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MuHMcTepcTBa 06pa3oBaHma M HaykM PO ot Ne 1327 o1 12.11.2015 1 cooTBeTCTBYIOWEr0 Yy4e6HOro niaHa.
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CTaplumi npenogaBaTesib

K.O JopodeeBa

(BO/MKHOCTb, CTeNneHb, YY4eHOe 3BaHME)

3aBeyolmi Kadeapon

COlr'JIACOBAHO:

MpeacenaTenb METOAMYECKOro coBeTa
dakynbTeta / MHCTUTYTA (MM y4eBHO-

MeTOAM‘-IeCKOﬁ KOMMCCUM)

PyKoBoAMTE/Ib 06pa3oBaTe/IbHOM
nporpammbl
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3KOHOMMYECKMX HayK, AOLEHT
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E.T AemnpaoBa, kaHanaat
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(PHO, cTeneHb, yyeHoe 3BaHWE)

A.A. Manadees, KaHanaat
3KOHOMMYECKMX HayK, AOLEHT

(PHO, cTeneHb, yyeHoe 3BaHUE)
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1. MNepeyeHb NiaHMpyeMbIX pe3y/ibTaToB 06y4YeHMs No AUCLMMNIMHE (MOAYI0),
COOTHECEHHbIX C MJIAHUPYEMbIMU pe3yJibTaTaMM 0CBOEHUA o6pa3oBaTe/IbHOM

Nporpammbl

HaumeHoBaHMe

Kog mn
Kateropumu
HauMMeHoBaHue
(rpynnbi)
. KoMneTeHUHUn
KoMneTeHUHUH

Kopg v HaumMeHoBaHue
MHOUKATOPaA OOCTUKEHUA
KoMneTeHumnm

Pesynbtatbl 06y4eHMs
(3HaTb, yMeTb, BNlageTh,
COOTHECEHHbIe C
MHOMKaTOpaMM
LOCTUNKEHMA
KoMneTeHuMM)

yHMBepca)’leble KOMMneTeHunn

YK-4 CnocobeH
OCYLLECTBATb
JEeNOBYIO
KOMMYHMKaLmio B
YCTHOM U
NMMCbMEHHOM
dopmax Ha
rocyaapCTBEHHOM
A3blKe PoccuimcKom
depepaumn n
MHOCTPaHHOM(bIX)
A3blke(ax)

YK-4.2 eMoHcTprpyeT
yMeHUWe BeCcT 06MeH
AenoBon uHdopMaumen B
YCTHOM M NUCbMEHHOM
dopMax He MEHEe YeM Ha
OZIHOM MHOCTPaHHOM A3bIKeE.

BnageTtb HaBblIKaMM YTEHMA U
nepeBoja TEKCTOB Ha
MHOCTPaHHOM fA3bIKe B
npogeccruoHaIbHOM
06LLEHMM; HaBblKaMM
1e/10BbIX KOMMYHMKaLMM B
YCTHOM M NUCbMEHHOM hopme
Ha PyCCKOM M MHOCTPaHHOM
A3blKax

3HaTb OCOBEHHOCTM YCTHOIO
M NMUCbMEHHOI0 06LLEHMA Ha
PYCCKOM M MHOCTPaHHOM
A3blKax; npaBuna u
3aKOHOMEPHOCTH [e/10BOM
YCTHOM M MMCbMEHHOM
KOMMYHMKaLMM

YMeTb NpMMEHATb pas/iyHble
MeToAbl AE/10BOr0 O6LLEHMS
Ha PYCCKOM M MHOCTPaHHOM
A3blKax Kak B YCTHOM, TaK 1 B
nMcbMeHHOM opme

2. MecTo gucumnaunHbl (Moayns) B CTPYKType obpasoBaTesibHOM MPOrpamMmbl

MecTo agucumMnauHbl (MOAys) B CTPYKTYpe 06pa3oBaTesibHOM Nporpammbl: obsa3aTesibHas YacTb

Kopg,
KoMmn MpeawecTtBylOWwMe MapannenbHo ocBansBaemblie
Mocnepyrwwme AUCUMMIIUHDBI
eTeH OUCLUMNJIUHDI OUCLMUMNJIUHDI
T1217]
JlokyMeHTaLMOoHHOe obecneyeHme
o MoaroToBKa K npoueaype 3awmThbl
ynpaBaeHusa; MHOCTpaHHbIN A3bIK; M
YK-4 M 3aLLMTa BbINMYCKHOMU

OCHOBbI A€N0BOM U NYGINYHOM
KOMMYHMKaLMH

KBa/IM(MKALMOHHOM paboThbl

3. O6bem AMcUMNIMHbI (MOAYNA) B 3a4E€THbIX e4MHMLAX C YKa3aHMeM KoJInyecTBa
aKaZleMMYeCKMUX YacoB, BblAe/IeHHbIX Ha KOHTAKTHYI0 pa6oTy o6y4alowmxcs C
npenogaesartesiem (Mo BUAAM YY4E€6HbIX 3aHATUM) M HA CAMOCTOATEJIbHYIO pa6oTy

ob6y4arLwmxcs




5 cemecTp 6 cemecTp
Bcero yacos
yacos / yacos /
o / yacoB B
Bug yyebHOM paboTbl .~ YyacoB B YyacoB B
3/1IEKTPOHHOM o .
3/IEKTPOHHOM | 3/IEKTPOHHOM
dopme
dopme dopme
AyauTopHas KoHTaKTHasa pab6ota (Bcero
yAnTOop P ( ) 64 32 32
B TOM Yucsie:
MpakTnyeckme 3aHATUA 64 32 32
CamocToAaTesibHaAa pa6oTta (Bcero
P ( ) 80 40 40
B TOM uncnie:
NOArOTOBKA K MPaKTUYECKMM 3aHATUAM 80 40 40
UToro: yac 144 72 72
Utoro: 3.e. 4 2 2

4, CopeprkaHue AUCUMNANHBI (MOAYNA), CTPYKTYpPUpPOBaHHOE MO TeMaM (pasaenam),
C YKasaHueM OTBe[EeHHOro Ha HUX KoJIM4yecTBa aKkaleMMYeCKMX YacoB U BU,0B

Y4YeO6HbIX 3aHATHUM

Buabl yue6HoM
Harpysku n mx
Ne HaumeHoBaHMe pasgena [UCUMMIMHDI TPyAOEMKOCTb, Yachbl
pasgena
n3|np|n3|cpc|Beero
yacos
1 lNMMcbMeHHana genoBas KOMMYHMKauMA 0] 0f32] 40 72
2 YcTHaa fenosas KOMMYHUKaUMA 0| 0|32 40 72
Utoro| O [ O | 64| 80 144

4.1 CopepraHue NEeKUMOHHbIX 3aHATUM

YuyebHble 3aHATMA He peasn3yoTcA.

4.2 Copep)xaHue NabopaTOpHbIX 3aHATUM

YyebHble 3aHATMA He peasiMsyloTcs.

4.3 CopeprkaHMe NPaKTUYECKUX 3aHATUM

KonnuectBo

Tema CopeprkaHMe NpakTUYEeCKOro 3aHATUA yacoB /

Ne HanmeHoBaHMe

npaKkTU4eCcKoro (NepeyeHb AMAAKTUYECKUX eaAUHML: 4yacos B
3aHATHA pasgena »
3aHATHA paccMaTpMBaeMbIX NOATEM, BONPOCOB) 3/IEKTPOHHOMU

dopme

5 cemecTtp




AHanu3 KybTYpHbIX pa3/iMuuii B pestome
(CV vs Resume). Co3gaHue 1

MucbmeHHas Pestome 1 nmucbmo | ontrmmsauma CV, conpoBoaUTENIbHOIO
Aenosas ANA Npuéma Ha nucbma (Cover Letter) n npoduns
KOMMYHMKauma | paboty LinkedIn. fI3bIK JOCTUNKEHMIM:
MCMOoJIb30BaHMe rNarosioB AeMCTBUS U
KOJIM4eCTBEHHbIX pe3y/ibTaToB.
AHanM3 KybTYPHbIX pa3/iMiui B pe3tome
(CV vs Resume). Co3paHue 1
MucbmeHHas Pesiome 1 nucemo | ontummsauma CV, conpoBoanTEIbHOrO
Aenosas ANnAa np1éma Ha nucbma (Cover Letter) n npoduns
KOMMYHMKauMsa | paboTty LinkedIn. f3bIK AOCTUXKEHMM:
MCMoJIb30BaHMe rNarosioB AeMCTBUS U
KOJIM4eCTBEHHbIX pe3y/ibTaToB.
AHanM3 KybTYPHbIX pa3/iMiui B pestome
(CV vs Resume). Co3paHue 1
MNucbMeHHasn Pesiome 1 nucemo | ontmmsauma CV, conpoBoaUTENIbHOIO
Aenosas ANnAa npMéma Ha nucbma (Cover Letter) n npoduns
KOMMYHMKauma | paboTy LinkedIn. f3bIK AOCTUNKEHMI:
UCMOJIb30BaHMWE FN1arosioB AeMCTBUS U
KOZIMYECTBEHHbIX pe3y/1bTaToB.
AHanM3 KybTYPHbIX pa3/iMuni B pestome
(CV vs Resume). Co3gaHune un
M1cbMeHHasn Pestome 1 nucbmo | ontummsauma CV, conpoBoaUTENIbHOIO
Aenosas ANA npuéma Ha nucbma (Cover Letter) n npocduns
KOMMYHMKaumsa | paboTy LinkedIn. f3bIK AOCTUNKEHMM:
UCMOJIb30BaHME F1arosioB AeMCTBUS U
KOJIM4eCTBEHHbIX pe3y/ibTaToB.
YnpaBneHue npoekTomM no email
JenoBas
McbmeHHas HeDenmcKa: (3anpocbl, 06HOBIEHMA, 3CKalaLMs).
aenosas P ’ PaboTa c KNIMEHTOM: OTBETbI Ha Kanoobbl,
NpoeKTbl M paboTa
KOMMYHMKaUMA U3BMHEHUA, YAEpPKaHME KAMEeHTa.
C KJIMeHTaMM <
lpakTKa B napax 1 Keuc-ctagm.
YnpaBneHue npoekTomM no email
JenoBas
MNcbmeHHas nepenmcka: (3anpocbl, 0GHOBNEHUA, dCKafauma).
Aenosas ’ Pa6oTa c KAIMEHTOM: OTBETbI Ha ¥KaJl06bl,
NpoeKTbl M paboTa
KOMMYHMKaLMA U3BMHEHUA, YAEpKaHUe KAMeHTa.
C KAMEeHTaMM <
lNpakTHKa B napax U Keuc-ctaau.
YnpaBneHue npoekTomM no email
JenoBas
MNcbmeHHas HeDenmCKa: (3anpochbl, 0GHOBNEHUA, dCKaNauma).
aenoBas P ’ PaboTa c KNIMEeHTOM: OTBETbI Ha Kanoobbl,
NpoeKTbl U paboTta
KOMMYHMKaLMA U3BUHEHMUA, YAepKaHUe K/IMeHTa.
C KAMEeHTaMM <
MpakTMKa B napax M Keuc-ctaau.
YnpaBneHue npoeKkTomM no email
JenoBas
MucbmeHHasn HeDenmMCKa: (3anpochbl, 0GHOBNEHUA, dCKalauma).
aenoBas P ’ PaboTa c KNIMEHTOM: OTBETbI Ha *Kanoobbl,
NpoeKTbl U paboTta
KOMMYHMKaumA U3BMHEHMA, yAEpPKaHME KAMEeHTa.
C KJIMeHTaMM <
lNpaKTUKa B mapax U Kemc-ctaau.
OT ngeun K cTpyktype: popMyIMpoBKa
uenu, nnaH, c6op M onncaHue AaHHbIX.
MucbmeHHas
fenosan Hanucanune A3bIK aHAIMTUKN: TEHAEHLUMH,
AEN0BOro oT4éta | CpaBHEHMA, NPUYUHHO-CNEACTBEHHbIE
KOMMYHMKaumA

cBA3M. HanucaHue BbIBOAOB U
peKoMeHJaumMm.




OT Maeu K CTpykType: hopMy/IMpoBKa
Lesu, naaH, c6op 1 onMcaHue AaHHbIX.

MucbmeHHas
HanucaHnue A3bIK aHANUTUKU: TEHAEHUMM,
10 aenosas .. 2
AenoBoro ot4éTta | cpaBHEHMS, NMPUYUHHO-CAEACTBEHHbIE
KOMMYHMKaumaA
cBA3U. HanucaHuWe BbIBOAOB U
peKkoMeHaaumM.
OT naem K cTpyKType: hopMyJIMpOBKa
MUChMEHHas uenu, nnaH, c6op M onncaHue AaHHbIX.
11 EnoBasn Hanuncanue A3bIK aHAIMTUKU: TEHAEHUMM, 2
AenoBoro ot4éTta | cpaBHEHMSA, NPUYNHHO-CAEACTBEHHbIE
KOMMYHMKaLMA
cBA3U. HanucaHuWe BbIBOAOB U
pEKOMEHJaLMM.
OT naem K cTpyKType: hopMyJIMpOBKa
MUChMEHHAS uenu, nnaH, c6op 1 onmcaHue AaHHbIX.
HanucaHune A3bIK aHAIMTUKKU: TEHAEHUMM,
12 aenosas .. 2
JenoBoro oT4yéTta | cpaBHEHMA, MPUYNHHO-CAEACTBEHHbIE
KOMMYHMKaLMA
CBA3M. HanucaHWe BbIBOJOB U
peKoMeHaaumM.
YTeHne 1 aHaNU3 KAYEBbIX pa3aesioB
Pa6oTa c
MucbmeHHasn KOHTpaKTa (0b6sa3aTenbCTBa, CPOKM,
KOHTpaKTaMM U
13 aenosas NPOTOKONAMM ycnosus). lpakTuka BegeHusa m 2
KOMMYHMKaLMA CoBewaHMi opOpMNIEHMA NPOTOKOIA COBELLAHMA:
(buKcauma peweHun u gencTBuM.
YTeHne 1 aHan3 KAYEBbIX pasaesioB
Pa6oTa c
MucbmeHHasn KOHTpaKTa (06s3aTenbCTBa, CPOKM,
KOHTpaKTaMM M
14 aenosas HDOTOKONAMM ycnosus). lpakTuka BegeHusa m 2
KOMMYHMKaumA cheu.\aHmZ 0(pOpMNIEHMA MPOTOKOIA COBELLAHMA:
dUKcaums peweHmin U 1eMCcTBUNA.
YTeHne 1 aHaNU3 KAYEBbIX pa3aesioB
Pa6oTa c
MNucbMeHHasn KOHTpaKTa (06A3aTtenbCTBa, CPOKM,
KOHTpaKTaMM M
15 Aesnosas HDOTOKONAMM ycnoBus). lpakTmka BeeHusa n 2
KOMMYHMKaLMA cheu.q,anﬁ 0opOpMNEHMA MPOTOKOIA COBELLAHMA:
(buKcauma peweHun u aencTBmM.
YTeHne 1 aHaNU3 KAYEBbIX pa3aesioB
Pa6oTa c
MucbmeHHasn KOHTpaKTa (0b6sa3aTenbCTBa, CPOKM,
KOHTpaKTaMM M
16 Aenosas DOTOKONAMM ycnosus). lpaKTuKa BegeHuAa m 2
KOMMYHMKaLMA cgseu.\aHMﬁ opOpMNIEHMA NPOTOKOIA COBELLAHMA:
(buKcauma peweHui u aencTBmN.
UToro 3a cemecTp: 32
6 cemecTp
MNMocTpoeHue elevator pitch gns pasHbix
CamonpeseHTauma | ayamutopui. Small talk Ha KoHdepeHuMax
YcTHaAa genosad P H yAnTop epenuy
17 KOMMYHHUKALMA M cBeTCKas u HedopmanbHbIX BCTpeyax. Ctpatermm 2
y 6ecefa Havasna, NnojJep>KaHMAa 1 3aBepLIeHMsA
npocdeccrMoHasbHOro aManora.
MNMocTpoeHue elevator pitch gns pasHbix
CamonpeseHTauma | ayamtopui. Small talk Ha KoHdbepeHumax
YcTHaAa genosad P H yAnTop depeny
18 KOMMYHUKALMA M CBeTCKas M HedpopMasibHbIX BCTpeYyax. CTpaTterumn 2
6ecega Havana, nogAeprKaHMA M 3aBepLIeHMSA
npocdeccrMoHasbHOro aManora.
MocTtpoeHue elevator pitch gna pasHbix
CamonpeseHTauma | ayautopui. Small talk Ha KoHdepeHumAx
YcTHaAa genosas P 4 yAnTop depenu
19 KOMMYHMKALA M CBeTCKas U HedpopMasibHbIX BCTpeyax. CTpaterumn 2
6ecea Havana, nogAeprkaHMA M 3aBepLIeHMSA

ﬂpO('.beCCMOHaanOFO Auanora.




