MEHI0, CTPYKTYypa
Tabanubl, COOEPXNMOE N 3HAYEHNS
NakeTh Tema 2. A4yeek, cnocobbl agpecaummn. OCHOBHbIE
OCHOBHbIE KOMaH[bl: BblaeneHne obnacTen (B ToM
18 NPUKJIagHbIX
NpOrpamM cBegeHns o ynucne - MynbTUBbIOOP) MbILLbIO 1
Microsoft Excel. | knaBnaTypoi, KONMpoBaHue 1
nepemeLlleHmne (MblLbo 1 C MOMOLLbIO
YHUBepcanbHoro bygepa obmeHa),
(hopmaTunpoBaHMe AYeek;
aBTO3amnoJIHEHNE; COXPaHEHME 1
3arpyska ainios.
Tema 3 Beopg
MakeThbl NaHHBIX W Tunbl BaHHbIX, POPMYJIbI, UCMOJIb30BaHMNE
19 NPUKIAAHbIX npoBeeHMe OTHOCUTENIbHOW 1 abCcoNtoTHON
nporpaMm y agpecaunu, hopmaTupoBaHmne Tabnauubl.
porp BbIYNCEHNIA Apecaumn, Ghop P H
MacTep Anarpamm, cosfaHune un
rakeTel Tema 4. euaKgmﬂosaﬁ:me umarﬂaMM'
20 NPUKAAAHbIX MocTpoeHue P P P '
0COBEHHOCTM rMcTorpaMm, rpadnkos,
nporpamMm avarpamm
KPYrOBbIX AMarpamm.
OcHoBHble cBefeHna 0 pegakTope Visual
Basic for Application (VBA). MpuHuunbl
Tema 5. aBTOMaTU3auUuMn NPOBeLEeHNS pacyeToBs,
NakeTl Microsoft Excel OCHOBHble KOMaHAbl. Buabl npouenyp
KaK cpeacTBo (Makpoc, nognporpamma, pyHKLUKMA) 1
21 npuKnagHbIxX
1DOrDAMM aBTOMaTM3auun | 0cobeHHOCTY UX 0HOPMIIEHUS, OCHOBHbIE
porp nposefeHns noHaTna 06 0bbekTax, meTodax u
pacyeTos. CBONCTBax. ABTOMaTMYeCcKoe co3aaHune

MaKpocCa, COKpalleHNE MNMoJly4eHHOro
TEeKCTa, Crnocobbl 3afyCKa MaKpoca.
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Tema 6. PaboTa c

06bekTbl paboyero NpocTpaHCTBa
Microsoft Excel. MMoHATNS KOHTeNHepa,
KOJINEKLIM 1 UX UCMOJIb30BAHNE.

obbekTamuy,
MakeThl OCHOBHbIE NPUHLNMbI NCNOb30BaHNS
MeToLaMu U
22 npuKnagHbIX N MeTO[OB: C aprymeHTamu n 6e3
CBOWCTBaMM B
nporpaMm VBA ans aprymeHToB, obpallleHne no MMeHn
. obpalleHne no nopsiaky, Range-meTonb.
Microsoft Excel. pall PARKY 9 a
OCHOBHbIe NpUHLUKUMLI paboThl CO
CBOMCTBaMMN 0OBEKTOB.
0OcobeHHOCTN ohopMeHUS 1
MakeThl Tema 7. (hop .
NCMOoMb30BaHNA (DYHKLNIA 1
23 npuKnagHbIX OYyHKUMU 1
noanporpamm, BCTPOEHHbIE YHKLAN,
nporpaMmm noanporpammbl.
opraHusaumsa guanora c noJjib3oBaTesieM.
Tema 8.
icnonb3oBaHWe aBTOMaTUYeCKOro
ABTOMaTK3aLNS
MakeThbl Cco3aHns Makpoca, MeTozbl
othopmeHmna
24 NpPUKJagHbIX TabamL v KOMUPOBaHUSA, MepeMeLLeHns n
nporpaMm aBTO3amMoJIHEHNSA COLEPXKMMOro fa4eek,
nposefeHns
MeTonbl 0hopMIeHUs Taband.
pacyeToB.
1.1.1. 3BONtOLMUA OPUCHOIO
nporpaMMHoro obecneyeHus.
XapakTepucTuka ouCHbIX NakeTos: MS
Office, Corel WordPerfect Office,
Tema 1. MNakeThl . )
SoftMaker Office, OpenOffice. 1.1.2.
MakeThl npuKIagHbIX
MNporpaMMHble CpeacTBa peasamsaunm
25 npuKnagHbIxX nporpaMmm.
NHMOPMaLMOHHBIX NpoLeccos. 1.1.3.
nporpamm Ha3HaveHue n
by HKLIAN Knaccugpukaumns npukiagHoro
nporpamMMHoro obecneyeHus.
Knaccudpumkauma MNAMN. MM - obwero
Ha3Ha4yeHuns. TeCcToBbIE NMPOLLECCOpbI.
TabanyHbI Npoueccop.
OCHOBHble 0C0BEeHHOCTH, 3anycK,
CTPYKTYpa OKHa, paboTa c aMctamm u
OKHaMW, KOHTEKCTHOE MEHIO,
NHCTPYMEHTaIbHOE MEHI0, CTPYKTYypa
Tabaunubl, COOEPXXNMOE N 3HAYEHNS
MaKkeTsl Tema 2. A4yeek, cnocobbl agpecaummn. OCHOBHbIE
OCHOBHbIE KOMaH[bl: BblaeneHne obnacten (B ToM
26 NPUKJagHbIX
NporpamMM CBefEeHNs 0 4ynucne - MynbTuBbIOOP) MbILLbIO 1
Microsoft Excel. | knaBmaTypon, KONUpoBaHue 1
nepemeLlLeHme (MbIlbo 1 C MOMOLLbIO
YHUBepCanbHoro bygepa obmeHa),
hopMaTpOBaHNE AYeek;
aBTO3amnoJIHEHNE; COXPaHEHME 1
3arpy3ka cainnos.
Tema 3 Bopg
MNakeThl NaHHBIX W Tunbl faHHbIX, (OPMYJIbl, UCMOJIb30BaHME
27 npuKnagHbIX npoBeneHme OTHOCUTENIbHOWN 1 abCoNOTHOM
nporpaMm y agpecaunn, hopmaTUpoBaHune Tabauubi.
porp BbI4MCJIEHUIA Apecaumn, hop P H
MacTep ouarpamm, co3faHue un
Makere| Tema 4. euaKfmﬂosaﬁ:me umarﬂaMM'
28 NPUKIaAHbIX MocTpoeHune P P P '
0COBEHHOCTM rMCTOrpaMm, rpadnkos,
nporpaMm anarpaMm

KPYroBbIX Auarpamm.
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OcHoBHble cBeeHMs 0 pefakTope Visual
Basic for Application (VBA). MpuHuunbl

Tema 5. aBTOMaTM3aumMm NpoBeeHNs pacyeTos,
NakeTh Microsoft Excel OCHOBHble KOMaHbl. Bugbl npouenyp
Kak CcpencTBo (Makpoc, nognporpamma, PyHKUUS) U
29 NPUKJJagHbIX 2
NpOrpamMm aBTOMaTM3auun | 0CobEHHOCTU UX 0HOPMIIEHUS, OCHOBHbIE
nposefeHns NoHATMSA 06 06bekTax, MeTodax u
pacyeToB. CBOMCTBax. ABTOMaTM4eCKoe co3faHune
MaKpoca, CoKpalleHue noayYyeHHoro
TeKcTa, cnocobbl 3anycka Makpoca.
061bekTbl paboyero NpocTpaHCTBa
Microsoft Excel. [MoHATS KOHTENHepa,
Tema 6. PaboTa ¢
KOJIIeKLM 1 UX UCMOJIb30BaHNMeE.
obbekTamu,
MakeTl OCHOBHbIe NPUHLUMbI UCMOb30BaHWA
MeTohaMu u
30 npuKIagHbIX N MeTO/0B: C aprymMeHTamu n 6e3 2
CBOMCTBaMU B
nporpamMm VBA ans aprymeHToB, obpaLleHne no MMeHn un
. obpalleHune no nopsaky, Range-metoabl.
Microsoft Excel. palu PAAKY 9 a
OCHOBHbIe NpuHLKMMbI paboTbl O
CBOMCTBaMU 06BLEKTOB.
OcobeHHOCTY 0hOpMAEHUS 1
MakeThl Tema 7. (op .
NCMNOJIb30BaHNSA PYHKLNNA U
31 npuKIagHbIX QYyHKUMU U 2
noAnNporpamMm, BCTPOEHHbIE (PYHKLMN,
nporpamMm noAnporpamMmel.
opraHusaums ouanora c nojb3oBaTesnem.
Tema 8.
icnonb3oBaHWe aBTOMaTU4eCKOro
ABTOMaTK3aLNS
MakeTbl C03[aHus Makpoca, MeToabl
othopmneHmna
32 NpuKagHbIX TabauL v KOMMpOBaHUA, NepemMeLLeHns 1 2
nporpamm aBTO3aMNoJIHEHUS COOEPXKMMOrO0 AYeex,
nposefeHns
MeToAbl 0hopMeHus Tabauu.
pacyeToB.
Wtoro 3a cemecTp: 64
UToro: 64
4.3 CopepxaHue NpaKTUYECKUX 3aHATUN
Konuuyectso
Tema Copep>XaHue NPaKTUYECKOro 3aHATus yacos /
Ne HaumeHoBaHue
npakTuyeckKkoro (nepeyeHb ONAAKTUHECKUX eQUHNLL: 4acoB B
3aHATUA paspena -
3aHATHA paccMaTpuBaeMbIX MOATEM, BONPOCOB) | 3/IeKTPOHHOM
¢dopme
7 cemecTp
1.1.1. 3Bontouma onCHOro
Tema 1. MakeTbl | NnporpaMmMHoro obecnevyeHus.
MakeTsl NPUKJIagHbIX XapakTepucTuka oPUCHbIX NakeTos: MS
1 NpUKNaaHbIX nporpamm. Office, Corel WordPerfect Office, 2
nporpamMm Ha3HavyeHne n SoftMaker Office, OpenOffice. 1.1.2.
pyHKUMYK [porpaMMmHble cpeacTBa peannsaumm
NH(OPMALMOHHBIX MPOLLeCCOB.
Tema 1. MakeTtsl | 1.1.3. Knaccudumkauma npukaagHoro
MakeThbl NPUKNaLHbIX nporpaMmMHoro obecneyeHus.
2 npuKnagHbIx nporpamMm. Knaccndgmkauwma M. MMM - obwero 2
nporpaMmm Ha3HaveHune n Ha3Ha4yeHus. TeCcToBble NPOLLECCOpbI.
QyHKLNK TabnmyHbIA Npoueccop.
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OcHoBHble 0cobeHHOCTH, 3anycCK,

NakeTh Tema 2. CTPYKTYpa OKHa, paboTa C amcTtamm un
OCHOBHbIE OKHaMW, KOHTEKCTHOE MEH!IO,
3 npuKiaLHbIX
CBefeHns o WHCTPYMEHTasIbHOE MEHI0, CTPYKTYpa
nporpamm .
Microsoft Excel. | Tabnvubl, cCoaepXXxnMmMoe 1 3HavyeHns
A4eek, cnocobbl agpecaumnu.
OCHOBHbIE KOMaHAbl: BbleneHme
obnactenn (B TOM Yncne - MynbTuBbIGOP)
NakeTh Tema 2. MbILLIbIO U KNIaBNATYypPOR, KOMMPOBAHUE ©
OCHOBHbIE nepemeLleHne (MbllbIO U C MOMOLLbIO
4 NMpuKnagHbIx
CBEOEHNS O YHUBepcanbHoro bygepa obmeHa),
nporpamm .
Microsoft Excel. | (hopMaTMpoOBaHue S4eek;
aBTO3amMoJ/IHEHNE; COXPaHeHue n
3arpy3ka ainnos.
Tema 3 Beoz
MakeTsl NaHHbIX W Tunbl BaHHbIX, POPMYbI, UCNONb30BaHNE
5 npUKIaaHbIX OTHOCUTENbHOM 1 abCONOTHOMN
nporpamMm MPpoBEAcHME agpecauun, dopMaTnpoBaHme Tabauubl
porp BbIYNCIEHUN P » Bop P '
Tema 3 Beoz
MNakeTsl NaHHbIX W Tunbl gaHHbIX, POPMYbI, UCNONb30BaHNE
6 NpUKAaaHbIX OTHOCUTENbLHON 1 abCOoNOTHOM
nporpamMm MposEAcHue agpecauun, opMaTnpoBaHme Tabauubl
porp BbIYNCIEHUN P » (Op P '
MacTep ouarpamm, co3faHue u
MakeThbl Tema 4. P avarp A
pefakTupoBaHue guarpamm;
7 npUKNagHbIX MocTpoeHune
0C0B6EHHOCTM rnucTorpamMm, rpaukos,
nporpamMm anarpamm
KPYroBbIX AMarpamm.
MacTep guarpamm, co3gaHue u
MakeThbl Tema 4. P aviarp A
pefakTupoBaHue gnarpamm;
8 npUKNagHbIX MocTpoeHune
0COBEHHOCTM rMcTorpamm, rpadurkos,
nporpamm avarpamm
KPYroBbIX AMarpamm.
Tema 5.
NakeTsl Microsoft Excel | OcHoBHble cBeageHus o pegakTope Visual
9 PVKNIEAHBIX KaK cpefCcTBO Basic for Application (VBA). MpuHumnbl
npor aMM aBTOMaTu3auuy |aBToMaTM3aLMW NPOBELEHNS PAaCHETOB,
porp nposefeHuns OCHOBHbI€ KOMaHAbI.
pacyeToB.
Bupbl npoue MakKpoc,
Tema 5. nouﬂn o? :Mfaépc(p HKFL)J,I/Iﬂ) n
Microsoft Excel Porp @Y
MNakeThl 0COBEHHOCTM X OPOPMIEHNS, OCHOBHbIE
KakK CpefiCTBO
10 NPUKAaaHbIX noHaTns 06 06bekTax, MeTodaxX U
aBTOMaTu3auun o
nporpamm npoBeaeHs CBOMCTBax. ABTOMaTM4eCKoe co3faHne
3CYETOB MaKpoca, CoKpalleHune rnosly4eHHoro
P ' TeKCTa, cnocobbl 3aMycka Makpoca.
Tema 6. PaboTa
c obbekTamuy,
MakeTbl 0O61BbeKTbl paboyero NPoCcTpaHCTBa
MeToLaMu u ) y
11 npuKNagHbIX » Microsoft Excel. MoHATUS KOHTENHepa,
nporpamm cBoncTBaMi B KONNEKLMN N X NCMONb30BaHMeE
VBA gns '
Microsoft Excel.
Tema 6. PaboTa | OCHOBHbIE MPUHLMMbI UCMOJIb30BaHMNS
NaKeTo c obbekTamu, MeTOoOO0B: C aprymMeHTamm n 6e3
MeTohaMu u apryMmeHToB, obpalleHne no NMeHn n
12 NpUKIagHbIX o
MDOrDaMM CBOWCTBaMM B obpalleHne no nopsaaky, Range-MeToasbl.
porp VBA gns OCHOBHble NpuHLUKMMbI paboTbl O

Microsoft Excel.

CBONCTBaMU 0OBHEKTOB.
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OcobeHHOCTH othopMneHns n

MNakeThl Tema 7. y
NCNOJIb30BaHNSA YHKLNA 1
13 NpUKNagHbIX OyHKUMY U
noanporpamMmm, BCTPOEHHbIE (hYHKLUN,
nporpamm noanporpammsil.
opraHu3aumsa guanora c nojib30BaTenemM.
OcobeHHOoCTH ohopMaeHns 1
MNakeThl Tema 7. op y
NCNOJIb30BaHUSA (YHKLUNA 1
14 NnpUKNagHbIX QYHKUMY U
noAnporpamMmm, BCTPOEHHbIE (YHKLNN,
nporpamm noanporpammsil.
opraHu3aumsa guanora c nojib3oBaTenem.
Tema 8.
icnosnb30BaHMe aBTOMaTUYECKOr0
ABTOMaTM3aUMSA
MakeTbl CO3[aHUsA Makpoca, MeToAbl
ohopmneHuns
15 NpUKNagHbIX TabamL v KOMWPOBaHUA, nepemeLLeHns n
nporpamm aBTO3anoJIHEHNS COAEPKMMOTO AYeeK,
nposefeHns
MeToabl ochopMneHns Tabauu,.
pacyeToB.
Tema 8.
icnonb3oBaHMe aBTOMaTUYECKOrO
ABTOMaTM3aUMSA
MakeTbl CO3[aHUsA Makpoca, MeToAbl
opopmeHmns
16 npuKiaLHbIX Taban v KOMMPOBaHUSA, NepeMeLLeHuns u
nporpamm aBTO3aMNoJIHEHNS COAEPXKMMOTO SYeeK,
npoBefeHns
MeToZLbl ochopMmneHna Tabauu,.
pacyeToB.
1.1.1. 3BontouMa 0UCHOr o
Tema 1. MakeTbl | nporpamMmMHoro obecneyeHus.
MNakeThl NpPUKIagHbIX XapakTepucTuka oPuUCHbIX NnakeTos: MS
17 NPUKNagHbIX nporpamm. Office, Corel WordPerfect Office,
nporpamm Ha3HayeHune un SoftMaker Office, OpenOffice. 1.1.2.
pyHKUMK lporpaMMmHble CpencTBa peanunsaumm
NHMOPMaLIMOHHbIX NPOLLECCOB.
Tema 1. MakeTtswl | 1.1.3. Knaccugumkaumsa npukaagHoro
MakeTbl npuUKIaaHbIX nporpammHoro obecneyeHus.
18 npuKnagHbIX nporpamMm. Knaccndmkauwma M. MMM - obwero
nporpamm Ha3HayeHuve n Ha3Ha4yeHus. TeCTOBbIE NPOLECCOopbI.
pyHKUMY TabnmyHbIA Npoueccop.
OcHoBHble 0cobeHHOCTH, 3anyCK,
NakeTbl Tema 2. CTPYKTYpa OKHa, paboTa C imcTtamu n
OCHOBHble OKHaMW, KOHTEKCTHOE MEHI0,
19 NnpuKagHbIx
CBeLEHNS 0 NHCTPYMEHTa/IbHOE MEHI0, CTPYKTYpa
nporpamm .
Microsoft Excel. | Tabnuubl, COaEpXXMMOe 1 3Ha4YeHNS
A4eek, Crnocobbl agpecauuu.
OCHOBHblEe KOMaHAbI: BblAeNneHune
obnacten (B TOM 4ncne - MynbTuBbIOOP)
NakeTbl Tema 2. MbILLbIO 1 KNaBUaTYypOn, KONMMPOBaHME 1
OCHOBHbIe nepeMeLleHne (MbIWbO 1 C MOMOLLLIO
20 npuKagHbIx
CBeLEeHNs 0 yHMBepcaabHoro bygepa obmeHa),
nporpamm .
Microsoft Excel. | chopMaTupoBaHue s4eek;
aBTO3anoJIHEHNE; COXPaHEHNE U
3arpyska annios.
Tema 3 Bog,
MakeTsl NAHHBIX U Tunbl OaHHbLIX, POPMYJIbI, UCNONb30BAHNE
21 npuKaLHbIX OTHOCUTENbLHON 1 abCONOTHON
nporpamm MPpoBEAEHNE agpecauun, opMaTUpoBaHme Tabanubl
porp BbIYUCSIEHNA P » @op P '
Tema 3 Bopg
MakeTsl [LAHHBIX 1 Tunbl OaHHbIX, POPMYIbI, UCNONb30BaAHNE
22 npuKnagHbIx npoBefeHie OTHOCUTENbHOM 1 abCoNOTHON
nporpamm P agpecauun, popmaTrpoBaHue Tabnumubl.