MocTpoeHue elevator pitch ana pasHbix

CamonpeseHTauma | ayautopui. Small talk Ha KoHdepeHumAx
YcTHaAa genosas
20 KOMMYHMKALA U CBeTCKas U HedopMasibHbIX BCTpeyax. CTpaterumn
becepa Havana, nogAeprKaHMA M 3aBepLIeHMSA
npodeccrMoHanbHOro Anasnora.
PonieBble Urpbl: aKTUBHBIM Y4aCTHMK
(BHECEHME NpEeasoKeHMN,
YcTHasa genoas Ydactve B aprymeHTaums, nepecrnpoc) U MoaepaTto
21 A COBeLlaHUAX U Pry HMA, Nepecnpoc) 1t MoAepatop
KOMMyHuKauma | - L (ynpaBsieHWe NOBECTKOM, TAMMMHIOM,
P P noaseaeHue ntoros). ®pasbl-Kavwe Ana
yrnpaBAeHMs AUCKYCCHUEN.
PoneBbie Urpbl: aKTMBHbIM Y4aCTHMK
(BHECEHME NPEASIOKEHUMN,
YcTHasa genoBas Yaactue B aprymeHTaums, nepecnpoc) u MmoaepaTto
22 coBellaHMAX U pry » Nep B . patop
KOMMyHWKauua | (ynpaBsieHWe NOBECTKOMU, TAUMMUHIOM,
P P nogseaeHue utoros). Opasbl-Kauwe 415
ynpas/ieHMa AUCKYCCHEN.
PosieBble Urpbl: aKTUBHBIN YY4aCTHMK
(BHECEHME NpeasoKeHMN,
YcTHasa genoBas Ydactue B aprymeHTaums, nepecrnpoc) U MoaepaTto
23 COBeLaHUAX U Pry » Nepecnpoc) v partop
KOMMYHMKaLMA neperoBophI (ynpaBsieHWe NOBECTKOMU, TAMMMHIOM,
noasefeHue utoros). Opasbl-Kauwe A0
ynpas/ieHMA AUCKYCCHEN.
PoneBbie Urpbl: aKTMBHbIM Y4aCTHMK
(BHECEHME NPEASIOKEHUMN,
YcTHana aeno.as Yaactve B aprymeHraums, nepecrnpoc) u MoaepaTto
24 A COBeLLaHUAX U Pry UnA, nepecnpoc) v Moaepartop
KOMMYHMKaUMs HEDErOBODb! (ynpaBsieHWe NOBECTKOMU, TAMMMUHIOM,
P P nogseaeHue utoros). Opasbl-Kauwe 415
yrnpaBaeHMS AUCKYCCHUEN.
OT CTpPYKTYpbl OTYETA K CTPYKTYype
npeseHTaumu: agantauma KOHTEHTa.
YcTHaAa genosas | [lposegeHue o
25 © PaboTa C rosiocom, xKectamu, cnamaamu.
KOMMYHMKaUMA | npe3eHTauum
lNpaKTUKa OTBETOB Ha CNOXKHbIE U
NPOBOKAaLMOHHbIE BOMPOCHI ayAUTOPUM.
OT CTpPYKTYpbl OTYETA K CTPYKTYype
npeseHTaumu: agantauma KOHTEHTa.
YcTHaa genosas | [NposeaeHue o
26 . PaboTa c rosiocom, xectamu, cnamaamu.
KOMMYHMKaUMA | npe3eHTauum
MpaKkTMKa OTBETOB Ha CJIOXKHbIE U
NPOBOKaLMOHHbIE BOMPOCHI ayAUTOPUM.
OT CTPYKTYpbl OTYETA K CTPYKTYpE
npeseHTaumu: agantauma KOHTEeHTa.
YcTHaa genosas | [poseaeHue .
27 -~ Pa6ota c ronocom, xkectamu, crnangamm.
KOMMYHMKaUMA | npe3eHTauum
lNpaKTHKa OTBETOB Ha CNOXHbIE U
NPOBOKaLMOHHbIE BOMPOCHI ayAUTOPMUMU.
OT CTpYKTYypbl OTYETA K CTPYKTYpE
npeseHTaumu: agantauma KOHTEeHTa.
YcTHaAa genosas | [lposeaeHue o
28 © PaboTa ¢ rosiocom, xectamu, cnamaamu.
KOMMYHMKaUMA | npe3eHTauum
lNpaKTUKa OTBETOB Ha CNOXHbIE U
NPOBOKAaLMOHHbIE BOMPOCHI ayAUTOPUM.
PoneBada urpa "KnueHT-nocraswuK” /
"06cyxaeHue broaxeta”. Ctparterna win-
CobecepoBaHue win, A3blK KOMNPOMMCCA, BbIXOA M3
YcTHaAa genosas
29 Ha MHOCTPaHHOM TynuKa. lNoBegeHYeCKMe MHTEPBbIO

KOMMYHUMKaUMA

A3blKEe

(STAR-meTOzA), OTBETHI Ha
HecTaHZapTHble Bonpochl. MNpakThKa ¢
dUABIKOM.




30

YcTHaAa genosas
KOMMYHMKaUMs

CobecenoBaHue
Ha MHOCTPaHHOM
A3blKe

PoneBas urpa "KnueHT-nocrasmk” /
"06cyxaeHue boaxeta”. Ctpaterna win-
win, A3blK KOMMPOMMCCA, BbIXOA U3
Tynuka. lNoBegeHYeckme MHTEPBbIO
(STAR-meTopa), OTBETHI HA
HecTaHZapTHble Bonpockl. MNpakTrKa ¢
dra63KOoM.

31

YcTHada genosas
KOMMYHMKaUMsA

CobecepoBaHue
Ha MHOCTPaHHOM
A3blKe

PoneBada urpa "KnueHT-noctaswuK" /
"O6cyxaeHue brogxeTa”. Ctpaterma win-
win, fA3blK KOMMPOMMCCA, BbIXOZ U3
TynuKa. lNoBegeHYeCKMe MHTEPBbIO
(STAR-meTOzA), OTBETHI Ha
HecTaHZapTHble Bonpockl. MpakThKa ¢
dra63KoM.

32

YcTHaa agenoBas
KOMMYHMKaUuA

CobecenoBaHue
Ha MHOCTPaHHOM
A3blKe

PoneBada urpa "KnueHT-nocraswuK” /
"O6cyxaeHue brogxeTa”. Ctpaterma win-
win, A3bIK KOMNPOMMCCA, BbIXOA M3
Tynuka. NoBegeHYeCcKkMe MHTEPBbIO
(STAR-meT0g), oTBETHI Ha
HecTaHZapTHble Bonpockl. MNpakTuKa ¢
bUAGIKOM.

NUToro 3a ceMecTp:

32

UToro:

64

4.4, CopeprkaHMe CaMOCTOATE/IbHOM PaboTbl

HanvmeHoBaHHe
pasgena

Bug
CaMOCTOATEIbHOM
pa6oThbl

CopeprkaHne CaMOCTOATE/IbHOM
paboTbl
(NnepeyeHb AUMAAKTUYECKUX eaMHMLL:
paccMaTpuBaeMbiX NOATEM, BOMPOCOB)

KonnuvecTtBo
yacos

5 cemecTp

[MMcbMeHHasa genosas
KOMMYHUMKaUMA

[MoaroToBKa K
NPaKTMYECKMM
3aHATUAM

Co3gaHue yepHoBMKa pestome (CV) Ha
PYCCKOM f3blKe, NOAr0TOBKA
MHMDOPMaLIMKM O CBOMX 06pa30oBaTe/IbHbIX
M MPOEKTHbIX JOCTUKEHMAX, MPUMEPOB
BbIMOJIHEHHOM Y4e6HOM UK
npodeccuoHanbHOM JOKYMEHTALMM.
BbinosiHeHWe 3alaHuM, ABNAOLMXCA
JIOFMYECKUM NPOAOJIIKEHUEM ayANUTOPHOM
NPaKkTUKK (LopaboTKa pestome,
HarnMcaHWe YepHOBMKa [1€/10BOT0 NMUCbMa,
noAroToBKa T€3UCOB AJ18 YCTHOIO
BbICTYN/IeHUA). AKTMBHas paboTa C
npeAocTaB/IEHHbIMM LIAG/IOHAMM,
o6pasLaMM JOKYMEHTOB M r10CCapUEM
npodeccuoHabHOM IEKCUKM.
CamocTosTe IbHbIM MOUCK M aHaIM3
AOMNOJIHATEIbHBIX ayTEHTUYHBbIX
MaTepH1asoB (BaKaHCHM, ONMUCAHWUM
KOMMaHMI1, cTaTeM) No 3agaHmIo
npenogaeartenis.

40

UToro 3a ceMecTp:

40

6 cemecTp




YcTHaAa genosas
KOMMYHMKaUusA

MNMoarortoBKa K
NpPakTUYECKUM
3aHATUAM

MoarotoBka OPMYIMPOBKM TE3MUCOB O
CBOMX NpPoeCCHMOHa/IbHBIX HaBbIKax U
KapbepHbIX MHTepecax, aHa/IM3 TUMOBbIX
CUTyaumm paboyero B3aMMOAENCTBUS.
HanncaHne Te3ncoB, CKpUNTOB 1
CTPYKTYPbl ANA NPeACTOALMX
ayAUTOPHbIX MPaKTUK (elevator pitch,
camoripeseHTaumsa, AoKiag,
aprymeHTaums ansa neperosopos).
MU3yyeHne 1 3ayumnBaHue
PEKOMEHA0BAHHbBIX KMLLE, YCTOMYMBBIX
BbIpaXXeHMIM U NpodeCcCHUoHasIbHOM
JIEKCMKM MO TeMaM pasgena.
MHoOrokpaTHoe ycTHoe peneTMpoBaHMe
NOArOTOB/IEHHBIX MOHOJIOTOB M AMA/IOroB
C Le/1bl0 NOBbILLEHMS BEFIOCTH,
yyULIEHMA MPOM3HOLLEHMA W CHUKEHUA
ncmMxosiorMyeckoro 6apbepa. NMpocmoTp m
aHanu3 3anmcem ny6aMYHbIX
BbICTYMIEHUM, NPEe3eHTaLMM,
neperoBopoB 1 cobeceaoBaHWIM B
npocdeccuoHanbHoM cchepe (TED Talks, 40
KOH(MEepPEHUMN, EMO-POSIUKM).
CocTaBnieHWEe KOHCNEKTOB, BblAeIEHUE
K/IloYEBbIX dpas, cTpaTermm 1 OLMBOK.
BbinonHeHWe 3aaHuM Ha NoHMMaHKWe
npodeccroHasibHOM peyn (NoAKacTbl,
MHTEPBbIO, 06CYXKAEHUSA) C
nocsieyoLWwmmM BOCNpoU3BEAEHUEM
KJIIOYEBbIX MAEN MU NOJIHBIM Pa3GOPOM.
Co3aaHue 3anmcer CBOMX YCTHbIX
OTBETOB (HanpMmep, Ha BOMpPOCHI
NnoBeZeHYECKOr0 MHTEPBbLIO MO MeToAY
STAR) c nocneaylowpmm camoaHaIM30M
WU NpeaocTaBieHMEM ANS NPOBEPKU
npenoaasaresito. OpraHu3aums
CaAMOCTOATE/IbHBIX CECCUM A1 OTPABOTKM
AnvanoroBbix (bOpMaToB: NpoBeAeHue
peneTmMumu CoBeLLaHUM, poJIEBbIX UMP
(neperoBopbl «KJIMEHT-MUCMNOJHUTENb>),
B3aMMHbIX «CcobeceoBaHMN>.
Pa3paboTKa cueHapM1eB U OOMEH
KOHCTPYKTUBHOM 06PaTHOM CBA3bIO.

MToro 3a cemectp: 40

NToro: 80

5. MNepeyeHb y4e6HOM NMTEpPATYpPbl M Y4e6HO-MEeToAMYECKOro o6ecnevyeHMa no
AucumnanHe (Moaysio)

Ne
n/n

Bbubnuorpacdumyeckoe onucaHue

Pecypc HTb
Caml'TyY
(9BC CamI'TY,
IPRbooks u 1.4.)

OcHOBHasA /iMTepaTtypa
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Business English : yye6.-meToa. nocobue / Camap.roc.T€XH.yH-T,
MHocTpaHHble f3blkM; cocT.: M. . Jlab3uHa, E. B. JlasapeBa.- Camapa,
2017.- 132 c..- Pexxum goctyna:
https://elib.samgtu.ru/getinfo?uid=els_samgtu| |elib| | 2966

DNEeKTPOHHbIM
pecypc

English for Academic Purposes: KOMMyHMKaTUBHaA TEXHOJIOMMA 00y4eHUA
aHI IMMCKOMY A3bIKY A1 aKaZeMUYECKOro U npoceCcCUoHaIbHOro
B3aMMoAEMNCTBUSA : yuyebHuK / B. B. Jlo6poBa [u ap.]; Camapckumi
roCyAapCTBEHHbIM TEXHUYECKMI YHUBEPCUTET, MHOCTPAHHbIE A3bIKM .- 2-€
u3g., ucnp. u gon..- Camapa, 2023.- 252 c..- Pexxum gocTtyna:
https://elib.samgtu.ru/getinfo?uid=els_samgtu| |elib| | 5939

ONEKTPOHHbIM
pecypc

Jla63unHa, M.T. Business English: nMHrBOAMAAKTUYECKME OCHOBDI
MOZE/IMPOBaHMSA AEOBOMO M NPodeCCMOHaIbHOr0 B3aMMOAEMNCTBUSA :
y4yebHo-MeToamnYecKoe nocobue / M. I'. Jlab3umHa, E. B. JlasapeBa, C. I'.
MeHblueHuHa; CaMapcKMM rocyAapCTBEHHbIM TEXHUYECKMI YHUBEPCUTET,
MHOCTpaHHble A3bIKK .- 2-e 134., ucnp. 1 gon..- Camapa, 2020.- 163 c..-
Perkum pgoctyna: https://elib.samgtu.ru/getinfo?uid=els_samgtu| |elib| 4394

DNEeKTPOHHbIM
pecypc

JlononHunTenbHas nMTeparypa

A Course of Basic English Revision. Kypc noBTOpeHMSi OCHOB aHIIMMCKOro
A3blKa: yyebHoe nocobue / Typyk U.®., Metyxosa M.B., YeboTapes 0.C.,
l'ynas T.M., EBpa3suiCKMM OTKPbITbIM MHCTMUTYT: 2011.- Pexxum pocTyna:
https://elib.samgtu.ru/getinfo?uid=els_samgtu| | iprbooks| | 10580

DNeKTPOHHbIM
pecypc

A Course of Business English Learning. /[enoBoi aHrIMMCKMM A3bIK:
yyebHoe nocobue / Typyk M.®., Mopo3eHKo B.B., EBpasMCKMIM OTKPbITbIN
HMHCTUTYT: 2010.- Pexxmnm goctyna:
https://elib.samgtu.ru/getinfo?uid=els_samgtu| | iprbooks| | 10581

DNIeKTPOHHbIM
pecypc

Business English: yuyebHoe nocobue / Anapuenko A.C., M3paTenbcTBO
HOxkHoro depepanbHoro yHueepcuteta: 2019.- Pexkmm poctyna:
https://elib.samgtu.ru/getinfo?uid=els_samgtu| | iprbooks| | 96277

DNEKTPOHHbIM
pecypc

Joctyn o6yvatoumxca kK OP HTB Caml'TY (elib.samgtu.ru) ocyliecTenseTca NocpeAcTBOM 3/1€KTPOHHOM
MHMOPMaLIMOHHOM 06pa3oBaTe /ibHOM cpelbl yHuBepcuTeTa 1 carta HTB CaMl TY no normHy 1 naposio.

6. MNepeyeHb MHDOPMALMOHHBIX TEXHOJIOMMUM, UCNOJIb3YEMbIX MPH OCYLLECTBIEHMU

nporpaMmmHoOro ob6ecneyeHms

o6pasoBaTe/ibHOro npouecca no AucumnivHe (MOAYJ0), BK/OYasA nepeyveHb

OpraHM30BaHO B3aMMOAENCTBME 06YYaIOLLIErOCA U MpenoaBaTenisa C UCMOoJIb30BAaHMEM 3/1IEKTPOHHOM
MH-(OpPMaLMOHHOM 06pa3oBaTe/IbHOM CpeAbl yHMBEpCHTETa.

(OTevecTBEHHbIN)

Ne Cnoco6
HanmeHoBaHMe NMpoussoagutennb
n/n pacnpocTpaHeHUusa
1 | Microsoft Office 2013 Microsoft o JIMuEeH3moHHoe
(3apy6erkHbin)
2 | Anpexc Bpaysep 000 «FIHAEKC»u Ceob6oaHo
(OTeyecTBEHHbIN) pacnpocTpaHaemoe
MporpaMMHoOe obecneyeHne AO «AHTMNNaruaT»
3 . JIMueH3noHHoe
«AHTUNArnaT.dKcnepT» (OTeyecTBEHHbIN)
4 | JmHko V8.0 000 «/lHKo-~ JIMueH3noHHoe
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7. NepeyeHb pecypcoB MHPOPMALMOHHO-TEJIEKOMMYHUKALMOHHOM ceTH «MHTepHeT»,
npocgeccroHasbHbIX 6a3 AaHHbIX, MH(POPMALMOHHO-CMPABOYHbIX CUCTEM

n'j; HaumeHoBaHMe Kpatkoe onucaHue Pexxum poctyna
Poccuickue 6a3bl

1 [ eLIBRARY.ru http://www.eLIBRARY.ru/ AGHHbIX
OrpaHMyeHHOro

AocTyna

. . . 3apy6ekHble 6a3bl
ScienceDirect (Elsevier) - ectecTBeHHble Py

. . aHHbIX
2 | HayKH, TEXHUKA, MeAMUMHA U http://www.sciencedirect.com/ A
OrpaHMYeHHOro
006LLEeCTBEHHbIE HaYKM.
AocTyna

Poccuickue 6asbl
DNIEKTPOHHO-6UBMOTEYHAA CMCTEMA http: / /www.iprbookshop. ru/ AaHHbIX
IPRbooks OrpaHUYEHHOIro
AocTyna

3apy6eHble 6a3bl
AaHHbIX
OorpaHu4eHHoro
AocTyna

4 | XXypHanbl usgatenosctBa Taylor and Francis | http://www.tandfonline.com/

8. OnucaHMe MaTepMaibHO-TEXHUYECKOM 6a3bl, HEO6XOAMMOM A/ OCYLLECTBJ/IEHUSA
o6pa3oBaTe/ibHOro npouecca no AUcuMniMHe (MoAy/io)

JleKunoHHble 3aHATUA null
MNpakTUyeckne 3aHATUA
Ayautopusa Ans NpPaKTUYECKMX M CEMMHAPCKMX 3aHATMM, TEKYLUEro KOHTPOJS M MPOMEXKYTOYHOM
aTTecTauuM, YKOMMJIEKTOBaHHbIE CNeuMasiM3MpoBaHHON Me6esnblo MU TEXHUYECKMMM CpeAcTBamMM 06yYeHMsA
(NMpoeKkTop, 3KpaH, KOMMbOTEP/HOYTOYK), C BbIXOAOM B C€Tb MHTEpPHET M [OCTYNOM B 3JIEKTPOHHYH
MHMOPMaLMOHHO-06pa3oBaTesibHyo cpegy Caml TY. Ayautopusa o6opyaoBaHa CrieLMasiM3vMpoBaHHOM MeGENbio:
CTOJIbl M CTYNbA ANA 06yYaloLWmMXCA; CTON U CTYN ANA npenojaBatens, AocKa:
* KOMMblOTEpHbIe Knaccel (aya. 101, 102, 111, 201, 311,401, 404).
¢ 402 1 111 c AMHracoHHbIM 060pYAOBaHMEM AJ18 MHOCTPAHHbIX SI3bIKOB

CamocTosTenbHas pa6orta
MoMelleHns AN CaMOCTOATE/IbHOM pPaboTbl OCHALLEHbl KOMMbIOTEPHOM TEXHMKOM C BO3MOMKHOCTbHO
NOAK/IOYEHMS K CeTU «MHTEepHeT» M JOCTYMOM K 3JIEKTPOHHOM MHMOPMaLMOHHO-06pa3oBaTeIbHOM cpeje
CamlI'TY:
e KabUHET AN TEKYLIero KOHTPOS U NPOMEXKYTOUYHOM aTTecTaumm, KYpcoBOro NpoeKTMpoBaHus,
rpynnoBbIX U MHAMBUAYAJIbHbIX KOHCY/IbTauuMi aya. 212;
e KabuHeT ANA caMOoCTosTe/IbHOM paboTbl, ayautopusa 304;
e KOMMblOTEpHble Knaccol (aya. 101, 102, 111, 201, 311,401, 404).

9. MeTogMuyecKkue mMatepuasbi

MeToanyeckme peKkoMeHaaumm Npu NoAroToBKe M paboTe Ha MPaKTUYECKOM
3aHATUM

MpaKkTUYEeCKHE 3aHATUS MO AMCUMMJIMHE MPOBOAATCA B LE/SX BbIPaGOTKM MPAKTUYECKUX YMEHMMH M
NpMo6peTEHMS HaBLIKOB B pelleHMM NpodeccuoHasIbHbIX 3aau.
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http://www.elibrary.ru/
http://www.sciencedirect.com/
http://www.iprbookshop.ru/
http://www.tandfonline.com/

PekomeHayeTca cneayowaa cxema MoAroTOBKM K MPaKTUUECKOMY 3aHATMIO:

1. 0O3HaKOMJIEHME C MNAHOM TMPAKTUYECKOrO 3aHATMSA, KOTOPbIM OTparkaeT cofeprkaHue
NpeasoKeHHOM TeMbI;

2. npopaboTKa KoOHCNeKTa JIeKuMu;

3. YTeHWe pPEeKOMEH0BaHHOW SMTepaTypbl;

4. NoAroToBKa OTBETOB Ha BOMPOCHI NJiaHa MPAKTUYECKOro 3aHATHS;

5. BbIMOJIHEHWE TECTOBbIX 3aJaHWM, 3azay U ap.

MoaroToBKa 06yyalOLLErocs K NpakTUYECKOMY 3aHATMIO NMPOU3BOAMTCS MO BOMPOCaM, pa3paboTaHHbIM
ONS KaXXAOM TeMbl MPAKTMYECKMX 3aHATMM M (MM) nekuui. B npouecce noAroToBKM K MPaKTUUYECKUM
3aHATUAM, HEO6XO0AMMO 06paTUTb 0CO60€ BHMMAaHME Ha CaMOCTOSITE/IbHOE WM3yYeHME PEKOMEH0BaHHOM
iMTepartypsl.

Pa6oTa CTyZIEHTOB BO BPEMA MPaKTMYECKOro 3aHATMA OCYLLECTB/ISETCA Ha OCHOBE 3aJaHWM, KoTopble
BblJAlOTCA 06YYaloLWMMCSA B Hadale MM BO Bpems 3aHATMA. Ha MpakTUMYeCKMX 3aHATUSX MpMBETCTBYETCS
aKTMBHOE y4yacTMe B OBCYKAEHMM KOHKPETHbIX CMTyauuM, CMNOCOGHOCTb Ha OCHOBE MOJIYYEHHbIX 3HaHMM
HaxoAuTb Haubosiee >DMDEKTUBHbIE pPEeLIEHUS MOCTAaB/IEHHbIX MNPo6JieM, YMEeTb HaxOoAWTb MOJE3HbIN
[IOMOJIHUTEIbHBIM MaTepuasl Mo TemaTuKe 3aHATUM. O6y4yallMMcA Heo6XoAMMO obpallaTb BHMMAaHME Ha
OCHOBHbIE MOHATUA, AJIFOPUTMbI, OMpeaenaTb NMPaKTMYECKYID 3HAYMMOCTb pacCMaTpuBaeMbix BomnpocoB. Ha
NPaKTMYECKUX 3aHATMAX 06y4YalolMecs AOJIKHbI YMETb BbIMOJNHUTL pacyeT Mo 3aZaHHbiM MapaMeTpam MM
BblpabGoTaTb OMNpejesieHHble PELUeHMS Mo 0603HaYeHHOM npob6ieme. 3afaHua MOryT 6biTb TpYMMoBbie M
UHAMBMAYa/IbHbIE. B 3aBMCMMOCTM OT C/IOKHOCTHM MpeasiaraemblixX 3aZaHuni, Lenemn 3aHATUA, 06LLeN NoAroTOBKM
obyyvatowmxcs npenogaBartesib MOXKET NoJCKa3aTh 06yYaLWMMCS alfOPUTM PELLEHUS MM NEepBoOe AENCTBUE,
MM YKasaTb o6llee HanpaB/ieHMe pacCyKAaeHui. [MonyyeHHble pesynbTaTbl 06CYKAATCA C NO3UUMM MX
aleKBaTHOCTU MM 3P PEKTUBHOCTM B PACCMOTPEHHOM CHUTyaLUM.

MeToanyeckmne peKkomMeHAaLmm Mo BbIMOJIHEHMIO CAMOCTOSATE/IbHOM PaboThl

OpraHusaums CamMoCTOATE/IbHOM paboTbl 06YYalOLMXCA OPUEHTUPYETCS Ha aKTMBHble METOoAbl
OB/JlafleHMsA 3HaHMAMM, Ppas3BUTME TBOPYECKMX CMOCOGHOCTEM, Mepexoj OT MNOTOYHOro K
UHAUBMAYAIM3MPOBAHHOMY 0GYYEHMIO C yYETOM MOTPEGHOCTEN M BO3MOXKHOCTEM 06y4YaloLLerocs.

CaMocToATeNlbHas paboTa C y4ebHMKaMM, y4e6GHbIMM MOCO6GUSIMM, HAy4YHOM, CMPaBOYHOM JIMTEPATYpPOM,
MaTepuanamm NEpUoAMYECKUX M3aHUM 1 UHTepHEeTa ABAsAeTCA Hanbonee 3 hEKTUBHBIM METOLOM NOJTyYEHMS
[OMOJIHUTENIbHBIX 3HAHMM, MO3BOJIAET 3HAYMTE/IbHO aKTMBM3MPOBATb MPOLECC OBJIAAEHMA WHDOpPMaLMeEN,
cnoco6cTByeT 60s1ee ry60KOMY YCBOEHMIO M3yYaeMoro maTepuana. Bce HoBble MOHATUSA MO U3yYaeMoM TeMe
Heo06X0AMMO BblyYMTb HaM3yCTb M BHECTM B FI0CCapMi, KOTOPbIM Liesiecoobpa3Ho BECTM C CaMOro Havasa
U3y4YeHus Kypca.

CamocToATelbHaA paboTa peanmsyerca:

® HEMOCPEACTBEHHO B MPOLIECCE ay/AMTOPHbIX 3aHATUM;

® Ha JIeKUMAX, NPAKTUHECKMX 3aHATUAX;

* B KOHTaKTe C npenojasBaTesieM BHE PpaMOK pacnmcaHus;

® Ha KOHCY/bTaLMAX MO y4eOGHbIM BOMpPOCaM, B XOAE€ TBOPYECKMX KOHTAKTOB, MPMU JIMKBMAALMM
3a/10/13KEHHOCTEMN, MPM BbINOJIHEHUM MHAMBUAYA/IbHBIX 3aaHUM U T.A4.;

s B OMO/IMOTEKE, AOMA, Ha Kadeape npu BbINOJIHEHUM OOYHAKLMMCA YYEOHBIX U MPaAKTUYECKUX
3a4au.

O DEKTUBHBIM CPEACTBOM OCYLLECTB/IEHMA 06YYaloLMMCA CAMOCTOATE/NIbHOM paboTbl  ABAAETCSA
3/IeKTPOHHAs MHMOPMaLMOHHO-06pa3oBaTe/lbHas Cpeja YHUMBEpPCUTETa, KoTopas obecneymBaeT AOCTyn K
y4ebHbIM MJaHaM, paboyuMm MporpamMmMam AUCUMIIMH (MOAYNeNn), MNPaKTUK, K M3[4aHMAM 3JIEKTPOHHbIX
BUOBNMOTEYHBIX CUCTEM.

10. ®OoHA OLEHOYHbIX CPeACTB MO AUCUMNIMHE (MOAY/I0)

®OoHJ, OLEHOYHbIX CPeACTB NpeAcTaB/eH B NpuUIokKeHun Ne 1.
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MpunoxeHue 1 K paboyelt Nporpamme AMCLMIMIMHDI

51.B.1.01.08 «MHOCTpaHHbIN A3bIK
npodeccuoHanbHOro oL eHMA»

®oHpA, OLeHOYHbIX CpeaCcTB
no AMcUMnNInNHE
51.B.1.01.08 «MHOCTpaHHbINM A3bIK NPodeCcCUOHaNbHOro o6l eHUs»

Kop v HanpaBaeHWe NoAroTOBKMU
(cneunanbHOCTL)

HanpaBsiieHHOCTb (npoduib)
KBanndpukauymus

dopma obyyeHus

loa Havyana NnoaroToBKU

MHCTUTYT / paKyabTeT
BoinycKalowas Kadeapa

Kadeppa-pa3zpaboTumnk

O6beM AUCUMMIMHDI, Y. / 3.e.

dDopma KOHTPO/1a (MpOMEeXKyToYHas
aTtTecrtaums)

14

38.03.01 SKOHOMMKaA

JKOHOMMKA NPOMBILWJTIEHHbIX npep,anﬂTMﬁ

bakanasp

OyHas

2024

Kadeapbl dunmvana ®reQy BO "Caml TY" B r.
HoBoKy#M6blleBCcKe

Kadepa "IKOHOMMKA U MeHeAKMEHT" (HP-
J1M)

Kadegpa "IKOHOMUKA U MeHEeAKMEHT" (HD-
J1M)

144 / 4

3aueT, 3a4eT C oLeHKoM




MepeyeHb NaHMpyeMbIX pe3yibTaToB 06y4YeHMA No AUCUUNIMHE (MOAY/I0),
COOTHECEHHbIX C MJIaHUPYEMbIMU pe3yJibTaTaMM 0CBOEHUA o6pa3oBaTe/IbHOM

NporpaMmbil

HamnmeHoBaHHe
KaTeropmm

(rpynnbi)
KoMneTeHUuM

Kopg n
HaMMeHoBaHHWe
KOMneTeHUMH

KO,D, U HauMeHoBaHUe
MHOUKATOPaA OOCTUXKEHUA
KoMneTeHuun

Pesynbtatbl 06y4eHMs
(3HaTb, yMeTb, BNlageTh,
COOTHEeCEHHbIe C
MHOMKaTOpaMm
LOCTUNKEHMA
KoMneTeHuMM)

yHMBepca)’Ibele KOMMneTeHunn

YK-4 CnocobeH
OCYLLECTB/IATb
JEeNOBYIO
KOMMYHMKaLmio B
YCTHOM U
NMMCbMEHHOM
dopmax Ha
rocyaapCTBEHHOM
A3blKe PoccuimcKom
depepaumn n
MHOCTPaHHOM(bIX)
A3blke(ax)

YK-4.2 JemoHcTpupyeT
yMeHue BeCcTn 0bMeH
AenoBon uHdopMaumen B
YCTHOM M NUCbMEHHOM
dopMax He MEHEe YeM Ha
OZHOM MHOCTPaHHOM A3blKe.

BnageTtb HaBblIKaMM YTEHMA U
nepeBoja TEKCTOB Ha
MHOCTPaHHOM fi3blKe B
npodeccroHaIbHOM
06LLEHMM; HaBblKaMM
1e/10BbIX KOMMYHMKaLMM B
YCTHOM M NUCbMEHHOM hopme
Ha PYCCKOM M MHOCTPaHHOM
A3blKax

3HaTb OCOBEHHOCTM YCTHOIO
M NMUCbMEHHOI0 06LLEHMA Ha
PYCCKOM M MHOCTPaHHOM
A3blKax; npaBuna u
3aKOHOMEPHOCTH [e/10BOM
YCTHOM M MMCbMEHHOM
KOMMYHMKaLMM

YMeTb NpMMEHATb pas/iyHble
MeToAbl AE/10BOr0 O6LLEHMS
Ha PYCCKOM M MHOCTPaHHOM
A3blKax Kak B YCTHOM, TaK 1 B
nMcbMeHHOM opme

MaTpuua COOTBETCTBUA OL,€HOYHbIX CPeACTB 3an/laHMpPOBaHHbIM pe3yJsibTaTaM

oby4yeHusA
TeKkywmn
i Mpomex
Kopa HgukaTopa KOHTpON
OueHo4Hble yTO4Has
[OCTUNKEHMA PesynbtaTbl 06y4yeHUs b
cpencTBa aTTtecTay,
KOoMNeTeHunn ycneBsae s
MOCTH
MucbMeHHaa genoBad KOMMYHMKaUMA
YK-4.2
JeMoHcTpupyeT
YMeHWe BeCTU 06MEH
©70BOI 3HaTb 0CO6GEHHOCTM YCTHOIO M MUCbMEHHOIO
A . 06LLEHMA HA PYCCKOM M MHOCTPAHHOM fA3blKax;
uMHdpopMauuen B o o TecToBble 3ajaHuA Ja Het
. . | npaBuMna u 3aKkOHOMEPHOCTHU AENOBOM YCTHOM M
YCTHOM M MUCbMEHHOM o
NMUCbMEHHOM KOMMYHMKaLMM
dopmax He MeHee Yem
Ha 0 HOM
MHOCTPaHHOM A3bIKE.
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BnageTtb HaBblKaMW YTEHMA U nepesoaa
TEKCTOB HAa MHOCTPaHHOM A3blKE B
npOCbECCMOHaI'IbHOM 06LLEHMM; HaBblKaMM