BbIYUCTIEHNI
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MacTep ouarpamm, co3gaHue un

rakerel Tema 4. e[aKTpOoBaHWe amarpamm;
23 NpUKNagHbIX MocTpoeHune P P P '
1DOrDAMM Marpamm 0C06EHHOCTM rnCcTorpaMM, rpaukos,
porp P KPYroBbIX AuarpaMm.
NakeTbl Tema 4 MacTep ovarpamm, co3gaHue un
' e[aKTVpOBaHWEe Anarpamm;
24 NnpUKNagHbIX MocTpoeHune PEA b Avarp
N —— MarpamMm 0COBEHHOCTU rMcTorpamMm, rpadnkos,
porp P KPYroBbIX AuarpaMm.
Tema 5.
NakeTs! Microsoft Excel | OcHoBHble cBegeHUs 0 pegakTope Visual
75 PVIKNALHBIX KaK CpefcTBO Basic for Application (VBA). MpuHumnbl
npor AMM aBTOMaTM3aLMM | aBTOMaTU3aLMK NPOBELEHNS PAaCYETOB,
porp npoBeLeHNs OCHOBHbIE KOMaHSbI.
pacyeTos.
Tema 5 Buabl npouenyp (Makpoc,
Microsoft Excel | MOANPOrpamma, (PyHKLMS) 1
MakeTsl KaK CPeacTBO 0COH6EHHOCTM X 0hOPMIIEHUNS, OCHOBHbIE
26 NpUKNaLHbIX aBTONFI)aTI/I3aLI,VIVI noHATMA 06 obbekTax, MeToaax u
nporpamm NpoBEAeHNS CBOMCTBax. ABTOMaTM4eCKOe Cco3aHune
gcquos MaKpoca, CoKpaLLleHune noay4eHHoro
P ' TekCTa, cnocobbl 3anycka Makpoca.
Tema 6. PaboTa
¢ obbekTamuy,
MakeTsl MeTOnAMU U O61beKTbl paboyero NPoCcTpaHCTBa
27 NPUKAaaHbIX CBOICTBAMM B Microsoft Excel. MoHATUS KOHTeNHepa,
nporpamm VBA ans KOIIEKLNN U UX NCMOMb30BaHME.
Microsoft Excel.
Tema 6. PaboTa | OCHOBHbIE MPUHLMMbI UCMOJIb30BaHMNSA
NakeTh ¢ obbekTamuy, MeTOLOB: C aprymeHTamu v 6es
)8 NDMKAAAHbIX MeToLaMu u apryMeHToB, obpallueHne no NMeHn u
1DOrDaMM CBONCTBaMM B obpalueHve no nopsasky, Range-mMeToabl.
porp VBA gns OCHOBHble NpuHLUKMMbI paboTbl €O
Microsoft Excel. |cBonctBamu 06bEKTOB.
MakeTs! Tema 7 OcobeHHOCTN ohopMaeHNs 1
29 NDMKAAAHbIX CDyHKLI,I;II/I y NCMONb30BaHNA YHKLNAN 1
1DOFDaAMM NOAAPOrPAMMBI NoANporpamm, BCTPOEHHbIE (hyHKLINN,
porp porp " | opraHm3auus gruanora C Nonb30BaTeNiEM.
NakeToi Tema 7 OcobeHHOoCTN ohopMaeHUs 1
30 NPVKNaIHbIX (DyHKLI,I;IVI y NCNOJIb30BaHUSA (YYHKLUA 1
i NOLAPOrPaMMBI NoANpOrpamm, BCTPOEHHbIE (hYHKLIMN,
porp porp " | opraHmsauns guanora C nonb3oBaTesieMm.
Tema 8.
ABTOMaTU3aLMS Vicnonb3oBaHWe aBTOMaTUYeCKOro
MakeThbl odopMIIEHIS Co34aHunsA Makpoca, MeToabl
31 NPUKNaLHbIX Ta6npmu y KOMUPOBaHUSA, NepemMeLLeHns 1
nporpaMmm npoBeseHs aBT03aMoJIHEHUNS COLEPXKUMOr0 A4eek,
pgcquos MeToZLbl othopMneHna Tabauu,.
Tema 8.
ABTOMaTU3ALMS icmonb30BaHMe aBTOMaTUYECKOro
MakeThbl odopMAeHis co3faHunsa Makpoca, MeTobl
32 NpUKIagHbIX Ta6np|/|u y KOMUPOBaHUA, NepemeLLeHns n
nporpaMmm NDOBEAEHMS aBTO03aMoJIHEHNS COAEPXKUMOr0 A4eek,
pgcquOB MeToZAbl ochopmneHnsa Tabauy,.
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Tema 1. MakeThl

1.1.1. 3BontouMa 0UCHOro
nporpammHoro obecnevyeHus.

MakeTsl npuKaagHbIX XapakTepucTuka oPUCHbIX NakeTos: MS
33 NPUKNaaHbIX nporpamm. Office, Corel WordPerfect Office,
nporpamm Ha3HayeHune un SoftMaker Office, OpenOffice. 1.1.2.
pyHKUMYK [porpaMMmHble cpefcTBa peanunsaumm
NH(OPMALMOHHBIX MPOLLeCCOB.
Tema 1. MakeTtsbl | 1.1.3. Knaccugumkaumsa npukaagHoro
MakeThbl NpUKNaLHbIX nporpamMmMmHoro obecneyeHus.
34 npuKnagHbIX nporpamMm. Knaccndmkauwma M. MMM - obwero
nporpamm Ha3HayeHuve n Ha3Ha4yeHns. TeCTOBbIE NPOLECCOopbI.
pyHKUMY TabnmyHbIA Mpoueccop.
OcHoBHble 0cobeHHOCTH, 3anycCK,
NakeTbl Tema 2. CTPYKTYpa OKHa, paboTa C imcTamu n
OCHOBHbIe OKHaMW, KOHTEKCTHOE MEHI0,
35 npuKiaLHbIX
CcBeLeHus o NHCTPYMEHTaJIbHOe MEeHI0, CTPYKTYypa
nporpamm .
Microsoft Excel. | Tabnuubl, COaEpXXMMOE 1 3HaYEHNS
A4eek, Cnocobbl agpecauuu.
OCHOBHble KOMaHAbI: BblAeneHune
obnacten (B TOM 4ncne - MynbTuBbIOOP)
NakeTbl Tema 2. MbILLbIO 1 KNaBUaTYypOWN, KONMPOBaHME 1
OCHOBHbIe nepeMeLleHne (MbIWbI0 1 C MOMOLLLIO
36 NpUKNagHbIX
CcBeLeHus o yHuBepcanbHoro bytepa obmeHa),
nporpamm .
Microsoft Excel. | chbopMaTupoBaHue s4eek;
aBTO3amnoJIHeHNe; COXpaHeHne n
3arpyska anios.
Tema 3 Beog,
MakeTsl NAHHBX Tunbl OaHHBLIX, POPMYJIbI, NCMONb30BAHNE
37 npuKNagHbIX npoBeeHIe OTHOCUTENbHOM 1 abCONOTHOMN
nporpaMmm y agpecauuu, opmaTrpoBaHue Tabnumubl.
Porp BbIYUCSIEHNIA Apecaunm, pop P H
Tema 3 Beoz
MakeTsl [LAHHBIX 1 Tunbl gaHHbIX, POPMYIbl, UCNONb30BaAHNE
38 NpUKIagHbIX npoBeneHme OTHOCUTENbHOM 1 abCoNOTHON
nporpamm y agpecauuu, popmaTrpoBaHue Tabnumubl.
Porp BbIYUCSIEHNIA Apecaunn, hop P 4
MacTep Auarpamm, co3faHue u
rakerel Tema 4. enaKgmﬂosaﬁ:me avar ﬂaMM'
39 NpUKNagHbIX MNocTpoeHune P P P '
0COH6EHHOCTM rMCTOrpaMM, rpaukos,
nporpamm anarpamm
KPYroBbIX AuarpaMm.
MacTep ouarpamm, co3faHue u
rakerel Tema 4. enaKgmﬂosazme anar ﬂaMm-
40 NpUKNagHbIX MocTpoeHune P P P '
0COBEeHHOCTU rMcTorpaMm, rpadnkos,
nporpamm avarpamm
KPYroBbIX AuarpaMm.
Tema 5.
NakeTh Microsoft Excel | OcHoBHble cBegeHUst 0 pegakTope Visual
41 PUKNAAHbIX KaK CpefcTBO Basic for Application (VBA). MpuHumnbl
npor aMM aBTOMaTM3auuMy |aBToMaTM3aLMK NPOBELEHNS PAaCHETOB,
Porp npoBeaeHNs OCHOBHbIe KOMaHSbl.
pacyeToB.
Buabl npoue MaKpoc,
Tema 3. noﬁn oFr) :M%pép HKpLI,I/IFI) "
Microsoft Excel porp - Py
MakeTbl 0COH6EHHOCTM UX 0hOPMIIEHUS, OCHOBHbIE
Kak CpefcTBO
42 NPUKNagHbIX noHATNA 06 0bbekTax, MeTogax u
aBTOMaTu3aLuu y
nporpaMm N CBOMCTBax. ABTOMaTM4eCKoe co3fiaHne
P MaKpoca, CoKpaLLleHune rnosay4eHHoro
pacyeTos.

TeKCTa, Crnocobbl 3anyCKa MaKpocCa.
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Tema 6. PaboTa
c obbekTamm,

MakeTsl O6bekThl paboyero NpocTpaHCTBa
MeTodaMu u . o
43 npuKiaLHbIX - Microsoft Excel. MoHATUS KOHTENHepa,
nporpamMm cBoncTBaMi B KOJUTEKLMN N UX NCMONb30BaHNe
VBA gns '
Microsoft Excel.
Tema 6. PaboTa | OCHOBHblE MPUHLMMbI UCMOJIb30BaHMS
NakeTsl ¢ obbekTamuy, MeTOLOB: C aprymeHTamu un 6e3
MeToLaMu n aprymeHToB, obpalleHne no MMeHn un
44 NpUKNagHbIX N
1DOrDaMM CBOMCTBaMM B obpalleHne no nopsaky, Range-mMeToabl.
porp VBA gns OCHOBHbIe NpUHLKXMBI paboTsl O
Microsoft Excel. |cBoncTBamMu 06bEKTOB.
OcobeHHOoCTH othopMneHns u
MakeTbl Tema 7. (op .
NCMOoJIb30BaHUA PYHKUMI U
45 npuKnagHbIX QyHKLMN 1
noanporpamMmm, BCTPOEHHbIE (hYHKLUN,
nporpamm noanporpammeil.
opraHusaumsa guanora c noJib3oBaTesieM.
OcobeHHOCTH othopMneHns u
MakeTsl Tema 7. op y
NCMoJIb30BaHMA PYHKUMI U
46 NpUKIagHbIX QYyHKLMN 1
noanporpamMmm, BCTPOEHHbIE (hYHKLUN,
nporpamm noanporpammsil.
opraHu3aumsa guanora c nojib30BaTesnemM.
Tema 8.
Vicnosib30BaHMe aBTOMaTUYECKOr0
ABTOMATM3aLMA
MakeTsl Co3[aHns Makpoca, MeTobl
opopmMieHmns
47 MpuKIagHbIxX TabauL u KOMMPOBaHUA, NepeMeLLeHns 1
nporpamMm aBTO3amMoJIHEHUSA COAEPXKUMOTO SYeek,
nposefeHns
MeToZAbl ochopmneHnsa Tabauu,.
pacyeToB.
Tema 8.
icnosnb30BaHMe aBTOMaTUYECKOrrO
ABTOMaTM3aUMSA
MakeTbl CO3[aHUsA Makpoca, MeToAbl
ohopmneHuns
48 NpUKNagHbIX TabamL v KOMWPOBaHUA, nepemeLLeHns n
nporpamm aBTO3anoJIHEHNS COAEPXKMMOTO AYeeK,
nposefeHns
mMeToAbl ochopMmaeHmnsa Tabnuu,.
pacyeToB.
1.1.1. 3BontouMa 0onCHOro
Tema 1. MakeTbl | NnporpaMmMHoro obecnevyeHus.
MakeTsl NPUKJIagHbIX XapakTepucTuka oPUCHbIX NakeTos: MS
49 NpPUKAaaHbIX nporpamm. Office, Corel WordPerfect Office,
nporpamMm Ha3HavyeHne n SoftMaker Office, OpenOffice. 1.1.2.
pyHKUMYK [porpaMMHble cpeacTBa peannsaumm
NH(OPMaLIMOHHbLIX NMPOLLECCOB.
Tema 1. MakeTtsl | 1.1.3. Knaccudumkauma npukaagHoro
MakeTsl NpPUKIagHbIX nporpaMMHoro obecrneyeHus.
50 npuKnagHbIX nporpamMm. Knaccudgmkauwma M. MMM - obwero
nporpamMm Ha3Ha4yeHue u Ha3Ha4vyeHus. TeCcToBble NPoLLEeccopsl.
QyHKLNK TabnnyHbIA Npoueccop.
OcCHOBHble 0c0BeHHOCTH, 3anycCK,
NakeTsl Tema 2. CTPYKTYpa OKHa, paboTa C fimctamu n
OCHoBHble OKHaMW, KOHTEKCTHOE MEeHIO,
51 NpUKNagHbIX
CBefeHNs 0 WHCTPYMEHTaIbHOE MEHI0, CTPYKTYpa
nporpamm

Microsoft Excel.

TabAnLbl, COAEPXXNMOE 1 3HAYEHUS
siyeek, crnocobbl agpecaumm.
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OCHOBHble KOMaH[bl: BblOeneHne
obnacten (B TOM 4ncne - MynbTuBbI6OP)

MaKkeTs! Tema 2. MbILLIbIO U KTaBUATYpPON, KOMMPOBaHUE Y

OCHOBHbIE nepeMeLleHne (MbIWbIO 1 C MOMOLLbIO

52 npuKNagHbIX
CBEeLEHUS 0 yHMBepcaabHoro bygepa obmeHa),
nporpamm .

Microsoft Excel. | dopmaTupoBaHue a4eek;
aBTO3anoJIHEHNE; COXPaHEHNe ”
3arpyska annos.

Tema 3 Beoz

MakeTsl NAHHBIX U Tunbl OAaHHBIX, POPMYJIbI, NUCMONb30BAHNE
53 npuKNagHbIX npoBeeHIe OTHOCUTENbHOM 1 abCONOTHOMN
nporpamm y agpecauun, hopMaTUpoBaHme Tabanubl.
porp BbIYNCIEHUN Apecaunn, op P H
Tema 3 Bopg
MakeTsl [LAHHBIX 1 Tunbl SaHHbIX, POPMYIbI, UCNONb30BAHNE
54 npuKNagHbIx npoBeeHIe OTHOCUTENbHOM 1 abCONOTHOMN
nporpaMmm y agpecauuu, popmaTrupoBaHue Tabnumubl.
porp BbIYNCIEHUN Apecaumm, pop P H
MacTep ouarpamm, co3faHue u
rakerel Tema 4. eﬂaKgmﬂosaZme anar ﬂaMM'
55 NpUKIagHbIX MNocTpoeHune P P P '
0CO6EHHOCTM rnCTOrpaMM, rpaukos,
nporpaMm avarpamm
KPYroBbIX AMarpamm.
MacTep Auarpamm, co3faHue u
rMakeri Tewma 4. enaKgmﬂosaFl:me anar ﬂaMm-
56 NpUKNagHbIX MocTpoeHune P P P '
0C06EHHOCTM rnCTOrpaMM, rpaukos,
nporpaMmm avarpamm
KPYroBbIX AuarpaMm.
Tema 5.
NakeTh Microsoft Excel | OcHoBHble cBegeHUs 0 pegakTope Visual
57 PUKNAAHbIX KaK CpefcTBO Basic for Application (VBA). MpuHumnbl
npor AMM aBTOMaTM3aLMmM | aBTOMaTU3aLMK NPOBELEHNSA PAacYETOB,
porp npoBeneHNs OCHOBHble KOMaH[bl.
pacyeToB.
Buabl npoue MaKkpoc,

Tema S. noﬁn o? gmﬁgpép HKpLI,I/Iﬂ) "
Microsoft Excel borp - Py

MakeThbl 0COBEHHOCTM UX 0hOPMIIEHUNS, OCHOBHbIE
KaK CpefcTBO

58 NpUKNagHbIX NoHATNA 06 0O6bekTax, MeTogax u

aBTOMaTU3aLMM g

nporpaMmm NpoBEAeHNS CBOMCTBax. ABTOMaTM4eCKoe co3faHune

gC‘-IeTOB MaKpoca, COKpaLleHne nosy4eHHoro

P ' TeKCTa, cnocobbl 3amycka Makpoca.

Tema 6. PaboTa

¢ obbekTamuy,

MakeTsl O61beKTbl paboyero NpocTpaHCTBa

MeToLamu u . y

59 NpUKNagHbIX . Microsoft Excel. MoHATUS KOHTeNHepa,
nporpaMmm cBovICTBaMA B KOMINEKLNN 1 NX NCMONb30BaHMeE
porp VBA gns '
Microsoft Excel.
Tema 6. PaboTa | OCHOBHbIE MPUHLMMbI UCMOJIb30BaHMUSA
NakeThl c obbekTamuy, MeTOLO0B: C aprymeHTamu n 6e3
MeToLaMu u apryMeHToB, obpallyeHne no NMeHn n
60 npUKNagHbIX N

CBOMCTBaMM B obpalleHne no nopsaky, Range-metoasbl.

nporpamm

VBA o4 OCHOBHbIe NPUHLKUMBI PaboTbl CO

Microsoft Excel. | cBoncTBamMu 06BHEKTOB.

OcobeHHOCTN ohopMaeHns 1
MakeThbl Tema 7. (bop -
NCMONb30BaAHNA DYHKLNN 1
61 npUKNagHbIx QYHKUMY U
noAnporpamMmm, BCTPOEHHbIE (YHKLUN,
nporpaMm NoL4MpOrpamMmsl.

OopraHn3auna onanora C NoJib30BaTeJIEM.
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OcobeHHOCTH othopMneHns n
MakeTbl Tema 7. N
NCNOJIb30BaHNSA YHKLNA 1
62 NpUKNagHbIX OyHKUMY U 2
noAnporpamm, BCTPOEHHbIE hYHKLUN,
nporpamm noanporpammel.
opraHm3aumsa gmasnora c nojib30BaTeNEM.
Tema 8.
icnonb30BaHMe aBTOMATUYECKOr0
ABTOMaTM3aUMA
MakeThl CO034aHNSA Makpoca, MeToAbI
ohopmneHuns
63 NPUKNagHbIX TabauL, 1 KOMWPOBaHUA, NepemeLLeHns n 2
nporpamm aBTO3aMNoJIHEHNS COAEPXKMMOTO SYeeK,
npoBeeHNs
MeToZAbl ochopMneHus Tabauu,.
pacyeToB.
Tema 8.
Mcnonb3oBaHMe aBTOMATUYECKOTO
ABTOMaTM3aUMSA
MakeThl C034aHUSA MaKpoca, METOAbI
opopmMeHmns
64 NpUKNagHbIX Tabanw v KOMUPOBaHUA, NepemeLLeHns n 2
nporpamm aBTO3aMNoJIHEHNS COAEPXKMMOTrO SYeeK,
npoBeneHNs
MeToAbl ochopMmaeHmsa Tabnuu,.
pacyeToB.
UToro 3a cemecTp: 128
UToro: 128
4.4. Copep>XaHue CaMOCTOATENIbHOU PaboThbl
Bup Copep>xaHue CaMOCTOATEJIbHOM
HaumeHoBaHue - paboTbi KonuyectBo
CaMOCTOATENIbHOM
paspena 260ThI (NepeyeHb OMOAKTUYECKMUX eANHNLL: Yyacos
P paccMaTprBaeMblX NOATEM, BOMPOCOB)
7 cemecTp
MakeTbl NPUKAA4HbLIX NPOrpaMM.
HasHauyeHue n yHKuMn. OCHOBHbIE
cBegeHunsa o Microsoft Excel. BBoa, faHHbIX
MakeTbl NpUKNagHbIX MoaoroToBKa K N NPOBEEHNE BbIYUCIEHN. [TOCTpOEHME 44
nporpamMm TeCTUPOBAHMIO anarpamm Microsoft Excel kak cpeacTso
aBTOMaTM3auUMy NPOBEeAEHNS PACYETOB.
PaboTa c obbekTaMu, MeTogaMu n
ceoncTtBamu B VBA pna Microsoft
MakeTbl NPUKAAAHbLIX NPOrpPaMM.
Ha3HayveHue n yHKumn. OCHOBHbIE
cBegeHuns o Microsoft Excel. BBoa OaHHbIX
MakeTbl NpUKAagHbIX [MoaroToBKa K 1 NpoBefeHne BblYncaeHnin. NoctpoeHne 44
nporpaMmm TECTUPOBAHUIO anarpamm Microsoft Excel kak cpencTso
aBToOMaTuM3auMy NpoBeLeHNS pacyeToB.
PaboTa c obbekTaMu, MeTogaMu 1
csoncTtBamu B VBA pna Microsoft
MakeTbl NPUKAAL4HbLIX NPOrpaMM.
Ha3Ha4yeHune n hyHKuMK. OCHOBHbIE
cBegeHuns o Microsoft Excel. BBoa, AaHHbIX
MakeTbl NpuUKNagHbIX MNMoarortoska K 1 NpoBefeHue BblynceHnin. NocTpoeHne 44

Nnporpamm

TeCTUPOBaHUIO

anarpamm Microsoft Excel kak cpeacTso
aBTOMaTM3aUMM NPOBEeAEHNS PACYETOB.
PaboTa c obbekTaMu, MeTogaMn 1
ceoncTtBamu B VBA ona Microsoft
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MakeTbl NPUKNaLHbIX
nporpamm

MakeTbl NPUKNA4HbIX NPOrpamMmM.