" o Bonpochl Kk 3aueTty Het Ja
[JeNoBbIX KOMMYHMKaLMK B YCTHOM M
NMUCbMEHHOM (hOPME Ha PYCCKOM M
MHOCTPAHHOM A3bIKaXx
YMeTb MPUMEHATb pas/iMyHble MeTOAbI
[e/10BOro obLieHMA Ha PYCCKOM M npaKTMyeckme Jla Her
MHOCTPaHHOM f3blKaX KaK B YCTHOM, TaK U B 3ajaHunA
nMcbMeHHOM opme
YcTHaA genoBasA KOMMYHMKaUMA
YK-4.2
JeMoHcTpupyeT
yMeHWe BeCTU 06MeH
C70BO YMeTb MPUMEHATb pas/iMyHble MeTOAbI
A o [e/10Boro obLieHMsA Ha PYCCKOM M npaKTMyeckme
MHdpopMaLumen B . Ja Het
o . | MHOCTpaHHOM A3blKaX Kak B YCTHOM, TaK U B 3ajaHunA
YCTHOW 1 MUCbMEHHOM .
NMUMCbMEHHON popme
dopmax He meHee YeM
Ha O4HOM
MHOCTPaHHOM A3bIKe.
3HaTb OCOBEHHOCTM YCTHOIO M MUCbMEHHOMO
06LEeHMA Ha PYCCKOM M MHOCTPAHHOM fA3blKax;
H Py P o .’ | TecToBble 3agaHUA Ja Het
npaBuaa U 3aKOHOMEPHOCTU AE/10BON YCTHOU U
NMMCbMEHHOM KOMMYHMKaLUK
BnageTtb HaBbikaMM YTeHMA U NepeBoja
TEKCTOB Ha MHOCTPAHHOM f3blKe B
npogeccroHabHOM O6LLEHMM; HaBbIKamMM
pod w ’ Bonpochl K 3aveTy Het Aa

[leNOBbIX KOMMYHMKaUMM B YCTHOM M
NMMCbMEHHOM (POpMe Ha PYCCKOM M
MHOCTPaHHOM fi3blKax
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Tunoesle 3adaHusi Onsi npome)kymquoﬂ ammecmauuu no ducuyunnuHe

51.B.1.01.08 «MMHocmpaHHbIl si3biKk NPogheccUoHarIbLHO20 06WeHUsT»

(wugp u HaumeHosaHue AUCYUNIUHbI)

dns HanpaesieHusi nod2omoeku 38.03.01 «KkoHOMUKa»
(wughp u HaumeHosaHue HarnpaeseHusi M0020MosKu, crieyuanbHocCmu)

2024 rog NPUEMA
(200 npuema Ha obpa3osameribHyto rpoepammy)

Konmponupyemas (bie) komnemeHyusi(u):
YK-4 CniocobeH ocyuiecmernsimb 0e/108YH KOMMYHUKaUU 8 yCmHOU U NUcCbMEHHOU ¢hopMax Ha 20Cy0apCmeeHHOM
a3bike Poccutickol ®edepauuu U UHOCmpaHHOM(bix) A3biKe(ax)

(wucbp u HaumeHosaHue KomrnemeHyuu(l))

Cneyucpukayust mecmoebix 3a0aHul

Yucno 3agaHumn
3aKpbiTbie OTKpbITble KOMOWHMpPOBaHHble
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Paspgen 1. lMucbmeHHas
AernoBasi KOMMYHUKaLUA
Tema 1. Pe3tome 1 nucbMo gns
: AR 2 1 | 1| 1 1 10
npvéma Ha paboty
Tema 2. [lenoBas nepenuvcka:
npoekTbl n paboTa c 2 1 1 1 1 1 1 1 1 10
KNMeHTamu
Tema 3. HanucaHue genosoro
! A 2 | 1 1 1 T 1] 1 1 1 10
oT4éTa
Tema 4. PaboTa ¢ KOHTpakTaMm 2 y y 1 1 y 1 1 1 10
1 NPOTOKONamMu COBELL@HNI
Paspen 2. YcTHaa genoBas
KOMMYHUKaLus
Tema 5. CamonpeseHTaums n
P H 2 1 1 1 1 1 1 1 1 10
cBeTckasi becena
Tema 6. Yuactue B
2 1 1 1 1 1 1 1 1 10
COBELLAHWAX U NeperoBopsl
Tema 7. lNpoBeneHue
POBEL 2 1 1 1 1 1 1 1 1 10
npe3eHTaummn
Tema 8. CobecepoBaHue Ha
A 2 1 1 1 1 1 1 1 1 10
WMHOCTPaHHOM $i3blKe
KonunuyecTtBO 3afaHuit B KOMNIEKTe OLlEHOYHbIX MaTepuarnos
Kop KonuuecTtBO
HaumeHoBaHuWe KOMNeTeHUUN o
KOMMneTeHUun aMMEHOBaHUe KoMneTeHU 3agaHun
YK-4 CnocobeH ocyLLeCTBAATL AEMN0BYI0 KOMMYHUKALMIO B YCTHON Y MMCbMEHHOM 80
¢opmax Ha rocyaapcTBeHHOM s3blke Poccuiickon depepauum n
WMHOCTpaHHOM(bIX) A3blKe(ax)
CueHapuu BbINOJTHEHUA AMArHOCTUYECKUX 3a8aHUM
Twun 3apgaHua MocnepnoBaTenbHOCTL AeNCTBUM NPU BbINOSIHEHMU 3aaHUSA
3apaHue 3akpbITOro TMNa ¢ 1. BHMMaTenbHO NpoYUTaTb TEKCT 3a4aHNs.
O[IHO3HAYHbIM BbIGOPOM 2. BbibpaTb eAMHCTBEHHbI BapuaHT OTBETa U3 NPeaJIoXeHHbIX.
BapuaHTa oTBeTa
3apaHune 3aKpbITOro Tuna ¢ 1. BHMMaTenbHO NpounTaTh TEKCT 3a4aHus.
MHOro3Ha4HbIM BbIGOPOM 2. BblbpaTb HECKOSIBKO BApUaHTOB OTBETA U3 NPEAIOXEHHDIX.
BapuaHTOB OTBETa




3apaHue 3aKpbITOro Tuna Ha
yCTaHOBJ1IEHNUEe COOTBETCTBUA

1. BHumaTenbHO npounTaTh TEKCT 334aHNA U MOHATb, YTO

B Ka4yeCTBE OTBETA OXMAAKTCA Napbl 3IEMEHTOB.

2. BHuMaTenbHo npoyuTaTh 06a cnucka: cnmcok 1 - Bonpock!, yTBepXAeHUs,
aKTbl, NOHATWSA U T.4.; CMIMCOK 2 - yTBEPXAEHUS, CBOCTBA OOGBEKTOB U T 4,
3. ConocTtaBuTtb aneMeHTbI cnncka 1 ¢ anemeHTamm cnucka 2, chopmmpoBsaTb
napbl 3N1eMeHTOB.

4. 3anucatb 6ykBbl BapuaHTOB 0TBETa (Hanpumep, ABBI)

3apfaHue 3aKpbITOro Tuna Ha
yCTaHoBNEeHVE
nocnefoBaTesibHOCTH

1. BHMMaTenbHO npountaTh TEKCT 3a4aHUA U MOHATL, YTO B KaYecTBe oTBeTa
0XunpaeTcsa nocnefoBaTenbHOCTb AN1EMEHTOB.

2. BHumaTenbHO npountaTh NpeanoXeHHble BapnaHTbl oTBeTa.

3. MocTpounTb BEpHYIO NocnefoBaTenbHOCTb U3 NPEANOXEHHbIX ANEMEHTOB.
4. 3anucatb 6yKBbl BApMaHTOB OTBETA B HYXHOW nocrnegoBaTenbHocTy 6e3
npo6enoB 1 3HaKoB NpenuHaHusa (Hanpumep, BBA)

3apaHuve OTKpbITOro TUna Ha
[poronHeHne

1. BHMMaTenbHO npountaTh TEKCT 3a4aHUA Y MOHATb, YTO B KAYECTBE OTBETA
oxugaeTtcs HegocTatLee AOMNOSTHEHNE.

. Onpepenutb Kakon nHdopmaumn He XxBaTaer.

. BHeceHwue nponyLueHHoro cnosa.

. 3anuncaTtb B OTBET TOMbKO AOMOMHEHME.

3apaHve OTKpbITOro TMna ¢
pasBepHyTbIM OTBETOM

. BHMMaTenbHO NpounTaTh TEKCT 3a4aHns U NMOHATL CYThb BOMPOCa.
. MpoaymaTthb Norvky v nosiHoTy oTBeTa.

. 3anucatb OTBET, UCNOSIb3YS YETKME KOMMAKTHbIE (hOPMYUPOBKY.
. B cnyyae pacyeTHol 3aa4yn 3anucaTb peLleHne v OTBET.

3apaHne KOMGUHMPOBAHHOTO
TnNa: NPaKTUKo-
OpUEHTUPOBaHHbIE 3aaHuns

. BHumaTenbHo npountaTtb TEKCT 3a4aHuS.
. BinonHute YKa3aHHble B 3ajaHNA nencrseusa

N=RARWON=|RARWN

3apaHne KOMGUHMPOBAHHOTO
TUnNa c BbIGOPOM O0HOro
oTBeTa U 060CHOBaHUEM
BblboOpa oTBETA

1. BHMMaTeIbHO NpounTaTh TEKCT 3a4aHUs U MOHATL, YTO B KAYECTBE OTBETA
0XMpAeTcs TOSIbKO OAMH U3 NpeasioXeHHbIX BapUaHTOB.

2. BHuMaTesibHO NpoYnTaTh NpPeaAnoXeHHble BapuaHTbl oTBeTa.

3. BbibpaTb oaMH O0TBET, Hanbonee BepHbIN.

4. 3anucatb Tonbko 6yKBY BbIOpaHHOro BapuaHTa oTBeTa.

5. 3anucaTb aprymeHTbl, 060CHOBbIBalOLLME BbIOOP OTBETA

3apaHne KOMGUHMPOBAHHOTO
Tnnac Bbl60p0M HEeCKOJIbKUX
OTBETOB 1 060CHOBaAHUEM
BbIOOPOB OTBETOB

1. BHumaTenbHO NpounTaTth TEKCT 3afaHUs U MOHATb, YTO B KAYeCTBe OTBETa
0XUAaeTcs HECKOSbKO U3 NpeasiIoXeHHbIX BapUaHTOB.

2. BHumaTenbHO npountaTb NpeAnoXeHHbIe BapuaHTbl OTBETA.

3. BbibpaTb HECKONbKO BEPHbIX BapyaHTOB OTBETOB.

4. 3anucatb nocnegoBaTenibHO 6YKBbI BbIOpaHHbIX BapuaHToB 6e3 Npo6esnos 1
3HakKoB npenuHaHua (Hanpumep, ABB).

5. 3anucatb aprymeHTbl, 060CHOBbIBatOLLME BbIGOP Kaxaoro U3 OTBETOB

Cucrtema oLeHMBaHUA 3agaHUN

YKazaHusa no oueHnBaHuIo

BbINOJIHEHUEe 3aaaHusA /xapaK'repucmxa
npaBUNbHOCTU OTBETa)

PesynbTaT oueHMBaHMA (6annbl, NoNy4YeHHbIe 3a

3afaHne 3aKpbITOro TMMna ¢ 0f4HO3HaYHbIM BbIGOPOM
BapuaHTa OTBeTa CuMTaeTCcs BepHbIM, el NpaBUIbHO
onpeaeneH BapuaHT oTBeTa

3a npaBunbHbIN BapuaHT oTBeTa Hauucnaetca 1
6ann

3afaHne 3aKpbITOro TMna ¢ MHOro3Ha4YHbIM BbIGOPOM
BapuaHTOB OTBETA CYMTAETCS BEPHbIM, ECIV NPaBUIbHO
onpegeneHbl BCe BapuaHTbl OTBETA

3a npaBunbHbIN BapuaHT oTBeTa Hauucnaetca 1
6ann

3afaHune 3aKpbITOro TuMa Ha yCTaHOBIIEHUE COOTBETCTBUS
CcUMTaeTCs BEPHbIM, €CN NPaBUbHO YCTaHOBMEHbI BCE
COOTBETCTBMSA (MO3ULMM U3 OOHOro CToN6La BEPHO
conocTasseHbl C NO3ULMAMU APYroro)

KonunyectBo 6annos onpegenaeTca YACnom nap ana
conocTaBfeHns. 3a Kaxgoe nNpaBuiibHO
yCTaHOBJ1IEHHOE COOTBETCTBME Ha4YucndaeTca 1 6ann.

3apaHune 3aKpbITOro TMna Ha yCTaHoOBJIEHUe
nocneanoBaTesibHOCTU CHUTaAEeTCA BEPHbIM, eCin
npaBusbHO YKa3aHa BCH nocnenoBaTenbHOCTb udp

MakcumanbHbIn 6ann onpeaenaeTca Konn4ecTtsomMm
3M1EMEHTOB B NocnepoBaTtenbHoCcTH. B cny4vae
OLIMGKN B OAHOM MECTE - CHUXeHMe Ha oauH 6ann.
3a kaxgoe npaBuiibHO YKa3aHHOE MECTO 3JieMeHTa
B nocnefoBaTenbHOCTU Hauucnsaetca 1 6ann.

3afaHne oTKpbITOro TUMa Ha AOMNONHeHWe, Tae
npenocTaBnaeTcs NpeasioXeHne unm parMeHT TekcTa, B
KOTOPOM MPONYLLEHO OAHO WM HECKOJIbKO CIOB MIn
pasz. 3agava cocTouUT B TOM, YTOObI 3aMOSHUTb
MpOoMnycKn, BOCCTAHOBMB TEéM CaMbIM UCXOAHbIA CMbICH
npeanioxeHus.

2 6anna 3acynTbiBaeTCH, ecnv CTYAeHT Bnucarn
NpaBuIbHbIA OTBET B COOTBETCTBUM C KITHOHOM.
1 6ann MoxeT ObITb 3acUnTaH 3a ONMU3KUIA K
npaBUIbHOMY OTBET, €CIIY OH A@MOHCTpUpYyeT
YacTU4YHOE MOHUMaHWUE.

38,E|,8HV|e OTKPbITOro Tuna Cc pa3BepHyTbiM OTBETOM
C4yMTaeTCcAa BepHbIM, eCli OTBET coBnaaaeT C 3TaJIOHHbIM
Nno coaepXaHuro 1 NoJsiHoTe

MakcumanbHsbi 6ann - 4. CTyaeHT MOXET NOony4nTb
4 6anna 3a NosiHbIiA 1 NPaBWUIbHbIA OTBET, JIOTUYHO
N3M0XEHHBIN U C KOPPEKTHOW TEPMUHONOTNEN, UMK
MEHbLLIE 3@ HEMOSHbIE NN HETOYHO
cchopmynmpoBaHHble oTBeThl. MNonHoTa (1 6ann),




MpasunbHocTk (1 6ann), NlornyHocTtb (1 6ann),
TepmuHonorus (1 6ann).

3apaHne KOMBUHMPOBAHHOIO TMMNA ¢ BbIGOPOM OfHOro

oTBeTa U 060CHOBaHUEM Bbl60pa OTBeTa cyuTaeTca

BEPHbIM, €CN NPaBUIIbHO YKa3aHa undpa 1 npuBeaeHbl

KOPPEKTHbIE apryMeHTbIl, UCMOoSIb3yemble Npu Bbibope
oTBeTa

3a npaBunbHbI BbIGOp 0TBETa HaumcnseTca 1 6ann.
3a kauecTBeHHOe ob6ocHOBaHue - ewe 2-3 6anna.
KpuTtepuu oueHmBaHna 060CHOBaHUSA A0MXHbI ObITh
YeTKO onpeaeneHsbl (Hanpumep, NIOrMYHOCTb,
nosiHoTa, Ncrnofb3oBaHune akToB). HenpaBunbHbIi
BbI6bop oTBeTa - 0 6anno., gaxe ecnu obocHoBaHWe
YaCTMYHO BEpPHOE.

3apaHue KOM6VIHVIpOBaHHOFO TMNnac BbI60pOM
HECKOJIbKMX BapnaHTOB OTBeTa ! 06oCcHOBaHUEM Bbl60pa

OTBETa CHYMUTaeTCA BEPHbIM, eClin NpaBuiibHO YKa3aHa

undpa 1 NpUBeLEHbI KOPPEKTHBIE apryMeHThI,
ncnonb3yemble nNpy Belbope oTBeTa

3a npaBunbHbI BbIGOp 0TBETa Haumcnsetca 1 6ann.
3a kayecTBeHHoe 0bocHOBaHMe - elle 2-3 6anna.
Kputepum oueHnBaHns 060CHOBaHWSA OOMXHbI ObITb
YeTKO onpeaeneHbl (Hanpumep, NOrMYHOCTb,
MonHoTa, ucrnonb3oBaHue akToB). HenpaBunbHbIii
Bblbop oTBeTa - 0 6Gannos, Aaxe ecnv o6ocHoBaHve
YaCTUYHO BEpPHOE.

TecTOBbI€ 3aaHNSA C KNOYaMU OTBETOB

Ne
3adaH
us

CodepkaHue 3adaHusi

Omeem
Ha 3adaHue

YpoeeH
b Ne

cioxHo | Tem
cmu bi

(6ann)

Tun
3adaHusi

YK-4 CnocobeH ocyLlecTBNsiTb AENOBYHO K
Aa3blke Poccuiickon depepauum n HocTpaHHoOM(bIX) A3blke(ax)

OMMYHMWKaLMIO B YCTHOW M MUCbMEHHON (hopMax Ha rocyapCcTBEHHOM

1

MNpouunTanTe TeKCT BOonpoca
M BblGepuTe BapuaHT
oTBeTa.

In an Economist's or HR
Manager's CV, the "Skills"
section is most effective when
itis...

a) a long, unprioritized list of
every software or method ever
used.

b) grouped by categories (e.g.,
Financial Analysis, Project
Management, HR Analytics)
with optional proficiency levels.
c) placed at the very end of
the document after "Personal
Interests".

b) grouped by categories (e.g.,
Financial Analysis, Project
Management, HR Analytics)
with optional proficiency levels.

OnHO3HAaYHbIN 1 1
Bbl6Op

Bbibepute BCE noaxoasiue
BapuaHTbl OTBeTa.

For a Management
Consultant's CV, the following
elements to include for each
project listed are essential:

a) The project's internal budget
code.

b) A link to a portfolio or case
study (if applicable, e.g.,
published white paper).

c) Alist of all client
stakeholders.

d) A brief description of the
project's objective and your
personal role (e.g., analysis,
strategy development).

e) Key methods, tools, or
frameworks used (e.g., SWOT,
KPI dashboards, SPSS).

b) A link to a portfolio or case
study (if applicable),d) A brief
description of the project's
objective and your role,e) Key
methods, tools, or frameworks
used (e.g., SWOT, KPI

dashboards).

MHorosHa4HbIn 1 1
Bbl6Op

YcTaHOBUTE COOTBETCTBUE
mexay TpeboBaHUsIMU
BaKaHCUM B yNpaBrieHnu n
pasgenamu pestome (CV).

YcTaHoBneHue 4 1

COOTBETCTBMUA

TpebosaH Paspenbl CV

na




YpoeeH

Ne b Ne
Omeem Tun
3adaH CodepixaHue 3adaHus croxHo | Tem
Ha 3adaHue 3adaHusi
us cmu blI
(6ann)

a) 1. Skills
Experienc | 2. Work
e with Experience (in
financial a specific
forecasting | job/project
and description)
budgeting 3.
b) Certifications
Proficient 4.
in data Summary/Obj
analysis ective
(Excel,
Power BI)
c)
Knowledg
e of
change
managem
ent
methodolo
gies
d)
Familiarity
with
recruitmen
t and
onboardin
g
processes

3anuwuTe BbibpaHHble LUdpbI

Nof COOTBETCTBYHOLLMMU

6yKBamu:

a) b) c) d)

4 Pacnonoxwure cnepyrowme 2,1,4,3 YcTtaHoBneHue 4 1

NYHKTbI B JIOTU4ECKOM nocnegosaTen
nopsiake, B KOTOPOM OHMU bHOCTU
BOIMKHbI NOSIBUTLCA B
conpoBoauTenbLHOM NUcbMe
ans nosmuum HR Business
Partner.
1. "My expertise in developing
talent retention programs
aligns directly with your
company's focus on employee
engagement.”

2. "l am writing to apply for the
HR Business Partner position
(Job ID# 889) advertised on
LinkedIn."

3. "l have attached my CV and
look forward to discussing how
| can contribute to your
organizational development
goals."

4. "In my previous role at
TechGrowth Inc., | reduced
voluntary turnover by 20%
through targeted initiatives."

5 OdononHure. job title/role; core 3apaHue Ha 2 1
In the management field, the competency/specialization; OOrnonHeHne

most effective LinkedIn

industry sector




YpoeeH

Ne b Ne
Omeem Tun
3adaH CodepixaHue 3adaHus croxHo | Tem
Ha 3adaHue 3adaHusi
us cmu blI
(6asn)
headline for a job-seeking
professional often combines
their , a key ,
and sometimes a
(e.g., "HR Manager
specializing in talent acquisition
in the IT sector").
6 MNpouunTanTe TeKCT Bonpoca A chronological CV Pa3BepHyTbIn 4 1
M AanTe pa3BepHYTbIN OTBET. | emphasizes employment history oTBeT
Describe the key differences and career progression in
between a traditional reverse order. A project-
chronological CV and a project- | based/achievement CV
based/achievement CV prioritizes a "Key Projects" or
commonly used in "Achievements" section,
management and consulting. detailing specific initiatives, their
Name format that is more business impact, tools used,
suitable for a project manager and your role. The project-
or an HR specialist with based format is more suitable
experience in diverse for a consultant or a manager
initiatives. who has led multiple cross-
functional projects, as it
highlights tangible results and
specific competencies over a
linear job history.
7 MpounTanTe TeKCT Bonpoca "While my academic MpakTuko- 2 1
M BbINONHUTE 3aaHue. background provided a strong OpVEHTUPOBaH
You are a recent Economics foundation in economic theory HOe 3ajaHune
graduate. Your CV lists and statistics, | have
academic projects in data independently mastered the
analysis, but the job description | application of HR analytics and
for a "Junior HR Analyst" ATS software through
emphasizes HRIS knowledge certifications and a volunteer
and people analytics. Draft 2-3 | project. | am currently analyzing
concise sentences for your turnover data for a local non-
Cover Letter to bridge this gap profit and am eager to apply this
and present yourself as a rapidly acquired knowledge to
strong candidate. your talent management
challenges."
8 BbibepuTe NpaBUNbLHbINA b) False. Bbi6op ogHoro 4 1
OTBeT U 060oCHyMTe. For long tenure at one company oTBeTa C
For an experienced HR in a field like management or obocHoBaHNEM
manager with a stable 5-year HR, it is crucial to show career
tenure at one corporation, it is progression and expanded
better to list only the final, most | responsibilities. Listing multiple
senior job title held at that promotions or role changes
company on their CV. (e.g., "HR Specialist -> HR
a) True Manager -> HR Business
b) False Partner") demonstrates growth,
increased scope, and skill
development. Simply listing the
final title may obscure this
valuable narrative.
9 Bbi6epute BCE npaBunbHble Selected: a, ¢, e. Justification: Bbi6op 4 1
oTBeTbl M 06OCHYMTE. A detailed case study or HECKOMNbKNX
Review the following portfolio (a) acts as a OTBETOB C
statements about an online professional showcase. Listing 060CHOBaHNEM

professional portfolio (e.g., on
a personal website or LinkedIn)
as part of a job application in
management. Select all that
are considered best practices.
a) Having a detailed case study
or portfolio piece for a major
project you led.

b) Including raw, unedited

key achievements with metrics
(c) curates your best work.
Including a link to a professional
profile or portfolio (e) is
essential. Not selected: Raw,
unedited meeting notes (b) are
unprofessional. Document
names should be clear and
descriptive (d), e.g.,
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meeting notes or brainstorming
sessions.

c) Listing 5-6 of your most
significant achievements or
projects with clear descriptions
and metrics.

d) Using generic filenames for
documents like
"presentation1.pptx".

e) Including a link to your
professional portfolio in your
CV and cover letter.

"Market_Analysis_Report_Q3_2
024.pdf".

10

MNpouunTanTe TeKCT BONpoca
1 BbiOepuTe BapuaHT
oTBeTa.

The primary goal of a
behavioral interview follow-up
email for a management role is
to...

a) ask immediately about the
salary and benefits.

b) reiterate your interest in the
position and briefly highlight
how you addressed one of the
challenges discussed.

c) send a corrected answer to
a case study question you got
wrong during the interview.

d) inquire about the next steps
in the hiring process in a
demanding tone.

b) reiterate your interest in the
position and briefly highlight
how you addressed one of the
challenges discussed.

OpaHO3HauHbIN
BblOOp

11

MpouunTanTe TeKCT BOonpoca
1 BbiOepuTe BapuaHT
oTBeTa.

In a professional management
setting, an email with the
subject line "Question" or
"Update" is considered
sufficiently specific and
actionable.

a) True

b) False

b) False. A good subject line
should be specific (e.g., "Query
Regarding Budget Variance for
Q3", "Urgent: Candidate
Feedback for Position XYZ",
"Meeting Request: Performance
Review Process Update").

OOHO3HAaYHbIN
BbIGOp

12

Bbibepute BCE noaxoasiue
BapuaHTbl OTBeTa.
You are reporting a critical
compliance issue or a
significant budget variance to
senior management. The
following elements are
essential to include in the initial
email:
a) Context or background of
the issue.

b) Your speculation on which
employee is responsible.

c) Expected vs. actual
outcome or metric (e.g., budget
vs. actual spend).

d) Relevant data, reports, or
screenshots.

e) The priority/urgency level
(e.g., High for legal
compliance, Medium for
process improvement).

a) Context or background of the
issue,c) Expected vs. actual
outcome or metric,d) Relevant
data, reports, or screenshots,e)
The priority/urgency level (e.g.,
High for legal compliance,
Medium for process
improvement).

MHorosHa4HbIn
BblOOp

13

YcTtaHOBUTE COOTBETCTBUE

YcTaHoBneHne




YpoeeH

Ne b Ne
Omeem Tun
3adaH CodepixaHue 3adaHus croxHo | Tem
Ha 3adaHue 3adaHusi
us cmu bI
(6asn)
Mexay TUNoMm OerioBoro a) b) C) d) COOTBETCTBYUA
nucbma u ero Hambornee 2 4 1 3
noaxopAsiwied OCHOBHOM
uenbHo.
Tun Llenb
a) Weekly 1. To
Status analyze root
Updatetoa | causes and
Stakeholder | document
on a project | lessons
b) Request learned from
for a failed
Clarification | initiative to
from a prevent
Colleague recurrence.
on a report 2. To provide
c) Post- transparency
Mortem / on progress,
Lessons risks, and
Learned next steps.
Report 3. To
d) Meeting coordinate
Invitation for | team
a Quarterly availability
Planning and seta
Session clear agenda
for a
planning
session.
4. To obtain
specific
information
needed to
complete an
analysis or
decision.
3anuwuTe BbiIbpaHHble LndpbI
Mof COOTBETCTBYHOLLMMU
6ykBamu:
a) b) c) d)
14 Pacnonoxute cnegytowme 3,4,1,2 YcTtaHoBneHue 4 2
npeasnoXeHUs B nocrneposaTen
npaBuUiILHOM NopsAake, bHOCTU

4yTO6bI ChopMUpOBaTL
npocdeccuoHarnbHyo U
YeTKYy NpocbOy o
nNpoAneHnn CpokKa,

OTNpaBIeHHY
pyKOBOAMTENIO NPOEKTa.

1. "Therefore, | would like to
request a one-week extension,
moving the report submission
deadline to Friday, November
22nd."

2. "This will allow for a more
thorough data validation and
ensure the recommendations
are robust."

3. "Dear Mr. Johnson, | am




YpoeeH

Ne b Ne
Omeem Tun
3adaH CodepixaHue 3adaHus croxHo | Tem
Ha 3adaHue 3adaHusi
us cmu blI
(6asn)
writing regarding the deadline
for the quarterly market
analysis report (Project MA-
505)."
4. "Due to unforeseen delays
in receiving complete data sets
from the regional offices, the
current timeline is at risk."
15 [dononHute npeanoxeHue. What you plan to work on today; 3apaHve Ha 2 2
In agile or scrum team What (if any) JonosnHeHue
communication, a daily stand- blockers/impediments you have.
up update typically answers
three questions: What you did
yesterday, ,and
16 MNpouunTanTe TEKCT Bonpoca Internal communication (within Pa3BepHyTbIn 4 2
M AanTe pa3BepHyTbIN OTBET. | your team) is detailed and oTBeT
Explain the key differences candid: focus on the root cause
between internal (e.g., "vendor delivery delay due
communication (within your to logistics issue"), specific
team) and external mitigation steps, and impact on
communication (with a client) the project timeline. External
when discussing a project communication (e.g., with a
delay caused by a supply chain | client or senior leadership) is
issue. high-level and solution-oriented:
focus on the business impact
(e.g., "a slight adjustment to the
project timeline"), avoid
excessive detail, emphasize
steps being taken, and provide
a revised plan. The goal
internally is to solve the
problem; externally, it's to
manage expectations and
maintain confidence.
17 MpouunTanTe TeKCT BOonpoca "Dear [Client Name], Thank you MpakTtuko- 2 2
1 BbINOSIHUTE 3aAaHue. for bringing this discrepancy in OpPVEHTUPOBAH
You receive an urgent email the financial report to our Hoe 3ajaHue
from a key client stating: "The attention. We sincerely
financial projections you apologize for the concern this
provided contain inconsistent has caused. Our team is
data! This is unacceptable for prioritizing this and has begun a
our board meeting." Draft the detailed review of the data
opening 2-3 sentences of your sources and calculations
reply, demonstrating involved."
professionalism and a focus on
problem-solving.
18 BbiGepuTe NpaBUNbLHLINA b) False. Bbi6op ogHoro 4 2
OTBeT U 060CHYyMTe. While business goals are the oTBeTa C
When writing an internal ultimate objective, the primary obocHOBaHNEM
project charter for a new HR purpose of an internal project
initiative, itis more importantto | charter or scope document is to
focus on high-level business provide clear, actionable
goals than on detailed tasks, guidance for the team. It must
timelines, and responsible include specific deliverables,
parties. timelines, roles &
a) True responsibilities, and success
b) False metrics to ensure alignment and
accountability. A separate
business case document would
cover high-level goals and ROI.
19 Bbibepute BCE npaBunbHbie Selected: b, c, d. Justification: Bibop 4 2
OTBeTbl U 0GOCHYMTe. Starting a new thread (b) with a HECKOMNbKUX
You are cc'd on a long email focused subject ("Revised OTBETOB C
thread about a budget Proposal: Incentive Structure for | o6ocHoBaHueM
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allocation debate. You have a
crucial data point about
historical spending to add.

a) Reply all immediately with
your detailed argument.

b) Start a new email thread
with a more relevant subject
line.
¢) Summarize the key points
of the debate so far before
adding your data.

d) Have a quick private chat
with the budget owner first if
the thread is heated.

e) Ignore the thread, as adding
to it would create more noise.

Sales Team") can be helpful.
Summarizing (c) shows respect
for others' time and ensures
alignment. A private chat (d)
can de-escalate and clarify
before a public post. Replying
all immediately (a) can add to
confusion in a long thread.
Ignoring (e) is unprofessional if
you have crucial input.

20

MpouuTanTe TeKcT Bonpoca
M BblGepuTe BapuaHT
oTBeTa.

The standard, most
professional way to start a
formal email to a new external
business partner whose name
you know is...

a) "Hey,"

b) "Dear Mr./Ms. [Last Name],"
c) "Hello [First Name],"

d) "To whom it may concern,"

b) "Dear Mr./Ms. [Last Name],"

OOHO3HAaYHbIN
BbIGOp

21

MpouuTanTe TekcT Bonpoca
M BblGepuTe BapuaHT
oTBeTa.

The Executive Summary of a
business or market analysis
report should primarily
contain...

a) detailed raw survey data
tables.

b) a comprehensive list of all
data sources used.

c) the key findings,
conclusions, and
recommendations in a concise
form for busy stakeholders.

d) the full methodology of the
data collection process.

c) the key findings, conclusions,
and recommendations in a
concise form for busy
stakeholders.

OOHO3HAaYHbIN
BbIGOp

22

Bbibepute BCE noaxoasiue
BapuaHTbl OTBeTa.

The following components of a
Post-Implementation Review
Report are essential for a new
HR program (e.g., a training
initiative):

a) Comparison of projected vs.
actual KPIs (e.g., ROI,
employee turnover, project
completion rate).

b) Alist of all attendees at
every session.

c) Lessons learned and
recommendations for future
initiatives.

d) Detailed minutes from all
planning meetings.

e) Analysis of major issues
encountered and how they

a) Comparison of projected vs.
actual KPlIs (e.g., ROI,
employee turnover, project
completion rate),c) Lessons
learned and recommendations
for future initiatives,e) Analysis
of major issues encountered
and how they were resolved.

MHorosHa4HbIn
BbIGOp
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were resolved (e.g., low

participation, budget overruns).

23

YctaHoBuUTe cooTBETCTBUE
Mexnay pasgenom 6usHec-
nsiaHa u ero OCHOBHbIM
coaepXxaHueM.

Pazpen

CopepxaHne

a) Market
Analysis

b) Financial
Plan

<)
Manageme
nt &

1. Financial
projections,
cost-benefit
analysis,
funding
requirements
, and ROL.

Operations 2.

Plan Organization
al structure,
team roles,
and
operational
processes.
3. Evaluation
of target
market size,
competition,
customer
needs, and
trends.

3anuwuTe BblbpaHHbie Ldpbl
nog, COOTBETCTBYIOLLUMMU
6yKBamu:

a) b) )

YcTaHoBneHue
COOTBETCTBUA

24

Pacnonoxute oCHOBHbIe
paspaenbl ctaHpapTHOro
oTyeTa o cTaTyce NpoeKkTa B
obnacTtu ynpaBneHus B
TUNMUYHOM JIOTMYECKOM
nopsiake.