[MoaroToBKa K
TECTUPOBAHUIO

ceoncTtBamu B VBA ons Microsoft

Ha3Ha4veHune n yHKumMn. OCHOBHbIE
cBegeHunsa o Microsoft Excel. BBoa, OaHHbIX
N NpoBefeHNe BblYnCaeHnn. NocTpoeHne
anarpamm Microsoft Excel kak cpencTso
aBTOMaTM3auUuMmM NPoBeAEHNS PacYeToB.
PaboTa c obbekTamu, meTogamum n

44

Wtoro 3a cemecTp: 176

WToro: 176

5. MepeyeHb y4eOHOW NnuTepaTtypbl M y4ebHO-MeTOAUYECKOrO obecneyeHus no

AucuunnuHe (moaynio)

Pecypc HTb
Ne Bubnuorpacduyeckoe onncanme Camrty
n/n P (3B6C CamrTy,
IPRbooks n T.4.)
OcHOoBHas nuTepaTypa
VIHhOpMaLMOHHbBIE CUCTEMbI B MPOW3BOACTBE U SKOHOMUKE; BpAHCKINI y
» . . DJIeKTPOHHbIN
1 |rocynapCTBEHHbIN TEXHUYECKUIN YHUBEpPCUTET, 2012.- PeXxum gocTyna: g
https://elib.samgtu.ru/getinfo?uid=els_samgtu||iprbooks||6996 pPecyp
VHhOpMaLMOHHbBIE CUCTEMbI B NMPOW3BOACTBE U SKOHOMUKE; BPAHCKINI y
» . . DJIeKTPOHHbIN
2 | rocynapCTBEHHbIN TeXHNYEeCKM yHMBepcuTeT, 2012.- PexxmuM gocTyna: g
https://elib.samgtu.ru/getinfo?uid=els_samgtul||iprbooks||6996 PeCcyp
VIHOpMaLMOHHbIE CUCTEMbI B MPOW3BOACTBE U SKOHOMUKE; BpAHCKIWI y
. o ] DNEeKTPOHHbIN
3 | rocynapCTBEHHbIN TeXHUYeCKn yHmBepcuteT, 2012.- Pexxum gocTyna: acvDC
https://elib.samgtu.ru/getinfo?uid=els_samgtu||iprbooks||6996 Pecyp
VIHhOopMaLMOHHbIE CUCTEMbI B MPOW3BOACTBE U SKOHOMUKE; BpAHCKIWI y
. o ) DNEeKTPOHHbIN
4 | rocynapCTBEHHbIN TEXHUYECKMIA yHBepcuTeT, 2012.- Pexxum gocTyna: .
https://elib.samgtu.ru/getinfo?uid=els_samgtul||iprbooks||6996 Pecyp
VIHbopMaLMOHHbIE CUCTEMbI B 3KOHOMUKE; OMCKUI FOCyLapCTBEHHbIN
5 | VHCTUTYT cepsuca, OMCKUI roCyLapCTBEHHbIN TEXHUYECKUA YHUBEPCUTET, DNEKTPOHHbIN
2015.- Pexxum poctyna: pecypc
https://elib.samgtu.ru/getinfo?uid=els_samgtu||iprbooks||32786
VIHhOpMaLMOHHbIE CUCTEMbI B 3KOHOMUKE; OMCKMNIN FOCY4apCTBEHHbIN
6 |“HCcTMTYT cepsuca, OMCKWIA rocy0apCTBEHHbIN TEXHNUYECKUIA YHUBEPCUTET, DNEKTPOHHbIN
2015.- Pexxum pocTtyna: pecypc
https://elib.samgtu.ru/getinfo?uid=els_samgtul||iprbooks||32786
NIHtopMaLMOHHbIE CUCTEMbI B 9KOHOMUKE; OMCKUIN roCyAapCTBEHHbIN
7 | MHCTUTYT cepsuca, OMCKUI rocyLapCTBEHHbIN TEXHUYECKUA YHUBEPCUTET, DNEKTPOHHBIN
2015.- Pexxnm gocTtyna: pecypc
https://elib.samgtu.ru/getinfo?uid=els_samgtu||iprbooks||32786
VH(hOpMaLMOHHbBIE CUCTEMbI B 3KOHOMUKE; OMCKUNIN FOCyLapCTBEHHbIN
g |“HCTNTYT cepsuca, OMCKNI rocy0apCTBEHHbIN TEXHUYECKUIA YHUBEPCUTET, DNEKTPOHHbIN

2015.- Pexxum pocTtyna:
https://elib.samgtu.ru/getinfo?uid=els_samgtu||iprbooks||32786

pecypc

JlononHuTenbHas nuTepaTtypa
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NHdopMaLMOHHbIE CUCTEMBI U TEXHONOTM K B 3KoHOMUKe; KOHUTU-OAHA,

SNEeKTPOHHbIN

9 12017.- Pexxum pocTyna: g
https://elib.samgtu.ru/getinfo?uid=els_samgtu||iprbooks||71196 pPecyp
NHdopMaLMOHHbIE CUCTEMbBI U TEXHOMOM UK B 3KoOHOMUKe; KOHUTU-OAHA, .

. DNEeKTPOHHbIN

10 | 2017.- Pexxum gocTyna: g
https://elib.samgtu.ru/getinfo?uid=els_samgtul||iprbooks||71196 PeCcyp
NHdopMaLMOHHbIE CUCTEMBI U TeXHOMOr K B 3KoHOMUKe; KOHUTU-OAHA, y

. DNEKTPOHHbIN

11 | 2017.- Pexxum gocTyna: acvDC
https://elib.samgtu.ru/getinfo?uid=els_samgtul||iprbooks||71196 Pecyp
NHdopMaLuOHHbIe CUCTEMBI U TEXHOMOrUK B 3KoHOMUKe; KOHUTU-OAHA, y

. DNEKTPOHHbIN

12 | 2017.- Pexxum pocTtyna:

https://elib.samgtu.ru/getinfo?uid=els_samgtu||iprbooks||71196

pecypc

HocTtyn obyyvatowmxcs K 9P HTB Caml'TY (elib.samgtu.ru) ocyliecTBnseTcs nocpencTBOM NEKTPOHHON
NH(OpMaLMOHHON 06pa3oBaTeNbHON Cpelbl yHMBepcuTeTa U caTta HTB Caml TY no nornHy u naposto.

6. MepeyeHb MHOPMALMOHHBIX TEXHOJIOTMIA, UCNOJIb3YEMbIX NMPU OCYLLECTBJIEHUMU

NH-hopMaLMOHHON 0bpa3oBaTelbHON Cpefbl YyHUBEPCUTETA.

nporpaMMHoro obecneyeHus

obpa3soBaTenbHOro nNpouecca No AucuUNInHe (Moaynio), BKJOYas NnepeyeHb

Mpy NPOBEeAEHUN NEKLMOHHbIX 3aHATUIA NCNONb3YeTCa MybTUMeaUiiHoe 060pyA0BaHME.
OpraH130BaHO B3auMoaeincTBme oby4yaloLlerocs 1 NpenofaBaTens C UCMNOJb30BAHWEM 3JIEKTPOHHOM

Ne Cnoco6
HauMeHoBaHue NMpousBopuTenb
n/n pacnpocTpaHeHus
1 | Microsoft Word Microsoft . JInueH3noHHoe
(3apybexxHblin)
2 | Microsoft Power Point Microsoft . JInueH3noHHoe
(3apybexHblii)
3 | Microsoft Word Microsoft . JInueH3noHHoe
(3apybexHblii)
4 | Microsoft Power Point Microsoft . JInuEeH3noHHoe
(3apybexHblii)
5 | Microsoft Word Microsoft . JInueH3noHHoe
(3apybexHblii)
6 | Microsoft Power Point Microsoft . JInuEeH3noHHoe
(3apybexHblii)
7 | Microsoft Word Microsoft . JInueH3noHHoe
(3apybexHblii)
8 | Microsoft Power Point Microsoft . JInueH3noHHoe
(3apybexHbIi)

7. NepeyeHb pecypcoB UH(POPMALMOHHO-TENIEKOMMYHUKALMOHHOM ceTu «UHTepHeT»,
npodgeccMoHaNbHbIX 6a3 paHHbIX, UHPOPMALMOHHO-CMPABOYHbIX CUCTEM

No
n/n

HauMeHoBaHue

KpaTkoe onucaHue

PexumMm pocTtyna
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Hay4Has anekTpoHHas bubnnoTeka

http://elibrary.ru/

PecypcChl OTKPBLITOro
jocTyna

2N1eKTPOHHO-bnbnoTeyHas cuctema IPRbooks

http://www.iprbookshop.ru/

Poccuiickne 6asbl
JaHHbIX
OrpaHnyYeHHOro
nocTyna

KoHcynbTaHTIN0C (NpaBoBble OKYMEHTbI) -
noctyn c MK B MegunaueHTpe (aya. 42)

http://www.consultant.ru/

Poccuiickne 6asbl
JaHHbIX
OrpaHNYeHHOro
focTyna

KoprnopaTuBHbIN MeHedXMeHT

http://www.cfin.ru

Pecypcbl OTKpbITOro
focTyna

Hay4Has anekTpoHHas bubnnoTeka

http://elibrary.ru/

Pecypcbl OTKPbITOrO
JnoCcTyna

INeKTPOHHO-bnbanoTeyHas cuctema IPRbooks

http://www.iprbookshop.ru/

Poccuinckune 6a3bl
JaHHbIX
OrpaHNYeHHOro
[oCTyna

KoHcynbTaHTIN0C (NpaBoOBble 4OKYMEHThI) -
goctyn c MK B MegunaueHTpe (aya. 42)

http://www.consultant.ru/

Poccuiickne 6asbl
JaHHbIX
OrpaHnyYeHHOro
nocTyna

KopnopaTuBHbI/i MEHEAXKMEHT

http://www.cfin.ru

PecypCbl OTKPBLITOro
JocTyna

Hay4Has anekTpoHHas bubnnoTeka

http://elibrary.ru/

Pecypcbl OTKpbITOro
focTyna

10

2NeKTPOoHHO-bnbnnoTeyHas cuctema IPRbooks

http://www.iprbookshop.ru/

Poccuiickne 6asbl
OaHHbIX
OrpaHnyYeHHOro
focTyna

11

KoHcynbTaHTI0C (NpaBoBble JOKYMEHTHI) -
poctyn ¢ MK B MegnaueHTpe (aya. 42)

http://www.consultant.ru/

Poccuinckune 6a3bl
JaHHbIX
OrpaHnyYeHHOro
nocTyna

12

KoprnopaTuBHbLIN MEHEeAXXMEHT

http://www.cfin.ru

Pecypcbl OTKpbITOro
focTtyna

13

Hay4Has anekTpoHHas bubnnoTeka

http://elibrary.ru/

PecypChl OTKPBLITOro
jocTyna

14

2N1eKTPOHHO-bnbnoTeyHas cuctema IPRbooks

http://www.iprbookshop.ru/

Poccuiickne 6asbl
JaHHbIX
OrpaHnyYeHHOro
JnocTyna

15

KoHcynbTaHTIN0C (NpaBoBble OKYMEHTbI) -
noctyn c MK B MegunaueHTpe (aya. 42)

http://www.consultant.ru/

Poccuiickne 6asbl
JaHHbIX
OrpaHNYeHHOro
focTyna

16

KoprnopaTuBHbIN MeHedXMeHT

http://www.cfin.ru

Pecypcbl OTKpbITOro
focTtyna
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http://elibrary.ru/
http://www.iprbookshop.ru/
http://www.consultant.ru/
http://www.cfin.ru
http://elibrary.ru/
http://www.iprbookshop.ru/
http://www.consultant.ru/
http://www.cfin.ru
http://elibrary.ru/
http://www.iprbookshop.ru/
http://www.consultant.ru/
http://www.cfin.ru
http://elibrary.ru/
http://www.iprbookshop.ru/
http://www.consultant.ru/
http://www.cfin.ru

8. OnucaHuMe MaTepuanbHO-TEXHMYECKOMN Da3bl, HeOOXoo4MMON ANA OCYLLECTBNEHUA
obpasoBaTenbHOro Nnpouecca No AucuuniauHe (mogynio)

JleKuMOHHbIEe 3aHATUA
ayouTopus, OCHaWweHHas MNPe3eHTAaUMOHHON TexXHMKON (NPOoeKTop, 3KpaH,

KOMMblOTep/HOYyTOYK)
MpakTuyeckue 3aHATUA

ayouTopusa, OCHaWeHHas MNpe3eHTAUMOHHON TexXHUKOW (NpoeKkTop, 3KpaH,
KOMMblOTEep/HOYyTOYK)

9. MeTogunyeckue MaTepuaibl

MeTognyeckue pekoMeHgauunn rnpn pa60Te Ha JIEKUUU

[lo NeKummn CTyaeHT OO0JKEH NMPOCMOTPETh y4ebHO-MEeTOANYECKYIO U Hay4YHYIO TUTepaTypy Nno TemMe
Nekunn ¢ TeM, YTobbl UMeTb NpeacTaBeHne o npobnemax, KoTopble ByayT pa3bupaTbCs B NEKLUN.

Mepen Havanom nekuum obyvatowmmcs coobllaeTcs TeMa NeKuumn, nNaaH, BONpPoChl, noajexaliune
PacCMOTPEHNIO, LOBOAATCA OCHOBHbIE NUTEPATYPHble NCTOYHUKK. Becb y4yebHbI MaTepuan, cooblaemblin
npenofaBaTeneM, [O/DKEH HE MPOCTO MNPOCAYLWMBATLCA. OH A0/KEH ObITb aKTUBHO BOCMPUHAT, T.€. YC/bILIaH,
OCMbICJIEH, MOHSAT, 3aPMKCMpPOBaH Ha ByMare v 3akpeneH B MamsaTu. MNpnucTynas K CayLwaHnio HOBOro y4ebHoro
MaTepuana, Nnosie3HO MbIC/IEHHO YCTAHOBUTL €ro CBA3b C paHee M3yyeHHbIM. Chens 3a TEXHUKON YTeHus
NEKUMN (aKLEHT Ha CyLLEeCTBEHHOM, MOBbILLEHWE TOHA, U3MEHEHME PUTMa, May3a 1 T.M.), HeobxoamMMo BCeq 3a
npenofaBaTesieM YMeTb BblAEeNATb OCHOBHbIE KaTeropuu, 3aKoHbl U ONPeaensiTb X cofepXKaHue, npobnemsi,
npennofiaraTb UX BO3MOXHbIE PELUEHMNS, AOKa3aTeNbCTBa U BbIBOAbI. OCyLECTBAAS TaKyl paboTy, MOXHO
3Ha4YnTeNbHO 0bnerynTb cebe NoHUMaHUe y4ebHOro MaTepuana, ero KOHCNeKTUPOBaHUE U AafbHellee
n3yyeHne.

KoHcnekTupoBaHue nekuuu nossonseT obpaboTaTh, CUCTEMATU3NPOBATHL W Jyylle COXPaHUTb
MOJIyYeHHY MHDOPMaLNo C TeM, 4Tobbl B ByaylWweM MOXHO Obls10 BOCCTAHOBUTb B MaMSATU OCHOBHbIE,
coaep)xaTesbHble MOMEeHTbI. TUNnYHas ownbka, coBepluaemMas 0byyatoLwmnmMcs, 10C0BHOE KOHCMEKTMPOBaHME
peyn npenofaBaTens. Kak npasuio, Npu 3anmcu «CJ0BO B C/I0OBO» HE OCTAeTCA BPEMEHU Ha 064yMbiBaHMe,
aHanu3 1 cuHTe3 uHhopmauun, OTbMpas HYXHY MHOPMALINIO, FNaBHbIe MbICK, NPOOAEMbI, PeLleHns ©
BbIBOAbI, HEOOXOAMMO COKpaLLaTh TEKCT, CTPOUTL €ro TakuM 06pa3oMm, YToObl MOTOM MOXKHO ObISI0 IEFKO B HEM
pa3obpaTbcs. XenaTesibHO 0CTaBUTb B paboumx KOHCMEKTax Moss, Ha KOTOPbIX MOXXHO ByAeT aenatb NOMETKU
N3 PEeKOMEeHAOBaHHOW NUTepaTypbl, LOMOJHAKLWMWE MaTepuan MPOCAYLWAHHONW JleKuumn, a Takxe
nogyepkmeatowme ocobyto BaXKHOCTb TEX UMM MHbLIX TEOPETUYECKUX MOJIOXKEHUA. C OKOHYaHUEM NeKLUK
paboTa Hafd KOHCMNEKTOM He MOXXET CHMTaTbCs 3aBepLleHHON. Hy>XHO ellle BOCCTaHOBUTb OTAE/IbHbIE MecTa,
NPOBEPUTb, BCE JIN MOHATHO, YTOYHUTb YTO-TO Ha KOHCYAbTaLMM U T.M. C TeM, YTOObl KOHCNEKT MOr ObIThb
NCMNOb30BaH B MpoLecce NOAroTOBKM K MPaKTUYECKUM 3aHATUAM, 3a4eTy, 3K3aMeHy. KOHCNeKT nekuun -
He3aMeHUMbI y4eOHbIN JOKYMEHT, HEOBXOAUMBIN 419 CAMOCTOSATESIbHON PaboThl.

MeToauyeckme pekoMeHaaLmm npy noaroToBke 1 paboTe Ha NPaKTUYECKOM
3aHATUM

MpakTnyeckne 3aHATUA N0 AUCLUNANHE NPOBOAATCA B LLeNiaX BblpaboTKM MpakTUYECKUX YMEHUN U
nprnobpeTeHns HaBbIKOB B peLleHnmn NpothecCcMoHas bHbIX 3a4ay.
PekomeHAayeTCs cnepytowas cxema noAroTOBKM K MPAaKTUYECKOMY 3aHATUIO:
1. 03HakoMJeHMe C MJaHOM MNPaKTUYECKOro 3aHATUA, KOTOPbIA OTpa)kaeT CoAepXKaHue
npenioXeHHON TeMbI;
2. npopaboTKa KOHCNEeKTa NeKkuuu;
3. YTeHue PeKOMeHO0BaHHON NUTepaTypsl;
4. NOAroTOBKa OTBETOB Ha BOMPOCHI MJlaHa NPaKTUYeCKOro 3aHATUS;
5. BbINOJSIHEHME TECTOBbIX 3aaHWi, 3a4a4y 1 ap.
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MoaroTtoBka 0byvatoLerocs K MpakTUYeCKOMY 3aHATUIO NPOM3BOAUTCSA MO BOoNpocaM, pa3paboTaHHbIM
ONA Ka)XLOW TeMbl MPakTUYeCKUX 3aHATUA 1 (namn) nekumin. B npouecce NoAroTOBKM K MPaKTUYECKUM
3aHATUAM, HeOGXO,EI,VIMO O6paTVITb ocoboe BHMMaHMWE Ha CaMOCTOATEeNIbHOe n3yvyeHune peKOMeH,ELOBaHHOVI
mTepaTypsbl.

PaboTa CTyneHTOB BO BPeEMS MPaKTMYECKOro 3aHATUSA OCYLLECTBASETCS Ha OCHOBE 3afaHuiA, KOTopble
BblgatoTca obyyalowmmcs B Havyaae Uam BO BpeMs 3aHATMA. Ha MpakTMYeCKUX 3aHATUSAX MPUBETCTBYETCH
aKTUBHOE y4YacTne B 06CYXOEHUN KOHKPETHbIX CUTYyaLWui, cnocoBHOCTb Ha OCHOBE MOJYYEHHbIX 3HAHWNA
HaxoOnTb Hanbonee 3phHeKTMBHbIE peLeHns MOoCTaBAeHHbIX Npobnem, ymeTb HaXxo4WUTb MOJIE3HbIN
[IOMNOSIHUTENbHbLIA MaTepmnan No TeMaTuke 3aHATMA. Obyyvatowmmca Heobxoommo obpallaTb BHMMaHWE Ha
OCHOBHbI€ MOHATWA, aNrOPUTMbl, ONpenensdTb NPaKTUYECKY 3HAYMMOCTb pacCMaTPUBaAEMbIX BOMNPOCOB. Ha
NPaKTUYEeCKNX 3aHATMAX 0byYatoLMecs OOJKHbl YMETb BbIMOJHUTL pacyeT Mo 3afaHHbIM NapameTpaM uau
BblpaboTaTb onpepesieHHble peweHns no obo3HavyeHHoN npobneme. 3afaHma MoryT ObiTb rpynnoBbie U
NHONBUAOYaNbHbIE, B 3aBUCMMOCTU OT CJIOXKHOCTY Npeasiaraemblix 3afaHuUi, Lenen 3aHaTus, obLuen noaroToBKy
obyyatowmxcs npenoaaBaTesib MOXET NoACKa3aTb 06yYaloWmMMCsa anropuTm peleHns nan nepsoe AencTeue,
U ykasaTb obliee HanpaBJsieHWe paccyXAaeHui. MonyyYyeHHble pe3ynbTaTbl 00CYy)KAaTCAa C NO3ULUIA UX
aAeKBaTHOCTU NN 3PPEKTUBHOCTN B PaCCMOTPEHHON CUTYaL MK,

MeToaounyeckune pekoMeHgauunn rnpun pa60Te Ha na6opaTopHOM 3aHATNN

MpoBeneHune nabopatopHon paboTbl LenNUTCA Ha ABE YCNOBHble 4acTW: TeOpeTUYecCKyl u
NPaKTUYECKYIO.