1. Next Steps / Planned
Activities (e.g., "Begin Phase 2
stakeholder interviews")

2. Current Status
(Green/Yellow/Red) &
Progress Summary (e.g., "75%
of milestones achieved, budget
on track")

3. Project Overview &
Reporting Period (e.g.,
"Employee Engagement
Initiative - October 2024
Report")

4. Key Risks & Issues (e.g.,
"Key stakeholder unavailable
for final approval)

5. Key Achievements /
Milestones Completed (e.g.,
"Completed survey rollout and
collected 500 responses")

3,2,5,4,1

YcTtaHoBneHue
nocnegosaren
bHOCTU

25

MpouuTaiiTe TeKCT BOonpoca
u gononHuTte gpasy.

process; systemic /

organizational

3apaHue Ha
JornornHeHue




YpoeeH

Ne b Ne
Omeem Tun
3adaH CodepixaHue 3adaHus croxHo | Tem
Ha 3adaHue 3adaHusi
us cmu blI
(6asn)
In a post-project review report,
the "Root Cause Analysis" of a
failed marketing campaign
should move beyond the
immediate trigger (e.g., "poor
ad performance") to identify the
underlying or
_ failure (e.g.,
inadequate market research,
flawed approval process).
26 MpounTtante TeKCT Bonpoca Feasibility Study Report (e.g., Pa3BepHyTbIn 4 3
¥ panTe pa3BepHyTbin oTBeT. | for launching a new service): oTBeT
Compare the structure and Purpose: To inform a go/no-go
purpose of a Feasibility Study investment decision. Structure:
Report with an Employee Introduction, Market Analysis,
Satisfaction Survey Summary Technical/Operational
Report. Name key metrics or Feasibility, Financial Analysis,
findings that would be central Risks, Recommendation. Key
to each. Metrics: Market size, break-
even point, NPV, payback
period, competitor analysis.
Employee Satisfaction Survey
Summary Report: Purpose: To
assess workforce morale and
identify areas for improvement.
Structure: Executive Summary,
Methodology, Overall Results
(e.g., engagement score),
Detailed Findings by Category
(e.g., compensation,
management), Key Themes
from Open-Ended Responses,
Recommendations.
Key Findings: Overall
engagement score trend, top
drivers of dissatisfaction,
specific departments with low
scores, readiness for action
planning.
27 MpounTanTe TeKCT Bonpoca "- Implement a rolling forecast MpakTnko- 2 3
M BbINOJMHUTE 3aaHue. process to improve budget OpPVEHTUPOBAH
You have analyzed accuracy and allow for quarterly HOe 3apjaHue
departmental budget adjustments based on market
performance for the past changes.
quarter. The data shows a - Introduce a centralized
consistent 15% overspend in procurement approval system
operational costs due to with clear spending thresholds
unplanned purchases. Draftthe | for managers.
"Recommendations"” section - Launch a training program for
(2-3 bullet points) for your department heads on budget
analysis report addressed to management and forecasting
management. best practices."
28 Bbi6epuTe npaBunbHbIN b) False. Bbi6op ogHoro 4 3

OTBET U 06oCHyuTE.

In a project risk register for a
management team, it is
sufficient to list risks sorted
only by the date they were
logged. a) True

b) False

A useful risk or issue log must
prioritize items to guide
management attention and
resource allocation. It should be
sorted by impact and probability
(or severity), and often
categorized by type (financial,
operational, reputational).
Sorting only by date logged is
arbitrary and does not convey
the urgency or business impact
required for effective decision-

oTBeTa c
obocHOBaHNEM
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making.
29 Bribepute BCE npaBunbHbie | Selected: b, c, e. Justification: Bri6op 4 3
oTBeTbl M 06OCHYMTE. The methodology must be HECKOMNbKUX
When writing the transparent and replicable. Data OTBETOB C
"Methodology" section of a source and collection method obocHoBaHWeM
report on a new compensation description (b) and analysis
model's effectiveness, selectall | tools/techniques (c) are
essential details to include. fundamental for credibility.
a) The brand of the computer Evaluation metrics (e) define
used for data analysis. how success was measured
b) The data sources (e.g., (e.g., correlation coefficient,
salary surveys, internal HR significance level). The brand of
records) and collection period. computer (a) is irrelevant, and
c) The statistical tools and individual analyst names (d)
techniques used for analysis belong in an acknowledgments
(e.g., regression analysis in section, not the core
SPSS). methodology.
d) The names of all HR
analysts involved.
€) The evaluation metrics used
(e.g., pay equity ratio,
employee satisfaction change).
30 MpouuTanTe TekcT Bonpoca c) the project team, department OfHO3HaYHbIN 1 3
1 BbiGepuTe BapuaHT heads, and key stakeholders. BblGOp
oTBeTa.
The primary audience for a
Project Charter or a detailed
process flowchart is...
a) the general public.
b) company shareholders.
c) the project team,
department heads, and key
stakeholders.
d) the marketing department.
31 MpounTanTe TeKCT Bonpoca b) defines the exact OQHO3HaYHbIN 1 4
M BbIGepuTe BapmaHT deliverables, features, and BblGOp
oTBeTa. acceptance criteria, helping
In a consulting services prevent "scope creep".
agreement, the "Statement of
Work" (SOW) appendix is
crucial because it...
a) lists the hourly rates of all
consultants.
b) defines the exact
deliverables, features, and
acceptance criteria, helping
prevent "scope creep".
c) specifies the penalty for late
payment by the client.
d) contains the company's
mission statement.
32 Bbibepute BCE noaxoasiue a) Service Level Metrics (e.g., MHorosHa4HbIn 1 4

BapuaHTbl oTBeTa.
When reviewing a Service
Level Agreement (SLA) with an
HR outsourcing provider, the
following key performance
indicators (KPIs) should be
checked:

a) Service Level Metrics (e.g.,
response time for payroll
inquiries, accuracy rate of
benefits administration).

b) The provider's company
history.

response time for payroll
inquiries, accuracy rate),c)
Maximum allowable resolution
time for critical issues,d)
Penalties or Service Credits for
missing targets.

BblOOp
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¢) Maximum allowable
resolution time for critical
issues (e.g., data breach).
d) Penalties or Service Credits
for missing targets.
e) The CEQ's name.
33 YcTaHOBUTE COOTBETCTBUE YcraHoBneHve 4 4
MeXAy TUNOBbLIM NMYHKTOM a) b) c) d) COOTBETCTBUSA
KOHTpaKTa Ha 2 1 3 4
ynpaBrieH4YecKumn
KOHCaITUHI U ero OCHOBHOMN
uenbHo.
MyHKT Llenb
a) 1. To protect
Intellectual | confidential
Property business
(IP) Rights | information,
for financial data,
deliverable | and strategic
s b) plans shared
Confidentia | during the
lity (NDA) engagement.
clause 2. To define
C) who owns the
Limitation final reports,
of Liability frameworks,
d) and tools
Terminatio | created. 3.
n for To cap the
Cause financial
(e.g., responsibility
breach of of a party in
ethics) case of
recommendati
ons leading to
losses.
4. To outline
conditions
under which
the contract
can be ended
early dueto a
major breach
(e.g., conflict
of interest).
3anuwuTe BbibpaHHble LUdpbI
Mo COOTBETCTBYHOLLMMU
GykBamu:
a) b) C) d)
34 PacnonoxwuTe cnepyrowme 2,1,3,4,5 YcTtaHoBneHue 5 4
CTaHAapTHble pa3aenbl nocrneposaTen
NpoTOoKONa coBeLaHusi No bHOCTU

cTpaTermyeckomy
NNaHMpoOBaHUIO B Nopsiake, B
KOTOPOM OHU OGLIYHO
NosIBNSIIOTCA.

1. Attendees & Apologies (e.g.,
CEO, Department Heads,
External Consultant)

2. Date, Time & Location
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3. Review of Previous Minutes
/ Action Items (e.g., "Action S-
101: Finalize market analysis -
Completed")
4. Discussion Points &
Decisions Made (e.g.,
"Decision: Approve the
expansion into the Asian
market in Q3 2024")
5. Next Steps & Action Items
(Who, What, By When) (e.g.,
"Action S-105: Marketing to
draft go-to-market strategy by
01.12.2024")
35 MpoynTtante TeKCT Bonpoca reviewed and approved; 3apaHue Ha 2 4
¥ gononHute cpa3sy. documented (SOP, final report) OonornHeHne
In a management project, the
"Definition of Done" (DoD) for a
task like "Develop a new
performance review process" is
a shared understanding within
the team. It often includes
criteria such as: process is
designed, , piloted
with feedback incorporated,
and .
36 MpouuTaitTe TekcT Bonpoca Minutes of Meeting (MoM) are Pa3BepHyTbiin 4 4
¥ ganTe pa3BepHyTbiv oTBeT. | a formal record of *what was oTBeT
Explain the difference between | discussed and decided* during
"Minutes of Meeting" (MoM) a meeting, capturing context,
and an "Action Item Log". debates, and rationale. An
Action Item Log is a distilled,
often tabular, list of *specific
tasks* assigned to individuals
with deadlines, extracted from
the minutes. They complement
each other: the MoM provides
the full narrative and justification
for decisions (e.g., why a
specific market was chosen),
while the Action Item Log
serves as a direct tracking tool
for accountability and progress
monitoring, ensuring decisions
lead to execution (e.g., "Finance
to provide budget by X date").
37 MpouuTanTe TeKCT Bonpoca 1. [Action ltem] Develop a MpakTunko- 2 4
M BbINONHUTE 3af4aHue. standardized template for OpVIEHTMPOBaH
During a performance review monthly KPI dashboards to HOe 3ajiaHue
meeting, the leadership team ensure consistency across
identifies that inconsistent departments. [Owner] Head of
reporting formats are hindering Strategy [Due Date] Next
cross-departmental analysis. quarter start.
Draft two specific and 2. [Action ltem] Organize a
actionable action items to be workshop on data visualization
recorded in the minutes. best practices for all team leads.
[Owner] Bl Analyst [Due Date]
End of next month.
38 BbiGepuTe NpaBUNbLHLINA b) False. Bbi6op ogHoro 4 4

OTBeT U 06oCHyunTE.

A "Time and Materials" (T&M)
contract is always less risky for
the management consultant
than a "Fixed-Price" contract.
a) True

Risk depends on perspective.
"Time and Materials" (T&M)
contracts shift cost risk to the
client (consultant gets paid for
all hours), but carry reputation
and scope management risk for

oTBeTa c
obocHoBaHVeM
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(6asn)
b) False the consultant if the project
becomes open-ended. "Fixed-
Price" contracts place cost and
timeline risk on the consultant
but offer higher profit potential if
delivered efficiently. Neither is
universally less risky; the risk
profile is different.
39 Bbibepute BCE npaBunbHbie | b, c, e. Bbi6op 4 4
OTBeTbl U 0GOCHYMTE. These are common restrictive HECKONbKUX
You are reviewing a draft clauses in software licenses for OTBETOB C
software license agreement for | business intelligence or HR 0b6ocHOBaHWEM
an enterprise performance platforms. A prohibition on
management system. Selectall | reverse-engineering (b) limits
clauses that typically limit your | investigation. An "as is"
rights as the end-user. disclaimer (c) limits legal
a) You may use the software recourse for software errors
for internal business reporting affecting business decisions. A
and analysis. termination-at-will clause (e)
b) You may not reverse- limits your right to continuous
engineer the software's service/support. In contrast, (a)
algorithms or data structures. and (d) are permissions that
c) The software is provided "as | expand user rights, not limit
is" with no warranty of fitness them.
for a particular purpose.
d) You may install the software
on the licensed number of
servers.
e) The licensor can terminate
your access at any time without
cause.
40 MpounTanTe TeKCT Bonpoca b) create an official record that OpfHO3HaYHbIN 1 4
M BbiGepuTe BapuaHT ensures shared understanding BblGOp
oTBeTa. and accountability for action
The main purpose of circulating | items.
meeting minutes within 24
hours after a board or
committee meeting is to...
a) assign blame for any
disagreements that occurred.
b) create an official record that
ensures shared understanding
and accountability for action
items.
c) showcase the note-taker's
writing skills.
d) replace the need for a
formal project plan.
41 MpouuTanTe TeKCT Bonpoca d) concisely state your role, key OpHO3HauHbIN 1 5

1 BbiOepuTe BapuaHT
oTBeTa.
An effective "elevator pitch" for
a management professional at
an industry conference should
primarily...

a) list all management
frameworks you know.

b) explain a complex financial
model in detail.

C) state your current job title
and company.

d) concisely state your role,
key skill/impact, and what
you're looking for (e.g., "l lead
organizational transformation

skill/impact, and what you're
looking for.

BbIGOp
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projects, recently improved
process efficiency by 30%, and
I'm exploring new challenges in
strategic HR").

42

Bbi6epute BCE noaxopsuime
BapuaHTbl oTBeTa.

When engaging in professional
small talk at a business
networking event, which of the
following strategies to start or
sustain a conversation are
good:

a) Asking, "What's your go-to
tool for data visualization and
why?"

b) Critiquing a well-known
company's recent management
decision.

c) Asking about current
projects or challenges they are
solving (e.g., digital
transformation, talent
acquisition).

d) Immediately asking for a job
referral.

e) Commenting on a recent
business news or economic
trend.

a) Asking about favorite
business analytics tools or
methodologies,c) Asking about
current projects or industry
challenges,e) Commenting on
recent business news or
economic trends.

MHorosHa4HbIn
BbI6Op

43

YctaHoBuTe cooTBETCTBUE
MexAay cueHapuem
HeTBOPKWHra u Hanbonee
noaxopasiien BBOAHOMN
copasont unu Bonpocom.

CueHapui ®pa3za/Bonpo
C
a) Ata 1. "I noticed
conference | you work in
,to [Industry].
someone How is the
who just current
gaveatalk | economic
on agile climate
HR. affecting your
b) Toa talent
senior strategy?"
executive 2. "Hi, | found
from a your talk on
company integrating
you admire | agile into
ata panel. | performance
c)lna reviews
coffee line fascinating.
atan What was the
economic biggest
forum. cultural hurdle
you faced?"
3. "l really
appreciated
your insights
on leadership
during
uncertainty.
What do you
see as the

YcTaHoBneHne
COOTBETCTBUA
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key trait for
managers in
the next five

years?"

3anuwuTe BbIGpaHHbIe UndpbI
non COOTBETCTBYIOLLMMU
GyKBaMu:

a) b) C)

44

Pacnonoxute cnepyowme
waru ana adpeKTMBHOro
nocnenymllero
B3aMmogencTBUA nocne
HETBOPKUHr-MeponpuUATUA B
NOrMYecKoM nopsgke.

1. Send a personalized
connection request on LinkedIn
within 24-48 hours, mentioning
where you met and a specific
topic you discussed.

2. Engage with their
professional content online
(e.g., like/comment on an
article they shared) a few
weeks later to stay on their
radar.

3. Have a genuine
conversation and exchange
business cards or contact
information.

4. If appropriate, send a brief,
friendly email sharing a
relevant article or research
report related to your
discussion.

3,1,4,2

YcTaHoBneHue
nocnegosaren
bHOCTU

45

MpounTtanTe TeKCT Bonpoca
¥ pononHute dpasy.
In your LinkedIn "About"
section as a management
professional, a powerful
formula is to combine your past
, present ,
and future or goal
(e.g., "Experienced in financial
restructuring, now specializing
in change management, aiming
to lead transformation in
growing companies.").

experience / achievements;
specialization / focus; career
goal / industry interest

3apaHue Ha
JoronHeHne

46

MpounTanTte TEKCT Bonpoca
M JanTe pa3BepHyTbIN OTBeT.
Compare the strategies for
networking as a student/new
graduate versus as an
experienced professional at a
business conference.

Student/New Graduate: Should
emphasize learning agility,
academic projects, internships,
and eagerness to apply theory.
Example: "I'm a final-year
Management student, just
completed a capstone project
on market entry strategy, and
I'm keen to learn more about
operational efficiency in a real-
world setting."

Experienced Professional:
Should emphasize specific
expertise, project impact, and

PasBepHyTbIN
oTBET




YpoeeH

Ne b Ne
Omeem Tun
3adaH CodepixaHue 3adaHus croxHo | Tem
Ha 3adaHue 3adaHusi
us cmu blI
(6asn)
career direction. Example: "I'm
a Senior HR Business Partner
with 7 years of experience,
specializing in mergers &
acquisitions and cultural
integration. I'm currently
exploring challenges in building
resilient hybrid work models."
47 MpounTanTe TeKCT Bonpoca "I'm a management consultant MpakTnko- 2 5
M BbINONHUTE 3aAaHue. who specializes in helping OpueHTUpOoBaH
You are at a networking event companies streamline Hoe 3afaHune
and someone asks, "So, what operations — recently | led a
do you do?" You are a project that reduced overhead
management consultant costs by 25% for a retail chain,
focused on operational which is both analytically
efficiency. Draft a concise and challenging and delivers clear
engaging one-sentence business impact."
response (your elevator pitch)
that invites further
conversation.
48 BbiGepuTe NpaBUNbLHbIN b) False. Bbi6op ogHoro 4 5
OTBeT U 06oCHyMTe. In management and economics, oTBeTa c
It is considered unprofessional | personal projects, blogging obocHoBaHNEM
to briefly mention a personal about industry trends, leading
project or involvement (e.g., volunteer initiatives, or
running a community participating in professional
mentorship program, writing an | associations (e.g., SHRM, AMA)
economic blog) during a are highly valued as they
networking conversation, as it demonstrate passion, initiative,
is not "real work." thought leadership, and
a) True practical engagement beyond
b) False the job. Discussing a successful
side project, a published article,
or pro bono consulting can be
an excellent differentiator and
conversation starter.
49 Bbibepute BCE npaBunbHbie | c, d. Bbi6op 4 5
OTBeTbl U 0GOCHyMTe. Personalization (c) shows HECKOIbKMX
You receive a LinkedIn genuine interest and increases OTBETOB C
connection request from a engagement. Engaging with obocHoBaHveMm
stranger who is a director at a their professional content first
company in your target (d), like a recent post or
industry. Select all appropriate publication, is a sophisticated,
actions to increase the chance low-pressure way to establish
of a meaningful connection. common ground before
a) Accept immediately without connecting. Accepting without a
any message. message (a) or with a generic
b) Send a generic "I'd like to one (b) is a missed opportunity.
add you to my professional Ignoring (e) might close a
network" message. potential valuable door; it's
c) Reply with a short, better to connect with context.
personalized note mentioning a
shared interest or a specific
reason for connecting (e.g.,
their recent company initiative).
d) Review their profile and, if
appropriate, comment on a
recent post or shared
professional interest before
accepting.
e) Ignore the request because
you don't know them
personally.
50 MpounTanTe TeKCT BONpoca c) learn about a role, company, OpHO3HaYHbIN 1 5
1 BbiGepuTe BapuaHT or career path from an insider's BbI6Op
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oTBeTa.
The primary goal of
informational interviewing with
a senior manager at a
consulting firm is to...

a) directly ask for a job.

b) get free advice on a specific
business problem from your
current role.

c) learn about a role,
company, or career path from
an insider's perspective and
build a relationship.

d) critique the person's current
employer's strategy.

perspective and build a
relationship.