HeobxoAnMbIMU CTPYKTYPHBLIMW 3N1EMEHTaMU 3aHATUA ABAAIOTCSA NpoBefeHne nabopaTopHon paboThl,
MpoBEpPKa YCBOEHHOr0 MaTepuana, BKYaroLwas 06Cy K ieHne TeoOpeTUYECKNX OCHOB BbIMOHAEMOW PaboThl.

Mepen nabopaTopHon paboTon, Kak NpPaBMI0, MPOBOANTCA TEXHUKO-TEOPETUYECKNI NHCTPYKTaXK Mo
1CMNonb30BaHMIO Heobxoaumoro obopyaoBaHms. MpenonaBaTelb KOPPEKTMPYET AeATENbHOCTb 0byyatoLlerocs
B npouecce BbiNoaHeHus paboTbl (Npyu HeobxopammocTu). Mocne 3aBepweHns nabopaTopHon paboThl
noABOAATCHA UTOrK, 06CYXAAOTCA pe3ybTaThl 4eATENIbHOCTH.

Bo3MoXHbI crnepytoune gopmbl opraHusaumm nabopatopHbix paboT: poHTanbHaa, rpynnoBas u
nHansmayanoHas. MNMpu ppoHTanbHOM hopMe BbINOJHAETCS OoAHa U Ta e paboTa (MpyM 3TOM BO3MOXHbI
pa3JfinyHble BapuaHThbl 3agaHuin). Mpu rpynnoson opme paboTa BLIMOAHAETCS rpynnon (KomaHgon). Mpu
NHANBMAYaNAbHOWN hopMe 0By4atoLLMMNCA BbIMONHATCS UHAMBUAYaNbHbIE pPaboThl.

Mo kaxpom nabopaTopHoh paboTe MMETCA MeTOAWYECKME YyKa3aHWUS MO WX BbIMOJHEHNUIO,
BKJlOYaloWme Heobxoammbll TeOpeTUYeCKMA 1 MpPaKTUYeCKUA MaTepuan, copepXxawue 3NeMeHTbl U
nocnenoBaTesbHY0 UHCTPYKLNIO MO NpoBeAeHNIO BbIOpaHHOM paboThl, MHAMBUAYA/bHbIE BapuaHTbl 3alaHui,
TpeboBaHms 1 hopMy OTHETHOCTM MO faHHOW paboTe.

MeTooun4yeckme pekoMeHgaLumMm no BbINOJIHEHNIO CaMOoCTOoATEIbHOW pa6OTbI

OpraHusaumnsa caMocToATeNbHOW paboTbl 06y4YalLWMXCA OPUEHTUPYETCSH Ha aKTUBHblE METO.b
OB/NlafeHNsA 3HAHWAMW, pa3BUTME TBOPYECKWX CNocobHOCTelW, MNepexoh OT MOTOYHOro K
NHAVBUOYANN3NPOBAHHOMY 06y4YeHMto C y4eToM noTpebHocTen 1 BO3MOXXHOCTeN oby4atoLierocs.

CamocToaTenbHas paboTa ¢ yyebHuKamu, y4ebHbIMKU NocobusMn, Hay4yHoM, CNPaBOYHOW NNTEpPaTypon,
MaTepuanaMu Nepuoanyecknx n3gaHum n MHTepHeTa asnsetca Hanbonee 3hPEKTUBHEIM METOLOM MOJTYyYEHNS
JLOMOJIHATENbHbLIX 3HAHWUIA, NO3BOMSAET 3HAYUTENbHO aKTUBM3MPOBATHL MPOLECC OBNAAEHUS MHGOpMaumneit,
cnocobcTByeT 6onee raybokoMy yCBOEHMIO U3y4aeMOro MaTepurana. Bce HOBble MOHATUSA MO M3yYaeMon Teme
HeobX0AMMO Bbly4nNTb Han3yCTb U BHECTW B M0CCAPWA, KOTOPLIA Lienecoobpa3Ho BECTU C CaMOro Ha4vasla
N3y4YeHns Kypca.

CamocTosATenbHas paboTta peanmsyeTcs:

® HernocpeACcTBEHHO B NPOLEecce ayaUTOPHLIX 3aHATUN;

® Ha NeKUUsX, NPaKTUYECKUX 3aHATUSAX;

® B KOHTaKTe C NpenojaBaTefieM BHE PaMOK pacnucaHus;

® Ha KOHCYJibTaumax no y4yebHbIM BONpocaM, B XO04€e TBOPYECKMX KOHTAKTOB, MPU NUKBMAALNN
3a[,0JDKEHHOCTEN, NPY BbINOJIHEHUN UHAUBUAYAbHBIX 3a4aHUA U T.4.;

e B BubNMOTEKE, AOMaA, Ha Kadenpe npu BbIMONHEHUN 0ByYaOWMMCS YHeOHbIX U NPaKTUYECKMX
3ajav.

D¢ HEeKTUBHBLIM CPeACTBOM OCYLLECTBAEHMNS 06y4YaloWMMCs CaMoCToATeNbHON paboThl ABASETCS
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3/1eKTPOHHAA MHGOpMaLMoHHO-06pa3oBaTebHAs Cpefla YHMBEpPCUTETa, KOTopas obecnevymBaeT JOCTYN K
y4ebHbIM naaHaMm, paboyum nporpaMmamM OAUCUUNANH (MoAynen), NpakTUK, K N34aHWSAM 3EKTPOHHbIX
61bNNOTEYHBIX CUCTEM.

10. ®oHA OLLEHOYHbIX CPEeACTB N0 AUCUUNAKMHe (Moaynio)

@DoHJA OLLEeHOYHbIX CPeACTB NpecTassieH B npunoxeHun Ne 1.
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MpunoxeHue 1 k paboyel nporpamme OUCUUMAUHBI

61.B.1.01.[1B.02.02 «lakeTbl NpuKnagHbIX
nporpaMmm»

DoHA, OUEHOUYHbIX CPEeACTB
no AUCUUNINHE
b1.B.1.01.[1B.02.02 «IMakeTbl NpUKJagHbIX NporpaMmm»

Kopn v HanpaBneHue NoAroToBKU
(cneunanbHOCTDb)

HanpaBneHHocTb (npocdunb)
KBanudukauums

dopMa obyueHus

Fop Hayana NOAroTOBKM

NHcTuTyT / hakynbTeT
Beinyckaowas kadepnpa

Kadeppa-paspabotuuk

06beM OUCLUNJINHLI, Y. [ 3.e.

dopMa KOHTpoNA (NpoOMeXXyTo4yHasn
aTTecTauumn)
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MNepeyeHb NnaHupyeMmbiX pe3ynbTaToB 00y4yeHUsa no aucuunaumHe (Mmoaynio),
COOTHECEHHbIX C NJaHUPyeMbiMU pe3ysibTaTaMu 0CBOeHUA obpa3oBaTeNbHOM

nporpamMmmbl
Pe3ynbtaTtbl 00y4eHus
HauMeHoBaHue (3HaTb, yMeTb, BNaAeTb,
Kop u Kopn, u» HauMeHoBaHue
KaTeropum COOTHECEeHHbIe C
HauMeHOoBaHue MHOMKATOPa BOCTUXXEHUSA
(rpynnbi) WHAMUKATOpPaAMMU
y KOMMNeTeHLU U KOMNeTeHU U
KOMMeTeHLU U DOCTUXXEHUSA
KOMNeTeHLUu)
MpodeccmoHanbHbIE KOMMETEHL N
MK-2 CnocobeH
OCYLLEeCTBNATh
NOCTaHOBKY 3aAau
TaKTM4eCKoro u
CTpaTern4yeckoro
He NaaHNpPOBaHNS, MK-2.3 YMeeT npuMeHaTb
onpenenaTb LM poBbIE TEXHOOMNN B
npegycMoTpeHo 9

BO3MOXXHOCTU npodeccrnoHasbHOM chepe
NCNOJIb30BaHNSA U
peanusauun
NPOEKTOB MO BCEM
BMIaM
LeaTenbHoCTH

MaTpuua cCOOTBETCTBUA OL,EHOYHbIX CPEeACTB 3anJlaHUPOBaHHbIM pe3yJsibTaTaM

obyyeHus

Kop uHpukaTopa
DOCTUIKEHUA
KOMMNeTeHuuun

Pe3ynbTaTbl 06y4yeHus

OueHoYHbIe
cpepcTBa

Tekywiuu | MpomexyTt
KOHTpOJIb oYHas
ycneBaeMo | aTrectaum
CcTH A

MakeTbl NPUKAAQHBIX NPOrPaMM

MK-2.3 YmeeT npuMeHaTb
LMDPOBbIE TEXHONOTUN B
npodeccroHanbHoON chepe
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3H

TunoBble KOHTPOJIbHBIC 3aIaHUsl WM UHBIC MaTE€pHUaJbl, H006XOIll/lele AJIsi OHCHKH
a}mﬁ, yMeHHﬁ, HAaBbIKOB H (I/IJ'[I/I) OonbITa ACATCJIBHOCTH, XAPAKTCPHUIYIOIIHUX ITaIllbl

(l)OpMI/IPOBaHI/IH KOMIIeTEHII Ml B nmpouecce 0OCBOCHUs 06pa30BaTeﬂbHOﬁ MporpaMmmbl

9.3.1 IlepevyeHb BONPOCOB /1Jis1 MPOMEKYTOUYHOM aTTecTanuu (3a4er)

1
2
3
4
5.
6
7
8
7

9.

10.
11.
12.
13.
14.
15.
16.
17.

18

19.
20.
21.
22.
23.
24,

1p

25.
26.
217.
28.
29.
30.
31.

OcHoBHBIE 0COOEHHOCTH, 3ayCK, CTPYKTypa okHa B Microsoft Excel.

. Pabora ¢ nucramu u okHamu B Microsoft Excel.
. KoHTekcTHOEC MEHIO, HHCTPYMEHTAIBbHOE MEHIO, CTPYKTYpa TaOJIHUIIBI.
. CriocoObl BbIIeNIEHUS, KOITMPOBAHUS U IepeMellieHrs obaacTei pabodero JucTa.

Conepxumoe sYeek, CrocoObl aapecariy.

. Tumbl maHHEBIX, pocTas popmyna u GopMysa MacCHBa.

. @opmaTupoBaHue 1 opopMiIeHHE TaOIUL.

. Ucnonb3oBanue ¢yHkumii, padota ¢ Mactepom QpyHKUINH.

. Ucrionp30BaHe MMEH, aBTO3AIMOIHEHNE, COXpaHEHHE U 3arpy3Ka (aiios.

Co3nanue U pelakTUPOBAHUE JHarpamMM.

OcHOBHbIE TPUHIUIBI PabOTHI B penakTope VBA.

[TpuHIIMTIEI aBTOMATH3AIMN TTPOBEACHUS PACUETOB.

Bunpr ponieryp u 0oco0eHHOCTH UX 0(OPMIICHHUS.

[TonsTus kiacca 1 00bEKTA.

O06bexTh pabouero nmpocTtpancTBa Microsoft Excel.

[TonsTst KOHTEHHEPA, KOJJIEKIIUU U UX UCIIOIb30BaHHE.

Ocob6ennoctr 0(OPMIICHUS U UCTIOIB30BaHMS METO/IOB.

Ocobennoctr 0(OPMIICHUS W UCTIOTIB30BAaHMS CBOMCTB.

. BetpoenHble pyHKIIMU, OpraHU3aIiys JUanora ¢ mojb30BaTeseM.

ABTOMaTHUYECKOE CO3/ITaHUE MaKpoca.

MeTopI KOMTUPOBAHUS, IEPEMEIICHHS U ABTO3AMOIHEHHS COACPKUMOTO SUeeK.

OcobOeHHOCTH aBTOMAaTH3aMH 0()OpMIICHHS TaOHII.

Oco0GeHHOCTH aBTOMATH3allUK TPOBECHHS PacueTOB.
[Tpo6nemuo-opuentupoanusie TTT111.
OcHoBHbIE  TEHJEHIIMM B o0OJacTM  pa3BUTUS  MPOOIIEMHO-OPHUEHTUPOBAHHBIX

OTPaMMHBIX CPEJICTB.

[IIIIT aBTOMATU3UPOBAHHOTO MPOECKTUPOBAHUSI.

[II1IT oOmiero Ha3HAYEHUS.

Hacronbubie cuctemsl yrpasnenus 6azamu ganabix (CYB/).

CepBepbl 6a3 TaHHBIX.

I'eneparops! (cepBepbl) OTYETOB.

TexcToBbIe poIIECCOPHI — 00pabOTKA TEKCTOBOM JOKYMEHTAIIUH PAa3IMYHOTO POJa.

CpenctBa nmpe3eHTaMOHHON TpauKH.

9.3.2 Ouenounoe cpenctso 1 (TecroBbie 3axanus)

1 BapuaHT

1 TexcToBBIN pegaKTop — 3TO:
a) MPUKJIaIHOE IPOrpaMMHOe 00ecrieueHre, UCIOIb3yeMOoe JUTsl CO3JaHus
TEKCTOBBIX IOKYMEHTOB M pabOThl C HUMH;

6)

MPUKIIaAHOC ITPOTrpaMMHOC O6€CH6‘~IGHI/IG, HCIIOJIB3YEMOC IAJId CO3aaHUA

TaOIUI] U pabOTHI C HUMH;

B)

MNPUKIIaJJHOC

1p

OrpaMMHOE

obOecreyeHue,

HCIIOJIb3YeMOe

JUISE

aBTOMATHU3aIlMH 33724 OyXraJITepCKOro yuera.



2 K TeKCTOBBIM PEaKTOPaM OTHOCSTCS PEAAKTOPBI:

a) Word for Windows;

6) Quattro Pro, Super Calc;

B) Paradox, Clipper.

3 OcHOBHBIMHU (YHKIMSIMH TEKCTOBBIX PEIAKTOPOB SIBIISIOTCS:

a) co3aanue TabJuI] ¥ BBHITIOJTHEHHE PACUETOB 11O HUM;

0) pemakTupoBaHUE TeKCTa, OpMaTUPOBAHUE TEKCTA, BEIBOJ] TEKCTA HA
Meyvarh;

B) pa3paboTka rpaduyeckux MpuaIoKEeHNH.

4 OcHOBHBIMU (HYHKIIUSAMH (OPMATHPOBAHUS TEKCTA SIBIISIFOTCSI:

a) BBOJ] TEKCTa, KOPPEKTHUPOBKA TEKCTA;

0) ycTaHOBIIEHHE 3HAYEHU MOJeil cTpaHullsl, popmaTpoBaHue ab3aues,
yCTaHOBKa MIPU(TOB, CTPYKTYPUPOBAHUE W MHOTOKOJIOHHBIH Ha0bOD;
B) MEPEHOC, KOMPOBAHKE, TIEPEUMEHOBAHUE, yIalICHHUE.

5 DnekTpoHHas TabIHIa — HTO:

a) ycTpoiicTBO BBOAA rpaduueckoit nHpopmaryu B [IDBM;

0) KOMIIBIOTEPHBIN SKBUBAJICHT OOBIYHOM TaOIHIIbI, B KIETKAaX KOTOPOH
3aMMCaHbl JAHHBIE PA3TUYHBIX THUIIOB;

B) YCTPOMCTBO BBOJIa YMCIIOBOM nH(popMarnu B [IDBM.

6.5geiika JIEKTPOHHOM TAOJIUIIBI OTPEACIISETCS:

a) IMEHaMH CTOJIOIOB;

0) o0acThIO MepecedeHms CTPOK U CTOJIOIIOB;

B) HOMEPaMH CTPOK.

7 CchuiKa B 3JICKTPOHHOHN TaOJIHIIe OpeaeIseT:

a) croco0 yKa3aHHs afpeca SYeHKH;

0) sYeiKy Ha TIepEeCCUCHUN CTPOKH M CTOJIONA;

B) OJIOK sTYEeK.

8 Azpec siueHKH B AJICKTPOHHOM TaOIUIIE ONPEIeISICTCS :

a) HOMEPOM JIFCTa © HOMEPOM CTPOKH;

0) HOMEpOM JICTa U UMEHEM CTOJI01Ia;

B) Ha3BaHMUEM CTOJIOIa U HOMEPOM CTPOKH.

9 bnok sueek 3JEKTPOHHOMN TaOJIHIIBI 3a/1aeTCS

a) HOMEpaMu CTPOK MEePBOM U MOCIEAHEH STUCHKH;

0) UMEHaMH CTOJIOIIOB TICPBOM | IMOCIICTHEH SUCHKY;

B) YKa3aHHEM CCBUIOK Ha MEPBYIO U MOCIEIHION SUEHKY.

10 K BcTpoeHHBIM (QYHKIHSAM TaOJINYHBIX POLIECCOPOB HE OTHOCSATCS:
a) MaTeMaTHYECKHE;

0) CTaTUCTUYECKHUE;

B) PacCUETHBIE;

r) (PMHAHCOBEIE.

11 K cucremam ynpasieHust 6a3aMu TaHHBIX OTHOCSTCSI:

a) Access;

0) Amipro;

B) Foxpro;

r) Oracle.

12 Mogaens 0a3bl JaHHBIX MOXKET OBITh:

a) uepapxuueckas;

0) cereBasi;

B) CUCTEMHas;

T') pEeJIILIMOHHAS.

13 O6bekToM neiicTBUil B 06a3e JaHHBIX SBIISETCS:

a) morie;

6) popmyna;

B) 3aITUCh.

14 Cucrema ynpaBieHusi 0a3aMu JaHHBIX — 3TO IPOrPaMMHOE CPEJCTBO



IS
a) obecrieueHus pabOTHI C TAOJIMIIAMU YHCET,;

0) ynpaieHus: 0OIbIIMMHI HH(POPMAMOHHBIMH MaCcCHUBAMHU;

B) XpaHeHus (aiiios;

I') CO3JJaHUS U PeIaKTUPOBAHUS TEKCTOB.

15 ba3a naHHbIX — 3TO:

a) HabOp B3aMMOCBSI3aHHBIX MOYJIEH, 00ECTICUNBAIOIINX aBTOMATHU3AIIHIO
MHOTHUX BUJIOB JI€STEIBHOCTH;

0) TabnuIia, MO3BOJISAIONIAS. XPAaHUTh U 00padaThIBaTh JaHHbBIE U (POPMYJIBL;

B) HHTETPHPOBAHHASI COBOKYITHOCTD JIaHHBIX, TPEHAa3HAUCHHAS VISl XPaHEHUS
¥ MHOTO( YHKIIHOHAJILHOT'O HCIIOIB30BaHUS;

T') IpUKJIaHas MporpamMma Juist o0paboTky HHPOPMALIUH TTOJIb30BaTENs.

2 BapHaHT
1 OCHOBHBIMHU (PYHKITHUSIMH PEIAKTUPOBAHUS TEKCTA SIBIISIOTCS:
a) BelJIeNIeHHE ()ParMEHTOB TEKCTa;
0) ycTaHOBKa MEXCTPOYHBIX HHTEPBAJIOB;
B) BBOJI TEKCTA, KOPPEKIIHS, BCTABKA, yIaJICHNE, KOMMMPOBAHKE, IEpEMEIICHNE.
2 Jlnst 3arpy3ku mporpammbl MS-Word HeoOxomumo:
a) B MeH1o [Tyck BbIOpaTh myHKT [IporpamMmel, B BBINAAAaONMX TOAMEHIO
HIeaKHyTh 1o nmo3uiuu Microsoft Office, a 3atem — Microsoft Word,;
0) B meHto [yck BeIOpaTh MyHKT JJOKyMEHTHI, B BHITIAIAIOIIEM TTOIMEHIO
HIENTKHYTH 110 cTpoke Microsoft Word;
B) HaOparth Ha knaBuatype Microsoft Word n Haxkats kimaBumty Enter.
3 Jlns co3manus HOoBOro ¢aiina B penakrope MS-Word HeoOxoaumo:
a) BBITOITHUTH KOMaHAy «OTKpPBITE» U3 MeHIo «Daiim;
0) BeImoaHUTH KoMaHay «Co3aate» u3 MeHio «Daitny. B 3aknanke «O0mue»
HICTKHYTh 110 MUKTOrpamme «OObaHBIN» U HakaTh OK;
B) IIEJIKHYTh MUKTOrpamMmy «Co3/1aThy Ha MaHeTd HHCTPYMEHTOB.
YKaxuTe MpaBUIbHBIN OTBET.
4 1 coxpaHeHus ToOKyMeHTa B peakrope MS-Word Heo6xonumo:
a) BIOpaTh KoMaHly «COXpaHUTb» U3 MeHIO «Daiim;
0) BeIOpaTh KoMaHy «Co3aTb» u3 MeHio «Daiiny;
B) IIEJIKHYTh MUKTOrpaMmy «Co3/1aTh» Ha MaHEITH HHCTPYMEHTOB;
T') MIEIKHYTh MUKTOrpamMmy «COXpaHUTh» Ha MaHEeITH HHCTPYMEHTOB.
5 K TabnuyHBIM mporieccopamM OTHOCSITCS
a) FoxPro;
0) Quattro Pro;
B) Excel;
r) Super Calc.
6.Tabau4HbII
IIPOLIECCOp
3TO
MpOrpaMMHBIN
IPOAYKT,
npeHa3HAYCHHBIN IS
a) obOecrieueHust paboThI ¢ TaOIUIIAMH JAHHBIX;
0) yrmpasieHus 00JbIIMMU UH(POPMAIIMOHHBIMUA MacCHUBaMH;
B) CO3JIaHUS M PEAAKTUPOBAHMS TEKCTOB.
7 Anpec B 2JIGKTPOHHOM TA0NHIIE YKa3bIBAET KOOPAUHATY:
a) KJICTKU B OJIOKE KJIETOK;
0) JaHHBIX B CTPOKE;
B) KJICTKH B 3JIEKTPOHHOMU TalHIIe.
8 Cratuctrueckue GyHKIMHU TaOIUYHBIX MTPOLECCOPOB UCHOIB3YIOTCS



IS
a) TIOCTPOCHUS JIOTHYECKUX BBIPAKEHHIA;

6) onpezaeneHUs pa3Mepa eKEMECSUHBIX BBIIIAT IS IIOTallleHUs] KPEeauTa,
pacueTa HOpM aMOPTU3ALMOHHBIX OTJICJICHHIH;

B) BBIYMCJICHUS CPEIHET0 3HAYEeHUsI, CTAaHIAPTHOI'O OTKJIOHEHHUS.