51

MNpouunTanTe TeKCT BOnpoca
1 BbiOepuTe BapuaHT
oTBeTa.

During a sprint planning
meeting for a new HR software
implementation, the primary
responsibility of the Product
Owner / Business Lead is to...
a) assign specific technical
tasks to each developer.

b) clarify the requirements and
priorities of the tasks in the
project plan.

c) estimate the story points for
each user story.

d) resolve technical disputes
between IT and vendors.

b) clarify the requirements and
priorities of the tasks in the
project plan.

OOHO3HaYHbIN
BbIGOp

52

Bbibepute BCE noaxoasiue
BapuaHTbl OTBeTa.

In a decision-making meeting
about choosing a new vendor
for an employee benefits
platform, the following
practices for a meeting
facilitator are effective:

a) Immediately siding with the
most senior person present.

b) Focusing the discussion on
objective criteria (e.g., data,
RO, strategic alignment, risk
assessment).

c) Allowing the debate to
continue until one side
concedes from exhaustion.

d) Proposing a time-boxed
pilot or data-gathering exercise
to inform the decision.

e) Summarizing the arguments
of each side to ensure mutual
understanding.

b) Focusing the discussion on
objective criteria (e.g., data,
ROI, strategic alignment, risk
assessment),d) Proposing a
time-boxed pilot or data-
gathering exercise to inform the
decision,e) Summarizing the
arguments of each side to
ensure mutual understanding.

MHorosHa4HbIn
Bbl6Op

53

YcTtaHOBUTe cOOTBETCTBUE
mMexay TMNnom BCTpeuun B
cdepe ynpaBneHus v eé
Knw4yeBbIM Kputepuem
ycnexa.

Twun Kputepun

a) Daily 1. Clear
Stand-up / documentatio

YcTaHoBneHue
COOTBETCTBUA
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Ne b Ne
Omeem Tun
3adaH CodepixaHue 3adaHus cnoxHo | Tem
Ha 3adaHue 3adaHus
usi cmu bl
(6asn)
Team n and
Huddle handover of
b) all project
Retrospecti deliverables,
ve / knowledge,
Lessons and
Learned stakeholder
Workshop contacts;
c) Project formal
Handover/ project
Closure closure.
Meeting 2.
Identification
of at least
one
actionable
improvement
for the next
project cycle
(g,
communicati
on process,
tool
adoption).
3. Every
team
member is
aware of
others'
priorities,
dependencie
s, and
blockers; the
meeting is
quick and
focused.
3anuwuTe BbiIbpaHHble LUdpbI
NnoJ COOTBETCTBYHOLLMMM
6yKBamu:
a) b) c)
54 Pacnonoxute cneayiowme 4,2, 3,1 YcTtaHoBneHue 4 6
hasbl CTPYKTYPUPOBaAHHbIX nocnegosaren
neperoBOpPoOB O NpoAfeHnun bHOCTU

CPOKOB NpoekKTa ¢
BHYTPEHHMUM KITUEHTOM
(Hanpumep, Apyrum
AenapTamMeHTOM) B
npaBuUIIbHOM NopsiAKe.

1. Propose a solution and
explain its mutual benefits
(e.g., "This phased delivery will
ensure higher quality data for
your reports and reduce rework
later").

2. Actively listen to the client's
concerns and constraints (e.g.,
their own reporting deadlines,
resource limitations).

3. State your core need clearly
(e.g., "We need an additional




YpoeeH

Ne b Ne
Omeem Tun
3adaH CodepixaHue 3adaHus croxHo | Tem
Ha 3adaHue 3adaHusi
us cmu blI
(6asn)
two weeks to complete the
data validation and analysis
phase").
4. Acknowledge the client's
perspective and state the
problem factually (e.g., "l
understand you need the final
report by month-end. The data
reconciliation process
uncovered more
inconsistencies than
anticipated").
55 MpounTanTe TeKCT Bonpoca criteria; benchmarks 3apaHve Ha 2 6
¥ gononHute cpa3sy. OOnornHeHne
The main purpose of
establishing Key Performance
Indicators (KPIs) like Customer
Satisfaction Score (CSAT) or
Employee Net Promoter Score
(eNPS) at a project's start is to
have measurable __ for
successandclear__ for
decision-making.
56 MpounTtanTe TeKCT Bonpoca Brainstorming Meeting (e.g., for Pa3BepHyTbIn 4 6
M AauTe pa3BepHyTbIN OTBeT. | generating new product ideas): oTBeT
Describe the differences in Goal: Generate a wide range of
approach and communication creative ideas. Style: Open,
style between a brainstorming non-judgmental, encouraging all
meeting (e.g., for generating contributions. Techniques: "Yes,
cost-saving ideas) and a and...", round-robin, mind
decision-making meeting (e.g., | mapping, banning criticism
for finalizing a annual budget). initially.
Decision-Making Meeting: Goal:
Choose a specific course of
action. Style: Structured,
analytical, focused on pre-
defined criteria and constraints.
Techniques: Defining clear
decision criteria (financial
impact, feasibility, alignment
with strategy), pros/cons list,
multi-voting, and a clear
"decider" role (e.g., Budget
Owner, Department Head).
57 MpouuTanTe TeKCT Bonpoca "l fully understand why having MpakTunko- 2 6
" BbIMOMNHUTEe 3agaHue. the new policy implemented by OpueHTMpoBaH
During a meeting with a [date] is important for your Hoe 3afaHune
department head who insists team's planning. Based on our
on an unrealistic review, the legal and
implementation date for a new compliance checks involve
company-wide policy, draft 2-3 [brief, simple reason, e.g.,
diplomatic sentences you ‘coordinating with labor law
would use to manage experts in three regions']. To
expectations and steer the ensure a smooth rollout, could
conversation towards a we explore a soft launch for one
solution. department next week, with full
implementation the following
Monday?"
58 Bbi6epuTe NnpaBUnbHbIN b) False. Bei6op ogHoro 4 6

OTBET U 060CHYyMTe.

In an agile team, it is the
Scrum Master's sole
responsibility to ensure all
action items from a
retrospective are completed.

While the Project Manager or
Scrum Master facilitates the
meeting and helps track
progress, the responsibility for
completing action items lies with
the individuals to whom they are

oTBeTa c
obocHOBaHNEM




YpoeeH

Ne b Ne
Omeem Tun
3adaH CodepixaHue 3adaHus croxHo | Tem
Ha 3adaHue 3adaHusi
us cmu blI
(6asn)
a) True assigned. Their role is to coach,
b) False remove impediments, and
ensure process adherence, not
to perform the tasks
themselves. Accountability
belongs to the team members
who own the actions.
59 Bbi6epute BCE npaBunbHble | b, c, d. Bbi6op 4 6
OTBeTbl U1 06OCHYyMNTE. Asking about bundled services HECKOSIbKUX
You are in a budget negotiation | or multi-year discounts (b) and OTBETOB C
for a new corporate training leveraging potential for a case 0b6ocHOBaHWEM
program with an external study or reference (c) are
provider. Select all valid standard value-based tactics.
negotiation tactics in this Being transparent about budget
context. constraints (d) sets a clear
a) Threatening to switch to a parameter. Threatening (a) is
competitorimmediately in the adversarial and can damage
first conversation. relationships. Accepting the first
b) Asking about package price (e) is not a negotiation
discounts or inclusion of tactic and may lead to
additional coaching sessions. overpaying.
c) Highlighting your company's
size and potential for future
business or referrals.
d) Clearly stating your budget
cap and asking what can be
delivered within it.
€) Agreeing to the first
proposal without discussion.
60 MpouuTanTe TeKCT Bonpoca b) proactively identify potential OpfHO3HaYHbIN 1 6
1 BbiGepuTe BapuaHT risks and failure modes before BblGOp
oTBeTa. they happen.
The main purpose of a "pre-
mortem" workshop at the start
of a major organizational
change initiative is to...
a) assign blame for past failed
changes.
b) proactively identify potential
risks and failure modes before
they happen.
c) review the detailed change
management plan line by line.
d) celebrate the initiative kick-
off.
61 MpouunTanTe TeKCT BOonpoca b) state the core problem your OaHO3HauHbIN 1 7

M BblGepuTe BapuaHT
oTBeTa.

The opening slide of a
business presentation to a
mixed audience (executives
and analysts) about a new
market entry strategy should
primarily...

a) dive straight into a complex
financial forecast table.

b) state the core problem your
talk solves and why it matters
to the audience (e.g., "How to
capture a 15% market share in
a saturated industry").

c) list your academic degrees
and certifications in detail.

d) show a humorous meme
about office life to break the

talk solves and why it matters to
the audience.

BblOOp
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62

Bbi6epute BCE noaxoasuiue
BapuaHTbl OoTBeTa.

When preparing a live
presentation of a new business
case to senior leadership, the
following risk-mitigation steps
are critical:

a) Having a backup slide deck
or handout with key data in
case of technical issues.

b) Using live, unverified data
from the production database
for real-time updates.

c) Preparing a set of pre-
answered potential tough
questions or counter-
arguments.

d) Assuming the audience will
be fully aligned and not
interrupt.

e) Rehearsing the
presentation flow multiple
times, including handling
objections.

a) Having a backup slide deck
or handout with key data,c)
Preparing a set of pre-answered
potential tough questions,e)
Rehearsing the presentation
flow multiple times, including
handling objections.

MHorosHauyHbIn
BbI6Op

1

63

YcTaHOBUTE COOTBETCTBUE
Mexay TUNom GusHec-
npeseHTauun n
pekoMeHpyemomn

CTPYKTYPOM.

Tun CTpykTypa

a) Pitch 1. Business

to Challenge ->
Investors | Our Analytical
for a Approach ->
Startup Data Insights &
b) Findings ->
Conferen | Strategic

ce Talk Recommendati
on aNew | ons -> Next
Economic | Steps/Q&A.
Model 2. Problem &
C) Market Size ->
Internal Our Solution /
Review of | Product ->

a Business Model
Complete | & Financials ->
d M&A Team &
Integratio | Traction -> The
n Ask
(Investment).

3. Project Goals
& Context ->
Integration
Challenges
Faced ->
Actions Taken -
> Results
Achieved &
Lessons
Learned ->

Q&A.

3anuwuTe BbibpaHHble LdpbI

YcTaHoBneHue
COOTBETCTBUSA
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Ne b Ne
Omeem Tun
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(6asn)
nof COOTBETCTBYIOLLMMU
6ykBamu:
a) b) )
64 Pacnonoxwute cnegyrowme 2,4,3,1 YcTtaHoBneHune 4 7
aneMeHThbl B uaeanbHOM nocnegosaTten
nopsigke ons oTBeTa Ha bHOCTHU
CIOXHbIN BONPOC BO Bpems
ceccuu BONpocoB U OTBETOB
(Q&A) nocne npeseHTauum.
1. If you don't know, admit it
honestly and offer to follow up
later with a researched answer.
2. Pause briefly to understand
the question fully.
3. Provide a concise, direct
answer, referencing your data
or framework if applicable.
4. Rephrase the question to
confirm understanding ("So,
you're asking about the
underlying assumptions in our
market growth projection...").
65 MpounTanTe TeKCT BONpoca analogy; metaphor 3apaHuve Ha 2 7
1 pononHute dpasy. OOMNOnHeHne
A powerful technique for
explaining a complex economic
concept like "inflation" is to use
an or that
the audience already
understands (e.g., comparing it
to a balloon that gets bigger
but each unit of air is worth
less).
66 MpouunTanTe TEKCT Bonpoca Conference Keynote (e.g., at a PasBepHyTbIN 4 7
¥ gauTe pa3BepHyTbin oTBeT. | leadership summit): Content: oTBeT
Compare the preparation Forward-thinking, inspirational,
process for a formal based on robust research or
conference keynote speech unique insights. Slides: Highly
with a casual internal "all- polished, visually powerful,
hands" update presentation. minimal text, impactful visuals.
Delivery: Rehearsed,
compelling, story-driven,
prepared for high-level Q&A.
Internal All-Hands Update:
Content: Operational, focused
on recent results, current
priorities, and team recognition.
Can include challenges. Slides:
More informal, can include team
photos, simple graphs, bullet
points. Delivery: Conversational,
transparent, encouraging
questions and fostering
connection.
67 MpounTanTe TeKCT Bonpoca Title: Building a High- MpakTnko- 2 7
M BbINONIHUTE 3agaHune. Performance Culture: Insights OpVIEeHTMPOBaH

You are presenting quarterly
results to the board. Your key
metric, "Voluntary Turnover
Rate," increased due to market
competition. Draft the single
slide title and one bullet point

from Q3 and Our Path Forward
Bullet Point: "Analysis of exit
interviews has led to a refined
retention strategy focusing on
career pathing and flexible
work, with a target to reduce

HO€ 3afjaHne
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(6asn)
you would use to frame this turnover by 15% in the next two
issue positively, focusing on quarters."
lessons and improvement.
68 Bbi6epuTe NnpaBUnbHbLIN b) False. Bbi6op ogHoro 4 7
OTBET U 0boCHyunTe. Excessive animations are oTBeTac
Using complex animations and distracting, can look obocHoBaHMEM
transitions on every unprofessional, and may cause
PowerPoint slide makes a compatibility issues. In business
business presentation more presentations, clarity of the
professional and engaging. message, data, and
a) True recommendations is paramount.
b) False Simple appear/disappear or
highlight animations can be
used sparingly to reveal
complex data step-by-step, but
gratuitous effects detract from
the professional message and
can undermine credibility with a
business-savvy audience.
69 Bbi6epute BCE npaBunbHble | b, ¢, d. Beibop 4 7
OTBETbl 1 0GOCHYMTE. High contrast (b) improves HECKOMNbKNX
You are preparing slides for a readability in various lighting. A OTBETOB C
workshop on financial modeling | link to a detailed report or data o6ocHoBaHMeEM
for non-financial managers. source (c) is essential for
Select all effective practices for | transparency and deeper dives.
slide design in this context. Large, clear fonts for charts and
a) Pack each slide with as text (d) are critical for legibility,
many Excel formulas and especially with data-heavy
financial ratios as possible to slides. Packing slides with
provide maximum detail. dense tables or text (a) makes
b) Use a consistent, high- them unreadable. Avoiding all
contrast color scheme (e.g., visuals (e) is a missed
dark background, light text for opportunity; charts, graphs, and
charts). process flows greatly aid
c) Provide a clear, clickable comprehension of complex
link to the underlying model or information.
a one-page cheat sheet.
d) Use large, readable fonts
for axis labels on graphs and
key takeaways.
e) Avoid any charts or graphs
to keep the focus solely on the
concepts.
70 MpounTanTe TeKCT Bonpoca c) relevant, inclusive, and OOHO3HAaYHbIN 1 7
M BblGepuTe BapuaHT unlikely to offend. BblGOp
oTBeTa.
The most important rule for
using humor in a business
presentation is to ensure it is...
a) unrelated to the topic to
provide a light-hearted break.
b) self-deprecating and at your
own expense only.
c) relevant, inclusive, and
unlikely to offend (e.g., a
relatable cartoon about
"endless meeting cycles").
d) reserved only for the
introduction to grab attention.
71 MpouuTanTe TeKCT Bonpoca b) soft skills, such as OQHO3HaYHbIN 1 8

M BblGepuTe BapuaHT
oTBeTa.

In a behavioral interview for an
HR Business Partner role, the
main purpose of questions like

communication and conflict
resolution.

BblOOp
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"Tell me about a time you
mediated a conflict between
two department heads" is to
assess your...

a) deep knowledge of
employment law.

b) soft skills, such as
communication and conflict
resolution.

c) ability to work under tight
deadlines.

d) salary expectations.

72

Bbi6epute BCE noaxoasiue
BapuaHTbl OoTBeTa.