9 JIuneiHbI rpaduK UCTIONB3YETCS JUIS:

a) N300paKeHUsl KaXJ01 IIepeMEHHOH B BHJIE IOMAHOU JINHUY;

0) n300pakeHus 3HAUCHUH KaX 101 U3 IIEPEMEHHBIX B BUJIE CIIOEB;
B) rpauyeckoil HHTepIpeTaluy OJHOM TepeMEHHOM.

10 Hax maHHBIME B 3JIEKTPOHHOM TaOJIHIIE BBHITIOTHSIOTCS IEHCTBUS:
a) BBOJ[ TaHHBIX B TA0JIUILY;

0) nmpeoOpa3zoBaHme TaHHBIX B OJ0KaX TaOIHIIB;

B) MaHUIYJIMPOBAaHHUE JAHHBIMU B OJ0KaxX TaOIHIIbI,

r) hopMupoBaHue CTONOIOB U OJIOKOB KIETOK;

11 Cucrema ynpasieHus 6a3oi JaHHBIX 00€CIIEYNBACT:

a) CO3JIaHMe U pelaKTUPOBaHKUE 0a3bl TaHHBIX;

0) co3manne U peJaKTUPOBAHUE TEKCTOB;

B) MaHUITYJINPOBAaHNE JTAHHBIMH (PEIaKTHPOBAHUE, BBIOOPKY).

12 Hapn 3anucsimu B 6a3e JaHHBIX BBIMOJTHSIOTCS ONEPAIUN:

a) penaKTUPOBAHHUE;

0) IPOCKTUPOBAHUE;

B) COPTHPOBKA;

T') MHICKCHUPOBAHWCE;

13 IpousBomurenprocTh CYBJ] oriernBaercs hakropamu:

a) BpeMEHEM BBITTOJIHEHHSI 3aI1pOca;

0) BpeMEHEM T'eHepaIiy 0TYeTa;

B) BpEMEHEM MMITOPTHPOBAHUS 0a3bl JAHHBIX U3 IPYTUX (aitiios;
') BCE OTBETHI BEPHBIL;

14 CpenctBa obecrieueHust 0€30MaCHOCTH TaHHBIX TIPeTHA3HAYCHBI IS :
a) mu(poBaHUs MPUKIATHBIX IPOrPaMM;

0) mmdpoBaHus TaHHBIX;

B) mmdpoBanus GopM OTYETOB;

T') 3aIIUTHI TAPOJIEM;

1) OTpaHUYEHHSI JOCTYIA K Pa3InYHBIM ITYHKTaM MEHIO;

€) OrpaHHYEHHs YPOBHS JOCTYIA K 0a3e TaHHBIX, K TaOIuUIE.

15 B makere Microsoft Office mpucyTCcTBYIOT MPUITOKCHHUS:

a) Publisher;

0) Word;

B) Excel;

r) Time Line;

1) Access.



KJIKOYH BEPHBIX OTBETOB

No ponpoca 1 BapuaHT 2 BapHaHT
1 a B
2 a a
3 & o
ES o a,r
5 0 B
6 O a
7 a B
8 B B
9 B a
10 B a.0.B
11 a,B, I a, B
12 a, o, r a,.B, I’
13 a, B r
14 o a 0, r, e
15 B 0, B, I

Kpurepun onenkn
KosinuecTBO BepHBIX OTBETOB:
86 — 100% - omeHka «oTIMUHOY (TITyOOKOE 3HaHME y4eOHO-TIPOrPAMMHOTO MaTepuaja, yMeHUe
CBOOOJHO BBIMOJHSATH 33/1aHUs, YCBOUBIIMM B3aMMOCBSI3b OCHOBHBIX MOHSATHUN JHCHUIUIHHBI;
CIIOCOOHBI  CaMOCTOSITENIBHO MPUOOpeTaTh HOBBIE 3HAHUA M YMEHHs; CIOCOOHBIN
CaMOCTOSITENIBHO HCIOIb30BaTh YI1yOIeHHbIE 3HAHUS);
71 — 85% OTBETOB — OIIEHKA «XOpOIIo» (TIOJHOE 3HAaHHWE y4eOHO-NPOrpaMMHOTO MaTepuala,
YCIEIIHO  BBITIOJNHSAIONIUN  MPEelyCMOTPEHHbIE MPOTrpaMMOM  3a/laHusi, IOKa3bIBAIOIINN
CUCTEeMAaTUYECKUN XapaKTep 3HAHUU MO JUCIHUIUIMHE U CHOCOOHBIH K MX CaMOCTOATEIHLHOMY
MOTIOJTHEHUIO M OOHOBJIEHHIO B XOJ€ JanbHeimero oOydeHHS B By3e M B Oyaymiei
podeccuoHaNbHOM IeATENBHOCTH);
50 - 70% OTBETOB — OLIEHKA «YAOBJIETBOPUTEIBbHO» (0OOHAPYXHUBIINUN 3HAHWE OCHOBHOTO Y4eOHO—
MpPOrpaMMHOTO MaTepuaia B oObeMe, HeoOXOauMOM i  JaibHeiero oOyueHus,
BBITIOJTHSIOUIETO 33/1aHUs, IPEAYCMOTPEHHBIE IPOTPAMMOM, JOMYCTUBIIMM HETOYHOCTH B OTBETE,
HO 00JIaaroIMM HEOOXOIMMBIMH 3HAHUSMH JIJISl X YCTPAHEHUS);
MeHee 50% OTBETOB — OILIEHKA «HEYIOBJIETBOPUTEIHHO» (MMEIoLIeMy MpoOenbl B 3HAHMSIX
OCHOBHOTO Y4eOHO-TIpOrpaMMHOI0 MaTrepHala, JOMYCTHBIIEMY MNPUHIUIHUAIbHBIE OIIMOKH B
BBITMIOJIHEHUH [TPETyCMOTPEHHBIX IPOTPaMMOii 3aJaHUiA )

9.3.3 OueHo4HOe CPeACTBO 2 (MPAKTHYECKHE 3aJaHHS)

3aganue 111 CAMOCTOATEIHHOI0 BHIIOJIHEHH
3aoanue Ne 1

[Ipoaykuuel ropoACKOro MOJIOYHOr O 3aBO/IA SBJSIOTCS MOJIOKO, KepUp U
cmerana. Ha npousBoacTtBo 1 T Monioka, keupa u cMeTaHbl Tpedyercs
coorBercTBeHHO 1010, 1020 1 9450 xr monoka. [Ipubbuis oT peanuszanuu 1 T
MOJIOKa, Keupa U cMeTanbl cooTBeTcTBeHHO paBHa 300, 220 u 1360 p. bsuto
M3roToBiIeHO Moioka 123 1, kedupa 342 1, cmetansl 256 1. Tpedyercs:

a) MPH MOMOIIH JEKTPOHHON TaOIHUIIbl PACCUUTATH:

— npuOBLTH OT pean3aliy KakJ0ro BUa MPOAYKIUH, OOILYI0 TPUOBLIb;

— no:mio (B %) nprObUTEHOCTH KaX/I0T0 BUIa IPOAYKIIMH OT OOIIEH CyMMBI;



— pacxoj MoJoKa (CBIph);

b) mocTpouTh AMAarpamMMy 10 pacxoy ChIpbs Ul KaXJI0r0 BUAA IPOIYKIHH.
3aoanue Ne 2

Ha xHmwxkHYyt0 6a3y nocTynuian 3 HaMMEHOBaHMSI KHUT': CIIOBApH, KHUTH 10
KyJIUHApUH U ocoOust 1o Ba3anuto. OHM ObUIN pacrpeiesieHbl 10 TpeM
MmarazuHam: “Kuwxabiii Mup”, “Jlom kauru” u “T'no0yc”. B “Kunxubrii mup”
noctynuio cioBapeit — 10400 3x3eMIIsipoB, KyJIHMHApHBIX KHUT — 23650
9K3EMIUIIPOB, ocobuit no Bsizanuto — 1500 sx3emmursipo; B “/lom kaurn”— 10300
cioBapei, 22950 kynmuaapHbIx KHUT U 1990 mocoOuit no Bszanuio; B “T'modyc” —
coorBercTBeHHO 9100, 23320 1 2500 sKk3emmsipoB. B nepBom marasune 0110
IPOJIaHO

cloBapen

8945
9K3EMILISPOB,
KYJIMHApHBIX
KHUT

19865

AK3EMILISIPOB, TIOCOOMH 10 Bs3aHuio — 873 sk3emIusipa. Bo BTopoM Marazuse
ObLTO Ipomano cioBapeit — 9300 3x3eMIUIIPOB, Ky TMHApHBIX KHAT — 21900
AK3EeMILTSIPOB, TTocoOuit 1o Bs3anmio — 1020 sx3emrisipa. B TpeThem Maraszune
cooTBeTcTBeHHO ObLTO mpoano 8530, 18100 u 2010 sx3eMIUISIpOB.

Tpebyercs:

a) IPY TIOMOIIIX JIEKTPOHHOM TaOJIHIIBI pacCUUTATh:

— o011ee KOIMYEeCTBO KHUT KaXK10r0 HAMMEHOBAHHUS, TIOCTYIUBIINX Ha

— KHIKHYIO 0a3y;

— MPOLIEHT MPOIAXKH KaXKI0r0 HAUMEHOBAHHUSI KHUT B KQ)KJIOM Mara3uHe;

— KOJIMYECTBO KHHT, OCTABIIMXCS MOCTIE PeaTn3alii;

b) mocTpouTh AMAarpamMMy IO pacrpee/IeHHIO KHUT B Mara3nHax.

3aoanue No 3

[Tpou3BoaCTBEHHAs €MHULIA U3TOTABIMBACT H3aenus Tpex Buaos: [11, [12 u

I13. 3arpaTsl Ha usroroBnenue eauHUIL! npoaykuuu 111, I12 u I13 cocraBnsroT 7,
15 1 10 ($) coorBercTBeHHO. [IpHOBLTE OT peann3aly OJJHOTO U3/ICNUS TAHHOTO
BHUJIa cOOTBEeTCTBEHHO paBHa 20, 16 u 25 ($). I1nan nponsBoacTa uzmenuii 11—
200482 mit., [12—43292 mwir., [13—1463012 mT. B stHBape ObUTO U3rOTOBJICHO
11— 135672 wr., I12— 60712 mt., [I3— 1456732 1.

TpeOyercst:

a) MPH MOMOIIM 3JIEKTPOHHOM TaOIMIIBI pacCUUTaTh B AoJIapax (Kypc

JoJ1apa — BeIMYMHA U3MEHSIOIIAsICs):

— IUTAHOBBIE 3aTPAThl HA IPOU3BOJCTBO;

— npuOBLIb OT pean3aliyi Kak0ro BUIa U3AEIuil;

— IPUOBLIB, MOTYYCHHYIO MPEIIPUATHEM B STHBApE;

— IPOLICHT BHINIOJHEHMSI IJIaHa B SIHBApe MO KaXXJI0MY BUY U3JEIIHSL.

0) HOCTPOUTH IMarpaMmy Mo NpUObUIM KaXKI0ro BUJA U3/AETHS.

3aoanue Ne 4

UacoBoii 3aBoJ1 U3rOTOBWII B stHBape yackl Buaa A — 150 mr., Buna B — 230 .,
Buja C — 180 wr. B ¢eBparne npon3BoacTBO NPOAYKIIMH BBIPOCIIO: BUIa A — Ha 5
%, Buna B —na 3 %, C — Ha 2 %. B mapte pocT cocraBui cOOTBETCTBEHHO 1,5; 1,6
u 2 %. 3aTpaThl Ha U3rOTOBJICHUE KAXKOT0 BU A YaCcOB COCTaBISIOT A — 85 p., B —
73 p., C — 84 p. [IpomaxkHasi CTOMMOCTb KaXKJ0T'0 BUJIa U3CIHI COCTaBIsET
cootBercTBeHHO 120 p., 100 p. m 110 p.

Tpebyercs:

a) MPH MOMOIIH JIEKTPOHHON TaOIHUIIBI PACCUUTATD:



— KaKoe KOJIMYECTBO YaCOB M3TOTOBJICHO B KaXKIBIH MECHIL,

— puOBLTH OT peaTn3aliy KaKI0ro BUIa U3AEITHi;

— eKeMeCsSYHbIE 3aTPaThl HA TIPOM3BOICTBO KAXKIOT0 BUIA U3ICIIHIA;

0) MOCTPOUTH IUArpaMMy IO MPUOBUTH KaXKIOT'0 BUJIA U3AETHS.

3aoanue Ne 5

Ha npennpusaruy pabOTHIUKY UMEIOT CIIEAYIONINE OKJIaIbl: HAYaJIbHUK

otnena — 9000 p., unwxenep 1kat. — 7000 p., uaxenep — 5000 p., rexuuk — 3000 p.,
nmabopant — 2000 p. Bee paborauku nmomydatot HagbaBky 10 % ot oknana 3a
BpeIHbIN Xapakrep padboTsl. Bee paborHuku nomyyarot 50 % npemun B ToM
MecsiIe, Kor/ia BEIMOHseTCs Tu1aH. [Ipr HeBBIOTHEHNH TUTaHa U3 3apTUIAThI
BbuuTaloT 10 % ot Hauucnenuit. Co Bcex pabOTHUKOB yaepkuBaoT 12 %
MOJJOXOAHBIN Hauor, 1 % — npogcoro3HbIi B3HOC. Bee ynepikanus mpou3BoasTCst
OT HAUYHCIICHUU.

TpeOyercst:

a) TIPY TIOMOIIIH AJICKTPOHHON TaOIHIIBI PACCYUTATH CYMMBI K TIOTYHYSHHUIO KaXKT0M
KaTreropuu pabOTHUKOB 110 MECSIIaM;

b) mocTpouTh BE MUArpaMMbl, OTPaKAOIINE OTHOIIEHUE 3apIIIaThl BCEX
pabOTHUKOB B PA3TUYHbIE MECSLIBL.

3adanue 6

Cozmaiite TabauIry co ciemyromumu ctonomamu: Homep rpynm, Homep
3aueTHOM KHWXKKH, Kom mpenmera, TaGenpHBINH HOMEp npenoaBarens, Bua
3ansaTus, Jlara, Onenka. 3amonaute Tadnuiry 20 cTpokaMu.

[Toctpotite cremayronre BUIbI CBOJHBIX TAOHIL:

a) o y4eOHBIM TPYIIaM HOJBEIUTE UTOTH IO KaXKIOMY ITPEIMETY U BULY
3aHATHI C IPUBA3KON K MPETNOABATEINIO:

§cpenHuii Oar;

§ KOJTMYECTBO OIICHOK;

§ MUHMMaJIbHAs OLEHKA;

§ MakcHUMalibHas OLIEHKA;

b) mo kaxaoMy MpernoaaBaTesio MOABEIUTE UTOTH B pa3pese MPpeaIMeToB U
HOMEPOB Y4eOHBIX

§ rpym:

§ KOJIMYECTBO OLICHOK;

§ cpenHmit 6a;

§ CTpYKTypa yCIIeBaeMOCTH.

3aoanue 7

Paccuurats 3apmiiaty 3a qekaOpb ¥ OCTPOUTH quarpammy. Co3aarh
HTOrOBYIO TAaOJHUIYy BEJJOMOCTH KBapTAIbHOI'O HAUMCJICHHS 3apa0O0THOM TIATHI,
MPOBECTH pacyeT MPOMEKYTOYHBIX HTOTOB TI0 TIoapa3aeacHusIM. Mccnenoarhb
rpaduyeckoe 0TOOpaKeHUE 3aBUCUMOCTEH SYEEK JIPYT OT JApyra.



Kpurepuu ouenkn

Kpurtepuu ouenkn Onenka
Bomnpoc u3nokeH moaHOCThIO, JOTUYEH, TpuBeAeHbl | OIEHKa «OTIUYHOY
IIPUMEPBHL
Bompoc wu3n0)keH TPEMMYIIECTBEHHO TOJHOCTHIO, | OIEHKa «XOPOIIIo»
€CTh HEOOJIbIINE HAPYIICHHUS JIOTUKUA HW3JI0KECHHUS,
IIpUBEICHHEIE MpUMeEpPEI NPEUMYILIECTBEHHO
OTHOCSITCS] K M3JIara€MOMY BOIIPOCY.
Bomnpoc uznokeH He MOJHOCTHIO, €cTh HapymieHus | OIeHKa «yT0BIECTBOPUTEIHHO
JIOTUKHU H3JI0KCHUA, HpI/IBGI[GHHI)Ie HpI/IMepBI
YAaCTUYHO OTHOCSITCS K M3JIaraéMOMY BOIIPOCY.
Hu oguH u3 kputepres ol1ieHKH HE COOJTIO/ICH O1ieHKa «HEYIOBJIETBOPUTEITHHOY

9.4 Meroanueckue MaTepHaJbl, ONpeaesoue Nnpoueaypbl OeHMBAHUS 3HAHU, YMEHM,
HABBIKOB M (WJM) ONbITA /eATEeJbHOCTH, XApPaKTePU3YIOIIUX 3Tanbl ()OPMUPOBAHUSA
KOMIIeTeHI M

OrneHMBaHWE 3HAHWI, YMEHHI, HABBIKOB U OTIBITA JCATEIHHOCTH MPOBOJIATCS HAa OCHOBE
CBEJICHUI, TPUBOJMUMBIX B MAaTPHUIIE COOTBETCTBHS OIICHOYHBIX CPEICTB 3aIUIaHUPOBAHHBIM
pe3ynbpTaTam oOydeHHs.

[enp Tekymero KOHTPOJS YCIIEBAEMOCTH IO YYEOHBIM IUCIHMIDIMHAM B CEMECTpe —
MpoOBEpKa MPHOOpPETaeMBbIX OOYYAIOUIMMHCS 3HAHWH, YMEHHWH, HABBIKOB B KOHTEKCTE
(bopMUpPOBaHHS YCTAHOBICHHBIX O00pa30BaTENBHON MPOrpaMMON KOMIIETEHIIM B TEYCHUE
cemectpa. TeKymmii KOHTPOJIb OCYIIECTBISICTCS Yepe3 CHCTEMY OILICHKH TpPErNojaBaTeieM BcexX
BHJIOB PabOT 00YYaOIIMXCS, PETYCMOTPEHHBIX PadoYei MporpaMMOoil TUCIIMIUTHHBI U Y9eOHBIM
TUTAHOM.

[IpomexxyrouHasi aTTecTanus 0OyJaronIuXcsl MpeycCMaTpruBacT OICHUBAHUE PE3YJbTaTOB
OCBOEHHS TUCIUILIHMHBI TIOCPEICTBOM UCIIBITaHUS B popMe dK3aMeHa (3aueta). [IpoMexxyrodnas
aTTeCTaIUs TPOBOIUTCS B KOHIIC U3yUCHHUS JUCIUTUIAHBL

Pa3zpaboTanHblli (OHA OLEHOYHBIX CPEICTB TEKYIIEr0 KOHTPOJIS M MPOMEKYTOUHOU
aTTeCTAllMU WCIOJIB3YEeTCs Ui OCYIECTBJICHUS KOHTPOJIBHO-U3MEPUTEIILHBIX MEPOIPHUITUHH H
BBIPa0OTKH OOOCHOBAaHHBIX YIPABISIOIIMX W KOPPEKTHPYIOUIMX JEHCTBHI B IpOLECcCe
npHOOpETEeHUsT OOYUYAIOIIMMHUCS HEOOXOIUMBIX 3HAHHWH, YMEHHH W HAaBBIKOB, ()OPMHPOBAHUS
COOTBETCTBYIOIINX KOMIICTECHIIMIA B PE3yJbTaTe OCBOCHHS JUCIUTUINHBI.



10. METOAUYECKHUE YKA3AHUSA IJIS1 OBYUAIOHIUXCA 11O OCBOEHUIO
JUCIHUIITINHBI

OCHOBHBIMU BUIaMH PaOOTHI CTYJCHTOB SBJISIIOTCS JIEKIIHH, TPAKTUYECKUE (CEMUHAPCKUE)
3aHSTHS, TOJTOTOBKA W 3allWTa KYPCOBBIX pPa0OT, BBIMOIHCHHE JTabOpaTOPHBIX padoOT U
camocTosiTeNIbHas paboTa (IIpU HAJIMUYKUU COOTBETCTBYIOLUX BUJIOB pabOThI B y4UeOHOM ILJIaHE).

10.1 MerToauyeckne YyKa3aHus s OOy4alOUIMXCS 1O OCBOEHHIO
AUCUMIIUHBI JUISl OATOTOBKH K JeKIHOHHBIM 3aHATHAM
B xone nexuuil mpemnojaBaTellb H3JIaraeT W Pa3bACHAET OCHOBHBIE, Hambosee
CJIOKHBIC JIs1 IIOHMMAaHUA TEMBI, a TAKXKE CBs3aHHBIC C HeH TCOPCTUUCCKHUEC W ITPAKTUUCCKUC
npoOieMbl, JaeT PEKOMEHJAllMd Ha CEMUHApPCKOE 3aHSATHE M yKa3aHUs Ha CaMOCTOSITENIbHYIO
pabory.

B xone neKImoHHBIX 3aHATHNA HEOOXOIMMO BECTH KOHCIIEKTHPOBAaHKHE yueOHOTO MaTepHaa.
OO6paiate BHUMaHUE Ha KaTeTOpuH, POPMYIUPOBKH, PACKPBIBAIOIINE COJCPIKAHUE TEX UITH HHBIX
SIBJICHUH 1 MponecCoB, HAYYHBIC BHIBOABI U ITPAKTHICCKHUEC PEKOMECHJAIUH, MOJI0KUTETbHBIN OTBIT
B OpaTOpCKOM HCKyccTBe. JKenaTenbHO OCTaBUTh B pab04YMX KOHCIEKTax IMOJis, Ha KOTOPBIX
JIeJIaTh TOMETKH M3 PEKOMEHJIOBAHHOM JIMTEPaTyphl, JTOMOJHIONIME MaTepuanl MpOoCIylIaHHON
JEKIUU, a TakkKe TMOJUYEePKUBAIONIMEe OCOOYI0 BaXXHOCTh TE€X MM HHBIX TEOPETUYECKUX
MOJIOKEHWH. 3alaBaTh MPENoOJaBaTeNI0  YTOUHSAIOIIME BOMNPOCHI C IENbI0  YSICHEHUS
TEOPETUYCCKUX TOJIOKECHHH, pa3perieHus CIOpHbIX cutyaruid. JlopabaTeiBaTh CBOM KOHCHEKT
JEKUUU, Jerass B HEM COOTBETCTBYIOIIME 3aliCH W3 JIMTEPaTyphbl, PEKOMEHIOBAHHOMN
MpernojaBaTesieM U IpeyCMOTPEHHOM yueOHOM mporpaMMoi - B X0/I€ MOATOTOBKU K CEMUHapaM
U3YYUTh OCHOBHYIO JIUTEPATypy, O3HAKOMHUTHCS C JOMOJHUTEIHLHOM JIUTEpaTypod, HOBBIMHU
NyOMUKaIMsIMU B TEPUOAMYECKUX HU3JAHUSAX: JKypHajaxX, raserax u T.1. Ilpu stom yuecTb
pEeKOMEHAANNHY TIpenoaBaTelis U TpeOoBaHus yueOHO#l mporpammbl. [IoAroTOBUTH TE3UCHI IS
BBICTYIUICHUH 110 BCEM y4eOHBIM BOIPOCaM, BHIHOCUMBIM Ha ceMHHap. ['0TOBSICH K JOKIATy WIH
pedepaTuBHOMY COOOIIEHHIO, 00pamaTbcs 3a METOAMYECKOM MOMOIIBI0 K MPErnoAaBaTelio.
CocTaBuTh IIaH-KOHCIEKT CBOETO BBICTYIUICHHS. [Ipogymars mpumepsl ¢ 1eNblo 00ecreyeHus
TECHOU CBSI3W HW3y4yaeMoOil TeopuHM C peaabHOM *Ku3HbI0. CBOEBpPEMEHHOE U KayeCTBEHHOE
BBITIOJIHEHUE CAMOCTOSITENIFHOM paboThl 0a3upyeTcsl Ha COOMIOICHUN HACTOSIIUX PEKOMEH AU
U U3YYECHUU PEKOMEHJOBAaHHOH muteparypbl. CTyA€HT MOXET JONOJHHUTh CIHCOK
WCIOJIb30BAHHOM JTUTEpaTyphl COBPEMEHHBIMH HCTOUYHUKAMHU, HE MPEACTABICHHBIMU B CIHCKE
PEKOMEHI0BaHHOM TUTEPATyphl, U B JalbHEHIIIEM HUCIIOIb30BaTh COOCTBEHHBIE MMOATOTOBICHHbBIE
yueOHble MaTepUasbl IPU HATMCAHUH KYPCOBBIX U AUILIOMHBIX padoT.

10.2 Meroauueckue yKazaHusi NI OOy4YalOIIUXCSI 1O OCBOEHHIO

AUCUMILIUHBI VISl OATOTOBKH K NPAKTHYECKHM (CEMMHAPCKUM) 3aHATUSIM
[IpakTuyeckue 3aHATHS MO3BOJIAIOT Pa3BUBATh y CTYJCHTOB TBOPYECKOE TEOPETUUYECKOE
MBILUIEHUE, YMEHUE CaMOCTOSATENbHO H3y4yaTh JIUTEpaTypy, aHAJIM3UPOBATh MPAKTHKY; ydar
4eTKO (OPMYJIUPOBATh MBICIb, BECTH IUCKYCCHIO, TO €CThb MMEIOT HCKIIIOYMTEIbHO Ba)KHOE
3HAaYeHUE B Pa3BUTUU CAMOCTOSITENIHOTO MbIIUIeHUs. HaunHas MOAroTOBKY K CEMHUHAPCKOMY
3aHATHUIO, HEOOXOIUMO, MPeX e BCero, 00paTuTh BHUMAHUE HAa CTPAHUIIBI B KOHCIIEKTE JICKLUH,
paszzensl y4eOHMKOB M y4eOHBIX MOCOOHH, KOTOpbIE CIIOCOOCTBYIOT OOIIEMY MPEICTaBICHUIO O
MeCTe M 3HaUY€HHH TeMbl B M3y4yaeMOM Kypce. 3aTeM cieayeT mopaboTarh C JOMOJIHUTETbHOU
JUTEPaTypoii, cieNaTh 3alKCH 110 PEKOMEHJ0BAHHBIM UCTOYHHMKAM. [T0Ar0TOBKA K CEMHUHAPCKOMY
3aHATUIO BKJIIOYAeT 2 dTama: 1# — OpraHuM3alMoHHBIA; 2i - 3aKperuleHue M yriryOJeHue
TEOpeTUYeCKUX 3HaHui. Ha mepBoM 3Tane cTyJeHT IUIaHUPYET CBOIO CaMOCTOATENbHYIO paboTy,
KOTOpas BKIIOYAeT: - YyACHEHHE 3aJaHus Ha CaMOCTOATENbHYIO paboTy; - mHOI00p
PEKOMEHIOBaHHOW JIUTEpaTyphbl; - COCTaBJIEHHE IUIaHA PabOTHl, B KOTOPOM OMPEACISIOTCS
OCHOBHBIE IyHKTBHI MpeACTosnied mnoArotoBku. CocTaBleHHE IUIaHA UCHMIUIMHHUPYET |
MIOBBIIIIAET OPraHU30BAaHHOCTH B paboTe. BTOpoii aTam BKiIt0YaeT HEMOCPEICTBEHHYIO ITOATOTOBKY
CTyZIeHTA K 3aHATHIO. HaunHaTh Ha0 ¢ M3ydeHHsl peKOMEHJ0BaHHOU juTepaTypsl. Heoboxoammo



MIOMHHUTB, YTO HA JIGKIWU OOBIYHO pacCMaTpUBACTCS HE BECh MaTepHall, a TOJBKO €ro 4acTb.
OcranpHasg ero 4acTh BOCIOJHSETCS B IPOLIECCE CaMOCTOATENBbHOW paboThl. B cBs3m ¢ 3TUM
paboTta ¢ pPEKOMCHJIOBAHHOW JUTEparypoil obOs3arenbHa. (Oco0oe BHUMAHHE TIPU STOM
HE00X0IMMO 00paTUTh HA COJIEPKAHNE OCHOBHBIX TOJI0)KEHUH U BBIBOJIOB, OOBSICHEHHE SBJICHUN
1 (haKTOB, YICHEHHE MPAKTHUECKOTO MPHIIOKEHHS pACCMaTPUBAEMBIX TEOPETUUYECKUX BOIIPOCOB.
B mpomecce 3Toi pabOTHl CTYOEHT JOJDKEH CTPEMHTHCS TIOHSATH M 3allOMHHTH OCHOBHEIC
MIOJIOYKEHHSI PACCMAaTPUBAEMOT0 MaTepHaia, IpUMephI, MOSCHSIOIINE €T0, a TAK)Ke pa3o0paTbes B
WUTIOCTPATHBHOM ~ MaTepuajie. 3akaHuyuBaTh IIOJATOTOBKY CIEAYeT COCTAaBIICHHEM IIJIaHa
(koHCIIEKTa) TIO HM3ydyaeMOMy Marepuany (BOmpocy). DOTO  TMO3BOJAET COCTaBUTh
KOHIICHTPUPOBAHHOE, CKATOE MPEICTABIICHHUE 110 N3y4aeMbIM BOIIpocaM. B mporecce moaroTroBku
K 3aHATUSAM PEKOMEHIYeTCS B3aMMHOE OOCYXKIEHHE MaTepuana, BO BpeMs KOTOPOTO
3aKpETUIIOTCS 3HAHWS, a TaKKe MPHOOpEeTaeTcsl MPaKTHKa B M3JIOKEHUH M Pa3bICHECHHU
MOJTydeHHBIX 3HAHWH, pa3BHBaeTcsl pedb. [Ipum HEoOXoAMMOCTH ciemyeT oOpamarbes 3a
KOHCYJIbTAIlMel K TpernoaBaterto. Vs Ha KOHCYJIbTAlMIO, HEOOXOIMMO XOPOIIO MpPOIyMaTh
BOTIPOCHI, KOTOpPBIE TPEOYIOT pa3bsCHEHHs. B Hauame 3aHATHS CTYAEHTHI MOJ PYKOBOJCTBOM
npernoiaBatelisi 0ojee rryOOKO OCMBICIHMBAIOT TEOPETHUYECKHE TIOJIOKEHHUS MO TeMe 3aHSITHS,
PacKpbIBalOT U OOBSACHSAIOT OCHOBHBIE IOJIOXEHHS IMyOJIMYHOTO BBICTYIUIEHHA. B mporecce
TBOPUYECKOTO OOCYXICHHUS U IUCKYCCHUU BBIPAOATHIBAIOTCS YMEHHUS U HAaBBIKM HCIOJIB30BATh
MPUOOpETEHHBbIE 3HAHUS JJS Pa3jIMYHOTO poJia OPATOPCKOW NEATENbHOCTHU. 3aluCH HUMEIOT
MEPBOCTENIEHHOE 3HAYCHUE JJISi CaMOCTOSATEIbHON paboThl CTyAeHTOB. OHUM MOMOTAIOT TOHATH
MOCTPOCHHUE N3y4aeMOT0 MaTepuaia, BbIIEIUTh OCHOBHBIE MOJI0KEHUS, TPOCIEIUTh UX JIOTUKY U
TE€M CaMbIM IPOHUKHYTH B TBOPYECKYIO JIabopaTopuio aBTopa. Benenue 3anuceit cnocodbcTByeT
MPEBPALIEHUIO YTCHUS B aKTUBHBIN MpoIiecc, MOOUITU3YET, HAapsAy CO 3PUTENbHOM, U MOTOPHYIO
namsaTh. Crenyer MOMHUTH: Y CTYAECHTa, CUCTEMAaTHYECKH BEIYIIETrO 3aIllMCH, CO3[aeTcsl CBOM
WHIUBUAYAIbHBIN (POHT MTOJCOOHBIX MaTEPHAIIOB ISl OBICTPOTO MOBTOPEHUSI IPOYUTAHHOTO, IS
MOOMIN3allMK HAKOIIJICHHBIX 3HAHUNA. OCOOCHHO Ba)KHBI U TOJIE3HBI 3allMCH TOTIa, KOT/Ia B HUX
HAXOJSIT OTpPa)KCHHE MBICIH, BO3HUKIIKE IMPH CAMOCTOSTENbHOM pabore. BaxkHo pa3BuBaTh
YMEHHE COTIOCTaBISATh MCTOYHUKHU, MPOIYyMBIBATh H3ydaeMblid Marepuan. boibloe 3HaueHue
MMEET  COBEpIICHCTBOBAHME  HABBIKOB  KOHCIEKTHpoBaHus. llpemonmaBarenb  MOXKeT
PEKOMEH/IOBAaTh CTYIEHTaM CIEAYIONIMEe OCHOBHbIE (OpMBI 3amucH: IUTaH (MpPOCTON U
Pa3BEepHYTHIN), BHIITUCKHU, T€3UCHL. Pe3ynbTaThl KOHCIEKTUPOBAHUS MOTYT OBITh MPECTABICHBI B
pasznuuHbix opmax. [ImaH — 3To cxeMa IPOYMUTAHHOTO MaTepuana, KpaTKuil (UM moapoOHbIiN)
MepeyeHb BOMPOCOB, OTPAXKAIOIIMX CTPYKTYPY U MOCIENOBAaTeNbHOCTh MaTepuana. [loapooHo
COCTaBIICHHBI IUIaH BIOJHE 3aMEHsieT KOHCHEKT. KOHCHEeKT— S5TO CHUCTEeMaTH3UPOBAHHOE,
JIOTUYHOE U3JI0KEHHE MaTepHralia HICTOYHHKA. Pa3nuuarorcs 4eThIpe TUIa KOHCTIEKTOB:
[InaH-KOHCIIEKT — 93TO pa3BEpPHYTHIH JETANM3UPOBAHHBIA IUIaH, B KOTOPOM JOCTaTOYHO
[0/IpOOHBIE 3aMUCH MPUBOATCS MO TEM ITyHKTaM IUIaHa, KOTOPbIE HYXKAAIOTCS B OSICHEHHH.
TekcTyanbHBI KOHCHEKT — 3TO BOCIPOU3BEJICHHME HanOosee Ba)KHBIX MOJOXKEHHH M (haKTOB
HCTOYHHUKA.

CBOOOAHBIM KOHCHEKT — 3TO YETKO U KpaTKo c(HOpMYIMpPOBAHHbIE (MU3JIOKEHHbIE) OCHOBHbBIE
MIOJIOKEHHSI B pe3ysbTaTe TIyOOKOro OCMBICIMBAaHUS MaTepuaia. B HeM MOTyT mpUCYTCTBOBATh
BBIMHICKH, IIUTAThI, TE3UCHI;, YaCTh MaTepHala MOKET ObITh IPEACTaBICHA TUIAHOM.
TemaTuueckuii KOHCIIEKT — COCTABIISICTCSI HA OCHOBE M3YUEHHsI psijia HICTOUHUKOB M JaeT Ooiiee
WJIM MEHEe UCUEPIIbIBAIOIIMI OTBET MO KaKOH-TO cxeme (BOmpocy).

BBuy Tpy10€MKOCTH MOATOTOBKY K CEMHHAPY CJIEyeT MPOayMaTh aJlrOPUTM JICHCTBUH, ellie
pa3 BHUMATEIbHO MPOYMTATh 3AMHMCH JIEKIMHA U YK€ TOTOBBIM KOHCHEKT MO TEeME CeMHuHapa,
TIIATEJIBHO MPOAYMATh CBOE YCTHOE BHICTYIUICHHUE.

Ha cemuHape KakIplil €ro y4aCTHHK JOJDKEH OBITh TOTOBBIM K BBICTYIJICHHIO O BCEM
MIOCTABJICHHBIM B IUIAHE BOIPOCAM, MPOSBIATH MAaKCHUMAaJbHYI0 aKTUBHOCTh TMPH UX
paccMOTpeHHH. BhICTyIUIEHHE JOKHO CTPOUTHCS CBOOOTHO, YOS TUTETHHO U apTyMEHTHPOBAHO.
HeoOxonumo cneanTh, 4TOOBI BBICTYIUIEHHE HE CBOIMIOCH K PENpPOAYKTHBHOMY YPOBHIO
(mpocToMy BOCHpPOM3BEIEHUIO TEKCTa), HE JIONMYCKaTh M MPOCTOE YTEHHE KOHCIIEKTA.



Heob6xomumMo, 4T00BI BBICTYHAIONINE TMPOSIBISUT COOCTBEHHOE OTHOIICHHE K TOMY, O YeM OH
TOBOPUT, BBICKA3bIBAJ CBOE JIMYHOE MHEHHE, MOHUMaHHE, 0OOCHOBBIBAJI €r0 W MOT CJeNaTh
IMpaBHUJIbHBIC BBIBOJABI U3 CKAa3aHHOIO. HpI/I 3TOM BO3MOKHO O6paHIaTI)C$I K 3aIlMCiAM KOHCIICKTa U
HeKHHﬁ, HCMMOCPCACTBCHHO K IHCPBOUCTOYHHUKAM, HCIOJbB30BATH 3HAHUC XYHO)KGCTBGHHOﬁ
JUTEpaTypbl U UCKYCCTBA, (PAKThl U HAONIOAEHUS COBPEMEHHOW XKM3HU U T. 1. Bokpyr Takoro
BBICTYIITICHUS MOT'YT pa3rope€TbCA CIiOpbl, IUCKYCCHHU, K YIACTHIO B KOTOPBIX JOJIKCH CTPEMUTHCA
Ka)K)IBII\/II. BI)ICTYHJ'ICHI/ISI ApYyrux CTyaCHTOB HCO6XOZ[I/IMO BHUMATCJIBHO U KPUTUYCCKU CIIYyIIATh,
MoAMeYaTh 0COOEHHOE B CYKJICHUSIX CTYACHTOB, YJIaBIMBaTh HENOCTAaTKU U omnOku. [lpu stom
O6paTI/ITB BHHUMAaHHE HaA TO, YTO CIII€ HE OBLIIO CKa3aHO, WJIM NOAACPKAaTh U pa3BUTb MHTCPCCHYIO
MBICJIb, BBICKA3aHHYIO BBICTYIIAIOIIUM CTYIACHTOM. H?;y‘leHI/Ie CTyACHTaMH q)aKTI/I‘IGCKOFO
MaTepHualia 0 TeMe MPAKTHYECKOTO 3aHATHS JIOJDKHO OCYIIECTBISTHCS 3a0iaroBpemMenHo. [lon
CbaKTI/I'-IeCKI/IM MaTrepruajioM CICAYET NOHHUMATh CICHUAIBHYIO JIUTCPpATypy IO TEMC 3aHATHA,
CUCTEMY HOPMATHBHBIX MPABOBBIX aKTOB, a TAKKe CyA€OHYIO MPAKTHKY IO paccMaTpHUBaeMbIM
npobiemam. Ocoboe BHUMaHUE cleAyeT oOpaTUTh Ha AUCKYCCHOHHBIE TEOPETHUYECKUE BOIPOCHI
B CUCTEME 3C€MCIIBHOI'O IIpaBa: U3YUUTh PA3JIMYHBIC TOUKHU 3pCHUA BEAYIINX YYCHBIX, 0003HAYUTH
MIPOTHBOPEUYHS] COBPEMEHHOTO 3€MEITbHOTO 3aKOHOAATeNbeTBa. [ crcTemMarn3anui OCHOBHBIX
MOJIOKEHUH O TeMe 3aHATHS PEKOMEHAYETCA COCTABJICHUC KOHCIICKTOB. O6paTI/ITI) BHHUMAHMHCEC Ha.

-COCTaBJICHHE CIIMCKAa HOPMATHUBHBIX NPABOBBIX aKTOB U YU€OHOMN M HAyYHOH JIUTEpaATyphl 110
H3y4aeMou TeMe.

- N3yuenue u aHanu3 BEIOPaHHBIX HCTOYHHUKOB.

- W3ydyenme wu aHaim3 cyneOHOW TMPaKTHKKA 10 JaHHOM TeMme, TMPEeACTaBICHHOW B
MH(GOPMALMOHHO-CIIPABOYHBIX IPABOBBIX NMEKTPOHHBIX cucteMax «Koncynbrantllmoc» umm
IpYTHUX.