When preparing for a case
interview for a management
consulting position, the
following strategies are
effective:

a) Memorizing frameworks and
using them rigidly for every
case.

b) Practicing explaining your
thought process aloud while
solving case studies.

c) Researching the company's
culture, recent news, and
business challenges.

d) Preparing thoughtful
questions to ask the
interviewer about the role and
team.

e) Focusing only on the most
complex and obscure business
theories.

b) Practicing explaining your
thought process aloud while
solving case studies,c)
Researching the company's
culture, recent news, and
business challenges,d)
Preparing thoughtful questions
about the role's impact and
team dynamics.

MHorosHauHbIn
Bbl6Op

73

YcTtaHoBUTE COOTBETCTBUE
MeXAy pacnpocTpaHéHHbIM
TUNOM Bomnpoca Ha
cobecenoBaHUU U
Haunydlen cTtpaternen
OTBeTa Ha Hero.

Q)
~

=3
-~

(¢
~

Tun Crpaterun
a) "Whatis | 1.
your Demonstrate
greatest communicatio
professiona | n skills by
I using a
weakness?" | simple
b) "Why do | analogy,
you wantto | avoiding
work forour | jargon, and
manageme | focusing on
nt the core
consulting value or
firm?" outcome. 2.
c) "Explain Show self-
[a business | awareness by
conceptlike | mentioning a
'ROITto a real,
non- manageable
financial area for
person." development
(e.g.,
"delegating

YcTtaHoBneHue
COOTBETCTBUA
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more
effectively")
and the steps
you're taking.
3. Display
motivation
and research
by connecting
your skills to
the firm's
projects,
values, and
clientele.

3anuwuTe BblIbpaHHble LndpbI
nop, COOTBETCTBYOLLUMMN
6ykBamu:

a) b) C)

74

PacnonoxuTte cnepyowme
Liarn B NpaBUIIbHOM
nopsake Ans
CTPYKTYPMPOBaHHOIO OTBETA
Ha NoBeAeHYeCKU BONpPOC C
Mcnonb3oBaHUEM MeToAa
STAR.

1. Task: Describe what your
responsibility was in that
situation (e.g., "l was tasked
with leading the turnaround of
an underperforming sales
team").

2. Action: Explain the specific
steps you took to address it
(e.g., "l conducted individual
diagnostics, implemented a
new incentive structure, and
provided weekly coaching
sessions").

3. Situation: Set the context by
briefly describing the scenario
(e.g., "When | joined as Sales
Manager, the team was
consistently missing targets by
20%, and morale was low").

4. Result: Share the
outcomes, quantifying them if
possible (e.g., "which led to a
35% increase in sales within
six months and significantly
improved team satisfaction
scores").

3,1,2,4

YcTaHoBneHue
nocnegosaresn
bHOCTHU

75

MpouunTanTe TeKCT BOonpoca
n pononHute cdpa3sy.
During a case interview for a
market expansion strategy, a
good initial step is to clarify the
and of the
project (e.g., "What is the
target geography and customer
segment? What are the budget
and time constraints?").

scope; requirements /
constraints

3apaHue Ha
[JorornHeHne
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76 MNpouunTanTe TeKCT Bonpoca Case Interview (e.g., estimating Pa3BepHyTbIn 4 8
M AanTe pa3BepHyTbIn oTBeT. | market size): Format: Often oTBeT
Explain the key differences solo, interviewer-led, solving a
between a "case interview" quantitative or qualitative
(e.g., for consulting) and a business problem in real-time.
"behavioral interview" focused Mindset: Focus on structuring
on past experiences. the problem, making reasonable
assumptions, logical
calculations, and clear
communication.
Communication: Constant
verbalization of your thought
process is critical.
Behavioral Interview: Format:
Discussion-based, exploring
your past actions and behaviors
in specific situations. Mindset:
Focus on demonstrating soft
skills, judgment, values, and
learning from experience.
Communication: Storytelling
using the STAR method, with
emphasis on your role, actions,
and results.
77 MpounTanTe TeKCT Bonpoca "In my last role as a Project MpakTuko- 2 8
M BbINONHUTE 3aAaHue. Manager, we were OpPUEHTUPOBaH
An interviewer asks, "Whatwas | implementing a new company- HOe 3ajaHune
the most challenging wide CRM system. The most
professional problem you faced | challenging part was managing
in your last role?" You are a the change resistance from a
project manager. Draft the veteran sales force who were
opening 1-2 sentences of your accustomed to their old
answer using the STAR methods, while ensuring the
method to set the context project stayed on schedule for
(Situation). the Q4 launch."
78 BbiGepuTe NpaBUNbLHbINA b) False. Bbi6op ogHoro 4 8
OTBeT U 060oCHyMTe. Criticizing past employers, oTBeTac
It is acceptable to criticize your | managers, or colleagues is obocHoBaHuEM
previous manager or company unprofessional and raises red
culture during an interview to flags about your attitude,
explain why you are looking for | emotional intelligence, and
a new job. potential to be a disruptive team
a) True member. It's better to frame
b) False reasons for leaving positively,
focusing on seeking growth,
new challenges, or a better
cultural fit, without assigning
blame.
79 Bbi6epute BCE npaBunbHble | Selected: b, ¢, e. Justification: Bibop 4 8
oTBeTbl M 06OCHYMTE. These questions show you are HECKOMNbKNX
You are in a final-round thinking about impact and OTBETOB C
interview with a potential future | success metrics (b), are 0bocHOBaHVeEM

team lead. Select all
appropriate and insightful
questions for you to ask them.
a) "What is the exact salary for
this position?"

b) "How is performance
typically measured in this role,
and what does exceptional
performance look like?"

c) "Can you describe the
dynamics of the current team
and the biggest challenge
you're collectively facing?"

genuinely interested in the team
and work (c), and are career-
oriented (e). They position you
as a strategic and engaged
candidate. Salary (a) and
immediate time-off details (d)
are important but are typically
best discussed with HR or after
an offer, as leading with them
can imply your primary interest
is not the role itself.




YpoeeH

Ne b Ne
Omeem Tun
3adaH CodepixaHue 3adaHus cnoxHo | Tem
Ha 3adaHue 3adaHusi
us cmu blI
(6asn)
d) "How many sick days do |
get per year?"
e) "What are the typical
opportunities for mentorship or
professional development
within the department?"
80 MpounTtanTe TeKCT Bonpoca a) reiterate your key strengths OpHo3HauHbIN 1 8

M BblGepuTe BapuaHT
oTBeTa.

Sending a thank-you email
after an interview for an
executive assistant or analyst
role is primarily meant to...

a) reiterate your key strengths
and interest in the position.

b) ask for immediate feedback
on your interview performance.
C) correct any answer you
think you gave incorrectly.

d) send additional samples of
your work unsolicited.

and interest in the position.

BbI6GOp




Metoauyeckue MaTepuasbl, ONpeAe]sOIIMe NPOUEAYPY OLCHHUBAHHUA 3HAHWIA,
YMeHUil, HaBbIKOB M (WJIH) ONbITA AeSATeJbHOCTH, XapPaKTePU3yKWINHe MPOLecChI
(opMupoBaHus KOMIETEHIH A

3.1 XapakTepucTuka MpOIEAypbl TEKyIIedW U MPOMEKYTOUHOM aTTeCTallu [0
JUCLUIUIMHE

OueHvBaHWe 3HAHUW, YMEHUMN, HABBIKOB U ONBITA JIEATEIBHOCTH IPOBOJATCS Ha OCHOBE
CBEJCHMM, NPUBOJUMBIX B MATPHUIE COOTBETCTBHUS OLICHOYHBIX CPEACTB 3aIlJIAHUPOBAHHBIM
pe3ysbTaTtaM 00y4ueHusl.

Lenb TEeKymero KOHTPOJI YCIEBAEMOCTH IO YYEOHBIM AMCUUIUIMHAM B CEMECTpE —
poBEpKa MPHOOpETaeMbIX OOYYaIOIIMMHUCSA 3HAHWM, YMEHHH, HaBBIKOB B KOHTEKCTE
(GOpMUPOBAaHUS YCTAaHOBIIEHHBIX OOpA30BaTEIBHON MPOrpaMMONl KOMIETCHIMA B TEYCHUE
ceMectpa. Tekymuil KOHTPOJIb OCYILECTBIISIETCS YEPE3 CUCTEMY OLICHKH MPENOoJaBaTeIeM BCeX
BUZOB pabOT o0Oydyarommxcsi, NPEeIyCMOTPEHHBIX pabodell NporpaMMol IUCIHILIMHBI H
y4eOHBIM IJIAHOM.

3.2 Kputepnu u 1mIkajga OLECHUBAHHS PE3yIbTaTOB WM3YYEHUS IUCIHILIMHBI BO BpEMS
3aHATUHN (TEKYLIUIl KOHTPOJb YCIIEBAEMOCTH )

Kpurepuu onieHKH TECTOBBIX 3aaHUI

KonnuecTBO BEpHBIX OTBETOB:

86 — 100% - omenka «OTAMYHOY» (TIIyOOKOE 3HaHHWE y4eOHO-IIPOrpaMMHOIO MarepHaa,
YMEHHE CBOOOJHO BBHINONHATH 33JaHUS, YCBOUBIIUN B3aMMOCBSI3b OCHOBHBIX IOHSTHIA
JUCLIUIUIMHBL, CIOCOOHBINA CaAMOCTOSATENBHO IPUOOpETaTh HOBBIE 3HAHUS M YMEHMSI; CIIOCOOHBIN
CaMOCTOSITENIbHO HCIIOIb30BaTh YTyOJICHHBIC 3HAHUSA);

71 — 85% OTBETOB — OIIGHKAa «XOpOIIO» (ITOJHOE 3HAHHWE Y4EOHO-TIPOTPAMMHOTO
Marepuana,  YCIHEUIHO  BBINOJHAIOIIMK  OPEeIyCMOTPEHHbIE  MPOrpaMMOl  3aJlaHus,
MOKAa3bIBAIOUINI CHCTEMaTHYECKUM XapakTep 3HAaHUM 1O JUCIHUIUIMHE M CIIOCOOHBIM K HX
CaMOCTOSITEJIbHOMY TIOTIOJHEHUIO M OOHOBIIEHHIO B XOJ€ JalbHEHIIero o0y4eHus B By3e U B
Oynymuieit mpodecCuoHaTBHOMN NEeITEIEHOCTH);

50 - 70% OTBETOB — OIIEHKA «yIOBJIETBOPUTEIHHO» (OOHAPYKUBILUI 3HAHUE OCHOBHOI'O
y4eOHO—TIPOrpaMMHOTO MaTepuaia B 0o0beMe, HEeOOXOIUMOM il JaJIbHEHIIero o0ydeHus,
BBITMIOJHAIONIETO 3a/laHusi, IPEAYCMOTPEHHBIE IIPOrPaMMOMN, JONYCTUBIIUM HETOYHOCTH B
OTBETE, HO 00J1aAAI0IIUM HEOOXOIMMBIMU 3HAHUSMU JUIS UX YCTPaHEHUs);

MeHee 50% OTBETOB — OIIGHKA «HEYJOBJIETBOPUTEIbHO» (MMEIOLIEeMY NpoOesbl B
3HaHMUSIX OCHOBHOTO Y4YeOHO-IIPOrpaMMHOI0 MarepHuala, JONYCTUBIIEMY MPUHIUIHAIbHbIE
OLIMOKH B BBINOJIHEHUH MIPEYCMOTPEHHBIX MPOrpaMMoOi 3aaHni)

3.3. Kpurepun u mikaga OIEHUBAHUS pE3yJbTaTOB M3Y4YEHHUS JUCUUIUIMHBI Ha
IIPOMEXYTOUHOM aTTECTALIH

[IpomexyTouHas aTTecTalus pe3yiabTaTOB M3yU€HUs AMCLUUIUIMHBI MPOBOJUTCS B BUJIE
3auyeTa, 3a4eTa C OLEHKON WM DK3aMEHa.

OcHoBaHMEM [UIsl ONpENETeHHs] OLEHKM Ha HK3aMEHE CIYXKHUT YPOBEHb OCBOCHMUS
oOyyaromuMcsi yyeOHOro MaTepuasia, yMEeHHe peliaTh MpakTHUeCKue 3a1a4u U (HOpMUPOBAHUS
KOMIIETEHIIMSI, TPETYCMOTPEHHBIX YU€OHBIM IUIAHOM.

VYcneBaeMocTh Ha 3a4eTe C OLEHKOH OINpEnesseTcs] OLEHKAMU: «OTIMYHOY; «XOPOILO;
«YAOBIIETBOPUTEIBHOY; «HE YIOBIECTBOPUTEIHHOY.

OneHka «yIOBJIETBOPUTEIHHO» MO TUCIHUIUIMHE MOXKET BBICTABISATHCS U MPU HEMOJIHOM
c(OpPMHPOBAHHOCTU KOMIIETEHIIMH B X0JI€ OCBOCHUS OTJEIbHON y4eOHOM TUCIMITIIMHBL, €CIIA UX
dbopMHUpOBaHKUE TPEAINONaraeTcs MPOJODKUTh Ha Oojee MO3THUX dTamax OOyYeHHs] B XOJe
U3YUYEHHSI JPYTUX Y4EOHBIX AUCIUIITUH.

Orenka Kpurepuu onennBanus bannsHo-
pEeUTUHTOBAas
OLICHKA




«OTINYHO»

OO0y4armuiicss OCBOWJI KOMIETCHITUH JAUCITUTUTHHBI
Ha Bcex JTamax ux ¢opmupoBanus Ha §6-100 %,
MoKasan TayOOKWe 3HaHUs y4yeOHOro Marepuana,
JIOTUYHO U MOCJIEI0BATEeNIbHO U3JIOKUI COJEpKaHUe
OTBETOB Ha BOIPOCHI OWJIETa; MPOJIEMOHCTPUPOBAT
YMEHHE MJUTIOCTPUPOBATH TEOpPETUYECKUE
MOJIOKEHUSI KOHKPETHBIMU TPUMEpaMH U CBOOOHO
BBIMOJHATh JK3aMEHAIMOHHBIC 3aJaHusl; YCBOWJ
OCHOBHYIO M O3HaKOMHWJICS C JIONOJHHUTEIIbHON
JUTEPaTypoil;  BBIOJHUI  BCE  KOHTPOJIbHBIE
3aJjaHud, MPEeLyCMOTPEHHbIE paboyeil mporpaMmoit
JUCIUTUTAHBI

86-100

«Xopowio»

OOyuaronuiicss OCBOWJI KOMIIETCHIINH AUCIUIIITHHBI
Ha Bcex odTamax ux (opmupoBanus Ha 61-85 %,
noKaszan TIyOOKMe 3HaHHs y4eOHOro Marepuana,
JIOTUYHO U TOCIIEI0BATEIFHO U3JI0XKUII COJIEpKAHUE
OTBETOB Ha BONPOCH OwWiera, HO JIOIYCTHII

HECYIHICCTBCHHBIC HCTOYHOCTH,
MMPpOACMOHCTPHUPOBAJI YMCHHC HIUIFOCTPUPOBATDH
TCOPCTUUCCKHUC ITOJIOKCHHUA KOHKPCTHBIMU

NMpUMEpaMU U BBINOJHATh  AK3aMEHAIIMOHHBIE
3aJlaHusA; YCBOWJI OCHOBHYIO M O3HAKOMUJICA C
JIOTIOJIHUTENIbHON  JINTepaTypoil; BBIIOJHUI BCE
KOHTPOJIbHBIE 33/IaHUs, TIPEIYCMOTPEHHBIE paboyeit
MPOrPAMMOMN TUCLUIUINHBI

61-85

«YIIOBJ'ICTBOPI/ITCJIBHO»

OOyyaronuiicss OCBOWJI KOMIIETCHIINH IHCIHUILTHHBI
Ha Bcex odTamax ux (opmupoBanus Ha 51-60 %,
NoKaszan 3HaHHWs y4eOHOro marepuana B o0beMme,
HEOOXOJMMOM Ui JalbHEHIIero  OCBOCHHS
y4eOHBIX TPOrpaMM, HO JIOMYCTHJI MOTPEIITHOCTH B
U3JI0)KEHHHM OTBETOB HAa BOINPOCHI Owmiera W TpH
BBITTOJTHEHUH 9K3aMEHAIIMOHHBIX 3aJ1aHuii;
O3HAaKOMHJICS C OCHOBHOM JIMTEPATYPOH,
PEKOMEHIOBAaHHOW TPOTPaMMOWi;  CIIpaBWIICA C
KOHTPOJIbHBIMH  33JJaHUSIMH, TPEITyCMOTPEHHBIMU
paboueil mporpaMMoi TUCIIUIIIIMHBI

51-60

«He
YAOBJIETBOPUTEIHHO»

OO0yuarmuiicss OCBOWJI KOMITETCHIIMH JTUCIIUIUIAHBI
Ha Bcex 3Tanax ux (opMHUpOBaHUSA MEHee 4eM Ha 51
%, oOHapyxws TpoOeiasl B 3HAHHUSAX YYeOHOTO
MarepHana, JOMyCTUI NPUHIUITHAIBHBIE OIIMOKH B
BBITTOJTHCHUH KOHTPOJIbHBIX 3aIaHuH,
IPEIyCMOTPEHHBIX paboueit porpamMmoit
JICTTUTUTUHBI

0-50