- BrinosiHeHHe NmpeycCMOTPEHHBIX MPOTpaMMOil 3alaHUil B COOTBETCTBUM C TEMaTHUYECKUM
IUTAHOM.

- Brigenenue Haubosee CIOKHBIX U MTPOOJEMHBIX BOIPOCOB 0 U3y4aeMOl TeMe, MOoTyueHHe
pa3bsICHEHUN W pEeKOMEHJAalMi M0 JaHHBIM BOMpOcaM C IpenojaBareisiMM Kadeapsl Ha UX
©)KEHE/IebHBIX KOHCYIbTALUAX.

- IIpoBeneHne caMOKOHTPOJIA MyT€M OTBETOB HAa BOMPOCHI TEKYIIETO KOHTPOJS 3HAHUM,
peleHus] MPEeACTaBIEHHBIX B Y4eOHO-METOJMUYECKMX MaTepuanax Kadeapsl 3agady, TECTOB,
HanucaHus peepaToB U 3cce MO OTACIbHBIM BOIIPOCAM U3y4aeMON TEMBI.

CemuHapckue 3aHATHS 3aBEpILAIOT M3y4yeHUE Haumbojee BaXHbIX TeM Yy4eOHOI
IMCUUIUIMHBL. OHM CIOy)XaT Ui 3aKpeIuieHHs M3YYEeHHOI0o MaTepuaia, pPa3BUTUS YMEHMH U
HaBBIKOB MOJTrOTOBKU JOKJIAI0B, COOOLIEHHMH, NPUOOPETEHUS OIbITa YCTHBIX MYOJIMUYHBIX
BBICTYIIJICHUH, BEIEHUsI JUCKYCCHM, apryMEHTAlMM W 3allUThl BBIABUIAaeMbIX IOJIOXKEHUH, a
TaKKe JJIS KOHTPOJI MpenojaBareieM CTENEHH MOJArOTOBICHHOCTH CTYJEHTOB 0 M3y4aeMoi
JTMCLUIUINHE.

Cemunap mnpenmnojaraeT cBoOOJHBI OOMEH MHEHUSMHU IO u30paHHON TemaTuke. OH
HAUMHAETCS CO BCTYIUTEIBHOIO CJ0Ba MpenojaBareis, (GopMyIHpYIOLIEro Ieflb 3aHATHS U
XapaKTepU3YIOIIEro €ro OCHOBHYIO MNpoOieMaTuKy. 3aTeM, Kak MpaBHUJIO, 3aciIyllMBalOTCS
cooOueHus cTyJeHToB. OOCyX AeHUEe COOOIIEHHS COBMEIAETCS C PACCMOTPEHUEM HaMEUEHHBIX
BonpocoB. CooOmieHus, Npeanojaraliye aHaliu3 MyOauKaluuid IO OTIEIbHBIM BOIPOCAM
CeMMHapa, 3aciyIlIMBalOTCS OOBIUHO B cepeauMHe 3aHATHS. lloomipsieTcss BBIIBMKEHHE U
oOcyX/ileHHe aJbTepPHATHUBHBIX MHEHUH. B LelsIX KOHTPOJS MOJrOTOBICHHOCTH CTYACHTOB U
MIPUBUTHUS UM HABBIKOB KPATKOTO MUCbMEHHOTO U3JI0KEHUS CBOMX MBICJIEH MPENoaaBaTellb B X01€
CEeMMHAPCKHUX 3aHATUH MOXET OCYIIECTBIATh TEKYIIMH KOHTPOJb 3HAHWH B BHJE TECTOBBIX
3aJaHuH.

HpI/I MNOATOTOBKEC K CEMHHAPY CTYACHTBI HUMCIKOT BO3MOXHOCTH BOCIIOJIb30BAThHCA
KOHCYJIbTallUAMU ITPEIIOAaBaTCIIA. KpOMe YKa3aHHBIX TCM CTYACHTHI BIIPAaBEC, IO COTrJIACOBAHUTIO C
Ipero/iaBaTesieM, n30MpaTh U APYriue HHTEPECYIOUIHE UX TEMBI.

KagectBo yueOHOI pabOTHl CTYAEHTOB IperojaBaTeNb OLEHHBAET B KOHIIE CEMUHApa,
BBICTaBJISIS B pabounii )KypHas TeKkymue oueHku. CTyIeHT UMeeT NMPaBo 03HAKOMHUTHCS C HUMHU.



10.3 Meroauueckue yKazaHusi Ui OOy4YalOIIUXCSl 1O OCBOEHHIO
AUCHUILINHBI /ISl CAMOCTOSITeIbHON PadoThl

CamocrosiTenpbHas paboTa CTyJIeHTa SBISIETCS OCHOBHBIM CPEJICTBOM OBJAJICHHS y4eOHBIM
MaTepuaJoM BO BpeMs, CBOOOJHOE OT 00s3aTENIbHBIX YYEOHBIX 3aHATUNA. Y4eOHBIM MaTepuain
y4eOHOM JUCUUILTMHBL, TPEIYCMOTPEHHBIH pabouuM y4eOHBIM IUTAHOM ISl yCBOCHHUSI CTYACHTOM
B IIPOLIECCE CAMOCTOSITENbHON pabOThl, BHIHOCUTCSI HA UTOTOBBIA KOHTPOJIb HApsAy C y4eOHBIM
MaTepuagoM, KOTOpBIM pa3palaThiBajics HpU MpoBeneHUU yueOHbIX 3aHsATUH. ConepikaHue
CaMOCTOSITEJIBHOM paboThl CTyJEHTa oOmpeaensercs y4eOHOM mnporpaMMoil JMCLMILIMHBI,
METOJIMYECKUMU MaTepuajamMy, 3aJaHdusSIMU U yKazaHUAMU IpenojaBatesns. CamocTosiTeNnbHas
paboTa CTyIEHTOB OCYIIECTBIISICTCSA B ayIUTOPHOM U BHEAyAUTOPHOH PopMmax. CaMOCTOSITeIIbHAS
paboTa CTYAC€HTOB B ayJJUTOPHOE BPEMsI MOXKET BKIIOYATh:

— KOHCIIEKTUPOBAHUE (COCTABIIEHUE TE€3HMCOB) JIEKIINIA;

— BBITNIOJIHEHUE KOHTPOJbHBIX padoT;

— pellleHue 3a/1ay;

— paboTy CO CIPaBOYHOUM M METOUIECKOM JINTEPATypOil;

— paboTy ¢ HOpMaTUBHBIMU ITPABOBBIMU aKTaMU;

— BBICTYIUJIEHUS C I0KJIaJaMH, COOOIIEHNUSIMU Ha CEMUHAPCKUX 3aHITUSAX;

— 3alIUTY BBIIOJIHEHHBIX paboT;

— Y4acTHe B OIIEPATUBHOM (TEKYIIIEM) ONPOCE IO OTJEIbHBIM TEMaM U3y4aeMO IUCIUIIUHBI;

— y4actue B coOeceloBaHUsX, JENOBBIX (POJEBBIX) UTpax, TUCKYCCHUSX, KPYIJIBIX CTOJAX,
KOH(EPEHIHIX;

— y4JacTue B TECTUPOBAHHHU U JIp.

CamocrostenbHas paboTa CTyJICHTOB BO BHEAYAUTOPHOE BPEMSI MOYKET COCTOSITh U3:

— IOBTOPEHUE JIEKIIMOHHOTO MaTepHana;

— HNOJrOTOBKH K CEMHHAapaM (IPaKTUUYECKUM 3aHATUSAM);

— U3y4eHMsl yueOHOHN ¥ HayqHOH JINTepaTyphl;

— U3y4YeHMsI HOPMATHBHBIX IIPABOBBIX AKTOB (B T.U. B AJIEKTPOHHBIX 0a3axX J1aHHBIX);

— pelIeHMs 3ajjay, BbIAAHHBIX HAa IPAKTUYECKUX 3aHATHUAX;

— HOJrOTOBKH K KOHTPOJIbHBIM paboTaM, TECTUPOBAHHUIO U T.[1.;

— MOJATOTOBKM K CEMUHAapaM YCTHBIX JOKJIa/0B (coO0OIIeHuil);— MOAroTOBKH pedepaTos, scce
Y MHBIX MHIMBUAYaJIbHBIX IHCbMEHHBIX PA0OT MO 3a/laHUIO NPENoJaBaTes;

— BBIMOJIHEHUS KYPCOBBIX paboT, IPEYCMOTPEHHBIX YU€OHBIM IJIAHOM;

— BBITNOJIHEHUS BBITYCKHBIX KBATM(UKAIIMOHHBIX padoT U JIp.

- BbIJIeJIEHHE Haubosiee CI0KHBIX U IPOOJIEMHBIX BOIIPOCOB 10 U3y4aeMOi TeMe, MoTyueHHe
pa3bsCHEHUN W pEeKOMEHJAlMH 10 JaHHBIM BOMpOcaM C IpenojaBareilsiMu Kadeapbl Ha UX
€KECHEICNIbHBIX KOHCYIbTAlUAX.

- IPOBEAECHHUE CAMOKOHTPOJIS IIyTEM OTBETOB Ha BOINPOCHI TEKYLIETO KOHTPOJISI 3HAHMM,
peleHus] MPEACTaBIEHHBIX B Y4eOHO-METOJMUECKMX MaTepuaiax Kadeapsl 3agad, TECTOB,
HanucaHus pedepaToB U 3cce MO OTACIbHBIM BOIIPOCAM U3y4aeMON TEMBI.

10.4 Mertoauueckue YyKa3zaHusl I O0Y4YalOLIUMXCH MO BbINOJHEHHIO
KYPCOBO# padoThI

Teopernueckass 4acTh KypcOBOM pabOTHI BBIMOJHSAETCS [0 YCTAaHOBIECHHBIM TEeMaM C
UCIOJIb30BaHMEM MPAKTHUYECKUX MaTepuaioB. K kaxaoi TeMe KypcoBOil paboThl peKOMEH IyeTCst
IIPUMEPHBIA MepedeHb BOMPOCOB, CIIMCOK HEOOXO0AUMOM Jureparypsl. M3naras BOnpochl TeMBI,
CIIEZIyeT CTPOTO MpUAEPKUBAThCs MIaHa. PaboTa He JOHKHA MPEACTaBIATh NEPecKa3 OTACIbHBIX
ry1aB yueOHuKa win yaeOHoro nocobus. Heo0xoammo U3M0KUTh COOCTBEHHBIE COOOpasKeHUs TI0
CYIIECTBY M3JIaraeéMbIX BOIIPOCOB, BHECTH CBOM MpetoxkeHns. OOIIne MoJI0KEHHS JOJKHBI ObITh
MOJKPEIUICHBl W  TOSCHEHBl KOHKPETHBIMH HpuMepamu. M3maraemblii wmarepuan mpu
HEOOXOUMOCTH CJIeyeT MPOUJUIIOCTPUPOBATH TAOMMIIAMHU, CXEMaMH, JUarpaMMamMu U T.J.
Heo0x01uM0 U3y4HTh INTEPATYPY, PEKOMEHIYEMYIO ISl BHITIOJHEHUSI KypCOBOM paboThl. UTOOBI



MIOJTHEE PACKPBITH TEMY, CTYACHTY CIEAYET BBISIBUTH JIOTIOJIHUTEIILHBIC HCTOYHUKH U MaTEPHAIIBL.
[Ipu HamwcaHuu KypcoBO pabOThI HEOOXOJAMMO O3HAKOMHUTHCA C MYOJHKAIHMSIMU IO TEMeE,
oITyOJIMKOBaHHBIMU B XypHanax. KypcoBas paboTa BeITIOHAETCS U 0(OPMIIIETCSI B COOTBETCTBUU
¢ "Meroau4ecKUMU PEKOMEHIAIMSMU 110 BBIMOJTHEHUI0O W 3allUTE KYypCOBBIX pabot".
BrimonHeHnHas KypcoBasi paboTa MpeCcTaBIseTCsl Ha PEleH3UPOBAaHUE B CPOK, YCTAHOBIICHHBIN
rpagukoM y4eOHOTo mpoiiecca, ¢ MOCIeayroIIeH ee yCTHOM 3anuToi (codecenoanue). Kypcopas
paboTa sSBISETCS CAaMOCTOSATEIIEHBIM TBOPYECTBOM CTYZIEHTA, O3BOJISIONIMM CY/IUThH O 3HAHUSIX B
oOmactu putopuku. Hapsimy ¢ 3TuM, HalmucaHue KypCcOBOM pabOTHI MpecieyeT U WHBIC IIeTH, B
YaCTHOCTH, OCYIIECTBICHHE KOHTPOJIS 32 CaMOCTOSITENIbHOW pabOTOl CTyAeHTa, BBINOJIHEHHE
MPOTpaMMBI BBICIICH IIIKOJIBI, BMECTE€ C 3K3aMEHOM, SIBIISIETCS OJHUM M3 CHOCOOOB NPOBEPKH
MOJITOTOBJICHHOCTH Oyaymero crenuanucra. CTyIeHT, cO CBOCH CTOPOHBI, NMPH BHITIOJTHEHUH
KypCOBO# pabOTHI IOJDKEH MTOKa3aTh YMEHUE pad0TaTh C Pa3IMYHON JINTEPATypOil, TaBaTh aHATN3
COOTBETCTBYIOIINX MCTOYHHUKOB, apTYMEHTHPOBATH CIIENIaHHBIE B PAa0OTHI BBIBOJBI H, TTIABHOE —
packpbITh BbIOpaHHYIO Temy. [lo o0meMy npaBuily HamucaHue KypCOBBIX paOOT HAUMHAETCS C
BBIOOpA TEMBI, 110 KOTOPO# OHa OyJeT HamucaHa. XKenatenbHo, yTOObI TeMa ObuTa akTyanbHOR. C
BBEIOOPOM TEMBI HEpa3phIBHO CBSI3aHBI TOAOOP W HW3YYEHHWE CTYIACHTOM JIUTEPaTypsl |
CaMOCTOSITEIIEHOE COCTaBJIeHHe IiaHa pabota. [Ipexme Bcero, HEOOXOIUMO H3YYUTH BOTIPOCHI
TeMBI TI0 XPEeCTOMAaTUMHBIM HUCTOYHHUKAM (y4eOHUKH, y4eOHbIE MOCOOHUS W TIp.), TJIe MaTepHual
W3JIaraeTcs B HanboJjee JOCTYmHON GopMe, a 3aTeM MePeXOoIuTh K 00jee TITyOOKOMY YCBOCHHIO
BOIIPOCOB BBIOpaHHOW TEMbI, HCTIOJb3ysd PEKOMEHIOBAHHYIO U HMHYIO JHUTepaTypy. B mpouecce
HCCIIEIOBAHUSl JINTEPATYPHBIX HCTOYHHUKOB PEKOMEHAYETCS COCTaBJISATh KOHCIIEKT, Jelnas
BBIMTUCKHU C YU€TOM TE€MbI U METOJMUECKUX yKazaHuil. [locre n3ydeHus mureparypsl o puTOpuKe
CTYAEHT JOJIKeH MPOoayMaTh IJIaH KypcOBOW pabOThI U COJIEp>KaHUE OTBETOB Ha MOCTaBJICHHbIE
BOMpPOCHL. BmecTe ¢ o0muMu BompocaMu HACTOSIIIIMX METOAWYECKUX YKAa3aHUN CTYACHT JIOJDKEH
4eTKo coOJofaTh psia TpeOOBaHMIA, NPEABABISIEMBIX K KypCOBBIM paboTaM, HMEIOIIUM
OTIpeieNieHHYI0 cheruduKy. ITo, B YACTHOCTH, TPEOOBAHUS K CTPYKTYpe KYpCOBBIX paboT, ee
HUCTOYHUKAM, O(GOpPMIICHHIO, KPHUTEpUSM €€ OIICHKH, CChLJIKaM Ha HOPMATHUBHBIE aKThI,
JTUTEepaTypHble HWCTOYHUKH, TMOCIEAOBATEIBLHOCTh PACIIONIOKEHHUSI HOPMATHUBHBIX aKTOB U Jp.
CTpyKTypy KypCOBBIX pabOT COCTaBISIIOT: IUIaH PabOTHI; KpaTKOe BBEJCHHE, 00OCHOBHIBAIOIICE
aKTyaJlbHOCTh HCCJIeTyeMOl MpoOieMbl; OCHOBHOW TeKCT (TnaBbl, maparpadpl); 3aKIrOUeHUE,
KpaTKHe BBIBOJIBI IO UCCIEAYEMOM MPoOiieMe;CITUCOK UCIIOJIb30BAHHOM JTUTEpaTyphl, MATEPHAIIOB
npakTuku u ap. Kypcosas pabota nomxHa ObITh 00s13aTEIBHO MPOHYMEPOBaHA U TMOJIUCaHa Ha
MOCJIETHEH CTpaHMIle TOCJIe CHUCKAa IJMTEepaTypbl W caaHa Ha Kadenpy nub0 HaydHOMY
PYKOBOJIUTEITIO.

10.5 Meroanyeckue ykKazaHus UIA O0y4AalOIIUXCA 10 HANHCAHUIO
pedepaToB U 10K/IAI0B
Lenbto HanMcaHus pedepaToB SBISETCS:

- NPUBUTHUE CTYAEHTaM HaBBIKOB OMOIMOrpauueckoro Moucka HeoO0XOAUMOM
auTeparypsl (Ha OyMa)KHBIX HOCUTENSX, B 3JIEKTPOHHOM BH/IE);

IIPUBUTHE CTYJEHTAM HABBIKOB KOMIIAKTHOI'O U3JI0KEHUS MHEHHS aBTOPOB U CBOEIrO
CYXJIEHHs 10 BBIOpaHHOMY BOIPOCY B MUCHMEHHOU (hopMe, HAyYHO I'PAaMOTHBIM SI3BIKOM U B
XOPOIIEM CTHIIE;

- MpHOOpETeHHEe HaBbIKa I'PaMOTHOTO O(OPMIICHUS CCHUIOK Ha MCIOJIb3YyeMbIe
HCTOYHUKH, IPABWIBHOTO LIUTHPOBAHMSI aBTOPCKOIO TEKCTA;

- BBIBIICHHE W DPa3BUTHE Y CTYACHTAa HHTEpEca K OIpPENEICHHOW HAydHOW U
MPAKTUYECKOH MpolieMaTHKe ¢ TeM, YTOObI UCCIIeIOBaHUE €€ B JaJbHEUIIeM Mpo10JDKaIoCh B
MOJITOTOBKE U HANKMCAHUU KYPCOBBIX U TUTUIOMHOM pabOThI M JaTbHEHIINX HAYIHBIX TPYIaX.

OcHOBHBIE 337]a4M CTYJICHTa IPU HamMcaHuM pedepara:

- ¢ MaKCHMAaJIbHOW MOJHOTON HCHOJb30BATh JUTEPATYpPy MO BHIOpAaHHON Teme
(KaK pEeKOMEHAYEeMYIO, TaK M CaMOCTOSATENIFHO IMOJ00paHHYI0) Ul MPaBHIBHOTO MOHHUMAHUS
ABTOPCKOM MO3HIINY;



- BepHO (0e3 HCKaXEHUsS CMBICTA) IEpelaTh aBTOPCKYIO IO3HWIIMI0O B CBOCH
pabore;

- YSACHHTB JUIA ce0sl M M3JI0)KUTh IPUYMHBI CBOETO COTJIACHsI (HECOTJIACHs) C TEM
WM UHBIM aBTOPOM IO JaHHOU Ipobiieme.

TpeboBaHusI K COAEpHKAHUIO:

- Marepuall, MCIOJIb30BaHHBIII B pedepare, IOKEH OTHOCUTCA CTPOro K
BBIOpaHHOU TeMe;

- He0OXOJMMO M3JI0)KUTh OCHOBHBIE ACIIEKTHI TPOOJIEMBI HE TOJIBKO I'PaMOTHO, HO
U B COOTBETCTBUU C TOM WJIM MHOU JIOTUKON (XpOHOJIOTHYECKOU, TEMAaTUUECKOM, COOBITUIHON 1
7p.)

- IPU M3JI0O)KEHUHU CJIEAYET CTPYINIUPOBATH UJIEU Pa3HBIX aBTOPOB MO OOIIHOCTH
TOYEK 3PEHUS WJIM 110 HAYYHBIM ILIKOJIaM;

- pebdepar  JOKEH  3aKaHYMBATbCS  TOJBEACHHEM  HWTOTOB  IPOBEICHHOMN
HCCTIE0OBATEIbCKON  PabOTHI: COAEp)KAaTh KPATKUH aHAIN3-000CHOBAHHWE TPEUMYIECTB TOU
TOYKH 3PEHHUS [0 paccMaTpUBaeMoOMy BOIIPOCY, C KOTOpoit Bel conuapHsbl.

CrpykTypa pedepara.

1. Haunnaercs pedepar ¢ TUTYIBbHOTO JIUCTA.

O6pa3er; ohopmIIeHHsI TUTYJIBHOTO JIUCTA T pedepara:

2. 3a TUTYNIBHBIM JUCTOM cieayeT Ormasnenue. OriaBieHue - 3To Tiad pedepara,
B KOTOpPOM KaXXJIOMy pa3Jielly JOJDKEH COOTBETCTBOBATH HOMEpP CTPaHUIIbl, HA KOTOPOH OH
HaXOJUTCH.

3. Tekct pedepara. OH JenuTcss Ha TPU YacCTH: BBEIEHHE, OCHOBHAas 4acThb U
3aKIIIOYEHUE.

a) Beenenue - pa3nen pedepara, MOCBAIIEHHBIA IOCTAHOBKE NMPOOJIEMBI, KOTOpast
OyzeT paccMaTpuBaThCs U 0O00CHOBAHHUIO BHIOOPA TEMBI.

0) OcHOBHass 4YacTb -3TO 3BEHO paboOThl, B KOTOPOM IOCJEI0BATEIbHO
packpeiBaeTcsi BblOpaHHas TeMa. OCHOBHAs 4acThb MOXKET ObITh MPEACTaBIE€HA KaK IEJIbHBIM
TEKCTOM, TaK U pasjiesieHa Ha ryaBbl. [Ipy He00X0AMMOCTH TEKCT pedepaTa MOXKET JOMOTHATHCS
WUTIOCTpALMSIMU, TaOnuLamMu, rpaduKkamMu, HO UMM He CllelyeT "lieperpyxarh" TEeKCT.

B) 3aKiroueHue - JaHHBIA pazzen pedepara I0JDKEH ObITh MPEICTAaBICH B BUJE
BBIBOJIOB, KOTOpPbIE€ T'OTOBATCS HAa OCHOBE MOJTIOTOBJIEHHOTO T€KCTa. BBIBOMBI JOIKHBI OBITH
KpaTKMMM M 4YeTKUMHU. Takke B 3aKIIOUYEHUH MOXHO OO0O03HAYMTh MpPOOJIEeMbI, KOTOpBIE
"BBICBETUJIMCH" B X0/ pabOThI Haj pedepaToM, HO He ObUIN PACKPHITHI B paboTe.

4. Cnucok MCTOYHHMKOB M JIUTEpaTypbl. B JaHHOM CIMCKe Ha3bIBalOTCA KakK Te
UCTOYHHUKH, HA KOTOpBIE CCBLIAETCS CTYIEHT IpH IMOArOTOBKE pedepaTa, TaKk U BCE HHBIE,
U3yUYEHHBIE UM B CBSI3M C €ro MOJAroTOBKOH. B pabore 10KHO OBITH MCHOJIB30BAHO HE MEHEe 5
pasHbBIX MCTOYHHUKOB, U3 HUX XOTsA Obl OJUH — HAa HWHOCTPAHHOM S3bIKE (QHIVIMHCKOM WM
¢bpaniry3ckoM). PaboTa, BbINOIHEHHAs C UCIIOJIB30BAaHUEM MaTepHualla, COAEPIKAIEerocs B OJHOM
HAayYHOM HMCTOYHHKE, SIBJIICTCS SBHBIM IUIaruatoM W He mnpuHumaercs. Odopmienue Crucka
UCTOYHUKOB U JIUTEPATypbl JOJDKHO COOTBETCTBOBaTh TpeOoBaHUsAM OuOmuorpaduyeckux
crangapToB (cM. Odopmienue Criucka UCTOUHUKOB U JIUTEPATYPHI).

O0beM U TexHUYecKue TpeOoBaHMsl, IPeAbABIsieMble K BBIIIOJIHEHUIO pedepaTa.

O6bem paboThl JOKEH ObITh, Kak MpaBuiio, He MeHee 12 u He Gonee 20 cTpaHMIL.
PaboTa no/mKHa BRIOIHATHCS Yepe3 OAUHAPHBIN uHTepBal 12 mpudToM, pa3Mepsl OCTaBIIsIEMbIX
noJjeit: nesoe - 25 Mm, npasoe - 15 MM, HkHee - 20 MM, BepxHee - 20 MM. CTpaHHUILIBI TOJKHBI
OBbITH IPOHYMEPOBAHBI.

Paccrosinue MexJy Ha3BaHMEM 4acTH pedepara WiIM TIaBbl U MOCIEAYIOIMIUM TEKCTOM
JOJDKHO OBITh paBHO TpeM uHHTepBaiaM. @Dpasbl, HayMHAOUMEcs C "KpacHOW" CTpOKH,
revaTaroTcs ¢ ab3alHbIM OTCTYIIOM OT Havajla CTPOKH, paBHBIM 1 cM.

[Tpu nuTHpOBaHNU HEOOXOAUMO COOIIOIATH CIEAYIOIINE TPaBUJIA:

- TEKCT LUTAThl 3aKJII0YAeTCS B KaBBIYKM M TMPUBOAUTCS Oe3 M3MEHEHHui, 0e3
MIPOU3BOJIBHOTO COKpAIlleHUs] LUTHpPyeMoro ¢parMeHTa (MPOIMYyCK CIIOB, MPEUIOKEHUH WiIn



ab3ameB JIOMyCKaeTCs, €CIM HE BJICYET HCKAXKEHHS Bcero (parmMeHTa, W 0003HAYACTCS
MHOTOTOYHEM, KOTOPOE CTABUTCS HA MECTE MPOITYCKa) U 0€3 UCKaKEHUS CMBICIIA;

- KaxJas [WTarta JOJDKHA COMPOBOXIATHCS  CCHUIKOM HAa  MCTOYHHUK,
oubnrorpaduyueckoe onrcanue KOTOPOTo JODKHO MPUBOAUTHCS B COOTBETCTBUU C TPEOOBAHMSIMHU
OonbmmorpadguIecKux CTaHAapPTOB.

[ToaroroBka HaydHOTrO MOKJIaJa BBICTYMAET B KAa4€CTBE OJHON M3 BaXHEHIIMX (OpM
CaMOCTOSITEJIbHOM pabOThI CTYIEHTOB.

Hayunplii mokian npeacTaBisieT coO0W MCCleq0BaHNE 10 KOHKPETHOM Mpoodieme,
W3JI05KEHHOE TIEPe] ayTUTOPUEH CITyIIaTeNeH.

PaboTa mo moAroToBKe MOKJIa/1a BKIIOUAET HE TOJIBKO 3HAKOMCTBO C JIUTEPATypOit
o M30paHHOW TeMaTHKe, HO M CaMOCTOATEIbHOE HW3YYCHHE OMPEIeICHHBIX BONMpocoB. OHa
TpeOyeT OT CTy/IeHTa yMEHHsI POBECTU aHAIHN3 H3y4aeMbIX TOCYIapCTBEHHO -ITPABOBBIX SIBJICHUH,
CIIOCOOHOCTH HATJISITHO TPEACTABUTh WTOTH TPOJETaHHOW pPabOThl, U YTO OYEHH BAKHO —
3aMHTEPECOBATH

ayIUTOPHIO pe3yJbTaTaMH CBOero uccienaoanus. Ciie1oBaTeabHO, MOATOTOBKA HAYYHOTO
JOKJIa/1a TpeOyeT ONpeeIeHHBIX HABBIKOB.

[ToaroroBka Hay4HOTO JOKIIA/Ia BKIIFOYAET HECKOJIBKO 3TAIOB PaOOTHI:

1. Beibop TemMbl HAy4HOTO JOKIAA;

2. ITonbGop MaTepuanos;

3. CocraBieHnue miaHa nokiaga. Pabora Hag TEKCTOM;

4. OdopmiileHre MaTepUaIOB BHICTYIUICHHS;

5. IloaroToBKa K BBICTYIUIEHUIO.

Crpykrypa u coJiep)KaHue JOKJIaja.

BBenenue - 3TO BeTymMTenbHAas 4acTh HAay4yHO-HCCIEAOBATEIbCKOM paboThl. ABTOD
JOJIKEH TMPUJIOKUTh BCE YCHJIUS, YTOOBI B 3TOM HEOOJBIIOM MO 00beMy pasjene MoKaszaTh
aKTyaJlbHOCTh TEMBI, PACKpPBITh MPAKTUYECKYIO 3HAYUMOCTH €€, ONPEACTUTh LEeTU MU 3aJadyd
AKCIIEPUMEHTA WIH ero ¢dbparmenTa.

OcHoBHas 4acThb. B Hel pacKpbIBaeTCs coJiep:KaHue JOKJIaja.
Kak mnpaBumo, ocHOBHas 4acThb COCTOMT K3 TEOPETHYECKOr0 W MPAKTHUYECKOTO pa3elioB.

B Teopetnueckom pasjerne pacKphIBaIOTCS UCTOPHUS U TEOPHUS UCCIETyeMOU MpoOIeMbl,
JnaeTcs  KPUTHYECKUH  aHajau3  JUTepaTypbl M TMOKa3bIBAIOTCS  MO3HMIMU  aBTOpA.

B mpaktuueckoM paszzene M3jarailoTcs METObl, XOA, U PE3YNbTaThl CaMOCTOSITEIBHO
MIPOBEJICHHOTO AKCIEPUMEHTA WIH bparmenTa.
B ocHOBHOIi YacTH MOTYT OBITh TAKXKE MPEJICTABICHBI CXEMBbI, JUArPaMMBbI, TAOIHIIbI, PUCYHKH U
T.1.

B 3akmrioueHnn coaepaTcsi UTOTH palOThI, BBIBOJBI, K KOTOPHIM TMPHUINEN aBTOP, U
peKOMEeHAalUU. 3aKIIOUYeHUE JOJDKHO OBITh KpaTKUM, 00s3aTeIbHBIM W COOTBETCTBOBATH
MIOCTaBJICHHBIM 3a/1a4am.

Crucok UCTOIb30BaHHBIX UCTOUYHUKOB MPECTABISET COO0M MepeyeHb MCIOIb30BAHHBIX
KHWT, CTaTel, paMUIi aBTOPOB MPUBOAATCS B aI(paBUTHOM MOPSJIKE, IPH 3TOM BCE UCTOUYHUKHU
JaroTcsl o 0o0IIel HyMepanue TuTeparypbl. B MCXOMHBIX TaHHBIX UCTOYHHKA YKA3bIBAIOTCS
dbamMunuss ¥W  UHUIUANBI  aBTOpa, Ha3BaHWE pabOThl, MECTO U TOJ  H3/IaHUA.

[Mpunoxxenue k nokIany ohOpMIISIIOTCS HA OTACTBHBIX JTUCTAX, MPUYEM KaXI0€ JOJHKHO
MMETh CBOM TEMaTHYECKHIA 3ar0JIOBOK U HOMEP, KOTOPBI MUIIIETCS B TPABOM BEPXHEM YTITY.

OO0beM NoKIasa MOXKET KoJiebaThesl B Mpenenax S5-15 medyaTHeIX CTpaHHMII, BCE
MIPUJIOKEHUS K paboTe He BXOAAT B ee 00beM. J[oKimaa JOKeH OBITh BBIMOJIHEH TPAMOTHO, C
coOroieHneM KyIbTYphI U3NI0KeHHsI. OO0s13aTENbHO TOJKHBI UMEThCS CCBUTKH Ha UCTIOJIB3YEM YO
TUTEpaTypy.

JomxHa OBITH COONIOJIEHA TIOCTEAOBATEIBHOCTh HAMKMCAHUS OUOIHOTpPadUIECKOro
amnmapara.

10.6 Meroauueckue YKa3aHusl I O0YYalOLIUXCH 1O BbINOJHEHHIO



J1adopaTopHOii padoThI

JlabopaTopHOe 3aHSITHE — 3TO OCHOBHOW BHJ y4YeOHBIX 3aHSATHIA, HANpPaBJICHHBIA Ha
HKCTIEPUMEHTAIBHOE TTOATBEPKICHNE TEOPETHUECKUX MOJIOKeHH!. B mporecce mabopaTtopHOTro
3aHSTHS YYalluecsl BBIMOIHIIOT OJHY WM HECKOJBKO JIA0OpaTOpPHBIX padoT (3amaHuii) TOJ
PYKOBOJICTBOM TIPETIOAABATENI B COOTBETCTBHH C M3y4aeMBIM COJIEPKAHHEM Y4eOHOTO
MaTepuaa.

Brimonnaenune mabopaTopHBIX pabOT HANIPaBIICHO Ha:
000011eHNe, CHUCTEMAaTU3allI0, YIIIyOJIeHue TEOPEeTUYECKUX 3HAHUN 0 KOHKPETHBIM TeMam
y4eOHOU TUCIIUTIIINHBI,

(dbopmMupoBaHHE YMEHHI TPUMEHSTH MTOJTyYCHHBIC 3HAHUS B IPAKTHUECKON JIEATEITHHOCTH,
pa3BUTHE aHATMTHYECKUX, TIPOCKTUPOBOYHBIX, KOHCTPYKTUBHBIX YMECHHIA;
BBIPA0OTKY CAaMOCTOSATEIBHOCTH, OTBETCTBEHHOCTH W TBOPYECKOI MHUITHATHBBL

VYdeOHble UCIUIUINHBL, TI0 KOTOPBIM IUIAHUPYETCS TPOBEICHIE JTA00OPATOPHBIX 3aHATUH
1 X 00BEMBI, OTIPENIENISIOTCS. pA00YNM Y4eOHBIM TUTAHOM I10 HAIIPABJICHUIO MOITOTOBKH.

Benymieit tuaakTuueckoi 1esbio 1abopaTOpHbBIX 3aHATHI SBISETCS SKCIEPUMEHTAIbHOE
MOJITBEPK/ICHUE W TIPOBEPKA CYIIECTBEHHBIX TEOPETUICCKUX MOJIOKECHUH.

OCHOBHBIMH TIEIISIMH JTAOOPATOPHBIX 3aHATHIA SBISIFOTCS:

YCTaHOBJIEHUE U MOATBEPKACHUE 3aKOHOMEPHOCTEH;

npoBepka (hopMyIl, METOJIMK pacyuera;

YCTaHOBJIEHUE CBOMCTB, UX KAYECTBEHHBIX U KOJMUECTBEHHBIX XapaKTEPUCTHK;
03HAaKOMJIEHHE C METOAUKAMH MPOBEIECHUS SKCIEPUMEHTOB;

HaOJI0/ICHNE 32 Pa3BUTHEM SIBJIICHUH, IIPOIIECCOB U JIp.

B xone naGopaTopHbIX 3aHATHH y ydamuxcs (GOPMHUPYIOTCS MPaKTUYECKUE YMEHHUS U
HaBBIKU OOpallleHus ¢ pa3InyHbIMU TPUOOpaMH, YCTAHOBKAaMHU, JIAOOPATOPHBIM 000PYIOBaHUEM,
a TakKe HccleoBaTeIbcKkue yMeHus (HabmoaaTh, CpaBHUBATh, aHAJIM3UPOBATh, YCTAHABIUBATD
3aBUCHMOCTH, JIEJIaTh BBIBOIbI U 0000IIEHNS, CAMOCTOSITETLHO BECTH HCCIEA0BAHUS, O(POPMIIATH
pe3ynbTaThl).

JlaGopatopHble 3aHATHS Kak BHJ y4eOHON AEATEIbHOCTU MPOBOASTCS B CIELUAIBHO
000pYyIOBaHHBIX J1a0OPATOPHUAX, TN BBIMOJHSAIOTCS JdabopaTopHbie PabOTHI (3amaHuUs) WU
KOMITBIOTEPHBIX KJIaCCaXx.

Heob6xomuMble cTpyKTypHBIE 3JIEMEHTHI 1a00PaTOPHOTO 3aHATHS:

WHCTPYKTaX, IPOBOIUMBIN IIPETIOAaBaATEIIEM;
CaMOCTOSITENIbHAS JeSITEILHOCTh YUaAIINXCS;
00Cy>KJIeHHEe UTOTOB BBITIOJIHEHHS Ta00paTOpHOIl pabOTHI (3a1aHus).

[lepen BbImoIHEHUEM J1a0OpAaTOPHOTO 3aAaHus (PabOTHI) MPOBOAUTCS MPOBEPKA 3HAHUN
yJaluxcs — UX TEOPETHUECKOW TOTOBHOCTH K BBIIIOJHEHUIO 33 JaHHUS.

JIaGopatopHoe 3afanue (paboTa) MOXKET HOCUTh PENPOAYKTUBHBIHN, YaCTUUHO-IOMCKOBBIH
Y TIOUCKOBBIHM XapakTep.

PaboTsl, HOCSIIIME PENIPOSYKTHUBHBIN XapaKTep, OTIIMYAIOTCS TEM, YTO [P UX MPOBEJCHUN
yJalmuecsl MoJib3yITCs MOAPOOHBIMU HHCTPYKUMSMH, B KOTOPBIX YKa3aHbl: Lelb pPabOTHI,
MOSICHEHHsI (TeOpHUsi, OCHOBHBIE XapaKTEPUCTUKH), 000pyA0BaHUe, annaparypa, MaTepuaibl U UX
XapaKTepUCTUKH, TOPSA0K BBINOJHEHUS pPaOOThl, TaONUIBI, BBIBOABI (0€3 (GOPMYIHUPOBOK),
KOHTPOJIbHBIE BOIIPOCHI, yueOHas U CrielnajIbHas JIUTepaTypa.

PaboThl, HOcCAIIME YaCTUYHO-TIOUCKOBBIM XapakTep, OTJIMYAIOTCA TEM, YTO MPH HX
MIPOBEACHUH Yy4Yallhecs HE IMOJIb3YIOTCS MOAPOOHBIMU MHCTPYKIUSAMH, UM HE 3aJaH MOPSA0K
BBITMIOJTHEHUSI HEOOXOMMMBIX JAEHCTBHM, OT ydamiuxcs TpeOyercss caMOCTOSITEIbHBIN moa0op
o0OpyZOBaHuUs, BBIOOP CIIOCOOOB BBIMOJHEHUS PabOThl, MHCTPYKTHMBHOM M CIIPaBOYHOM
JUTEPATYpHI.

PaboThl, HOCAIIME MOMCKOBBIM XapakTep, OTIMYAIOTCA TEM, YTO YyJalluecs IOJKHBI
PELIuTh HOBYIO JJIsl HUX MPOOJIeMy, ONUpasich Ha UMEIOIINECs Y HUX TEOPETHUECKUE 3HAHMUS.

[To xaxxmomy maboparopHOMY 3aJaHUIO (paboTe) MpernoaBaTeneM yueOHOW TUCIIUTLINHBI
pa3padaThIBarOTCA METOIMUECKUE YKa3aHHS 10 UX MIPOBECHHUIO.



[To maGopatopHOii paboOTe pPENPOIYKTUBHOTO XapakTepa METOJAMYECKUE yKa3aHUs
coJieprKar:
TEMY 3aHATHA,
LeNb 3aHATHS;
HCI0JIb3yeMO€E 000pyAOBaHKeE, allllapaTypy, MaTEpUalibl U UX XapaKTEPUCTUKH;
OCHOBHBIE TEOPETUYECKHE MOJT0KEHUS ;
MOPSIIOK BBIMOJHEHNS KOHKPETHON paboThI;
oOpazen opopmiieHust oTyeTa (TabIULBI U1 3a0IHEHUS; BBIBOABI (0€3 GopMyIHpOBOK));
KOHTPOJIBHBIC BOITPOCHI;
yueOHYIO U ClIeHUalIbHYIO JIUTEPATYPY.

[lo nabopaTtopHOii paboTe YaCTUYHO-TIOMCKOBOI'O XapakTepa METOJMYECKHE YKa3aHUS
coJieprKar:
TEMY 3aHATUA,
1eJb 3aHATHS;
OCHOBHBIC TCOPETUUCCKUE MTOJIOKCHUS.

dopma oOpraHu3alUU yyYalIUXCS JUIsl TMPOBENEHHUs JIaDOpaTOPHOIO 3aHATUS —
CprHTaJ'IBHaH, rpynmnoBad 1 MHANBUAYaJlbHAA — ONPCACIIACTCA IMTPEIIOJaBaTCIIEM, UCXOAA U3 TEMBEI,
L[EJIH, TIOPSAIKA BBITIOJHEHHS paOOTHI.

[Ipu dponTamsHOM Popme oOpraHu3aIuy 3aHATHN BCE YUalTiecs BBITIOJHSIOT OJHY U TY Ke
pabory.

[Ipu rpymnmoBoi ¢opMe opraHu3andy 3aHATANA OJHA U Ta K€ paboTa BBIOJIHICTCS
Opuragamu 1o 2-5 4enoBex.

[Ipyu wnguBMayansHOW  (opme  oOpraHW3anuyd  3aHATHH  KaXKIbId  BBITIOJHSIET
WHIUBUAYyaIbHOE 3aJaHHeE.

Pe3ynbrathl BeImoHEHUs 1a00paTopHOTO 3a1anusl (paboThl) OQOPMIIIIOTCS yJaluMU B
BH/JIE OTYETA.

OneHku 3a BbIOJHEHHE JabopaTopHOro 3afaHusi (paboThl) SBJSAIOTCS MOKa3aTeNsIMU
TEKYyIIel yCIeBaeMOCTH yJalluXcsl M0 y4eOHOU JUCIIUILITUHE.



